[okymeHT npepoctasneH KoHcynbTaHTI10C

MWHWUCTEPCTBO COLIMANIbHOM NONIUTUKU CBEPOJ/I0BCKOM OB/IACTU

MPUKA3
ot 18 aHBapa 2017 r. N 24

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
TEPPUTOPUAIbHbIMU OTPACNEBbIMU UCNONTHUTE/IbHBIMWX OPTAHAMM
rOCYAAPCTBEHHOM B/IACTU CBEPA/1I0BCKOM OB/IACTY - YIIPABJIEHUAMMU

COLMANIbHOMN NONUTUKU MUHUCTEPCTBA COLIMA/IbBHOM NOJIUTUKU
CBEPAJ/10BCKOI OB/IACTU TOCYQAPCTBEHHOM YCNYTU
"HA3SHAYEHUE U OPTAHU3ALIMA BbINJIATbI EXEMECA4YHOIO NOCOBUA
HA NPOE3/ NO TEPPUTOPUN CBEPA/IOBCKOW OB/IACTU
HA BCEX BUOAX TOPOACKOIo NACCAXMNPCKOIo TPAHCIMOPTA
M HA ABTOMOBW/IbHOM TPAHCMNOPTE OBLLErO NOJ/Ib3OBAHUA
B NPUrOPOAHOM COOBLLEHUU"

Cn1COK U3MEHSIOLWMX LOKYMEHTOB
(B pea. MpurKazoB MUHUCTEPCTBA COLMANLHOM NOAUTUKK CBEPA/IOBCKOM 061aCTH
071 03.05.2017 N 210, ot 24.01.2020 N 44)

Bo ucnonHenne depepanbHoro 3akoHa oT 27 uona 2010 roga N 210-d3 "O6 opraHusaumm
NnpeaocTaBNeHUs roCYAapCTBEHHbIX WM MyHMUMNanbHbIX ycayr" u [MoctaHoBneHus [paBUTENbCTBA
CeepanoBckon obnactn ot 17.10.2018 N 697-MNMN "O paspaboTke M yTBEPKAEHUU aAMUHUCTPATUBHbIX
pernaMeHToOB OCYLLECTB/IEHMA [OCYyAapCTBEHHOro KOHTpons (Hag3opa) M agMWHUCTPATUBHbIX
persiaMeHToB NpeaoCTaB/ieHMA roCcyAapCTBEHHbIX YCAyr" NpuKasbiBato:

(8 pea. Mpukasa MuHMcTepcTBa colmManbHOM NOAUMTUKM CBepasioBckol obnactu ot 24.01.2020 N 44)

1. YTBEpANTb AODMUHUCTPATUBHbIN pernameHT NpeaoCcTaBieHUA TEPPUTOPUAIbHBIMM OTPAC/IEBLIMM
WCNONIHUTENbHbIMM OpPraHamMu rocyapcTBeHHoN Bnactn CeepasioBCcKoM 06/nacTM - ynpaBAeHUAMMU
COUMANbHOM NONUTUKN MUHUCTEPCTBA COLMANbHON NOANTUKKN CBEPANOBCKOM 061acTH rocy4apCTBEHHOM
ycnyrn "HasHauyeHWe M opraHusauus BbiNiaTbl eXEeMecayHoro nocobua Ha npoesg no TeppuTopuu
CBepanoBCcKOM 061acT Ha BCEX BUAAX FOPOACKOrO MAaCCa*KMPCKOro TPaHCMopTa M Ha aBTOMOOWUIbBHOM
TpaHcnopTe 06Lero Nosb3oBaHMUA B NPUropogHom coobuweHnn" (npunaraetcs).

2. Hactoawmi Mpukas sctynaet B cuny ¢ 01 ¢pespana 2017 roaa.

3. KoHTponb 3a ucnonHeHMem Hactosuwero lNpuKasa BO3/0XWUTb Ha 3amecTutena MuHucTpa
coumanbHo nonanTuKK Ceepanosckon obnactu C.MN. 3onoToBa.

4. Hactoawmii MMpuKas pasmectutb (onybamkosaTtb) Ha "OduULUMaNbHOM WHTEpPHET-NopTane
npasoBo MHdopmaumm CeepanoBckoi obnactn" (Www.pravo.goveb.ru).

MuHucTp
A.B.3/TOKA30B

YTBepKaeH
Mpukasom
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MwuHMCTepCcTBa coOUManbHON NOAUTUKN
CeepasioBcKoi obnactu
oT 18 aHBapa 2017 r. N 24

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAOCTABJIEHNA TEPPUTOPUAJIbHBIMW OTPAC/IEBbIMU
WUCMNONHUTENbHBIMW OPTAHAMMW FOCYAAPCTBEHHOW B/IACTU
CBEPA/IOBCKOM OB/IACTU - YNIPABJIEHUAMW COLUUA/IBHOM NONTUTUKU
MWHWUCTEPCTBA COLIMA/IbHOM NO/IUTUKU CBEPA/IOBCKOM OBNIACTU
rOCYAAPCTBEHHOM YCNYTU "HA3SHAYEHUE U OPTAHU3ALUA
BbINNATbI EXXEMECA4YHOIO NOCOBUA HA NPOE3/

No TEPPUTOPUU CBEPA/IOBCKOM OBNIACTU
HA BCEX BUOAX TrOPOACKOIo NACCAXXMPCKOIo TPAHCNOPTA
1N HA ABTOMOBW/IbHOM TPAHCMOPTE OBLLEIFO NOJ/1Ib3OBAHUA
B NPUrOPOAHOM COOBLLEHUU"

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B pea. MpurKasa MuHUCTEPCTBA CoUManbHOM NOAUTUKK CBEPAIOBCKOM 061acTy
oT 24.01.2020 N 44)

Pasaen 1. OBLUME NOJIOXEHMUA
NPEAMET PEFYINPOBAHUA PEF/IAMEHTA

1. AOMMUHUCTPATMBHLIA pPernameHT NpeaoCTaBleHUA  TeppPUTOPUANbHbIMW  OTPACNeBbIMU
MCMONHUTENbHBLIMW OpPraHamMu rocygapcTBeHHoW BnacTu CBepasioBCKOM 06/1acTM - ynpaBAeHUMAMM
coumanbHOM NOANTUKM MUHUCTEPCTBA cCoLManbHOM NOAUTMKM CBEpAN0BCKOM 061acTi rocyaapcTBEHHOM
ycayrn "HasHayeHWe M opraHM3auus BbiNAaThl eXemecayHoro nocobua Ha npoesg no TeppuTopuu
CBepanoBcKoM 061acTh Ha Bcex BMAAX rOPOACKOro MaccakMpCKOro TpaHCnopTa U Ha aBTOMOBUIbHOM
TpaHcrnopTe ob6Wero nNosb3oBaHUA B NPUropoAHOM coobuieHun" (aanee - pernameHT) ycTaHaBauBaeT
NOpPAAOK M CTaHAAPT NPeA0CTaBAEHNA rOCyAaPCTBEHHOM YCAYrM NO HAa3HAYEHUIO M OpraHM3auum BbiNAaThl
eKemecAYHoro nocobma Ha npoesg, no Tepputopun CeepanoBCcKoi 061acTU Ha BCeX BUAAX FOPOACKOro
Macca*KMPCKOro TPaHCMopPTa M Ha aBTOMOBW/IbHOM TpaHcnopTe o6LEero NoabL30BaHWUA B MPUrOPOLHOM
coobuieHnn (panee - rocyaapcTBEHHAA YCAyra, exxemecAa4yHoe nocobue Ha Npoesa) TeppPUTOPMaNbHbIMK
OTPac/NeBbIMU WUCMOJHUTE/IbHBIMM  OpraHaMy rocyAapcTBeHHOM Bnactu Ceepa/ioBCKOW obnactn -
YNpPaBAeHNAMM COLMANbHOM MOMUTUKM MUHUCTEPCTBA COLMANbHOM Noantuku CBepasioBCKoM 061acTu
(mnanee - ynpaeneHve coumanbHOM NOJUTUKM).

2. HactoAwuin pernameHT yCTaHaB/MBAET CPOKW W NOCNEA0BATE/IbHOCTb agMUHUCTPATUBHBIX
npoueayp (4encTBui), OCYLLECTBASIEMbIX YMPABAEHUAMM COUMAZbHOW MOAUTMKM B mpoLecce
NPefoCTaBNEHNA TOCYOAPCTBEHHOM YCAYrM, MOPSAAOK B3aMMOALEWCTBUSA  MEXKAY CTPYKTYPHbIMU
noapasgeneHusMuM ynpasaeHns coumManbHON MNONUTUKK, €ro AOMNKHOCTHBIMU IMLLAMU, a TaKKe Mexay
yNpPaBAeHNAMM COLMANbHOW NONUTUKM U 3aABUTENAMM.

KPYT 3AABUTE/IEN

3. 3aaBuUTENAMU ABNALOTCA:
npoxuBatoume Ha Tepputopmun CeepanoBcKkoi obnactu:
1) uuBanunabl Benmkoit OTeyecTBEHHOM BOMHbI;

2) y4acTHWKM Benunkoit OTeyecTBeHHOM BOMHbI;
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3) coBepLlUIEHHONETHME Y3HUKM HALMCTCKUX KOHL/1arepen, TIopem 1 reTto (C arepHbIM PeXKMMOM)
WU OpYrux mMect NPUHYAUTENbHOIO COAEPXKAHUA U MPUHYOAUTENbHOrO TpyAa, PACNOIOMKEHHbIX KaK Ha
Tepputopun N'epmaHmnm N ee COK3HMKOB, TaK M Ha OKKYNUPOBaHHbIX Tepputopmnax CCCP mnau pgpyrux
rocyfapcTB, NOABEPTLLUMXCA HEMELKKON OKKyMaLMW, a TaKXKe AN M3 YMCAa TParKAAaHCKOro HaceneHus,
HACUNbCTBEHHO BbiBE3EHHbIE C TeppuTopum bbislwero CCCP Ha npuHyauTenbHble paboTsbl B FepmaHuto, B
COMO3HbIE C HEW CTPAHbI M OKKYMMPOBAHHbIE MMM FOCYAaPCTBA B BO3pacTe cTaplue 18 neT, coaepkaslumecs
B YCNOBUAX NarepHoOro pexmma;

4) 6bIBLIME HECOBEPLUEHHONETHNE Y3HUKU KOHLUMArepew, retto, Apyrux mect NpuHyauMTenbHoro
cogeprKaHua, co3gaHHbIX GaIMCTaMM U UX COO3HMKAMM B Nepuros BTopoit MMpoBOW BOMHbI;

5) nnua, npopaboTtaswue B Tbily B nepuog, ¢ 22 uioHa 1941 roaa no 9 mas 1945 roga He meHee
LIeCTM MecaLeB, CKoYana nepmoa paboTbl Ha BpeMEHHO OKKYNMpOoBaHHbIX TeppuTopusax CCCP, 1 nuua,
HarpaxaeHHble opgeHamun uam meganamm CCCP 3a caMOOTBEpPMKEHHbIM Tpya B nepuog Benukoit
OTeuyecTBeHHOW BOMHbI;

6) BeTepaHbl TpyAa U Anua, NpUpPaBHEHHbIE K HUM MO cOCTOosHMIO Ha 31 aekabps 2004 roaa,
JOCTUTLINE BO3PacCTa, AatoLLero npaBo Ha CTPaxoByHo NEHCUMIO No CTapocTu, U (nnn) Bospacrta 60 1 55 net
(coOTBETCTBEHHO MYXUMHbI U KeHWMHbI) U (Man) npuobpeTiune B cooTBeTcTBUU C PeaepanbHbiM
3aKoHOM OT 28 aekabpa 2013 roga N 400-®3 "O crpaxoBbix neHcusax" (ganee - desepanbHblil 3aKOH OT
28 nekabpa 2013 roga N 400-®3) NpaBo Ha CTPaAXOBYIO MEHCHUIO MO CTapOCTU, CPOK Ha3HAUYeHUS KOTOPOIA
WKW BO3PACT 419 Ha3HAYEeHUA KOTOPOI He HAacTynuau;

7) peabunutnpoBaHHbIe 1LA U INLA, MTPU3HAHHbIE NOCTPaLABLUMMM OT MOJIMTUYECKUX PENPECCUA,
UMeLoLLLME MHBANMAHOCTb U (MAK) ABASOWMECA NEHCUOHEPAMU, U (Man) AocTurwme Bo3spacTta 60 n 55 net
(COOTBETCTBEHHO MYXKUMHbLI M KEHLWMHBI), U (MAK) npuobpeTwmne B COOTBETCTBUM C PepepanbHbIM
3aKoHOM OT 28 aekabpa 2013 roaa N 400-$3 npaBo Ha CTPaXOBYIO NMEHCUIO NO CTAaPOCTH, CPOK HazHaAYeHUs
KOTOPOW MAM BO3pacT A/1A HAa3HaYeHNA KOTOPOW He HaCTynuau;

8) rparkaaHe, npoxueatowme Ha Tepputopun CeepanoBckon o6aacT, NoNyYMBLUME YBEYLE UAU
3aboneBaHne, He MOB/EKLWIME WHBA/IMAHOCTU, MPU NPOXOMKAEHUM BOEHHOW CNyKObl mam cnybbl B
opraHax BHyTpeHHUX aen Poccuiickon ®epepaumm B nepmos, AeACTBMA Ype3BbIYaHOIO NOOKEHMA NGO
BOOPYKEHHOTO KOHPINKT3;

HE3aBUCUMO OT MeCTa NPOXKNBAHUA:

9) Anua, KOTOPbIM MPUCBOEHO NoYeTHoe 3BaHMe CBepANnoBCKOM 061acTu "MOYETHbIN rparkaaHuH
CeepanoBcKkoi obnactu";

10) nvua, HarpaskaeHHble 3HaKom oTimMumA CeBepanoBcKon obnact "3a 3acnyrM nepes
CBepanoBcKoi obnactbio” | cTeneHu B c/lyyae, eciv UM He NPUCBOEHO NoYeTHoe 3BaHne CBepa0BCKOM
obnactu "MoyeTHbIN rpaxkaaHnH CBepaioBcKkoi obnactn”.

TPEBOBAHMA K NOPAAKY UHOOPMUPOBAHUA
O NPELOCTABNEHUM TOCYAAPCTBEHHOW YCNYTU

4. UHdopmupoBaHue 3asBUTEEi NO BONPOCaM NpeaocCcTaBNeHUA roCcy4apCTBEHHOW YCYyTK, O Xoae
ee npeaocTaBNeH s OCYLLEeCTBAETCA HENOCPeACTBEHHO rOCYAaPCTBEHHbIMM FPAXKAAHCKUMM CYKALLMMMU
CBepa/ioBCKOM 06/1aCTM, 3aMeLLaloWwmMmmM  JO/IKHOCTU  TOCYZAAPCTBEHHOW  FPaXKLAHCKOM  CiyK6bl
CBepa/ioBCKOM obnactu (ganee - rocygapcTBeHHble rparKAaHCKMe cayxKawwme), B MuHuUcTepcTse
coumanbHol NonnTuKM CBEepaIOBCKOM 061acTM M yNpaBAeHUAX COLMANbHON NOUTUKK, NMPU JIUYHOM
npveme n no TenedoHy, a TaKKe 4yepes rocygapcteeHHoe 6loa)KeTHoe yupexaeHue CBepanoBcKoi
o061act "MHOrodyHKLMOHaNAbHbIN LEHTP NPeaoCTaBAEHMA rOCYAaPCTBEHHbIX U MyHUUMNAAbHBIX ycayr"
(nanee - ML) n ero punnansi.
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5. UHdopmaumsa o mecTe HaxoxaeHuna, rpadukax (pexume) paboTbl, HOMEpax KOHTAKTHbIX
TenedoHOB, aipecax 31EKTPOHHOM NoYTbl U OPULMABbHBIX cCaiToB MUHUCTEPCTBA COLMANAbHOMN NOANTUKM
CeepanoBcKoi 061acTu U ynpaBaeHuii coumanbHOM NOANTUKM, MHGOPMaLLMA O NopsAKe NpeaocTaBAeHns
rocy4apCTBEHHOM YCAYTM W YCAYr, KOTOpble SBAAKOTCA HeobXoguMbIMM W 06s3aTeNbHbIMKU  ANA
npeaocTaB/feHns  roCcydapCTBEHHOM  ycayrn, pasmelleHa B deaepasbHOM  rocyaapCTBEHHOM
MHbOPMaUMOHHON cucteme "EAMHBINA MOpTan rocygapCTBEHHbIX U MYHULMMAAbHBLIX ycnyr (PyHKLmMA)"
(nanee - EauHbii noptan) no agpecy: https://www.gosuslugi.ru/289021/, B pervoHanbHoW
MHOOPMAUMOHHON cucTeme "PeecTp roCyAapCTBEHHbIX W MYHUMUMNANAbHbIX  ycayr (QyHKUMi)
CeepanoBckoit obnactu" (manee - pervoHanbHbI peecTp), Ha oduuManbHOM caTe MUHKUCTepCTBa
couManbHOM noanTuKkM CeepanioBckol obnactv B MHGOPMALMOHHO-TEIEKOMMYHUKALLMOHHOM ceTu
"UnTepHeT" (panee - ceTb WHTepHeT) no aapecy: https://msp.midural.ru/gosudarstvennye-
uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-msp-59.html, Ha oduuUManbHbIX caiTax B CeTH
NHTEpHET N MHPOPMALMOHHBIX CTEHAAX YNPABAEHMWIA COLUMANLHOM NOINTUKM, 3 TaKXKe NpeLoCcTaBaseTcA
HEMnoCPeACTBEHHO TOCYAAPCTBEHHbIMM  TPAXKAAHCKMMU  CayKaWwmmm  MUHUCTEPCTBA  COUMANbHOM
noauTnkM CBepANoBCKOM 061aCTM U yNpaBaeHUA COLMAIbHON NOAUTUKM NPU IMYHOM NPUEME, A TaKKe
no tenepoHy.

NHbopmauus o mecTe HaxoxKaeHUs, rpaduKax (pexknme) paboTbl, HOMepax KOHTAKTHbIX TenedpoHOoB
ML, o nopsaake NpenocTaBieHUs rocy4apCcTBEHHOM YTy U YCAIYT, KOTopble ABAAIOTCA HE0BX0ANMbIMU
M 0b6s3aTeNbHbIMKN A/1A NPeAOCTaB/IEHUA TOCYAaPCTBEHHOM YCyrK, pasmelleHa Ha oduLmManbHOM cante
M®L, B cetm UHTepHeT no agpecy: https://mfc66.ru/, a Takxe npeaocTaBaseTca HenocpenCcTBEHHO
paboTHMKamn MOLL npu AMuHOM npreme, a Takke no TenedoHy.

6. OCHOBHbIMM TpeboBaHMAMKU K WMHOOPMMPOBAHMIO rpaxgaH O MOPAAKE npeaocTaB/ieHus
rocy4apCTBEHHOW YCAYrM M YCAYr, KOTOpble ABAAIOTCA HeobXxoAumbIMW W obsA3aTesibHbIMU  ANSA
npeaocTaBAeHNA rocyaapCcTBEHHOM YCAYrY, ABAAIOTCA AOCTOBEPHOCTb NpeaocTaBaaemoit nHbopmaumm,
YeTKOCTb B U3N0XKEHUU UHPOPMaLUK, NOAHOTa UHGOPMUPOBAHUS.

7. Npun obuweHnn ¢ rpaxgaHamu (no TenedoHy WAM NYHO) FOCYOAPCTBEHHbIE MPaXKAAHCKMeE
cnyxawme MUHUCTEPCTBA COLMANbHOW MOAUTUKKM CBepANOBCKOW 061acTi, ynpaB/ieHUAa COLMabHOM
NONNTUKM N PabOTHUKU MOLL LONKHBI KOPPEKTHO Y BHUMATENBHO OTHOCUTLCA K FPpaykAaHam, He YHUKas
MX YeCTU N AOCTOMHCTBA. YCTHOE MHPOPMMUPOBAHME O NOPAAKE NpesoCTaBAeHUA rocyAapCTBEHHON yCyrn
AONXKHO NPOBOAMTLCA C UCMONb30BaHNEM ODULMANBHO-AEN0BOrO CTUAA PEYM.

8. UHdpopmMpoBaHMe rpaxkgaH O MopAAKe NPefoCTaBJAeHUA FoCYyLapCTBEHHOW YCAYTY MOXKET
OCYLLLECTBAATLCA C UCNOAb30BAHMEM CPEACTB aBTOMHPOPMUPOBAHUA.

Pasgen 2. CTAHOAPT NMPEAOCTAB/IEHUA TOCYAAPCTBEHHOW YCNYTU
HAMMEHOBAHMWE FOCYOAPCTBEHHOM YCNYTu

9. HaumeHoBaHWe rocydapcTBeHHoM ycayrm - "HasHadyeHne W opraHvs3auma  BbiNAaThl
eXxemecsayHoro nocobus Ha npoesa no TeppuTtopmm CeepanoBckoin 061acTu Ha BCexX BUAaX ropoacKoro
naccaMpCcKoro TpaHcnopTa U Ha aBTOMOBUAbHOM TpaHcrnopTe 06lLero no/b3oBaHUA B MPUrOPOAHOM
coobueHnn".

HAUMMEHOBAHME OPTAHA,
NPEAOCTAB/IAIOLLEIO rOCYAAPCTBEHHYIO YCNYTY

10. TocyaapcTBeHHas ycayra npeaocTaBaseTcsa ynpasaeHNAMU COLMaNbHON NOAUTUKMN.

Mpy nNpeaocTaBNeHUM TOCYAAPCTBEHHOM YCAYIM B KayecTBe UCTOYHWMKOB MOJYYEHUS CBEAEHWN,
HeobXxoaAMMbIX A/1A NPefoCTaBAEHUS TOCYAAapPCTBEHHOM YCAYrK, MOTYT MPUMHUMATbL y4yacTMe B pamKax
MeKBEeLOMCTBEHHOTO MHGOPMALMOHHOIO B3aUMOAEWNCTBUA TeppUTOpUasbHble opraHbl MeHCMOHHOTo
¢doHpa Poccuiickolt depepaumn, a Takke EaMHaa rocygapctBeHHas WMHGOPMAUMOHHAA cucTema



coumanbHoro obecneyeHus (aanee - ETMCCO).

11. 3anpewaeTca TpeboBaTb OT 3aABUTENS OCYLLECTBNEHNA AENCTBMIA, B TOM YMC/E COMNacoBaHUM,
HeobXxoAMMbIX ANA NOJYyYEeHWUA TOCYyAapPCTBEHHOW YCAYrM WM CBA3aHHbIX C obpaleHWem B WHble
rocy4apcTBEHHble OpraHbl U OpraHM3aumu, 3a UCKAKYEHNEM NOTYYEHUA YCAYT, BKIIOYEHHDBIX B NEpeYeHb
YCNYT, KOTOpble ABAAKOTCA HeobXoaUMbIMU U 06A3aTeNbHBbIMKU N5 NPeAoCTaBAEeHUS roCy4apCTBEHHbIX
yenyr, yTBepaeHHbi MNocraHosneHmem Mpasutenbcrea CBepanosckon obnactu ot 14.09.2011 N 1211-
MM "O6 yteepxaeHun [lepeyHs ycnayr, KOTopble ABAAIOTCA HeobxoAumbiMM U 0bA3aTeNbHbIMK ANs
NpeLoCTaBAEHNA WUCMONHUTENbHBIMW OpraHaMu rocyfapcTBeHHOM Bnactn CBepanoBCKOM 061acTu
rOCyapCTBEHHbIX YCAYr WU NPeAoCTaBAAOTCA OPraHM3auMAMM, YYacTBYOWMMW B NPesoCTaBAeHUU
rocyapcTBeHHbIX ycnyr, u MopaaKa onpeaeneHmsa pasmepa nNaatbl 3a OKa3aHWe YCayr, KOTOPbIE ABAAIOTCA
HeobxoaMmMbIMM U 06A3aTeNbHbIMM AN NPEeAOoCTaBAEHUA  UCMOJHUTENbHbIMW  OpraHamu
rocygapcrtBeHHoM Bnacti CBepAsioBCKOM 06/1acTM rocyAapcTBeHHbIX ycayr" (aanee - MNocTaHoBneHue
MpasuTenbctea Ceepgnosckon obnactm ot 14.09.2011 N 1211-1n).

OMWUCAHME PE3Y/IbTATA NPEQOCTABNEHUA TOCYQAPCTBEHHOW YCNYTU

12. PesynbTaTomM NpenoCTaBAEHMA TOCY[APCTBEHHOW YCAYrM SBAAETCA pPeleHMe YhpaB/ieHusA
COLMA/IbHOM NOIUTUKM O MPEeAOCTaBAEHUN FOCYAAPCTBEHHOM YCayrn, 0GOPMIEHHOE B MUCbMEHHOM BUAE
Ha 6/71aHKe ynpaB/ieHUA COLMANbHON MOUTUKM, U OPraHM3aLLMA BbINIaTbl EXXeMeCAYHOro nocobus Ha
npoess KpeguTHbIMKM OpraHM3aumMamMn, B TOM YWUC/ie C MCNo/b3oBaHMeM EAUHON coumanbHOM KapTbl
(manee - ECK), opraHm3aLmammn NoyYToBOMN CBA3W UM OPraHU3aLLMK, OCYLLECTBAAOLME AEATENBHOCTD MO
[OCTaBKe coumanbHbix nocobuin, a ¢ 1 aHBapa 2021 roga - KpeauTHbIMKM OPraHMsaLMAMKU C
ncnonbsosaHmem ECK unm opraHusaumamy noytoBOM cBA3M MO Bblbopy 3assuTensa, AMbo pelueHue
YyMpaB/ieHNA COUMANbHOM MOJUTUKM 06 OTKase B NpPenoCTaBIeHUU [OCYAAPCTBEHHOM YCayry,
odopmieHHOEe B NTUCbMEHHOM BUEe Ha 61aHKe ypaB/ieHWsa CouMaibHOM NONNTUKM.

CPOK NPEAOCTABNEHUA FOCYAAPCTBEHHOW YCNIYITU,
B TOM YUC/IE C YYETOM HEOBXOANMOCTU OBPALLEHUA
B OPTAHU3ALMM, YHACTBYIOLLMUE B MPEAOCTAB/IEHUN
rOCYAAPCTBEHHOW YCNYIU, CPOK NPUOCTAHOB/IEHUA
NPEAOCTABNEHUA FOCYOAPCTBEHHOW YCNYTU B C/TYYAE,
EC/IU BO3MOXHOCTb MPUOCTAHOB/IEHUA NPEAYCMOTPEHA
3AKOHOOATENBCTBOM POCCUMCKOM ®EAEPALUMU
U 3AKOHOZATE/IbCTBOM CBEPJ/IOBCKOM OB/IACTU, CPOK BbIAAYU
(HANPABJ/IEHWA) LOKYMEHTOB, ABNAIOWMXCA PE3Y/IBTATOM
NPEAOCTABNEHUA FOCYOAPCTBEHHOM YCNYIU

13. PeweHne o npegocTasieHun nnmbo o6 oTKase B MpeaoCTaBjAeHUU rocyAapCTBEHHOMN yCayru
NPUHUMaETCA B TeyeHne OecATu ,El,Hei/JI CO AHA perncrtpaunmn 3aasieHna O HasHa4YeHUU exxkemecCA4YHOro
nocobusa Ha npoespg, (aanee - 3aasneHune) (npunoxkeHne N 1 K HacToALWEMY PernaMeHTy) U JOKYMEHTOB,
HeobXoAMMbIX A4/18 NPeAoCTaBNeHMA rOCYAapPCTBEHHOM YCAYII, B yNPaBAeHUN COLUAaNbHON NOMUTUKN.

Mpu nopaue 3asBneHunn Yyepes MOL, cpok NpesocTaBieHNA rocyaapcTBEHHOM YCAYIU ucuncaaeTca
CO AHA PerncTpaLlymu 3aaBaeHna B yNpaBaeHUN COLMANbHON NONUTUKMN.

B cnyyae ecan B CBA3M C HanpaB/AeHUMEM MEXKBEAOMCTBEHHOrO 3anpoca O NpeaoCTaB/eHUU
AOKYMEHTOB (CBeAeHMIA), yKa3aHHbIX B NyHKTe 17 HACTOALLEro periaMeHTa, pelleHune o NpeaocTaBneHunm
rocyaapcTBeHHol ycnyrm anbo 06 oTKase B NpenoCTaB/eHUM rocyAapcTBEHHOM YCAYrM He MOKeT BbiTb
NPUHATO B CPOK, YKa3aHHbIN B 4acTM NepBOM HACTOALLEro NYHKTa, HaYa/lbHUK YNpaBAeHMA COLManbHOM
NONUTUKM MAM YNOAHOMOYEHHOE MM ANLO MPUHMMAET PeELUeHWe O MPOAJEHUN CPOKAa PAaCcCMOTPEHMSA
3aAB/IeHNA O NPeAOCTaBeHNN rocy4apCTBEHHOM YCAYrK, HO He 6onee yem Ha TPUALATL AHEN, yBEAOMUB
0 NMPUHATOM PeLLEeHNM 3aABUTENA B NMOPAAKE, YCTAHOBIEHHOM B YaCTV BTOPOM HACTOALLErO NMYHKTa.
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PeweHne o npegoctaBieHnn Anbo o6 oOTKase B MPeAOCTaBJAEHUM TOCYAAPCTBEHHOW ycayru
HanpasnsAeTcA 3aABUTENIO B TeYeHMEe MATU AHEW CO AHA NPUHATUA 3TOro pelleHuA. B cnyyae nogaum
3aABfeHNAa 4yepes MOL peweHne o npepoctaBneHun aMbo 06 OTKase B MpeAoOCTaBAEHUM
rocyAapCcTBeHHoOM ycayrm Hanpasasetca 8 MOLL B TeueHne NATM AHEN CO AHA NMPUHATUA 3TOMO peLleHus,
€C/AN COornaleHnem O B3aMMOAEWUCTBUM, 3aKAOYEHHbIM Mexay MOL, u ynpasaeHvem couuanbHoM
MO/IMTUKM, yCTaHOBEH 60/iee KOPOTKMIA CPOK HampaB/ieHNa pelleHne o npegoctasiaeHmmn Anbo ob oTkase
B MNpeaoCTaBNeHMM TOCYAapCTBEHHOM YCAyrK, pelleHue o npeaocTaBieHnMn nmbo o6 oTKase B
npeaocTaBAeHMM FOCYAapCTBEHHOM YCAYTM HAaNPaBAAETCA B CPOK, ONpeae/ieHHbIN cornalleHnem.

Bbinnata exemecA4yHoro nocobusa Ha npoesn MPoOM3BOAUTCA He no3gHee 26 uymcna KaKaoro
Mecsila, HauyMHas Cc Mecaua, c/ledylowero 3a Mecauem NPUHATUA pelleHua O npeaocTaBaAeHUn
rocyAapcTBeHHOM yCayru.

HOPMATUBHbDIE MPABOBbBIE AKTbI,
PEFY/INPYIOLLUE NPEQOCTAB/IEHUE TOCYAAPCTBEHHOM YCNYTU

14. NepeyeHb HOPMATUBHBIX MPABOBbIX aKTOB, PEry/IMPYOLLMX NPeaoCTaBleHNe rocyaapCcTBeHHOM
YCAYIW, C YKasaHUeM WX PEKBU3UTOB U MCTOMHUKOB OdMLUMaNbHOro onybamMKoBaHMA pasMelleH Ha
odunumanbHom caiite MUHUCTEPCTBA CoLMabHOM NONTMKK CBepaioBCKoM 061acTu B ceTu MIHTepHEeT no
agpecy: https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-
msp-59.html, B permoHanbHOM peecTtpe 7 Ha EanHom noprtane no agpecy:
https://www.gosuslugi.ru/289021/ Ha oduLManbHbIX cainTax ynpasaeHUin CoLManbHOW NMONNTUKMN B CETK
UHTepHeT.

MWHUCTEPCTBO COUMaNbHON NOAUTUKK CBepasioBCKOM obnactu obecneymBaeT pasmelleHue u
aKTya/IM3aLMio NepeyHsa YKa3aHHbIX HOPMATUBHbIX MPaBOBbIX aKTOB Ha CBOeM 0dpULIMaNbLHOM caiiTe B ceTu
NHTepHeT, Ha EAMHOM nopTane, B perMoHaNbHOM peectpe, Ha oduUManbHbIX CaTax ynpasieHWUi
COLUMANbHOM NOMUTUKM B ceTu NHTepHeT.

WUCYEPIMbIBAIOLLINIA NEPEYEHb AJOKYMEHTOB,
HEOBXOANMbIX B COOTBETCTBUM C 3AKOHOAATE/ILCTBOM
POCCUNCKOMN GEQEPALIUN U 3BAKOHOAATE/ILCTBOM
CBEPA/T0BCKOM OBNACTU ANA NPEOOCTABNEHUA
rOCYAAPCTBEHHOW YCNYIU, N YCNYT, ABNAIOLLNXCA
HEOBXOAUMbIMU U OBA3ATE/IbHbIMW ANA NPEAOCTABNEHUA
rOCYAAPCTBEHHOM YCNYIr1 U NOANEXALLUX NPEACTAB/IEHUIO
3AABUTENEM, CNOCOBbI UX NONYYEHUA 3AABUTENEM, B TOM YUCNE
B 9/IEKTPOHHOW ®OPME, NOPAAOK UX NPEACTABNEHUA

15. AnAa npepocTtaBneHuA rocyfapCTBEHHOM YCAYrM 3aaBUTENEeM NOAAeTCA B ynpaBfieHue
COLUMANbHOM MOAUTUKM MO MECTy Xutenbctsa ambo B MOLL 3aasneHune. 3aaButenaimn, ykasaHHbIMK B
nognyHktax 9 u 10 nyHKTa 3 HacToAWero pernameHTa, He MPOXMBAKOWMMWU Ha TeppuTopuu
CseppanoBcKkol obnactu, 3asBieHUe nogaetca B YnpaBieHMEe COUMANbHOM MOAUTUKKU NO JIEeHUHCKOMY
palioHy roposa EkatepuHbypra.

3aasuTtenb npegbAsnAe€T nacnopt wan NHOM OOKYMEHT, yp,OCTOBep‘r'II-OLLI,VIﬁ JIMYHOCTb, W
yAOoCToBEpPEHNE, AalOoLlee NPaBO Ha NoJsiy4eHne mep COLI,ME':\ﬂbHOﬁ noaaepXkKu. 3asasuTteny, YKa3aHHble B
NOANYHKTEe 7 NyHKTa 3 HacToAwero pernameHTa, U3 4Yncsia MHBanAnNgoB AONO/IHUTE/IbHO NpPeacCTaBAAIOT
cnpaBky d)ep,epaanoro rocyaapCTtBeHHOro yypexageHua MEAMKO-COLLmaﬂbHOVI 9KCNepTn3bl O HaAn4ynun
MHBA/TMOHOCTU.

B KayecTBe [JOKYMeHTa, MNOATBEPKAAIOLWLEro MOAHOMOYMA NPeAcTaBUTeNs, NpeabaABAAeTca
OOBEepPeHHOCTb, OodpopmMIeHHaa M BblAaHHAA B MopsAAKe, MNPeAyCMOTPEHHOM 3aKoHOAaTe/1bCTBOM
Poccuitckoin Pepepaumn.



16. 3anBneHMe U OOKYMEHTbl, HeobxoaMmble Aaa MPefoCTaBleHUA rOCYAapCTBEHHOW YCayr,
NpeacTaBAAIOTCA B yNpaBieHne couManbHON NOANTUKM NOCPEeACTBOM JMYHOrO 0bpalleHus 3anBuTens,
yepes MOLU, opraHusauMmM NOYTOBOM CBASUM WMAM  C  MUCMOAb30BaHMEM  MHGPOPMALMOHHO-
TEIEKOMMYHMKALMOHHbIX TEXHOJIOTUI, BK/KOYAn Mcnosib3oBaHWe EamMHOro noprana u Apyrux cpeacTs
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHBIX TEXHOJIOTUI B CAy4aax M NOPAAKE, YCTAHOBJIEHHbIX
3aKoHogaTenbcTBom Poccuitickon depepaupyn, B Gopme 3NEKTPOHHBIX AOKYMEHTOB (MpY Hanuuymm
TEXHUYECKOM BO3MOXKHOCTH).

B cnyyae obpaleHns 3a npepocTaBieHMEeM TOCyAapCTBEHHOW YCAyrM € UCMNOJIb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHONOTMA  3aABAEHMEe U 3/EKTPOHHas  Konwus
(31eKTPOHHbIN 06pas) Kaxkaoro AOKYMEHTa AO/KHbI ObiTb NOANMCAHbI NPOCTOM 3N1€KTPOHHOM NOANUCHIO
WA YCUNEHHOW KBaANPUUMPOBAHHOM 31E€KTPOHHON NOANUCHIO.

an Mcnonb3oBaHUA I'IpOCTOﬁ 3ﬂeKTpOHHOﬁ noAanucK 3aaBneHne N AOKYMeEHThI, H606XO,£I,MMbIe Aana
npenocrasaeHunA FOCVAapCTBEHHOVI ycnyrn, npegcraBnAaroTca Ha 6yMa)KHOM HOCUTene B ynpasaeHue
COLI,MBJ'IbHOﬁ NOZINTUKN B TEHEHNE NATU AHeVI CO AHA nNo4dayun 3aABNEHUA.

MpeacTaBneHWe 3asBIEHUS U AOKYMEHTOB, HEOBX0AMMbIX ANS NPeAoCTaBAeHUA rocy4apCTBEHHOM
ycnyru, B Gopme 3/1EKTPOHHbBIX JOKYMEHTOB NPUPABHUBAETCA K COr/1acuio 3asaBUTeA ¢ 06paboTKol ero
NepCoHaNbHbIX AAHHbIX B YNPABJAEHMM COLMANbHOW NOJIMTUKU B Lensax u obbeme, HeobXoaUMbIX NS
npeaocTaBAEHUA FOCYAapPCTBEHHOM YCAYT.

WUCYEPMbIBAIOLLMIA NEPEYEHDb IOKYMEHTOB,
HEOBXOANMbIX B COOTBETCTBMU C 3AKOHOATENLCTBOM
POCCUMCKOMN ®EQEPALIUN N 3BAKOHOAATE/IbLCTBOM
CBEPA/IOBCKOM OBNIACTU ANA NPEAOCTABNEHUA
roCYAAPCTBEHHOM YCNYTU, KOTOPBIE HAXOAATCA
B PACNOPA}XEHUU FOCYAAPCTBEHHbIX OPTAHOB, OPTAHOB
MECTHOIO CAMOYNPABNEHWA U UHbIX OPFTAHOB,
YYACTBYIOLLMX B NPEAOCTABNEHUUN FTOCYAAPCTBEHHbBIX YCAVT,
U KOTOPbIE 3AAIBUTENb BNPABE NPEACTABUTD, A TAK}KE CNOCOBbI
UX MNONYYEHUA 3AABUTENAMM, B TOM YUC/E B SNEKTPOHHON GOPME,
NOPAAOK UX NPEACTAB/IEHUA

17. CeegeHusamM, HeoOOXOAMMBIMW ANA NPEeLOCTaBAeHUA TOCYAAPCTBEHHOW YCAYIW, KOTopble
HaxodATcA B  PACMOPAXEHUM TOCYAAPCTBEHHbIX OPraHOB, YYacTBYWOWMX B NpefoCcTaBieHUU
rocyapCTBEHHOMN yCNyru, ABNAIOTCA:

0 NMOJIYyY4EHNN CTPAXOBOW MEHCUM MO CTAPOCTU - AN HAa3HAYEHUA eXKEMECAYHOro nocobusn Ha npoesn,
3aABUTENAM, YKa3aHHbIM B MOAMNYHKTE 7 MyHKTa 3 HaCTOALWEro pernaMeHTa, U3 Yucaa NeHCMOHepoB, He
AOCTUrWMX Bo3pacTa 60 1 55 neT (COOTBETCTBEHHO MYXKUMHBbI U M KEHLLMHbI);

0 NpuMobpeTeHnn NpaBa Ha CTPAXOBYI MEHCUIO MO CTAapOCTU - A/ HAa3HAYEHMA EXKeMeCAYHOro
nocobusa Ha nNpoesg, 3aaBUTENAM, YKa3aHHbIM B MOAMYHKTaxX 6 U 7 NyHKTa 3 HaCTOALWEro perfiameHTa, 13
ymncna nprMobpeTLLMX B COOTBETCTBUN ¢ PefepanbHbiM 3aKoHOM OT 28 AeKabpsa 2013 roga N 400-d3 npaso
Ha CTPaxXOBYHO NMEHCUIO NO CTaPOCTM, CPOK HAa3HaYeHMA KOTOPOM NN BO3PACT A1 Ha3HAYEHUA KOTOPOM He
HacTynuau.

3asBuTeNb  BnpaBe MNPeAcTaBUTb  AOKYMEHTbl, Heobxoaumble AnA  npeaocTasBiaeHuA
rocyapCcTBEHHOM yCayru, coaepskallime CBefleHUs, yKasaHHble B YacTU NepBoi HaCTOALLEro NyHKTa, No
cobCTBEHHOM MHULMATUBE.

HenpeacraeneHve 3asBuTesIeM LOKYMEHTOB, KOTOPblE OH BNpaBe MpeAcTaBuTb MO COBCTBEHHOM
MHUUMATUBE, He ABNAETCA OCHOBaHWEM AR OTKasa 3aABWUTENI0 B MPeAoCTaBAEHMM rOCyAapCTBEHHOM
ycayru.
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YKA3AHUE HA 3ANPET TPEBOBATb OT 3AIBUTENA
NPEACTABNAEHUA JOKYMEHTOB U UHOOPMALIUU
WU OCYLLECTBNEHMA OENCTBUMN

18. 3anpeuwaetca TpeboBaThb OT 3as8BUTENA:

npeAcTaB/ieHNa AOKYMEHTOB U MHGOPMALIMK AN OCYLLECTBNEHMA AENCTBUIA, NpeacTaBAeHne Uan
OCYLLECTB/IEHME KOTOPbIX HE MPeAyCMOTPEHO HOPMATUBHLIMW MPABOBbIMW aKTamM, Peryanpylowmmm
OTHOLLEHUs, BO3HUKAIOLLME B CBA3U C NPeaoCTaBNeHUeM rocyAapCTBEHHOM yCayru;

NpeacTaBNeHNA OOKYMEHTOB M MHOOPMALMK, KOTOpble B COOTBETCTBMU C HOPMATUBHbIMU
npaBoBbIMW akTaMu Poccuitckoli depepaumm, HOPMATUBHLIMW NPABOBbIMU akTamMu [lpaBUTENbCTBA
CBepasioBCKOM 06n1acTU M MYHMUMNANbHBIMW MPABOBbIMM aKTaMM HAxXo4ATCA B PaCcropsiKeHUM
rocyAapCTBEHHbIX OPraHoOB, MNPeAOCTaBAAKOWMX FOCYAAPCTBEHHYIO YCAYTY, WHbIX FOCYAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoynpasfieHus u (Man) NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam
W OpraHam MeCTHOTO CaMOYMpaBAEHUA  OpraHM3aumii, Yy4yacTBYKOWMX B  NPeAoCTaBAEHUU
rOCyAapCTBEHHbIX MAM MYHULMUNANbHbLIX YCAYF, 32 UCKAOYEHNEM AOKYMEHTOB, YKa3aHHbIX B 4YacTn 6
cTatbmn 7 ®epepanbHOro 3akoHa ot 27 mona 2010 roga N 210-d3 "O6 opraHusaumm npenocTaBieHUs
rocyaapcTBEHHbIX U MYHULMNAAbHbIX yenyr" (ganee - PesepanbHblit 3aKoH oT 27 utona 2010 roga N 210-
d3);

npeaAcTaBAeHUA LOKYMEHTOB, MOATBEPKAAI0LWMNX BHECEHME 3a8BUTENEM MaTbl 32 NpefoCcTaBAeHNne
rocyAapCTBeHHOW ycayru;

npeacTaBieHna AOKYMEHTOB U MHOOPMALMK, OTCYTCTBUE U (MAMU) HELOCTOBEPHOCTL KOTOPLIX He
YKa3bIBaIMCb NPW NEPBOHAYaIbHOM OTKa3se B Npueme JOKYMEHTOB, HEO6X0AMMBIX ANS NPeaoCcTaBAeHUn
rocyaapCTBeHHoW ycnyrM, nvbo B NpegocTaBNEHUMM T[OCYAAPCTBEHHOW YCAYrM, 3a WCKAKOYEHMEM
cneayroLmx cy4aes:

M3mMeHeHne TpeboBaHMIA HOPMAaTMBHbLIX MPABOBbIX aKTOB, Kacalowmxca npeaocTasieHus
rocyAapCTBeHHOM YCayru, nocae nepsoHavyanbHoOM Nogaym 3anBaeHus;

Hanune OlWMBOK B 3aABNEHUM U AOKYMEHTaxX, NOAAaHHbIX 3aaBUTE/IeM MOC/ie NepBoHaYaNbHOro
OTKasa B npueme AOKYMEHTOB, HEOBXOAMMbIX 4/1A NPEeAOCTaBeHNA rOCyAapcTBEHHOMN ycayrn, nnbo B
npeaocTaBAeHMM FOCYAapCTBEHHOM YCAYTM M HE BKAOYEHHbIX B MPeACTaB/eHHbl paHee KOMMIEKT
OOKYMEHTOB;

NCTEYEHNE CPOKa AENCTBMA AOKYMEHTOB UAN M3MEHEHUE MHPOPMALMKM Nocae NepBoHaYaNbHOro
OTKasa B Npueme AOKYMEHTOB, HEO6X0AMMBbIX 414 NPeAOCTaBNeHNA rOCyAapPCTBEHHOM ycayrn, anbo B
npegocTaBAEHMM FOCYAaPCTBEHHOM YCAYTH;

BbiAB/IEHWE AOKYMEHTa/ZbHO MOATBEPXKAEHHOrOo ¢akTa (Npu3HakoB) owunboyHOro uaU
NpoTMBONpPaBHOro AencTena (6e3aencrsna) AONMHOCTHOIO MLA YNPaBAEHUA COLMAIbHOW MOAUTUKM,
pabotHnka MOL, npu nepBoHaYaNbHOM OTKase B MpUEME [OOKYMEHTOB, HeobXxoaAuMbIX As
npeaocTaBAeHMs rocy4apCcTBEHHOM ycayrn, AMbo B NpeaoCcTaBieHnn rocyaapcTBeHHOM yCayr. B aaHHoMm
clyyae B MNUCbMEHHOM BWAE 33 MOAMUCHIO HayasbHWKA YNPaBAEHUS COLMANbHOM MOJAUTUKM,
pykosogutens M®L, npu nepBoHayanbHOM OTKase B Npuveme [OKYMEHTOB, HeobXoAMMbIX A/f
npesoCcTaBAEHMS TOCYAAPCTBEHHOW YCIyrY, 3asBUTENb yBegomaseTca 06 ykasaHHOM ¢akTe, a TaKkKe
NPUHOCATCA U3BMHEHWA 3a AOCTaB/NEHHblEe HeYA06CTBa.

Mpyv NnpegocTaBAEHUMN FOCYAAPCTBEHHOM YCAYIM 3anpeLaeTca:

OTKa3biBaTb B MNMpuneme 3aABe€HMA U UHbIX OOKYMEHTOB, HeO6XOAVIMbIX Aana npeaocrtaBneHuA
FOCVAapCTBeHHOVI ycnyru, B cnyyae ecnum 3aAasneHne n JOKyYMeHThl, HeO6XO,CI,MMbIe Ana npeaocrtassieHUA
FOCVAapCTBeHHOVI ycnyru, nogaHbl B COOTBETCTBUN C MHdJOpMaLI,MEﬁ O CpOKaX n nopAaaKke npenocraBneHnA
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rocyaapcTBeHHoOM ycayrn, onybavkoBaHHOW Ha EauvHom nopTtane nmbo Ha oduumanbHOM caunTe
MuHKCTEpCTBa couManbHOW NoanTuKM CBeppaoBCKON obnactv B ceTn UHTepHeT, Ha oduuManbHbIX
canTax ynpaB/ieHuUt coumanbHOM NOANTUKM B ceTn NIHTepHeT;

OTKa3blBaTb B NPeA0CTaBAEHNN FOCY[APCTBEHHOM YCAYTU B CyYae, eCan 3a8BAEHME U LOKYMEHTbI,
HeobxoaMmble AnA NPeaoCcTaBAeHNA rocyaapCcTBEHHOM YCayrv, NoAaHbl B COOTBETCTBMU C MHPOpMaumen
O CPOKax M nopsake npefocTaBieHnA rocyAapcTBEHHON ycayrn, onybaMKoBaHHOM Ha EAMHOM nopTtane
Ambo Ha oduumanbHoM caiite MUHUCTEPCTBA coumanbHOM NoauTUKM CBepanoBCKOM obnactu B ceTu
NHTepHeT, Ha opULMaNbHbIX CanTax ynpaBAeHU CoLuManbHOM NOANTUKKN B CETU NIHTEpHeT.

WCYEPMbIBAIOLLIMA NEPEYEHb OCHOBAHUM AN19 OTKA3A
B NPMEME AOKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU

19. OcHoBaHMAMM [ANna OTKasa B npuneme 3aABneHnAa U OOKYMEHTOB, HEO6XO,£I,MMbIX Aana
npenocrasaeHunA I'Ocy,ﬂ,apCTBeHHOI\/‘I YCNyru, ABNAKOTCA Caydaun:

1) 3aABaeHNE NoA4aHO /IMUOM, HE MUMEKLWMNM Ha 3TO NONHOMOYMI;

2) 3asBMTesieM He MNpeAcTaBfieHbl AOKYMEHTbl, HeobxoAumble Ans  npeaocTaBAeHusA
rocyAapCTBEHHOM YCAYrK, yKasaHHbIe B NyHKTe 15 HaCTOALLEro pernameHTa;

3) 3aAB/IeHNE U AOKYMEHTbI, HanpaBaeHHble B GOPME 3NEKTPOHHbIX AOKYMEHTOB, He MoANMncaHbl
3NEKTPOHHOM NOANUCHIO;

4) BblABNEHO HecobAtOAEHWE YCTAHOBAEHHbIX 3aKoHOAaTeNbCTBOM Poccuitickon Pepgepauun
YCNOBWUI NPU3HAHUA AENCTBUTENbHOCTU YCUIEHHOM KBAIMPUUMPOBAHHOM 3/IEKTPOHHOM Nognucu.

WCYEPMbIBAIOLLMIA NEPEYEHb OCHOBAHUI ANA MPUOCTAHOB/EHUA
WU OTKA3A B NPEAOCTAB/IEHUU FTOCYAAPCTBEHHOW YCNYTU

20. OcHOBaHMA ANA MPUOCTaHOBIEHNA B NPeA0CTaBeHUM rOCYAapCTBEHHOW YCAYrn OTCYTCTBYIOT.
B npeaoctasneHnn rocyaapcTBeHHOM YCIyr OTKa3blBAaeTCA B CeAYHOLLMX CyYanX:
1) y 3aABUTENA OTCYTCTBYET NPABO Ha Ha3HaYeHUe exxemMecayHoro nocobus Ha npoess;

2) yCTaHOB/1IEHA HEAOCTOBEPHOCTb CBEAGHMVI, coaepxawunxca B npeacrtaB/ieHHbIX 3aABUTENEM
AOKYMEHTAX, HeO6XO,EI,MMbIX AnAa npeaocrtaBneHnA FOCYﬂ,apCTBeHHOﬁ ycnyru;

3) B TeyeHWe MNATM AHeN CO AHA MNoJaun 3asaB/eHUA, NOANUCAHHOMO NPOCTON 3/1EKTPOHHOM
MOAMMCbIO, HE NPeACTaB/ieHbl AOKYMEHTbI B COOTBETCTBMM C 4YacTbio TPeTbel MyHKTa 16 HacTosuiero
pernameHTa.

MNEPEYEHDb YCNYT, KOTOPBIE ABNAIOTCA
HEOBXOANMbIMWU U OBA3ATE/IbHbIMW ANA NPEAOCTABJIEHUA
rOCYAAPCTBEHHOM YCNYIU, B TOM YAC/NE CBEAEHWA O JIOKYMEHTE
(AOKYMEHTAX), BbIAABAEMOM (BblIAABAEMbIX) OPTAHU3ALIMAMM,
YYACTBYIOLLIUMMU B NPEAOCTAB/IEHUN FTOCYAAPCTBEHHOM YCNYTU

21. Ycnyroi, KoTopasa sBAseTcA Heobxoaumol U obAsaTenbHOM AnA  NpeaocTaB/eHusA
rocyapCTBEHHOM yC/yrM B COOTBETCTBUM C MocTaHoBeHMeM MpasutenbcTsa CBepaioBCKOM 061acTh OT
14.09.2011 N 1211-NN, asnAeTcs Bbigaya CNpaBKK 06 YCTAHOBAEHUU MHBANMAHOCTM (ANs 3aABUTeNel,
YKa3aHHbIX B NOANYHKTE 7 NyHKTa 3 HAaCTOALWEro pernameHTa, U3 Yucaa MHBANMAOB).
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nopAAOK, PASMEP M OCHOBAHWUA BSUMAHUA
rOCYAAPCTBEHHOM NOLWMHbI UIN UHOM NNATDI,
B3UMAEMOM 3A NPEAOCTAB/IEHUE FTOCYOAPCTBEHHOW YCNYTU

22. TocypapcTBeHHAA ycayra npegoctasnseTcAa 6e3 B3MMAHUA roCyAapCTBEHHON MOLWAMHBI UK
WHOM NnaTbl.

noPAAOK, PASMEP M OCHOBAHUA BSUMAHUA MNJIATbI
3A NPEAOCTABJIEHUE YCNYT, KOTOPbLIE ABNIAIOTCA
HEOBXOANMbIMWU U OBA3ATE/IbHbIMUW AN1A NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOW YCNYIU, BKNIOYAA MUHOOPMALIUIO
O METOAMKE PACYETA PASMEPA TAKOM NNATbI

23. yCJ'IYI'VI, KOTOpble ABNAKOTCA HEO6XOAMMbIMM n obnasaTeNbHbIMU ana npeaocraBaeHnA
FOcyAapCTBEHHOVI ycnyru, npegocrtaBaAatoTcA 6e3 B3uMaHuMA naaThbl.

MAKCUMA/NBbHbIA CPOK OXWAAHWUA B OYEPEAM NMPU NOAAYE 3AMPOCA
O NPEAOCTABNIEHUU FOCYAAPCTBEHHOMW YC/IYTW, YCAYIN,
NPEAOCTABNAEMOW OPFTAHU3ALIMEN, YYACTBYIOLLIEM B MPEAOCTAB/IEHUU
rOCYAAPCTBEHHOW YCNYTU, Y MPU MNONYYEHUU PE3Y/IbTATA
NPEAOCTABNEHUA TAKUX YCNYT

24. MaKcMMabHbIN CPOK OXKMAAHUA B O4epeam Npu nogaye 3asB/eHUs B yrpaBieHUM coUupmaibHOM
NOJINTUKUN HE AO0KEH npesbiwaTtb 15 muHyT.

Mpn obpalweHnn 3aasuTena B MOL, cpoK oxugaHua B odepean nNpu nogade 3anpoca o
NpeaocTaBNeHUM TFOCYAAPCTBEHHOM yCAyrM UM NpUM  NOAYYEHWUW pe3ynbTaTa NpPeaocTaBiAeHUs
rocyapCTBEHHOM YC/IyTn He A0MXKeH npesbiwaTte 15 MUHYT.

CPOK U NOPA0K PETUCTPALLMM 3ANPOCA 3AABUTENSA
O NPEAOCTAB/EHUW FOCYAPCTBEHHOM YC/TYTU U YCNYTH,
NPEAOCTAB/IAEMOI OPTAHU3ALMEN, YYACTBYIOLLENA B MPEAOCTAB/IEHUU
rOCYAPCTBEHHOM YC/IYTU1, B TOM YUC/E B SNIEKTPOHHOIN ®OPME

25. Perncrpauua 3aaBsieHMNA U JOKYMEHTOB, HeO6XOAMMbIX ana npenocrasieHnA FOCV,CI,apCTBEHHOﬁ
YCNyru, oCcywecrtBnAaeTca ynpasaeHnem cou,maanoﬁ NONUTUKN:

B A€Hb NOAa4u 3aaBNEHMA U AOKYMEHTOB, HEOBXOAMMbIX 418 NPeA0CTaBAEHUA rocyAapCTBEHHOM
YCyru, B yNpaBaeHWe CouManbHOW NOAUTUKY;

B [JOeHb NOCTYNJAeHuUA 3afBJEHUMA U [AOKYMEHTOB, HeobXxoAMMbIX AAA NpefocTaBieHuUA
rocy4apCTBEHHOMN yCAyru, B ynpasaeHUe CoLManbHOM NOANTUKM U3 OpraHM3aLmii nouyToBon ceasm, MOL,
B TOM YMcae HanpasaeHHbIX MOLL B snekTpoHHON dopme (MHTerpauma MHPOPMaLMOHHBIX CUCTEM);

He no3gHee pa6oqero AHA, cneaywoulero 3a AgHem noctynaeHumA 3aABNeHUA U AOKYMEHTOB,
HeO6XO/.'l,MMbIX AnAa npenocrassieHnA FOCVAapCTBEHHOVI ycnyru, B ynpasseHue cou,maanoﬁ NONNTUKHN C
MCNOJ1Ib30BaHUEM VIHd)OpMaLI,MOHHO-TEHEKOMMVHMKaLI,MOHHbIX TEXHOJIOTUA.

26. B cnyyae ecnv 3aAB/eHNE U OKYMEHTbI, HE06X0AMMble 414 NPeAOoCTaBAeHUA roCcyAapCTBEHHOM
YCAYru, NoAaHbl B 3/1eKTPOHHOM popMe, yNpaBieHne CoOLMaNbHON NOMNTUKM He No3gHee paboyero AHs,
ClefyloLWero 3a AHEM MOCTYN/EHUs 3asABNEHMWA, HanpaBaseT 3asBUTE/I0 3/EKTPOHHOE coobLieHne o
NPUHATUN 60 06 OTKa3e B MPUHATUM 3asABNEHUS.

27. PeI'I/ICTpaLI,VIFl 3aAB/1IeHNA U AOKYMEHTOB, HGO6XOLI,MN\bIX Aana npenocrassieHunA FOCYAapCTBeHHOVI
yCnyru, ocywectBnAaeTcAa B nopAagKke, npegyCMoTpeHHOM MYHKTOM 43 HacToAwero pernameHTa.



TPEBOBAHUA K NOMELLEHUAM, B KOTOPbIX NMPEAOCTABJIAETCA
rOCYAAPCTBEHHASA YCNVYTA, K 3ANTY OXUOAAHNA, MECTAM
ANnA 3ANOJIHEHNA 3ANMPOCOB O NPEAOCTABJIEHUU
rOCYAAPCTBEHHOM YCNYTN, UHOOPMALIMOHHbIM CTEHAAM C OBPA3LLAMU
MX 3ANOJIHEHUA N NEPEYHEM JOKYMEHTOB, HEOBXOAUMbIX
ANA NPEQOCTABIEHUA KAXAO0M FOCYAAPCTBEHHOW YCNYTH,
PA3MELLEEHWIO U O®OPMJIEHUIO BU3YA/IbHOW, TEKCTOBOW
U MYNIbTUMEQUAHON UHAOPMALMKM O NOPAAKE NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTW, B TOM YACNE K OBECNEYEHUIO
AOCTYNHOCTU ANA UHBANUA OB YKA3SAHHbLIX OBbEKTOB
B COOTBETCTBUM C 3AKOHOAATE/IbCTBOM POCCUMCKOM DELEPALIUMA
U 3AKOHOAATE/NIbCTBOM CBEPA/IOBCKOM OB/IACTU
O COLMANBHOMN 3ALLIUTE UHBANUA OB

28. B nomeLleHmAx, B KOTOpPbIX NPeAOCTaBNAETCA rocygapCTBeHHAA ycnyra, obecneumnBaercs:

1) cooTBeTcTBME CaHWUTAPHO-3NUAEMMONOTMYECKUM MpaBuMaam W  HOpmMaTMBam, Mpasuaam
NpPOTUBOMNOXKapHOM 6e3onacHoCTy;

2) B nomelLeHusax obecneynmBaeTcA cO3faHWE MHBAAWAAM CledyloWwmx YCNOBMIA AOCTYMHOCTU
0ObEKTOB B COOTBETCTBMM C TPebOBaHMAMM, YCTAaHOBJIEHHbIMM 3aKOHOAATE/IbHbIMM W UHbIMU
HOPMaTUBHbIMU MPABOBbIMU aKTaMMU:

BO3MOXHOCTb 6ecnpenATCTBEHHOIO BXO4a B 0OBbEKTbI U BbIXOAa U3 HUX;

BO3MOXHOCTb CaMOCTOATE/IbHOIO nepeasuneHmAa no TePpPUTOPUN obbeKTa B uenax Aocrtyna K
MecCTy npenocrtaB/sieHUA FOCVﬂ,apCTBEHHOVI ycnyrm, B TOM 4yucne C noOmMoublo pa6OTHMKOB O6'b€KTa,
npeaocTasaAroWnxX rocyaapCrtBeHHyYO ycnyry, aCCUCTUBHbBIX U BCNOMOTraTe/ibHbIX TEXHOJIOTUI, a TaKkKe
CMEHHOro Kpecna-KonAaCKu;

BO3MOHOCTb NOCaAKM B TPAHCMOPTHOE CPEACTBO M BbICAAKU M3 HEro nepeg BXOA0M B 06beKT, B
TOM 4MC/le C MCMONb30BAHWEM KPECNA-KOMACKM UM, NMpU HeobxoAMMOCTU, C MOMOLLb0 PaboTHUKOB
06beKTa;

COMPOBOXAEHWE  MHBAANAO0B, UMEKOWMX CTOMKME  HapyweHusa  GyHKUMM  3peHua  w
CaMOCTOATE/IbHOrO NepeaBUKEHUSA, MO TEPPUTOPUM OOBEKTA;

CoAeNCcTBME UHBANNAY NP BXOAE B OOBEKT U BbIXOAE M3 HEro, MHGOPMUPOBAHWE MHBAMAA O
AOCTYMHbIX MapLUPyTax 0bLLecTBEHHOro TPaHCNopTa;

HaZ/iexKalllee pasmelleHne HocuTenen uHbopmauuun, Heobxoammon ana obecneyeHus
b6ecnpenaTCTBEHHOr0 OOCTyMa MHBAa/AIMAOB K OOBEKTaM W TFOCYLapCTBEHHOM ycayre, C y4eTom
OTPaHUYEHUIN WX KU3HEAEATe/IbHOCTM, B TOM uucie Ayb6anpoBaHWe HeobXxoAMMOW ANs MosyyYeHus
rocyfapCcTBEHHOM YC/YIM 3BYKOBOW WU 3pUTE/IbHOM MHMOPMAULUMKM, a TaKXKe Hagnucelr, 3HaKOB U MHOM
TEKCTOBON WU rpaduyeckorr MHOOPMaALMM 3HAKAMU, BbINOAHEHHBIMWU pefibePHO-TOUYEYHBIM LPUDTOM
Bpainna n Ha KOHTPAcTHOM ¢GOHE;

obecneyeHune AonycCKa Ha O6'b€KT, B KOTOPOM npeaocrtaBaAaeTca rocyaapcreeHHaa ycnyra, cobaku-
NPOBOAHWMKA NPU HATNYNN OJOKYMEHTA, NOATBEPKAAIOLWETO ee cneunaabHoe o6yqume;

3) nomeuieHMA AO0/1XKHbI UMEeTb MeCTa ANA OXNaaHuA, MHd)OpMMpOBaHVIFI, npmnema 3anABUTENEN.
MecTa oXknpgaHua obecneuunBatoTcs CTynbAMMU, KpecCceNbHbIMU CEKUNAMU, CKaMbAMHU (6aHKETKaMM),'

4) nomeuleHnAa A0/1IXHbl UMETb TyaneT Co CBO6OAHbIM AO0CTYNOM K HEMY B paﬁoqee Bpemsa;



5) mecta MHPOPMWMPOBAHWA, MpeAHasHayYeHHble 4/  O3HAKOMJIEHWA  TpaskaaH ¢
MHPOPMaLMOHHBIMU MaTepuanamu, obopyayroTca:

MHOOPMAUMOHHBIMWU CTEHAAMMU U MHOOPMALUMOHHBIMW 3NEKTPOHHBIMWU TEPMUHANAMMU;

cToNlaMn (CTOMKamMM) € KaHUEeNAPCKUMU MNPUHAANENKHOCTAMU AN 0GOPMAEHUA AOKYMEHTOB,
CTY/IbAAMMU.

Ha MHd)OpMaLI,VIOHHbIX CTeHOax B NomeweHunAX, npeaHasHa4YeHHbIX ANnA npuema rpaxagaH,
pa3mellaeTca MHd)OpMaLI,VIFl, YKa3aHHaA B NYHKTe 5 HAcToALWEero periameHTa.

OdopmneHve BU3yanbHOW, TEKCTOBOM W  MyNbTUMEAMIAHOMW UMHbOpPMaLMM O rnopAgKe
NnpeaoCcTaBAEHNA TOCYAAPCTBEHHOMN YCAYrM AONXKHO COOTBETCTBOBATb OMNTMMAJIbHOMY 3PUTE/IBHOMY U
ClYXOBOMY BOCNPUATUIO 3TON MHPOPMALIUM 33aABUTENSAMW, B TOM YMCE 3aABUTENAMM C OFPAaHUYEHHbIMU
BO3MOXHOCTAMM.

MOKA3ATE/NIN AOCTYNMHOCTU U KAYECTBA
rOCYAAPCTBEHHOM YCNYTU, B TOM YACNE KOJIMYECTBO
B3AMMOZEMNCTBUI 3AABUTENA C [O/MKHOCTHBIMU IULLAMU
NPU NPEAOCTABNIEHUU FTOCYAAPCTBEHHOW YCNYTU
N nX NPOAO/TKUTENIbHOCTb, BO3SMOXHOCTb MNOZTYY4EHUA UHOOPMAL NN
O XOAE NPEAOCTAB/IEHUA FOCYAAPCTBEHHOW YCNYTH,

B TOM YNCNE C UCNONIb3OBAHUEM UH®OPMALUOHHO-KOMMYHUKALUUOHHbBIX
TEXHO/10MMA, BO3MOXHOCTb JIMBO HEBO3MOHOCTb NO/TIYYEHUA
rOCYAAPCTBEHHOW YCNYIU B M&L, (B TOM YUC/E B NOIHOM OB bEME),

B JIIO6OM TEPPUTOPUAJZIbHOM NOAPA3OENEHUU OPTAHA,
NPEAOCTAB/AIOLLEIO roCYAAPCTBEHHYIO YCNYTY, NO BbIEOPY 3AABUTENA
(3KCTEPPUTOPUA/bHBIA MPUHLMN), NOCPEACTBOM 3AMPOCA
O NPEAOCTAB/IEHUN HECKO/IbKMX TOCYAAPCTBEHHbIX
n (MNN) MYHULUUNANDBHbBIX YCNYT B MoLL

29. MNoKaszaTenammn SOCTYNHOCTM M KayecTBa NpeAoCTaBAeHUA rocyfapcTBEHHOM YTy v ABAAIOTCA:

1) BO3MOMHOCTb Mo/ydeHus MHOOPMaLMM O XOo4e NPeaoCTaB/NeHUA roCyaapCTBEHHOW YCayru,
JIMYHO MAM C WCNOJb30BaHMEM WMHOOPMALMOHHO KOMMYHMUKALMOHHbLIX TEXHONOMMIA (Npu Hannuum
TEXHUYECKOW BO3MOXHOCTH);

2) BO3MOXKHOCTb ObpallleHuss 3a NpeaocTaBAeHUEM TOCYAapCTBEHHOM ycnyrn yepes ML, u B
3/IeKTPOHHOM dopme (NP HATMYNN TEXHUYECKO BO3MOXKHOCTH);

3) BO3MOXKHOCTb ObpalLeHNs 33 NOAyYEeHUEM rOCYyAapCTBEHHOM YCAYrn NocpencTBOM 3anpoca o
NPeLoCTaBNEHUN  HECKONbKUX FOCYAAPCTBEHHbIX M (MAW)  MyHMUMNanbHbIX ycayr B MOL,
npeaycmoTpeHHoro cratbeit 15.1 deaepanbHoro 3akoHa ot 27 uiona 2010 roga N 210-d3 (panee -
KOMMJIEKCHbIN 3anpoc);

4) BO3MOXHOCTb OOpalleHMsa 33 NpegocTaB/eHMEM  TOCYyAAapCTBEHHOM  ycayrM  no
3KCTEppPUTOPUANbHOMY MpUHUMMY Yepe3 MOL, npu HanUMuMM TEXHUYECKON BO3IMOXKHOCTM Mnepesayu
AOKymeHTOB M3 MOL, B ynpasieHMe coumanbHOW MOSUTUKM B 3/1IEKTPOHHOM BUAE (MHTerpauma
MHGOPMALMNOHHbBIX CUCTEM).

30. BO3MOXKHOCTb NPeA0CTaBaeHUA rocyaapcTBeHHoMn yeayrn B MOLL B nonHom obbeme, a TakKe
BO3MOKHOCTb MOJYyYeHMA rOCyAapCTBEHHOW ycayrm B n06oM ynpaBaeHUM COLMaNbHON NOAUTUKK MO
BbI6OpY 3aABUTENSA, HE NPeayCMOTPeHa.

31. Mpwn npepoctasneHnn FOCYLI,apCTBEHHOﬁ ycnyru B3aMMO,CI,EI‘;ICTBV|e 3aABuTeNnAa C JONXKHOCTHbIM
NLUOM YynpaBaeHnA COLl,MaJ'IbHOVI NONINTUKN OCYLLECTBNAETCA OAMH pa3 MNpu npueme 3aAaB1EHNA U
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AOKYMEHTOB, HE0BX0ANMbIX ANA NPeA0CTaBNEHUA rOCYAapCTBEHHOM YCAYrn.

Bpems, 3aTpayeHHoe 3asBUTENIeM MPW B3aUMOLENCTBUU C AONMKHOCTHBIM JIMLOM YNpaBieHuUs
COLMANbHOM NOAUTUKM NPU NPefoCTaBAEHUM TOCYAAPCTBEHHOM YCNYrM, He AO0/MKHO npeBbiwaTbh 15
MWHYT.

MHbIE TPEBOBAHUA, B TOM YUCJIE Y4UTbLIBAIOLLME OCOBEHHOCTHU
NPEQOCTABNEHUA TOCYQAPCTBEHHOM YCNYTU B MoL,
OCOBEHHOCTU NPEAOCTABJ/IEHUA TOCYAAPCTBEHHOW YCNYIU
MO 3KCTEPPUTOPUANIbHOMY NPUHUUMY U OCOBEHHOCTU
NPEQOCTABNEHUA TOCYAAPCTBEHHOM YCNYIU B SNIEKTPOHHON ®OPME

32. O6bpalleHne 3a nNpeaocTaBAeHUEM FOCYAapCTBEHHOW YCAYrM MOXKET OCYLLEeCTBAATbCA Mo
3KCcTeppuTopManbHOMy MNpuHUMNY Yepe3 ML, (Npy HannuMM TEeXHMYECKON BO3MOMKHOCTM Mepenayn
OOKyMeHToB M3 MOL, B ynpaBneHWe coUManbHOW MOAUTUKU B 3INEKTPOHHOM BuAae (MHTerpauums
MHOOPMALUMOHHBIX cUCTEM)).

33. 3anBuTento HeobxogMMO MMETb NP cebe AOKYMEHTbI, YKasaHHble B NyHKTe 15 HacToAwero
pernamexra.

34. ObpalleHne 3a NpeaocTaB/leHMEM TOCYAAPCTBEHHOM YC/IYTM MOXKET OCYLLEeCTBAATbCA C
MCMNO/Ib30BaHNEM 3/IEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHbIX MPOCTON 3/IEKTPOHHOW MNOAMUCHIO WU
YCUNIEHHON  KBaAMUUMPOBAHHOM 3NEKTPOHHOM MNOAMNUCbID B COOTBETCTBUM C  TpeboBaHUAMM
depepanbHoro 3akoHa ot 6 anpens 2011 roga N 63-d3 "O6 anekTpoHHOM nognucu" (Npy HaAUuUK
TEXHUYECKOW BO3MOKHOCTH).

Paspaen 3. COCTAB, MOC/EAOBATE/IbHOCTb U CPOKU BbINONHEHUA
AOMWHUCTPATUBHDIX NPOLEAYP (OENCTBUI), TPEBOBAHUA
K NOPAAKY UX BbINONHEHWUA, B TOM YUCNE
OCOBEHHOCTU BbIMONHEHUA AAMUHUCTPATUBHBIX MPOLIEAYP (AENCTBUIA)
B 9NNEKTPOHHOM ®OPME, A TAKXKE OCOBEHHOCTU BbIMNO/IHEHUA
AOMWHUCTPATUBHbIX MPOLIEAYP (AEACTBUIA) B ML,

35. [lepeyeHb aAMWHUCTPATMBHbLIX Npouesyp B YNPaBAEHWUM COLMANBHON MOAUTUKU NO
npeaocTaBNeHUIO 3aABUTE/IO FOCYAAaPCTBEHHOM YCAYIM BKAOYaET B cebs:

1) npuem 3aaBAEHUA U LOKYMEHTOB, HEOOXOANMbIX AR NPEeA0CTaBAEHUSA FOCYyAapPCTBEHHOM Yy,
WX NepBMYHAsA MPOBEPKA M perncTpaums ambo oTkas B pueme 3asaBNeHUA U JOKYMEHTOB, HEOBXOANMbIX
ANA NpefoCTaBNeHUA TOCYLaPCTBEHHOM yCayry;

2) dopmupoBaHME M HaMnpaB/ieHUEe MEKBEAOMCTBEHHOIO 3anpoca B rocyAapCcTBEHHbIe OpraHbl
(opraHusaumu), yvacTeylowMe B NPeAOCTaBAEHUN TFOCYAAPCTBEHHOW YyCayrn, U (MNM) noaydvyeHue
cBegeHun nocpeactsom EFMCCO;

3) NpuHATME peleHnn o NPoAJEHUMN CPOKA PACCMOTPEHUA 3aABEHNS;

4) paccMOTpeHuWe 3aAB/IeHMA UM OOKYMEHTOB, HeobXxoAuMbIX AAA  NpeaocTaBieHus
rocyfapCTBEHHOM YCAYrv, U NPUHATAE PELLUeHNa O NpesoCcTaBieHnn 1mbo ob oTKase B NpesoCTaBNEHUM
rocyZapCTBeHHOW yCyru;

5) OpraHun3sauuAa BbinaaTbl eXXemecAa4Horo nocobus Ha npoesa.

36. MNepeyeHb agMUHUCTPATMBHBIX Mpoueayp NO NPeAoCTaBAEHMIO FOCYyAAapPCTBEHHON ycayrn B
3N1EeKTPOHHON hopme, B TOM YMCNE C UCNOAb30BaHNEM EAMHOro nopTtana, BKAOYAET B cebn:

1) nonyyeHune nHdopmaumm o nopagKe U CPoKax NPeAoCTaBNeHNA rocyAapCTBEHHOMN yCayru;
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2) 3anucb Ha Npvem B yNpaB/eHWe CouManbHOM NOANTUKM A1 NOSAYM 3aABEHUS;
3) popmupoBaHUe 3aABNEHNSR;

4) npvem W perucTpauua 3anaB/eHMA U [OKYMEHTOB, HeobXoAMMbIX AN MpeAoCcTaBieHUs
rocyAapcTBEHHOM ycnyrn, nmbo OTKas B MNpUeme 3asaBAeHMA U AOKYMEHTOB, HeobxoAuMbIX Ans
npeaocTaB/eHUsA rocyAapCTBEHHOM yCnyru;

5) nonyyeHue 3asBuUTENEM MHDOPMALMM O XOAE NPEAO0CTaBNEHNA FOCYAaPCTBEHHOM YCNYIH;

6) pasmeLleHMe pelleHns 0 NpPeLoCcTaBNeHnn Mbo 0b 0TKase B NpeAoCTaBNeHUM rOCyAapPCTBEHHOM
ycnyrm B Gopme 3NeKTPOHHOIOo AOKYMEHTa, MOAMUCAHHOIO HavyasibHUKOM YMpPaB/eHMA COLManbHOM
NONNTUKKN NN YNTOZTHOMOYEHHbIM MM JIMULOM C UCNOJZIb30OBaHUEM yCVI}'IeHHOVI KBaﬂVId)MLI,VIpOBaHHOI\/‘I
3NEeKTPOHHOM NoAnucKy, B IMYHOM KabuHeTe 3asBuUTeNA Ha EguHoM nopTane (Npu HaANYUKM TEXHUYECKOM
BO3MOXHOCTM);

7) B3aMmopmeicTBMEe YMpPaB/leHMA COLMANbHOM MNOAUTUKM C TOCYAapCTBEHHbIMU OpraHamu
(opraHusaumamm), y4acTeyoWMMM B NPEAOCTaB€HMM FrOCYAapCTBEHHOMN YCAYTK, B TOM YMCAE NOPSAAOK U
YC/IOBUA TaKOTro B3aUMOAENCTBUS;

8) ocylecTBNeHNE OLLEHKM KauecTBa NpeaoCcTaBeHna rocy4apcTBEHHOM yCayru.

37. NepeyeHb agMUHUCTPATMUBHBLIX Mpoueayp MO NPeAOCTaBAEHUIO FOCYAAPCTBEHHOW YCAyry,
BbiNnoaHAeMbIXx MdLL, BKAlOYaeT B ceba:

1) nHpopMMpoBaHUE 3aaBUTENE O NOPAAKE U XOAe NPeaoCTaBAEeHUs rocyAapCcTBEHHOW YCAYTU B
M®L, no MHbIM BOMpPOCaM, CBA3aHHbIM C MNPEAOCTaBAEHMEM TOCYAAPCTBEHHON YC/AyrM, a TaKxkKe
KOHCY/NIbTUPOBaHWeE 3asBUTE/IEN O NOPAAKe NpefoCcTaBaeHnsa rocygapcTeeHHomn yenyrm 8 MoLL;

2) npuem 3aaBeHNA U JOKYMEHTOB, HEOBXOAUMBIX A5 NPEAOCTaBNeHNA TOCYyA4apPCTBEHHOM YCAYTH,
M HanpasieHMe 3aABJEHMA U [OKYMEHTOB, HeobxoAuMMbIX ANA NpeaocTaBAeHUA roCYAapCTBEHHOM
yCcayru, B ynpasiaeHuWe couuanbHON MOAUTUKM NMBO OTKas B MNpueme 3asBleHMA U AOKYMEHTOB,
HeobXxoAMMbIX ANA NPeaoCcTaBAeHUA roCyAapCTBEHHOM YCAYTU;

3) d¢opmupoBaHne U HanpasaeHve MOL, MeKBELOMCTBEHHOrO 3anmpoca B  OpraHbl,
npegocTaBAAloOWME FOCYAAPCTBEHHbIE YCAYIW, B WHble TOCYAAPCTBEHHbIE OpraHbl (OpraHusauun),
yyacTBylolLMe B NPeAoCTaBAEHMM FOCY4aPCTBEHHDBIX YCAYT;

4) Bblgaya 3anBMTE/I0 peleHus o npegoctasneHun anbo oOTKase B MNpPeaoCTaBAEHMM
rocyAapCTBeHHOM yCNyru, B TOM YMC/Ie Bblaaya AOKYMEHTa Ha ByMaXKHOM HOCUTeNe, MOATBEPKAAIOLLErD
COAEep}KaHNe 3/1IeKTPOHHOro AOKYMeHTa, HanpasieHHoro B8 M®LL no pesynbTatam npeaocTasieHus
rocyAapCTBeHHOM YCAYrn ynpasaeHUem coLmnanbHON NOMUTUKN;

5) npepocTaBieHme rocysapcTBEHHOM YCayrM NOCpeACcTBOM KOMMIEKCHOMo 3anpoca.

NPUEM 3AABZIEHUA N AOKYMEHTOB, HEOBXOAUMbBIX AN1A NPEAOCTABJIEHUA
rOCYAAPCTBEHHOW YCNYTU, UX NEPBUYHAA NPOBEPKA U PETUCTPALIUA
NNBO OTKA3 B NPUEME 3AABJIEHUA N JOKYMEHTOB,
HEOBXOAUMbIX ANA NPELOCTAB/IEHUA FOCYOAPCTBEHHOM YCNYIU

38. OcHOBaHMeM A4/ Ha4Yana agMUHUCTPATMBHOM Npoueaypbl ABAAETCA obpalleHne 3aaBUTeNs B
ynpaB/ieHne coLManbHON NOAUTUKM NMBO NOCTyNAeHWe 3anaBEHUA U AOKYMEHTOB, HeobXoaMMbIX Ann
NpesocTaBAeHUS TOCYAAPCTBEHHOM YCAYyrM, B YMpaBieHWe COLMANbHON MOJUTUKM U3 OpraHusauum
noytoBoW ceasn, MOLL (B Tom yncie B 3/1eKTPOHHON dpopme Npu MHTErpaLMm MHGOPMALMOHHBIX CUCTEM),
B 3/1EKTPOHHON popme.



39. B cocTaB aAMUHUCTPATUBHOM NpoLLeaypbl BXOAAT ceAyolme aAMUHUCTPaTUBHbIE AeicTBUA:

1) npvem 1 nepBUYHaAA NPOBEPKA 3asB/IEHUA U AOKYMEHTOB, HEOBX0AMMbIX 418 NPeaoCTaBIeH A
rocyfapcTBEHHOM YCNyru;

2) oTKaz B nNpuveme 3asABNEHUA U JOKYMEHTOB, HeobXoauMbIX A4/a MpefocTaBieHus
rocyfapCTBeHHOW ycayrv, nvMbo pernctpauma 3asBleHUMs U OOKYMEHTOB, Heobxogumbix Ans
npegoCcTaBAEHUA rOCyAapPCTBEHHOM Yy,

40. OTBeTCTBEHHbIM 3a BbINOJIHEHME AAMUHNCTPATUBHOTO AEﬁCTBMH “aneM n nepsunyHaAa
npoBepKa 3aABNEHNA U OOKYMEHTOB, HEOGXO,D,MMbIX ana npenocraBaneHnA FOCVAapCTBEHHOﬁ ycnyrm"
ABNAETCA OOJ/IXHOCTHOE /MU0 YynpaBaeHUA cou,maanoﬁ NONINTUKKN, KOTOpOE onpenendeTtca B
COOTBETCTBMU C AO/IKHOCTHbIMWU PErNamMmeHTaMm rocyaapCTtBEHHbIX FrPa*KAaHCKUX CAyXKallux.

41. [OnXKHOCTHOE NMLO YNpaBieHMA COUMANbHOM MOAUTUKM, OTBETCTBEHHOE 33 BbINOJHEHWE
aAMUHUCTPATUBHOIO aenctema "Mpuem 1 nepBuYHaA NPoOBEPKA 3aABAEHMA U LOKYMEHTOB, HEOBX0ANMBbIX
ONA NPefoCTaBNeHUA rocyAapcTBEHHOM yeayrn':

1) nposepseT AOKYMEHTbl, YAOCTOBEPAIOWME NUYHOCTb 3aABUTENA, CBUAETENbCTBYET CBOEMN
noAnNucbio NPaBUAbHOCTb BHECEHWA B 3asB/eHMe MachnopTHbIX AaHHbIX 3aaBuTens. B cnyyae noaauu
3aABAEHUA 4Yepe3 NpeacTaBUTeNs 3aABMTENs B 3aABAEHUM YyKasblBaloTcA GpaMuana, MMA, OTYECTBO,
MoOYTOBLIN afipec MecTa KutenbcTBa (Mecta npebbiBaHWUA, GpaKTUUECKOro NPOXKMBaHMA) NpeacTasuTens
3aABMTeNA, HaMMeHOBaHWe W PEKBM3UTbl [AOKYMEHTa, YAO0CTOBepAloLlero AUMYHOCTb MNpeacTaBuUTens
3aABUTENA, PEKBU3UTbI [AOKYMeHTa, NOATBEPXAalolero MnoJAHOMOYMA NpeacTaBuTens 3aasBuTens.
YKasaHHble cBeAeHUA NOoATBEPXAaloTca NoAnNucbio NpeacTaBuUTeNs 3adaBUTENA C NPOCTaBJAeHMeM AaThbl
npeacTaBAeHNA 3aaBNEHUA;

2) npoBepseT KOMMNNEKTHOCTb [OKYMEHTOB, MNpPaBMAbHOCTbL OQOPMIEHUA U coaeprKaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHWUMN, COAEPMKALLMXCA B AOKYMEHTaxX, Heo6xoammbIx
ANA NPpeaoCTaBNeHUA roCcyAapCTBEHHON YCayru;

3) NnpMHMMaET NOA/JIMHHUKN NMB0 3aBepeHHble B YCTAHOB/JIEHHOM MOPAAKE KOMUU LOKYMEHTOB,
HeobxoAMMbIX ANA NPefoCTaBNeHMA TOCYAapCTBEHHOW YC/Iyrv, 3aBepsieT KOMUU  JOKYMEHTOB,
NPWUIOXKEHHBIX K 3aAB/IEHUIO, CBEPAA UX C NOANTMHHUKAMM.

MepBMYHAA MNpOBEPKA 3anABAEHMA W [OOKYMEHTOB, HeobXoAMMbIX ANA NpeaocTaBAeHUs
rocyAapCTBEHHOW YCAYrM, NPeACTaBAEHHbIX B 3NEKTPOHHOW (GOpMe, OCYLLECTBASETCA B NOpAKe,
npeaycMoTPEeHHOM MYHKTOM 83 HACTOALLEro pernameHTa.

MaKcMMabHbIN CPOK BbINOAHEHMA aAMUHUCTPATUBHOTO AeNCcTBUA "Mprem 1 nepBUYHanA NPoBepKa
3aAB/IEHNA U IOKYMEHTOB, He06X0AMMbIX A1A NPeaoCTaBNeHUA rocyaapcTBeHHo ycayrmn" coctasaseT 10
MUHYT.

42. OTBETCTBEHHbIM 3@ BbINOJIHEHME aAMUHUCTPATUBHOIO AelicTBmA "OTKas B Npueme 3asBAeHNA U
OOKYMEHTOB, HeOobXOoAMMbIX ANA NpefoCTaBfeHUA FOCyAapCTBEHHOW ycayru, nmMbo peructpaums
3aABNEHUA U [OKYMEHTOB, HEOOXOAMMBIX ANA NPefoCTaBAeHUA rocyAapCTBEHHOM ycnyrn'" aBnseTtca
OOJ/IKHOCTHOE MU0 YNpPaBieHUs COLMANbHOWM MNOSUTUKU, KOTOPOE OMPeAenseTcs B COOTBETCTBMMU C
OO0/IKHOCTHBIM PErN1aMEHTOM roCcy4apCTBEHHbIX MPaXKAAHCKUX CYKALLMX.

43, [JONKHOCTHOE /MU0 YNpaBieHWA CcoumanbHOWM MOIMTUKKU, OTBETCTBEHHOE 3a BbIMNOJHEHUE
aAMMWHUCTPaTUBHOrO aeicteua "OTKas B npveme 3anABJAEHMA M [AOKYMEHTOB, Heobxoaumbix ANA
npeaocTaBAeHMA rOCYAaPCTBEHHOM ycayrn, NMbo perncTpaums 3aaBaeHUsa U JOKYMEHTOB, HE0BX0ANMbIX
ANA NpeAoCTaBNeHMA roCcy4apCTBEHHON yeayrn':

1) npu Haan4ymu OCHOBaHMUM ANnA OTKa3a B nNpuneme 3aAsB1eHNA U OOKYMEHTOB, HeO6XO,CI,MMbIX ana
npenocrasieHunA l'OCYp,BpCTBEHHOI?I YCNYTrn, YKa3aHHbIX B MYHKTE 19 HacToAwero pernameHTa, OTKa3biBaeT



B NMpUeme 3as8B/IeHUA U AOKYMEHTOB, HEOBXOANMbIX AN NPEeAO0CTaBAEeHNA FOCYAapCTBEHHON YCayru;

2) peructpupyeT 3aasneHue B MypHane perucrpaumm 3asBAeHUn Ha OCyLLLECTBAEHNE COLMaNbHbIX
BbinnaT (ganee - ¥ypHan) (npunoxeHue N 2 K HaCTOALLEMY PeriamMeHTy) B AeHb NoAayn 3asB/eHuA
3aABUTENIEM JINYHO, MO0 B AEHb NOCTYN/IEHMA 3aABAEHMA U3 OpraHu3aLmin noytoson ceasm, Mo, nmbo
He nosaHee paboyero AHA, CAeayoWEro 3a gHem NOCTYNAeHUa 3asBAEHUsA B yNpaB/ieHNe CounanbHOM
NOJIMTUKM, HaNpPaBNEHHOrO C MUCNO/b30BaHMEM UHOPMALMOHHO-TETIEKOMMYHUKALMOHHbIX TEXHOIOTUIA;

3) B cnAyyae Au4YHOro obpallleHua 3aABUTENA BblAAET PaCNUCKY-YyBEAOM/IEHUE, B KOTOPOM
YKa3blBAaeTCA KO/IMYECTBO MPUHATHIX AOKYMEHTOB, PErucTpauMoHHbIM HOMep 3aaBaeHuA, pamuaua u
noAnucb AO/MKHOCTHOrO NMLA YNPaBAEHUA COLMANbHOM NOAUTUKK, MPUHABLLETO 3aABNEHNe, a B C/ydae
NPUHATUA 3aABNEHUA B SNEKTPOHHOW dopmMe - HanpasBAsfeT 3aaBUTE/IO 3EKTPOHHOe cooblieHue o ero
NPUHATUM He no3gHee paboyero AHA, cnedylollero 3a AHeM MOCTYyNAeHUs 3aABAeHUsA (Mpy Haanuduu
TeXHUYECKOMN BO3MOXKHOCTH).

B cnyyae oTKasa B npueme 3aABAEHMA W AOKYMEHTOB, HEobXoAMMbIX ANA NpeaocTaB/ieHus
rocyaapcTBeHHOW YCAyrM, BO3BpallaeT 3aasutento nmMbo B MOL, (B cnyyae nogaum 3asBaeHUA U
OOKYMEHTOB, HEOBXOAMMbIX 1A NPefoCTaBeHUs rocyAapcTBeHHON yenyru, yepes MOLL) 3aasneHne n
OOKYMEHTbI, Heobxoanmble A/1A NpeaocTaBAeHUs rocy4apCTBEHHOM yCayru, He nosgHee paboyero aHs,
cnefyowero 3a AHEM MOCTYN/IeHUs 3aABJEHMA U OOKYMEHTOB, HEOBXOAMMBbIX ANSA NpenocTaBieHus
rocy4apCcTBEHHOM yCcayru, a B Cy4vyae noAaym 3aaBeHUs B 31eKTPOHHOMN dopMe - HanpaBAseT 3aaBUTENIO
3JIEKTPOHHOE coobuleHMe 06 0TKase B NPUHATUN 3aABJIEHUS.

44, MaKcMMa/ibHbIM CPOK BbIMOJIHEHUA aAMUHUCTPATUBHOTO AencTBuA "OTKas B npueme 3asaBaeHuUA
N OOKYMEHTOB, HeobxoaumblX ANA NPeoCTaBNEHUA FOCYAapCTBEHHOW ycnyru, nnbo perucrpaumn
3anB/IEHMA N JOKYMEHTOB, HE0BX0ANMMBIX A5 NPEAOCTaB/NeHUs roCcyAapCTBEHHON ycayrn':

1) B cnyyae IMYHOTO 06paLLEeHUA 3a8BUTENA HE MOXKET NPEBLIWATb 5 MUHYT;

2) B cNyyae nodayM 3aABAEHUA M OOKYMEHTOB, HeobXxoguMbIX ANs NpefocTaBieHus
rocyaapcTBeHHOM ycayru, yepes M®L, opraHM3aLmMmM NOYTOBOM CBSI3M HE MOXKET MpeBbllWaTh paboyero
OHA NOCTYNAEHUA 3aABAEHUS U AOKYMEHTOB, HEeobXoAMMbIX ANA NpeaocTaB/ieHMA rocyaapcTBeHHON
YCNyTU, B yNpaBJeHWe COLMaNbHOM NOUTUKK;

3) B cC/AyYae nogayu 3anBAEHUA U AOKYMEHTOB, HeobxoAuMbIX [ANA NpeaocTaBaeHus
rocyapCcTBEHHOMN YCAyrn, HanpasieHHbIX B GpOpMe 31EKTPOHHbIX JAOKYMEHTOB, He MOKeT MpesblllaTh
oaHoro paboyero AHA, cleayoLEro 3a AHeM NOCTYNAEHMA 3aABAEHMA U JOKYMEHTOB, HE0BX0ANMbIX ANS
npeaocTaBAeHNA FOCYAapCTBEHHOM YCAYTK, B yNpaBieHUe CoUunanbHOM NOMUTUKM.

45, Kputepuem npuvema 3asBAE€HWA M [OOKYMEHTOB, HEO6XoAMMbIX ANA NpeaoCcTaBaeHun
rocyAapCTBEHHOW YCAyru, ABAAETCA OTCYTCTBME OCHOBaHWI AO/1A OTKasa B Mpueme 3asB/ieHUs U
AOKYMEHTOB, HeOBX0ANMBIX 414 NPeaoCcTaBNeHUA roCyLapCTBEHHOW YCAYTU.

KpuTepnem oTKasa B npueme 3asB/EHUA U AOKYMEHTOB, HEOBXOAMMbIX A1A NpeaocTaBAeHuUs
rocyAapCTBeHHOM YCAYrn, ABAAETCA HaMYMEe OCHOBAHMI A5 OTKas3a B Npueme 3asaBeHMs U JOKYMEHTOB,
HeobXoAMMbIX 418 NPeAoCTaBAeHUA rOCYAapPCTBEHHOM YCaYrK.

46. PesynbTaTomM agMWHUCTPATMBHOW Mpouesypbl ABASETCA PEerucTpaums  3asB/ieHUs U
AOKYMEHTOB, HEobX0AMMbIX ANA NpeaoCTaB/AeHUA rocyAapCcTBeHHOW ycayru, B ypHane anbo oTkas B
npueme 3asBAEHNA U AOKYMEHTOB, HEOBXOANMbIX 414 NPEeA0CTaBAEHMA rOCYAAPCTBEHHON YCAYIK.

47. Cnocobom ¢UKcauumn pesynbTaTa BbINOSHEHUA agMUHUCTPATUBHOW Mpoueaypbl ABAAETCA
BHeceHWe MHbOPMALUMM O MpUemMe 3asB/EeHUA U OOKYMEHTOB, HEOBXOAMMbIX ANA NpPeaocTaBAeHMsA
rocyAapCcTBeHHOW ycayru, B MypHan npu OTCYTCTBMM OCHOBAHMI AN OTKasa B Npuveme 3asAB/IeHUA U
AOKYMEHTOB, HEOBXOAMMBIX A/1A NPefOoCTaBAeHUs rocyaapCTBEHHOM ycayrv. B cnyyae oTkasa B npueme
3asB/IEHUA U JOKYMEHTOB, HEOBX0AMMBIX O/1A NPefoCTaB/eHUs rocyAapCTBEHHOMN YCAYrK, - BHECEHUE



nHbopmauum o6 OTKaze B npuMeme 3aABAEHUA U [OKYMEHTOB, HEOBXOAMMbIX AN1A NPeaocTaB/ieHus
rocyfapcTBeHHON ycnyri, B MypHan ycTHoro npuema no ¢opme, YTBEPMKAEHHOW ynpasBaeHWem
COLMANbHOM NOSIUTUKMN.

®OPMWPOBAHUE U HANPABJIEHUE MEXXBEAOMCTBEHHOTIO 3AMNMPOCA
B TOCYAAPCTBEHHbBIE OPTAHbI (OPTAHU3ALIUN),
YYACTBYIOLLME B NMPEAOCTAB/IEHUN TOCYQAPCTBEHHOM YCNYTN,
U (MNK1) NONYYEHUE CBEQEHUA NOCPEACTBOM EMMCCO

48. OcHOBaHMEM A1 Hayafna BbIMNOAHEHMA aAMMUHWUCTPATMBHOM nNpoueaypbl ABAAIOTCA
3aperncTpupoBaHHble B YNPABAEHUU COLMANBHOM MONUTUKN 3afBAEHME U AOKYMEHTbI, HeobxoauMble
ONA  NpefocTaBieHUA FOCYAAPCTBEHHOW YCAYrM, WU HeENpeacTaBleHWe 3asABUTENEM [OKYMEHTOB,
YKa3aHHbIX B NyHKTe 17 HacToALwero pernameHTa.

49. [JoNKHOCTHOE /MU0 YNpaB/ieHWa CcoumManbHOW MOJIMTUKK, OTBETCTBEHHOE 3a BbIMOJHEHUE
afAMWHUCTPATMBHOM npoueaypbl "®opMuUpoBaHME W HaNpaB/ieHUE MeXKBEeLOMCTBEHHOIo 3anpoca B
rocyAapCTBeHHble OpraHbl (OpraHMsaLum), yyacTeytowwme B NPeoCcTaBAeHUM rocyaapCTBEHHOM YCayru, U
(unn) nonyyeHne ceepeHuii nocpeactsom EMMCCO", onpeaensercs B COOTBETCTBUM C AOKHOCTHbIM
pernaMeHTOM roCyAapCTBEHHbIX MPaMKAAHCKUX CAYMKaLLUX.

50. JonKHOCTHOE NULO YNPaBAEHMA COLUMANbHON MOJMTUKKM, OTBETCTBEHHOE 33 BbIMOJIHEHME
aAMMUHUCTPATUBHOM npoueaypbl "®opMMpPOBaAHME U HaMpaBieHWE MEXBEeLOMCTBEHHOIO 3anpoca B
rocy4apcTBeHHbIe OpraHbl (OpraHM3aumm), y4acTByoLMe B NpesoCcTaBAeHUM roCcy4apCTBEHHOM YCAYTU, U
(vnn) nonydyenue ceepeHnit nocpeactsom EMMCCO", HanpaBasieT 3anpoc, coAepyKaluii nepedyeHb
HeobxoaMMbIX cBefeHul, B GOpMe 3/IEKTPOHHOIO AOKYMEHTA C MCMO/Ib30BAaHMEM €ANHOW CUCTEMbI
MEBEAOMCTBEHHOTO 3/IEKTPOHHOIO B3aMMOAENCTBUA U MOAKAIOYaEMbIX K HEM permoHanbHbIX cUMCTEM
MEKBEAOMCTBEHHOTO 3/1IEKTPOHHOIO B3aMMOAENCTBMA O NPEeACTaBAEHUN CBEAEHWUMN, YKa3aHHbIX B NyHKTe
17 HacToALWLEro pernameHTa, B TEpPUTOPUAbHbIE OpraHbl [leHcMoHHoro doHaa Poccuiickon dPepepaunn.
CeeaeHus, noateep:aatowme GakT nonydyeHns neHcnmn B NeHcnoHHom doHae Poccuiickon deaepaumu,
MOTryT 6bITb NonyyeHbl nocpeactsom EFUCCO.

51. MaKcMmasnbHbI CPOK BbINOMHEHMA aAMWHUCTPATUBHOW npoueaypbl "dopmupoBaHue U
Hanpas/ieHMe MeXXBeAOMCTBEHHOIO 3anpoca B rocy4apCTBeHHble opraHbl (opraHu3aumm), y4acreyolme
B NPeAoCTaBAEHUN TOCYHapCTBEHHOM yCayrn, u (nn) nonydyeHue ceegeHnin nocpeacrtsom EFMCCO" He
MOXKET NPEBbILATb ABYX Pabounx gHEeN co AHA NPUHATMA 3a8BAEHNA U OOKYMEHTOB, HEOOX04MMbIX 1A
npeaocTaBAeHUA FOCyAapCTBEHHOM YCAYT.

52. Kputepuem agmMMHUCTPATUBHON  npouesypbl  "®PopmupoBaHMe W HanpaBfeHue
MEXBEeJOMCTBEHHOIO 3anpoca B T[OCyAapCTBeHHble oOpraHbl (opraHuWsauuu), y4yacTBylowume B
NnpefocTaBNEeHUN TOCYAAPCTBEHHOW yCayrn, U (Mau) nonyyeHue ceefeHuid nocpeacrsom EMMCCO"
ABNAIOTCA 3apPermcTpMpoBaHHbIe B YNPaBAEHUW COLMANbHOW MOJIMTUKU 3afBAEHUE W [AOKYMEHTbI,
HeobxoaMmble AN NpPeaoCTaB/NeHUA roCydapCTBEHHOW YCAyrM, U HenpeacTaBleHUME 3anaBUTE/IEM
[OOKYMEHTOB, COAeprKalllnX CBEAEHMS, YKa3aHHble B MyHKTe 17 HAacTOALLEro pernameHTa.

53. Pe3ynbTaToM agMUHUCTPATMBHOM NpoLeaypbl ABAAETCA HanpaB/ieHNe MeXBEeAOMCTBEHHOIO
3anpoca u (nam) nonyyeHue ceegeHuii nocpeacrsom EFMCCO.

54. Cnocobom ¢uKcauumn pesynbTaTa BbINOJAHEHUA aAMMHUCTPATUBHOM Npoueaypbl ABASETCA
NPUCBOEHME PETrUCTPALMOHHOIO HOMEpPa MEKBEOOMCTBEHHOMY 3anpocy W (MaM) nosyyeHHbIM
nocpeacrtsom EFTMCCO cBegeHMAM B NOpAAKe, YCTAHOB/IEHHOM YrNpPaB/ieHUEM COLMAIbHOMN MOJUTUKN.

NPUHATUE PELLEHNA O NPOAJTIEHMU CPOKA PACCMOTPEHUA 3AABJIEHUA

55. OcHOBaHMeM A/11 Hayana BbINOJHEHWA aAMUHUCTPATUBHOW NpoLeaypbl "TPUHATAE peLleHns o
NPOANEHUM CPOKa PACCMOTPEHWA 3asaBieHUs" ABAAETCA HEBO3MOMKHOCTb TMPUHATUA peLleHus o



npeaocTaBAeHMM rOCyAapCTBEHHOM ycayrn 1Mbo 06 oTKase B NpeaoCcTaBAeHUN rocyAapCTBEHHOM yCayru
B CPOK, YKa3aHHbIA B 4acTM NepBOi NyHKTa 13 HACTOALWEro pernameHTa, B CBA3W C Hanpas/ieHWem
MEeKBEeAOMCTBEHHOIO 3anpoca B rOCyAapCTBEHHble OpraHbl (OpraHusauMu), ydyacTeywlouime B
npeaocTaBAeHMM FOCYAapCTBEHHOM YAy,

56. B cocTaB aAMUHUCTPATUBHOM NpoLLeAypbl BXOAAT c/ieaytowme aAMUHUCTPATUBHbIE AeICcTBUA:
1) noAroToBKa NPOEKTa peLleHns 0 NPoa/eHUM CPOKa PACCMOTPEHUS 3asB/IeHUS;
2) NpUHATME peLlleHnn o NPOAJIEHUN CPOKa PACCMOTPEHUNSA 3aABNEHUSA.

57. OOMKHOCTHOE AMUO YNpaBAeHMs COUMaNbHOM MOMIUTUKM, OTBETCTBEHHOE 3a BbIMNOJIHEHWE
aAAMUHUCTPATMBHOIO AeicTBnA "MoAroToBKa MPOEKTa pelleHus O MPOANEHMM CPOKa PacCMOTPeHUA
3aABieHNA", onpeaenseTcs B COOTBETCTBUM C AO/BKHOCTHbIM  PEr1aMeHTOM  roCYAapCTBEHHbIX
rParKAaHCKMX CAYMKaLLUX.

58. [lo/KHOCTHOE NMLO YNpaB/ieHUA couManbHOM MOJINTUKM, OTBETCTBEHHOE 3a BbIMOJIHEHUE
aAMMHUCTPATUMBHOIrO aencteua "lMoaroToBKa NPOEKTa pelleHUss O NPOAJIEHUMM CPOKA PaCcCMOTPEHUS
3anaBseHuAa":

1) roToBMT NPOEKT peLlleHns 0 NPoANEHMM CPOKA PAaCCMOTPEHNA 3aAB/EHNS;

2) nepefaeT NOATOTOB/EHHbIN NPOEKT PELLEeHNA O NPOAJIEHUN CPOKA PACCMOTPEHUSA 3aABEeHNUA OA
NPOBEPKMN AOMKHOCTHOMY NINLY, OCYLLECTBAAIOLLEMY KOHTPO/IbHbIE QYHKLMMK;

3) nocne ocylLecTB/IEHUA KOHTPOIA NepeaaeT MPOEKT pelleHUs O NPoA/eHNUMN CPOKa PacCMOTPEHMA
3aAB/IEHUA HaYaNbHUKY YMNPaBAEHUA COLUMANBHON MOMIUTUKM WAN YNONHOMOYEHHOMY UM NuUy AnA
PacCMOTPEHMSA U BbIHECEHMA peLleHusa.

AaMmuHucTpaTnBHoe aecteune "MoaroToBKa NPOEKTa PeLEHMA 0 NPOA/eHUN CPOKA PACCMOTPEHUS
3anB/ieHMA" BbINOJIHAETCA B TeYeHMEe Of4HOro paboyero AHA, NpeALWecTBYIOLWEro AH OKOHYaHMA CPOKa,
YKa3aHHOro B 4acTu NepBoi NyHKTa 13 HacToALEero pernameHTa.

59. [Lo/*KHOCTHbIM JINLOM YNPaBiEHNA COLMANbHON MOANTUKM, OTBETCTBEHHbIM 33 BbINOJIHEHME
aAAMWUHUCTPATMBHOIO AencTBMA "MPUHATUE pelleHMs O NPOA/JEHUN CPOKa PacCMOTPEHUA 3asBaeHua”,
ABNAETCA HAaYaNbHUK YNPABAEHUA COLMANBbHOM NMOAUTUKN UAN YNIONHOMOYEHHOE UM NNLO.

60. HayanbHuK ynpasaeHunAa cou,maanoﬁ NONINTUKN NN YNOZTHOMOYEHHOE UM NI O:

paccmaTpuBaeT NpeAcTaB/NeHHble AO/IKHOCTHbIM JIMLOM YNPaBAEHUA COUMAnbHON MOAUTUKM,
OTBETCTBEHHbIM 3@ BbINOJHEHME ALMUHUCTPATUBHOrO aeincTeus "MoAroToBKa NPOEKTa peleHus o
NPoA/IeHNM CPOKA PACCMOTPEHUA 3aABAEHUA", LOKYMEHTbI;

NPUHUMAET pelleHne o NpoaaeHNN CPOKa PaCCMOTPEHNA 3aABIEHNA, YKA3aHHOIO B 4aCTu nepBoﬁ
NYHKTa 13 Hacroawero pernameHTa, HO He bonee yem Ha TpnAUaTb ,CI,HeVI, 4YTO CBUAOETENbCTBYETCA
noAannUCbio Ha4vya/ZibHUKa ynpassieHnAa cou,maanoﬁ NONUTUKN NN YNONNTHOMOYEHHOIO MM na B pelieHnn
1 3aBepAeTCA NnevyaTblo ynpasaeHUA cou,maanoﬁ NONNTUKWN.

MaKcMManbHbI CPOK BbINOMHEHUA agMWUHUCTPATUBHOrO AelcTeuA "MpuUHATME pelleHnA o
NpPoA/eHNM CPOKA PaccCMOTpeHUA 3asaBaeHns" - oguH pabounii geHb.

61. Kputeprem NpUHATUA peLleHUs O NPOAJEHUU CPOKA PACCMOTPEHUs 3asAB/eHWA SABAAETCA
HEBO3MOXKHOCTb MPUHATUA pPeLleHns O NpPeaoCTaBNeHUU TOCYAaPCTBEHHOW ycayrn nMbo o6 oTKase B
npesocTaBAEHUM TOCYAAPCTBEHHOM YC/YTU B CPOK, YKa3aHHbIW B Y4acTM NepBoi MyHKTa 13 HacTosLlero
pernameHTa, B CBSI3W C HAMpaB/lieHWMEM MeKBELOMCTBEHHOrO 3anpoca B roCyAapCTBEHHbIE OPraHbl,
OpraHun3aumm, yyacTeylolime B NpegocTaBAeHUM roCyAapCTBEHHOM YCayTu.



62. Pe3ynbTaToM aAMUHUCTPATMBHOMN NpoLeaypb! ABAAETCS NPUHATME HAYa/IbHUKOM YNpaB/eHus
COUMaANbHOM NOAUTUKU MAWN YNIOAHOMOUYEHHBIM UM INLLOM PeLLEHMA O NPOAEHUM CPOKA PacCMOTPEHUA
3aAB/eHNA.

PelwleHne o NpoaneHnM CpoKa pacCMOTPEHUA 3asABNEHNS HanpaBaseTca 3aasuTento Ainbo 8 MoL,
npu ycnoBmu nogavm 3ansneHus yepes MOL, B TeueHme NaTn AHEn ¢ A4aTbl TPUHATUS pPeLleHns.

63. Cnocobom d¢uKcaumm pesynbTata BbINOJHEHMA aAMWUHUCTPATMBHOM Mpoueaypbl SBAAETCA
BHECEHWe CBEeAEHMNIN O NPUHATOM pelwleHnin B KypHan.

PACCMOTPEHUE 3AABJIEHNA U AOKYMEHTOB,
HEOBXOAUMbIX A/1A NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU,
NPUHATUE PELLEHNA O NPEAOCTAB/IEHUU INBO Ob OTKAS3E
B NPEAOCTAB/IEHUU FTOCYAAPCTBEHHOW YC/YTU

64. OcHOBaHMEM ANA Hayana agMUHUCTPATUBHOM NpoLeaypbl ABNAIOTCA 3aperucTpMpoBaHHbie B
ynpaBAeHUn COLUMaANbHON MONUTUKM 3aABAEHUE U AOKYMEHTbl, HeobxoaMmble ANA NpeaocTaB/ieHuA
rocyapCTBEHHOM YCAYyrK, a TaKKe [OKYMEeHTbl (cBeaeHus), Heobxoaumble ANA NpeaocTaB/ieHus
rocy4apCTBEHHOM YCyru, NONyYeHHble B MOPAAKE MEXKBEAOMCTBEHHOIO B3aMMOLENCTBUA.

65. B cocTtaB agMMHUCTPATUBHOM Npoueaypbl BXOAAT cneaylolme agMUHUCTPATUBHbIE AEeACTBUSA:

1) paccmoTpeHue 3anABAEHMA U AOKYMEHTOB, HeobxoAuMmbIX AAA  NpefocTaBiaeHus
rocyAapCcTBeHHOM yCayru;

2) NPUHATME pELUEHNA O NpeaoCcTaBAeHUMU MO0 06 OTKase B NPeLOCTaBNEHUM rOCYAapCTBEHHOM
ycnyru.

66. JOMKHOCTHOE NNLO YNpPaB/ieHUsA COUMaNbHON MOSMUTUKK, OTBETCTBEHHOE 3a BbIMOJIHEHME
aAMMHUCTPATUBHOIO Aenctema "PaccmoTpeHue 3asaBieHUA W JOKYMEHTOB, HeobxoaAumbIX Ans
npeaocTaB/ieHUss  rocydapcTBeHHon  ycayrn",  onpegensercA  AO/MKHOCTHbIM - periamMeHToOM
roCyAapCTBEHHbIX FPa*KAAHCKUX C/YXKaLLUX.

67. JONXHOCTHOE AMLO YNpPaBAeHMSA COLMaNbHOM MOJMTUKKM, OTBETCTBEHHOE 3a BbINOJIHEHME
aAMUHUCTPATMBHOrO AenctBuA "PaccmoTpeHue 3asaBfeHUA W AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnA rocyaapcTBeHHom yeayrmn'™:

1) npoBepseT COOTBETCTBME MNPEACTaBNEHHbIX 3aAB/MEHUA U AOKYMEHTOB, HEOBXOAMMbIX ANSA
nNpegocTaBNEHMA  TOCYAAPCTBEHHOW  ycayrv, TpeboBaHMAM  3aKOHOAATeNbCTBA O  Nopagke
npegocTaBAEHMA rOCYAaPCTBEHHOW yCayru;

2) TrOoTOBUT NPOEKT peleHUs O npefocTaBfeHMn nAnMbo 06 oTKase B NpeaocTaBiAeHUU
rocygapcTBeEHHOM YCNyru;

3) nepepaeT NOArOTOB/IEHHbLIA MNPOEKT pelleHua O npefocTaBneHMnM nmMbo o6 oTKase B
npesocTaBAEHMM FrOCYLAPCTBEHHOM YCAYTM AN1A MPOBEPKM LOIKHOCTHOMY SIULLY YIPaBAEHUA COLMANbHOWM
NONUTUKM, OCYLLECTBAAIOLWEMY KOHTPO/IbHbIE GYHKLMM;

4) nepegaeTt AOKYMEHTbI, MO KOTOPbIM OCYLWLECTBNANICA KOHTPO/1b, Ha PaCCMOTpPeHNE HaYa/IbHUKY
ynpasaeHunA cou,maanoﬁ NONINTUKN NN YNONNTHOMOYEHHOMY UM NINLY ONA PACCMOTpPEeHUA N BbiIHECEHUA
peweHnAa o npenocrtasieHnn nnbo 06 oTKkase B npeaoctasieHnn I'OCV,CI,apCTBEHHOﬁ ycnyru.

AAMUHUCTpATUBHOE AeicTBue "PaccmoTpeHue 3asaB/ieHUA U A0KYMEHTOB, HeobxoAaumbix Ans
npefocTaBNeHNA TOoCyAapCTBEHHOW ycayru" BbINOHAETCA B TedeHuMe Tpex paboumx pHen nocne
NOCTyN/IeHUss B ynpaBieHWe COLUMANbHOU MOMUTUKM 3aABNEHMA U OOKYMEHTOB, HeobXxoAuMbIX ONA
NnpefocTaBNEHNA TOCYAAPCTBEHHOW YCAYrM, a TaKKe [AOKYMEHTOB (cBedeHuid), HeobxogumbiXx ANs



npeaocTaBNeHUs  rocydapCTBEHHOW  YCAyrM, MOAYYEHHbIX B MOPAZKE  MEeXBeJOMCTBEHHOro
B3aMMoencTeus.

68. JONXKHOCTHBIM JIMLOM YNPaBAEHUA COLMANbHOM MOJUTUKKU, OTBETCTBEHHbLIM 33 BbIMOJIHEHME
agMUHUCTPaTUBHOrO aeinctema "lMpuHATUE pelweHns O npefoctaBaeHnn amnbo o6 oOTKase B
npeaocTaB/ieHUN rocyaapCTBEHHOM ycayrn'", ABNAETCA Ha4ya/ibHUK yNpaB/ieHMa counanbHON MOJNTUKMU
NN YNOJTHOMOYEHHOE UM SNLLO.

69. HayanbHWK ynpaB/ieHnsa counanbHON NOANTUKM UIN YIIOTHOMOYEHHOE UM NINLLO:

paccmaTpuBaeT MpeacTaBJeHHble AO/KHOCTHBIM JIMLOM YNPaBAEHUA COUMANbHOM MOAUTUKM,
OTBETCTBEHHbIM 33 BbINO/NHEHME AAMMHUCTPATMBHOTO JAelcTBua "PaccMOTpeHWe 3anBneHus W
AOKYMEHTOB, HEOBXOAMMbIX A4/1A NPeA0CTaBNeHUA roCyAapPCTBEHHOM yCayrn'", 4OKYMEHTbI;

NPUHUMAET pelleHne O npPeaocTaBAeHMU T[OoCydapCTBEHHOM ycayru nmbo o6 oTkase B
npeaocTaBNeHUM roCyAapCTBEHHOM YCAYrM, UYTO CBUAETENbCTBYETCA ero NOAMUCHI0 B PeLlleHnn U
3aBepseTcA nevyaTbio yNpasieHUa COLMaNbHON NOUTUKN.

MaKCMManbHbIN CPOK BbINOJHEHUA AAMMHUCTPATUBHOrO aenctema "lMpuHATME peleHua o
npeaocTasneHnn Ambo o0b oTKase B NpeoCTaBAeHUM FOCy4apCTBEHHON ycayrn' - oamMH paboumnii aeHb.

70. Kputepvem aaMWMHWUCTPATMBHOW npoueaypbl "PaccMoTpeHue 3anBAEHUS U OOKYMEHTOB,
HeobXxoaAMMbIX A8 NPefoCTaBAEHUA FOCYAaPCTBEHHOM YCAYTU, NPUHATUE PeLleHus O NpeaocTaBNeHUm
nmbo 06 OTKase B NPeaoCTaB/lEHUM TOCYAAPCTBEHHOM ycayru" ABAAIOTCA 3apPerucTpUpoBaHHble B
yNpaB/ieHNN COLMANbHON MOMUTUKK 3anBlEHUE U AOKYMEHTbl, Heobxogumble ANA NpenocTaBiAeHUn
rocy4apCTBEHHOW YCAYrM, a TaKKe OOKYMeHTbl (cBegeHusa), Heobxoaumble pAa NpenocTaBNeHUS
rocyZapCTBEHHOW YC/YTU, NOJlyYEHHbIE B MOPAAKE MEXKBEAOMCTBEHHOIO B3aMMOLENCTBUSA, U OTCYTCTBUE
nmbo Hannyme oCHOBaHMM ANA OTKA3a B NPeA0CTaBAEHUN FOCYAaPCTBEHHOM YCAyTN.

71. Pe3ynbTaTomM aiMMHUCTPATUBHON NpoLeAypbl ABAAETCA NPUHATUE HavyalbHUKOM ynpaBaeHus
COUMANbHOM NOJIMTUKM UIN YNOTHOMOYEHHBIM UM JIMLLOM PELLIeHUs 0 NpeaocTaBaeHnn nmbo ob oTkase
B NPeAoCTaBAeHUN rOCy4apCTBEHHOM YCYIW.

PeweHne o npepocTtasneHun nnbo o6 oOTKase B MNPeAOCTaBAEHUWM FOCYAAPCTBEHHOMN ycayru
HanpaeAnAeTCcA 3aABUTENO B TeYeHMe NATM AHEeN CO AHA NPUHATUA 3TOro peweHus. B cayyae nogaum
3aABfeHNa 4yepes MOL, peweHne o npepoctaBneHMM aMbo 06 OTKase B NpeAoCTaBAEHUM
rocyAapCcTBeHHOM ycayrm Hanpasasetca B MOLL B TeueHWe NATU AHEW CO AHA NPUHATUA 3TOFO peLLeHus,
€C/N COrNaleHnem O B3aMMOLEWCTBUM, 3aKAOYEeHHbIM mexay MOL, u ynpasneHvem couumanbHown
NO/IMTUKM, yCTaHOBAEH 60/1ee KOPOTKMIA CPOK HaMpaB/ieHNA pelleHne o NpegocTaBaeHn Anbo 06 oTKase
B NPeaoCTaBNEHMM TOCYZapCTBEHHOW YCAyru, pelleHMe o npepocTaBiaeHun nmvbo o6 oTKase B
npegocTaBAEHMM FOCYAAaPCTBEHHOM YCAYTM HAaNPaBAAETCA B CPOK, ONpPeAeeHHbIN cornaleHnem.

72. Cnocobom ¢uKcaumm pesynbTata BbINOJHEHUSA aLMUHUCTPATMBHON npoueaypbl ABAAeTCA
BHECEHME CBeAEHMI O MPUHATOM pelleHUW O MpenocTaBieHMM AnMbo o6 oTKase B NpesoCcTaBieHUU
rocyapcTBeHHoM ycayru B XypHain.

OPTAHU3ALIUA BbINZIATblI EXEMECAYHOIO NOCOBUA HA NPOE3 A

73. OcHOBaHWEM Ans Hayasa agMUHUCTPATMBHOM Npoueaypbl ABASETCA NPUHATME HAYa/IbHUKOM
ynpaBAeHna coumanbHOW MOAUTUKU UAWU YNOSHOMOYEHHbIM MM IULOM PeLeHna O NpeaocTaBAeHMM
rocyAapCTBeHHOM yCayru.

74. JONXHOCTHOE AMLO YNpaBAeHMA COUMANbHOW MONUTMKM, OTBETCTBEHHOE 3a BbINOJHEHWE
aAMWHUCTPATMBHON npoueaypbl "OpraHusauMsa BbiNAaTbl exXemecAdHoro nocobua Ha npoesa”,
onpeaenseTca AONKHOCTHbIM PEFNaMEHTOM rOCYAapPCTBEHHbIX FPAXKAAHCKUX CYKALLMX.



75. [lONXKHOCTHOE NUUO YNPaBAEHWUA COLMAZbHON MOMIMTUKM, OTBETCTBEHHOE 33 BbINOJHEHME
aaMMHUCTPATUBHOM npoueaypbl "OpraHmMsaums BbiNAaTbl eXemecA4YHoro nocobua Ha npoesan”, Ha
OCHOBAHWM peLleHns 0 NpPeaoCTaBAEHUN rOCY4aPCTBEHHOM YCAYTU:

1) BHOCKT B 6a3y AaHHbIX NosyyaTeneit MHPopmaumio o crnocobe BbINIaTbl XKEMECAYHOTO Nocobms
Ha npoe3a No BbIOOpY 3aABUTENA Yepes3 KpeanTHbIe OpraHM3auUmnm, B TOM Yncae ¢ nucnonb3osaHmem ECK,
OpraHM3aUMM MNOYTOBOM CBA3SU WAM OPraHM3auUMKM, OCYLLECTBAANOLWME AeATe/IbHOCTb MO A0CTaBKe
coumanbHbIX nocobuin, a ¢ 1 AHBapa 2021 roaa - Yepes KpeauTHbIe opraHM3aumm ¢ ucnoab3osaHuem ECK
WKW opraHM3auuMm NOYTOBOWM CBA3K MO BbIObOpY 3anaBUTENS;

2) Ha4YNCNIAET CyMMbl eXXemeCA4YHOro nocobus Ha npoesa s base AaHHbIX nonyanenel‘/‘l.

76. MaKcMManbHbIM CPOK BbIMONHEHUA aAMUHUCTPATMBHOW NpoLeaypbl He AO0NXeH MpeBbllaTh
oAHoro paboyero gHsA.

77. Kputepuem opraHM3aumm BbinaaTbl eXXeMecAYHOro nocobuma Ha npoesps ABAAETCA NPUHATUE
Ha4Ya/IbHUKOM YMpPaBAEHUA COLMANbHON MOAUTUKM WU YNOJAHOMOYEHHbIM MM NMLOM pPeLleHns o
npesoCTaBAEHUN TOCYAAPCTBEHHOWM YCAYTU.

78. Pe3ysibTaTOM agMUHUCTPATUBHOM NpoLLeaypbl ABASETCA BHeceHMe B 6a3y AaHHbIX NoJsiydaTenem
MHbOPMaLUKN, HEeobXoAMMOKN ANA BbINAATbl €XKeMeCAYHOro nocobums Ha npoesn 3aABUTEN0 Yepes
KpeauTHble opraHvM3aummn, B TOM 4Ymncie ¢ ucrnonb3oBaHnem ECK, opraHMsaumMy MOYTOBOM CBA3M MU
opraHM3aummn, ocylecTBaAolWME AeATENbHOCTb MO AOCTaBKe coumanbHbiX nocobuit, a ¢ 1 aHeaps 2021
roga - Yyepes KpeauTHble opraHusalmm c ucnonb3osaHnem ECK nam opraHmsaumm NOYTOBOM CBA3MU MO
BblbOpY 3aABUTENA.

79. Cnocobom o¢uKcaumm pesynbTata BbINOAHEHUS aAMUHUCTPATUMBHOM npoueaypbl ABAAeTCA
BHeceHHana B 6a3y AaHHbIX nosyyarenen nHbopmaumsa, Heobxoammasa ANA BbINAATbl €XKEMECSYHOro
nocobus Ha Npoespn 3adaBUTE/IO Yepes KpeauTHble OpraHM3aLmnu, B TOM Yncie ¢ ucnosbsosaHnem ECK,
OpraHusaLMmM MOYTOBOM CBA3M WM OPraHU3aLUMK, OCYLLECTBAAIOWME [eATe/IbHOCTb MO A0CTaBKe
coumanbHbIXx nocobuin, a ¢ 1 AHBapa 2021 roaa - Yepes KpeauTHbIe OpraHu3aumm ¢ ucnosibzosaHnem ECK
WX OpraHM3aLMmM NOYTOBOM CBA3M MO BbIOOPY 3aaBUTENA.

NOPAAOK OCYLWECTBNEHUA AAMUHUCTPATUBHbIX NPOLIEAYP
(AENCTBUIA) B SNEKTPOHHOW ®OPME, B TOM YUCNE
C UCNONb3OBAHMUEM EAUHOIO NOPTANA

80. Ha EavHOm nopTane pasmellaeTca caeaylowan MHOopmauusa O NpeaocTaBaAeHUn
rocyAapCTBeHHOW ycayru:

1) wucyepnbiBalOWMA  NepeyeHb  [AOKYMEHTOB, HeobXoAuMMbIX  Ona  NpeaocTaBAeHuUA
rocyAapCTBeHHOW ycnyrn, TpeboBaHMA K OPOPMIEHWMIO YKA3aHHbIX AOKYMEHTOB, a TaK»Ke nepeyeHb
AOKYMEHTOB, KOTOPbIE 3asBUTE b BNpaBe NpeacTaBuTb No CO6CTBEHHOW MHULMATUBE;

2) Kpyr 3aaBuTENEN;
3) cpoK NpefoCcTaBieHUA rocyAapCTBEHHOM yCayru;

4) pesynbTaTbl NPenoCTaB/AEHUS TOCYAAPCTBEHHON YCaYrv, NOPAAOK NPeACTaBNAeHUs LOKYMEHT],
ABNAIOLWErocA pesynbTaToM NpeAoCcTaB/eHUA rocyaapCTBEHHOM YCAYTH;

5) ncyepnbiBatoLWMit NepeyeHb OCHOBAHWUIM AN NPUOCTAHOBAEHUA WAM OTKasa B NPeAoCTaBeHUN
rocyAapCcTBeHHOM ycayru;

6) o npaBe 3anABUTENA Ha AocyaebHoe (BHecyaebHoe) obxKanoBaHue aencTBuin (b6espeincTeuns) u
peleHuid, MPUHATBIX (OCYLECTBASEMbIX) B XO4€ NPeaoCcTaBIeHUs rocygapcTBEHHOM YCyr;



7) dopma 3asBAEHMA, UCNOb3YyEMan NPU NPeLOCTaBAEHUN TOCYAaPCTBEHHOM YCAYTU.

NHPopmauma Ha EanHom nopTane o NopsaAKe M CPOKax NpeaocTaB/ieHUs rocy4apcTBeHHOMN yCayrm
Ha OCHOBaHWM CBEAEHWI, COAEpPMKalLMXCA B PErMoHalbHOM peecTpe, NpeaocTaBAseTCcA 3anaBUTENIO
6ecnnaTHo.

Joctyn K uHPOpMauMM O CpOKax W MOopAAKe MNpPeaoCTaBAeHUA TOCYAAPCTBEHHON yCayrm
ocywectsnsetrca 6e3  BbINONHEHWA 3aABUTENEM KaKUX-AMbo TpebosaHuii, B TOM uucne 6es
MCMNONb30BaHWUA NPOrpamMmmMHoOro obecneyeHms, yCTaHOBKA KOTOPOTO Ha TEXHUYECKME CpeaCTBa 3aAaBUTENS
TpebyeT 3aKAOYEHUA JINLEH3MOHHOTO WM MHOFO COrnaleHusa ¢ npaBoobnagaTenem NPoOrpaMmHOro
obecneyeHus, NpeaycmMaTpMBatOLLLErO B3MMAHWE NAaTbl, PEFUCTPALMIO AN ABTOPU3ALMIO 3aABUTENSA, UK
npeaocTaBAeHNE UM NEPCOHANbHbIX AaHHbIX.

81. 3anucb Ha npuem B YyMNpaB/ieHWE COUMANbHOM MNOAUTUKM AN NOAAYM 3aAB/IEHMA C
ncnosb3oBaHnem EgmMHoro noprtana, opuLMaNbHOroO calita yrnpaBAeHUA COUMaNbHONA MOJNTUKAN B CETU
MHTepHEeT He oCyLLecTBAAETCA.

82. ®dopmupoBaHWE 3asB/IEHUS OCYLLECTBAAETCA 3aABMTENEeM NOCPeACcTBOM  3aMoJIHEeHMA
3/1eKTPOHHOM popMbl 3aaBNeHUA Ha EAnHOM nopTane (Npu HaAMYUN TEXHUYECKO BO3MOXHOCTH).

Mpu NCNO/Ib30BaHUMN NPOCTOMN 3NEKTPOHHOW NOANUCK 3aiBIEHME N JIOKYMEHTbI, HeobXxoaMmble Ans
npefocTaBAeHNA TOCYAAPCTBEHHOMN YyCayru, NPeacTaBAAloTcA Ha BymMaXXHOM HocuTene B ynpasneHue
COLUMANbHOM NOMIUTUKMN B TeYEHME NATU AHEN CO AHA NoAayu 3aaBAeHUA.

Ha EauHOM nopTane pasmeLLaroTca 06pasubl 3aN0NHEHNA 3NEKTPOHHON GOPMbI 3a8BNEHNUA.

dopmaTHO-N0rMYeckan NnposepKa cHopPMMUPOBAHHOTO 3aABNEHNA OCYLLLECTBASETCA aBTOMAaTUYECKN
noc/sie 3ano/IHEHNA 3as8BUTE/IEM KaXKAOr0 U3 MoJeil 3NeKTPOHHON Gpopmbl 3aaBneHUs. Mpu BbiBEHUK
HEKOPPEKTHO 3aMO/IHEHHOIO MOASA 3NEKTPOHHOW ¢GOpPMbl 3anaBAeHUA 3asaBuTenb yBegomaseTca 0
XapaKTepe BbIAB/MEHHOW OWWBKM M MNopAAKe ee yCTpaHeHMA nocpeactsom MHGOPMAaLUMOHHOro
COO0bLLEHNA HENOCPEACTBEHHO B 3JIEKTPOHHOM dopMe 3asiBNeHUA.

Mpu popmnpoBaHMM 3asaBEHUA 3aABUTENO 0becneunsaeTca:

BO3MOXHOCTb KOMWPOBAHMA M COXPAHEHMUS 3anABJAEHUA W [AOKYMEHTOB, HEOBXOAMMbIX ANA
npegocTaBAEHMA rOCYAaPCTBEHHOW yCayru;

BO3MOXXHOCTb NeYvyaTh Ha 6yMa)KHOM HOCuTene Konumu 3/16KTp0HHOV1 d)OprI 3aABNEHUA;

COXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO pOopMy 3aABAEHUS 3HAYEHUI B 11060 MOMEHT No
JKENaHUIo 3aABUTeNA, B TOM YWUCNe NPU BO3HUKHOBEHMW OLWIMOOK BBOAA M BO3BpaTe A1A MOBTOPHOrO
BBOZa 3HAYEHUI B 3NEKTPOHHYIO GopMy 3asiBAEHUS;

3ano/IHeHWE Nonei 3NeKTPOHHON GopMbl 3as8BAEHMA 40 Hayasa BBOAA CBELEHMWI 3asBUTENEM C
MCNO/b30BaHNEM CBEeAEHUN, pPasMelLleHHbIX B deaepanbHON rocyAapCTBEHHOM WHPOPMALMOHHOM
cucteme "EgMHan cuctema MAeHTUOUMKaALMM M ayTeEHTUOUKALMKM B MHOPACTPYKType, obecneymBatoLLeit
MHPOPMALMOHHO-TEXHOIOTMYECKOE B3aMmoaencTBue MHOOPMALMOHHBIX CUCTEM, UCMOAb3YEMbIX A/A
NpeLoCTaBAEHNA TOCYAAPCTBEHHbIX M MYHULMNANbHBIX YCAYT B 3N1€KTPOHHOM popme" (nanee - eanHas
cucTeMa MAEHTUOUKAUMKM U ayTEHTUOUKAUMK), U CBedeHUI, onybaMKoBaHHbIX Ha EauMHOM nopTane,
odunumanbHOM caliTe MUHUCTEPCTBA COLManbHOM NoauTUKK CeepaioBcKoi obnactu B ceTn UHTepHET, B
YacTu, KacatoLencsa cBegeHnUin, OTCYTCTBYHOLLMX B EANHON CUCTEME MAEHTUDUKALUN U ayTEHTUPUKALMK;

BO3MOXHOCTb BEPHYTbCA Ha N060I M3 3TANOB 3anN0/IHEHUA 3NEKTPOHHON Gopmbl 3asBNeHMA Be3
noTepu paHee BBeAEHHON MHOOPMALMY;

BO3MOXHOCTb O0CTyMna 3aABUTENIA Ha EamMHOMm nopTtane K paHee NnoAaHHbIM MM 3aAB/IEHUAM B



TeyeHne He meHee OA4HOro roaa, a Takxe 4aCtu4yHo C(I)OpMMpOBaHHbIX 3asBNIEHUI - B TEYEHNE HE MeHee
Tpex mecaues.

CodopmmpoBaHHOE M NOANMCAHHOE 3asBAEHME U SOKYMEHTbI, HE0bX0AMMble ANA NPeLoCTaBAeHNA
rocyfapCcTBEHHOWM YCAYrv, HanpaBAAKOTCA B YNpaBAeHUE COLMANAbHOM MOAUTUKU NO MECTY KUTENbCTBA
3aaBUTENA MAK B YNIPaBAEHME COLMANbHOM NOANTUKN NO JIeHMHCKOMY palioHy ropoga EkatepuHbypra -
ONA 3aaBUTENEN, YKa3aHHbIX B NognyHKTax 9 n 10 nyHKTa 3 HAcTOALWEro periaMeHTa, He NPOXKUBAOLLNX
Ha TeppuTopumn CBepanoBckok obnactu, nocpeactsom EauHoro noprtana (Npu HaAMYMM TEXHUYECKOM
BO3MOKHOCTH).

83. [o/MKHOCTHOE MU0 YNpaBAeHMS COLUMANbHOM MOAUTUKM, OTBETCTBEHHOE 3a BbINOJIHEHME
aflMWUHUCTPATMBHOM npoueaypsl "Mprem U perncTpaumsa 3aaBaeHUsa U OKYMEHTOB, HEOBXOAMMbIX A5
NpegocTaBNEHMS TOCYAAPCTBEHHOW ycayrn, Anbo OTKas B nNpuveme 3asB/eHWA W OOKYMEHTOB,
HeobxoaAnMbIX A1 NPeAoCTaBNEHMSA roCyAapCTBEHHOW ycayrn', nposepser:

HaNM4Me 3NEeKTPOHHOM NOANUCK B 3aiBIEHUMN U AOKYMEHTaX, HE0OX0AMMBbIX A1A NPeaoCcTaBaeHUA
rocyfapcTBEHHOM YCNYru;

OEeNCTBUTENBHOCTb YCUIEHHOW KBAaIMOULMPOBAHHOWN 3/IEKTPOHHOM MOAMNUCU, €CN 3asAB/IEHME U
OOKYMEHTbI, Heobxogumble ANA NPeaoCTaB/leHns rocyAapcTBEHHOM YCayru, NoAnMcaHbl YCUIEHHOW
KBanMOUUMPOBAHHOM 3NEKTPOHHON NOANUCHIO;

Ha/Inume JOKYMEHTOB, YKa3aHHbIX B NYHKTe 15 HacToAwero pernameHra.

[OoKymeHTbI, Heobxoanmble AN NPeLOCTaBNeHUA TOCyAapCTBEHHOW YCNyr1, nNpeacTaBNeHHble B
dbopme 3NEeKTPOHHbIX AOKYMEHTOB M NOAMNWCAHHbIE YCUNEHHOM KBaNMPULMPOBAHHOW 3NEKTPOHHOM
MOAMMCHIO, NPU3HAIOTCA 3MEKTPOHHbIMWU JOKYMEHTAMW, PAaBHO3HAYHbIMW AOKYMEHTamM Ha BymaskHOMm
HOCMKTEe/Ie, M UCKNIOYaIOT HEOBXOANMMOCTb UX NPeacTaBaeHMsA B BymaXKHOM Buae.

84. MNpwn HaNMYMM OCHOBAHMW ANA OTKAs3a B NpUeme 3asABJEHUS U AOKYMEHTOB, HEOBX0AMMbIX 1A
npesoCcTaBAEHNA TOCYAAPCTBEHHOM YCAYIWN, AOMKHOCTHOE /INLO YNPaBAEHUA COLMANbHON MONUTUKM,
OTBETCTBEHHOE 3@ BbINOJNHEHWE aAMUHUCTPATMBHOM npoueaypb! "Mpuem n perncTpaumsa 3asBaeHUa U
OOKYMEHTOB, HeobXxoAMMbIX ANA NpefoCTaBNEeHUA FOCYyAapCTBEHHOW ycayrn, ambo OTKas B npueme
3aABNEHNA U [OKYMEHTOB, HEOOXOAMMBIX ANA NPefoCTaB/eHUA rocyAapCTBEHHON ycayrn', B CPOK He
nosaHee paboyero gHsA, cneayrollero 3a AHEM NOCTYMN/AEHUA 3aABAEHUA U LOKYMEHTOB, HEOOXOA4MMbIX
ONA NpefocTaB/ieHUA FOCyAapCTBEHHOM YCAyrM, B YMpPaB/ieHWE COLUMANIbHOM MOJMTUKKM, HanpasaaeT
3NEeKTPOHHOE coobueHne 06 OTKase B NPUHATUM 3asBAEHUA (MPU HAZIMUUM TEXHUYECKOM BO3MOMKHOCTM).

MpY OTCYTCTBMM OCHOBaHWUI ANA OTKasa B NpMemMe 3afB/IEHNA U JOKYMEHTOB, HEOBXOAMMbIX ANA
NpegocTaBAEHMA TOCYAAPCTBEHHOW YCAYrM, 3anaBUTENO COOBGLLAEeTCA MNPUCBOEHHbIN 3aAB/EHUIO B
3/1EKTPOHHON GOpPME YHUKANbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOLLLEM pasaene EauHoro nopTana
3assutento 6yaer npeacrasneHa MHOOPMaUMA O XOAE PACCMOTPEHMA YKasaHHOro 3assiaeHusa (npu
HaZIMUYNMN TEXHUYECKON BO3SMOMKHOCTM).

Mocne NPUHATMA 3aABAEHWUA AO/MKHOCTHBIM JIULOM YNPaBAEHUA COLMANbHOW MOAUTUKKM CTaTyC
3asB/IeHNA B IMYHOM KabuHeTe Ha EanHOM nopTane obHOBASETCA Ha CTaTyc "npuHATO" (NpW Hannuum
TEXHUYECKOMN BO3MOMKHOCTH).

85. Peructpauma 3asaB/eHUs OCYLLECTBASETCA B MOPSAKe, MpedyCMOTPEHHOM MyHKTom 43
HaCTOALLEro pernameHTa.

86. Onnata rocyaapCTBEHHOM MOWAMHbLI 33 NPeAoCTaBfieHWe roCyAapCTBEHHOW YCAyrn C
ncnonb3oBaHnem EAMHOro nopTana He NpeAycCMOTPEHa B CBA3M C TEM, YTO rOCYAapCTBEHHAA NOLW/IMHA 33
npegocTaBAeHME rocyAapCTBEHHON YCAYrM He B3UMaEeTCA.

87. 3aaBuTenb UMeeT BO3MOXKHOCTb nosyyeHuA MHd)OpMaLI,MVI O Xoae npenocraBneHnA



rocyAapCTBeHHOM ycayrn (Mpu HaanuMmM TEXHUYECKOM BO3MOMKHOCTH).

MHPopmauma o xode nNpeaoCTaBfeHWA rOCYyAapCTBEHHOM YCAYrM HanpaBAAeTcs 3anaBUTENto
yrnpaBAeHWemM COLManbHOW MONUTMKM B CPOK, He MpeBbllalowmnini ogHoro paboyero AHA nocae
3aBeplleHns BbIMONHEHMS COOTBETCTBYIOLWLErO AENCTBUA, Ha aApec 3/EeKTPOHHOW MOoYTbl WAM C
ncnosb3oBaHnem cpeacts EamMHoro noprana no Bbibopy 3ansuTens.

Mpu NpeaocTaBaAeHNN rocyaapCcTBEHHOM YCAYTM B 3/1EKTPOHHOW dopme 3aaBUTe/N0 HanpasaseTcs
3/1eKTPOHHOE CoobLLEeHME O NMPUHATUM 3asABAEHUA IM60 06 OTKa3e B NPUHATUM 3aABIEHUSA.

88. B3aumopencTBue ynpaBieHUs COLMANbHOM MONUTUKM C FOCYAaPCTBEHHbIMM OpraHamu
(opraHusaumammn) npuv nNpPeaocTaBNeHUMM TOCYAAPCTBEHHOWM YC/IyrM, OCYLWLECTBAAETCA B MNOpPAAKe,
npeaycmMoTpeHHOM NyHKTOM 50 HacTosLLero pernameHTa.

89. PaccmoTpeHMe 3aABAEHMA U OOKYMEHTOB, HeobxoaAumMbIX Ana  npenocTaB/ieHus
rocyAapCTBEHHOM YCAYIN U NPUHATUE PeLleHna 0 npeaocTasneHnn nnbo o6 oTkase B NpeaocTaBAeHUM
rocyAapCTBEHHOM YC/Yrn OCYLLEeCTBAAETCA B MOPSAAKE, NPeayCMOTPEHHOM NyHKTaMu 64 - 72 HacToALLero
pernameHTa.

90. 3aaBuTenb BNpaBe NOMYYUTb pe3y/bTaT NPeaocTaB/leHNA rocyaapCcTBEHHOM ycayrm B popme
3/IEKTPOHHOIO AOKYMEHTa UM AOKYMEHTa Ha BymarKHOM HocuTene.

PeweHue o npeaocTaBneHnn n1mbo ob oTKase B NpeAoCTaBNeHMM rOCyAapCTBEHHON ycayru B popme
3/1EKTPOHHOIO [OKYMEHTa, NOAMNWCAHHOIO HaYaNbHMKOM YNPaBAEHUA COUMANBbHOW MNOAUTUKU WK
YNOAHOMOYEHHbIM MM /IMLOM C WMCMO/Jb30BaHUEM YCUNEHHOW KBanndULUMPOBAHHON 3/1EKTPOHHOM
NoANMCK, pasmeLlaeTcsa B IMYHOM KabuHeTe 3asBuTeNa Ha EaMHomM nopTane (Npy HaAUUYUKM TEXHUYECKOM
BO3MOXHOCTH).

91. 3aABuTenaM obecneyMBaeTCd  BO3MOMKHOCTb  OLEHWUTb  AOCTYMHOCTb U KayecTBO
rocyaapcTBeHHOW YCAyrM B AUMYHOM KabuHeTe Ha EamHOM nopTtane (NpyM HanuMumm TexHUYECKOM
BO3MOXHOCTH).

NOPAOK BbINONHEHWUA AGMUHUCTPATUBHBIX NPOLIEAYP (AEMNCTBUI) ML,
B TOM YACNE AAMUHUCTPATUBHBIX MPOLLEAYP (AENCTBUIA),
BbINONHAEMbBIX ML, NPU MPEAOCTAB/IEHUM FOCYAAPCTBEHHOM YC/YTU
B MO/IHOM OBbEME W MPU NPEAOCTABNEHUU FTOCYAAPCTBEHHOW YCNYTU
NOCPEACTBOM KOMMAEKCHOIO 3ANPOCA

92. NHdopmauna o NpeaoCcTaBieHNN rocyAapCTBEHHOW YCIYrM pasMelLaeTcs B COOTBETCTBUM C
NYHKTOM 5 HACTOALLEro pernameHTa Ha opuumnanbHom caite MOL, B ceTn MHTepHET 1 NpeaocTaBaAeTcs
3assuTento becnnatHo.

NHubopmupoBaHue 3adasBuTeNel O NOPALKE U XO04e NPefoCTaB/leHMA roCyAapCTBEHHON yCAyrn B
M®LL morKeT OCyLLEeCTBIATLCA:

npu IMYHOM, NMUCbMEHHOM OOpaLLEHUM 3aABUTENA UAX NPU NOCTYNeHMn obpalueHnn B8 ML, ¢
MCNONb30BaHUEM pecypcoB TenedoHHOM ceTn o6LLero NoAbL30BaHNA AU ceTn UHTepHeT;

C wucnosb3oBaHMemM  WMHOOMATOB  WMAM  MHbIX  MPOrPamMMHO-anMapaTHbIX  KOMMJIEKCOB,
obecneumBaoWUX 4OCTYyN K MHPOPMaLMM O rocyAapcTBEHHOM ycayre, npegoctasnsemoit 8 MOLL;

C UCMNO/1b30BaHMEM MHbIX cCNOcO60B MHPOPMUPOBAHUA, AOCTYNHbIX B MOLL.

93. OcHOBaHMEM A1A Hayana agMUHUCTPATUMBHOM npoueaypbl "Mpuem 3adaBAEHNA U OKYMEHTOB,
HeobXoAMMbIX AN NpPeAoCTaB/eHUs TFOCYAapCTBEHHOM YCAYyrM, W Hanpas/JeHue 3asaBAeHUA W
AOKYMEHTOB, HEOOXOAUMbIX A/1A NPeAOCTaBIeHNA roCyAapCTBEHHOM YCNYTU, B yNipaBieHue CoLMaibHOM



NOSIMTUKM NGO OTKasa B Mpueme 3asB/EHUS U LOKYMEHTOB, HEObXOoAMMbIX AN NpefocTaB/ieHus
rocyaapcTBeHHOM ycayrn'" agnsetca obpalleHune 3assutens 8 MOLL.

94. PaboTHMK MDLL:

1) nposepseT AOKYMEHTbl, YAOCTOBEPAlOWME NUYHOCTb 3aABUTENA, CBUAETENbCTBYET CBOEMN
NOAMMUCLIO MPABUIbHOCTL BHECEHWA B 3asB/IeHWE MACMOPTHbIX AaHHbIX 3aABUTENsA. B cnydae nogaum
3asAB/IeHNA Yyepes NpPeACcTaBUTENs 3anBUTENA B 3asB/I€HMM yKasbiBaloTcA Gamuausa, MMs, OTYECTBO,
MOYTOBLIM agpec MecCTa KUTebCTBa (MecTa NpebbiBaHMA, GaKTUYECKOro MPOXKMBAHUA) NpeacTaBuTeNs,
HauMeHOBaHWE M PEKBU3UTbI AOKYMEHTa, YAOCTOBEPAIOWEro JIMYHOCTb NPEeACTAaBUTENS, PEKBU3UTDI
AOKYMEHTa, NOATBEPKAAIOWEro NOJHOMOUNA NPeacTaBuTeNs. YKasaHHble CBEAEHUA NOATBEPKAA0TCSA
NOANMCLIO NPEeACTaBUTENS 3aABUTEIA C NPOCTaBeHNEM AaTbl NPeACTaBeHUA 3a8BeHnn. B cayyae ecim
3asB/IeHNe MOZAHO /NIULOM, HE MMEIOWMM Ha 3TO MOJIHOMOYMM, OTKasbiBaeT B Mpueme 3asB/eHUs U
AOKYMEHTOB, HEOBXOAMMbIX AN NPefoCTaBAeHMS rOCy4apCcTBEHHOW YCIYru, U BO3BPALLLAET 3aaBUTENIO
3asB/IeHNE N JOKYMEHTbI;

2) npoBepseT KOMMNIEKTHOCTb [OKYMEHTOB, NPaBUAbHOCTb OGOPMIEHUA U cofepiKaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHWNN, COAEPNKALUMXCA B AOKYMEHTAX, HE0BX0ANMbIX
ANA NPeAoCTaBNeHMA roCcyAapCTBEHHON yCayru;

3) NPUHMMaeT 3aBepeHHble B YCTaHOBAEHHOM MOPAAKE KOMUU AOKYMEHTOB, HEOBXOAUMbIX ANS
npeaocTaBNeHUsA rocyaapcTBEHHOM YCyrv, 3aBepPsAeT KOMUU AOKYMEHTOB, MPUIOKEHHbIX K 3aABNEHMUIO,
cBepsAn UX ¢ NOANMHHUKAMMU;

4) npwn OTCYTCTBMM OCHOBAHMUM AN5 OTKA3a B NpUeme 3aaBEHNA N AOKYMEHTOB, HEOBXOAMMbIX ANs
NpesoCcTaBAEHNA TOCYAAPCTBEHHON ycnyri, GopmupyeT 3anpoc o NpesocTaBAeHUM FOCyAapCTBEHHOM
YCNYIY C NOMOLLLbIO aBTOMATU3MPOBAHHOM MHOPMALMOHHOM CUCTEMBI AEATENBHOCTU FOCYAAaPCTBEHHOIO
6roaxKeTHoro yuypexaeHua CeepasioBckol o6sactv "MHoOropyHKUMOHaNbHbIN UeHTp" (aanee - AUC
M®L). 3anpoc 0 NpefocTaBNEHUM TOCYAAPCTBEHHOM YCAYIM pacneyaTbiBaeTcA B ABYX 3K3eMMNasApax, B
KOTOpbIX paboTHMK MOLL npoctaBnseT cBOK MNOAMMCb, O3HAYalOLLYO MNOATBEPXKAEHUE NPUHATUA
3aAB/IEHNA U [OKYMEHTOB, HeEObXOAUMbIX A1A NPefoCTaB/NeHUA TFOCYAapCTBEHHOW ycnyrn. OpuH
3K3eMMnIAp 3anpoca O MNpenoCTaBAEHUMM FOCYAAPCTBEHHOM YC/IYrM BblOAETCA 3afBUTENIO, LPYIOW -
noAanexXuT xpaHeHuto 8 MOLL;

5) B cyyYae ecau K 3anBAEHUIO HE MPUIOXKEHbI SOKYMEHTbI, HE0bX0AMMble ANA NpeaoCcTaBAeHuUs
rocy4apCTBEHHOM YC/yru, OTKasbiBaeT B NpUeme 3anB/ieHNa U BO3BPaLLAET 3asB/eHMe 3a8BUTENHO.

95. MaKcMMasibHbI CPOK BbINOHEHUA aAMUHUCTPATMBHOM Npoueaypbl cocTaBnaeT 10 MUHYT.

96. Pe3ynbTaToM aAMWHUCTPATUBHOW Mpoueaypbl ABAAETCA NPUeM 3afBAEeHUA U OOKYMEHTOB,
HeobXxoAMMbIX ANA NPefoCTaBAeHMA TOCYAApPCTBEHHOW YCAYrM, M MX HanpaB/ieHWe B ynpasBaeHue
coumanbHOM NOAUTUKM NGO OTKas B NpUeMe 3afAB/EeHUA M [OOKYMEHTOB, HeobxoAuMmbix AnA
npesoCcTaBAEHUA roCyAapCTBEHHOM YCayTu.

97. M®L, obecneumBaeT HanpasAeHWE 3aAB/AEHUMA W [OOKYMEHTOB, HEOO6XOoAMMbIX AN
npesoCcTaBAEHNA TOCYAAaPCTBEHHON YyCAyry, B ynpaBieHWe COLMaNbHOW MOAUTUKAU B NOPALKE U CPOKM,
YCTaHOBJIEHHbIE COrflalleHUEM O B3aMMOLEWNCTBMM, 3aKAOYEHHbIM mexay MOL, n ynpasneHuem
COLUMANbHOM NOIUTUKM.

98. Cnocobom o¢uKcaummn pesynbTaTa BbINOJHEHWUA AAMUHUCTPATMBHOM Mpouesypbl B 4acTu
npMema 3asB/EHUA U OOKYMEHTOB, HEOobXOAMMBbIX O1A MNpPenoCTaBAeHUA ToCyAapCTBEHHOW YCAyru,
ABnAeTcA GopMMpPOBaHMeE 3anNpoca O NPEAOCTaBAEHNN rocy4apCTBEHHOM ycayru ¢ nomoubio AC ML,

OTKas B NpMeMe 3asaBNEHUA N LOKYMEHTOB, HEOBXOAUMBbIX A/1A NPEAO0CTABAEHMA rOCYAapPCTBEHHOM
ycnyrun, dukcunpyetcsa B nporpamme AUC MOPL, Kak KOHCyAbTaLMA 3aABUTENS.



99. dopmupoBaHUE M HanNpaBaeHME MEKBEAOMCTBEHHOIO 3aMnpoca B OpraHbl, NpeAocTaBastoLwme
rocyAapCTBeHHble YCAYTM, B WHble [OCYAAapPCTBEHHble OpraHbl (opraHusaumu), y4acTeylowme B
npeaocTaBAEHMM FOCYAaPCTBEHHbBIX YCAYT, HE NPeayCMOTPEHO.

100. OcHOBaHMEM ANA HaYana agMMHUCTPATUBHOM npoueaypbl "Bbiaaya 3aAaBUTENO PELUEHMA O
npepoctasneHnm nMbo oOTKase B NPefOCTaBAEHUMM FOCYAAPCTBEHHOM YCNyrM, B TOM 4YMCAe Bblaaua
OOKYMeHTa Ha OymaxHOM HocuTene, MNOATBEPMKAANOLWErO COAEP)KAaHME ISNEKTPOHHOTO AOKYMEHTA,
HanpasneHHoro B8 M®L, no pesynbTatam MNpPeaocTaBAEHUA TOCYLSAPCTBEHHOW YCAYrU YNpPaBAEHUEM
COUMANbHOM NOANTUKK" ABNAETCA NOCTYNAEHWNE pe3y/ibTaTa NPeLoCTaBAEHNA FOCYAaPCTBEHHON yCAYrn U3
ynpaBAeHnaA coLManbHOM NOAUTUKM U obpalleHne 3assntena B MOLL.

101. PaboTHMK MOLL, oTBETCTBEHHbINM 33 BbINOJIHEHWE aAMUHUCTPATUBHOM Npoueaypbl "Bbigava
3aABUTEJIIO peLLeHMA 0 NPeaocTaBaeHM IM60 OTKase B NpeaoCcTaBieHUM rocy4apCTBEHHOM YCAYTU, B TOM
yncne Bblgaya AOKYMEHTA Ha Oyma)KHOM HocuTene, NOATBEPKAAOWErO COAEprKaHMe 3NEKTPOHHOro
OOKYMeHTa, HanpasneHHoro B M®L, no pesynbtatam npeaocTaBAEHUs TOCYAapPCTBEHHOW YCAyru
ynpaBAeHNEM COLMNANBbHON MNOAUTUKN":

BblJaeT 3asABUTENIO0 pPe3y/bTaT NpPeAoCTaB/ieHMsa T[OCYAapCTBEHHOM YCAYTM Ha OCHOBaHMU
npeacTaB/NeHHOro 3aABUTE/IeM 3K3EMINJIAPA 3aMpoca O NPeAoCTaBNeHUN rocyAapCTBEHHOM YCayru;

OTMeYaeT B 3K3eMMApe 3anpoca O NpeaocTaBleHUM roCyAapCTBEHHON YCNYTU, XpaHALLEMCA B
M®LL, peKBMU3UTbI BbIAABAEMOro 3aABUTENI0 B KaYecTBe pesy/nibTaTa NpeAoCcTaBNeHUA rocyaapcTBEHHOM
YCAYrn AOKYMEHTa, NoAyYaeT NoAnuch 3adaBUTENA B ero NoayYeHnn B aksemnaape 3anpoca ML,

MaKcrManbHbIM CPOK BbINOSHEHMA aAMUHUCTPATUBHOM NpoLeaypbl "Bblgaya 3aaBUTEN0 peLleHmns
0 npefocTaBneHnn NMbBO OTKase B NPeAOCTaBNEHUM TOCYAapPCTBEHHOM YCayrM, B TOM 4YMCAe Bblgada
OOKYMeHTa Ha OyMaKHOM HocuUTesle, MOATBEPXKAAMOLLENO COAepKaHMe 3/EeKTPOHHOIo AOKYMEHTa,
HanpasneHHoro B M®L, no pesynbTaTam NpPegoOCTaBAEHMA TOCYAAPCTBEHHOW YCAYTM ynpaBaeHUEM
couManbHOM NoANTUKK" cocTaBaaeT 10 MUHYT.

102. Cnocobom ¢uKcauum pesysbrata BbIMOJHEHUA aAMUHUCTPATMBHON npoueaypbl "Bbigaya
3aABUTEJIIO peLLeHMA O NPeaoCcTaBAeHMM MO0 OTKase B NpeaoCcTaBAeHUM FOCYySaPCTBEHHOM YCAYTU, B TOM
yucsie Bblgaya AOKYMeEHTa Ha Byma)KHOM HocuTene, NOATBEPKAAIOLLErO COAEPKAHUE 3/EKTPOHHOrO
OOKYMeHTa, HanpasneHHoro B M®L, no pesynbTaTam npesocTaB/eHMA TFOCyAapCTBEHHON ycayru
ynpaBJeHNEM COUMANIbHON MOAUTUKKU" ABAAETCS OoTMeTKa B nporpamme AUC MOL, o gaTte Bblgaum
pesynbTaTa NpefoCTaBAeHUA FOCYAaPCTBEHHOM YCAYTN.

103. NpeaocTaB/ieHne rocyAapCTBEHHON YCAYTM BO3MOMKHO NOCPEACTBOM KOMMNIEKCHOro 3amnpoca
1 BK/IlOYaeT B ceba cneaylolme aaMUHUCTPATUMBHbIE NpoLeaypbl (aencTeuns):

1) nHdopmmpoBaHMe 3aaBUTENEN O NOpALKEe NPEeAOCTaBNeHUA rocyaapcTBeHHoM yeayrm 8 ML,
nocpeacTBOM KOMMNEKCHOIO 3aMpoca, O XO4e BbINOAHEHUA KOMMNEKCHOro 3aMpoca, No MHbIM BOMPOCaM,
CBA3aHHbIM C NPeAO0CTaBNEHUEM rOCYAaPCTBEHHOM yCayru;

2) bopmUpoBaHME KOMMAEKCHOrO 3anpoca v opopmaeHue 3aasieHuit paboTHukom MOL, npu
04HOKPaTHOM 0BpaLLeHUN 3aaBUTENA ANA NONYYEHUA ABYX U Bonee rocysapcTBEHHbIX YCAYT;

3) npuem KOMMIEKCHOro 3anpoca C 3aAB/JEHMEM W [AOKYMEHTaMW, HeobxoAumbiMW gnA
npeaocTaBAEHMA FOCYAaPCTBEHHOM YCAYTK, U HanpaBAeHWe KOMMIEKCHOro 3anpoca C 3anBAEHUAMU U
AOKYMEHTaMM, HeobxoAuMMbIMM ANA NPeaoCTaBAeHMA TOCYAAPCTBEHHOM YyCAyrM, B ynpaBieHue
couManbHOM NOAUTUKM NM6O OTKas B NpPUEME 3aAB/EHUA U [OOKYMEHTOB, HeobxoAumbIX AnA
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

4) BblAa4a 3aABUTEIO pe3y/ibTaTa NPeaoCcTaBAeHMA roCcyAapCTBEHHOM YCayru.

NOPAAOK UCNPABJIEHMA AONYLWEHHbIX ONEYATOK



M OLLNBOK B BbIAAHHbIX B PE3Y/IbTATE NPEAOCTABJ/IEHUA
rOCYAAPCTBEHHOM YCNYTU OKYMEHTAX

104. WcnpaBneHve p[ONYWEHHbIX OMeYaTok M (MaM) oWwMBOK B BbIAAHHOM pPEWEeHUMUM O
npeaocTasaeHnm Anbo ob OTKase B MpPeAoCTaBAEHUM FOCYAAPCTBEHHOM YCAYrM OCYLWECTBAAETCA MO
obpalLeHunto 3aaBUTENA, COCTaBAEHHOMY B MMCbMEHHOM BUAE.

ObpalleHne paccMaTpuBaeTCa AO0MKHOCTHbIM IMLUOM YMPaBAeHUA COUMANbHOW MOJUTUKM,
OTBETCTBEHHbIM 33 BbINO/NHEHME aAMMHUCTPATMBHOTO JAelcTBua "PaccMOTpeHWe 3anBleHus W
AOKYMEHTOB, HEOBXOAUMbIX A8 NPeAOCTaBAeHNA roCyAapCTBEHHON ycayrn'", B Te4eHue Tpex paboumx
AHEeN ¢ AaTbl peructTpaummn obpalleHms.

B cnyyae BbifiBNeHWA AOMYLLEHHbIX OMEYaToK M (MAM) owMBOK yKasaHHOE [O/IKHOCTHOE /IULLO
yNpaB/ieHNsa CoLManbHOM NMONUTUKM OCYLLECTBAAET 3aMEHY peLLeHns o NpeaocTaBieHnn ambo ob oTkase
B NPeAoCTaB/€HUN roCyAapPCTBEHHOM YCAYTu.

B cnyyae oTcyTCTBMA ONEYaTok M (Maun) owmnboK B pelweHnn o npegoctaBneHmm anbo ob otkase B
npenocTaBAEHUM TOCYAAPCTBEHHOM YC/IYTU 3asBUTE/Ib MUCbMEHHO YBEAOMAAETCS 06 OTCYTCTBMM TAKMX
oneyvyaTokK 1 (Mnun) ownboK.

105. PeweHne o npeaoctassieHnn nnMbo OTKase B NpeaocTaBAeHUMU FOCYAapPCTBEHHOM YCAyru,
BblAaBaeMoe B pe3y/ibTaTe NpeaoCcTaBAeHUA rocyA4apCTBEHHOM YCAYTU, B KOTOPOE BHECEHbI UCMPABAEHUA,
HanpaB/AeTcA 3aABUTENIO CNOCOHOM, NO3BONAIOWMM NOATBEPANUTL GAKT €ro NoNy4YeHUA 3aABUTENEM.

B cayuae O6paLLI,eHMﬂ 3aABuUTENA 3a NpenocrtaBeHNEM FOCVﬂ,apCTBEHHOVI yCcnyrm nocpeacrsom
EanHoro noptana wucnpasieHHOe peleHne O npefocTaBAeHUn nmbo oTKkase B npeanocrtasBieHnn
FOCY,[],apCTBEHHOVI ycnyrn pasmewiaetca B JIMHHOM KabuHeTe 3aABUTENA Ha EanHom noptane (I'IpM
HaNNYNN TEXHUYECKOMN BO3MO)KHOCTM).

Paspen 4. POPMbl KOHTPO1A 3A NPEAOCTABJIEHUEM
rOCYAAPCTBEHHOM YCNYTU

NOPAAOK OCYLIECTB/IEHUA TEKYLETO KOHTPOJIA 3A COBNIOAEHUEM
N UCNONHEHMEM OTBETCTBEHHbIMU AO/MTHKHOCTHbIMU TIMLAMMU
NONOMXEHUM PEFMAMEHTA U UHbIX HOPMATUBHbIX NMPABOBbIX AKTOB,
YCTAHABJ/IMUBAKOLLUX TPEBOBAHUA K NPEAOCTABNEHUIO
rOCYAQAPCTBEHHOM YCNYIU, A TAKKE NMPUHATUEM UMW PELLIEHUIA

106. TeKylwMii KOHTpoab 3a cobnlogeHMeM MocnefoBaTeNbHOCTM AeNCTBUIA, onpeaefieHHbIX
aAMUHUCTPATMBHBIMW MpoLeaypamu Mo NpPeaoCTaB/leHUI0 rocyAapcTBEHHOM YCayrM, ocyLlecTBaseTcA
Haya/IbHUKOM YyNpaBAEHNA COLUMANbHOW MNOAUTUKN N AOMKHOCTHBIMU IULLAMU YNPaBAEHUA COLMANbHOM
NOMIUTUKM, OTBETCTBEHHbIMM 33 MpeaocTaB/eHne rocyaapCcTBeHHOM YCAyrM, Ha NOCTOAHHON OCHOBe, a
TaK)Ke nyTem MpoBedeHUsA MNaHOBbIX WU BHEMJaHOBbIX MPOBEPOK MO COBAOAEHUIO U UCMONHEHUIO
NOIOXEHNN HACTOALLEro perfiameHTa.

nopPAAOK YU NEPUOANYHOCTb OCYLLECTB/IEHUA
NNAHOBbIX U BHEMN/IAHOBbIX MPOBEPOK MOJIHOTbI N KAYECTBA
NPELOCTABNEHUA TOCYQAPCTBEHHOM YCNYTN,
B TOM YNCNE NOPAAOK U ®OPMbl KOHTPONA
3A NO/IHOTOW U KAYECTBOM MPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU

107. KoHTpO/1b 32 NOJIHOTOM M KayecTBOM MpPenoCTaBAeHUs rOCYyLapCTBEHHOW YCAYTU BKAKOYAET B
cebs npoBegeHMe NPOBEPOK, BbIAB/IEHWE U YCTPAaHEHME HAPYLLUEHWI NpaB 3asBUTENEN, PAaCCMOTPEHWE,
NPUHATUE pelleHuli i U MOArOTOBKY OTBETOB Ha ObpalleHua 3asBuTENei, cogepskawume Kanobbl Ha



nenctens (besaelicTeme) A0MKHOCTHbIX UL, yNPaBAEHUS COLUMaNbHOM NOAUTUKU (aanee - XKanoba).

MeprMoaMYHOCTb  OCYLLECTBNEHWA  MPOBEPOK  MOJIHOTbI M KayecTBa  NpeaoCcTaB/ieHUs
rocyAapCTBEHHOM YC/AYyrM YCTAHAB/AMBAETCA Haya/IbHUKOM YMPaBAEHUA COLMaNbHOM MOAUTUKM NBO
YNO/HOMOYEHHbIM MM JINLOM, OTBETCTBEHHbIM 33 OpraHusauuilo paboTbl MO MNpPeaoCTaBAEHUI
rocyfapcTBEHHOM YCAYIu.

108. MNMpoBepKM NOAHOTbI U KayecTBa NpeaoCcTaBAeHNs roCcy4apCTBEHHOM YCAYIM OCYLLLECTBAOTCA
Ha OCHOBaHMM MHAMBUAYANbHbIX NMPABOBbLIX aKTOB (MPMKA30B), N34aBaEMbIX HaYa/IbHUKOM ynpaBaeHus
coumManbHOM NOANTUKM NTMBO YNOJHOMOYEHHbBIM UM JIMLOM, OTBETCTBEHHbIM 33 OpraHu3aLmMio paboTbl No
npeaocTaBNeHUI0 rocyAapCTBEHHOM YCAYIN.

MeprMoanYHOCTb NPOBEAEHUA NPOBEPOK MOMKET HOCUTb MIaHOBbLIM XapakTep (OCyLLecTBAATbLCA Ha
OCHOBAHWW MOJIYFOAOBbLIX UAM FOAOBbLIX MJIAaHOB PaboTbl) MU BHEMNAHOBLIMA XapaKTep (M0 KOHKpPeTHomy
obpalleHuio 3aaBuTens).

Pe3synbTatbl npoBepok oGOpPMAAIOTCA B BUAE aKTa, B KOTOPOM OTMEYAlOTCA BblIBIEHHbIE
HeAOCTaTKW M 4A0TCA NPeasIoKEeHUA Mo UX YCTPAHEHWUIO.

OTBETCTBEHHOCTb JLOIXHOCTHbIX /UL, OPTAHA,
NPEAOCTAB/AIOLLEEFO rOCYAAPCTBEHHYIO YCAIYIY, 3A PELLEHUSA
W AEACTBUA (BE3AEACTBUE), NPUHUMAEMBIE (OCYLLEECTBAAEMBbIE)
UMW B XOAE NPEAOCTABNEHWUSA FOCYAPCTBEHHOM YCNYTU

109. Mo pesynbTaTam NPOBEAEHHbIX MPOBEPOK B C/lyYae BbIABNEHUSA HAPYLWEHUIM MpaB rpaxaaH
BMHOBHbIE /INLA MPUBNEKAIOTCS K OTBETCTBEHHOCTU B NMOpPAAKE, YCTAaHOB/MIEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin Peagepaunn.

110. JoNKHOCTHbIE MLA YyNPaBAEHUA COUMANbHOM NOAUTUKM, OTBETCTBEHHbIE 3a OCyLLecTBAeHNe
aAMMHUCTPATMBHBIX Npoueayp No NpeaoCTaB/ieHUI0 roCyAapCTBEHHOM YCNyru, HECyT YCTaHOB/IEHHYIO
3aKoHOAaTenbCcTBOM Poccuiickoit Peaepaunm oTBETCTBEHHOCTb 3a pelleHusa n aencTeuns (besaeictene),
NpYHUMaemble (ocywecTBasemMble) B Xo4e NpeaoCcTaB/ieHUs rocy4apCcTBEHHOM YCayru.

NONOXEHWUA, XAPAKTEPU3YIOLLIME TPEGOBAHUA K MOPAAKY
U ®OPMAM KOHTPONA 3A NPEAOCTABNEHUEM
rOCYAAPCTBEHHOM YCNYIH, B TOM YUC/E CO CTOPOHDI FPAXK/AH,
UX OBbEAUHEHWUIA U OPFTAHU3ALUIA

111. KoHTpob 3a NpeaocTaBAeHMEM rOCyAaPCTBEHHOM YCYrM OCyLWecTBAAeTCA B opMe KOHTPOA
3a cobntogeHem NocaeL0BaTeNbHOCTUN AeNCTBUIM, onpeaeneHHbIX aAMUHUCTPATUBHbLIMU NpoLeaypamm
No NpPeaoCTaB/lEHUIO TFOCYAAPCTBEHHOM YCAYrM, WU MNPUHATUEM pPEeLIeHUIt AO0KHOCTHBIMK AMLAMU
yrnpaB/ieHNa CouManbHOW MNOAUTUKM MNyTeM NPOBEeAEHWA MPOBEPOK COBAOAEHUA M UCMOAHEHUA
AONIKHOCTHBIMM IMLAMWN YNPaBAEHWUA COLMANbHOW NOSIMTUKM HOPMATUBHBIX MPABOBbLIX aKTOB, a TaKXKe
NONIOYKEHWN HACTOALLLErO PernamMeHTa.

MpoBepKu TakxKe MoryT NPoBOANTbCA NO KOHerTHOI‘a Kanobe 3ansutens.

KoHTpoAb 3a NpeaocTaBeHNEM FOCYAapCTBEHHOM YC/IYTN CO CTOPOHbI FPaxaaH, Ux 06begmMHeHu’
M OpraHu3aumii OCyLLEeCTBIAETCA MOCPEeACTBOM OTKPLITOCTU LeATEeNbHOCTU YMNpaBJeHUn CcoumanbHOM
NOMMTUKM NpPWU NPeLOCTaBNEHUM TOCYAAPCTBEHHOW YCAYrM, MNOAYYEHUA MOJIHOM, aKTya/lbHOU W
AOCTOBEPHOW MHPOpMaLMKM O nopsaake NpPeaocTaB/NeHUA FoCyAapCTBEHHON YCAYTM M BO3MOMKHOCTU
JocyznebHoro paccmoTpeHusa obpalleHuii (3kanob) B npouecce NoayYyeHUs rocyaapcTBeHHOM Yy,

Paspaen 5. JOCYAEGHDIN (BHECYAEBHbIN) MOPAAOK OBXANOBAHUA
PELLIEHMI U OENCTBUM (BE3AENCTBUA) OPTAHA,



NPEAOCTABANAIOLLErO rOCYAAPCTBEHHYIO YCAVTY, EFO AO/MKHOCTHbIX /UL,
U TOCYOAPCTBEHHbIX FTPAXAAHCKUX CNYXKALLIUX, A TAKIKE PELLEHUIA
W DENCTBUM (BE3AENCTBUA) ML, PABOTHUKOB MdL,

MHOOPMALMA ANA 3AUHTEPECOBAHHbIX /1UL, OB UX NPABE
HA 0 OCYAEBHOE (BHECYAEGHOE) OB}XA/IOBAHUE AENCTBUMN
(BE3AEMNCTBUA) U (UNN) PELLIEHUN,
OCYLLECTBNAEMbIX (MPUHATBIX) B XOAE NPEQOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU

112. 3asBuTenb BNpase 06:KanoBaTb peleHus n gencreuns (besgencrTemne) ynpaBneHus coumnanbHoOm
MOJINTUKKU, €ro AONKHOCTHbIX UL, U TOCYAAPCTBEHHbIX TPAXKAAHCKUX CAYXaAWMX, a TAKXKe pelleHus u
aencreus (6espelictene) MOL, paboTHnkos ML B gocyaebHom (BHecyaebHOM) nopaaKe B cayyasx,
npeaycMoTpeHHbIX cTaTbel 11.1 ®epepanbHoro 3akoHa ot 27 utona 2010 roaa N 210-$3.

OPTAHbI FTOCYAAPCTBEHHOM B/IACTU, OPTAHU3ALIUMK
N YNONHOMOYEHHbIE HA PACCMOTPEHME }KA06bl JIMLA,
KOTOPbIM MOXET BbITb HAMPABJ/IEHA }KANIOBA 3AABUTENA
B JOCYIEEHOM (BHECYZEEHOM) NOPAAKE

113. *Kanoba Ha ynpasneHune coLmanbHOM NONUTUKM MOXKET OblTb HaNpaB/ieHa 1A PacCMOTPEHMUSA
B yNpaBsJ/ieHWe CoLMaibHOM NOANTUKM B MUCbMEHHON dopme Ha BymarkKHOM HocuTene, B TOM Yncie npu
JIMYHOM MpUueme 3asBUTENA, B 3N1EKTPOHHON dopme, No noyte nan yepes MoL,.

*anoba Ha pelleHuns u aelictema (6esaeiicTeme) ynpasaeHma COLNaNbHON NOAUTUKN MOKET BbiTb
nogaHa B MUHUCTEPCTBO couManbHOM NoAnTUKM CBEpPANOBCKOM 06n1acTu, B NUCbMeHHON dopme Ha
6yMaXKHOM HOoCUTE e, B TOM YUC/E NPU JIMYHOM NpUeMe 3aaBUTESIA, B 3/IeKTPOHHON Gdopme, Mo noyTe nam
yepes MoL,

114. Kanoba Ha M®L, moKeT 6bITb HanpassieHa B M®L, B nucbmeHHON dopme Ha BymarkHOM
HocuTee, B TOM YUC/IE MPU IMHHOM NPUEME 3aABUTENA, B S/IEKTPOHHON GOpMeE, a TaKKe Mo nouTe.

*Kanoby Ha peweHuna n geincteua (6esaenctane) M®LL, ero pykoBoanTeNa TakKe BO3MOXKHO NoaaTh
B8 [JenaptameHT nHbopmatmsaumm u ceasm CeepgsioBckol obnactv (panee - yypeautens ML) s
nMcbMeHHon ¢opme Ha OGymaxkHOM HocuTene, B TOM 4MC/Ae MPU JIMYHOM Mpueme 3afaBuTeNA, B
3NeKTPOoHHOM Popme, a TaKKe Mo noyTe.

CNOCOBbl UHOGOPMUPOBAHUA 3AABUTENEN O NOPALKE
noagA41 U PACCMOTPEHUA XANOBbLI, B TOM YUC/IE
C UCNOJ/Ib3OBAHMUEM EANHOIO NOPTANA

115. MuHWCTEPCTBO coumanbHOM nonutukM CeepanoBcKoi o6s1acTv, ynpaBieHMe cOouManbHOM
nonntukun, ML, a Takke yupeantens ML obecneumsatoT:

1) nHpopMmnpoBaHMe 3anBUTENEN O NOPAAKE 06XKaNnoBaHUA pelleHnid U AencTBuin (besaencTems)
ynpaBieHna coumanbHOM NONUTUKM, €ro A0MKHOCTHBIX UL, TOCYAaPCTBEHHbIX FPaXKAAHCKUX CAYKALLMX,
a TakKe ML, 1 ero paboTHMKOB NOCPEACTBOM pasmelLeHNs HGopMaLUK:

Ha CTeHAaX B MeCTax npeaocrtaBieHnA I'OCVLI,apCTBEHHOﬁ YCNyru,

Ha oduLManbLHOM cainTe MUHUCTEPCTBA COUMANbHON NoAnTUKKM CBepanoBCKon obnactn B cetu
MHTepHeT no agpecy: https://msp.midural.ru/, ynpasnenma coumansHoit nonmtukn, ML, no agpecy:
https://mfc66.ru/ v yupeantens ML no agpecy: https://dis.midural.ru/;

Ha EauHom noprtane B pasgene "[dononHuTtenbHas  uHbopmaums"  no  agpecy:
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https://www.gosuslugi.ru/289021/;

2) KOHCYNbTUPOBaHUE 3asBUTENEN 0 NopsAAKe 06XKanoBaHMA peLleHnii U aencTenin (6esaeincTeus)
ynpaBAeHNA COLUMANBbHOMN NOAUTUKM, €ro AONKHOCTHbIX JINL, FOCYAAPCTBEHHbIX FPAXKAAHCKMX CAYMKALLUX,
a TaKXe Ha pelleHus u genctema (besgeictene) MOL n ero paboTHUKOB, B TOM uncae no TenedoHy,
3/IEKTPOHHOM NoYTe, NPU TNYHOM NpUeEMe.

NEPEYEHb HOPMATUBHbIX MPABOBbIX AKTOB,
PEFYINPYIOLLIUX NOPAAOK AOCYAEEHOIO (BHECYAEGHOIO)
OBXANOBAHUA PELLEHUA N AENCTBUN (BE3AEMCTBUA) OPTAHA,
NPEAOCTABNAIOLWErO rOCYAAPCTBEHHYIO YCAVTY,

EFO AO/MKHOCTHBIX UL, U TOCYAAPCTBEHHbIX MPAXAAHCKUX CNYXKALLIUX,
A TAKXE PELLEHWUM U AENCTBUN (BE3AEMNCTBUA) ML,
PABOTHUKOB ML,

116. Mopsaok gocyaebHoro (BHecyaebHoro) obxkanoBaHUs peweHnin n aenctsmnn (besgencrems)
ynpaBAeHNA COLMANbHOM NONUTUKM, €r0 A0MKHOCTHbIX UL, U TOCYAaPCTBEHHbIX MPayKAaHCKUX CYMKaLLMUX,
a TaKKe peweHnin n aencteun (besgencrens) ML, pabotHMKos MOL perynmpyeTca:

ctatbamu 11.1 - 11.3 degepanbHoro 3akoHa ot 27 niona 2010 roaa N 210-93;

MoctaHoBneHnem [paButenbctBa CBepasioBckol obnactm ot 22.11.2018 N 828-MN "O6
yTBEpPKAeHUN MoNoXKeHnA 06 0COBEHHOCTAX NOAaYN U PACCMOTPEHMUA Kanob Ha pelleHna U AeicTeuA
(bespeiicTBME) WCMONHUTENbHbIX OPraHOB rocydapcTBeHHolW Bnactu  CBepAnoBCKOW  obnactu,
NpPefoCTaBAAWMNX FOCYAaPCTBEHHbIE YCAYMM, UX AO/KHOCTHbIX /UL, FOCYAapCTBEHHbIX FPaykAaHCKUX
CAYXKalMX  WUCNOMHUTENbHbIX  OPraHoOB  rocyAapcTBeHHoi Bnactu  CBepAnoBCKOW  06nacTy,
NpefocTaBAAWMX FOCYAapCTBEHHbIE YCAYrM, a TaKXKe Ha pelleHns u aelicteus (6espelicteue)
MHOTOdYHKLMOHANBHOIO LEHTPa NpeaoCTaBAeHUA rocyAapCTBEHHbIX U MYHUUMMNAAbHbIX YCAYT U ero
paboTHMKoB";

MprKkazom MUHUCTEPCTBA couManbHON NnonnTukM CeepanoBckoi obnactu ot 16.05.2019 N 164 "06
opraHusaumm ncnonHenus MNocraHosneHua MNpasuTtenbctea CBepasoBckom obnactn o1 22.11.2018 N 828-
NN "O6 yreepaeHumn MonorKeHna 06 0cobeHHOCTAX NOAAYM M PACCMOTPEHUS Kanob Ha pelleHns u
aevicteus (b6esgenctame) UCNONHUTENBHBIX OPraHOB rocyAapcTBeHHoM Bnactu CeBepaioBCKoi obnacty,
NpPeaoCTaBAAOWMX FOCYAAPCTBEHHbIE YCAYTU, UX OONMKHOCTHbLIX JML, FOCYAAPCTBEHHbIX FPaXKAaHCKMX
CAYXKAWMX  UCMONIHUTENIbHbIX  OPraHOB  rocyfapcTBeHHon Bnactu  CBepgnoBcKkoit  obnactw,
NPeLoCTaBAAWMNX FOCYAaPCTBEHHbIE YCAYTM, a TaKXKe Ha peleHus u aelcteus (bespelicteue)
MHOTOQYHKLMOHA/IbHOIO LLEeHTPa MPeLOoCTaB/EHUA FOCYAAPCTBEHHbIX M MYHULMNANAbHbLIX YCAYr U ero
paboTHUKoB".

117. NonHas nHpopmaLma o NopALKe NOAAYM U PACCMOTPEHMA XKalobbl Ha pelleHnsa 1 AeicTBus
(bespelicTBue) ynpaBAeHWA COUMAZbHOM MOAUTUKM, €ro AO/MKHOCTHbIX /UL, M TFOCYAapPCTBEHHbIX
rpaXOaHCKMX CAYXALWMX, a TaKKe peleHuna U pgelicteua (6esaelictene) MoL, paboTHukos MOL
pasmelleHa B pasgene "JononHuTenbHaas MHPopmauma" (COOTBETCTBYIOLLEN rocyaapCcTBEHHOMN YCyri)
Ha EanHom nopTtane no agpecy: https://www.gosuslugi.ru/289021/.

MpunoxkeHne N 1

K ADMWHUCTPATUBHOMY pernameHTy
npeaocTas/ieHnA TeppUTOPUANbHBIMU
OTpac/aeBbIMU UCMOHUTE/IbHBIMM OpraHamu
rocyapCTBeHHOM BNaCTH
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CeepanioBcKoit obnactu -
ynpaBAeHUAMU COLMANbHOM NOIUTUKU
MuHWCTEPCTBA COLMANbHON MNONTUKN

Ceepasiosckoin obnactu
rocygapcrteeHHoM ycnyrm "HasHaueHune
W OpraHM3aumaA BbINAATbl EXXEMECAYHOTO
nocobus Ha npoesn no TeppUToPUN
Ceepa/sioBcKoM 061acTM Ha BCex BUAAX
roOpoACKOro NAcCa*KMPCKOro TpaHcnopTa
N Ha aBTOMOBUAbHOM TpaHcnopTe
o6uLero Nonb30BaHUA

B NPUropoAHOM coobLieHnn"

HavyanbHWKY ynpaBaeHMa coumanbHOM NOIUTUKK

3AABJIEHUNE

(bamnnus, nms, oTyecTso NMLa, obpaTUBLIEroca 3a NPeAoCTaBAeHNEM roCyAapPCTBEHHOM yCayri)

MecTo »untenbcraa

(nouToBbIV MHAEKC, palioH, ropoa, MHOW HaceNeHHbIN NYHKT,

yanga, HOMep Aoma, Kopnyca, KBapTUpbl YKa3biBatOTCA Ha OCHOBaHWUWM 3aNnCK1 B NaCnopTe naun
AOKYMeEHTE, noAaTeepxAaatoWwem permcTtpaunto Nno Mecty XntenbCrsea,

mecTy npebbiBaHUA (ecan NpeabABAAETCA He NAacnopT, a UHOM AOKYMEHT, y40CTOBEPAIOLLUNA

JINYHOCTb))
JOKYMEHT, yA0CTOBEPAIOLLMMA IMYHOCTb:
Cepua, N parkpaHCcTBO
[aTa Bblgaum JaTa poxaeHua
Kem BblaaH MecTo poxkaeHua

CTpaxoBoit Homep UHAMBUAYANbHOIO ULEBOrO CHETa

CsepeHus, YKa3aHHble B 3aAB/IeHNUN, COOTBETCTBYIOT AOKYMEHTY, yAOoCTOBEpAOWeMYy TMYHOCTb.

" 20__r.

(noanuce cneumanucra)

MpoLwy NpesfocTaBnUTL eXkemeciyHoe nocobure Ha Npoesga no Tepputopmm CBepa/1I0BCKOM 061acTh Ha
BCEX BMAAX FOPOACKOr0 MacCa*KMPCKOro TPaHCMNopTa M HAa aBTOMOOWILHOM TpaHcrnopTe obuiero



NnoNb30BaHNA B NPUTOPOAHOM COO6LLI,eHMM

BbinnaTy npowy nponsBoauTb Yepes (no Bbibopy):

OopraHunsayuto NMoYTOBOM CBA3M

(ykasatb N noytoBoro otaeneHus)

KpPeauTHYIo opraHu3aumio

(yKa3aTb HanmeHoBaHWe opraHn3aumm n Homep cqua)

WHYIO0 OpraHmn3aumio

I'IepeHeHb npeacrtaBieHHbIX 4OKYMEHTOB!

1.

2.

3.

06a3yl0Cb B MeCAYHbI CPOK YBEAOMMWTb YrpaBAeHMe COUManbHON NOANTUKKM 06 yTpaTe npasa Ha
npeaocTaBAeHne exemecayHoro nocobusa Ha npoesq no Tepputopun CBepAnOBCKOM 061acTh Ha
BCEX BMAAX rOPOACKOro MacCaXKMPCKOro TPaHCnopTa M Ha aBTOMOBWIbHOM TpaHcrnopTe obuiero
M0/1b30BaHUA B NPUrOPOAHOM COOBLLEHMM

" 20_r.

(nognucek 3aasuTens)

PACIMNCKA-YBEOOMJIEHUE

3aaBneHne u JOKYMEHTbI rp.

PernctpaunoHHbIi MpuHsan (d.1.0.)
HOMep 3aAB/IeHUA
[aTa npuema 3aasneHna | Kon-sBo JOKYMEHTOB MNognucob
cneupnanncTa
PACMUCKA-YBEOOMEHUE

3aasneHune u AOKYMEHTbI .

PernctpaunoHHbIit MNpuHan ($.1.0.)
HOMep 3aABNeHnA

[ata npuema 3aasneHna | Kon-Bo JOKYMEHTOB MNoanuce
cneumanmcra




(bammnusa, uma, oTYECTBO INL,A, MMEIOLLLETO MPABO Ha NpPeaoCcTaB/ieHue
rocyapcTBeHHOM ycayru)

Aato cornacue:

1. Ha 06paboTKy NnepcoHanbHbIX AaHHbIX B COCTaBe:

bammnus, uma, oT4YecTBo;

0aTa POXKAEHMUA;

MECTO POMKAEHUS;

CTPaxoBOW HOMEpP UHAMUBUAYAIbHOMO /IULIEBOTO CYET];

nacrnopTHble AaHHble (cepua, HoMep, AaTa BblAayu, KeM BblfaH, rpaXkaaHCTBo);
aapec NPoXuBaHUs;

Homep TesiedOoHa;

PEKBU3UTbI LOKYMEHTA, AatoLEero NpaBo Ha NpeAoCcTaBAeHNe Mep CoLManbHON NOAAEPKKY;
PEeKBU3UTbI BaHKOBCKOrO cyeTa.

2. Ha ucnonb3oBaHWe NepCcoHaNbHbIX AaHHbIX B LLeNsX:

OKasaHWA Mep COLUMANbHOM NOAAEPNKKM B COOTBETCTBUM C TpeboBaHMAMW AOeWCTBYHOLLEro
3aKOHOAATeNbCTBA; OCYLWECTBAEHUA W BbINOJIHEHUS BO3JIOXKEHHbIX 3aKOHOAATENbCTBOM PoccuiicKol
depepaunmn Ha TEpPPUTOPUAJIbHBLIA OTPACNEBON WCMONHUTE/IbHBIA OpraH roCyAapCTBEHHOM BJlacTU
CeepasioBckoM obsacTu - ynpaBieHWe COLManbHOM MOAUTUKM MUHUCTEPCTBA COLMANBHOM NOAUTUKM
CsepanoscKkoli obnactu (ganee - OnepaTop) GYHKUMIA, NONHOMOYUIA U 06A3aHHOCTEN.

3. Ha 06paboTKy nepcoHasbHbIX OaHHbIX C WCMNO/Jb30BAaHWEM CPEeACTB aBTOMaTM3aLuu WU
OCYyLLEeCTBNEHWEe AeNCTBMI B OTHOWEHWM MOMX NEPCOHasbHbIX AAHHbIX, KOTOpble Heobxogumbl gnn
OOCTUXEHMA YKasaHHbIX B NyHKTe 2 Lenel, BkAoYana cbop, cuctemaTmsalmio, HaKoMNAeHUE, XpaHeHKe,
yTOUYHeHWe (0BbHOBNEHWNE, U3MEHEHME), NCMOJIb30BaHWE, Nepedady (NpeaocTaBneHne), obesnnymBaHue,
6/10KMpOBaHWe, yaaneHe U YHUUTOKEHNE.

O6paboTKka nepcoHanbHbIX AaHHbIX MOXET 6biTb NOPyYeHa B PamKax NpuUKasoB MuHMCTepCTBa
couManbHOl noauTMKKM CBEpA/IOBCKOM 06/71acTM  FOCYAApPCTBEHHOMY  Ka3eHHOMY  yuperKAeHWto
CeepanoBckoi 0bnactu "O6nacTHOM MHGOPMALLMOHHO-PACYETHDbIN LLEHTP".

HacTosuee cornacve Ha 06paboTKy NepcoHaNbHbIX AaHHbIX AEACTBYET C MOMEHTa NOAMNUCAHNA B
TeYeHWe CpoKa, He0HX0AMMOro A1A AOCTUKEHMA Lenel 06paboTKM NepcoHaNnbHbIX AaHHbIX, 3aABNEHHbIX
B NYHKTe 2.

Cornacue faHo MHoI A06POBOIBHO U MOKET BbITb AOCPOYHO OTO3BAHO MUCbMEHHbBIM 3aNpPOCOM,
Hanpas/ieHHbIM B agpec OnepaTopa 3aKasHbIM MUCbMOM NGO NNYHBIM BPYYEHUEM NpenCcTaBUTENIO
OnepaTtopa.

(Moanuck 3aasuTena)



MpunoxkeHue N 2

K ALMUHUCTPATUBHOMY PernamMeHTy
npeaoCcTaBNEHNA TEPPUTOPUAbHBIMM
OTpacNeBbIMU UCMONHUTE/IbHBIMU OpraHaMm
rocyAapCcTBeHHOM BNacTu
CeeppgnoBcKkon obnactu -
ynpaBAeHUAMM COLMANBHOM NOSUTUKM
MuHKCTEPCTBA COLMANBbHON NONTUKM
CeepasioBckoi obnactu
rocygapcrtseHHon ycnyrm "HasHaueHue
W OpraHun3aums BbINIaTbl EXKEMECAYHOIO
nocobusa Ha Npoesz, Nno TeEpPUTOPUM
CBepanoBCcKoi 061acTh Ha BCex BUAAX
rOPOACKOro NaccaXMpPCKOro TpaHcnopTa
M Ha aBTOMODOUABHOM TpaHcnopTe
obLero no/sib3oBaHUsA

B MPUropoaHOM coobLieHumn"

KYPHAN
perucTpaumm 3asBAeHNiA Ha OCyLLLECTBIEHUE COLMabHbIX BbiniaTt



Per. N | aTta obpalieHus damunnua, ums, Appec Bug Bbinnatol [ata PesynbTaT MpumeyvaHue
(npnema 0T4eCTBO 3anaBuUTENA paccmoTpeHun paccmoTpeHuA
3anB/IeHuA) 3anaBuTENA 3anABNEHMUA 3asABNEeHUA
(cymma/oTka3s)
1 2 3 4 5 6 7 8




