[okymeHT npepoctasneH KoHcynbTaHTI10C

MWHWUCTEPCTBO COLIMANIbHOM NONIUTUKU CBEPOJ/I0BCKOM OB/IACTU

MPUKA3
ot 17 aHBapa 2017 r. N 20

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
TEPPUTOPUAIbHbIMU OTPACNEBbIMU UCNONTHUTE/IbHBIMWX OPTAHAMM
rOCYAAPCTBEHHOM B/IACTU CBEPA/1I0BCKOM OB/IACTY - YIIPABJIEHUAMMU

COLMANIbHOMN NONUTUKU MUHUCTEPCTBA COLIMA/IbBHOM NOJIUTUKU
CBEPAJ/10BCKOI OB/IACTU TOCYQAPCTBEHHOM YCNYTU "HA3HAYEHUE
N OPTAHU3ALUA BbIN/IATbI EXXEMECA4YHOIO NOCOBUA UL,
HATPAXXAEHHOMY 3HAKOM OT/IN4MA CBEPA/IOBCKOM OB/IACTU
"3A 3AC/1YIU NEPEL, CBEPA/IOBCKOW OB/IACTbIO" | CTEMEHW,

B C/TYYAE EC/IM EMY HE NPUCBOEHO NMNOYETHOE 3BAHMUE
CBEPAJ/10BCKOM OB/IACTU "NOYETHbINA NPAXAAHUH
CBEPAJ/10BCKOM OB/IACTU"

CNUCOK U3MEHSAIOLLMX AOKYMEHTOB
(B pea. MprKaszoB MUHUCTEPCTBA COLMAIbHOM NOANTUKKM CBEpA/I0BCKOM 0bnactu
o1 10.05.2017 N 232, o1 24.01.2020 N 41, o1 30.12.2020 N 808,
0T 11.12.2023 N 446)

Bo ucnonHeHne ®PepepanbHoro 3akoHa oT 27 uona 2010 roga N 210-®3 "O6 opraHusaumm
NpPeaocTaBNeHUA TFOCYAAPCTBEHHbIX M MyHMUMNanbHbiX ycnyr" u MoctaHoBneHus [lpaBuUTeNbCTBa
CeepasioBckoit obnactn ot 17.10.2018 N 697-IMN "O pa3paboTke n yTBEPKAEHUN aAMUHUCTPATUBHbBIX
pPEernameHToOB OCYLLECTB/IEHMA TOCYAAapPCTBEHHOrO KOHTpona (Haasopa) WM agMMHUCTPATUMBHBIX
pernameHToB NPeAoCTaBeHMA rOCYAaPCTBEHHbIX YCAYr" NpuKasblBalto:

(npeambyna B pep. Mpukasa MuHWUCTEPCTBA COLMANbHOM MNOAUTUKKM CBEPANOBCKOM 06nactu ot
24.01.2020 N 41)

1. YTBepauTb AOMUHUCTPATUBHbIN perfiameHT NpeaoCcTaBAeHUA TePPUTOPMANbHbIMU OTPACIEBLIMU
MCMNONHUTENbHBLIMW OpPraHamMn rocygapcTBeHHol BnacTu CBepgsioBCKoM 06/1acT - ynpaBAeHUAMM
coumanbHOM NOANTUKM MUHKUCTEPCTBA cCoLManbHOM NOAUTMKM CBepAA0BCKOM 061acTi rocyaapcTBeHHOM
ycnyru "HasHauyeHuWe M opraHM3aums BbinaaTbhl €XXEMECAYHOTO NOCobUA ANLY, HarparKaeHHOMY 3HAaKOM
oTnnumna Ceeppgnosckon obnactu "3a 3acnyrm nepes CBepanoBcKkoi ob6nacToio” | cteneHu, B cayyae ecam
eMy He MPUCBOEHO NnoyeTHoe 3BaHMe CBepanoBcKoin obnacty "MoyeTHbI rpaxgaHnH CBepanoBCKOM
obnactn" (npunaraetca).

2. Hactoawwmii Mpwukas sBcTynaet 8 cuny ¢ 01 ¢espansa 2017 roga.

3. KoHTponb 3a ucrnonHeHnem Hactoawero [MpuKasa BO3NOXKWUTb Ha 3amectutena MuHUCTPa
coumanbHol nonuTnkm Ceepanosckoit obnactu C.M. 3on0TOBa.

4. Hactoawmin [MMpukas onybankoeBaTb Ha "OduuManbHOM WHTEpPHET-NnopTane npaBoBOW
nHbopmauum Ceepanosckol obnactn" (www.pravo.gove6.ru).

MwuHuctp
A.B.3/10KA30B
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YTBepKaeH

Mpukasom

MWHUCTEPCTBA COLMANbHOM NOAUTUKM
Ceepasiosckoin obnactu

ot 17 anBapa 2017 r. N 20

AOMWHUCTPATUBHDbINA PEFTTAMEHT
NMPEAOCTABNAEHUA TEPPUTOPUA/IbHBIMWU OTPAC/IEBBIMU
UCNONHUTENbHbIMWU OPTAHAMM rOCYJAPCTBEHHOWM B/IACTU
CBEPA/IOBCKOW OBNACTU - YNIPABAEHUAMMU COLIMANBHON NOINTUKU
MWHWUCTEPCTBA COLMANBbHOM NONUTUKN CBEPANIOBCKOW OBNACTU
roCYAAPCTBEHHOM YCNYIU "HASHAYEHUE U OPTAHU3ALMA BbINATbI
EXXEMECAYHOrO NOCOBUA NNLY, HATPAXKAEHHOMY 3HAKOM
OTNNYUNA CBEPANOBCKOM OB/IACTU "3A 3ACNYIU
NEPEA, CBEPA/IOBCKOW OBNIACTbIO" | CTEMEHM, B C/TYYAE,

EC/IM EMY HE NPUCBOEHO NOYETHOE 3BAHWUE CBEPAA/IOBCKOM OBNACTU
"MOYETHbIN rPAXXOAHMUH CBEPA/IOBCKOW OB/IACTH"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peaq. MprKkasza MuHKUCTEPCTBA CoOLMabHOM NOAUTUKM CBepaI0BCKOM 0baacTu
o1 11.12.2023 N 446)

Paspgen 1. OBLLUMUE NONOXKEHUNA
NMPEAMET PEFYIUPOBAHUA PETNTAMEHTA

1. AAMMHUCTPATUBHbLIN pernameHT MNpeaoCcTaB/lieHUs TeppuUTOpMasibHbIMKM - OTpac/ieBbiMU
UCMOIHUTENIbHBIMW  OPraHaMK TrOCyZapCTBEHHOW BnacTu CBepasioBCKOM 06/1acTU - ynpaBaeHUAMMU
COUMANbHOM NONUTUKN MUHUCTEPCTBA COLLMANbHON NOANTUKMN CBEPANOBCKOM 061acTH rocy4apCTBEHHOM
ycnyru "HasHauyeHue 1 opraHusauma BbiNaaTbl €XKeMeCAYHOro nocobus Nnuy, HarpaxKa4eHHOMY 3HaKoM
oTnnumna Ceepanosckoi obnactu "3a 3acnyrm nepen CeepasoBckon obnactoto” | cteneHun, B cayyae, ecnu
eMy He MPUCBOEHO MoyeTHoe 3BaHMe CBepanoBcKkoi obnactu "MoyeTHbl rpaxgaHuH CeBepa/oBCKOM
obnactn" (manee - pernameHT) ycTaHaBAMBAET NOPAAOK U CTaHAAPT NPEAOCTaBEHUA rOCYyAapPCTBEHHOM
ycnyru "HasHayeHue 1 opraHusauma BbiMNiaTbl €XKeMeCAYHOro nocobus nuy, Harpa>kaeHHoOMy 3HaKoM
oTnnumnsa CeepanoBckoi obnactu "3a 3acnyrm nepen CeepanoBckon obnactbio” | cteneHun, B cnydyae, ecnm
emy He NPUCBOEHO Mno4yeTHoe 3BaHue CBepasioBcKoi 06aacTu "MoyeTHbl rpaxaaHuH CeepaoBCKOM
obnactn" (manee COOTBETCTBEHHO - T[OCYAApPCTBEHHAA  yCayra, e)emecsyHoe nocobue)
TEPPUTOPUANBbHBIMM  OTPACAEBbIMM  WUCMONHUTENIbHBIMM ~ OpraHamMM  FOCYAapPCTBEHHOW  BAacTu
CBepanoBCcKoi 061acTh - yNpaBAeHNAMU CouManbHOM NOAUTUKM MUHUCTEPCTBA COLMANbHOM MNOAUTUKM
CBepanoBcKoi obnactu (aanee - ynpasBieHWe COLMaNbHON NOAUTUKN).

2. HactoAawmit pernameHT ycTaHaBAMBAET CPOKW M NOCNEA0BaTE/NIbHOCTb aAMUHMUCTPATUBHbIX
npoueayp (4encTBui), OCYWECTBASIEMbIX YMNPABAEHUAMM COUMANbHOW MOAUTMKM B mpoLecce
NpesoCcTaBNEHUs TOCYLAPCTBEHHOW YCAyrvM, MOPAAOK B3aMMOLENCTBUA MEXKAY CTPYKTYPHbIMM
noApasfeneHnaAMM  YNpaBAeHWUA COLMANbHOM MNOMUTUKK, €ro  LO/IKHOCTHBIMU  JIMLUAMU, MEXKAY
YNpPaBAEHNAMM COLMANbHON NONUTUKM U 33ABUTENIAMM, A TaKKe MEXKAY YNpaBAeHUSMU COUMabHOM
NOJIMTUKM M UHBIMW OPraHamM, y4acTBYHOLLMMY B NPeaoCTaB/eHUMN roCy4apCTBEHHOM YCaYTu.

KPYT 3AABUTE/NEN

3. 3aABUTENAMU ABNAIOTCA AULA, HarpaskAeHHble 3HaKom oTanuma Ceeppgnosckoit obnactn "3a
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3acnyru nepeg CeepaoBcKoM obnacTbo” | cTeneHu, B ciyyae, eC/iv UM He MPUCBOEHO NoYeTHoe 3BaHue
CeepanoBcKoi 06nactu "MoyeTHbIM rpaxaaHnH Ceepanosckoi obnactu'.

TPEBOBAHUA K NOPAAKY UHOOPMUPOBAHUA
O NPELOCTABNEHUM TOCYAAPCTBEHHOW YCNYTU

4. NndopmmpoBaHMe 3asBUTENEN MO BONPOcaM NpeaoCcTaB/eHMaA rocy4apCTBEHHOM yCayrn, o Xxoae
ee NpeoCcTaBeHNs OCYLLECTBASAETCA HENOCPEACTBEHHO FOCYAaPCTBEHHbIMM FPaXKAaHCKMMM CAYHKaLLMMU
CeepasioBCKOM 0651acTv, 3amMellalowMmn  AONXKHOCTM  FOCYAaPCTBEHHOM TPaXKAAHCKOM  CAy»KObl
CeepanoBCKOWM 06nacTU (Oanee - rocyAapCTBEHHbIN Tpa)KAaHCKUN cayxawuii) B8 MuHUCTepcTBe
coumanbHoOM nonuTukM CBepanoBCKOW 06/1acTM M ynpaBAeHUAX COUMasbHOW MOMUTUKM, NPU NYHOM
npueme mn no tenedoHy, a TaKXkKe 4yepes rocygapcrTBeHHoe broaxKeTHoe yypexkaeHne CBepa/ioBCKOM
obnactn "MHOrodpyHKLMOHaNbHbIN LLEHTP NPEeAOCTaBAEHUSA FOCyAaPCTBEHHbIX M MyHUUMNAAbHbIX ycayr”
(nanee - ML) n ero punnansi.

5. WHdpopmauma o mecTe HaxoxgeHua, rpadukax (peskume) paboTbl, HOMepax KOHTAKTHbIX
TenepoHoOB, aapecax 3/1eKTPOHHOM NoYTbl U 0PpULMANbHBIX CaltTOB MUHUCTEPCTBA COLMANbHOM NONUTUKK
CBepAanoBCKOM 061acTM M ynpaBieHUii CounanbHOM NOANTUKK, MHGOPMaLMA O NOPALAKe NPeaoCcTaBAeHNn
rocy4apCTBEHHOM YCAYTM W YCAYr, KOTOpble SBAAKOTCA HeobXoguMbIMM W 0b6sA3aTeNbHbIMKU  ANAa
NnpeaocTaB/ieHUss TOCYyAapCTBEHHOW  yC/iyru, pasmeleHa B ¢eaepasbHOM  rocyAapCcTBEHHOM
MHbOPMaUMOHHON cucteme "EAMHBINA MOpTan rocygapCTBEHHbIX U MYHULMMAAbHBLIX ycayr (PyHKLmMA)"
(nanee - EauHbii nopran) no aapecy https://www.gosuslugi.ru/288990/, B permoHanbHOM
rocyAapcTBeHHOM WMHPOPMaLMOHHON cucteme "PeecTp rocyAapCTBEHHbIX U MYHULMNAAbHbIX YCAyr
(dyHKUMI) CeepanosBckon obnactn" (panee - pervoHanbHbid peecTp), Ha oduUMANbHOM caiTe
MuHucTepcTBa coumnanbHom NOUTUKN CsepanoBCcKOM obnactm B MHpopMaLNOHHO-
TeNeKOMMYHUKAUMOHHOW  cetn  "WHTepHet" (pnanee - ceTb  WHTepHeT) no  aapecy
https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-msp-
89.html, Ha oduumanbHbIXx caitiTax B ceTn WHTepHET U MHPOPMALMOHHbLIX CTeHAaX YnpaBAeHUM
COLUMANbHOM NOINTUKK, a TaKXKe NPeoCcTaBAAeTCa HeNoCpeACTBEHHO rocyAapCTBEHHbIMU rPaXaaHCKUMU
cAyKawmmm MuHUCTepcTBa coumanbHON NonnTukn Ceepanosckon obnactu, ynpasaeHuit coumnanbHoOM
NOMIUTUKM NPU INYHOM NpUeme 1 no TenedoHy.

NHbopmauma o mecTe HaxoaeHus, rpaduKkax (pexmnme) paboTbl, HOMepax KOHTaKTHbIX TenedpoHoB
ML, o nopagke npeaocTaBNeHUA roCyAapCTBEHHOM YCAYITM U YCAYT, KOTOPbIe ABAAIOTCA HEOBXOANUMbIMU
N obasaTesIbHbIMK ANA NPeAOCTaBAeHUA FOCYAAPCTBEHHOMN YCAYMM, U CCbIIKa Ha OPULMANbHbLIA CalT
MUHMCTEPCTBA COLMANIBbHON NOAUTUKK CBepanoBcKo obnactm B ceTu WMHTepHeT pasmelleHbl Ha
odpunumanbHom caite MOLL B cetn MHTepHeT no agpecy https://mfc66.ru/, a Takke npegocrasnserca
HenocpeAcTBeHHO paboTHMKamu M®LL npu niMyHOM npueme 1 no TenedoHy.

6. OcHOBHbIMM TpeboBaHMAMM K MHOOPMUPOBAHUIO 3asBUTENE O NOpALKe NpPeaoCcTaBAeHUA
rocyapCTBeHHON YCAYyrM W yCAyr, KoTopble ABAAIOTCA HeobXxoAMMbIMM WM 06s3aTeNbHbIMU O
npesocTaBAeHUs FOCYLAaPCTBEHHON YCYTY, ABAAIOTCA AOCTOBEPHOCTb NPeaoCcTaBAseMoi MHbopmaLmu,
YETKOCTb B U3/10XKeHUM MHGOPMaLMK, NOAHOTA MHGOPMUPOBAHMS.

7. Npn obweHnn c 3assutensmm (nNo TenedoHy WMAM IMYHO) rOCYAAPCTBEHHbIE TpaykAaHCKue
cnyxawme MUHUCTEPCTBA COUManbHOW NOAMTUKKM CBepasioBCKOM 06/1acTv, ynpasaeHUin coumanbHom
NONUTUKM N PaBOTHUKN MDL, A0NKHbBI KOPPEKTHO M BHUMATENBbHO OTHOCUTBCA K 3aABUTENAM, HE YHUKAA
MX YeCTU N AOCTOMHCTBA. YCTHOE MHPOPMMUPOBaAHME O MOPAAKE NpeaoCTaBAeHUA rocyAapCTBEHHON yCayrn
AONKHO NPOBOAUTLCA C UCMONb30BaHNEM ODULMNANBHO-AEN0BOIO CTUA PEUM.

8. MHpopmmpoBaHue 3asBUTeNEN O NopAdKe NPeaoCTaB/AeHUA rocyAapCTBEHHOM YCAyrM MOXKeT
OCYLLECTBNIATLCA C MCMOIb30BaHNEM CPEACTB aBTOMHGOPMMUPOBAHMS.

Pasgen 2. CTAHOAPT NPEAOCTAB/IEHUA FOCYAAPCTBEHHOM YCNYTU
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HAMMEHOBAHMWE FOCYOAPCTBEHHOM YCNYTu

9. HaumeHoBaHMe rocygapcTBeHHOW ycayrn - "HasHauyeHue W opraHusaums  BbinaaThbl
eXXeMecA4YHOro nocobua AnLy, HarparkaeHHoMy 3Hakom oTanuma CeepanoBckol obnactu "3a 3acnyru
nepen CeepanoBcKon obnactbto" | cTeneHn, B ciydae, €CaM eMy He MPUCBOEHO MOYeTHoe 3BaHue
CeepanioBckoi 0b6nactu "MoyeTHbIM rpaxaaHnH CeepanoBckoi obnactu'.

HAMMEHOBAHUE OPFrAHA, NPEAOCTABAAIOLIENO rOCYAAPCTBEHHYIO YCNYTY
10. F'ocypapcTBeHHas ycayra npeAocTaBiaeTca ynpaBaeHMAMMU COLMaibHOM NOJIUTUKMN.

HAUMEHOBAHME OPFTAHOB U OPTAHU3ALIUIA, OBPALLIEHUE B KOTOPbIE
HEOBXOAUMO ANA NPEAOCTABNEHUA TOCYAAPCTBEHHOW YCNYTU

11. OpraHbl W opraHusauuu, obpalleHne B KOTOopble HeobxogumMo npu NpeaocTaBieHUU
rocyAapCTBeHHOM YCyru, OTCYTCTBYHOT.

12. 3anpewyaetca TpeboBaTb OT 3aABMTENA OCYLLECTBNEHNA AENCTBMIA, B TOM YMC/e COrNacoBaHuUN,
HeobxoAMMbIX ANA NOJYyYeHWUA TOoCyAapCTBEHHOW YCAYrM WM CBA3aHHbIX C obpaleHnem B WHble
rocy4apCcTBEHHbIe OpraHbl U OpraHM3aumu, 3a UCKAKYEHNEM MOJTYYEHUS YCAYT, BKIIOYEHHbIX B NepeyeHb
YCNYT, KOTOpble ABAAIOTCA HEOBXOAMMbIMU M 06A3aTe/IbHbIMWU ANA NPEAOoCTaBAeHUA UCNONHUTENbHBIMK
opraHamu rocygapcTseHHol BnacT CBepa/ioBCKoM 061aCTU rocyAapCTBEHHbIX YCAYT M NPefoCTaBAATCA
OpraHM3auMaAMM U YNOJIHOMOYEHHbIMW B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit degepauymm
SKCMepTamu,  y4acCTBYOLWMMM B NPEAOCTaBNEHUM  TOCYAAPCTBEHHbIX  YCAYr,  YTBEPKAEHHbIN
MNocTtaHosneHnem Mpasutensctsa CBepasoBckoi obnactm ot 14.09.2011 N 1211-MNM "O6 yTBEepxKAEHUMU
NnepeyHs ycayr, KoTopble ABAAIOTCA HeobxoAMMbIMUM U 06a3aTeNlbHbIMKM 418 NpeaocTaB/eHus
NCMNOJIHUTENbHBIMM OPraHaMK rocyaapcTBeHHOM BacTn CBepAN0oBCKOM 061acTU rocyAapCTBEHHbIX YCyr
N NpeaocTaBAAOTCA OpraHM3auMAMM U YNOJIHOMOYEHHbIMW B COOTBETCTBUMM C 3aKOHOAATE/NbCTBOM
Poccuiickolt desepaumm 3KcneptTamu, y4acTBYHOLWMMU B NPeAOCTaBAEHUN FOCYAapCTBEHHbIX YCAYT, U
nopagKa onpeaeneHns pasmepa MnaaTbl 3a OKasaHWe YCAYr, KOTOpble ABAAIOTCA HeobxoaumbiMU ©
o06s3aTeNnbHbIMM - ANA  NPeAoCTaBAeHUA  UCNOAHUTENbHBIMW  OpraHamMyM rocyaapCTBEHHOW BAacTu
CBepanoBcKol obnactm  rocyaapcTseHHbix ycnyr' (gaanee - [MoctaHoBneHwe [paBuTenbcTBa
Ceepanosckon obnactu ot 14.09.2011 N 1211-1N).

OMNUCAHMUE PE3Y/IbTATA NPEAOCTAB/IEHUA FOCYOAPCTBEHHOW YCNYTU

13. Pe3ynbTaTom MNpenocTaBiAeHUA TOCYyAapCTBEHHOW YCAYrM ABAAETCA PelleHMe O HasHadeHuu
exxemecayHoro nocobus, opopmneHHoe B dopme NMPOTOKONA YNPaABAEHUA COLMANBHOM NOAUTUKM, U
OpraHM3aLmMaA BbINIaTbl EXEMECAYHOTO Nocobua yYepes KpeauTHble OPraHU3auuMM C UCMO/b30BaHNEM
EAnHOM coumanbHOM KapTbl UK OpraHM3aumMm NOYTOBOM CBA3M NO BblIbOpy 3asBuTensa nmbo peweHme o6
OTKase B Ha3HaAYeHWWU exemecAYHOro nocobus, odopmneHHoe B GOpme MNPOTOKONA YNpPaBiEeHUSA
COLMANIbHOM MONNTUKMU.

CPOK NPEJOCTABJ/IEHUSA TOCYAPCTBEHHOWM YC/IYTH,

B TOM YUC/E C YYETOM HEOBXOAMMOCTU OBPALLEHUA B OPTAHU3ALMMY,
YYACTBYIOLLME B NPEAOCTAB/IEHUU FOCYAAPCTBEHHOWM YCNYTW, CPOK
NPUOCTAHOB/EHUA NPEAOCTAB/IEHUA FTOCYAAPCTBEHHOW YCNYTU
B C/IYYAE, EC/I1 BO3MOMHOCTb MPMOCTAHOB/IEHMA NPEAYCMOTPEHA
3AKOHOAATE/IbCTBOM POCCUMCKOM ®EAEPALMU U 3AKOHOAATE/IbCTBOM
CBEP//10BCKO OB/IACTH, CPOK BbIAAYM (HANPAB/IEHUA) AOKYMEHTOB,
ABNAIOLLMNXCA PE3Y/IbTATOM NPEAOCTABEHWUA FOCYAPCTBEHHOM YCNYTU

14. PeleHne o HasHaYeHUn NM6o 06 OTKase B Ha3HAYEHUUN ekemecAYHOro nocobus NPUHUMaeTCA
B TeyeHune aecAatu pa6oqu ,D,HeVI CO AHA NPUHATUA 3aABJIEHNA O Ha3Ha4YeHUN exxemecA4YHoro nocobus
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(manee - 3anBneHune) (npunoxkeHne N 1 K HacTosiLEeMy pernameHTy).

B cnyuyae ecnu 3asBneHne nogaHo yepes MOLU, agHem NPUHATUA 3a8BNEHUA CYMTAETCA AeHb ero
NOCTYN1eHuA B yrnpaB/ieHne counanibHON NOAUTUKN.

B cnyyae ecnv 3asBneHMe nogaHo B Gopme 3/1eKTPOHHOIO AOKYMEHTA, AHEM MPUHATUA 3aABAEHUA
CYMTAETCA AEHb HanpaB/eHUA Auuy, NoAaBlIeMy 3asBJeHUe, 3/1IEKTPOHHOTO COOBLLEHUS O NPUHATAN
3asB/ieHu .

an nogaye 3aABneHnA U JOKYMEHTOB, YKa3aHHbIX B NYHKTE 16 HacToawero pernameHTa, B cbopme
91IEKTPOHHOIO AOKYMEHTA KOMNUA pelweHnA O HadHa4YeHn Mbo 06 OTKase B Ha3HAYEHUU EXKEMECSYHOTO
nocobus HanpaB/IAETCA 3aABUTE/IO B d)oplv\e 91EKTPOHHOIO AOKYMEHTA.

Konwua pelleHunsa o HazHavyeHMn NMbo 06 O0TKa3e B Ha3HAUYEHUM EXKEMECAYHOIO Nocobua B TeYeHne
nAaT1 pabounx AHel Co AHA NPUHATUA PeELUEHMA HanpasaAeTca 3aasmTento uan 8 MOLL, B cnyyae nogaun
3anaBneHua yepes MoL.

BbinsaTa exxemecayHoro nocobums npon3soauTca exxemeca4yHo.

HOPMATUBHbLIE NMPABOBbBIE AKTbI,
PEFY/INPYIOLLME NPEQOCTABNEHUE TOCYAAPCTBEHHOM YCNYTU

15. MepeyeHb HOPMATUBHbBIX NPABOBbIX AKTOB, PEFYINPYIOLLMX NPeaOCTaBleHME FOCyAapCTBEHHOM
YCNYrK, C YKasaHMEeM WX PEKBU3IUTOB M MCTOYHWMKOB OPUUMANbHOrO Onyb/AMKOBAHMA pasmelleH Ha
odunumanbHOM cainTe MUHUCTEPCTBA CoLManibHOM NOANTUKKM CBEPANOBCKOM 06nacTu B ceTn MHTepHeT no
aapecy https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-
msp-89.html, Ha EanHom noptane no agpecy https://www.gosuslugi.ru/288990/, B pervoHanbHOM
peecTpe 1 Ha oduUMabHbIX CaiiTax ynpaBAeHUli COLMaNbHON NOAUTUKN B CETU UHTEPHET.

MWHUCTEPCTBO COUMANbHON NOAUTUKK CBepasioBCKOM obnactu obecrneymBaeT pasmelleHue u
aKTya/IM3aLMIo NePEYHs YKa3aHHbIX HOPMATUBHbIX MPABOBbIX aKTOB HAa CBOEM OULIMANbHOM CaifTe B CeTH
MHTepHeT, Ha EanMHOM nopTane, B permoHajibHOM peecTpe U Ha oduUManbHbIX CalTax ynpaBaeHui
COUMaNbHOM NOMIUTUKM B ceTu NHTepHeT.

MCYEPMbIBAIOLLMIA NEPEYEHb AOKYMEHTOB, HEOEXOAUMbIX

B COOTBETCTBUU C 3AKOHOOATE/NIbCTBOM POCCUAMCKOMN ®ELEPALIUN
W 3AKOHOAATE/IbCTBOM CBEPL/IOBCKOI OB/IACTU A19 NPEAOCTAB/IEHUA

rOCYAAPCTBEHHOW YCNYIU U YCNYT, ABNAIOLWMNXCA HEOBXO4UMbIMU

U OBA3ATE/IbHbIMU ANA NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYIU,
N NOANEXALLMNX NPEACTABNEHNIO 3AABUTE/NIEM, CNOCOBbI X MOJTYYEHUA
3AABUTE/IEM, B TOM YMUCAE B SNEKTPOHHOM ®OPME, NOPAAOK UX
NPEACTABJ/IEHMA

16. [OnA npepocTaBAeHMS [OCYAAPCTBEHHOM YCAyrM 3asBUTENEM MNOAAeTcA B ynpasieHue
COLMaNbHOM NOUTUKN NO MECTY KUTENbCTBA 3aAB/IEHNE U NPEeAbABAAETCA NACNOPT AN MHON AOKYMEHT,
YAOCTOBEPAIOWMIA IMYHOCTb, U YAOCTOBEPEHUE K 3HAKY oTimMumA CBepanoBcKol obnactu "3a 3acnyru
nepen CeepanoBckon obnactbro” | cteneHu.

B KayecTBe [OKYMeHTa, NOATBEPAAloWEro MoAHOMOYMA npeacTaBuTens, npeabaABAseTcs
OO0BEpPeHHOCTb, OdpOpMIeHHaa M BblAaHHAA B MopsaAKe, MNPeAyCMOTPEHHOM 3aKoHOAaTe/bCTBOM
Poccuitckoin depepaumn.

17. 3asABneHnMe U AOKYMEHTbl, Heobxogumble A/A NPeLoCTaB/leHUA FOCyAapCTBEHHOMU ycayru,
NpeacTaBAAOTCA B yNpaB/ieHNe CouManbHON NOAUTUKM NOCPeACTBOM JIMYHOrO 0bpalleHns 3anBuTens,
yepes MOL, nam ¢ ncnonbsoBaHMem MHGOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHONOMMI, BKAOYan
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ncnonb3oBaHWe EAWHOro noprtana M ApyrMx cpeacts MHOOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHO/IOTUI B CyYasX U NopAAKe, YCTaHOB/EHHbIX 3aKoHoAaTenbcTBOM Poccuiickoit Pegepaumm (aanee
- MHOOPMALMOHHO-TEIEKOMMYHUKALMOHHbIE TEXHOMOMMKU), B pOpMe 3NEKTPOHHbIX AOKYMEHTOB (npwu
HaZIMUYNM TEXHUUYECKON BO3MOMKHOCTM).

B cnyyae obpaweHnsa 3a npenocTtaBleHMEM FOCYAAPCTBEHHOW YCAyrM C MCNO/b30BaHMEM
MHOOPMAUNOHHO-TENEKOMMYHUKALMOHHbBIX ~ TEXHONOTMIA  3aABIEHME W 3/IEKTPOHHAA  KonuA
(3neKTPOHHBIV 06pa3) KaXKaoro 4OKYMEHTa 4O/IKHbI ObITb NOANUCAHbI MPOCTOM 3/IEKTPOHHOM NOAMNUCHIO
WAN YCUNEHHOW KBaANPUUMPOBAHHOM 31EKTPOHHOM NOANMUCDHIO.

an Mcnonb3oBaHUA I'IpOCTOﬁ 3ﬂeKTpOHHOﬁ noAanucK 3aaBneHne N AOKYMeEHThI, H606XO,£I,MMbIe Aana
npeanocrasaeHnA FOCVAapCTBEHHOVI ycnyrn, npegcraBnaroTca Ha 6yMa)KHOM HOCuUTene B ynpasaeHue
COLI,MBJ'IbHOﬁ NOZINTUKN B TEHEHNE NATU AHeVI CO AHA Nodayun 3aAB1EHNA.

MpeAacTaBneHWe 3a8BEHUA U AOKYMEHTOB, HEO0BX0AMMbIX ANA NPeaoCcTaBAeHUA rocyaapCTBeHHOM
ycnyru, B Gopme 3/1EKTPOHHbIX JOKYMEHTOB NPUPABHUBAETCA K COr/lacuio 3aaBuTeNa ¢ 06paboTkol ero
NepCcoHaNbHbIX AaHHbIX B YNPaBAEHUU COLMANbHOW NOAUTUKU B LENax U obbeme, HeOBXOAUMBbIX ANA
npeaocTaBAeHUA FOCyAapCTBEHHOW YCAYT.

MCYEPMbIBAIOLLMIA NEPEYEHDb A OKYMEHTOB, HEOEXOAUMbIX
B COOTBETCTBUU C 3AKOHOOATE/NIbCTBOM POCCUANCKOMN ®ELEPALIUN
W 3AKOHOAATE/IbCTBOM CBEPAJ/I0BCKOM OB/IACTU O19 NPEQOCTAB/IEHUA
rOCYAQAPCTBEHHOM YCNYIN, KOTOPbIE HAXOAATCA B PACMOPAXEHUU
rOCYAAPCTBEHHbIX OPFTAHOB, OPTAHOB MECTHOIO CAMOYINPAB/EHUA
M UHbIX OPTAHOB, YYACTBYHOLWNMX B NPEAOCTAB/IEHUA
FOCYAAPCTBEHHbIX YCNIYT, U KOTOPbIE 3AABUTE/1b BNMPABE
NPEACTABUTD, A TAKKE CNOCOBbI UX MOJTYHEHUA 3AABUTENAMMU,
B TOM YUC/IE B 9/IEKTPOHHOW ®OPME, NOPAAOK UX NMPEACTABNEHUA

18. [MpeacTaBneHWe [OKYMEHTOB, HeobXOoAMMbIX B COOTBETCTBMM C 3aKOHOAATeNbCTBOM
Poccuiickolt depepaumm M 3akoHogdaTenbcTBom CBepAnoOBCKOW o06nacTM  AnA  npeaocTaBAeHus
rocyapCcTBEHHOMN YCAyrM, KOTOpble HaxoAATCA B PacMoOpPsMKeHUM rocyAapCTBEHHbIX OpraHoB, OpraHoB
MEeCTHOr0 CamMoynpPaB/ieHUA U UHbIX OPraHOB, y4acTBYHOLLMX B NPeAoCcTaBAeHUU roCyaapCTBEHHOM YCayry,
He nNpeaycmMoTpeHO.

YKA3AHUE HA 3ANPET TPEBOBATb OT 3AABUTE/NIA NPEACTAB/IEHUNA
AOKYMEHTOB, UH®OPMALUU TN OCYLLECTBNEHUA LEACTBUIA

19. 3anpewaeTca TpeboBaTb OT 3aABUTENA:

npeAacTaBieHna AOKYMEHTOB U MHGOPMALLMM MW OCYLLECTBAEHUA AEUCTBUIA, NPeACcTaBieHne Uan
OCYLLECTB/IEHME KOTOPbIX HE MPeayCMOTPEHO HOPMATMBHbIMU MPaBOBLIMW aKTaMW, PEryAUPYIOLLMMM
OTHOLLUEHMSA, BO3HMKAIOLLME B CBA3M C NPeAoCTaBAeHUMEM roCyA4apCTBEHHOM YCayru;

npeacTaBNeHUA [OKYMEHTOB M MHPOPMaLMK, KOTOpble B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW akTamu Poccuitickot depepaumm, HOPMATUBHLBIMW MPABOBbIMM akTamu [lpaBuTeNbCTBA
CBepanoBcKol 06nacTM U MyHUUMNANAbHbIMM  MPABOBbIMM  aKTaMW  HAXOAATCA B PACMOPSANKEHUM
rOCyZapCTBEHHbIX OPraHOB, MNPEeAOCTABAAIOWMX FOCYAAPCTBEHHYIO YCAYrY, WHbIX FOCYAAPCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CamMoynpaB/eHns u (MaKn) NoLBeAOMCTBEHHbIX FOCYAaPCTBEHHBIM OpraHam
M OpraHam MeCTHOrO CaMOyMpaB/NEeHWA  OpraHusauuMii, Yy4acTByHOLWMX B  NPeaoCTaBieHUU
roCy4apCTBEHHbIX MM MYHUUMNAJIbHbIX YCAYr, 32 UCKIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B 4actu 6
ctatbmn 7 ®epepanbHoro 3akoHa ot 27 mnona 2010 roga N 210-d3 "O6 opraHusaumm nNpesocTaBieHUs
rocy4apCcTBEHHbIX U MyHMUMNANbHbIX yenyr" (aanee - degepanbHblii 3aKoH oT 27 uionsa 2010 roga N 210-
®3);
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npeAacTaBAeHnsa AOKYMEHTOB, MOATBEPKAAIOLWMX BHECEHME 3aABUTEIEM MN1aTbl 32 NpegocTaBAeHme
rocyAapCcTBeHHOW ycayru;

npeaocTas/ieHns Ha BymarKHOM HocuTene AOKYMEHTOB M MHPOpMaLMMK, INEKTPOHHble 0b6pasbl
KOTOpPbIX paHee bbin 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 Yyacth 1 ctatbu 16 ®egepanbHOro 3akoHa
ot 27 wiona 2010 roga N 210-®3, 33 MUCKAOYEHMEM C/Iy4a€B, €C/IN HaHeCeHMe OTMETOK Ha Takue
OOKYMEHTbI INBO MX U3bATUE ABAAETCA HEOBXOAMMbIM YC/IOBMEM MPeaoCTaBAEeHUA rocyaapCTBEHHOM
YCAYTU, U UHbIX CNYYaEeB, YCTAHOBAEHHbIX peaepasibHbIMM 3aKOHAMMU;

npeacTaBieHna AOKYMEHTOB M MHGOPMALMK, OTCYTCTBUE U (MKN) HELOCTOBEPHOCTb KOTOPLIX He
YKa3blBaIMCb NPU NEPBOHAYaIbHOM OTKase B Npueme JOKYMEHTOB, HEO6X0AMMBIX ANS NPeaoCcTaBAeHUn
rocyAapCTBeHHoOW ycayrM, nvbo B NpegocTaBNEHUMM TOCYAAPCTBEHHOW YCAYrM, 3a WCKAHOYEHMEM
cnefyroLmx Cy4Yaes:

M3MeHeHne TpPebOBaHWI HOPMATUBHbLIX MPABOBbIX aKTOB, KacaloWMxca npeaocTaBaeHus
rocyAapCcTBEHHOM YC/yru, nocse nepBoHaYvyaibHOM NoJayn 3a8B/1eHUS;

Hanune OLWMBOK B 3aABNEHUM U AOKYMEHTaX, NOAAaHHbIX 3aaBMUTEe/IeM MOC/ie NepBoHaYaNbHOro
OTKasa B npueme AOKYMEHTOB, HEOBXOAMMbIX 4/1A NPEeAOoCTaBleHNA rocyaapcTBEHHOM ycayrn, nMbo B
npeaocTaBAeHMM FOCYAAaPCTBEHHOM YCAYTM U HE BKAKOYEHHbIX B MPeACTaB/leHHbld paHee KOMMIEKT
[OKYMEHTOB;

NCTEYEHUNE CPOKa AENCTBUA LOKYMEHTOB UAN M3MEHEHUE MHPOPMALMKM NoCae NepBOHAYabHOIO
OTKas3a B NpUeme AO0KYMEHTOB, HEOH6X0AMMBbIX 414 NPeLOCTaBNeHNA rOCyAapCTBEHHOM ycayrn, ambo B
npegocTaBAEHMM FOCYAaPCTBEHHOM YCAYTH;

BbiABIeHNWE [JOKYMEHTaNbHO noATBepAeHHoro ¢dakTta (nNpusHakos) olwmMboYHOro waU
npoTMBONpaBHOro AencTena (6e30encTBns) A0MKHOCTHOIO NuMLa YNpaBAeHMA COLMaNbHON NOAUTUKM,
paboTHMKka MO®L npu nepBoHa4ya/ibHOM OTKase B Mpueme [JOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBAEHUA rOCYAapCTBEHHOM ycnyrn, NMbo B NpeAoCcTaBAEeHUN roCcyAapCTBEHHOM yeayrn. B gaHHoOMm
cly4yae B MUCbMEHHOM BMZE 3a MNOAMUCbIO HayaNbHMKA YMNPaBNEHUS COLMAIbHOW MOJAUTUKM,
pykoBoautena MOL npu nepBoHayasbHOM OTKase B MNpueme OOKYMEHTOB, Heobxogumbix AN
NpeaoCcTaBAEHNA TOCYAAPCTBEHHOMN YCNyrv, 3asBUTENb YBeAOMAseTca 06 ykasaHHOM dakTe, a TaKkKe
NPUHOCATCA N3BUHEHMA 33 AOCTaBNEHHbIE Heyao6CTBa.

Mpu npeaocTaBAeHMM FOCYLaPCTBEHHON YCNYIM 3anpeLLaeTca:

OTKa3blBaTb B MpuMeme 3afiBNIeHUSA U MHbIX AOKYMEHTOB, HeobXoAMMbIX ANA NpeaocTaBieHus
rocyapcTBEHHOM yCAyru, B Caydae, ecan 3aasiaeHne U AOKYMeHTbl, Heobxoanmble Ans NpeaocTaBaeHna
rocyapcTBeHHOM yCayrn, NoAaHbl B COOTBETCTBUM C MHbOPMaLMen 0 CPOKax U NopaaKe NpeaocTaB/ieHuns
rocyfapcTBeHHon ycayru, onybamkoBaHHoW Ha EamHom noptane nmMbo Ha oduuManbHOM caiTe
MWHUCTEPCTBA COLManbHOM NOAnTUKM CBepasioBCKOM ob6nacTn B cetn UHTepHeT, Ha oduLManbHbIX
cauTax ynpas/eHUi coumanbHOM NOANTUKKN B ceTU NIHTepHET;

OTKa3blBaTb B NPeAoCTaBAeHUM rOCYyAaPCTBEHHOM YC/IYTU B C/lyYae, eC/iv 3asiBJIeHUE U JOKYMEHTbI,
HeobxoanMmble ANS NPeAOoCTaBAeHUA FOCYAapCTBEHHOM YCAYIW, MOAAHbI B COOTBETCTBUM C MHbOPMaL el
0 CPOKax v NopsfKe NpeLoCTaBNeHUA rOCyAapCTBEHHONW ycayru, onybankoBaHHOW Ha EanHom nopTtane
nmbo Ha oduumanbHOM caliTe MuUHUCTEpPCTBA couManbHOM NoAUTUKK CBepANoBCKOM ob6aacTn B cetn
WHTepHeT, Ha oduLMaNbHbIX CailTax yNpaBAeHWA COLMANbHON NONUTUKN B ceTU NHTepHeT.

WCYEPNbIBAIOLLNIA NEPEYEHb OCHOBAHUI ANA OTKA3A B NPUEME
AOKYMEHTOB, HEOBXOANUMBbIX ONA NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOW YCNYIU

20. OcHOBaHMAMM ANA OTKasa B npueme 3aaBneHNA ABNAKOTCA CNydau:
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1) 3asBNEHME NOSAHO NIMLOM, HE MMEIOLLMM Ha 3TO NOJIHOMOYMI;
2) 3aABUTENEM He NPeACTaB/eHbl AOKYMEHTbI, YKa3daHHble B MyHKTe 16 HAaCTOALLEro pernameHTa;

3) 3aABNEHUE U AOKYMEHTbI, Hanpas/eHHble B GpOpMe 3NEKTPOHHbIX JOKYMEHTOB, He NoAnucaHbl
NPOCTOM 3NEeKTPOHHOM NOANNCHIO NN YCUIEHHOM KBAIMPULMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO;

4) BblsiBNeHO HecobtogeHne ycTaHoBAeHHbIX PegepanbHbiM 3akoHOM OT 6 anpensa 2011 roga N 63-
®3 "O6 aneKkTpoHHOM  noanucu"  ycnoBUWA  MNPU3HAHWA  OEUCTBUTENbHOCTU  YCUAEHHOM
KBanMdOULUNPOBAHHOM 3NEKTPOHHOM Nognuciu.

WCYEPMbIBAIOLLIMIA NEPEYEHb OCHOBAHUI ANA NPUOCTAHOB/IEHUA
WU OTKA3A B NPEAOCTAB/IEHUU TOCYAAPCTBEHHOW YCNYTU

21. OcHoBaHUA ANA NPUOCTAHOBAEHNA NPEAOCTABAEHNA TOCYAAPCTBEHHOM YCAYTM OTCYTCTBYHOT.

B npegocTaBaeHMM rocy4apCTBEHHOM YCAYrM OTKa3blBaeTCA B C/lydae, ECAN B TedeHMe NATU paboumnx
AHEeN co AHA noJauu 3asBAEHWA, NMOAMMCAHHOIO MPOCTON 3NEKTPOHHOM MOAMNUCLIO, B yrnpasieHue
COLMaNbHOM MOIMTUKM He MpeacTasBieHbl AOKYMEHTbl B COOTBETCTBMM C YacTbiOo TpeTben nyHKTa 17
HaCTOALLEro pernameHTa.

NEPEYEHDb YCNYT, KOTOPbLIE ABNAIOTCA HEOBXOANMbIMU U
OBA3ATE/IbHbIMUW AN1A NPEQOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTN,
B TOM YUC/IE CBEAEHUA O AOKYMEHTE (AOKYMEHTAX),
BblIAABAEMOM (BbIAABAEMbIX) OPTAHU3ALIUAMMN,
YYACTBYIOLLIUMMU B NPEAOCTAB/IEHUN FTOCYAAPCTBEHHOMN YCNYTU

22. Ycayr, KoTopble ABAAIOTCA HeoOXoAMMbIMM M  00s3aTeNbHbIMM A8 NpPefocTaBAeHUs
rocyapCcTBEHHOM yCAyrM B COOTBETCTBUM ¢ [ocTaHoBeHMeM MpasutenbcTsa CBepanoBCKOM 061acTy oT
14.09.2011 N 1211-11M, He npegycMoTpeEHO.

NOPAAOK, PASMEP U OCHOBAHUA B3UMAHUA FOCYAAPCTBEHHOW NOLLU/IUHbI
W11 UHOW NNATbI, BSUMAEMOW 3A NPEAOCTAB/IEHUE
rOCYAAPCTBEHHOM YCNYTU

23. TocypapcTBEHHAA ycayra npegoctasnseTca 6e3 B3MMAHUA rocyAapCTBEHHON MOLWAMHBI UK
MHOW NAaThbl.

norAOOK, PASMEP U OCHOBAHUA BSUMAHUA N/NATbI
3A NPEAOCTABNIEHUE YCNYT, KOTOPbLIE ABNAIOTCA HEOBXOAUMbBIMU U
OBA3ATE/IbHbIMW ANA NPEAOCTABNEHMUA TOCYQAPCTBEHHOM YC/YIU,
BKNIOYAA UHOOPMALIMIO O METOAUKE PACYETA PASMEPA TAKOM N/IATDI

24. Ycnyr, KoTopble ABAAIOTCA HEO6XOAMMbBIMW U 06A3aTeNbHbIMM  ANA NPeaoCcTaBAeHUA
rocyAapCTBEHHOM YCAYrK, He NPeayCMOTPEHO.

MAKCUMAJbHbBIA CPOK OXXWAAHUWA B OYEPEAM NPU NOAAYE
3AAIBNIEHUA O NPEAOCTABIEHUU FTOCYAAPCTBEHHOWM YCNYTU, YCNIYTH,
NPEAOCTAB/IAEMOI OPTAHU3ALMEN, YYACTBYIOLLENA B MPEAOCTAB/IEHUU
FOCYAPCTBEHHOM YC/TYTU, U NPU MONYYEHUM PE3Y/IbTATA
NPEAOCTAB/IEHUA TAKUX YCAYT

25. MaKcMmasibHbIN CPOK OXHngaHmA B ovepean npu nogadve 3aaBneHNA B ynpaBieHUn COLI,I/IBI'II:HOVI
NOZINTUKN HE AO0JIXKEH NpeBbiWaTb NATHAAUATU MUHYT.
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MaKcMmanbHbIn CPOK OXunaaHuAa B o4vepeaun npu nogadvye 3aAB/I€HUA U NpPU NOAYHEHUN KONUU
peweHnAa o0 Ha3Ha4yeHUun 160 06 0TKa3e B Ha3HAYEHUM exxeMeca4yHoro nocobus B M(DU, TaKXXe He A0/1XKeH
npesbiwaTb NATHaAUATU MUHYT.

CPOK U NOPALAOK PETMCTPALINU
3AAB/IEHUA O NPEAOCTAB/IEHUN FTOCYAAPCTBEHHOM YC/TYTU U YCNYTN,
NPEQOCTABNAEMOM OPTAHU3ALMEN, YYACTBYIOLLENM B NPEAOCTAB/IEHUU
rOCYAAPCTBEHHOM YCNYTU, B TOM YUCNE B SNEKTPOHHON ®OPME

26. Pernctpauma 3aaB/ieHUs OCYLLECTBAAETCA YPaBAEHUEM COLMaNbHOM NOAUTUKN:
B AE€Hb NOAaYM 3asB/IEHMA B yNpaBAeHNE COUMANbHOM NONNTUKMY;

B [EHb MNOCTyN/eHWA 3anABJAEHUA WU [AOKYMEHTOB, HeobXxoAMMbIX Aaa NpeaocTaBieHus
rocyAapCTBEHHOW yCayru, B ynpasieHWe CoLuManbHOM NoanTukn n3 MoLl, B Tom yncne HanpaBaeHHbIX
ML, B aneKTpoHHOM popme (MHTerpaumna MHGOPMALMOHHbIX CUCTEM);

He nosgHee paboyero AHA, CleAylOLLEro 3a AHEM MOAAYM 3aAB/EHUA B yNpaBieHNe coumnanbHom
MOJIMTUKM C UCMOJIb30BaHNEM NHPOPMALIMOHHO-TEIEKOMMYHUKALMOHHbIX TEXHO/IOTUA.

B cnyyae ecnu 3anBrieHME M AOKYMEHTbI, HeobxoauMble A1A NPeaoCcTaBieHNs rocyaapcTBeHHoM
YCAYryY, YKa3aHHble B NyHKTe 16 HacToALLero pernameHTa, nogaHbl B GopmMe 3N1eKTPOHHbIX AOKYMEHTOB
(NpX HaNNUYUKU TEXHUYECKOI BO3MOXKHOCTK), yNpasaeHMue colmanbHOW NOUTUKK He no3aHee pabouero
OHA, cneaylowero 3a AHem Nodayn 3asBNeHWs, HanpasaAeT 3aABMTENI0 3/MEeKTPOHHOe coobuieHue o
NPUHATUM MMBO 06 OTKase B NPUHATUMN 3aABNEHUA.

27. PeruncTpauma 3asB/eHUA OCYLLECTBAAETCA B NoOpAgKe, NPeayCMOTPEHHOM MyHKTom 42
HaCTOALLEro pernameHTa.

TPEBOBAHUA K NOMELLEHUAM, B KOTOPbIX MPEAOCTAB/AETCA
rOCYAAPCTBEHHASA YCAYTA, K 3ANY OXWUAAHUA, MECTAM
ONA 3ANONHEHUA 3AABNEHUA O NPEAOCTABNEHWM FOCYAAPCTBEHHOW
yCNyru, UHGOPMALIMOHHbIM CTEHAAM C OBPA3LLAMMW UX 3ANOHEHUA
M NEPEYHEM AOKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTAB/IEHUA
KAXA0MN rOCYAAPCTBEHHOWM YCNYTU, PASMELLEHUIO U OPOPM/EHUIO
BU3YA/IbHOW, TEKCTOBOW N MYNIbTUMEANAHON UHOOPMAL MU O NOPAAKE
NPEAOCTABNEHUA TAKOM YCAIYTN, B TOM YUC/E K OBECNEYEHUIO
JOCTYNHOCTU ANA UHBANNAOB YKA3AHHbIX OBbEKTOB B COOTBETCTBUM
C 3AKOHOZIATE/IbCTBOM POCCUMCKOWN GEAEPALIUUN N 3AKOHOAATE/ILCTBOM
CBEPA/IOBCKOW OB/IACTU O COLlMA/IbHOM 3ALLIUTE UHBANUOOB

28. B nomeLlleHunAx, B KOTOpPbIX NPeaOoCTaBNAETCA rocyaapCTBeHHaAA ycnyra, obecneumnBaercsa:

1) cooTBeTCcTBME CaHWTAPHO-3MUAEMUONOTMYECKMM MpaBMaam M HOpMaTMBam, MpaBuaam
npoTMBONOMXKapHoI 6esonacHoCTyH;

2) CO34aHne WHBaIUAaM caegyruwmx YCﬂOBMVI AOOCTYNHOCTU 06bEKTOB B COOTBETCTBUMU C
TDEGOBaHMﬂMM, YCTaHOB/IEHHbIMU 3aKOHOA4ATE/IbHBIMU U UHBIMU HOPMATUBHbIMU NMPABOBbIMU aKTaMMU:

BO3MOXHOCTb GECI'IIOEI'IFITCTBGHHOFO BX0O4a B 06bEKTbI U BbIXO4a U3 HUX;

BO3MOXHOCTb CaMOCTOATE/IbHOIO nepeasuneHnAa no TeppuUTopun obbeKkTa B uenax AOocrtyna K
MecTy npepnocrtaB/sieHUA FOCV,D,apCTBeHHOVI ycnyrm, B TOM 4yucsne C nomouibro pa60THMKOB O6'beKTa,
npeaocTasaAWNX rocyaapCTBEHHYO yCnyry, aCCUCTUBHbLIX U BCMNOMOTraTe/IbHbIX TEXHOJIOTUI, a TaKKe
CMEHHOro Kpecna-KonAacKku;



BO3MOXHOCTb NOCagKn B TPAHCNOPTHOE CpeacTBo U BbiICagKN U3 HEro neped seXxoaom B O6'beKT, B
TOM 4YUCne C NCNOoN1b30BaHNEM KpeC1a-KONACKU U NPpU HEO6XO,CI,MMOCTM C NMOMOLbIO pa6OTHVIKOB O6'beKTa;

COMPOBOXAEHWE  MHBAINGOB, MMEIOWMUX CTOMKME  HapyweHus  GyHKUMM  3peHua U
CaMOCTOATE/IbHOTO NepesBUNKEHMSA, MO TEPPUTOPUM 0O BEKT];

coAencTesmMe MHBaAUAY Npu BXoAe B OOBEKT U BbIXoAe U3 Hero, MHGOpMMpPOBaHME MHBAAUAA O
OOCTYMHbIX MapLUpyTax 0bLLecTBEHHOro TPaHCMNopTa;

Hag/ieXkalllee pasmMelleHne Hocutenen uHpopmaumm, Heobxoammon ana obecneyeHus
b6ecnpenATCTBEHHOro A0CTyna WHBa/IMAOB K OOBEKTAM W TrOCyAapCTBEHHOW yC/ayre, C y4eTom
OTrpaHUYEHUN WX KU3HEAEeATeNbHOCTU, B TOM yucne aybavpoBaHue HeobxoauMoM ANA MONyYEeHUs
rocy4apcTBEHHOM YC/YrM 3BYKOBOW WU 3pUTE/IbHOM MHMOPMAUUMKM, a TaK¥Ke HaZAMUCeN, 3HAKOB U UHOM
TEKCTOBOM M rpadumyeckon mHGopmauum 3HaKamu, BbIMOJHEHHbIMU pesnbePHO-TOYEYHbIM WpPUPTOM
Bpaina n Ha KOHTpacTHOM QOHe;

obecneyeHne Aonycka Ha 06bEKT, B KOTOPOM MPeAoCTaBAAETCA rocyAapCcTBeHHan yciyra, cobaku-
NPOBOAHMKA NPU HAIMUNU AOKYMEHTA, NOATBEPMKAAIOLLErO ee cneumanbHoe obyyeHue;

3) HannuMe MecT AN 0XnZaHUA, MHGOPMMPOBAHMSA, MPUEMA 3asBUTEEN.
MecTa oxxungaHus obecneynBatoTcs CTy/IbAMM, KPecebHbIMU CEKLUMAMU, CKamMbAMK (6aHKETKaMK);
4) Hannume TyaneTa co cBOH6OAHBIM JOCTYMOM K HEMY B paboyee Bpems;

5) Hannume mect WHOOPMMPOBAHUA, MNpPeAHA3HAYEHHbIX A1 O3HAKOMJIEHUA TparkdaH C
MHGOPMALUMOHHBIMU MaTepuanammn, o6opyaoBaHHbIX:

MHOOPMAUMOHHBIMWU CTEHAAMMU UM MHOOPMALUMOHHBIMW 3NEKTPOHHBIMW TEPMUHANAMMU;

cToNamu (CTOMKaMM) C KaHUENAPCKUMM MPUHAANEKHOCTAMU ONA OPOpPMIEHUA [AOKYMEHTOB,
CTYbAMM.

Ha MHOOPMALMOHHBIX CTeHAAX B MNOMELLEHMAX, NpPeAHa3HAYeHHbIX ANA NpUemMa rpaxaaH,
pasmelyaeTtca MHGOPMaLUWA, YKa3aHHAA B MyHKTE 5 HACTOALLEro pernameHTa.

OdopmneHne BM3yasbHOM, TEKCTOBOM W  MynbTUMeauiiHONM UMHPOpMauuM 0O nopagke
NpesocTaBAeHUs TOCYAAPCTBEHHOW YCYrM AO/IKHO COOTBETCTBOBATb ONTMMAsIbHOMY 3pUTE/IbHOMY U
C/IyXOBOMY BOCMPUATUIO 3TON MHPOPMALUN 33 BUTENSIMM, B TOM YMCAIE 3aABUTENAMM C OFPaHUYEHHbBIMM
BO3MOKHOCTSIMMU.

NOKA3ATE/NIN AOCTYMHOCTU U KAYECTBA FOCYQAPCTBEHHOM YCNYTU

29. MNokasatenamm AOCTYNHOCTU N Ka4veCTBa NpegocrtaBsieHnAa FOCVAapCTBEHHOﬁ YCAYyrn ABNAKOTCA:

1) BO3MOKHOCTb NOAYy4YeHMA MHGOPMALMM O XOAe NPeAoCTaBNEHMUA FOCYAaPCTBEHHOMN YCAYTU, B TOM
yncne € MUCNONb30BaHMEM  MHGOOPMALMOHHO-KOMMYHUKAUMOHHBIX TEXHO/MOMMI  (MpU  Hannuum
TEXHWUYECKOI BO3MOKHOCTH);

2) BO3MOXHOCTb MOAyYEeHUA rocydapcTBeHHon ycayrm B MOL (B uyacT obpaweHua 3a
npesocTaBAeHMEM rOCYLAPCTBEHHOM YCAYTM U NOJYYEHUS KOMUW PeLleHUs O HasHauyeHUn Inbo 06 oTKase
B Ha3HAYEHUU eXXeMecAYHOro nocobus);

3) BO3MOKHOCTb MOJIY4EHUA rOCYyAaPCTBEHHOM YCIyrM nocpeacTBoOM 3anpoca o npeaocTaBaeHnn
HECKOJIbKMUX rOCYAapCTBEHHbIX U (MAK) MyHUUMNAaNbHbIX ycayr B MOLL (aanee - KomnneKcHbIM 3anpoc);

4) BO3MOXXHOCTb Nnoaayun 3aAaBneHnA, AOKYMEHTOB, VIH(I)OpMaLI,VIM, HeO6XO,EI,VIMbIX Aana nonyyvyeHuA



rocyAapCTBEHHOW YCAYrM, a TaKMKe MOoAy4eHMs KOMWUW pelleHMs O HasHadeHum anbo o6 oTKase B
Ha3HaYeHMM exemecayHoro nocobus B npegenax Tepputopum CBepanosBckon obnactm B nob6om
dunmnane MoL no Bbibopy 3aABUTENs (IKCTEPPUTOPMANbHBLIN NPUHLMM) HE3aBUCMMO OT ero mecTa
HUTEeNbCTBa U1 MeCTa I'IpE6bIBaHVIFI Npn HaN4Ynm TeXHUYEeCKOM BO3MOXHOCTU nepeagayvyn 4OKYMEHTOB U3
M®L, B ynpaBneHMe cOUMANbHON MOJSIUTUKM B 3I/IEKTPOHHOM BUAE (MHTerpaumsa WHGOPMALMOHHbIX
cuctem).

30. BO3MOXHOCTb MOJly4YeHUs rocydapcTBeHHon ycayriu B MO®L B nonHom obbeme He
npeaycmoTpeHa.

BO3MOHOCTb MOIYYEHUS TOCYAAPCTBEHHOW YCAYrM B NOJIHOM O6beEME, a TaKKe BO3MOXKHOCTb
noAaun 3aaBAeHUs, LOKYMEHTOB, MHPOPMaLUK, HeOBXOAMMBIX A8 NOSYYEHUA TOCYAaPCTBEHHOM Yy,
a TaK¥Ke MOJIyYeHWs KOMUM pelleHuAa O HasHayeHun Anbo 06 OTKase B HA3HAYEHUU eKeMEeCAYHOro
nocobus B npeaenax Tepputopmm CeBepAnoBCKON 061acTn B N106OM TEPPUTOPHUANIBHOM NoApa3LeNeHnm
yNpaB/ieHNsA COLMaNbHOM NONUTMKM NO BbIGOPY 3aaBUTENA (IKCTEPPUTOPUANBHBIN NPUHLMN) HE3AaBUCUMO
OT €ero MmecTa XWUTenbCTBa WAM MecTa npebbiBaHUA He NpeayCcMOTPeHbl BBUAY OTCYTCTBUA
TEepPUTOPUANbHBIX NOAPa3AENEHMA.

31. Mpu npeaocTaBAeHUM rOCYAaPCTBEHHOM YCAYIM B3aMMOAENCTBNE 3aABUTENA C AO0/IKHOCTHbIM
JIMLOM YMPaB/ieHUA COLManbHOM NOMIMTUKM OCYLLLECTBAAETCA OAMH Pa3 Npu npueme 3ansaeHuUs.

Bpemsa, 3aTpayeHHOe 3asaBMTE/NIeM MPU B3aMMOAEWACTBUWM C AO/KHOCTHbIM IMUOM YMpasaeHus
COUMANbHOMW MOMUTUKM NPU NPeaoCTaBfeHUU TOCYAapCTBEHHON YCAYrM, He [AO/KHO MpeBbilaTb
NATHaALATU MUHYT.

Bpems, 3aTpayeHHoe 3asBUTENEM NPW 06paLLeHMM 3a NPeaoCTaBNeHMEeM FroCy4apCTBEHHOM yCayrn
B M®LL, He fOMKHO NPEBbIWATb NATHAALATA MUHYT.

MHbIE TPEBOBAHUA, B TOM YUCANE Y4YUTbLIBAOLWMNE OCOBEHHOCTH
NPEQOCTABNEHUA TOCYQAPCTBEHHOM YCNYTU B MdL,
OCOBEHHOCTU NPEAOCTAB/IEHUA FOCYOAPCTBEHHOW YCNYTU
NoO 3KCTEPPUTOPUAIBHOMY NMPUHLUMNY U OCOBEHHOCTU
NPEOQOCTABNEHUA TOCYQAPCTBEHHOM YCNYTU B 3NIEKTPOHHON ®OPME

32. 3aABuTeNb UMEET NPaBO NOAAYM 3aABAEHMA, LOKYMEHTOB, MHGOPMAUUM, HEOOXOAMMBIX OAs
NoJslydeHUA rocy4apCTBEHHOM YCAYIK, a TaKkKe NolyYeHMsA KONMUKU peleHra o HadHaveHumn nbo ob oTkaze
B Ha3HAYEHUWN eKeMeCaYHOro nNocobma No sKCTeppPUTOPUaNbLHOMY NPUHLMUMNY HE3ABUCMMO OT €ro MecTa
KUTENbCTBA UAN MecTa npebbiBaHuA B Atobom dunnane MOL, B npeaenax Tepputopumn CBepaOBCKOM
obnactu no Bbibopy 3anBUTENS.

33. ObpalweHne 3a nNpenocCTaBleHUEM T[OCYAAPCTBEHHOM YCAYIM MOMKET OCYLLEeCTBAATbCA C
NCNo/Ib30BaHMEM MPOCTOM 3/EKTPOHHOM NOAMUCU UIN YCUNEHHON KBAANPUUMPOBAHHOM 3/1EKTPOHHOM
noanucu B COOTBETCTBMU C TpeboBaHuammn PeaepanbHoro 3akoHa oT 6 anpens 2011 roga N 63-d3 "06
3/1IeKTPOHHOM nognucu" (Npu HaIMYNUM TEXHUUYECKON BO3SMOMKHOCTH).

Pasaen 3. COCTAB, MOC/NEAOBATE/NIbHOCTb U CPOKU BbINO/IHEHUA
AAMWHUCTPATUBHbIX MPOLIEAYP (AEACTBWIA), TPEBOBAHUA K NOPAAKY
WX BbIMO/IHEHMSA, B TOM YUC/IE OCOBEHHOCTM BbIMO/IHEHUA
AAMWHUCTPATUBHbDIX MPOLIEAYP (AEACTBUIA) B SNEKTPOHHOW ®OPME,
A TAKXE OCOBEHHOCTU BbINO/IHEHUA AAMWUHUCTPATUBHbBIX MPOLEAYP
(AENCTBMI) B ML

34. MNepeyeHb AZMUHUCTPATMBHBLIX NpPOLEAYP B YNPABAEHUM COLMANBHON TMOJUTUKM MO
npesoCTaBAEHMUIO FOCYAapCTBEHHOM YCAYIM BKAOYAET B cebs:
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1) npuem 3aaBAEHUA U LOKYMEHTOB, HEOHOXOAMMbIX 418 NPEeA0CTaBAEHUA rOCYyAaPCTBEHHOMN YAy,
MX NEPBUYHYIO MPOBEPKY M perncrpaumio 1Mbo oTKkas B npMeme 3aaBAeHUs;

2) paccmoTpeHue 3aAB/eHMA U AOKYMEHTOB, HeobxoAuMMbIX ANA  NpeaocTaBieHus
rocyAapCTBEHHOM YCAYrK, MNPUHATUE pPelleHMAa O HasHayeHun mbo o6 OTKase B HasHayYeHuu
eXemMeca4yHoro nocobus;

3) opraHu13aLMIO BbIMIaTbl XKeMeCcA4YHOro nocobus.

35. MNepeyeHb agMMHUCTPATMBHBIX Mpoueayp NO NpPeaoCTaBAEHUIO TOCYAAPCTBEHHOW YCyrv B
3/1eKTPOHHON hopme, B TOM YMCNIE C UCNONb30BaHNEM EAMHOro nopTana, BKAOYAET B cebn:

1) npepocTaBneHne B YCTaHOBAEHHOM NopsaKe nHpopmaLmm 3aasuTenam n obecneyeHune gocryna
3aABUTENIEN K CBEAEHMAM O FTOCYAaPCTBEHHOM YCNYTE;

2) 3anu1cb Ha NpUYeM B ynpaBaeHUe CoLManbHOM NOANTUKU ANA NOJauM 3aABNEHUS;
3) dopmmrpoBaHUe 3aABAEHUS;
4) npruem v perncTpaumio 3aasieHna NMbo OTKas B Npueme 3asaBAeHus;

5) onnaty rocyaapcTBeHHOM NOLW/IMHbI 33 NPEAOCTaBAEHNE roCYAapCTBEHHOM YCAYTM U YNAATY UHbIX
naaTerken, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOAaTeIbCTBOM Poccuiickon ®eaepaunuy;

6) nony4yeHne 3a8BUTENEM CBEAEHMI O XOAe NPeaoCcTaB/eHNA rocy4apcTBEHHOMN YCyru;

7) B3aMmoaeincTBME YMpPaB/ieHUA COLMANbHON MONUTUKM C FOCYAapCTBEHHbIMU OpraHammu
(opraHunsaumamm), y4acTBYIOLLMMU B NPEAOCTaBAEHMM FOCYAaPCTBEHHOM YCAYTU, B TOM YMC/ie NopALoK U
YC/0BMA TaKOTO B3aMMOAENCTBUS;

8) Hanpas/ieHUeE 3aABUTENO KOMUU peleHnAa O Ha3Ha4dYeHuu nmMbo 06 oTKase B HasHayeHUU
exemecavyHoro I'IOCO6MF|;

9) ocyuiecTBNeHNE OLLEHKM KayecTBa NpPeAoCcTaB/eHNa rocyAapCTBEHHON yCayry;

10) vHble geicTeua, Heobxoaumble 4NA NPEAOCTaBNEHUA rOCYAAaPCTBEHHOW YCAYrM, B TOM Yucie
CBA3aHHbIE C MPOBEPKOW AENCTBUTENIbHOCTU YCUAEHHOW KBaNUGULMPOBAHHOMN 3/1EKTPOHHOW nognucu
3a8BMTENA, UCMNO/Ib30BAHHOM MNPU 06paLLeHNM 3a NONYYEHMEM FOCYAAPCTBEHHOM YCAYrM, a TaKXke C
YCTaHOB/JIEHWEM MepeyHs KNaccoB CPEeACTB YA0CTOBEPAIOLWMX LLeHTPOB, KOTOpble A0MycKaloTca Ans
MCNONb30BaHMA B Uenax obecneyeHMs YKasaHHOW MNPOBEPKM W ONPesenatTcd Ha OCHOBaHWM
yTBEpKAaemoi dpegepanbHbIM OpraHOM UCMOAHUTENLHOM BAAcTM MO cornacoBaHuio ¢ PeaepanbHol
cnyxboi 6esonacHocTu Poccuitickon depepaumm mogenu yrpos 6esonacHocTM MHboOpmauuu B
MHPOPMALMOHHOM CUCTEME, MWCMONb3yeMOW B Lenax npuema ob6palleHnin 3a NosyyeHuem
rocyAapCTBEHHOM yCAyrn 1 (MAn) NpeaocTaBieHns Takon yeayru.

36. lepeyeHb agAMUHUCTPATMBHbIX Npoueayp MO MNPeaoCTaB/AEHUID FOCYAAPCTBEHHOM YCAyru,
BbiNoaHsAeMbIXx M®L, BKtoyaeT B cebs:

1) nHPopmMpoBaHMe 3asBUTENEN O MOPSAAKE NPEefOoCTaB/leHUs rocyAapcTBEHHOM yCayrM, B TOM
yncae NoCpeaCcTBOM KOMMJIEKCHOTO 3anpoca, B M®LL, o xoze BbINO/IHEHUS 3anpoca O NpeaocTaBAeHUn
rocyfapCTBEHHOW YCNYyrM, KOMIMJIEKCHOrO 3anpoca, a TaKKe MO MHbIM BOMPOCaM, CBA3AaHHbIM C
npegocTaBNeHMEM TOCYLAPCTBEHHOM YCAYrK, a TaKKe KOHCY/IbTMPOBaHWE 3asBuUTenelt O nopsagxe
npegocTaBAeHUs rocyAapcTBeHHoN ycnyrn B MOLL 1 yepe3 EauHbIA nopTan, B TOM uucie nyTem
obopynoBaHua B MOL, pabounx mecT, npegHasHaueHHbIX 18 obecneyeHuns 4ocTyna K cetm UHTepHerT;

2) npuem 3aaBneHnAa n 4OKYMeEHTOB, HEO6XOAI/IMbIX ana npeanocrtaBieHnA FOCVﬂ,apCTBEHHOVI ycnyram,
M 3anosiHeHMne pacnnuckn B MNOJNly4eHUU [OOKYMEHTOB OT 3aABUTeNnAa, B TOM 4YKCie nocpeacrsom



aBTOMAaTU3MPOBaAHHbIX MHOOPMALMOHHbIX cucTem MOLL, 1Mbo 0TKas B NpMeme 3asBAEHUSA;

3) dopmupoBaHuMe U HanpaBneHne MOPL, meKBEAOMCTBEHHOIO 3anMpoca B  OpraHbl,
npeaocTaBAsOWME TFOCYAAPCTBEHHbIE YCAYTM, B WMHble TOCYAAPCTBEHHbIE OpraHbl (opraHusauumu),
y4acTBYHOLLME B MPeAOCTaBNEHUM FOCYAAaPCTBEHHbIX YCAYT;

4) Bblgayy 3aABUTENIO KOMUM PELLIEHNA O HasHaYeHMM 60 06 OTKa3e B Ha3HAYEHNN eXXeMeCAYHOro
nocobus, B TOM unc/e Bblgadyy AOKYMEHTa Ha BymaykHOM HocuTene, NoATBEPKAAIOLLEro cogepKaHue
3/1eKTPOHHOIO AOKYMEHTa, HanpasaeHHoro B M®L, no pesynbTatam npegocTaB/eHUs rocyAapCTBEHHOM
YCAYr¥ ynpasBieHNeM CoLManbHOM NOAUTUKMY;

5) npepocrasnieHne I'OCY,CI,apCTBeHHOﬁ ycnyrmn nocpegcrsom KOMMaeKCHOro 3anpoca.

NPUEM 3AABNIEHNA N JOKYMEHTOB, HEOBXOAUMDbIX A1 NPEAOCTAB/IEHUA
rOCYAQAPCTBEHHOM YCNYTN, UX NEPBUYHAA NPOBEPKA
N PETUCTPALIUA INBO OTKA3 B NPUEME 3AABJIEHUA

37. OcHoBaHWeM ANA Havana aAMUHUCTPATMBHOW Npoueaypbl ABaseTca obpalleHue 3aaBUTeNA B
ynpasneHne CoumanbHOM NOAUTUKM MO0 NOCTYNAeHWe 3aABAEHUA U JOKYMEHTOB, HeObXoaAnMbIX ANA
npesocTaBNeHNA FOCYAAPCTBEHHOW YCAYrW, B yrNpaB/ieHWe COuManbHOM MoAuMTUKM u3 MOL, B
3/IeKTPOHHOI dpopme.

38. B cocTtaB agMMHUCTPATUBHOM Npoueaypbl BXOAAT caeaylolme agMUHUCTPATUBHbIE AeACTBUSA:

1) npuem 1 NepBMYHAA NPOBEPKA 3aABAEHUA U OKYMEHTOB, HEOBXOANMbIX ANA NPeAoCTaBAEHUA
rocyAapCTBeHHOW ycayru;

2) OTKa3 B nNpueme 3aaBneHunA nmbo perncrpaymna 3aaBneHuAa.

39. [JOMKHOCTHOE NNLO YNPaBAEeHUA COLMANbHON MOJUTUKKM, OTBETCTBEHHOE 33 BbIMOJIHEHME
aAMMHUCTPATUBHOIO AencTema "Mpuem 1 nepBrYHasa NPOBEPKaA 3aAB/IEHUS U JOKYMEHTOB, HEOHXOANMbIX
ONA NPefoCTaB/feHUs rocydapcTBeHHOM ycayrn", onpenensetcs B COOTBETCTBUM C AO0NKHOCTHbIMMU
perfaMeHTamm rocyLapcTBEHHbIX MPaXKAAHCKMUX CAYKaLLMUX.

40. [o/KHOCTHOE /MU0 YNpaB/ieHUA CouMasbHOW MOJIMTUKKU, OTBETCTBEHHOE 3a BbINOJHEHUE
aAMUHUCTPaTUBHOrO AelicTena "Mpruem 1 nepBruYHas NPoBepPKa 3aABAEHNA U OKYMEHTOB, HE06X0ANMbIX
ANA NpeaocTaBieHus rocyaapcTBeHHoM yeayrm':

1) npoBepseT AOKYMEHTbl, YAOCTOBEPAIOWME NUYHOCTb 3aBUTENA, CBUAETENbCTBYET CBOEMN
NOAMMCBIO MPABUILHOCTL BHECEHWA B 3asB/IeHWE MACMOPTHbIX AAHHbIX 3aABUTENsA. B cayyae nogaum
3aB/IeHNA Yepes3 MNpPeaCcTaBUTENs 3asaBUTE/IA B 3asB/IEHUMM yKasbiBaloTcA Gamuavsa, MMs, OTYECTBO,
NMOYTOBLIN afpec MecTa XKutesnbcTBa (MecTa npebbiBaHWA, GpaKTUUECKOro NPOXKMBAHMA) NpeacTaBUTeNs
3aABUTENS, HAMMEHOBAHME U PEKBU3UTbI LOKYMEHTA, YAOCTOBEPAIOLWEro JIMYHOCTL MpPeacTaBuTens
3aABUTENS, PEKBU3UTbI [OKYMEHTA, MOATBEPXKAAIOWErO MOJHOMOYUA MPeACcTaBUTENA 3asBUTENS.
YKasaHHble CBeAEHUA MOATBEPKAAOTCA NMOAMMUCHIO NPeacTaBUTeNA 3aaBUTENA C NPOCTABAEHWEM AaTbl
npeacTaBNeHUs 3asaBNeHMS;

2) npoBepseT KOMMNEKTHOCTb JOKYMEHTOB, MNPaBUAbHOCTbL OQOPMIEHUA U COLEpP)KaHWe
npeacTaBAeHHbIX 4OKYMEHTOB, COOTBETCTBME CBEAEHWUN, COAEPNKALUMXCA B AOKYMEHTaX, HE0bX0ANMbIX
ANA NpeaoCcTaBNeHUA roCy4apCTBEHHON yCayry;

3) NpUHMMaET 3aBepeHHble B YCTAHOBAEHHOM MOPAAKE KOMWUU AOKYMEHTOB, HEO6X0AMMBIX ANA
npenocTaBAeHUA rocyAapCTBEHHOM YCayru.

MepBMYHAA nNpoOBeEpKa 3anABAEHMA W [OOKYMEHTOB, HeobXoAMMbIX ANA NpeaocTaBAeHUA
rocyZfapCTBEHHOW YCAYrv, MpPeACTaBleHHbIX B 31EKTPOHHOM ¢OpMe, OCYLLEeCTBASETCA B MOpsAAKe,



npesycMoTPEeHHOM NYHKTOM 66 HACTOALWEro perfiameHTa.

MaKcMmanbHbI CPOK BbIMNOIHEHUA aAMUHUCTPATUBHOTO AelicTemA "Mpuem 1 nepsrMUHan NpoBepKa
3afB/IEHMA U JOKYMEHTOB, HEOOXOAMMBIX ANA NPeAoCTaB/IeHUs TOCYAapCTBEHHOM ycayrn'" coctaBaser
[EeCATb MUHYT.

41. [OoNXKHOCTHOE NMLO YNpaBAeHMA COUMANbHOM MOAUTUKM, OTBETCTBEHHOE 33 BbINOJHEHWE
agMUHUCTpaTUBHOro aeicteua "OTKas B npueme 3aABAeHUs AMBO pernctpaums 3aasneHus”,
onpeaenseTcs B COOTBETCTBMM C AO/IKHOCTHBbIMM pPEerfiaMeHTamMu roCYyAapPCTBEHHbIX TPaXAAHCKUX
CNYKALMX.

42. [LONKHOCTHOE /MU0 YNpaB/ieHWa CcoumManbHOW MOJIMTUKK, OTBETCTBEHHOE 3a BbIMOJHEHWUE
agMUHUCTPaTUBHOrO aeiicteus "OTKas B Npueme 3aaBAeHUsA AMBO0 perncrpauns saasneHuns™:

1) npy HanNMYMM OCHOBAHMI AN OTKas3a B NpMeMe 3asaB/IeHUs, yKasaHHbIX B MyHKTe 20 HacToALwero
pernameHTa, OTKa3bIBaeT B Npueme 3asaBieHus;

2) peructpupyeT 3asBneHne B HypHane perncTpaumm 3asasieHuin Ha OCyLecTBAeHNe CoLManbHbIX
Bbinnat (ganee - XypHan peructpaumm) (npunoxeHre N 2 K HacTosAWweMy pernameHTy) B AeHb noJayn
3aABMEHUA 3aABUTENEM fIMYHO, NMBO B AeHb NOCTynaeHus 3assiaeHusa us MoLU, anbo He nosaHee
pabouyero AHA, Credyilollero 3a AHEM MOAAuYM 3aABNEHUA B yNpaBAeHUE COUMaNbHOW MOAUTUKK,
HanpaBAEHHOrO C UCMO/Ib30BaHNEM MHGOPMALMOHHO-TENEKOMMYHMUKALMOHHbIX TEXHOIOTUIA;

3) B cAy4ae /MYHOro obpallleHus 3aABUTENA BbIAAET PaCNUCKY-yBeAOMAEHWE, B KOTOPOM
YKa3blBaeTCA KO/IMYECTBO MPUHATLIX AOKYMEHTOB, PeructpauMoHHbIM HoMep 3aaBneHusa, pamuava m
noAnNucb A0/MKHOCTHOrO UL YNPaBAEHUA COLMANbHOM NOAUTUKN, MPUHABLLETO 3aABNEHMNE, a B C/ydae
NOCTYN/1eHUA 3aAB/IEHUA B 9NIEKTPOHHOM GOpMe - HanpaB/IAET 3aABUTE/IO0 3/IEKTPOHHOE CO0bLLEHME O ero
NPUHATUM 60 06 OTKase B NPUHATUW 3asAB/IeHUA He nosgHee paboyero AHA, cledylolero 3a AHem
noaauu 3aaBaeHus (Mpu HaANYUMU TEXHUYECKON BO3MOMKHOCTH).

B cnyyae oTKasa B npueme 3asB/leHMA BO3BpaliaeT 3aasutento ambo B MOL, (B cnyyae nogaum
3afB/IEHNA U [AOKYMEHTOB, HEOOXOAUMBIX A1 NPefoCTaBNeHUsA rocyaapcTBeHHOM ycayru, yepes MOLL)
3aABAEHME N LOKYMEHTbI, HeobxoAnmble oA NpeaoCTaBAeHUA rOCyAapPCTBEHHOM YCAYIU.

43. MaKcMMasbHbl CPOK BbINOJIHEHMA AAMUHUCTPATUBHOTO AelicTeuA "OTKas B npueme 3asBaeHns
nnbo perucTpauma 3assneHma’:

1) B CQ1iy4ae JIM4HOro O6paLU,eHMﬂ 3aABUTENA HE MOXKET NpeBbIWaTb NATU MUHYT,

2) B C/Ayyae nodayu 3anBNeHMA U AOKYMEHTOB, HeobXoAMMbIX ANA NpeaocTaBAeHUA
rocyapcTBeHHOMN ycayru, yepes MOL, He MOMKeT npeBblwaTth paboyero AHA, B KOTOPOM MOCTYMU/IO
3asBMeHUe B yNpaB/ieHWe CoLManbHON NOANTUKMY;

3) B c/AyYae nogayu 3anBAEHUA U AOKYMEHTOB, HeobxoAuMbIX [ANA NpeaocTaBaeHus
rocyapCcTBEHHOMN YCAyrn, HanpasieHHbIX B GOpMe 31EKTPOHHbIX JAOKYMEHTOB, He MOKeT MpesblllaTh
oAaHoro paboyero AHA, cneaylouiero 3a AHeM Nodayn 3aABAEHUA U AOKYMEHTOB, HeEobXoAMMbIX ANA
npeaocTaBAeHNA FOCYAapCTBEHHOM YCAYTK, B yNpaBieHUe CounanbHOM NOUTUKM.

44, KpuTepuem no npuemy 3asBAeHUA W AOKYMEHTOB, HeobXxoAMMbIX ANA MNpeaocTaBieHun
rocyAapCTBEHHOM YCAYrK, ABASETCA OTCYTCTBME OCHOBAHWIM ANA OTKa3a B NpUemMe 3anaB/eHus.

KpuTepnem no oTKasy B npueme 3adaBaAeHUA ABAAETCA HanmMyme OCHOBAHMUM AnAa OTKa3a B npueme
3aAB/IEHUA.

45, Pe3y/bTaTOM agMWHUCTPATUBHOM NpoLeaypbl ABASETCS pPernctpaums 3ansneHus B MypHane
peructpauum anbo oTKas B NpMeme 3asB/IeHuUA.



46. Cnocobom ¢UKcauumn pesynbTaTa BbINOJHEHWUA agMWHUCTPATUBHOW Mpoueaypbl ABAAETCA
BHeceHue MHbOPMaLUMM O MpUeme 3asB/EeHUA M AOKYMEHTOB, HeObXoAMMbIX ANA NpPeaoCTaBAeHUA
rocyAapcTBeHHoW ycayru, B ypHan perncrpaumm npu OTCYTCTBUM OCHOBAHWIA ANA OTKasa B npueme
3aAB/ieHNA. B ciyyae OTKasa B npueme 3aAB/eHUA - BHeceHWe MHbopmauum o6 oTKase B npueme
3asAB/1IeHNA B KypHan ycTHOro npuema no popme, yTBEpKAEHHON ynpaBaeHMeM COUManbHOM NOSUTUKN.

PACCMOTPEHUE 3AAIBJIEHNA U AOKYMEHTOB,
HEOBXOAUMbIX AN1A NPELOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYIU,
NPUHATUE PELLEHMNA O HASHAYEHUM /INBO OB OTKA3E
B HASHAYEHUU EXEMECAYHOIO NOCOBUA

47. OcHoBaHMeM Ana Havana a,ﬂ,MMHMCTpaTMBHOﬁ npoueanypbl ABAAETCA 3apeErmMcTtpupoBaHHOE B
ynpasaeHnUun cou,maanoﬁ NONINTUKWN 3aABNEHUE.

48. B cocTaB afiAMMHUCTPATUBHOM NpoLeaypbl BXOAAT cieaytowmne aAMUHUCTPaTUBHbIE AeicTBUA:

1) paccmoTpeHue 3aABNEHUA U OOKYMEHTOB, Heobxogumbix Aas  NpenocTaB/ieHusa
rocyapCTBEHHOM yCayru;

2) NpuHATME peLlleHna 0 HazHauyeHn nbo 06 OTKase B Ha3HaAYeHUN eXKeMeCcauyHoro nocobms.

49. [Jo/KHOCTHOE /MU0 YNpaBieHUA COLUMasbHOM MOJSIMTUKU, OTBETCTBEHHOE 3a BbINOJHEHUE
aAMUHUCTPATMBHOrO AenctBuA "PaccmoTpeHWe 3asBfeHUAs W AOKYMEHTOB, HeobXxoAumbIX Ans
npefocTaBAeHNA rocyAapcTBeHHON ycayrn', onpeaensetca B COOTBETCTBUM C  [AOJIKHOCTHbIMU
pernameHTamu rocyapCcTBEHHbIX FPaMKAAHCKUX CAYMKaLLNX.

50. JoMKHOCTHOE NUUO YNpaB/eHUsA COUMaNbHON MOSMUTUKK, OTBETCTBEHHOE 3a BbIMOJIHEHME
aAMWHUCTPATUBHOIO JelcTBmA "PaccmMoTpeHMe 3asfBAEHUSA M [JOKYMEHTOB, HeobXxoAWMbIX ANs
npeaocTaB/ieHNs rocy4apCcTBeHHOM ycayrn':

1) npoBepseT COOTBETCTBME MPEACTaBAEHHbIX 3aAB/MEHUA U AOKYMEHTOB, HEOBXOAUMbIX ANSA
npeaocTaBAeHMss  TOCYAapCTBEHHOW  ycayrv, TpeboBaHMAM  3aKoHoZaTenbCTBa O  nopAadxe
npeaocTaBAeHMs rocyaapCTBEHHOW yCayru;

2) roTOBUT NPOEKT peLleHns 0 HazHaYeHUn 6o 06 0TKase B Ha3HAYEHMM eXXEMECAYHOro Nocobus;

3) nepepaeT NOArOTOB/EHHbIA MPOEKT PELIeHNA O HasHayeHun anbo ob oTKase B HaszHauYeHUu
eKemecAYHoro nocobmsa n AOKYMeHTbIl, Heobxoanmble AN NPeaoCTaBAeHMA TOCYAaPCTBEHHOW yCayru,
ONA  NPOBEPKM  AO0MKHOCTHOMY /WUy YNPaBAEHMSA COLMaNbHOM MNOAWUTUKKM, OCYLLECTBAAIOLLEMY
KOHTPO/IbHble QYHKLMK;

4) nepepaeT AOKYMEHTbI, NO KOTOPbIM OCYLLECTBAAACA KOHTPOJIb, Ha PAaCCMOTPEHME Hayva/ibHUKY
YyNpaBAeHWA COLUANbHOM NOANTUKN UAWN YNIONHOMOYEHHOMY UM ANLY AA PAaCCMOTPEHUA U BbIHECEHUA
pelleHns o HazHavyeHUM Mbo 06 0TKase B HA3HAYEHMM eXKeMecaYHoro nocobus.

ALMUHUCTPATMBHOE AeincTBue "PaccMOTpeHMe 3asB/IEHMA UM AOKYMEHTOB, Heobxogumbix ans
npeaocTaBNeHUs rocyaapcTBEHHON ycayrn" BbINOMHAETCA B TeyeHWe Tpex paboumx AHel nocne
NoCTyN/NeHUs 3aAB/IeHMA U JIOKYMEHTOB, HEOBXOAMMbIX ANA NPEAO0CTaBAEHNSA roCyAapCTBEHHOM YCAYI.

51. JOMKHOCTHBIM ANLLOM yNpaBaeHuA COLl,MaﬂbHOVI NONNTUKN, OTBETCTBEHHbIM 3a BbIMOJ/IHEHNE
AAMUHUCTPATUBHOIO AEVICTBMH "anHFITVIe peweHnAa o0 Ha3Ha4YeHuun mbo 06 oTKase B HasHayeHUU
exxemecAavyHoro I'IOCO6MH", ABNAETCA Ha4a/lbHUK  ynpaBaeHUA cou,maanoﬁ NONUTUKN nnn
YyNONHOMOYEHHOE UM NNLO.

52. HayanbHuK ynpasaeHunAa cou,maanoﬁ NONINTUKN NN YNOZTHOMOYEHHOE UM NINLLO:



1) paccmaTtpuBaeT npeacTtaBAeHHble AONKHOCTHbIM JIMLLOM YNPaBAeHUA COLManbHOM MOAUTUKM,
OTBETCTBEHHbIM 33 BbINOJIHEHME AAMMUHUCTPATUBHOIO JAencTema "PaccmoTpeHne 3asBieHuMAa WU
OOKYMEHTOB, HeobxoAMMbIX Aas8  NpPefoCTaB/eHUA  rocyAapCTBEHHOM  ycayrn',  OOKYMEHTHI,
HeobxoaMmble ANA NPeaoCTaBAEHUA FOCYAapCTBEHHOM YCAYTK;

2) NPUHMMAET peLleHne 0 HazHavyeHUn 60 06 OTKase B Ha3HAYEHUN eXXeMecaYyHoro nocobusa, uto
CBMAETENbCTBYETCA €ro MOAMUCbI0 B PEelleHUMM W 3aBepAeTca nevyaTbio ynpasBaeHWs CcoumanbHOM
MONUTHKMU.

MaKcMmanbHbIN CPOK BbINMNO/ITHEHNA aAMUHUCTPATUBHOIO ,D,EVICTBMH - O4uH pa60l-|m71 AEHb.

53. KpuTepnem paccmoTpeHus 3asBNeHMA U AOKYMEHTOB, HEObXoAMMbIX ONA NpeaoCTaB/ieHus
rocyfapCTBEHHOW YCAyrM, MPUHATUA pelleHus O HasHayeHuM Anmbo o6 OTKase B HasHauyeHWM
eemecsyHoro nocobua ABAAETCA 3aperucTPMpPOBaHHOE B YNPaBAEHUM COUMANbHOW MNOAUTUKK
3aAB/eHMe.

54. Pe3ynbTaToOM afMMUHUCTPATUBHON NpoLLeAypbl ABAAETCA NPUHATUE HAYaNbHUKOM ynpaBaeHUA
COLMANbHOM MOAUTUKN UAN YNOJHOMOYEHHbBIM MM NULLOM PELUEHMA O HasHadeHun nnbo ob oTKase B
Ha3HaYeHUM exxemecayHoro nocobus.

Konusa peweHna o HasHadeHuM nnbo o6 OTKase B Ha3HauyeHWWM exKemecsaYHoro nocobus
HanpaBAAeTCcA 3aABUTENIO B TeuyeHWe NATM pPabounx AHel Co OHA NPUHATUA pelleHua crnocobom,
No3BONAIOWMM NoATBEPANTL GAKT M AaTy HanpasBaeHus. B ciyyae nogaum 3assneHuns yepes MoL konua
peleHna o HasHaYeHMM 60 06 OTKase B HAa3HAYEHUWN eXKeMecAYHOro nocobua Hanpasnsetca 8 ML, B
TeYyeHne NATU pabounx gHel co AHA NPUHATUA PeLleHna O HasHavyeHnn Mbo 06 OTKase B Ha3HAYEHUU
eemecsyHoro nocobus, Ho He nosgHee cneayloulero paboyero AHA Nocie WCTeYEHMA CPOKa
npegoCcTaBAEHUA rOCYyAaPCTBEHHOM YCAYT.

B cnyuae nogaum 3asBfieHua B GOpMe 3/1IEKTPOHHOTrO AOKYMEHTA 3aABUTENIO HanpaBaseTca B
TeYeHue NATU Paboumx AHeN CO AHA NPUHATUA PELUEHMA KOMNKUA PeLleHmsa O HasHaYeHUn nbo o6 oTKase
B Ha3HAYeHMM eXXeMecsauYHoro nocobma B popme 31EKTPOHHOTO AOKYMEHTA.

55. Cnocobom ¢uKcaumm pesynbTata BbINOJHEHUSA aLMUHUCTPATMBHOM npoueaypbl ABAAeTCA
BHECEHWe CBeAEHMIN O NPUHATOM pelleHnn B ypHan perncrpaumu.

OPTAHU3ALMA BbINN1IATblI EXEMECAYHOIO NOCOBUA

56. OcHoBaHMem ana Havana aAMMHMCTpaTMBHOVI npoueaypbl ABNAETCA NPUHATUE HAYA/IbHUKOM
ynpasaeHunAa COLI,ME]I'IbHOVI NONMNTUKN NN YNONTHOMOYEHHbIM MM NTNMUOM pelweHnAa O Ha3Ha4YeHUu
eXXemecsyHoro nocobus.

57. [lONKHOCTHOE NULO YNPaBNEHUA COLMANbHOW MOAUTUKKM, OTBETCTBEHHOE 33 BbINOJIHEHUE
aAMMHUCTPATMBHOW npoueaypbl "OpraHusauma BbINAATbl eXemecAYHoro nocobus", onpepenserca B
COOTBETCTBUM C LLO/IKHOCTHBIMW PErIaMEeHTaMM FrOCYAaPCTBEHHbIX FPAXKAAHCKUX CYMKALLUX.

58. [Oo/MIKHOCTHOE AMLO YyNpaBAeHUs COLUMANbHOM MOJMTUKM, OTBETCTBEHHOE 33 BbIMOJIHEHME
agMUHUCTPATUBHOM npoueaypbl "OpraHuMsauma BbIiNAaTbl eXemecsayHoro nocobua', Ha OCHOBaHWU
peleHnsa 0 HAa3HAYEHUN eXKeMeCAYHOro nocobus:

1) BHOCUT B 6a3y gaHHbIX NonyyaTenen MHPopmaLmio o cnocobe BbINAaTbl eXXeMecsYHOro nocobus
yepes KpeauTHble OpraHM3auuMmM C MCMNonb3oBaHWeM EAMHOM coumanbHOM KapTbl WMAKW OpraHu3aumm
MOYTOBOW CBA3M MO BblIBOPY 3aABUTENS;

2) HauUCNAET CyMMY exemecAaYHoro nocobus B 6ase AaHHbIX NoayyaTenen.

59. MaKcMmanbHbIn CPOK BbINOJ/IHEHUA a,ﬂ,MMHMCTpaTMBHOVI npoueaypbl He O0/1XKeH NMpeBbIWaTb



oaHoro pa60qero AHA CO AHA NPUHATUA pelleHnA O Ha3Ha4YeHNN exxemecA4YHOro nocobwus.

60. Kputepuem opraHnsaLmMm BbiNAaTbl €XXeMecayHoro nocobua ABASeTca NPUHATUE Havya/IbHUKOM
ynpasaeHunA cou,maanoﬁ NONNTUKN UIN YNONTHOMOYEHHbIM MM NNUOM peleHnAa O Ha3Ha4YeHUu
eXkemecayHoro nocobus.

61. PesynbTaToM afAMUHUCTPATUBHOM NpoLeaypbl ABAAETCA BHECEHMe B Ha3y AaHHbIX NoyyaTenein
nHbopmauum, HeobxoAMMOWN ANA BbINAATbl €XEMECAYHOro nocobusa 3asBUTENO Yepe3 KpeauTHble
OpraHusaumMm c ucnosibsoBaHnem EgMHOM coumanbHOM KapTbl WAW OpraHM3auuM NOYTOBOW CBSI3M NO
BblOOpY 3aABUTENA.

62. Cnocobom ¢uKcaummn pesynbTaTa BbINOJAHEHUA ALMMHUCTPATUBHOM nNpoueaypbl ABAAETCA
BHeceHMe B 6asy AaHHbIX Monyyateneit MHPopmaumm, HeobXxoAMMOM ANA BbINAATbI EXKEMECAYHOro
nocobus 3aaBUTENIO Yepes KpeaUTHbIE OPraHU3aLLUK C UCMONb30BaHWeM EAMHON coLmanbHOM KapTbl UK
OpraHu3aLMmn NOYTOBOM CBA3M NO BbIOOPY 3aABUTENSA.

NOPAOK OCYLLECTB/IEHUA AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUIA)
B 3/IEKTPOHHOM ®OPME, B TOM YUC/IE C UCMO/Ib3OBAHUEM
EAMHOrO NOPTANA

63. Ha EguHom noprtane pasmewaercs cneaywowas uUHPopmaumMa O NpeaocTaB/ieEHUN
rocyapCcTBEeHHOM YCyru:

1) wucyepnbiBalOWMA  MepeyeHb  [AOKYMEHTOB, HeobxoAuMMbIX AnAa  MNpeaocTaBAeHus
rocyAapCcTBeHHOMN yCayru;

2) Kpyr 3anBuTenew;
3) cpoK NpeaoCTaBNeHNA rocy4apCcTBEHHON yCAyru;

4) pe3synbTaTbl NpeaoCTaB/AEHUA rOCYyAapCTBEHHON YCAYrK, NOPAAOK NPeACTaBAeHUA AOKYMEHT],
ABNAIOLLErocA pesybTaToM NpeaoCcTaB/ieHNA rocyAapCTBEHHOMN YCayru;

5) pa3mep rocyfapcTBEHHOM NOLWAUHBI, B3MMaeMol 3a NpesocTaBieHue rocyAapCTBEHHOM yCyru;

6) McuepnbiBatoLW Mt NEpeYeHb OCHOBAHUI AN NPUOCTAHOBAEHNA UK OTKasa B NPeaoCTaBaAeHUN
rocyAapCcTBeHHOW ycayru;

7) o npaBe 3aABUTENA Ha AocyaebHoe (BHecyaebHoe) obxKanoBaHWe aencTsuin (6esaeincTemns) u
peLeHni, NPUHATLIX (OCYLLLECTBAAEMbIX) B XO4e NPeAoCTaBNeHNs rocyAapcTBEHHOM ycnyry;

8) bopma 3asBAEHUA, UCNOb3yeMan NPU NPesoCcTaBAeHNM roCyAapPCTBEHHOMN yCayru.

NHpopmauus Ha EanHOM nopTane o NopsaaKe U CPOKax NpeaocTaB/ieHUs rocy4apcTBEHHOM YCayrm
Ha OCHOBaHWW CBeAEHWI, COAEpP)KalLMXCA B PErvMoHa/ibHOM peecTpe, NPeaoCTaBAAETCA 3aABUTENIO
becnnatHo.

Hoctyn K wuHPopmaumm o nopsAKe M CPoKax MNpeaoCTaBAeHMA TOCyAapCTBEHHOW ycayru
ocywectensetrca 6e3 BbINOAHEHUA 3aABUTENEM KaKux-nmbo TpeboBaHMi, B TOM uucie 6es
MCMO/Ib30BaHMA NPOrPamMMHOro obecrneyeHus, yCTaHOBKA KOTOPOTO Ha TEXHUYECKUE CPeACcTBa 3aABUTENS
TpebyeT 3aK/YeHNs NIMLEH3MOHHOTO MW WHOTO COrialeHusa ¢ npaBoobnasgatenem nporpaMmmHoro
obecneyeHus, NpesycMaTPMBAOLWLErO B3MMaHMWe NAaTbl, PEMMCTPALMIO UM aBTOPU3ALMIO 3asiBUTENA UK
npegocTaBAeHME UM NEPCOHAJbHBIX AAHHbIX.

64. 3anucb Ha npunem B ynpasaeHue cou,maanoﬁ NOINTUKMN  ONnA noAdayn 3aABieHUA C
ncnonb3oBaHuem EgmHoro nopTana, od)mu,maanoro canTa ynpasseHuAa COLI,VIBI'IbHOﬁ NONNTUKN B CETU



MHTepHET He oCyLLecTBAAETCA.

65. ®dopmupoBaHWE 3aNBIEHUS OCYLLECTBAAETCA 3aABMTE/IEM MNOCPEACTBOM  3anosIHEHMSA
3NEKTPOHHOMN dopmbl 3asBieHUss Ha EaMHom nopTane (NpM HaMUMKM TEXHUYECKOW BO3MOXKHOCTU) be3
HeobxoaMMOCTM AOMNONHUTENIbHON NOAaYM 3aABNEHMA B KaKON-IMO0 MHOMN dopme.

Ha EguHom nopTane pasmelyatotca 06pasubl 3aN0JHEHMA 3NEKTPOHHOM GOPMbI 3aABAEHMA.

(DOpMaTHO-I'IOI'MLIECKaﬂ NpPoBEPKa C(I)OpMMpOBaHHOI'O 3aAB/IEHNA OCYLLECTB/IAETCA aBTOMATUYECKH
nocne 3ano/sIHeEHUA 3aABUTENIEM KaxXa0ro m3 nonew 3J'IEKTpOHHOl7I (I)OprI 3aABIEHNA. an BblABNIEHUN
HEKOPPEKTHO 3aMOJIHEHHOIo nonAa 3ﬂeKTp0HHOﬁ d)OprI 3aAB/IeHNA 3aABUTE/Ib YBEAOMIAETCA O
XapaKTepe BbISIBJIEHHON OLWMWOKN WU nopAagKke ee YyCTpaHeHMA nocpeacrtsom MHd)OpMaLI,MOHHOI'O
COO6LI.I,EHMF| HenocpeacCTBeEHHO B 3ﬂEKTpOHHOl>lI d)oplv\e 3aABsIEHUA.

Mpn popMnpPOBaHNK 3aABNEHMA 3aABUTENO 0becneYmBaeTcs:

BO3MOXHOCTb KOMUPOBAHUA U COXPAHEHUA 3aABNEHUSA U [OOKYMEHTOB, HeobxoAumbIX Ann
npeaocTaBAeHNA FoOCyAapCTBEHHOW yCayru;

BO3MOXHOCTb Me4YaTty Ha ByMaXKHOM HOCUTENE KOMWUU 31EKTPOHHOM GpOopMbl 3aABEeHNA;

COXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO GpOpMY 3aABNEHNA 3HAYEHUI B Nt0BOI MOMEHT No
KenaHulo 3aABUTENs, B TOM YMCNe NMPU BO3HUMKHOBEHMM OWMBOK BBOAA M BO3BpaTe A/1A MOBTOPHOrO
BBOZA 3HaYeHWI B INEKTPOHHYIO GOPMY 3aaBNEHUS;

3anoJIHeHWE MoJIeN 3NEKTPOHHOM GopMbl 3aAB/IEHNS A0 Havana BBOAA CBEAEHU 3anaBUTENIEM C
MCNO/MIb30BaHMEM CBEAEHWN, pPasMelleHHbIX B deaepanbHOM rocyAapcTBeHHON WMHPOPMALMOHHOM
cucteme "EgMHan cuctema uaeHTMdUKaumMm n ayteHTMOMKauMmM B MHOPACTPYKType, obecneynsaroLLei
MHPOPMaLMOHHO-TEXHOIOTMYECKOE B3aumoaencTeme MHOOPMALMOHHBIX CUCTEM, UCMOAb3yeMbIX O/A
npeaocTaBNeHUs roCyAapCTBEHHbIX U MyHULIMNANAbHBIX YCAYT B 31eKTpoHHOU dopme" (aanee - eamHas
cuctema MaeHTUOUKauMM 1 ayTeHTUGUKaUMM), U cBedeHui, onybanKoBaHHbIX Ha EgMHOM nopTane,
odunumanbHOM caiite MUHUCTEPCTBA COLManbHOM NoanuTUKKM CeepaioBckoi obnactu B cetn UHTepHET, B
YyacTu, KacatoLencsa cBegeHUN, OTCYTCTBYIOLLMX B eANHON CUCTEME MAEHTUDUKALMN U ayTeHTUPUKALMK;

BO3MOXKHOCTb BEPHYTbCA Ha N060I M3 3TaNOB 3aMNOJIHEHUA INEKTPOHHON dopMbl 3aaBneHUs 6es
noTepu paHee BBeAEHHON MHbOPMALMK;

BO3MOXKHOCTb A0CTyna 3asaBuTens Ha EgMHOM nopTane K paHee NOAaHHOMY MM 3asiBIEHUIO B
TeyeHue He MeHee 04HOTO roAa, a TaKKe YacTUYHO CHOPMMUPOBAHHOMY 3aAB/IEHMIO - B TEYEHUE HE MeHee
Tpex MecsLes.

ChopmmrpoBaHHOE M NoANUCAHHOE 3aABAEHME U LLOKYMEHTbI, He0bXoaVMble 418 NPeAoCTaBNeHUA
rocy4apCTBEHHOM YCAyrv, HanpaBAAKOTCA B yrNpaBJeHUe COLMaAbHON MOAUTUKM NO MECTY KUTENbCTBA
nocpeacrsom EanHoro noprtana (Npu HaIMUMM TEXHUYECKON BO3SMOMKHOCTH).

66. JonyKHOCTHOe ANMuo ynpasneHuA cou,maanoﬁ NONNTUKKN, OTBETCTBEHHOE 3a Npunem w”u
PerncTpauunio 3aaBneHnaA nnbo oTKas B npueme 3aAB1EHNA, NPOBEPAET.

Ha/IMUYMe 3N1EKTPOHHOM NOAMMCKU B 3aABEHUN U JOKYMEHTaX, HEOB6XOAUMbIX 414 NPeAoCTaBAeHUA
rocyZapCTBeHHOW yCayru;

[EeNCTBUTENIbHOCTb YCUIEHHOW KBaMULUMPOBAHHOM 3/1EKTPOHHOM MOAMMWCKU, €CIU LOKYMEHTbI,
Heobxoaumble AN NPeAoCTaBAEHMs  TOCYAAPCTBEHHOW  yc/iyru,  noanucaHbl  YCUAEHHOW
KBanMdULUNPOBAHHOM 3NEKTPOHHOM NOANUCHIO;

Haanyme OOKYMEHTOB, YKa3aHHbIX B NMYHKTE 16 HacToAawero pernameHTa.



JoKkymeHTbl, HeobxoanMble ANA NPefoCTaBAEHUA FOCYAaPCTBEHHON YCAYrn, NpeacTaBaeHHble B
dopme 3NEeKTPOHHbIX AOKYMEHTOB M MOAMUCAHHbIE YCUNEHHON KBanuduUUMPOBAHHOMN 3/EKTPOHHOM
NoAMNMCbI0, MPU3HAOTCA 3NEKTPOHHbIMU AOKYMEHTAaMW, PABHO3HAYHbIMKU LOKYMEHTAM Ha OymMaykHOM
HOCUTeNe, U UCKOYAOT HEOBXOAMMOCTb UX NPeacTaBneHnA B BymaxkHOM BUAE.

67. Mpwn HaNMYUK OCHOBAHWI 4NA OTKasa B NpMeme 3aABAEHMA AOIKHOCTHOE ANLO YyNpaBaeHNs
COLMaNbHOM MOJIUTUKM, OTBETCTBEHHOE 3a NMPUMEM WU PErUCTpaLmio 3aaBneHua nmbo OTKas B npueme
3aAB/IEHMA, B CPOK He no3aHee paboyero AHA, Cneayowero 3a AHeM Nogayun 3aaB/eHMA B ynpaBaeHne
COUMANbHOM MOIUTUKM, HaMpaBAAeT 3/1eKTPOHHOe coobuieHne o6 OTKase B npuveme 3aaBaeHusA (npu
HaNYMUM TEXHUYECKOW BO3MOMKHOCTH).

Mpy OTCYTCTBMM OCHOBaHWI AN OTKasa B Npueme 3aAB/leHUA 3anaBuTento coobuiaetcs
NPUCBOEHHbIN 33aAB/IEHWNIO B 3/1EKTPOHHOM GopMe YHUKa/IbHbIM HOMEp, N0 KOTOPOMY B COOTBETCTBYIOLLEM
pasaene EguHoro noptana 3assuTento byaeT npeactaBneHa MHPOPMALMSA O XOA4e PacCMOTPEHUs
YKa3aHHOro 3aABeHUA (NPY HAIMYUN TEXHUYECKOW BO3SMOMKHOCTH).

Mocne NPUHATMA 3aABNEHWUA AOMKHOCTHBIM JIULOM YNPaBAEHUSA COLMANBbHOM MOAUTUKK CTaTyC
3aAB/EHUA B IMUHOM KabuHeTe Ha EgmMHOM nopTane obHOBAAETCA Ha cTaTyc "MpUHATO" (NpU Hannuum
TEXHUYECKOM BO3MOXKHOCTH).

68. Peructpauma 3aaBneHMA OCYLLECTBAAETCA B MopAgKe, NpeayCMOTPEHHOM MyHKTOmM 42
HACTOALLErO perfiameHTa.

69. Onnata rocygapcTBEHHOM NOLW/IMHBI 33 NPeAOCTaB/eHNe rocyAapCTBEHHON yCayrM v ynnaTa
MHbIX NAaTe)Kel, B3MMaeMblX B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickolt ®Peaepauuu, He
npeaycmoTpeHbI.

70. 3asaBuTenb WMeeT BO3MOMKHOCTb MNOAyYeHUA CBedeHU O Xode npeaocTaBieHuA
rocyaapcTBeHHOM ycayru (Mpyv HaanYmMm TEXHNUYECKO BO3MOXHOCTH).

CBefeHMs O Xxofe nNpeaocTaBNeHUs TOCyAapCTBEHHOW YCAYrM HanpaBAAKOTCA  3aaBUTENIO
ynpaB/ieHNEM COLUMANbHON MNOJIMTUKM B CPOK, HE MNpesblllalowmin ogHoro paboyero AHA nocse
3aBEepLIEHMA BbIMNOJNHEHNA COOTBETCTBYIOLWErO AeWCTBMA, Ha afpec 3/EeKTPOHHOW MoyTbl WAn C
ncnosb3oBaHWem cpeacTs EanHoOro noprtana no Bbibopy 3asBUTENA.

71. B3aumopencTBue ynpaBJeHUSA COLUMANbHOM MNOAUTMKM C FOCYAAPCTBEHHLIMW OpraHammu
(opraHunsaumamm), y4acTBYIOLMMM B NPEAOCTaBAEHNUN FOCYAapCTBEHHOM YCAYr1, NPU NPeAoCTaBAeHUA
rocyAapCTBEHHOM YCNYrn He OCyLeCcTBAAETCA.

72. PaccmoTpeHue 3anB/eHMA W [OKYMEHTOB, HeobxoAuMmbIX ANA  NpeaocTaBieHus
roCy4apCcTBEHHOW YCAYrM, U MNPUHATUE pelleHns O HasHayeHun nbo 06 oTKase B Ha3HAYEHUM
eXXemecayHoro nocobus ocyLecTsnaeTca B NopaaKe, NpeaycMoTPeHHOM NyHKTamu 47 - 55 HacToswero
pernameHTa.

73. Konua peweHna o HasHavyeHUM nmMbo 06 OTKase B HA3HAYEHUMU eKemecCAYHOro nocobus
pasmellaeTcd B JIMYHOM KabuHeTe 3asBuTens Ha EAMHOM nopTtane (MpUM HaAMuMKM TEXHUYECKOM
BO3MOXHOCTH).

74.3anBuTenam obecneymBaeTcs BO3MOXKHOCTb OLLEHWUTb AOCTYMHOCTb M KAaYeCcTBO NpeaoCTaBAeHUs
rocyAapcTBeHHOM ycayrn Ha EaMHom nopTane (Mpu HaAMuMM TEXHUYECKOM BO3MOXKHOCTH).

75. MpoBepKa AeNCTBUTENbHOCTM YCUNEHHOM KBAaANPULMPOBAHHOMN 31EKTPOHHOM MOAMUCU MOXKET
OCYLLECTBNIATLCA YNPaABJAEHNEM COLMANBHOM MOJIUTUKN CAMOCTOATE/IbHO C UCMO/Ib30BAaHNMEM UMEHOLLMXCA
CPeACTB 3/IEKTPOHHOM MOAMUCUM WAM C UCMO/Ib30BaHWeM cepsuca "MoATBepKAeHMe MNOoAJMHHOCTU
3/1eKTPOHHON noAnucn" B MHOOPMALMOHHO-CMPABOYHOM pasaene EAMHOro nopTana, MAM CpeacTts
MHPOPMALMOHHOM CUCTEMbI TOJIOBHOTO Y/ZOCTOBEPAIOLLEro LEHTPA, KOTopas BXOAMT B COCTaB



MHPPACTPYKTYpPbI, obecneyunsatoLLei MHPOPMALMOHHO-TEXHOOTMYECKOE B3auMmogencrame
MHPOPMALMOHHBIX CUCTEM, WCMONb3yeMbIX ANS NPeaoCTaBAeHUs TOoCYAapPCTBEHHbIX YCAYr, WU C
MCNo/b30BaHWEM CpeacTB MHGOPMALMOHHOM CUCTEMbI aKKPEeAMTOBAHHOIO YA0CTOBEPSAIOLLErO LLeHTpa.

NOPAAOK BbINONHEHUA AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUN)
ML, B TOM YUCNE ALMUHUCTPATUBHbIX NMPOLIEAYP (AEACTBUIA),
BbINO/IHAEMbIX ML, NMPU NPEAOCTAB/IEHUM FOCYAAPCTBEHHOW YCNYTU
B NO/IHOM OBbEME U NPU NPEAOCTAB/IEHUW FOCYAAPCTBEHHOM YCNYIU
NMOCPEACTBOM KOMIM/IEKCHOTO 3AMPOCA

76. UHdopmauma o nopsaaKe NpeaocTaBNeHUs rocy4apcTBEHHOM YCayrv, B TOM YMC/ie NOCpeacTBOM
KOMIM/IEKCHOro 3anpoca, 8 M®L, o xoae BbINOAHEHMS 3anMpoca O NPeAoCTaB/leHUN rOCYAapPCTBEHHOM
YCAYrv, KOMMNJIEKCHOro 3anpoca, No MHbIM BOMPOCaM, CBA3aHHbIM C NPeAoCTaBNeHUEeM rocyAapCTBEHHOM
YCAYru, pPasMeLLaeTcs B COOTBETCTBUM C MYHKTOM 5 HacTOAWEro pernameHTa Ha opuuManbHOM caiTe
ML, B ceTn MHTepHET 1 NpegocTaBAseTcA 3asBUTeN0 BecnaaTHo.

NHbopmmpoBaHue 3asBUTENEN O NOPSAAKE NPeaoCTaBNeHUsA rocyaapCcTBEHHOM yCAyrv, B TOM YMcie
nocpeacTBOM KOMMAEKCHOro 3anpoca, B M®L, o xoae BbINOMHEHWA 3amnpoca O NPeaoCTaBAEHUU
rocyAapcTBEHHOM YCYTM, KOMNAEKCHOTO 3amnpoca, Mo MHbIM BONPOCAM, CBA3aHHbIM C MPeLOCTaBAEHNEM
rOCYy4apCTBEHHOM YCAYIW, a TaK¥e KOHCYNbTUPOBaHME 3aABUTENEW O MopAfKe NpesocTaBAeHuA
rocyaapctseHHol ycayrn B8 MOLL 1 yepes EgMHbBIN NOPTan MOXKET OCYLLECTBAATLCA:

npu MYHOM, MMCbMEHHOM ODOpPaLLLEHUM 3aBUTENA MW MPU NMOCTYN/IeHUn obpaueHuii B8 MOL ¢
NCnoJib30BaHMEM pecypcoB TesiepOHHOM ceTh 0bLLLEro NoJib30BaHUs UK ceTu NIHTepHeT;

C ucnonb3oBaHMem  WMHOOMATOB  WMAM  MHbIX  NPOrPamMMHO-annapaTHbIX  KOMM/IEKCOB,
obecneumBaoWmX 4OCTyN K MHPOPMaLMM O rocyAapCcTBEHHOM ycayre, npegoctasnsemoit B8 ML,

nytem obopyaosaHus B8 MOL, paboumnx mect, npegHasHayeHHbIX A8 obecneyeHns A0CTyna K cetu
MHTepHeT;

C UCMNO/Ib30BAaHMEM MHbIX CNOCO60B MHPOPMMUPOBAHMA, JOCTYNHbIX B MPLI,

77. OcHOBaHMeEM A/1A HaYaNa aAMUHUCTPATMBHOM npoueaypsbl "Mpuem 3aaBAEeHUSA N OKYMEHTOB,
HeobxoAMMbIX ONA NPeAoCTaBNEeHUA TOCYapPCTBEHHOM YCAYTK, U 3ano/IHEHME PACTUCKU B MOJyYeHUU
OOKYMEHTOB OT 3asABUTENSA, B TOM YMC/IE NOCPeACTBOM aBTOMaTU3UPOBAHHbIX MHPOPMALMOHHbIX CUCTEM
MoU, nnbo oTKas B NnpueMe 3asBneHUs" anaeTca obpaleHue 3anasutens 8 MoOLL.

78. PaboTHMK MLL:

1) npoBepseT AOKYMEHTbl, YAOCTOBEPAIOWME NUYHOCTb 3aBUTENA, CBUAETENbCTBYET CBOEMN
NOAMMCBIO MPABUILHOCTb BHECEHWA B 3asB/IeHWE MACMOPTHbIX AAHHbIX 3aABUTENsA. B cayyae nogaum
3aB/IeHNA Yepes3 MNPeaCcTaBUTENS 3anaBUTE/A B 3asB/JI€HUMM YyKasbiBaloTcA Gamuavsa, MMsA, OTYECTBO,
NMOYTOBLIN afpec MecTa XKutenbcTBa (MecTa npebbiBaHWA, GpaKTUUECKOro NPOXKMBaAHMA) NpeacTaBUTeNs
3aABUTENS, HAMMEHOBAHME U PEKBU3UTbI LOKYMEHTA, YAOCTOBEPAIOWEro JIMYHOCTL MpPeacTaBuUTens
3aABUTENS, PEKBU3UTbI [OKYMEHTA, MNOATBEPXKAAIOLWErO MOJHOMOYUA TNPeACTaBUTENn 3afaBUTENS.
YKasaHHble CBeAEeHUA NOATBEPKAAOTCA NMOAMUCHIO NPeacTaBUTeNA 3aaBUTeNA C NPOCTaBleHNEM AaTbl
npeacTaBneHua 3asBfieHWA. B cnyyae ecnv 3asBieHMEe MOLAHO JIMLOM, HE WMMEeWMM Ha 3To
NOJIHOMOYMI, OTKA3bIBAET B NMpMeMe 3asB/IeHNsA U BO3BPALLAET 33asBUTE/IO 3asB/IEHNE U LOKYMEHTbI;

2) npoBepseT KOMMNEKTHOCTb [OKYMEHTOB, MNPaBUAbHOCTb OQOPMIEHUA U CcoAeprKaHue
npeacTaBAeHHbIX 4OKYMEHTOB, COOTBETCTBME CBEAEHWUN, COAEPNKALUMXCA B AOKYMEHTaX, HE0bX0ANMbIX
ANA NpeAoCTaBNeHMA FToCyAapCTBEHHON yCayry;

3) NpUHMMaET 3aBepeHHble B YCTAHOBAEHHOM MOPAAKE KOMUWU OAOKYMEHTOB, HEOBXOAMMbIX AnA
npeaocTaBAEHMA rOCYAapPCTBEHHOM yCayru;



4) npun OTCYTCTBUM OCHOBAHWI A/1A OTKa3a B NpUeMe 3aAB/eHMA 3aMONHAET PACNMUCKY B MOAYYEHUN
OOKYMEHTOB OT 3aABUTe/IA C MOMOLLbIO aBTOMATM3MPOBAHHON MHOOPMALMOHHOM CUCTEMbBI AeATENbHOCTH
rocyAapcTBeHHOro 6oaXKeTHoro yupexaeHusa Ceepanosckoit 06aactn "MHorodpyHKUNMOHaNbHbBIN LeHTP"
(manee - AUC MODLL). Pacnucka B NonyyeHMM [AOKYMEHTOB OT 3asfBMTENs pacnedvaTbiBaercA B ABYX
3K3emnaspax, B KOTopbIX paboTHMK M®L, npocTasnfaeT CBOK NOAMNMUCH, O3HAYAIOLWYO NOATBEPKAEHME
NPUHATMA 3aABAeHUA. OANH 3K3EeMNAAP PACMNUCKU B MOJYYEHUM OOKYMEHTOB OT 3aABUTENA BblgaeTcA
3aABUTENIO, APYTrOM NOANEKUT XpaHeHMo B MODLL;

5) B c/Ayyae ecanm He npeacTaBieHbl AOKYMEHTbl, Heobxoaumblie AN npeaocTaBaeHus
rocyapcTBeHHOM YC/yr, OTKasblBaeT B MPUEME 3asiBIEHNA W BO3BPALLLAET 3asiB/IEHNE 3aABUTENIO.

MaKcMmanbHbIN CPOK BbINMOJ/IHEHUNA aAMMHMCTpaTMBHOVI npoueanypbl COCTaBNAET AECATb MUHYT.

79. Pe3ynbTaTtom agMUHUCTPATUBHOW Npoueaypbl ABAAETCA MPUEM 3asaBEHMA U OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaB/ieHUs FOCYAaPCTBEHHOM YCAYIM, U HanpaB/eHUe UX B ynpassieHue
CoUMANbHOM NOANTUKM MO0 OTKa3 B NpUeme 3anaBAeHUS.

M®L obecneymBaeT HanpasaeHWe 3aaBAEHMA N JOKYMEHTOB, HE0BX0ANUMbIX 414 NPeaoCcTaBAeHUs
rocyAapCTBEHHOW YCAyru, B yrnpasieHne coumanbHOW MOANTUKM B MOPAAKE M CPOKU, YCTaHOB/IEHHblE
cornalieHnem o B3auMOoAEenCTBUN, 3aKatoHeHHbIM mexay M®L 1 ynpasneHMem coumanbHON MOANTUKM,
HO He no3gHee cneAyoLLero AHA Noc/ie NPUHATUA 3aaBAEHUS.

80. Cnocobom o¢uKcaumm pesynbTaTa BbINOJHEHWUA AAMUHUCTPATUMBHOM Npoueaypbl B YacTu
npvema 3asaBJeHUA ABNAETCA 3aM0/HEHNE PACNINCKU B NOJYYEHUN SOKYMEHTOB OT 3afBUTENA C NOMOLLbIO
ANC M®LL.

OTKas3 B npueme 3asaBneHna GpuKkcupyetcs B nporpamme AUC ML, Kak KOHCybTaumMsA 3asBUTENA.

81. ABMMHUCTPaTMBHAA npoueaypa "®PopmuposaHume U HanpasaeHne MOLL mexkBeLOMCTBEHHOIO
3anpoca B opraHbl, NPeaoCTaBAAOWME FOCYAAPCTBEHHbIE YCAYTU, B WMHbIE FOCYAApPCTBEHHbIE OpPraHbl
(opraHusaumu), ydactsyiollmMe B NpeaoCcTaB/leHMM FOCYyAapCTBeHHbIX ycayr' paboTHuKammn MOL, He
ocyliecTsaAeTcA.

82. OcHoBaHMEM A/ Hayana aAMMHUCTPATMBHOM npoueaypbl "Bblgaya 3asBuTento Konuu
pelweHna o HazHa4YeHUn nnbo o6 oTKase B Ha3HAYEHUU exemecAYHoro nocobuma, B TOM Yncne BbiAaya
JOKYMeHTa Ha bymaXHOM HocuTene, MOATBEPKAAMOLWEr0 COAEp)KaHWe 3SNEKTPOHHOro [OKYMEHTa,
HanpasneHHoro B M®L no pesynbTaTtam npegocTaBieHMA FOCYAAPCTBEHHOW YCAYrM ynpasaeHWem
COUMaNbHOM MNOAUTUKKM" ABNAETCA MNOCTYNAEHME KOMWW peLleHWA O Ha3HayeHun nnbo ob oTkasze B
Ha3HaYeHMM eXXeMeCAYHOro Nocobua U3 ynpaBaeHusa coumanbHoOW NOAUTUKK U 0bpaLLeHne 3aaBuTeNA B
ML

83. PaboTHMK M®L, 0TBETCTBEHHbIN 3a BbINOJHEHWE aAMUHUCTPATUBHOM npoueaypbl "Bblaada
3aABUTENIO KOMUK peLLeHMA O HazHaveHMn Inbo 06 0TKase B HAa3HAYEHUU exkemMeCAYHOro nocobus, B Tom
yucae BblAaYa AOKYMEHTa Ha ByMa)KHOM HocuTene, MOATBEPKAAOLLEro CogepKaHue 371eKTPOHHOro
[OKYMeHTa, HanpasneHHoro B M®L, no pesynbTaTam npenoCcTaBieHUA ToCyJapCTBEHHOW ycayru
ynpasaeHnem CoLManbHOM NOAUTUKK":

1) BblOde€T 3aABUTENO KOMUKO peweHnA O Ha3Ha4YeHUu nmbo 06 OTKase B Ha3HaYeHUM
eXXemecsayHoro nocobus Ha OCHOBaHWUU npeacrtaB/1eHHONo 3aABUTENIEM 3K3emMnaAapa Pacnuckn B
noayvyeHnn AOKYMEHTOB OT 3aABUTENA;

2) oTMeYaeT B 3K3eMMAAPE PAaCNNCKK B MOAYHEHMMU AOKYMEHTOB OT 3a8BUTeNA, XpaHAwemca 8 ML,
PEKBM3UTbI PEleHns O HasHauyeHUn NnMbo 06 OTKase B Ha3HaAYEHUM eemecayHoro nocobus, Konua
KOTOPOro BblAAETCA 3aABUTENI0, NOyYaeT NOANNCh 3aABUTENA B €€ MOJYYEHMM B IK3EMMAAPE PACNMUCKM
B MOJIy4eHMM AOKYMEHTOB OT 3asABUTEIA, XpaHsawemca B MOL,



MaKcMmanbHbIn CPOK BbINMOJIHEHUNA aAMMHMCTpaTMBHOﬁ npoueanypbl COCTaBNAET 4ECATb MUHYT.

84. Cnocobom ¢uKcaumm pesynbtata BbIMNOJHEHMA aAMUHUCTPATMBHOM MNpoueaypbl SBAAETCA
oTMeTKa B nporpamme AUC MO®L, o gate Bblgauym KONUU pPeELUEHUA O HasHavyeHun anbo ob oTkase B
Ha3Ha4YeHMN exkemecssHHOro nocobus.

85. NpeaocTasieHne rocyaapCTBEHHOMN YCYrM BO3MOXHO NMOCPeACTBOM KOMIMJ/IEKCHOrO 3anpoca.

ML ocyuiecTBaseT MHPOPMMUPOBAHME 3asBUTENEN O NOPAAKE NPeSOCTaBAEHMUS rOCyAaPCTBEHHbIX
M (MNM) MYHUMUMNANbHBIX YCAYr NOCPeACcTBOM KOMIJIEKCHOro 3amnpoca, O XO4e BbIMOJAHEHUS
KOMIM/IEKCHOIO 3anpoca, a TaKKe Mo MHbIM BONPOCaMm, CBA3aHHbIM C NPeA0CTaBeHMEM FOCY4apCTBEHHbIX
N (MNIU) MYHUUMNANBHbBIX YCAYT.

MNpn ogHoKpaTHOM obpalweHun 3assutens B MOLL ¢ 3anpocom Ha nosnyyeHue AByx u bonee
rocyaapcTBeHHbIX U (MAM) MyHUUMNANbHLIX YCAYr 3aaBieHue GopmMupyeTca YNONHOMOYEHHbIM
paboTHUKom MOPL u ckpennsetca nedatbto MOPL. lNpu 3TOM cocTaBneHMe U NOAMNUCAHME TAKOro
3anB/1IeHMA 3aABUTENEM He TpebyeTca.

ML, nepesaet B ynpasieHue COUMaNbHOW NOAUTUKM 0DOPMIEHHOE 3anBAEHWE U AOKYMEHTbI,
Heobxoaumble ANa NPeaoCTaBNEHMA TFOCYAapCTBEHHOM YCAyrv, NpeaocCTaBfeHHble 3asBuTenem, c
NpUNoKeHNem 3aBepeHHol M®OLL KonnmM KOMNIEKCHOro 3anpoca B CPOK He nosaHee ogHoro paboyero
[OHA, cnepyowero 3a gHem GOpPMMPOBAHMA KOMMIEKCHOrO 3anpoca.

Konua peweHne O Ha3Ha4YeHUu nMbo 06 OTKase B Ha3HaAYeHUM eXKeMecCsYHoro nocobus
HaNpaBAAEeTCA ynpasieHNEM cou,maanoﬁ NONNTUKAN B MCDLI, AnAa Bblaayvn 3aABUTENIO.

BAPUAHTbI NPELOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTN,
BK/IIOYAIOLLME NOPAAOK NPEAOCTAB/IEHUA TAKOM YCNYTU
OTLAENbHbIM KATEFTOPUAM 3AABUTENEN, OBbEANUHEHHbIX OBLLMMMU
NMPU3SHAKAMMU, B TOM YUCNE B OTHOLUEHNU PE3Y/IbTATA
rOCYAAPCTBEHHOM YCNYTN, 3A NONYYEHUEM
KOTOPOIo OHM O6PATUINUCD

86. BapuaHTbl NpefocTaBaAeHNA rocyAapCTBEHHOM YCYrU, BKAOUYAOLWME NOPAAOK NPeaoCcTaBaeHus
TaKOW yCNyrn oTAeNbHbIM KaTeropusam 3ansuresiei, 06beAnHEHHbIX 0BLWUMM NPU3HAKaMK, B TOM YnUCie
B OTHOLIEHMM pe3ynbTaTa rocyAapCTBEHHOM YCayru, 3a NosyyeHWem KOTOpPOro OHW 0bpaTuauch, He
npeaycmoTpeHbI.

CNYYAU U NOPAAOK NPEOOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU
B YNPEXOAIOLLEM (MPOAKTUBHOM) PEXXUME

87. MpepocTaBneHve rocyAapcTBEHHOM YCAyrn B ynpexkaalouwem (MpoakTMBHOM) pexume He
ocyLLecTBAseTcA.

NOoPAAOK MCNPABMEHUA AONYLWEHHbIX ONEYATOK U (U/IN) OLLNBOK
B BbiJAHHbIX B PE3Y/IbTATE NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYIN OKYMEHTAX

88. UcnpaBneHne AoNyWEHHbIX ONevYaTok M (Man) ownboK B peleHMM O HasHadyeHun nnbo ob
OTKase B Ha3HAYeHUM eXKeMecAYHOro nocobusa, KOMMA KOTOPOro HamnpaB/ieHa 3afBUTENto,
OCYLLEeCTBAAETCA No 06palleHMIo NoslyYaTensn, CoCTaBeHHOMY B NPOU3BOIbHOW dopme B MUCbMEHHOM
BMAE, NOAaHHOMY IMYHO B YNpaBaeHWUEe COLMaNbHON NOAUTUKN.

O6paLIJ,EHMe paccmaTpuBaeTCca LOO/IKHOCTHbIM  /TMLOM YyNpaBaieEHUA COLI,VIBJ'IbHOVI NONNTUKMN,
OTBETCTBEHHbIM 3a BblNOJ/IHEHNE AOMUHUCTPATUBHOIO AGVICTBMH "PaCCMOTpeHMe 3aABNeHNA U



AOKYMEHTOB, He0bXoAMMbIX ANA NpeaoCcTaB/ieHUA rocyAapCcTBEHHOM ycayrn'”, B TeyeHne Tpex paboumx
AHel ¢ gatbl perncrpaunm obpalieHus.

B cnyyae BbiABAEHMA OOMNYLEHHbIX ONevyaTok U (Uan) oWMBOK yKasaHHOe AOOJIKHOCTHOE /U0
ynpaBAeHNA COLMANbHOM NOJUTUKN OCYLLLECTBAAET 3aMEHY PeLleHnA 0 HasHayeHnn u ambo ob oTkase B
Ha3HaYeHUM exeMecCAYHOro nocobusa M HanpasAAeT KOMUIO MCNPABAEHHOMO PEeLEeHMA O Ha3HAYeHUU
nmbo 06 OTKase B Ha3HAYEHUM eKeMecAYHOro nocobua 3asBUTENIO B MOpALKe, NPeaycCMOTPEHHOM
nyHKTOM 89 HacToALWero pernameHTa.

B cnyyae oTcyTcTBMA onevyaTok U (MaM) ownBOK B pelleHUMU o HasHavyeHuu nmbo o6 oTKase B
Ha3HauYeHMM exkemecAYHOro nocobua 3asBUTENb MUCbMEHHO yBeAoMAseTca 06 OTCYTCTBMM TaKux
oneyaTtoK 1 (nnm) ownbokK.

89. Konua pelleHns o HasHadyeHUM nnMbo 06 OTKase B Has3HaAYEHUM exemecAYHoro nocobus,
BblJaBaemas B pe3y/ibTate npeaocTas/eHMa rocy4apCTBEHHOM YCIYrn, B KOTOPOE BHECEHbI UCNpPaB/ieHus,
Hanpas/iAeTcA 3asABUTENIO B TeYeHMe MATM AHel CO [AHA, Cneaylollero 3a AHemM MCTeYeHWA CPOoKa
paccmoTpeHus obpalleHuns, cnocobom, No3BoAAOLWMM NOATBEPAUTL GAKT U AaTy ero HanpasaeHus.

Paspen 4. POPMbl KOHTPO1A 3A NPEAOCTAB/IEHUEM
rOCYAAPCTBEHHOM YCNYTU

NOPAAOK OCYLLECTBNEHMNA TEKYLLLEFO KOHTPOA 3A COBNIOAEHUEM
U UCNONHEHWEM OTBETCTBEHHbIMU AOIXKHOCTHBIMU IULAMU
NONOMEHWUN PETNTAMEHTA N MHbIX HOPMATMBHbIX MPABOBbIX AKTOB,
YCTAHAB/IUBAIOLLIUX TPEEOBAHUA K NPEAOCTAB/IEHUIO
rOCYAAPCTBEHHOM YCNYTU, A TAKXE NPUHATUEM UMW PELLEHUIA

90. TeKywuit KOHTPOAb 3a cobslogeHMeM nocneaoBaTeNbHOCTM AeUCTBUIA, onpeaeneHHbIX
aAMUHUCTPATMBHBIMW MpoLeaypamu Mo NpPeaoCTaB/leHUI0 rocyAapcTBEHHOM YCAyrM, ocylecTBaseTca
Haya/IbHUKOM YyNpaBAEeHNA COLUMANbHOW MOAUTUKN N AOMKHOCTHBIMU IULLAMU YNPaBAEHUA COLMANbHOM
NOMIUTUKM, OTBETCTBEHHbIMW 33 MpeaoCTaB/eHne rocyaapCcTBeHHOM YCAyrM, Ha NOCTOAHHOM OCHOBe, a
TaK)Ke nyTem MpoBedeHWs MNaHOBbIX WU BHEMJaHOBbIX MPOBEPOK MO COBAOAEHUIO U UCMONHEHUIO
NOIOXEHN HACTOALLEro perfiameHTa.

noPAAOK U NEPUOAUYHOCTb OCYLLUECTB/ZIEHUA NNAHOBBIX U
BHEM/IAHOBbIX MPOBEPOK NOJZIHOTbl U KAYECTBA NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU, B TOM YACNE NOPAAOK U ®OPMbl KOHTPONA
3A NO/IHOTOM U KAYECTBOM MPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU

91. KOHTPO/Ib 33 MNONHOTOM U KayecTBOM NpPeaoCTaB/NeHUs rocyAapCTBEHHOM YCAYrU BKAOYAET B
ceba npoBegeHNe NPOBEPOK, BbIABAEHNE U YCTPaHEHME HapyLeHWA NpaB 3afaBUTENEN, PAacCMOTPEHME,
NPUHATME peLleHUn M NOAFOTOBKY OTBETOB Ha 0OpalleHMs 3asBUTENEN, coAeprKallime Kanobbl Ha
nencreuns (besaelicTeme) 40NKHOCTHbIX INL, yNPaBAEHUS COLUMaNbHOM NOANTUKK (aanee - XKanoba).

MepnoaMyYHOCTb  OCYLLECTBIEHWA  MPOBEPOK  MOAHOTblI W KayecTBa  MpenoCTaBiAEHMSA
rocyAapCTBEHHOW YCAYrM yCTaHaBAMBAETCA Ha4ya/lbHUKOM YMNpaB/ieHUA COUMaAbHON MNOAUTUKKM Anbo
YNOAHOMOYEHHbIM MM JIMLLOM, OTBETCTBEHHbIM 3a OpraHusaumio paboTbl MO NpPeaocTaBAEHMIO
rocyAapCTBeHHOM yCayru.

92. MpoBepKM NOAHOTLI M Ka4yecTBa NPeAoCTaBeHNA rocyAapCTBEHHOM YCAYrn OCYLLECTBAAIOTCA Ha
OCHOBaHWW WHOMBUAYANIbHbIX MPABOBbLIX AKTOB (MPMKA30B), M34aBaeMbIX HaYa/lbHUKOM YnpaB/ieHus
COLMaAbHOM MNOANTUKMN INBO YNONHOMOYEHHbBIM UM JINLLOM, OTBETCTBEHHbIM 33 OpraHM3aLmio paboTbl Nno
NpesoCTaBAEHUIO FOCYAaPCTBEHHOM YCAYTU.



MepuoanYHOCTb NPOBEAEHMA NPOBEPOK MOMKET HOCUTbL MNAHOBLIV XapaKTep (OCywWw,ecTBAATLCA HA
OCHOBaHWW MOAYrOAOBbIX WAM FOAO0BbIX MNAaHOB PaboTbl) M BHEMNAHOBLIM XapakTep (MO KOHKpeTHoMy
obpalleHuto 3aaBuTeNA).

Pe3ynbTaTbl NpoBepoK O0GOPMAAIOTCA B BUAE aKTa, B KOTOPOM OTMEYaloTCA BbIiB/IEHHbIE
HeAO0CTaTKN U AA0TCA NPEeAIONKEHMA MO UX YCTPaHEHUIO.

OTBETCTBEHHOCTb AO/1}KHOCTHbIX JIUL, OPTAHA,
NPEAOCTABNAIOLWEIO roCYAAPCTBEHHYIO YCNVTY, 3A PELLEHNA
W AENCTBUA (BE3AENACTBUE), NTPUHUMAEMbIE (OCYLLECTBNIAEMbIE) UMW
B XOAE NPEAOCTABNEHUA TOCYAAPCTBEHHOW YCNYTU

93. Mo pesynbTaTam MPOBeAEeHHbIX NPOBEPOK B C/ly4yae BbiABAEHMA HapyleHWUA NpaB rpakaaH
BMHOBHbIE /ML NPUBAEKAIOTCA K OTBETCTBEHHOCTU B MopAAKe, YCTaHOBNEHHOM 3aKOHOAaTe/IbCTBOM
Poccuitckoit depgepaumn.

94. [OMKHOCTHble NNLA YNPaBAEHUA COLMaNbHOW NOAUTUKM, OTBETCTBEHHbIE 33 BbIMNOAHEHUE
aAMMHUCTPATMBHBIX Npoueayp No NpeaocTaB/ieHUI0 roCcyAapCTBEHHOMN YCNYyru, HECyT YCTaHOB/IEHHYIO
3aKoHoAaTenbcTBOM Poccuitckoit Peaepaummn oTBETCTBEHHOCTb 33 pelleHns 1 aeictema (besaelicteune),
npUHUMaemble (ocywecTBasemMble) B Xo4e NpeaoCcTaB/ieHUs rocy4apCcTBEHHOM YCyru.

NONOXEHUA, XAPAKTEPU3YIOLLUME TPEBOBAHUA K MOPALAKY N ®POPMAM
KOHTPONA 3A NPEQOCTABNEHUEM FOCYAAPCTBEHHOW YCNYTH,
B TOM YUC/IE CO CTOPOHbI FPAXKAAH, UX OBbEAUHEHUIA U OPTAHU3ALIUIA

95. KOHTpOAb 3a NpeaocTaBieHNEM FOCYAapCTBEHHOM YCAYTU ocyLecTBAAeTcA B Gopme KOHTpoAA
3a cobatogeHem NocaesoBaTeENbLHOCTU AeNCTBUIM, onpeaeeHHbIX aAMUHUCTPATUBHbLIMU NpoLeaypamm
No NpPeaoCTaB/lEHUIO TFOCYAAPCTBEHHOM YCAYrM, WU MNPUHATUEM pPeLeHUIt AO0KHOCTHBIMK AMLAMU
yNpaB/ieHNa COUMaNbHOW MOAUTUKM MyTEM NPOBEAEHUA MPOBEPOK CcoboAeHUA U WUCMOHEHMSA
AONIKHOCTHBIMM IMLLAMKN YNPaBAEHNUA COLMANbHOW NOSIMTUKM HOPMATUBHBIX MPABOBbIX aKTOB, a TaKXKe
NOJIOYKEHWU HACTOALLErO PernaMeHTa.

MpoBepKM TakxKe MoryT NpPoBoOANTbCA NO KOHerTHOI‘a »Kanobe 3anBuTtens.

KoHTpoAb 3a NpesocTaBieHNEM FroCySapCTBEHHOM YCIYTU CO CTOPOHbI FPaXKAaH, UX 06beAnHEeHN
M OpraHn3aumii OCyLLEeCTBIAETCA MOCPEACTBOM OTKPLITOCTU AEATENbHOCTU YMpPaBJeHUN CoumManbHOM
NOJIMTUKM NpPU  NPEeLOCTaBAEHUN TOCYAAPCTBEHHOM YCAYrM, MNOAYYEHUA TMNOJHOM, aAKTyalbHON W
[OCTOBEPHOW MHPOPMaLUKM O nopsaaKke NPeaoCTaB/EHUA FOCYAAPCTBEHHOM YCAYrM M BO3MOXKHOCTM
aocynebHoro paccmoTpeHus obpalleHuit (3kanob) B npoLecce NoayYeHUs rocy4apCTBEHHOM yCayru.

Paspen 5. OCYAEGHbIN (BHECYAEGHbIN) NOPAAOK
OBXANOBAHUA PELLEHUA N AENCTBUM (BE3AENCTBUA) OPTAHA,
NPEAOCTABNAIOLLErO rOCYAAPCTBEHHYIO YCNYTY, EFO AOMKHOCTHbIX UL
U TOCYAAPCTBEHHbBIX FPAXKOAHCKUX CNYKALLMX, A TAKXKE PELUEHUN
U AENCTBUM (BE3AENCTBUA) MdL|, PABOTHUKOB MLy,

WHOOPMALMA AN 3AMHTEPECOBAHHbIX /UL, OB UX NPABE
HA 0OCYAEGHOE (BHECYAEGHOE) OBGYA/IOBAHUE AEACTBUIA
(BE3AEMCTBUA) U (UNIN) PELLIEHWIA, OCYLLIECTB/IAEMBIX (MPUHATbIX)
B XOAE NPEAOCTAB/IEHUA FOCYJAPCTBEHHOM YC/TYTU

96. 3anBuUTeNb BrpaBe 06¥KanoBaThb pelleHus u aencTeus (besgencteune) ynpasneHna coumanbHom
NOJIMTUKM, €ro AONKHOCTHbIX /IML, U FOCYAapPCTBEHHbIX FParKAaHCKUX CAYMKalMX, a TaKXKe peleHus u
aevicteus (besgencteme) MOLL, paboTHnkos ML, B gocyaebHom (BHecyaebHOM) nopsaaKe, B TOM Yncne



B CNyYanX, NpeaycMoTpeHHbIx cTaTbelt 11.1 ®egepanbHoro 3akoHa ot 27 utona 2010 roaa N 210-P3.

OPrAHbI TOCYAAPCTBEHHOM BNACTU, OPTAHU3ALUU U YNONTHOMOYEHHbIE
HA PACCMOTPEHUE XKANOBbI JIMLUA, KOTOPbIM MOXET BbiTb HAMPABJIEHA
*KANNTOBA 3AIBUTENA B AOCYAEBHOM (BHECYAEBHOM) NOPALKE

97. ’anoba Ha ynpasneHne coLmanbHOM NOAUTUKM MOKET ObITb HanpaB/aeHa A41A PaCCMOTPEHUA B
ynpas/ieHne coumanbHOMW NOAUTUKM B MUCbMEHHOW dopme Ha BymarKHOM HOCUTeNEe, B TOM Yucae npu
JINYHOM MpUEeMe 3aABUTENA, B 9J1EKTPOHHOM dopme, No noyte nnm yepes MoL.

anoba Ha peweHua u geicteua (6esgencTeme) ynpaBieHMA COLMANbHON MNOJUTUKM, €ro
HayaNbHUKA MOXKET 6bITb NogaHa B MUHUCTEPCTBO coumanbHOW NoAUTMKM CBepa/ioBCKolM obnactu B
nucbmeHHON ¢dopme Ha BymaxkHOM HocuTene, B TOM 4Yucae MPU JIMYHOM Mpueme 3asBUTENs, B
3/1eKTPOHHOM popme, No noute uam yepes MOLL.

98. 'anoba Ha paboTHMKoB M®LL moxeT 6biTb HanpasneHa B M®L B nnucbMmeHHOM dpopme Ha
6ymaXKHOM HocuTeNe, B TOM YMC/E MPU IMHHOM NpUEME 3aABUTENA, B 31EKTPOHHON popMe, a TaK»Ke no
nouTe.

*anoba Ha pelieHua u aenctena (besaenctemne) ML, ero pykosoautens moxeT bbiTb NoJaHa B
MuHUcTepcTBo UMbpPOBOro pas3suTMA U cBA3u CBepanoBcKkoi obnactu (aanee - yupeautens ML) B
NUCcbMeHHo ¢dopme Ha BymaKHOM HocuTene, B TOM 4YUCAEe NPU JNYHOM Mpueme 3aAsBuTend, B
3/IEKTPOHHOM PopMe, a TaKKe Mo noyTe.

CNOCOBbl UHEOPMUPOBAHWA 3AABUTENEN O NOPALKE NOAAYM
N PACCMOTPEHUA }ANOBbI, B TOM YUC/E C UCMTOJIb3OBAHUEM
EOAUHOIO NOPTANA

99. MUWHUCTEPCTBO COUMANbHOM MNOAUTMKM CBepA/NoBCKOM 06nacTu, ynpaB/ieHWe CoLMaNbHOM
nonnTukm, MoLl, a Takke yupegutens MOL, obecneunsatoT:

1) nHbopMMpOBaHMe 3anBUTENEN O NOPAAKE 06XKaNnoBaHMUA pelleHnid U AencTBuin (besaencTens)
ynpaBAeHna coumanbHON NOANTUKN, €r0 AO/MKHOCTHBIX /UL, FTOCYAAPCTBEHHbIX MPaXKA4aHCKUX CAYMKALLMUX,
a Takke MOLL 1 ero paboTHMKOB NOCPEACTBOM PasmMeLLeHna MHGOPMaLUUK:

Ha EguMHom noptane B pasgene "HononHutenoHas  uHopmauma"  no  agpecy
https://www.gosuslugi.ru/288990/;

Ha oduumanbHOM caiTe MUHUCTEPCTBA cOUManbHOM NoAUTMKKM CBepAnoBCKON 06nacTn B cetu
NHTepHeT (https://msp.midural.ru), ynpaBneHua coumanbHoOW noauTUKK, MOLL no aapecy
https://mfc66.ru/ n yupegutena M®LU no aapecy https://digital.midural.ru/;

Ha CTeHAaX B MeCTax npeaocCrtaB/ieHNA rocyaapCrtBeHHbIX YCNYT,

2) KOHCYNIbTUPOBaHUE 3anaBUTENEN O NopAAKe 06XKaNoBaHUA pelleHnin U AecTBuin (be3aeiicTeus)
ynpaBAeHna coumanbHON NOINTUKA, €ro AO/MKHOCTHBIX /UL, FOCYAAPCTBEHHbIX MPaXK4aHCKUX CYKaLMX,
a TaKXe pelleHUin n aelicteuin (6esaelictena) ML n ero paboTHMKOB, B TOM uncne no TenedoHy,
3N1EeKTPOHHO NoyTe, NPU INYHOM NpUeme.

NEPEYEHb HOPMATUBHbIX MPABOBbIX AKTOB, PEFY/IMPYIOLLIMX NOPALOK
DOCYAEBHOrO (BHECYAEGHOI0) OBXKA/IOBAHUA PELLEHUM U AENCTBUN
(BE3AENCTBUA) OPTFAHA, NPEAOCTABAAIOLLErO FOCYAAPCTBEHHYIO
YCANYTY, EFO AONKHOCTHbBIX JINL, U TOCYAAPCTBEHHbIX FPAXAAHCKUX
CNYXKALLUX, A TAKHKE PELLEHWIA U AENCTBUI (BE3AENCTBUA) ML,
PAEOTHUKOB MoL|


https://login.consultant.ru/link/?req=doc&base=LAW&n=494996&dst=219
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100. Mopsaaok aocyaebHoro (BHecyaebHoro) obxKanoBaHus pelleHnin n aenctenn (besanencrems)
ynpaBAeHMA COLMANbHOM NOSIUTUKM, Er0 AOJIKHOCTHbIX INL, U TOCYAAPCTBEHHbIX FPAXKAAHCKUX CTYMKALLMX,
a TaKKe pelweHnin n aencteui (besaenctemns) ML, pabotHuKkos MOLL peryaupyerca:

ctatbamu 11.1 - 11.3 PegepanbHoro 3akoHa ot 27 ntona 2010 roaa N 210-93;

MoctaHoBneHnem [pasutenbctBa CBepanoBckoit obnactu o1 22.11.2018 N 828-MN "O6
yTBep)aeHun MNonoxkeHns o6 ocobeHHOCTAX NoJaym U PacCMOTPEHUA Xanob Ha pelleHna U AencTems
(bespelicTBME) WCMONHUTENbHbLIX OPraHOB rocyaapcTBeHHOM Bnactu  CBepanioBCKoM  obnacty,
NpPeAoCTaBNAWMNX FOCYAapPCTBEHHbIE YCAYTM, UX AOMKHOCTHbIX /UL, FOCYAapCTBEHHbIX FParkAaHCKUX
CNYXKaWMX  WUCNOJMIHUTENbHbIX  OPraHoB  rocydapcTBeHHon Bnactu  CBepanoBcKol  obnacTtw,
NPefoCcTaBNAWMNX FOCYAapCTBEHHbIE YCAYrM, a TaKXKe Ha pelleHns W gelicteusa (6espgeictsume)
MHOTOdYHKLNOHANbHOTO LEHTPa NpeaoCTaBieHUs rocyaapCTBeHHbIX U MyHULUMMAAbHbIX YCAYT U ero
paboTHMKoB";

MpurKkazom MUHUCTEPCTBA coumnanbHOM NonnuTukm CeepanoBckoi obnactu ot 16.05.2019 N 164 "06
opraHmsauunu ncnoaHeHus MocraHosneHua MpasutenbcTea CBepanosckon obiactm ot 22.11.2018 N 828-
NN "O6 yteepxkaeHumn MonorKeHma o6 0cobeHHOCTAX NOAAYN U PACCMOTPEHUSA Kanob Ha pelleHnsa u
nencrens (besaeincTeme) UCNONHUTENbHbBIX OPraHOB rocyaapcTBeHHoW BnacTn CeBepanoBCcKol obnacTy,
NpPeAoCTaBNAOWMNX FOCYAAPCTBEHHbIE YCAYTM, UX LOKHOCTHBIX /UL, TOCYAAPCTBEHHbIX FParkAaHCKUX
CAY)KALWMX  WUCMOJIHATENIbHbIX ~ OPraHOB  rOCyAapCTBeHHOM  Biactm  CBepAsioBCKOM  obnactu,
NPeAoCTaBAAOWMNX FOCYAapCTBEHHbIE YCAYTM, a TaKKe Ha peleHus u geicteus (bespgelicteue)
MHOToGYHKLMOHAIbHOrO LLEHTPa MpPeAoCTaB/EHUA FOCYAAPCTBEHHbIX M MYHULMMANAbHbIX YCAYr U ero
paboTHuMKoB".

101. NonHaa nHpopmauma o NopsLKe NoAaun U PacCMOTPEHUA Kanobbl Ha pelleHnsa U AeNCTBUA
(bespeicTBue) ynpaBneHMS COUMANbHOM MNONUTUMKM, €ro AOMKHOCTHbIX /ML, W FOCY[apCTBEHHbIX
rParkAaHCKMX CAYMKALMX, a TaKke peweHua U gelicteua (6esgeictene) ML, paboTHukos ML
pasmelleHa B pasgene "JononHuTenbHas MHPopmauma" (COOTBETCTBYIOLLEN rocyaapCTBEHHOMN YCyri)
Ha EanHom nopTane no agpecy https://www.gosuslugi.ru/288990/.

MpunoxeHne N 1

K ALMUHUCTPATUBHOMY PEernamMeHTy
npesocTaBAeHUs TEPPUTOPUAIBHBIMU
OTPAC/NIEBbIMU UCTIOTHUTE/IbHBIMU OpPraHamm
rocyapCTBeHHOM BNACTH

CBepanoBCcKoM 0b6nacTu - ynpasaeHUAMU
couManbHOM NOANTUKM MuHKUCTEPCTBA
coumanbHoM NoanTUKK CeepA/IoBCKON 061acTH
rocyapcTBeHHon ycnyru "HasHadeHue m
OpraHM3auma BbiNaaTbl eXXeMeCAYHOro nocobmsn
MUY, Harpa*KaAeHHOMY 3HAKOM OTANYUS
Ceepanosckon obnactu "3a 3acnyru

nepepn CeepanoBckon obnactoto” | ctenenu,

B C/ly4ae ec/m eMy He MPUCBOEHO NoYeTHoe
3BaHMe CBepa/ioBCKOM 0b6nacTu "MoyeTHbIN
rpaxgaHuH CeepanoBcKoi obnactin'

HauyanbHUKY ynpaBieHna coumnanbHoM NoANTUKK N
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3AAB/TEHUNE

(bamuaua, nmsa, oTYECTBO LA, UMEIOLEro NPaBo Ha NpPeaoCTaBeHNe rocyaapCTBEHHOM ycnyrm)

MecTo KuTenbcTea

(nouToBbIV MHAEKC, pailioH, rOpoa, MHOW HaceNeHHbIN NYHKT, yuLa, HOMep
OoMa, Kopnyca,

KBapTMpPbl YKa3blBalOTCA Ha OCHOBAHMM 3aMmncK B NacnopTe UAN AOKYMEHTE, MOATBEP K AAoLLLEM
perncTpaumio no mecrty

XUTENbCTBA (eCnv NpeabaABAAETCA He NMacrnopT, a UHOW AOKYMEHT, yYA0CTOBEPAOLWMNIA INYHOCTb))

MecTo npebbiBaHUsA

[OKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTD:

Cepua, N parkpgaHCTBO
[aTta Bblgaun [aTa poxaeHua
Kem BblgaH MecTo poxaeHua

CTpaxoBoi Homep UHAMBUAYaANbHOIO nLeBoro cyeTa (ganee - CHUNC)

KOHTaKTHble AaHHblE:

TenedoH

Appec 3NeKTPOHHOM NOYTbI

CBefieHWsA, YKa3aHHble B 3a8BIEHUKN, COOTBETCTBYIOT AOKYMEHTY, Y40CTOBEPAIOLLEMY INYHOCTD.

" " 20 r.

(mnognuck cneunanmcra)

Mpowy Ha3HauMTb exxemecA4yHoe nocobue Auuy, HarpaxkAeHHOMY 3HaKomM oTanuma CeBepanoBCKOW
obnactu "3a 3acnyru nepen CeepanoBckon obnactbio” | ctenenm.

MouyeTHoe 3BaHMe CeepanoBckoit o6nactu  "MouyeTHbIM rpaxkaaHuH CeBepanosckoi  obnactu'
npMcBOeHO/He NPUCBOEHO (HYXXHOe NoAYEPKHYTH).

BbinnaTy npouy Nnpon3BoauTb Yepes (no Bbibopy):



OpraHn3aLMio NOYTOBOM CBA3M: Kacca/Ha A0M (HY»KHOe NoAYepPKHYTb)

KPEAUTHYHO OpPraHM3auunio ¢ UCNOJIb30OBaAHNEM E,D,MHOVI cou,maanoﬁ KapTbl

(yKa3aTb HanmeHoBaHue er,ﬂ,MTHOﬁ opraHnsauuu,

HOMep KapTbl, HOMep cyeTa)

MepeyeHb NpeacTaBAEHHbIX JOKYMEHTOB:

1.
2.
n n 20 r
(noanucek 3asBuTens)
PACMNCKA-YBEOOMJIEHUE
3aaBneHne u JOKYMEHTbI rp.
PerncrpaumoHHbIin Homep MpuHan ($.1.0.)
3anBneHun
JaTa npuema 3aasneHna |Kon-so Moanuck
OOKYMEHTOB cneumanucTa
PACMUCKA-YBEOOMEHUE
3anBaeHMe U AOKYMEHTbI rp.
PernctpaumoHHbIi Homep MpuHsan (d.1.0.)
3aAB/eHUA
JaTa npuema 3aasneHma |Kon-so Moanuck
OOKYMEHTOB cneumanucTa
A

(damunnma, uma, oTYECTBO NLA, MMEIOLLLEro NPaBo Ha NpeaoCcTaBieHne rocy4apCcTBeHHOM
ycnyru)

[alo cornacue ynpasaeHuIo CoLnanbHOM NoanTUKK (ganee - OnepaTop):



1) Ha 06pPaboTKY MOMX MEPCOHa/NbHbIX AaHHbIX U NEePCOHaNbHbIX AaHHbIX pebeHKa-CMPOTbl UK
pebeHKa, ocTaBlerocsa 6e3 noneyeHnsa poauTenen, B COCTaBe:

damunamsa, ums, 0T4eCTBO;

[aTa U MecCTo POXKAEHUS;

nacrnopTHble AaHHble (cepus, HOMep, AaTa BblAauu, KEM BblgaH);
agpec NpoKMBaHus;

Homep TenedoHa;

CHUNC;

PEeKBM3NTbI DAHKOBCKOrO CYETa;

2) Ha Mcnonb3oBaHME NepPCcoHaNbHbIX AAHHbIX B LENsX:

OKasaHMA Mep CcouManbHOW NOALEPKM B COOTBETCTBMM C TpeboBaHMAMM AeWCTBYIOLLErO
3aKoHoAaTenbcTBa Poccuiickon depepaunu;

OCYLLECTB/IEHMA M BbINOJIHEHUA BO3/I0XKEHHbIX 3aKOHOZATeNbCTBOM Poccuitickon Pepepaummn Ha
Onepatopa ¢yHKLUMIN, MOJHOMOUYNI U 0bA3aHHOCTEN;

3) Ha ocyluecTBiaeHMe AeNCTBUI B OTHOLIEHUM MOMX MEPCOHAaNbHbIX AAHHbIX WU MEepPCOHaNbHbIX
[AaHHbIX pebeHKa-cnMpoTbl AN pebeHKa, ocTaBlleroca 6e3 noneyeHna poanTeneil, KoTopbie HeobXxoanMbl
ONA OOCTUMKEHMA YKas3aHHbIX B MyHKTe 2 Uefel, BKAo4yaa cbop, cMcCTeMaTM3aumio, HaKoMJeHue,
XpaHeHue, yToyHeHuWe (0B6HOB/NEHWE, WM3MEHEHME), WCMNONb30BaHMe, nepedady (nNpepoctaBneHue),
obe3nnunBaHue, 6OKMPOBaHUNE, yAANEHNE U YHUUTOKEHME.

O6paboTKa nepcoHaNbHbIX AaHHbIX MOMeT bbiTb MopyyeHa B pamMKax npukasos MuHUCTepcTBa
coumanbHOM NOAUTUKM CBEpA/sIOBCKOM 06/1aCTM  TOCYAAPCTBEHHOMY Ka3eHHOMY  YUYpeXAeHWto
CeepanoBckoi obnactu "O6nacTHOM MHGOPMALMOHHO-PACYETHDbIN LLEHTP".

HacTosuwee cornacve Ha 06paboTKy NepcoHanbHbIX AaHHbIX AEACTBYET C MOMEHTa NOANUCAHNA B
TeYeHne CpoKa, He0HX0AMMOro A1A AOCTUKEHMA Lenel 06paboTKM NepcoHanbHbIX AaHHbIX, 3aABNEHHbIX
B MyHKTE 2.

Cornacue faHo MHOI A06POBOIBHO M MOKET ObITb JOCPOYHO OTO3BAHO MUCbMEHHbIM 3aNpPOCOM,
HanpaB/fieHHbIM B agpec OnepaTtopa 3aKasHbIM MUCbMOM AMBO /IMYHBIM BPyYEHWEM MpPeaCcTaBUTENO
OnepaTtopa.

(noanuck 3asBuTENA)

MpunokeHue N 2

K ADMWHUCTPATUBHOMY pernameHTy
npeaocTas/ieHnA TeppUTOPUANbHBIMU
OTpac/aeBbIMU UCMOJHUTE/IbHBIMM OpraHamu
rocyapCTBeHHOM BNaCTH



CBepAanioBcKoM 061acTh - ynpasaeHUamm
coumanbHOM NOAUTUKKM MUHMCTepCTBa
coumanbHoM noAnTukm CeepasioBCcKoi obiactm
rocyaapcTBeHHoM ycayru "HasHavyeHne n
OpraHu3aLma BbiNaaTbl EXKeMeCAYHOro Nnocobusa
NNUy, HarpaxXgeHHoOMY 3HaKOM OTAMYNA
CeepasioBckoit obnactm "3a 3acnyrm

nepepn CeepanoBckon obnactoto” | ctenenu,

B C/ly4ae ec/iv eMy He NPUCBOEHO NoYeTHoe
3BaHue CeepanoBckoi obnactu "MoYeTHbIN
rpaxgaHuH CeepanoBcKkol obnacti'

KYPHAN
perncrpauum 3ansaeHui Ha OCyLLLeCTBIEHME COLMAbHbIX BbIMAaT



Per. | [Oata obpalieHus damunua, nums, Appec Bua sbinnatbl [aTta Pe3ynbTaTt paccmoTpeHus MpumeyvaHue
N (npuema OTYECTBO 3aABUTENA | 3aABUTENA paccmoTpeHua 3aABneHunna (cymma/oTKas)
3aABneHUA) 3aAB/eHuA
1 2 3 4 5 6 7 8




