[okyMmeHT npepoctasneH KoHcynbTaHTINt0C

MWHWUCTEPCTBO COLIMANIbHOM NONIUTUKU CBEPOJ/I0BCKOM OB/IACTU

NPUKA3
oT 27 peKabps 2016 r. N 636

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
TEPPUTOPUAIbHbIMU OTPACNEBbIMU UCNONTHUTE/IbHBIMWX OPTAHAMM
rOCYAAPCTBEHHOM B/IACTU CBEPA/1I0BCKOM OB/IACTY - YIIPABJIEHUAMMU

COLMANIbHOMN NONUTUKU MUHUCTEPCTBA COLIMA/IbBHOM NOJIUTUKU
CBEPAJ/10BCKOI OB/IACTU TOCYQAPCTBEHHOM YCNYTU "HASHAYEHUE U
OPrAHM3ALMUA BbINNIATbI EQUHOBPEMEHHOIO NOCOBUA
NPU BO3HUKHOBEHUM NOCTBAKLUMHA/IbHbIX OCNIOXXHEHUN,
BK/IIOYEHHbIX B MEPEYEHb MNOCTBAKLIMHA/IbHbIX OC/TOKHEHWUH,
BbI3BAHHbIX MPOPUNTAKTUYECKUMU NPUBUBKAMMU,

HE BK/IIOYEHHbIMU B HALLMOHA/IbHbIA KANIEHAAPD
NMPODUNAKTUYECKUX MPUBUBOK N KANNEHAAPD
NPOPUNAKTUYECKUX NPMBUBOK NO 3INUAEMUYECKMM NOKA3AHUAM"

Cn1COK U3MEHSAIOLWMX LOKYMEHTOB
(B pea. MprKkazoB MUHUCTEPCTBA COLMANbHOM NOAUTUKK CBEPA/IOBCKOM 061aCTy
071 02.05.2017 N 202, ot 14.10.2019 N 471)

Bo ucnonHenne depepanbHoro 3akoHa oT 27 uona 2010 roga N 210-d3 "O6 opraHusaumm
npeaocTaBNeHUsA roCyAapCTBEHHbIX M MyHMUMNanbHbIX ycayr" u [octaHoBneHus [MpaBUTENbCTBA
CeepanoBckoi obnactn ot 17.10.2018 N 697-MNMN "O paspaboTke U yTBEPKAEHUMU aAMUHUCTPATUBHBbIX
pPEernameHToOB OCYLLECTB/IEHMA TOCYAAapPCTBEHHOrO KOHTpona (Haasopa) WM agMMHUCTPATUMBHBIX
perfiaMmeHTOB NpPeaoCTaB/eHMA roCyAapCTBEHHbIX YCAYr" NPUKa3sbiBalto:

(B pea. MpurKasza MuHUCTepCTBa cOUManbHOM NoAUTUKK CBepaioBCcKo obnacty oT 14.10.2019 N 471)

1. YTBEpANTb AODMUHUCTPATMUBHbIN pernameHT NpeaoCcTaBieH A TEPPUTOPUAIbHBIMM OTPAC/IEBBIMM
WCNONIHUTENbHbIMM OpPraHamMu rocyapcTBeHHoN Bnactn CeepasioBCcKOM 06/n1acTM - ynpaBAeHUAMMU
COUMANbHOM NONUTUKN MUHUCTEPCTBA COLLMANbHON NOANTUKMN CBEPANOBCKOM 061acTH rocy4apCTBEHHOM
ycnyrn "HasHadyeHue M opraHu3auma BbINAaTbl €AMHOBPEMEHHOrO MOoCco6MA MpU BO3HWKHOBEHWUU
NOCTBAKUMHANbHBIX OC/MIOXHEHWIN, BKAOYEHHbIX B MNepeYeHb MOCTBAKLMHAMbHbLIX OC/NOXHEHWUHN,
BbI3BaHHbIX MNPOPUNAKTUYECKUMM MNPUBMBKAMM, HE BKIHOYEHHBIMU B HALMOHAMbHbLIA KaneHAapb
NPodUAAKTUYECKMX MNPUBUMBOK M KaneHZapb MNpPoPUAAKTUYECKMX MNPUBMBOK MO  3NUAEMUYECKUM
nokasaHuam" (npunaraetcs).

2. Hactoawwmin Mpukas Bctynaet B cuay ¢ 01 ¢pespana 2017 roaa.

3. KoHTponb 3a ucnosHeHnem Hactoauwero lpuKasa BO310XMTb Ha 3amectutena MuHKUCTpa
coumanbHoM noanTtukm Ceepanosckoi obnactu C.MN. 3on0ToBAa.

4. Hactoawmii MMpuKas pasmectutb (onybamkosaTtb) Ha "OduUUMaNbHOM UWHTEpHeT-nopTane
npasoBoi MHdopmaumm Ceepanosckoit obnactn" (wWww.pravo.gove6.ru).

MwuHuctp
A.B.3/10KA30B
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YT1BepxaeH

Mpukasom

MuHWUCTEPCTBA COLMANbHOMN MOJINTUKN
Ceepasiosckoi obnactu

oT 27 nekabpa 2016 . N 636

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAOCTABJIEHNA TEPPUTOPUA/IbHBIMUW OTPAC/IEBBIMU UCMTO/THUTE/IbHBIMU
OPFAHAMM rOCYAAPCTBEHHOM BNIACTU CBEPAJ/1I0BCKOM OBNACTMU -
YNPAB/IEHUAMU COLIUANIbHO NO/IMTUKU MUHUCTEPCTBA
COLUMANIbHOM NOIUTUKN CBEPAIOBCKOW OB/IACTU
rOCYAAPCTBEHHOM YCNYTU "HA3SHAYEHUE U OPTAHU3ALUA BbINNATbI
EANHOBPEMEHHOIO NocosuA NP BOSHWKHOBEHNU
NOCTBAKLMHANBbHbIX OCNOHEHWUIA, BKNKOYEHHbIX B MEPEYEHD
NOCTBAKLMHANbHbIX OCNOXHEHWUIA, BbI3BAHHbIX MPOPUTAKTUYECKUMMU
NPUBUBKAMM, HE BKNHOYEHHBIMUW B HALLMOHA/IbHbIN KAIEHAAPD
NPOPUNAKTUYECKUX NPUBUBOK U KANEHAOAPD
MPOPUNAKTUHECKUX NMPUBUBOK NO INUAEMUYECKMM NMOKA3AHMAM"

CNM1COK M3MEHSAIOLLMX AOKYMEHTOB
(B pea. MpurKasa MuHUCTEPCTBA CoLManbHOM NOANTUKK CBEPAI0BCKOM 061acTu
ot 14.10.2019 N 471)

Paspen 1. OBLLUMUE NONOXEHUNA
NPEOMET PETYIUPOBAHUA PETNTAMEHTA

1. AOMMWHUCTPATMBHLIA pPernameHT NpeaoCTaBleHUA  TeppUTOPUANbHbIMW  OTPACNEBbIMU
MCMNONHUTENbHBLIMW OpPraHamMmn rocygapcTBeHHol BnacTu CBepgsioBCKoM 06/1acT - ynpaBaeHUMAMM
coumanbHoOM NOANTUKM MUHKUCTEPCTBA CoLManbHOM NoAUTMKM CBepAA0BCKOM 061acTi rocyaapcTBEHHOM
ycayrn "HasHayeHue W opraHv3auuMsa BbinaaTbl €AMHOBPEMEHHOro nocobua npuv BO3HUMKHOBEHMM
NOCTBAKUMHA/bHbBIX OC/NOMHEHWUIA, BK/IOYEHHbIX B MepeyeHb MNOCTBAKLMHANbHbIX OC/AOXHEHUN,
BbI3BaHHbIX MPOPUNAKTUHECKMMU MPUBMBKAMM, HE BKJOYEHHbIMW B HaLUMOHa/bHbIN KaneHaapb
NPOoGUNAKTUYECKUX MPUBMBOK U KaneHAapb MPOPUAAKTUHECKMX MPUBMBOK MO 3NUAEMUYECKMM
nokasaHuam" (panee - pernameHT) ycTaHas/AMBaeT MOPAAOK W CTaHAApT nNpeaocTasneHus
rocyAapCTBEHHOW YCAYrM MO Ha3HAYeHWI0 U OpraHu3aumMM BbiNaaTbl €AMHOBPEMEHHOro nocobus npu
BO3HWKHOBEHUWN MOCTBAKUMHA/IbHBIX OC/IOMHEHWUN, BKAKOYEHHbIX B MNepeyYeHb MOCTBaKLUMHAMbHbIX
OC/IOXKHEHWUIN, BbI3BaHHbIX MPODUNAKTUYECKMMMU MNPUBUBKAMMU, HE BKIHOYEHHBIMW B HaLMOHA/IbHbIN
KaneHaapb nNpPodUNaKTMYECKUX MPUBMBOK W KaneHAapb NPodMAAKTUYECKMX MPUMBUBOK MO
aNMAEMMYECKMM [OKasaHUAM (ganee - rocyaapcTBeHHas ycayra, eaMHOBPemMeHHoe mnocobue),
TEPPUTOPMANbHBIMM  OTPACAEBbIMM  WUCMONIHUTENIbHBIMW ~ OpraHamMM  rOCyAapCTBEHHOM  BAACTM
CBepA/I0BCKOM 06/1aCTU - YNIPaBAEHUAMM COLMANBHOM NONUTUKM MUHUCTEPCTBA COLMAbHOWM MOJIUTUKM
CBepanoBcKoi obnactu (aanee - ynpasieHWe coLuManbHON NOAUTUKN).

2. PernameHT ycTaHaBAMBAeT CPOKM M NOCNEA0BaTE/NbHOCTb agMUHUCTPATMBHBLIX Mpoueayp
(nencTBUiM), ocyllecTBAAEMbIX YNpPaBAEHUAMM COUMANbHOW NOAMTUKKM B MpoLEcce NpeaocTaBneHus
rocyAapCTBEHHOW YCAyrM, NopAOOK B3aMMOAEWNCTBMA MeXAy CTPYKTYPHbIMM MNoApasaeeHnamu
ynpaBAeHna CcoumanbHOW MOAUTUKM, €ro AO/KHOCTHBIMM /IMLAMKM, a TaKKe Mexay YnpasieHUAmM
COUMaNbHOM MNOANTUKM U 3aABUTENAMM.

KPYT 3AABUTE/NEN
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3. 3aaBUTENIAMM ABAAIOTCA:

rpa*gaHe, y KOTOpbIX YCTaHOB/1IEHO Han4yne NOoCTBaKUWMHANIbHOIoO OC/NO0XHEeHUA, BKJKOYEHHOIO B
nepedyeHb MNOCTBaKUMHA/NIbHbIX OCI'IO)-I-(HEHVII‘/‘I, BbI3BaHHbIX I'IpOd)VlﬂaKTVI‘-IeCKVIMVI npMBnMBKamu, He
BK/TIIOYEHHbIMU B HaLI,VIOHa}'IbeIVI KaneHaapb I'IpOd)VII'IaKTVI‘-IeCKVIX NMPUBUBOK U KaneHaapb
I'IpOd)VI}'IaKTVI‘-IECKVIX NPUBUBOK NO annaemMmmnyeCKkMMm NOoKa3aHNAM;

yneHbl cembM (cynpyr (cynpyra), AeTW, poAUTENU) TpaKAaHWHA, YMmepulero BcCieacTBue
NOCTBAaKUMHANbHOIO OC/IOXKHEHUS, BK/IIOYEHHOrO B MepeyeHb MNOCTBAKLMHANbHLIX OC/OXHEHWUN,
BbI3BAHHbIX MPOPUNAKTUYECKUMM MPUBMBKAMM, He BKJOYEHHBIMW B HaAUMOHaAbHbIM KaneHaapb
NPOGUNAKTUYECKUX MPUBMUBOK M KaneHZapb NPOOUNAKTUYECKMX NPUBMBOK MO  3NUAEMUYECKUM
NoKasaHuAMm (ganee - rpaxkaaHuH, ymepLnii BCAeaCTBME NOCTBAKLMHANLHOIO OCN0KHEHWs).

TPEBOBAHUA K NOPAAKY NHOOPMUNPOBAHUA
O NPEAOCTABNEHUM TOCYAAPCTBEHHOW YCNYTU

4. UHpopmUupoBaHMe 3aaBUTENEI NO BONPOCaM NPeaoCcTaBAeHUSA roCcy4apCTBEHHOM YCyrU, O Xoae
€e NnpeaoCcTaB/ieHNs OCYLLLECTBAETCA HeNoCPeACTBEHHO roCcy4apCTBEHHbBIMM IPaXKAaHCKUMU CAYKaLLMMU
CsepasioBCKOM 06/s1acTV, 3amMellalowMMnU  AONXKHOCTM  TOCYAAaPCTBEHHOM TPaXKAAHCKOM  Cy»KObl
CBepanoBCKOlM 06nacTM (Zanee - rocyAapCTBEHHblE TpaXAaHCKMe cayXKawue), B MuHuUcTepcTse
coumanbHoM nonnTukm CeepasioBCKOM 061acTU U yNpaBAEHUAX COUMabHOM MOJIUTUKK, NMPU JINYHOM
npueme M no TenedoHy, a TaKxKe pPabOTHMKAMM TOCYLaPCTBEHHOIO OOAMKETHOro Yy4ypexaeHun
CeepanoBckoi obnactm  "MHOrodyHKUMOHANbHbLIN  LEHTP NpeaoCTaBAeHMA T[OCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX yenyr" (aanee - MoLL).

5. UHoopmaumsa o MecTe HaxoXKAeHus, rpaduKkax (pexkume) paboTbl, HOMEpax KOHTAKTHbIX
TenedoHOB, aApecax 3NeKTPOHHOM NoYTbl U 0PULMaNbHbIX CAUTOB MUHUCTEPCTBA COLMANLHOMN NONUTUKK
CBepa/oBCKOM 061aCTU M yNpaBAEHUI COLMANbHON NOAUTUKK, MHGOPMaLMA O NopAaKe NPeaoCcTaBieHns
rocy4apCTBEHHOW YCAYyrM M YCAYr, KOTOpble ABAAKOTCA HeobxoAumbIMM WM obA3aTenbHbIMU AN
npegocTaBNeHMSA  TOCYAAPCTBEHHOM  ycayru, pasmelweHa B  deaepanbHOW  rocyAapCTBEHHOM
MHbOpMaUMOHHOM cucteme "EAMHBLIN NoOpTan rocygapCTBEHHbIX U MyHUUMNANbHbIX ycayr (pyHKumin)"
(nanee - EauHbIi noptan) no apapecy https://www.gosuslugi.ru/289017/, B pernoHanbHoM
MHPOPMALMOHHON cucTeme "PeecTp roCyAapCTBEHHbIX W MyHUUMNANbHbIX  ycayr (dyHKUmi)
CeeppanoBcKkoli obnactu" (aanee - pervoHanbHbI peecTp), Ha oduumanbHOM calite MUHUCTEPCTBa
coumanbHOM nonAntukm CeepanoBCKOM 06n1acT B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
"MHnTepHet" (manee - ceTb MWHTepHeT) no aapecy https://msp.midural.ru/gosudarstvennye-
uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-msp-58.html, Ha oduumanbHbIX cailiTax B ceTH
NHTepHET U MHGOPMALMOHHBIX CTEHAAX YNPABAEHUI COLMANbHOW MNOAUTUKK, HA OPULMANBHOM caiTe
M®LU B8 cetn UHTepHeT no aapecy https://mfc66.ru/, a TakKe npegocTasnsfeTca HenocpeacTBeHHO
roCyZapCTBEHHbIMU TPAKAAHCKUMU CAYKALWMMMK YNPABAEHUA COLMANbHOW MNOJMUTUKK, PaboTHUMKaMu
MO®LL npu nMyHOM Npueme, a Takke no TenedoHy.

NHpopMaums o MecTe HaxoxKaeHUn, rpadukax (pexnme) paboTbl, HOMEpPax KOHTaKTHbIX TeNepoHOB
M®L, pasmewieHa Ha opuumansHom cate ML B ceTn UHTepHeT no agpecy https://mfc66.ru/, a Takxke
npeLoCTaBAseTCA HENOCPEeACTBEHHO paboTHUKamu ML npu AMYHOM Npueme, a TakKe no TenedoHy.

6. OcHOBHbIMM TpeboBaHMAMM K MHPOPMMUPOBAHUIO 3anaBUTENE O MopaaKe NpeaoCTaBAeHUA
rocyfapCTBEHHOW YCAYyrM W YCAyr, KOTOpPble ABAAKOTCA HEeobXoAuMMbIMM U 06A3aTeNbHbIMKU  A1S
npegocTaBAeHMUs FOCYLaPCTBEHHOM YCYTY, ABAAIOTCA AOCTOBEPHOCTb NpeaocTaBasemoin MHGopmauum,
YeTKOCTb B U3/10}KEHUM MHOOPMALUK, NONHOTA MHPOPMUPOBAHMS.

7. Npun obweHnn c 3assutensmm (No TenedoHy WAM JIMYHO) TOCYAAPCTBEHHbIE TpaXKAaHCKue
C/ly)KallMe ynpaB/ieHUs COLMANbHOU MOJUTUKM, MUHUCTEPCTBA COLMANbHON NOAUTUMKM CBEepa/IOBCKOM
obnact 1 paboTHUKKM MOLL fOMKHBI KOPPEKTHO M BHUMATE/IbHO OTHOCUTLCA K rpakaaHam, He yHUKasn



MX YeCTU N AOCTOMHCTBA. YCTHOE MHPOPMMPOBaHME O NOPAAKE NPeaoCTaBAeHMA rocyAapCTBEHHOMN yCayru
AONKHO NPOBOAUTLCA C UCMONb30BaHNEM ObULMANBHO-AEN0BOIO CTUAA PEUM.

8. MHdpopmupoBaHMe 3aaBUTENEN O NOpALKe NPeaoCcTaBAeHUA roCyAapPCTBEHHOM YCAYTN MOMKET
OCYLLECTB/IATLCA C UCMONb30BAHMEM CPeACcTB aBTOMHPOPMUPOBAHMA.

Pasgen 2. CTAHOAPT NPEAOCTAB/IEHUA TOCYAAPCTBEHHOW YCNYTU
HAMMEHOBAHWE rOCYAAPCTBEHHOW YCNYTU

9. HaumeHoBaHWe rocygapcTBeHHOW ycayrn - "HasHayeHWe M opraHusaums  BbiNiaThl
eANHOBPEMEHHOro nocobua Npu BO3HUMKHOBEHMM MOCTBAKLMHAIbHBIX OC/MOXHEHWN, BK/IOYEHHbIX B
nepeyeHb NOCTBAKLMHANbHLIX OC/IOXHEHWUHM, BbI3BAHHbIX MNPOPUNAKTUHECKUMM MPUBMBKAMMK, He
BK/IIOYEHHbIMWU B HAUMOHANbHbIA  KaneHZaapb NPodUNAKTUUYECKMX TMPUMBMBOK U KaneHaapb
NPodUNAKTUYECKUX MPUBMBOK MO INUAEMUYECKMM MOKasaHuam".

HAMMEHOBAHUE OPTAHA, NPEAOCTAB/AIOLWEIO roCYAAPCTBEHHYIO YCNYTY

10. F'ocypgapcTBeHHas ycyra npeAocTaBiAeTcsa ynpaBaeHUAMU COLMaIbHOM NOJIUTUKMU.

Mpu npenocTaBieHNN rocyaapCcTBEHHOM YCAYTU B KaYeCTBe UCTOYHMKOB NOYYEHUA OOKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBAEeHUA FOCYAapCTBEHHOW YCAYrn, MOTYT MPUHUMaTb yyacTMe B pamKax
MEXKBEeOMCTBEHHOTO WHPOPMALMOHHOTO B3aMMOLENCTBMA OpraHbl 3anmMcyM aKTOB TPaXKAaHCKOro
cocTtoAHusa n (nnn) onepatop deaepanbHON rocyaapcTBEHHOW MHGOPMALMOHHOW CUCTEMbI BeAeHUs
EAMHOrO rocyaapcTBEHHOMO peecTpa 3anmcelt akToB rpa*kAaHCKoro coctoaHua (aanee - EFP 3ATC).

11. 3anpewaeTca TpeboBaTb OT 33aABMTENN OCYLLECTBAEHNA SENCTBUIA, B TOM YMC/E COMMAaCOBAHUN,
HEeobXoAMMbIX ANA NOJYYEHUA FOCYAAPCTBEHHOM YCAYrM WM CBA3AHHbIX C ObpaleHWem B WHble
rocyapcTBEHHbIE OpraHbl U OPraHM3aumu, 38 UCKAKYEHUEM MONYYEHWUA YCAYT, BKIOYEHHbIX B NepeYeHb
YCNYr, KOTOpble ABAAIOTCA HEOHXOAUMbIMU N 06A3aTENbHBIMU A5 NPEAOCTaBAEHUS TOCYAaPCTBEHHbIX
yCAyr, yTBepAaeHHbIM MocTtaHoBneHWem MpaBuTtenbctBa CBepasioBckol obnactu ot 14.09.2011 N 1211-
MM "O6 yteepxaeHun lMepeyHa ycnyr, KOTopble SBAAIOTCA HEOOXOAUMbIMM U 06s3aTeNIbHbIMK O/A
NpPeLoCTaBAEHNA WCMONHUTENbHbIMW OpraHamMm rocyfapcTBeHHOW Brnactu CBepaNOBCKOM 0b6nactu
rocyapCTBEHHbIX YCAYr WU NPeaoCTaBAAOTCA OpraHM3auMAMM, Y4acTBYHOLWMMW B NPesoCTaBieHUU
rocyapCcTBeHHbIX ycnyr, u MNopaaKka onpeaeneHma pasmepa naaTbl 3a OKa3aHWe yCayr, KOTopble ABAAIOTCA
HeobxoaMMbIMM M 00s3aTe/lbHbIMM  AAA  NPeAoCTaBAEHUA  UCMNOJIHUTE/IbHBIMW  OpraHamu
rocyapcTBeHHoi BnacTu CBepA/NOBCKOM 061acTuM rocygapcTBeHHbIX yeayr' (ganee - MocTaHoBneHue
MpaBuTenbcTea CBepanosckoi obnactm ot 14.09.2011 N 1211-MN).

OMUCAHME PE3Y/NIbTATA NPELOCTABNEHUA TOCYOAPCTBEHHOM YCNYTU

12. Pe3ynbTaToM npenocTaB/AeHUA FOCYAapCTBEHHOM YCAYrM ABAAETCA pelleHue ynpasiaeHus
CoUManbHOM MOAUTMKM O MPeaoCTaBNeHMM TOCYAapCTBEHHOW YCAyrM M opraHusaumsa  BbinnaTbl
eANHOBPEMEHHOro nocobus AnMbo peleHWe ynpaBAeHMA COLMANbHOW MNOAMTMKM 06 OTKase B
npesocTaBAEHMM FOCYAaPCTBEHHOM YCAYTH.

CPOK NPEAOCTAB/IEHUA FOCYAPCTBEHHOM YCNIYTH,

B TOM YUC/E C YYETOM HEOBXOAUMOCTU OBPALLIEHUA B OPTAHU3ALIUN,
YYACTBYIOLLME B NPEAOCTABJIEHUU FOCYAAPCTBEHHOWM YCNYTH,
CPOK NMPUOCTAHOB/IEHWUA NPEJOCTAB/IEHUA FOCYAAPCTBEHHOW YCAYTU
B C/IYYAE, EC/I1 BO3MOHOCTb MPUOCTAHOB/IEHMA NPEAYCMOTPEHA
3AKOHOAATE/IbCTBOM POCCUMCKOM ®EAEPALIMU U 3AKOHOAATE/IbCTBOM
CBEP//10BCKOI OBJ/IACTH, CPOK BbIJAYM (HANPAB/IEHUSA) AOKYMEHTOB,
ABNAOLMNXCA PE3Y/IbTATOM NPEAOCTAB/IEHUA FOCYAPCTBEHHOM YCNYTU
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13. PeweHne o npegoctasieHun nnbo o6 oTKase B NpeaocTaBAeHUN rOCYAapCTBEHHOW yCayru
NPUHMMAETCA B TeYEHUe AECATU AHEeW CO AHA NPUHATMA 3aABAEHUSA O HasHaYeHUN eAUHOBPEMEHHOro
nocobus (panee - 3asABneHue) (npunoskeHne N 1 K HacToAWEMY pPernameHTy) U AOKYMEHTOB,
HeobXoAMMbIX ANA NPEeAOCTaBAEHNS roCyaapCTBEHHOM YCAYIU.

B cnyyae ecnu 3aaBneHue nogaHo yepesz MOLL, aHem NpUHATMA 3aABJEHUA CYMTAETCA AEHb ero
NOCTYNNEHUA B YNPaBieHME COLLMANbHON NONUTUKN.

B CQlydae eCnm 3aAaBsieHne nogaHo B d)OpMe INNEKTPOHHOIO AOKYMEHTA (an Ha/IMYNU TEXHUYECKOM
BO3MO)KHOCTVI), AHEM NMPUHATUA 3aABNEHUNA CHUTAETCA AE€Hb HANpPaB/IEHUA 3aABUTENO 3/1IEKTPOHHOIO
COO6LI.I,EHMF| O MPUHATUN 3aABNEHNA.

Konua peweHua o npegoctasneHmum n1Mbo 06 oTKase B NpeaocTaBAeHUM roCyaapCTBEHHON yCayrm
Hanpas/AETCA 3aABUTE/IO B TRUEHME NATU AHEN CO AHA NPUHATUA 3TOro pelueHns nan 8 MOL, He no3gHee
0AHOro paboyero AHA CO AHA NPUHATUA 3TOMO peLleHus.

B cnyyae ecan B CBA3WM C HanpaB/ieHMEM MEXXBEAOMCTBEHHOro 3anpoca O npeaocTaBAeHUU
OOKYMEHTOB (CBeAeHMIA), yKa3aHHbIX B MyHKTe 17 HAacTOAWEro pernameHTa, pelleHne o NpeaocTaBieHnn
rocyaapcTBeHHOM ycnyrn 1nbo o6 oTKase B NpeaocTaB/eHUM roCy4apPCTBEHHOM YC/IYITU HE MOXKET ObiTb
NPUHATO B CPOK, YKa3aHHbI B 4acTU MepBOi HACTOALLEro NyHKTa, HavyaAbHUK yNpaBAeHUSA COLMaANbHOM
NOMIUTUKM UAMU YNONHOMOYEHHOE UM ANLO NPUHUMAET pelleHne O NPOoAJNEHUU CPOKa PacCMOTPEeHUn
3aABAeHUA, HO He bonee Yem Ha TpUALATb AHEN, yBeAOMMB O MPUHATOM pelleHUM 3aaBUTeNA B NOpAOKe,
YCTaHOB/IEHHOM B 4aCTW BTOPOW HaCTOALLEro NyHKTa.

BbinnaTta eAMHOBPEMEHHOTO nocobus OCyLWecTBNAETCA He No3gHee 26 yncna mecaua, cneaywouiero
3a mMecAauem, B KOTOPOM NPUHATO pelleHne o npegocrtaBieHnmn FOCVﬂ,apCTBEHHOVI ycnyru.

HOPMATUBHbIE NPABOBbIE AKTbl, PETYIUPYIOLWWUE
NPEOOCTABNEHUE TOCYAAPCTBEHHOM YCNYTU

14. NepeyeHb HOPMATUBHBIX MPABOBbLIX AKTOB, PEryIMPYHOLLMX NPEAOCTaBAEHNE rOCYAaPCTBEHHOWM
YCAYIW, C YKa3aHWeM WX PEKBU3UTOB U MCTOYHUKOB OULMANLHOIO OMNyb/IMKOBAHMA pasMelleH Ha
odumumnanbHom carite MmMHMUCTEpPCTBA COLManbHOM NOAUTUKM CBEPA/IOBCKOM 061acTu B ceTM MHTepHEeT no
agpecy https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-
msp-58.html, B pernoHasbHOM peectpe MU Ha EoauHom  noptane no agpecy
https://www.gosuslugi.ru/289017/, Ha odurLManbHbIX canTax ynpasaeHuit CoLManbHON NOINTUKN B CETU
UHTepHeT.

MUHUCTEPCTBO COLMaANbHOM NoauTuKkM CBepasioBCcKoM obnact obecneymBaeT pasmelleHue U
aKTyann3aLmIo NepeYHn yKasaHHbIX HOPMATUBHbIX NPABOBbIX aKTOB Ha CBOEM 0dULMANIbHOM CaliTe B CETU
MHTepHeT, Ha EgMHOM nopTane, B pPerMoHanbHOM peecTpe, Ha OodUUManbHbIX CaliTax ynpaBaeHUi
COLMaNbHOM NOAUTUKM B CETU MHTEPHET.

MCYEPMbIBAIOLLMIA NEPEYEHb AOKYMEHTOB, HEOBXOAUMbIX
B COOTBETCTBUU C 3AKOHOOATE/NIbCTBOM POCCUMCKOWN ®ELEPALIUN

M 3AKOHOAATE/IbCTBOM CBEPAJ/I0BCKOM OB/IACTU 1A NPEQOCTAB/EHUA

rOCYAAPCTBEHHOW YCNYTW, U YCNYT, ABNAIOLLMUXCA HEOBXOAUMbIMMU

W OBA3ATE/IbHbIMUW ANA NPEAOCTAB/IEHUA FOCYAAPCTBEHHOM YC/YTU
N NOANEXALLMNX NPEACTABNEHNIO 3SAABUTENIEM, CNOCOBbI X NOJTYYEHUA

3AABUTENIEM, B TOM YUC/E B SNEKTPOHHOI ®OPME,
norPAOOK UX NPEACTABJIEHUA

15. ina npefoCTaB/ieHUA rocyAapCTBEHHOW YCY Y 3asBUTENN, YKa3aHHbIe B ab3aLie BTOPOM NMyHKTA
3 HacToAWEero pernamMeHTa, NMoAaloT B yNpaB/AeHWEe COLMANbHOW MOJAUTUKM MO MECTY XKWUTeNbCTBa, a



3aABUTENM, YKa3aHHble B ab3ale TpeTbem MyHKTa 3 HaCTOALLero perfiameHTa, - No MpeskHemy MecTy
UTENbCTBA rpakAaHWUHA, YMepLUero BCAeACTBME MNOCTBaKLUMHANbHOIO OCNOMHeHMA, nnbo 8 ML
3asAB/IeHNEe N NPeabABAAIOT NACNOPT UAM UHOW AOKYMEHT, YA0CTOBEPAIOLLMIA IMYHOCTD.

3anBuUTENM, YKasaHHble B ab3aue BTOPOM MyHKTa 3 HACTOALWEro pernameHTa, K 3aAB/eHUIo
npuaaralT mMeauuMHCKoe 3aKatoveHne 06 ycTaHoBAeHUM ¢aKTa MOCTBAKLMHA/NIbHOIO OCNOXHEHMUS,
BblAaHHOE BPaYebHO-KOHTPOAbHON KOMWUCCMEN MeAULMHCKOM opraHusauum, odopmeHHoe B
COOTBETCTBMM C y4yeTHOM GOpMOM, YyTBEpXKAEHHOW MUHUCTEepCTBOM 34paBooxpaHeHua Poccuiickol
depepaunn.

3aasutenu, YKa3aHHble B 363au,e TPeTbeM MNYHKTa 3 HacroAwero pernameHTa, K 3aABNEHUIO
npunaratoT cnegyrouwme JOKyMeHTbI:

1) cnpaBKy 0 cmepTn nNo dopme, yTBepKAEHHOM MNMprkazom MuHUCTepcTBa toCTULMKM POCCUMCKOW
®epepaunmn ot 01.10.2018 N 200 "O6 vyTBEpPKAEHMM GOPM CMPaBOK M  WHbIX LOKYMEHTOB,
NoATBEPKAAIOLLMX HASTMUYME AN OTCYTCTBUE PaKTOB rOCYyAaPCTBEHHOM PErMCTPALMM aKTOB FPaXKAaHCKOTo
COCTOAHUA, U MpaBua 3anonHeHUA GOPM CMPABOK U MHbIX AOKYMEHTOB, NOATBEPKAAIOLLNX HANYME UK
oTcyTcTBUE HAKTOB roCy4apCTBEHHON PErncTpaLLMm akToB rPaxKaaHCKOro COCTOAHMNA";

2) cBMAETENbCTBO O CMEPTM B C/ly4ae rOCYAapCTBEHHOM PErucTpauMyM CMepTu 3a npegenamu
Tepputopun CeepanoBcKon obnactu;

3) cBuaeTenbcTtBo 0 6pake B C/yy4ae rocyAapCTBEHHOW peructpauun 6paka 3a npegenamwu
Tepputopun CeBepAnoBCKOW obnactn (ans cynpyru (cynpyra) rpakgaHvHa, ymepluero Bc/ieacTsue
NOCTBaKLUWHANbHOIO OCN0XKHEHUSA);

4) cBMAETENbCTBA O POXKAEHMM JeTell yMepLlUero rpaxgaHuHa B C/ay4Yae rocynapcTBEHHOM
perncTpauumn poskaeHus 3a npeaenamm tepputopun CeepanoBckoin obnactv (ana Aeteit rpaskaaHuHa,
ymepLLIero BCieACTBME NOCTBAKLMHANbHOIO OC/N0MKHEHUA);

5) cBMAETENbCTBO O POMAEHUWM TIpaXKAaHWHA, YMepLIero BCAEACTBME MOCTBAKLMHAMIBHOIO
OC/IOKHEHUA, B C/y4Yae TOCYJAPCTBEHHOW PErucTpauumn pPOXKAEHUA 3a npefesaMu Tepputopumn
CBepa/ioBCKON 0bnacTv (AnA poauTesneit rpaxgaHuHa, ymepLlero BC/eACTBME MOCTBAKLMHANBHOIO
OC/IO}KHEHMUS).

C 1 anBapsa 2021 roga 3asBuTeNM NPeACTaBAAKT OOKYMEHTbl, YKa3aHHble B NOAMNYHKTax 2 - 5
HACTOALLErO MYHKTa, TONIbKO B C/ly4ae, eCAn AaHHble AOKYMEHTbI BblAaHbl KOMMNETEHTHbIMW OpraHamu
WHOCTPAHHOrO rocyAapcrsa;

6) 4OKYMEHTbI, NOATBEP K Aa0LLME COrnacue BCex COBEPLUIEHHONETHUX YI@HOB CEMbW rpaXKaaHNHa,
yMepLUero BCAeACTBME MOCTBAKLMHANBbHOIO OC/IOXKHEHWA, Ha BbiNAaTy 3afBUTEN0 e4MHOBPEMEHHOTO
nocobus.

B KayecTBe [OKYMeHTa, NOATBEPKAAIOWEro MOoAHOMOYMUA MNPeAcTaBUTeNs, NpeabaBAAeTca
OOBEpPeHHOCTb, OpOpM/IIEHHAsa M BblAaHHAA B MopsAKe, MNPeAyCMOTPEHHOM 3aKOHOAaTe/1bCTBOM
Poccuitckoin Pepepaumn.

[OKYMeHTbI, yKasaHHble B 4acTAX BTOPOWM - YETBEPTOM HACTOALWLEro MNyHKTa, NpWaaraloTca B
NOA/IMHHUKAX IGO0 B KOMUAX, 3aBEPEHHbIX B YCTAaHOBAIEHHOM NopAaKe.

16. 3anABneHMe M OOKYMEHTbl, HeobxoaMmble ANA MpPeAoCTaBleHUA rOCYAapCTBEHHOW YCayru,
npeacTaBAAOTCA B yNpaB/ieHNe CoLuManbHON NOAUTUKM NOCPeACTBOM JIMYHOrO obpalleHns 3anBuTens,
yepes MOL, nam ¢ ncnonbsoBaHvem MHGOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOOMMI, BK/OYasn
ucrnosnb3oBaHWe EAuHOro noprtana M Apyrux cpeacts MHOOPMALMOHHO-TESIEKOMMYHUKALMOHHBIX
TEXHO/IOTUI B CAy4YasiX M MOPAAKE, YCTAaHOBJ/IEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoit Penepauuu, B
bopme 31eKTPOHHbIX AOKYMEHTOB (MPU HAIMYMU TEXHWUYECKOI BO3MOXKHOCTH).
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B cnyyae obpaweHua 3a npeaocTaBleHUMEM TOCYyAapCTBEHHOM YCAYrM C WUCMNO/Ib30BaHUEM
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHONOTUI 3anaB/IEHME U 3NEKTPOHHbIA 06pa3 Kaxkaoro
OOKYMEHTa [0/KHbl OblTb  MOAMNMCaHbl MPOCTOM  3/EKTPOHHOW MNOAMNUCBID  WAW  YCUJIEHHOM
KBanMdULUMPOBAHHOM SNEKTPOHHON NOANUCHIO.

Mpu NCNONb30BaHUKN MPOCTON SNEKTPOHHOW NOANUCK 3aABNEHUE U AOKYMEHTbI, He0bXoAnMble AnA
npeaocTaBNeHUsA rocyAapCTBEHHOW YCAyr1, NpeAcTaBaatoTca Ha BymaxKHOM HocuTene B ynpasieHue
coumManbHOM NOAUTUKM B TeYEHME NATU AHEN CO AHA NOAAaYU 3as8B/eHUA.

MpeacTaBneHue 3a8BAeHNA U JOKYMEHTOB, HEOBXOAMMbIX A8 NPEeA0CTaBAEHUA roCcyAapCTBEHHOM
ycnyru, B opme 3NEKTPOHHbIX LOKYMEHTOB NMPMPABHMBAETCA K COracuio 3asaBuTens ¢ 06paboTkoi ero
NepPCOoHaNbHbIX AAHHbIX B YNPaBJAEHUN COLMANLHON NONUTUKM B LENaxX U obbeme, HeOBXoaUMbIX ANA
npegoCcTaBAEHUA rOCyAapCTBEHHOM YTy,

MCYEPMbIBAIOLLNIA NEPEYEHb OKYMEHTOB, HEOBXOAUMbIX
B COOTBETCTBUM C 3AKOHOAATE/IbCTBOM POCCUMCKOM DELEPALIUMA

W 3AKOHOAATE/IbCTBOM CBEPAJ/I0BCKOM OB/IACTU O1A NPEQOCTAB/IEHUA

rOCYAAPCTBEHHOM YCNYIN, KOTOPbIE HAXOAATCA B PACMOPAXEHUU

rOCYAAPCTBEHHbLIX OPFTAHOB, OPTAHOB MECTHOIo CAMOYIMNPABNEHUA
M UHbIX OPTAHOB, YYACTBYIOLWMNX B NPEAOCTAB/IEHUU TOCYAAPCTBEHHbIX

YCNYT, U KOTOPbIE 3AABUTE/Tb BNMPABE NPEACTABUTD,
A TAKXKE CNOCOBbI X NONYYEHUA 3AABUTENAMMUN, B TOM YUCNE
B 9/IEKTPOHHOI ®OPME, NOPAAOK UX NPEACTAB/IEHUA

17. JoKkymeHTamu (cBeAeHUAMM), HEOBXOANMMbIMU ANA NPEA0CTaBAEHNN rOCYAapPCTBEHHOM yCayru,
KOTOpble HaxoAATCA B PaCMOpPAXKEHUW rocyapCTBEHHbIX OPraHOB, YYacTBYIOWMX B NPefoCTaBAEeHUM
rocyfapCcTBEHHOW YCNYTU, ABNAIOTCA CBEAEHUA O rOCYyAapCTBEHHOW PerncTpaummn poXKLeHUA, CMepTH,
6paKa - B c/lyyae, ec/iM rocyfapCTBEHHAs PErncTpaumsa poXAeHUs, cmepTi, bpaka npou3Boanaach Ha
Tepputopun CeBepanoBckon obnactm, a ¢ 1 aHeapa 2021 roga B cnyyae, eciv rocydapcTBeHHas
perucTpaums poxKaeHus, cmeptu, bpaka npomssoaunack Ha TeppuTopum Poccuiickoit ®eaepaumm.

3asasuTtennb Bnpase npeactaBunTb AOKYMEHTDI, coaepxKauwne ceegeHnAa, ykasaHHble B 4acCTu nepBoﬁ
HaCTOALWEro NyHKTa, no CO6CTBEHHOM MHUUMaTmnBe.

YKA3AHUE HA 3ANPET TPEBOBATb OT 3AABUTE/NIA NPEACTAB/IEHUNA
AOKYMEHTOB U UHGOPMALUN UTN OCYLLECTBNIEHUA AENCTBUIA

18. 3anpewaetca TpeboBaTb OT 3aABUTENA:

npeAacTaBieHna AOKYMEHTOB U MHGOPMALLIMM UK OCYLLECTBAEHUA AEUCTBUIN, NpeacTaBieHne uan
OCYLLECTBNIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbIMU MPABOBLIMW aKTaMW, PEryaUPYIOLLMMM
OTHOLUEHMSA, BO3HMKAIOLLME B CBA3M C NPeAoCTaBAeHNEM roCyA4apCTBEHHOM YCayru;

npeacTaBNeHnA [OKYMEHTOB M MHPOPMALMK, KOTOpble B COOTBETCTBUM C HOPMATUBHBIMMU
npaBoBbIMW akTamu Poccuitickot depepaumm, HOPMATUBHBIMW MPABOBbIMM akTamMu [lpaBuTeNbCTBA
CBepanoBcKol 06nacT U MyHUUMNANAbHbIMM  MPABOBbIMM  aKTaMW  HAXOAATCA B  PACMOPSANKEHUM
rOCyapCTBEHHbIX OPraHOB, MNPEeAOCTABAAIOWMX TOCYAAPCTBEHHYO YCAYry, WHbIX FOCYAAPCTBEHHbIX
OpPraHoB, OPraHOB MECTHOIo CamoynpaB/ieHUs U (UaKn) NoABEAOMCTBEHHbIX FOCYAaPCTBEHHbIM OpraHam
M OpraHam MeCTHOrO CaMOyMpaB/NeHWA OpraHusauuMii, Yy4acTBylOLWMX B  NPeaoCTaBieHUN
roCy4apCTBEHHbIX MM MYHWUUMNAMbHbBIX YCAYT, 32 UCK/IOYEHMEM OOKYMEHTOB, YKa3aHHbIX B 4actu 6
ctatbmn 7 ®epepanbHoro 3akoHa ot 27 mona 2010 roga N 210-d3 "O6 opraHusaumm npesocTaBieHUs
rocy4apCcTBEHHbIX U MyHMUMNaNbHbIX yenyr" (aanee - degepanbHblid 3aKoH oT 27 mionsa 2010 roga N 210-
®3);

npegcraBneHna OKYMEHTOB U VIHd)OpMaLI,I/IM, OTCYyTCTBUNE U (I/II'II/I) HEONOCTOBEPHOCTb KOTOPbIX HE
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YKa3blBaMCb NPW NepBOHavYabHOM OTKase B NpMeme A0KYMEHTOB, He06X0AMMbIX ANA NpeAoCcTaBaAeHNnn
rocyaapcTBeHHol ycayrm, nAMbo B NpegoCcTaBNEHUMM [OCYAAapPCTBEHHOW YCAYrM, 3a WCKAKOUYEHMEM
cneayoLmx Cayyaes:

n3meHeHne TpeboBaHWI HOPMATUBHbLIX MPABOBbIX aKTOB, KacaloWMXCA NpesocTaBAeHUA
roCcygapcTBEHHOW  YCAyrM, nocie NepBOHA4YasbHOM MNOJayM 3aABAEHMA O NpPesoCcTaBAEHUU
rocyfapcTBEHHOM YCNYru;

Hasnyme oWKNBOK B 3asABAEHUU U AOKYMeHTaXx, NodaHHbIX 3aABUTe/IeM MNoc/sie nepBoHa4ya/ibHOro
OTKa3a B npuneme OOKYMEHTOB, HeO6XO,D,MMbIX Aana npenocrasieHunA I'OCV,CI,apCTBeHHOﬁ ycnyram, nmbo B
npeanocrasieHnun FOCVﬂ,apCTBeHHOVI ycnyrm m He BK/IHOYEHHbIX B I'Ipe,ﬂ,CTaBﬂeHHblVl paHee KOMNEKT
AOKYMEHTOB,

WUCTEYEHME CPOKA AENCTBMA AOKYMEHTOB UM U3MEHeEHNE UHOPMALUM NOC/e NepBOHAYabHOMO
OTKa3a B NpuMeme AOKYMEHTOB, HEOBXOAMMbIX A5 NpPenoCcTaBAeHMA FOCySapCTBEHHOM ycayrm, ambo B
npeaocTaBAeHNUM rocyLapCTBEHHON yCayru;

BblIBNEHNE [AOKYMEHTaZbHO NOATBepXAeHHOro ¢akTta (npu3HakoB) oOWMOOYHOrO UK
npoTMBONpPaBHOro AencTens (6e3aeincTeuns) A0MKHOCTHOIO NMLUA YNPaBieHUA COLUManbHON NOAUTUKM,
paboTHMKa MO®L npu nepBoHa4ya/ibHOM OTKase B Mpueme [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBAEHNA roCyAapCTBEHHOM ycnyrun, n(Mbo B NpeAocTaBAeHUN rocyAapCcTBEHHOM yenyrn. B gaHHom
cAy4yae B MNUCbMEHHOM BMZe 3a NOAMNUCHID HayalbHMKa YNPaBAEHWA COLMANbHOM NOAUTUKM,
pykosoautena MOL npu nepsBoHayasibHOM OTKase B Npueme AOKYMEHTOB, HeobxoAuMMbIX ANA
npeaocTaBAeHNA rOCyAapCTBEHHOW YCAYTK, YBeAOMAAETCA 3aABUTE b, a TaKXKe NPUHOCATCA U3BUHEHUA
3a AocCTaBAeHHble HeyaobcTea.

Mpy NnpegocTaBAEHUMN FOCYAAPCTBEHHOM YCAYrM 3anpeLaeTca:

OTKa3blBaTb B NpMEME 3aABJEHUS U WMHbIX AOKYMEHTOB, HEOBXOAMMBbIX ANA NPeaocTaBNeHUA
rocy4apCTBEHHOM YCNYrK, B CyYae ec/u 3asBNeHME U AOKYMEHTbI, HeobxoaMmble gns NpeaocTaBieHnn
rocy4apcTBEHHOM yCyru, NoAaHbl B COOTBETCTBUM C MHPOPMALIMEN O CPOKaX U NopALKe NpeaoCcTaB/ieHns
rocygapcTBEHHOM Yycayru, onybanmkoBaHHoi Ha EamHom nopTtane nmbo Ha oduumanbHom cavite
MWHUCTEPCTBA COLUManbHOM NOAnTUKM CBepasioBCKOM ob6nacTn B cetn UHTepHeT, Ha oduLManbHbIX
cauTax ynpas/eHUi coumanbHOM NONTUKKN B ceTn NIHTepHeT;

OTKa3blBaTb B NPeAOCTaBAEHUN FOCYAaPCTBEHHOM YCAYTU B C/ly4ae, eC/iv 3aABNeHUe U JOKYMEHTbI,
HeobxoaMmble ANA NPeAoCTaBAEHNA rOCYAapCTBEHHOM YCAYTW, NOAaHbl B COOTBETCTBUM C MHbOPMaLMei
0 CPOKax 1 NopsafKe NpeaoCTaBNeHNA rocyaapCcTBEHHON ycayrn, onybnKoBaHHOW Ha EanHom nopTtane
nmbo Ha odpuuManbHOM caiiTe MUHKUCTEPCTBA COLMaAbHON NOAUTUKKM CBEpANOBCKON 06/1acTn B CETH
MHTepHeT, Ha odpULMaNbHbIX CalTax yNpaBAeHUIA COLMANbHON NONUTUKN B CeTU NHTEpHET.

WCYEPNbIBAIOLLNIA NEPEYEHb OCHOBAHUI ANA OTKA3A B NPUEME
JAOKYMEHTOB, HEOBXOANMDbIX ANA NPEAOCTAB/NIEHUA
rOCYAAPCTBEHHOM YCNYTU

19. OcHoBaHuAMM [NAa OTKasa B npuneme 3aABneHna U OOKYMEHTOB, HEO6XOAMMbIX Aana
npepnocrasaeHunA I'OCV,CI,BpCTBEHHOVI YCNyru, ABNAKOTCA Chydaun:

1) 3aABaeHne NoAaHoO rpaXXa4aHMHOM, HE MMEKOLWMM Ha 3TO I'IOJ'IHOMO‘-IMI‘/Ji,'

2) K 33ABNEHUI0 He MPWIOMKEHbl [AOKYMEHTbl, HeobxoauMmble AN NpPefoCTaBNeHUsA
rocyAapCTBEHHOM YCAYrK, yKasaHHbIe B NyHKTe 15 HAaCTOALLEro pernameHTa;

3) 3aAB/IeEHNE U AOKYMEHTbI, HanpaB/1IEHHbIE B ¢opN\e 3/1EKTPOHHbLIX AOKYMEHTOB, HE NOANNCaHbI
3]18KTpOHHOV1 noAanuncobio;



4) BbIABNEHO HecobM0AEHNE YCTAHOB/EHHbIX 3aKOHOAATenbCTBOM Poccuitickoit Pepepauun
YCNOBWUIM NPU3HAHUA AENCTBUTENIbHOCTU YCUIEHHOM KBAIMDUUMPOBAHHOM 3/IEKTPOHHOM noanucu.

WCYEPMbIBAIOLLMIA NEPEYEHb OCHOBAHUI ANA MPUOCTAHOB/IEHUA
WU OTKA3A B NPEAOCTAB/IEHUU FTOCYAAPCTBEHHOW YCNYTU

20. OcHoBaHWA A4 NPMUOCTAHOBAEHNA NPEAOCTABAEHUA FOCYAAaPCTBEHHON YCAYTN OTCYTCTBYIOT.

B npepocTaBneHMM rocyfapCTBEHHOM YCAYTM OTKasblBAETCA B C/ly4ae, eCiM He MOATBEPXKAEHO
cobntoaeHue ycnoBuiA NpeaocTaBAeHns e AMHOBPEMEHHOIO NOCOOMA, YyCTAHOBNEHHbIX B NyHKTax 2,3 mn 11
MopsgKa nNpedoCTaBNEHUss Mep COUManbHOM MNOAAEPKU rpaxaaHam nNpu  BO3HUKHOBEHWUU
MOCTBAKUMHA/bHbIX OCNOMHEHWUM, BK/OYEHHbIX B MEpeYeHb MNOCTBAKUMUHANbHbLIX OC/NOXHEHUHN,
BbI3BaHHbIX NPODUNAKTUYECKUMM MPUBMBKAMU, HE BKIAKOYEHHbBIMW B HaLMOHA/bHbIM KaneHaapb
NPOPUNAKTUYECKUX MNPUBMBOK UM KaNeHZapb MNPOPUAAKTUYECKMX MPUMBUBOK MO 3MNUAEMUYECKUM
NnoKasaHuAM, yTBepKaeHHoro MNocrtaHoBneHnem MNpasuTenbctea CBepanosckoi ob6nactm ot 12.11.2014 N
978-MM "06 ocyLwecTBNEHUM COLMANbHON NOAAEPHKKN rPaXKAaH Npu BOSHUKHOBEHMW NOCTBAKUMHA/bHbIX
OC/IO’KHEHWI, BbI3BAHHbIX MPOPUNAKTUYECKUMWU MNPUBUBKAMM, HE BKAKOYEHHbIMWU B HALMOHA/bHbIN
KaneHgapb NPoPUNAKTUYECKMX NPUBMBOK W KaneHAapb NPOPUNAKTUYECKUX MNPUBMBOK MO
3NNAEMMUYECKMM NOKasaHMaM",

MNEPEYEHDb YCNYT, KOTOPbIE ABNAIOTCA HEOBXOANUMbIMU
W OBA3ATE/IbHbIMUW ANA NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYIH,
B TOM YNC/NE CBEAEHMA O AOKYMEHTE (AOKYMEHTAX),
BblAABAEMOM (BblIAABAEMbIX) OPTAHU3ALMAMMU, YYACTBYOLLUMMU
B NPEAOCTAB/IEHUU FTOCYAAPCTBEHHOW YCNYTU

21. Heobxoanmoii 1 0b6A3aTeNbHOM YCAYroi, BKAOYEHHOM B lNepeyeHb ycayr, KOTopble SBAAIOTCA
HeobxogMMbIMM M 00s3aTeslbHbIMW  ANA  NPeaoCTaBAeHMA  UCMONHUTE/IbHBIMW - OpraHamu
rocyaapcTBeHHon Bnaactm CeBepasioBCKOM 06/1acTU  rocyAapCTBEHHbIX YCAYr M NpeaocTaBAAtoTCA
OpraHusaumMAMK, Y4acTBYOLWMMW B NPefoCTaBNEeHUM TOCYAAPCTBEHHbIX YCAYr, YTBEPXKAEHHbIN
MoctaHoBneHMem lMpaBuTtenbcTea CeBepanosckoit obnactmn ot 14.09.2011 N 1211-MM, AaBnseTca Bbiaaya
MeANUMHCKOTO 3aKntoueHus 06 ycTaHoBaeHUM GaKTa NOCTBAKLUMHANBHOIO OCNOXKHEHMA.

NoPALQOK, PASMEP U OCHOBAHUA B3UMAHWA rOCYAAPCTBEHHOW MOLUIUHbI
WU UHOW NNIATbI, BBSMMAEMOM 3A NPELOCTAB/IEHUE
rOCYAAPCTBEHHOW YCNYIU

22. TocynapcTBEHHAA ycayra npegocrasnseTca 6e3 B3MMaHUA rocyaapCTBEHHOM MOLWMHbLI UK
MHOW NAaThbl.

noprAAOK, PASMEP U OCHOBAHUA BSUMAHUA NNATbI 3A NPEAOCTABJ/IEHUE
YCNYT, KOTOPbIE ABNAIOTCA HEOBXOAUMbIMU U OBA3ATE/IbHbIMU
ANA NPEQOCTABNEHUA TOCYQAPCTBEHHOM YCNYTU, BK/IOYAA
WHOOPMALIUIO O METOAUKE PACYETA PASMEPA TAKOW M/ATDI

23. MNopAJoK, pasmep M OCHOBAHWA B3MMaHWA MaTbl 3a NPeAOCTaB/leHUe YCYrv, YKa3aHHOMU B
NyHKTe 21 HacTOALLEro pernameHTa, 3aKoHO4aTeNbCTBOM Poccuiickoli depepaumm He NpeaycMoTPEHb.

MAKCUMAJIbHBI CPOK OXKUAAHUA B OYEPEAM NPU NOJAYE 3AAB/IEHUA
O NPEAOCTAB/IEHUM FTOCYAPCTBEHHO YCNYTU, YCAYTU,
NPEAOCTAB/IAEMOI OPTAHU3ALMEN, YYACTBYIOLLENA B MPEAOCTAB/IEHUU
FOCYZAPCTBEHHOM YC/TYTU, U NPU MONIYYEHUU PE3Y/IbTATA
NPEAOCTAB/IEHUA TAKUX YCAYT
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24. MaKcuMManbHbI CPOK OXWAAHMA B o4vepeau NpW nogaye 3asBAEHUA W MPU MOAYYEHUU
pesy/nbTaTa NpeAoCTaB/eHUA rocyAapCTBEHHON YCAYTU B YNPaBAEHMM COUManbHOMW NOAUTUKN nam MOLL
He O0/IXKeH NpeBbIWaTh NATHAAUATA MUHYT.

CPOK U NOPAAOK PETMCTPALIMN 3AABNNIEHUA O NPEAOCTABJIEHNA
rOCYAAPCTBEHHOM YCNYTU U YCNYTW, NPEAOCTABNAEMOW
OPrAHU3AUMEN, YYACTBYIOLLEA B NPEQOCTAB/EHUM
rOCYAAPCTBEHHOM YCNYTU, B TOM YUCNE B SNEKTPOHHON ®OPME

25. Peructpauus 3aaBAeHUA U JOKYMEHTOB, HEOOXOANMBIX A1 NpeaoCTaBAeHUA rocy4apCTBEHHOM
YCNYIY, OCYLLECTBASAETCA YNPaBAEHUEM COLIMANbHOWN MOJIUTUKN:

B A€Hb NO4a4YUN 3aAB/IEHUNA B ynpaB/ieHUe cou,maanoﬁ NONNTUKWN;
B AEHb NOCTYN/1EHNA 3aAB/IEHNA B yNpaB/ieHUNE cou,maanoﬁ NONNTUKN U3 MqJLl,,

Heé no3gHee pa6oqero AHA, cneayroulero 3a gHem nogayu 3aaBaeHUA B ynpasaeHne cou,maanoﬁ
NOZINTUKU C UCNOJIb3OBaAHNEM VIH(I)OpMaLI,VIOHHO-TGHEKOMMyHVIKaLI,VIOHHbIX TEXHOJIOTUA.

26. B cnyyae ecnu 3asiBNeHME U OKYMEHTbI, HE0BX0oAMMble AN NPefoCTaB/eHUsA rocyaapCTBEHHO
YCNyrv, MnofaHbl B 3/IEKTPOHHOW ¢dopme (Mpu HaAnuMM TEeXHUYECKOW BO3MOMKHOCTW), yrpasieHue
COLUMaNbHOM NOANTMKM He Nno3gHee paboyero AHA, CaeayioLLero 3a AHeM Noadym 3aasaeHua, Hanpasaser
3aABUTENIO 3/IEKTPOHHOE CO0bLLEeHNE 0 NPUHATUKN B0 06 OTKase B NPUHATUM 3aABEHUA.

27. Perncrpauua 3aaBsieHnNA U JOKYMEHTOB, H606XOAMMbIX Aana npenocraBieHnA I'OCV,CI,apCTBEHHOﬁ
YCNyru, oCcywecTtBnAaeTcAa B nopAagKke, npegyCMoTpeHHOM MYHKTOM 42 HacToAwero pernameHTa.

TPEGOBAHUA K NOMELLEHUAM, B KOTOPbIX MPEAOCTABNAETCA
rOCYAAPCTBEHHASA YCAYTA, K 3ANY OXWUAAHUA, MECTAM
ANA 3ANONAHEHUA 3ANPOCOB O NPEAOCTABNEHUM FOCYAAPCTBEHHOWM
YCNYru, UHGOPMALIMOHHbIM CTEHAAM C OBPA3LAMM UX 3AMNONHEHUA
M NEPEYHEM AOKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTAB/IEHUA
KAXA0MN rOCYAAPCTBEHHOW YCNYTU, PASMELLEHUIO U ODOPM/IEHUIO
BU3YA/IbHOW, TEKCTOBOW N MYNIbTUMEANAHON UHOOPMAL MU O NOPAAKE
NPEAOCTABNEHUA TAKOM YCAIYTN, B TOM YUC/E K OBECNEYEHUIO
JOCTYNHOCTU ANA UHBANNAOB YKA3AHHbIX OBbEKTOB B COOTBETCTBUM
C 3AKOHOAATE/1IbCTBOM POCCUICKOM ®EAEPALIUU U SAKOHOOATE/NILCTBOM
CBEP1/TOBCKOM OB/IACTU O COL|MA/IbHOM 3ALLIUTE UHBANUOOB

28. B nomeLlleHmnAx, B KOTOpPbIX NPeAOCTaBNAETCA rocygapCTBeHHaAA ycnyra, obecneumnBaercsa:

1) cooTBeTCTBME CaHWUTAPHO-3MUAEMUONOTMYECKMM MpaBMaam M HOpmMaTMBam, NpaBuaam
npoTMBONOMXKapHoI 6esonacHoCTyH;

2) B nomeuweHnAax obecneumnBaetcs COo34aHune UHBaNANAaM Ceayrowmnx ycnosmﬁ AOCTYNHOCTU
0b6BbEKTOB B COOTBETCTBUM C TPEGOBBHMF{MM, YCTaHOB/NEHHbIMMN  3aKOHOAATE/IbHbIMMN U UHbIMU
HOPMATUBHbIMU NMPABOBbIMU dKTaMMU:

BO3MOXHOCTb GECI'IIOEI'IFITCTBGHHOFO BX0O4a B 06BbEKTbI U BbIXO04a U3 HUX;

BO3MOXHOCTb CaMOCTOATE/NIbHOIO nepeasuneHnAa no TeppuTtopun obbeKkTa B uenax AOocrtyna K
MecTy npepnocrtaB/sieHUA I'OCV,CI,apCTBeHHOﬁ ycnyrm, B TOM 4yucne C nomouibro pa60THMKOB O6'beKTa,
npeaocTasAAWNX roCyaapCTBEHHYHO YCAyry, aCCUCTUBHbLIX U BCNOMOTraTe/1IbHbIX TEXHONIOTUI, a TaKKe
CMEHHOro Kpecna-KonAacKku,;

BO3MOXXHOCTb NOCagKN B TPAHCNOPTHOE CpeacTBO U BblICaAKN U3 HEro neped sXxoaom B O6'beKT, B



TOM YMC/Ie C UCNONb30BaHUEM KPECNa-KoJIACKM U, Npu HeobXxoaMmOCTW, C MOMOLLbID PabOTHUKOB
06beKTa;

COMPOBOXAEHWE  MHBAINGOB, MMEIOWMX CTOMKME  HapyweHus  GYHKUMM  3peHus  #
CaMOCTOATE/IbHOTO NepesBUNKEHMSA, MO TEPPUTOPUM 0O BEKT];

coAencTesmMe MHBaAUAY Npu BXoAe B OOBEKT U BbIXoAe U3 Hero, MHGOpMMpPOBaHME MHBAAUAA O
OOCTYMHbIX MapLUpyTax 0bLLecTBEHHOro TPaHCMNopTa;

Hag/ie)kalllee pasmMelleHne Hocutenen uHpopmaumm, Heobxoammoln pns obecneyeHus
b6ecnpenATCTBEHHOro A0CTyna WHBa/IMAOB K OOBEKTAM W TrOCyAapCTBEHHOW yC/ayre, C y4eTom
OTrpaHUYEHUN WX KU3HEAEeATeNbHOCTU, B TOM yucne aybavpoBaHue HeobxoauMoM ANA MONyYEeHUs
rocy4apcTBEHHOM YC/YrM 3BYKOBOW WU 3pUTE/IbHOM MHGbOPMAUUKM, a TaK¥Ke HaAnucelr, 3HAKOB U MHOM
TEKCTOBOM M rpadmyeckon mHGopmauum 3HaKamu, BbINOJHEHHbIMU pPesibePHO-TOYEYHbIM WpPUPTOM
Bpaina n Ha KOHTpacTHOM QOHe;

obecneyeHne Aonycka Ha 06bEKT, B KOTOPOM MPeAoCTaBAAETCA rocyAapcTBeHHan ycayra, cobaku-
NPOBOAHMKA NPU HAIMUYNU AOKYMEHTA, NOATBEPMKAAIOLLErO ee cneumnanbHoe obyyeHue;

3) nomeleHUs A0MKHbI UMETb MecTa NS OXXNAaHUsA, UHOOPMUPOBAHUSA, NPUema 3aaBUTENEN.
MecTa oxngaHus obecneynBaroTca CTyIbSIMU, KPecesibHbIMU CEKLMAMM, CKaMbAMM (BaHKeTKamm);
4) nomeLLeHMA A0MKHbI UMETb TyaneT co cBO6OAHbIM AOCTYNOM K HEMY B paboyee Bpems;

5) mecta uHPOpmMUpOBaAHMA, NpeAHa3HayeHHble  ANA  O3HAaKOMJIEHMs  TpakgaH ¢
MHGOPMALUMOHHBIMKW MaTepuanamm, obopyaytoTca:

MHOOPMALMOHHBIMWU CTEHAAMMU UM UHOOPMALMOHHBIMW NEKTPOHHBIMU TEPMUHANAMMU;

cTonamu (CTOMKaMK) C KaHUENAPCKUMMU MPUHAANENKHOCTAMM AN 0POpMAeHMA LOKYMEHTOB,
CTYbAMM.

Ha WHPOPMaUMOHHBIX CTeHAaX B MOMELWEeHUAX, NpeAHa3HauyeHHbIX ANA npuema rpaxaaH,
pasmelaeTca MHOPMaLMA, YKa3aHHaA B NyHKTE 5 HACTOALLLEro periamMeHTa.

OdopmneHve BU3yanbHOW, TEKCTOBOM W  MynbTUMeAMIAHOMW UHbOpMaLuMM O nopAgKe
npefocTaBAeHUA FOCYAaPCTBEHHOW YCAYIM AO/XKHO COOTBETCTBOBATb OMTUMAsIbHOMY 3pUTENbHOMY U
C/IyXOBOMY BOCMPUATUIO 3TON MHPOPMALUN 33 BUTENSIMM, B TOM YMCAIE 3aABUTENAMM C OFPaHUYEHHbBIMM
BO3MOXXHOCTAMM.

NOKA3ATE/NIN AOCTYMHOCTU U KAYECTBA FOCYAAPCTBEHHOM YCNYTH,
B TOM YNCNE KOIMYECTBO B3AMMOLENCTBUIN 3AABUTENA
C LOMKHOCTHbIMW IMLAMM NPU NPEQOCTABNEHUM TOCYAAPCTBEHHOM
YCNYTU U X NPOAO/TKUTE/IbBHOCTb, BO3SMOXHOCTb NOJIYYEHUA
MH®OPMALMU O XOAE NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYIU,

B TOM YNCNE C UICNONIb3OBAHUEM NUH®OPMALUOHHO-KOMMYHUKALUUOHHbBIX
TEXHO/10MMA, BO3MOXHOCTb JINBO HEBO3MOXHOCTb NO/IYYEHUA
rOCYAAPCTBEHHOW YCNYTU B M&L, (B TOM YMUCNE B NO/IHOM OBbEME),

B IIOEOM YMNPABJEHUU COLUMANBHOM NOIMTUKMK, NO BbIEOPY 3AABUTENA
(3KCTEPPUTOPUA/bHBIA MPUHLMM), NOCPEACTBOM 3AMPOCA
O NPEAOCTABJIEHUN HECKOJIbKMX TOCYAAPCTBEHHbIX
M (MNU) MYHULIUNANbHBIX YCNYT B MoL|

29. MNokasatenamm AOCTYNHOCTU N KayecCTBa NpenocraBsieHnA FOCV,EI,apCTBEHHOVI YCAyrun ABNAKOTCA:



1) BO3MOKHOCTb NoNyYeHns MHGOPMaLLMK O XOAEe NPeA0CTaBeHNA FOCY4apCTBEHHOM YTy, B TOM
yncne € MUCNONb30BaHMEM  MHGOOPMALMUOHHO-KOMMYHUKALUMOHHBIX TEXHO/MOMM (MpU  Hann4um
TEXHUYECKOM BO3MOXKHOCTU);

2) BO3MOXKHOCTb ObOpallleHUs 3a npeaocTaBNeHUEM rOCYyAapCTBEHHOM ycnyru yepes ML, u B
3NEeKTPOHHON popme (MPU HANNYMUM TEXHUYECKOWM BO3MOMKHOCTH);

3) BO3MOMHOCTb ObpalleHWs 3a npeaoCTaB/NeHMeM TOoCyAapCTBEHHON YCAyrn MocpeacTBoOm
3anpoca o NpeaoCTaBAeHMUM HECKONbKUX roCyAapCTBEHHbIX U (MKM) MyHUUMNANbHbIX ycayr B MOLL (aanee
- KOMMJIEKCHbI 3anpoc);

4) BO3MOXHOCTb ObpallleHMa 33 npegocTaBleHMEM  TocyAapCTBEHHOM  ycayrv  no
3KCTEPPUTOPUANbHOMY NPUHLMMY Ha 6aze MOL, Npu HaAMUMKM TEXHUYECKOW BO3MOMKHOCTU nepesayn
AOKYMeHTOB 13 MO®LL B 3n1eKTpoHHOM Buae (MHTerpaumsa MHGOPMaLMOHHbIX CUCTEM).

30. BO3MOXHOCTb NpenocTaBieHna rocyaapcTseHHon ycayrm 8 MOLL B nonHoOM o6beme, a TakKe
BO3MOXHOCTb MOJIYYEHUA TOCYAAPCTBEHHOM YCAYrM B NOOOM ynpaBAeHUM COUMANbHOM NOAUTUKMU MO
BblIbOpY 3aABUTENA, HE NPeayCMOTPeHa.

31. Mpu npeaocTaBAeHUM rOCYAaPCTBEHHOM YCAYIM B3aUMOAENCTBUE 3aABMTENA C AOMHOCTHbIM
NIMLOM YNpaB/ieHUs CcoUMaNbHOW MOMIUTUKM OCYLLECTBASETCA OAMH pa3 Npu npueme 3aaBeHUA U
OOKYMEHTOB, HEOBXOANMbIX ANA NPeAoCTaBNEeHNA roCy4apCTBEHHON YCayru.

Bpema, 3aTpavyeHHoe 3aABUTenem npu B3aMMOAEV1CTBMM C OONMXKHOCTHbIM NTUUOM ynpasBaeHUA
cou,maanoﬁ NONNTUKKN NpPU npeanocrtaBieHnn FOCY[],apCTBEHHOﬁ ycnyrun, He AOONXKHO npeBbiwaTb
NATHaAUATU MUHYT.

MHbIE TPEBOBAHUA, B TOM YUCNE Y4YUTLIBAOLWMNE OCOBEHHOCTH
NPEOOCTABNIEHUA TOCYOAPCTBEHHOM YCNYTU B MdLy,
U B 9/IEKTPOHHOWN ®OPME

32. MNpu obpalLeHnn 3aaBUTENA 33 NPeLOCTaBAEHNEM FOCYyAapCTBEHHOM ycayrn B MOLL paboTHUK
MO®L, ocywecTBnaetr AeNCTBUA, NPeayCMOTPEHHblE HACTOALLMM per1amMmeHTOM W COorfalleHUem o
B3aMMOLENCTBUM, 3aK/OMEHHBIM Mexay M®L, n ynpaBaeHnem counasbHON NOAUTUKM.

MO®L, obecneunBaeT nepenady NPUHATLIX OT 3aABUTENA 33ABIEHUA U JOKYMEHTOB, HEOOX0AMMbIX
ONA NpefocTaBNeHUn rocyfapCcTBEHHOM YCAyrv, B ynpasieHWe COUMANbHOM MOAUTUKW B MOpPSAAKe U
CPOKM, YCTaHOBAEHHbIE COMaLlEHNEM O B3aUMOAENCTBMU, HO He No3aHee cieaytowero paboyero aHA
noc/se NPUHATUA 3aABNEHUA.

33. O6pallueHne B ynpaBAeHWe COUMANbHOW NOMMTUKM 32 NPEeAoCTaBleHMEM roCyAapCTBEHHOM
YCAYTY MOMKET OCYLLECTBAATLCA C UCMO/Ib30BAaHNEM 3/IEKTPOHHbIX SOKYMEHTOB, NOANMMCAHHbIX NPOCTOM
3/IEKTPOHHOM NOANMUCHIO NN YCUAEHHON KBAaNNDULIMPOBAHHOM 31EKTPOHHOM NOAMNUCHIO B COOTBETCTBMMU
¢ TpeboBaHMAMM DegepanbHOro 3akoHa ot 6 anpena 2011 roga N 63-d3 "O6 anekTpoHHOM noanucn”
(NpW HaNWYUKM TEXHNYECKON BO3MOKHOCTH).

34. ObpalweHre 33 NpenoCTaBleHUMEM TOCYLAPCTBEHHOM YCAYTM MOMKET OCYLeCTBAATbCA MO
3KCTEPPUTOPUANbHOMY NMPUHLMMY Ha 6aze MOL, npu HaAMUMKM TEXHUYECKOW BO3MOMKHOCTU nepesayu
AOKyMeHTOB 13 MOLL B 3n1eKTpOHHOM BuAe (MHTerpaums MHGOPMALMOHHbIX CUCTEM).

Paspen 3. COCTAB, MOC/NEAOBATE/IbBHOCTb M CPOKU BbINOMHEHUA
AAMWHUCTPATUBHbIX NPOLIEAYP (AENCTBUI), TPEBOBAHUA K NOPAAKY
WX BbINOJIHEHUA, B TOM YUCIE OCOBEHHOCTU BbINOMHEHUA
AAMWHUCTPATUBHbIX NPOLIEAYP (AENCTBUI) B SNIEKTPOHHOMN ®OPME,
A TAK}KE OCOBEHHOCTW BbINONHEHUA AAMWHUCTPATUBHBIX MPOLIEAYP
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(AENCTBMIA) B ML,

35. MepeyeHb aAMWHUCTPATMBHLIX MNpouUeayp B YNpaBA€HUM COLMANbHOM MOAUTUKU MO
npeaocTaBAeHUIO 3aABUTE/IO TOCYAAaPCTBEHHOM YCAYIN BKAOYaET B cebs:

1) npvem 3asaBNEeHUA U LOKYMEHTOB, HEOHXOANMbIX 418 NPEAO0CTaBNEHNA TOCYAaPCTBEHHOM YCAYTH,
MX NepBUYHasA NPOBEPKa U PerncTpaumns 1Mbo oTkas B Npueme 3afBAEHUA U LOKYMEHTOB, HEOOXOAMMbIX
AN NPefoCTaBNeHUA roCyAapCTBEHHOM yCayru;

2) dopmuMpoBaHME M HAMpaB/IEHWE MEMKBEAOMCTBEHHONO 3arnpoca B rocyAapcTBEHHbIE OpraHbl
(opraHusaumu), yvacTBylowMe B NPeAOCTaBAEHUN TFOCYAAPCTBEHHOW YyCAyrn, U (MNM) nosayyeHue
ceegeHun nocpeactsom EMP 3AIC;

3) NPUHATUE pelleHnAa O NPpoaNeEHNN CPOKA PACCMOTPEHNA 3aAB/IEHUA,

4) pacCMOTpeHue 3asiBeHUs U [OKYMEHTOB, HeobxoAumbliXx ANA  NpeaocTaBAeHUst
rocyapCTBEHHOM YCAYrn, N NPUHATUE PeLleHnsa O NpeaocTas/ieHnn 1nbo 06 oTkase B NpeaocTaB/ieHnm
rocyapCcTBEHHOM yCayru;

5) opraHusaums BbinaaTbl e4MHOBPEMEHHOIO Nocobus.

36. MNepeyeHb agMUHUCTPATMBHBIX MpoUeAyp NO NpPenoCTaBNEHMIO FOCYyAapCTBEHHON ycayrn B
3/1eKTPOHHON hopMme, B TOM YMCNIE C UCNONb30BaHNEM EAMHOro nopTana, BKAOYAET B cebn:

1) nonyyeHne nHGopmaLmm 0 NOPALKE U CPOKaAX NPEAOCTaBNEHNA rOCYAapPCTBEHHOMN YCAYru;
2) 3anuCb Ha Npuem B yrnpaBaeHue coumnanibHOM NOANTUKM 414 NOAAYM 3aABAEHUS;
3) dopmmrpoBaHMe 3aABNEHUS;

4) npuem M perncTpaumsa 3anaBieHUA W OOKYMEHTOB, HEobXoAMMbIX ANA NpeaocTaBieHun
rocyAapCTBeHHOW ycayrn, AMbo OTKas B Npuveme 3anABJEHMS M [AOKYMEHTOB, HeobXoAumbIX ANS
npegocTaBAEHMA rOCYAaPCTBEHHOW yCayru;

5) onnata rocyaapCTBEHHOM NOLW/IMHbI 33 NPEAOCTaBEHNE rOCYAapCTBEHHOM YCAYrM M yNiaTa UHbIX
naaTerken, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOAaTeIbCTBOM Poccuiickon deaepaunuy;

6) nonyyeHne 3anBUTENEM CBEAEHMI O XOAe NPeAoCTaB/eHNA rocyAapCTBEHHOMN yCayru;

7) HanpaBneHWe KOMWM pelleHus o npeaocTaBneHun nnbo ob oTKase B NpeaocTaBNeHUM
rocyAapCTBeHHOM ycayrn (Mpu HaMuYMmM TEXHUYECKOW BO3MOMKHOCTH);

8) B3aMmogeNcTBME YNpPaBAEHUA COLMANbHON MOAUTUKM C FOCYHAapPCTBEHHLIMUM OpraHammu
(opraHunsaumamm), y4acTBYIOLLMMW B NPEAOCTaBAEHWUM FOCYAAaPCTBEHHOM YCIYTU, B TOM YMCae NOPAAOK U
YC/0BUA TaKOTO B3aMMOAENCTBUS;

9) uHble geicTBKA, HeobxoaMMble ONA NPEeAOCTaB/EeHUA rocy4apCTBEHHOW YCayru, B TOM 4Yucae
CBA3aHHbIE C MPOBEPKON AeNCTBUTENbHOCTU YCUAEHHOW KBAaNMDUUMPOBAHHOM 3N1EKTPOHHON nognucu
3aABUTENS, UCMONb30BaHHOW MpU 06palLeHUV 3a MOJyYeHWEM FOCYAAPCTBEHHOM YC/IYrv, a TaKXkKe C
YCTaHOB/IEHMEM MEPEYHS KacCoB CPEACTB YAOCTOBEPAIOWMX LEHTPOB, KOTOpble AOMyCKAaloTCcA ANS
MCMONb30BaHNA B Lenax obecneyeHuWs YKA3aHHON NPOBEPKM W OMPEeAensatoTcs Ha OCHOBAHUM
yTBEpKAaemMoi denepasnbHbIM OPraHOM MCMOAHUTENLHOM BAACTM MO cornacoBaHuto ¢ PenepasnbHol
cnyxboit 6esonacHoctM Poccuiickon Pepepaunmn mogenu yrpos 6esonacHoCcTM WHbOpmauuM B
WHOOPMALUMOHHOM CUCTEME, WCMONIb3YyeEMOM B Lensx npuema obpaweHuii 3a noayyeHuem
rocyZapCTBEHHOM yCyrn U (Man) NpefocTaBaeHUs Takom yeayru.

37. MNepeyeHb agMUHMCTPATMUBHBLIX Mpoueayp MO NPeAOCTaBAEHUIO FOCYAAaPCTBEHHOM YCAyry,



BbinosiHAembix M®LL, BKtoyaeT B cebs:

1) tHbopMmMpoBaHMe 3aaBUTENIEN O MOPAAKE U XO4e NPesOoCTaBAeHMA rocyAapCTBEHHOMN yCayrm B
M®L, no MHbIM BOMpPOCam, CBA3aHHbIM C NPeAOCTaBNEHUEM TOCYAAPCTBEHHOM YCAyrM, a TaKkKe
KOHCYNbTMpPOBaHMWeE 3a8BUTe/el O NOpAAKe NpeaoCcTaB/eHns rocyaapcteeHHomn yeayrm 8 ML,

2) npuem 3a8BAEHUA U AOKYMEHTOB, HE0HOXOAUMBIX AN5 NPEAO0CTaBNeHUA roCyAapPCTBEHHOM YCAYIH,
W HanpasieHMe 3aAB/JIEHMA U [AOKYMEHTOB, HEOOXOAMMbIX ANA NPeAoCTaB/eHUA rOCYAapCTBEHHOM
yCnyru, B ynpasieHWe COLMaNbHON MOAUTUKM NMOO OTKa3 B MPUEME 3asB/IEHMA U [OKYMEHTOB,
HeobXxoAMMbIX ANA NPefoCTaBAeHUA FOCYAAPCTBEHHOM YCAYTH;

3) d¢opmupoBaHne U HanpasneHve MOL, MeKBEAOMCTBEHHOrO 3anpoca B  OpraHbl,
npegocTaBAAlOWME TOCYAAPCTBEHHbIE YCAYIW, B WHble TOCYAAPCTBEHHbIE OpraHbl (OpraHusauuu),
yyacTsylolLmMe B NPeAoCTaBAeHMM FOCYAaPCTBEHHbIX YCAYT;

4) Bblgaya 3anBMTE/I0 peleHus O npegoctasneHun anbo oOTKase B MpPeaoCTaBAEHMM
rocyAapCTBEHHOM yCayru, B TOM YMC/e Bblaaya AOKYMEHTa Ha BymMaXKHOM HOCUTene, MOATBEPXKAAtoLLEero
CofepiKaHMe 3/eKTPOHHOro AOKYMeHTa, HanpasaeHHoro B8 MO®L, no pesynbTatam npeaocTas/ieHus
rocyAapCTBeHHOM YCAYrK ynpaBaeHUem CoLnanbHON NOMNTUKN;

5) MHble npoueaypsbl.

NPUEM 3AAIB/IEHUA U AOKYMEHTOB, HEOBXOAUMbIX A1 NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU, UX MEPBUYHAA MPOBEPKA W PETUCTPALMA
JIMBO OTKA3 B MPUEME 3AAIB/IEHUA U AOKYMEHTOB, HEOEXOAUMbIX
[ANA NPEAOCTAB/EHUA FTOCYAAPCTBEHHO YCNYIU

38. OcHOBaHMEM ANA Havyana agMUHUCTPATMBHOW NpoLeaypbl ABaseTca obpalleHne 3anaBUTeENSA B
ynpasneHne CoumanbHOM NOAUTUKM MO0 NOCTYNAeHWe 3aABNEHUA U JOKYMEHTOB, HeObXoaAnMbIX ANA
npefoCcTaBNeHNA TOCYAAPCTBEHHOW YCAYyrW, B ynpaB/iieHWEe COUManbHOM NOAUTUKM u3 MOL, B
3/IeKTPOHHOI dopme.

39. B cocTaB aAMUHUCTPATMBHOM Npoueaypbl BXOAAT CAeaytolmne agMUHUCTPaTUBHbIE AENCTBUA:

1) npuem 1 nepsBuYHaA NPOBEPKa 3aABJAEHUA N OKYMEHTOB, HEOBXOANMbIX ANA NPeaocTaBAeHUA
rocyAapCcTBeHHOW ycayru;

2) OTKas B nNpueme 3aABNEHMA U [OKYMEHTOB, HeobXxoguMbIX Ana NpeaocTaB/ieHus
rocyaapCcTBeHHoW ycayrv, nvMbo pernctpauma 3aaBJeHMA W OOKYMEHTOB, HeobXxogumbIX Ans
npenoCcTaBAEHUA rOCyAapPCTBEHHOM YAy,

40. [loNXKHOCTHOE UL YNPaBAEHUA COUManbHON MOAUTUKKU, onpeaeneHHoe B COOTBETCTBUU C
OOJ/IKHOCTHBIMW ~ PerlaMeHTaMM  TOCYAAPCTBEHHbIX FParKAAHCKMX  CAYXKAlWUX OTBETCTBEHHbIM 33
BbINOJIHEHNE aAMUHUCTPATUBHOTO AeicTBuA "Mpuem 1 nepBMYHas NPoBepPKa 3asBEHUA U OKYMEHTOB,
HeobXxo4MMbIX A41A NPefoCTaBAEHNs rOCyAapPCTBEHHOM ycnyrm'™:

1) npoBepseT [OKYMEHTbl, YAOCTOBEPAIOWME JIMYHOCTb 3afBUTENS, CBUAETE/NbCTBYET CBOEW
NOAMMCLIO MPaBUIbHOCTL BHECEHWA B 3asB/ieHWE MacnOPTHbIX AaHHbIX 3aABUTeNsA. B caydae nogaum
3aAB/IeHNA Yepe3 MNPeACTaBUTENA 3anBUTENA B 3aAB/JEHUMM yKasbiBaloTcA Gamuaua, MMA, OTYECTBO,
MOYTOBbIN agpec MecTa KUTenbCTBa (MecTa NpebbiBaHUA, GaKTUUECKOrO NPOXKMBaAHUA) NpeacTaBUTeNs,
HaUMeHOBaHWE M PEKBU3UTbI AOKYMEHTa, YAOCTOBEPAIOWEro JNYHOCTb NPeACTaBUTENA, PEKBU3UTDI
AOKYMeHTa, NOATBEPKAAIOWEro NOHOMOUYMNA NPeACTaBUTENA. YKa3aHHble CBeAeHNA NOATBEPKAATCA
NOAMNMCLIO NPeACTaBUTENA 3aABUTENA C MPOCTaBAEHMEM AaTbl NPeACTaBAeHUA 3aABEHNS;

2) NpOBOAUT NEPBUYHYIO NPOBEPKY NPeACTaBAEHHbIX AOKYMEHTOB, YA0CTOBEPAACH, YTO:



q)aMMﬂMﬂ, nmAa, oT4eCcTBO (an HaﬂM‘-IMM) 3aABuTenAa HanncaHbl NOZTIHOCTbLIO;
B JOKYMEHTaX HET NOAYNCTOK, MPUNUCOK, 3a4E€PKHYTbIX CZ10B U UHbIX HEOTOBOPEHHbIX UCIM paB}'IeHVIﬁ;
OOKYMEHTbI HE NCMNOJZIHEHbI KapaHAallom;

OOKYMEHTbl HE MMEIDT Cepbe3HbIX I'IOBpe)KLI,eHVIVI, Ha/ln4yne KOoTopbliX He no3Bos1AeT OA4HO3HAa4YHO
MUCTONIKOBATb UX COAEepPHKaHUE;

3) NpUHMMAET 3aBepeHHbIe B YCTAaHOB/JIEHHOM MOPAAKE KOMUU AOKYMEHTOB, HEOBXOAUMbIX ANS
npeaocTaBNeHUsA rocyaapCcTBEHHOMN YCYrv, 3aBepPSAET KOMUU AOKYMEHTOB, MPUIOMKEHHbIX K 3aABNEHUIO,
cBepsaA UX ¢ NOAJMHHUKaMM.

MepBMYHAA npoBepKa 3asABJAEHUA U  OOKYMEHTOB, HeobxoguMmbIX Ans npenocTaBAeHuA
rOCy4apCTBEHHOW YCAYrM, MNPeACTAaBAEHHbIX B 3/1EKTPOHHOW (GOpme, OCYLLeCTBAAETCA B MNOPALKE,
npeaycmoTpeHHOM nyHKTom 80 HacToALLero pernameHTa.

MaKcuManbHbI CPOK BbINMOJHEHUS aAMUHUCTPATMBHOIO aelicTeus "lMpuem 1 nepBMYHas NPoBeEpPKa
3afB/IEHUA U [OKYMEHTOB, HEOBXOAUMbIX A5 NPeAoCTaB/lieHUA rOCyAapCTBEHHON ycayrn" coctaBaseT
0ecATb MUHYT.

41. OTBETCTBEHHbIM 3a BbINOIHEHUE aAMUHUCTPATUMBHOIO AelcTeua "OTKas B npueme 3aaBaeHUA 1
OOKYMEHTOB, HeobxoAuMbIX AN NpeAoCTaBfeHUs rocyaapcTBeHHOW ycayru, nmMbo pernctpaums
3aABAEHUA U [OKYMEHTOB, HeobXxoAMMbIX ANA NpeaocTaBAeHUA rocyaapcTBeHHOW ycayru" asnaetca
OOJ/IKHOCTHOE NIMLO YNPaBAeHUs COLMaibHOW MOJIUTUKU, KOTOpPOE OMNpenensertcs B COOTBETCTBUMM C
JO/MKHOCTHBIMU PernameHTaMm rocyAapCTBEHHbIX FPaykAaHCKUX CAYMKaLLUX.

42. [ONXKHOCTHOE NMLO YNpaBAeHMA COUMANbHOM NOAUTUKM, OTBETCTBEHHOE 3a BbINOJHEHUE
agMMUHUCTPATUBHOIrO Aeicteua "OTKas B npueme 3asB/IeHMA W AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBAeHUA rOCyAapCTBEHHON YCAYrK, IGO0 perncTpaLma 3asBaeHNa U LOKYMEHTOB, HEOOX0ANMMbIX
ONA NpeaocTaB/eHnsa rocygapcTBeHHoM yeayrmn':

1) npu Haan4ymu OCHOBaHMM ANnAa OTKa3a B npueme 3aAaBieHnA U JOKYMEHTOB, HeO6XOAMMbIX ana
npenocrtasaeHnA FOCYﬂ,apCTBEHHOﬁ YCNYyrn, yKasdaHHbIX B MYHKTE 19 HacToAwero pernameHTa, OTKa3biBaeT
B npneme 3aAaBsieHNA U JOKYMEHTOB, HGO6XOAMMbIX AnAa npeaocraBneHnA I'OCYAapCTBeHHOﬁ YCNyru,

2) peructpupyeT 3asBaeHne B MypHane pernctpaumm 3asasieHnin Ha OCyLeCcTBAeHNE CoLMabHbIX
Bbinnat (ganee - MypHan) (npunoskeHme N 2 K HacToAWeMy pernameHTy) B AeHb Nofayu 3anaBneHun
3aABUTENEM NIMYHO, IMBO B AeHb NOCTynAeHua 3aasneHus us MoL, anbo He nosaHee paboyero aHS,
cneaylowero 3a gHeM MoJadyn 3assjeHus B ynpasieHue COUMaNbHOW MOAUTMKM, HamnpaBAeHHOro C
NCcnosib30BaHMEeM MHPOPMALMOHHO-TEIEKOMMYHMUKALLMOHHbIX TEXHOJIOTUIA;

3) B cayyae SAMYHOrO ObOpalleHWs 3asaBUTENA BbIAET PACMMUCKY-yBeOOM/IEHWE, B KOTOPOM
YKa3bIBAaeTCA KOJIMYECTBO MPUHATLIX AOKYMEHTOB, PErucTpalMOHHbIM HOMep 3aaBaeHuA, pamunva m
NOAMMCb AO/IKHOCTHOIO ML YNPABAEHUA COLMANbHOM NOAUTUKM, NPUHABLLErO 3aABNEHME, a B C/lyYae
NPUHATUA 3aABNEHNA B 31EKTPOHHOM dopmMe - HanpaBAsEeT 3aABUTENI0 INEKTPOHHOe coobLueHMe O ero
NPUHATUN NMB0 06 OTKase B MPUHATMM 3aABAEHMA He no3aHee pabouyero AHA, CAeAylOLWEero 3a AHEM
noAayn 3aasieHnn (NpM HaMYUM TEXHUYECKOM BO3MOXKHOCTH).

B cnyyae oTKasa B npueme 3aAB/lEHUA U AOKYMEHTOB, HeoBXoAMMbIX ANA NpenocTaBAeHMsA
rocyAapCTBEHHOM YCyru, BO3BPALLAET 3adaB/eHNe U AOKYMEHTbI B AeHb 06palleHuns 3aasutento ambo s
M®L, (B cnyyae nogaun 3aaBeHNA U AOKYMEHTOB Yepe3 M®LL) B CPOK, yCTaHOB/IEHHbIN COrnalleHnem o
B3aMMOZENCTBUK, HO He No3aHee oAHOro paboyero AHA CO AHA NepeAayn AOKYMEHTOB B yrnpaB/ieHue
COLMaIbHOM MONTUKMA.

43. MaKcMmanbHbIi CPOK BbINMNOJ/IHEHNA aAMUHUCTPATUBHOTO AeﬁCTBMH "OTkas B npueme 3aaBsieHnA



M AOKYMEHTOB, HeobXoAMMbIX O1A MNPeaoCTaBNeHUA roCyAapCTBEHHOW ycayrn, nAMbo perucrpaumn
3aAB/IeHNA U AOKYMEHTOB, He0bX0AUMbIX ANA NPeAOCTaBAeHNA rocyaapcTBeHHOM yeayru':

1) B cnyyae IMYHOrO 06palLeHMA 3aABUTENA HE MOXKET NPEBbLIWATb NATU MUHYT,;

2) B CAyyae nodaun 3anBAeHMA U AOKYMEHTOB, HeobXoAMMbIX ANA npeaocTaBaeHUA
rocyAapcTBeHHol ycnyru, yepes ML, He moxKeT npeBbiwaTth paboyero AHA NOCTyNAeHWUA 3aaBJEHMUSA U
AOKYMEHTOB, HE0BXOAUMbIX 1A NPeA0oCTaBeHNA roCyAapCcTBEHHOM YCAYTU, B yNpaBieHUe CoLMaibHOM
NOJINTUKY;

3) B Cnydae nogayvun 3aABNE€HNA U OOKYMEHTOB, HAaMpaB/1EHHbIX B d)oplv\e S/IEKTPOHHbIX AOKYMEHTOB,
HE MOXET npesbiwaTtb 04HOIo pa60qero AHA, chegyrouwero 3a gHem nogaydn 3aasneHnAa U AOKYMEHTOB,
HeO6XO,D,MMbIX Aana npeaocraBaeHunA I'OCY,CI,apCTBeHHOﬁ ycnyru, B ynpassieHue COLI,MaﬂbHOﬁ NONNTUKWN.

44. Kputepmem NPUHATMA pPeELUEHMA NO MNpUemy 3anaBIEHUA U OOKYMEHTOB, HEOHXOAMMbIX ANs
NpeaocTaBNeHUA FOCYAAPCTBEHHOM YyCyrn, ABAAETCA OTCYTCTBME OCHOBAHWI AN OTKAasa B npueme
3aABIEHMA N LOKYMEHTOB, HEOBXOANMBIX AN NPESOCTaBNEHMA rOCYAaPCTBEHHOM YCAYTN.

KpuTepuem npuHATUA peleHns No oTKasy B NpMeme 3asaBaeHusa U JOKYMEHTOB, He06XoANMbIX A5
npegocTaBNEHMSA TOCYAAPCTBEHHOW YCAYrM, ABAAETCA HanuMuMe OCHOBaHWA ANAa OTKasa B npueme
3asB/IEHNA U JOKYMEHTOB, HEOBXOAMMbIX ANA NPEeLOCTaBNEeHNA roCyAapCTBEHHON YCAYTu.

45, PesynbtaTom a,CI,MMHMCTpaTMBHOﬁ npoueaypbl ABNAETCA OTKA3 B MNpueme 3aABNEHUNA U
AOKYMEHTOB, HEO6XO,CI,MMbIX ana npeaocraB/sieHnA FOCY,[],apCTBEHHOVI ycnyru, nmbo perncrpayma
3aAB/IEHNA U AOKYMEHTOB, HEO6XO,EI,MMbIX Ana npeanocraBaeHnA FOCVAapCTBEHHOVI ycnyru, B H(ypHane.

46. Cnocobom ¢uKcauMM pesynbTata BbINOJAHEHMA aAMUHUCTPATUBHOM npoueaypbl ABAAETCA
BHECeHUe MHPopMaLMM O MpUeme 3asBAeHUA U AOKYMEHTOB, HeobxoAuMbIX AnA MpeAocTaBieHus
rocyaapcTBeHHon ycnyru, B ypHana, npyu OTCYTCTBUM OCHOBAHWIA O/1A OTKa3a B Npueme 3asBAeHUA U
OOKYMEHTOB, HEOBX0AMMbIX AN1A NPefoCTaBAeHMs rocyAapCcTBEHHON ycyr. B caydae oTKkasa B npueme
3aABNEHNA U JOKYMEHTOB, HeOb6XOAMMbBIX ONS NPeAOoCTaB/NeHUs rocyapCTBEHHOW YCyru, - BHECeHMe
MHbopMauumn o6 OTKase B NMpueme 3aABJEHUA U [OKYMEHTOB, HEOBXOAMMBbIX ANA NpeaocTaB/eHus
rocyapcTBeHHOM ycnyry, B MypHan ycTHoro npuema no ¢opme, YTBEPNKAEHHOW ynpaB/ieHUeEM
COLMANIbHOM MONNTUKMU.

®OPMUPOBAHMUE W HANPABNEHWUE MEXBELOMCTBEHHOTIO 3ANPOCA
B FOCYJAPCTBEHHbIE OPFAHbI (OPTAHWU3ALLMM), YYACTBYIOLLUE
B NPEAOCTAB/IEHUM FOCYAAPCTBEHHOWM YCNYTH,
W (MWNIK) NONTYYEHUE CBEAEHWI NOCPEACTBOM ErP 3ATC

47. OcHOBaHMEM [A/NA Hayasna BbINOJHEHUA aAMUHWUCTPATMBHOM nNpoueaypbl ABAAIOTCA
3aperncTpUpPoBaHHble B YNPABAEHUM COLMANBHOW MONUTUKKN 3asBAEHME U AOKYMEHTbI, HeobXxoauMble
ONA NpefoCTaBfieHMA TOCYAAPCTBEHHOW YCAYyrK, W HenpeacTaBieHWEe 3aAaBUTENEeM  OOKYMEHTOB,
YKa3aHHbIX B NyHKTe 17 HacToALWero pernameHTa.

48. [LONXKHOCTHOE NMLO YNpaB/iieHMA COUMANIbHOM MNOAUTUKM, OTBETCTBEHHOE 33 BbINOJHEHWE
agMUHUCTPATUBHOM npoueaypbl "®opmMMpoBaHME U HanpaB/ieHWE MeXBeLOMCTBEHHOro 3anpoca B
rocyapcTBeHHble opraHbl (OpraHM3aumm), y4acTeytoLlme B NpeaoCcTaBAeHUM rocy4apCTBEHHOM YCAYTU, U
(nnun) nonyyeHue ceeaeHuii nocpeacrtsom EMP 3AIrC", onpegenserca B COOTBETCTBUM C AO/IKHOCTHbIMU
pernameHTamMm rocyapCTBEHHbIX FPaXKAaHCKUX CAYKaLLUX.

49. [LoNKHOCTHOE /MU0 YNpaB/ieHWs COUManbHOW MOJIMTUKK, OTBETCTBEHHOE 3a BbIMOJHEHUE
aAMWHUCTPATMBHON npoueaypbl "®opMuUpoBaHME W HanpaB/ieHWE MeXBeAOMCTBEHHOrO 3anpoca B
rocyAapCTBeHHble opraHbl (OpraHM3aLmm), y4acTeytolmMe B NPeA0oCTaBAeHNN rocy4apCTBEHHOM YCAYrn, 1
(nnn) nonyyeHue ceepeHnin nocpeactsom EMP 3ArC':



HanpaBAAEeT 3anpoc, cogepKalnii nepeyeHb HEOOXOANMBIX CBEAEHUIN, B GOpME 3N1EKTPOHHOrO
[OKYMEHTa C MCMO/Ib30BAaHNEM eMHOM CUCTEMbI MEKBEAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBMA
U NOAKNKYaeMbIX K Hel7l PernoHanbHbIX CUCTEM MeXBeJOMCTBEHHOTO 3/1IEKTPOHHOIO BSaMMO,ﬂ,eVICTBMﬂ (0]
npeacTaB/leHUN CBeAEHUN, YKa3aHHbIX B NyHKTe 17 HacToALlLero pernameHTa, B OpraHbl 3anMcu akToB
rpPa*KAaHCKOro COCTOSIHUA B C/TyYae, eC/iv 3aMnCb aKTa rpa*kAaHCKOro COCTOAHMA CoCcTaBAeHa A0 1 oKTabpsa
2018 roaa;

noay4yaeT CBeAeHMA, YKa3aHHble B NyHKTe 17 HacToAwero pernameHta, nocpeactsom EMP 3ArC,
npenocraBasemble onepatopom deaepanbHOM rocyaapcTBEHHOW WHOOPMAUMOHHOM CUCTEMbl B
3/IEKTPOHHOM  dopmMe NoCpeacTBOM  WUCMO/Mb30BaHMA e€AMHOM  CUCTEMbI  MEXBeAOMCTBEHHOro
3/IEKTPOHHOIO B3aMMOAENCTBUA U MOAKAOYAEMbIX K HEM pernoHasibHbIX CUCTEM MEKBEAOMCTBEHHOO
3/IEKTPOHHOI0 B3aMMOAENCTBUA B C/Iy4ae, eC/IM 3aNMCb aKTa rPa*kAaHCKOro COCTOSHUA cOoCTaB/eHa nocne
1 oKTA6pna 2018 roaa.

C 1 aHBapna 2021 roaa AOMKHOCTHOE /INLLO YNPaBAEHUA COLMaibHOM NONUTUKM, OTBETCTBEHHOE 33
BbINO/HEHNE aAMUHUCTPATUBHOM npoueaypbl "®opMmnpoBaHMe U HaNpaBieHUE MEeXBEeAOMCTBEHHOMO
3anpoca B rocy4apCTBeHHble opraHbl (OpraHunsauun), yyacTeytowme B NpegoCcTaB/AeHMM rocy4apCcTBEHHON
ycnyru, u (unm) nonydyeHune ceegeHnin nocpeactsom EMP 3ArC", nonydvaet ceeAeHMs, yKaszaHHble B NyHKTE
17 HacToawero pernameHTta, nocpeacrtsom EMP 3AIC.

MaKcUManbHbIA CPOK BbIMOJIHEHUSA AAMWHUCTPATUBHON npoueaypbl "dopmupoBaHue u
HanpaB/ieHMe MeXXBeAOMCTBEHHOIO 3anpoca B rocy4apCTBeHHbIE OpraHbl (OpraHM3aLumm), ydacTeytolme
B MPeAoCTaBAeHNN FrOCyapCTBEHHON yCayru, U (Maun) nonyvyeHume ceeaeHnin nocpeactsom EMP 3ArC" He
MOXKEeT NpeBbIWaTh ABYX pabounx AHEN co AHS npuema 3afBNEHUs U JOKYMEHTOB, HEOBXOAMMbIX ONS
npeaoCcTaB/NeHNA roCy4apPCTBEHHOM YCAYTH.

50. KputepvemM agMUHUCTPATMBHOM Npoueaypbl ABAAIOTCA 3aperncTpupoBaHHbIE B yNpaBAeHUn
COUMaNbHOM NONNTUKM 3asiBIEHME U AOKYMEHTbI, HE06X0AMMble ANS NPeAOoCTaBIeHNA rocyAapCTBEHHOM
YCAYIW, U HEeNpeacTaB/eHNE 3aABUTENEM QOKYMEHTOB, COAEPKALLUX CBEAEHMSA, YKa3aHHble B NyHKTe 17
HaCTOALLEro pernameHTa.

51. Pe3ynbTaTom afMUHUCTPATMBHOIN NpoLLeaypbl ABAAETCA HanpaB/ieHNe MeXBeAOMCTBEHHOro
3anpoca u (unn) nonyyeHue ceegeHnin nocpeactsom EMP 3ArC.

52. Cnocobom ¢uKcaumm pesynbTata BbINOJHEHUSA aLMUHUCTPATMBHON npoueaypbl ABAAeTCA
NPUCBOEHME PETrUCTPALMOHHOIO HOMEPA MEKBEOOMCTBEHHOMY 3anpocy W (MaM) nosyyYeHHbIM
csegeHmnam nocpeactsom EMP 3AIC B nopAgKe, yCTaHOBAEHHOM YNPaB/ieHUEM COLlMANbHOWN MOIUTUKU.

NPUHATUE PELLEHUA O NPOAJNNIEHUN CPOKA PACCMOTPEHUA 3AABJIEHUA

53. OcHOBaHMeM AN15 HaYana aAMUHUCTPATUBHON NpoLEeaypbl ABNAETCA HEBO3MOXKHOCTb MPUHATUA
pelweHna O NpeaoCTaBleHUN TOCyAapCTBEHHOW ycayru nmMbo 06 OTKase B NpeaoCTaBAeHUM
rocyAapCTBEHHOM YCAYrM B CPOK, YKa3aHHbIM B 4acTM NepBOi NyHKTa 13 HacToALWEro periaMeHTa, B CBA3N
C HanpaBNeHWEM MEXBEAOMCTBEHHOIO 3anpoca B [OCYAAaPCTBEHHble OpraHbl, OpraHM3auuu,
yyacTBylolLMe B NPeAoCTaBAeHMUM FOCYAaPCTBEHHOM YAy,

54. B cocTaB aAMUHUCTPATUBHOM NpoLLeaypbl BXOAAT c/ieAyolme aAMMHUCTPaTUBHbIE AeCTBUA:
1) noAroToBKa NPOEKTa pelleHns 0 NPoaAeHUN CPOKa PAaCCMOTPEHUS 3asBIeHUS;
2) NpuHATHE peLleHna O NPOAJIEHUM CPOKa PacCMOTPEHUA 3aaBAEHNA.

55. JONXKHOCTHOE ANLO YNPaBAEHUA COLMaNbHON MOAUTUKKM, onpeaeneHHOe B COOTBETCTBUU C
OOMKHOCTHBIMM ~ pernameHTaMy  FoCyAapCTBEHHbIX TPaXKAAHCKMX  CAYMKAWMX OTBETCTBEHHbIM 33
BbINOJIHEHNE aAMUHUCTPATMBHOrO Aeicteua "lMoAroToBKa NPOEKTa pPeLeHna O NPOAJIEHUWM CPOKa
paccMmoTpeHua 3anaBneHna":



1) FrOTOBUT NPOEKT peLweHna o NpoasieHNUN CPOKa PaCCMOTPEHUA 3aABNEHNA;

2) nepegaeT NOArOTOB/EHHbIN NPOEKT peLleHnsn 0 NPoAJeHMM CPOKA PACCMOTPEHMA 3asBIEHUA AN1A
NPOBEPKN AONKHOCTHOMY INLLY, OCYLLECTBAAOLWEMY KOHTPO/IbHbIe GYHKUUMK;

3) nocne ocyLLeCcTBIeHUA KOHTPOIA NepeaaeT NPOeKT PelleHns 0 NPOAIeHNIN CPOKa PacCMOTPEHUA
3aABAEHUA HayaNbHWUKY YNpPaBAEeHUA COUMANbHOM MOMUTUKM UAN YNOJHOMOYEHHOMY MM Auuy AnA
paccMOTPEHUA U BblIHECEHMA pelleHuA.

ApgMuUHUCTpaTMBHOE AencTBue "MoaroToBKa NPoeKTa peLeHnn o NPoa/eHNN CPOKa PaCCMOTPEHUS
3asAB/IeHNA" BbINONHAETCA B TEUEHWE 04HOr0 paboyero AHsA, NPesLecTBYOWEro AHI0 OKOHYaHMA CPOKa,
YKa3aHHOro B YacTu NepBoi NyHKTa 13 HaCToALLEro perinameHTa.

56. [JOMKHOCTHBIM /INLOM, OTBETCTBEHHLIM 33 BbINOJHEHWE ALMWHUCTPATUBHOIO AeNCTBUA
"MpuHATUE pelleHna 0 NPOAIEHUN CPOKA PACCMOTPEHUA 3aaBNeHMA", ABNAETCA HavyalbHUK ynpaBaeHuA
COLMANbHOM NOAUTUKM UAN YNIOTHOMOYEHHOE MM NNLLO.

57. HayanbHWK ynpaB/ieHnsa cCounasbHON NOANTUKM UIN YIIOTHOMOYEHHOE UM NINLO:

paccmaTpuBaeT MpeacTaB/ieHHble AO/IKHOCTHBIM /IMLOM YMPaB/ieHNAa COUMaNbHOM MONUTUKMK,
OTBETCTBEHHbIM 33 BbINOMIHEHME aAMMHUCTPATUBHOrO Aeictema "lMoAroToBKa NpPoOeKTa pelleHua o
NPoA/IeHUM CPOKa PacCMOTPEHMA 3aABNEHNA", AOKYMEHTbI;

NPUHUMaET pelleHne 0 NPOoAJEHMM CPOKA PACCMOTPEHMA 3aABAEHNA, YKa3aHHOro B YacTK Nepsoin
nyHKTa 13 HacToAwero pernameHTa, HO He 6osee Yem Ha TpUALATb AHEN, YTO CBUAETENbCTBYETCA €ro
MOAMMCHIO B PELIEHUN M 3aBEPAETCA NeYaTbio YNPaBIeHNA CoOUManbHOM NOAUTHKN.

MaKcUManbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOTO AENCTBUA - OAMH Paboumnii AeHb.

Konus pelleHuns o NnpoasieHnn CPoKa pacCMOTPEHMSA 3aABIeHNA HanpasaaeTcsa 3aasutento 1Mbo 8
ML, B TeueHMe NATU AHEN C AaTbl TPUHATUA PELIEHMUA.

58. KpuTepnem MNPUHATUA pPeleHUs O MPOAJEHMM CPOKA PACCMOTPEHMA 3anBAEHMA ABAAETCA
HEBO3MOXHOCTb NPUHATUA PeLleHns O NPeaoCTaBNeHUM TOCYAapPCTBEHHOW ycayrn nMbo o6 oTKase B
npegocTaBAEHMM TOCYAAPCTBEHHOM YCNYTU B CPOK, YKa3aHHbIA B 4acTM NepBoi NyHKTa 13 HacTosLliero
pernameHTa, B CBA3W C HanpaBNeHWEM MEXKBEAOMCTBEHHOrO 3anpoca B rocyAapCTBEHHble OpraHbl,
OpraHun3aumm, y4acTeylolLme B NpegocTaBAeHUM FOCyAapCTBEHHOM YCayTn.

59. Pe3ynbTaTOM aAMMHUCTPATUBHON NpoLLeaypbl SBAAETCA NPUHATME Havya/IbHUKOM ynpaBaeHus
COLMaNbHOM NOJUTUKU AN YNONHOMOYEHHBIM UM INLLOM PELUEHNS O NPOAJEHUN CPOKA PAaCCMOTPEHMS
3anaBeHuA.

60. Cnocobom ¢uKcaumm pesynbTaTa BbINOJHEHUSA ALMUHUCTPATMBHON npoueaypbl ABAAeTCA
BHECEHWe CBeAEeHMNN O NPUHATOM pelleHnn B KypHan.

PACCMOTPEHME 3AABNEHNA U AOKYMEHTOB, HEOBEXO4UMbIX
ONA NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU, MPUHATUE PELLEHUA
O NPEAOCTABJIEHUUN INBO OB OTKAS3E B NMPEAOCTABJ/IEHUA
rOCYAAPCTBEHHOW YCNYIU

61. OcHOBaHWEM ANA Hayana aAMUHUCTPATUBHOM NpoLLeAyPbl ABAAIOTCA 3aPermcTpupoBaHHbIe B
ynpaBAeHUN COLMANbHOM MONUTUKKU 3aABAEHME U AOKYMEHTbI, Heobxoaumble ANA npeaocTasiaeHUA
rocyapCTBEHHOM YCAYrK, a TaKKe [AOKYMeHTbl (cBeaeHus), HeobxoauMmble ONA NpeaocTaBieHun
rocy4apCcTBEHHOM YCNyru, NONyYeHHble B MOPAAKE MEXBEeAOMCTBEHHOIO B3aMMOAENCTBUA.

62. B cocTaB aAMUHUCTPATUBHOM NpoLLeAypbl BXOAAT ceaytolme aAMUHUCTPaTUBHbIE AeiCcTBUA:



1) paccmoTpeHue 3anBlEHUMS U OOKYMEHTOB, HeobXxoAumbIXx AAA  NpefocTaBAeHUs
rocyAapCcTBeHHOW ycayru;

2) NpUHATME peLleHna o nNpeaocTaBaeHMn NMbo 06 OTKase B NPeAOCTaBNeHUM roCyAapCTBEHHOM
ycayru.

63. [lo/KHOCTHOE NMLO YNpaB/ieHUs COUMaZbHON MOJIMTUKM, OTBETCTBEHHOE 3a BbIMOJIHEHUE
aAMWHUCTPATUBHOIO JeicTemA "PaccmoTpeHue 3asiBNeHUss M [JOKYMEHTOB, HeobxoauMmbix AN
npeaocTaB/NeHUs rocyaapcTBeHHoOM ycnyru", onpeaenseTrca B COOTBETCTBUM C  AOMKHOCTHbIMM
pernameHTamm rocyaapcrBeHHbIX rPAXKAAHCKUX CAYKaLLMX.

64. [LONKHOCTHOE NNUO YNPaBAEHUA COLMAZbHOM MOJIMTUKKM, OTBETCTBEHHOE 33 BbINOJIHEHME
aAMMHUCTPATUBHOrO AencteuA "PaccmMoTpeHWe 3asBAEHUMA W OOKYMEHTOB, HEObXoAMMbIX Ans
npeaocTaBAeHUA roCyAapCTBEHHOMN yeayrn':

1) npoBepseT COOTBETCTBME MPEACTaBAEHHbIX 3aAB/MEHNA U AOKYMEHTOB, HEOobXOAUMbIX ANSA
npeaocTaBAeHMs  TOCYAapCTBEHHOW  ycayrv, TpeboBaHMAM  3aKoHogaTenbCTBa O  nopAagxe
npeaocTaBAeHMWs rocyaapCTBEHHOW yCayru;

2) roTOBUT MNPOEKT pelleHUs O npeaocTaBieHUn anbo 06 oTKase B NpeaocTaBAeHUU
rocyAapCcTBeHHOMN yCayru;

3) nepepaeT NOArOTOB/IEHHbIM MPOEKT pelweHua O npeaocTaBneHUM AmMbo o6 oTKase B
npegocTaBAEHMM TOCYAAPCTBEHHON YCAYrM AAa NPOBEPKU AOMKHOCTHOMY AWLY, OCYLLECTBASAIOLLEMY
KOHTPO/IbHble QYHKLMK;

4) nepefaeT LOKYMEHTbI, MO KOTOPbIM OCYLLECTBAAICA KOHTPO/Ib, HAa PAacCMOTPEHME HaudaNbHUKY
ynpaBaeHna coLManbHOM NOANTUKU UAM YNOJHOMOYEHHOMY UM /IMLY A8 PACCMOTPEHMUA U BbIHECEHMA
pelleHuns o npeaoctaBiaeHnn nmbo 06 oTkase B NpeAoCTaBAEHNN FOCY[APCTBEHHOM YCAYTN.

AaMuHKCTpaTUBHOE gdelictBue "PaccmoTpeHue 3asBleHUMA U AOKYMEHTOB, HeobxoaAumbix Ann
npeaocTaBNeHUs TocyAapcTBEHHON ycnyrn" BbINOMHAETCA B TeyeHMe Tpex paboumx pgHein nocne
NoCTYNNeHUs 3aBNEHNS U AOKYMEHTOB, HEOBXOANMbBIX A1A NpeAoCTaBNeHMA rocyAapCTBEHHOMN YCAyru,
a TaKXe [OOKYMEeHTOB (cBefeHWi), HeobxoAMMbIX ANA NPeAOCTaBNAEHUs TFOCYyAapCTBEHHOM YCayru,
NOJIy4YEeHHbIX B MOPAAKE MEXBEAOMCTBEHHOIO B3aMMOAENCTBUA.

65. [LO/KHOCTHBLIM /IMLLOM, OTBETCTBEHHbLIM 33 BbIMNOJHEHME aAMMHUCTPATUBHOIMO AeNCTBUA
"MpuHATHE pelleHns o NpeaocTaBaeHMn 1nbo 06 oTKase B NpeaoCTaB/ieHMM rocyaapcTBeHHOM yeayrn”,
ABNAETCA HAaYaNbHUK YNPaABAEHUA COLMANBbHON NMOAUTUKN MAN YNIONHOMOYEHHOE UM NNLO.

66. HayanbHWK ynpaBieHuMa coLmanbHOM NOJUTUKM UAM YNONHOMOYEHHOE MM NLLO:

paccmaTpuBaeT npeacTaBieHHble AOMXKHOCTHLIM JIMLOM YNPaBAeHWUA COUMANbHOW MONUTUKM,
OTBETCTBEHHbIM 3a BbIMO/NHEHME aAMMHUCTPATMBHOIO AencTema "PaccmoTpeHue 3asaBieHus Wt
AOKYMEHTOB, HEOBXOANMbIX A4/1A NPEeA0CTaBNEeHNA rOCYAaPCTBEHHON yCayrn'", LOKYMEHTbI;

NPUHUMAET pelleHne o npeanocrtasieHnmn nmbo 06 oTKase B npeanocrtaBieHnn FOCVAapCTBEHHOVI
yCcnyrun, 41o CBUAOETENBLCTBYETCA €ro noanuncbd B pelweHnn W 3aBepAeTcA NnedyaTbio ynpasBaeHUuA
cou,maanoﬁ NONNTUKWN.

MaKcumanbHbI CPOK BbINMNO/ITHEHNA aAMUHUCTPATUBHOIO AEViCTBMH - O4AuH pa6oqmi/'| AeHb.

67. Kputeprem agMUHUCTPATUBHOM Npoueaypbl ABAAKOTCA HaAn4Me UAU OTCYTCTBUE OCHOBAHWUIA
ONA NpenocTaBNeHus rocyAapCTBEHHOM YCAYrM U 3aperncTpupoBaHHble B YNpaB/ieHUU couManbHOM
NOJSIUTUKM 3aABNEHMUE U AOKYMEHTbI, Heobxoanmble ANA NPeAoCTaBAeHUA roCyAapCTBEHHOM ycnyru, a
TaKKe [OKYMeHTbl (cBedeHuna), HeobxoAuMble A1A NpPeAoCTaBNEHUA TOCYOapCTBEHHOW yCayru,



nosiy4eHHble B NOopAAKe meXBeJoOMCTBEHHOIoO B3aMMOAeVICTBMﬂ.

68. Pe3ynbTaToOM afMMHUCTPATUBHON NpoLLeAypbl ABAAETCA NPUHATME HaYa/IbHUKOM yNnpaBaeHUs
COLMANbHOM NOAUTUKM NAN YNOJTHOMOYEHHBIM UM JIMLLOM PELUEHMA O NpeaocTaBaeHnn nimbo 06 oTKase
B NPeAOCTaB/€HMM FrOCYAaPCTBEHHOM YCAYIN.

Konusa pelweHns o npegoctaBaeHnn anbo o6 oTkase B NpefoCTaBAeHMM FOCYAAaPCTBEHHOM YCAYTn
HanpasnaseTca 3aasutento Mbo B MOLL B TeueHne NATU AHEN C AaTbl NPUHATUA peLleHMsa cnocobom,
NO3BO/IAOWMM NOATBEPAUTL GAKT U AaTy HanpaBAeHUS.

69. Cnocobom o¢uKcaumm pesynbTaTa BbINONHEHMSA aAMUMHUCTPATMBHOM Npoueaypbl ABAAeTCA
BHeceHue cBeAeHUI O NPUHATOM pelleHun B HypHann.

OPrAHM3ALMA BbINJIATbl EQMHOBPEMEHHOIO NOCOBUA

70. OcHOBaHMEM A/1A Ha4yana agMUHUCTPATUBHOM MpoLLeypbl ABAAETCA NPUHATUE HAYA/bHUKOM
ynpasaeHunA cou,maanoﬁ NONINTUKN NN YNONTHOMOYEHHbIM UM NTNLIOM pelleHnAa O npeaoctaBaeHnun
rocyapCcTBEHHOM YCayru.

71. OOMKHOCTHOE AULO YNpaB/eHUA COLMANbHOM MOJIMTUKM, OTBETCTBEHHOE 3a BbIMOJIHEHME
aaMMUHUCTPATUBHOM Npoueaypbl "OpraHnsauma BoiNAaTbl eAMHOBPEMEHHOIO Nocobua', onpepenserca B
COOTBETCTBUM C LO/IKHOCTHBIMW PErn1aMeHTamMm rocy4apCTBEHHbIX FPaXKAaHCKMX CYKALLMX.

72. [ONXKHOCTHOE /MU0, OTBETCTBEHHOE 3a BbINO/NHEHME aAMMHUCTPATUMBHOW npoueaypsl
"OpraHu3aums BbiNAaTbl e4MHOBPEMEHHOTO Nocobun”, Ha OCHOBAaHWW pelleHWMA O NpPeaoCTaBAeHUU
rocyAapCTBeHHOW yCayru:

1) BHocKT B 6asy AaHHbIX nosnydyatenen nHopmaumio o cnocobe BbinaaTbl eAMHOBPEMEHHOIO
nocobusa Yyepes KpeauTHbIE OpraHU3aL MM, B TOM YMcie ¢ ucnonb3osaHnem ECK, opraHv3saumm noytosoit
CBA3M WM OpraHM3aLmn, OCyLLecTBAAIOLINE AeATe/IbHOCTb MO AO0CTaBKe COuManbHbIX nocobuin, a c 1
AHBaps 2021 roaa - Yepes KpeauTHble opraHnsaLmm ¢ ucnosbsosaHnem ECK nnam opraHmsaumm noytosom
CBA3M Mo BbI6OPY 3aABUTENS;

2) HauMCNAEeT CyMMbI €AIMHOBPEMEHHOIO NOcobus B 6a3e AaHHbIX Nonyyatenei.

73. MaKcuMManbHbIM CPOK BbIMONHEHUA aAMUHUCTPATMBHOW NpoLeAypbl He AO0MXeEH MpeBblllaTh
oaHoro paboyero AHA.

74. KpuTepvem oOpraHusaumu BbiNaaTbl €AMHOBPEMEHHOTO Mocobua ABAAeTCA MpPUHATUE
HaYaNbHUKOM YMpPaB/ieHNA COLUMaNbHOMN MNOAUTUKM WAMU YNOAHOMOYEHHBIM MM JIMLOM PeLleHus O
npesoCcTaBAEHUN rOCySapCTBEHHOM YCayTu.

75. Pe3ynbTaTomM agMUHUCTPATUBHOM NpoLesypbl ABAAETCS BHeceHWe B 6a3y faHHbIX Noay4yatenei
nHbopmauum, HeobxoaMMoM AnA BbiNAaTbl e4MHOBPEMEHHONO NOCO6MA 3aABUTENIO Yepes KpeauTHble
OpraHusaLmm, B TOM Yncie ¢ ucnosbsosaHmem ECK, opraHMsaumm noytoBow CBA3U UAM UHbIE CYOBEKTHI,
OCYyLLEeCTBAAOWME AeATe/IbHOCTb MO A0CTaBKe CouManbHbix Nocobuin, a ¢ 1 aHBapsa 2021 roga - yepes
KpeauTHble opraHusaumm c ucnonb3oBaHnem ECK uau opraHusauum noyToBol cBs3M No Bblbopy
3aABuUTENA.

76. Cnocobom o¢uKcaumm pesynbTaTa BbIMONHEHMA aAMUMHUCTPATMBHOM nNpoueaypbl ABAAETCA
BHeceHHan B 6a3y AaHHbIX NoaydaTenein MHPopmaums, Heobxoaumana anA BbiNAaTbl 4UMHOBPEMEHHOTO
nocobua 3asBUTENIO Yepes KpeauTHbIE OpraHM3aumn, B TOM YMc/e C Mcnonb3osaHnem ECK, opraHnsaumm
MOYTOBOM CBA3SU WMAM MHble CY6bEKTbl, OCYLWECTBAAILWME AEATENbHOCTb NO AO0CTaBKE COLMANbHbIX
nocobuit, a ¢ 1 aHBapAa 2021 roga - 4Yepe3 KpeguTHble OpraHMsaumMm c ucnonb3osaHuem ECK uman
OpraHM13aLLMM NOYTOBOW CBA3M NO BbIBOPY 3anaBUTENA.



NOPAAOK OCYLLECTBJEHNA AIMUHUCTPATUBHbIX NPOLIEAYP (AEACTBUIA)
B 3/IEKTPOHHOM ®OPME, B TOM YUC/IE C UCMO/Ib3OBAHUEM
EAVHOrO NOPTANA

77. Ha EgnHOm nopTane pasmewaerca chegyoowas uWHGOpmMauMa O nNpesocTaBaeHUM
rocyfapcTBEHHOM YCNYIu:

1) wvcyepnbiBalOWMA  NepevyeHb  OOKYMEHTOB, HEobXoguMMbIX  Ana  NpefocTaBieHus
rocyapcTBeHHOM yCNyru;

2) Kpyr 3aaBuTENEN;
3) cpoK NpeAocTaBieHUA rocy4apcTBEHHOM yCayru;

4) pe3ynbTaTtbl NPeaoOCTaBNeHUsA roCyAapCTBEHHOW YyCayrn, NopAaoK NpeacTaBAeHUA LOKYMEHT],
ABNAIOLLEroca pe3y/bTaToOM NPeaoCTaBNeHNA rocy4apCTBEHHON ycayru;

5) pa3mep rocyapcTBEHHOM NOLLMHBI, B3MMaeMOM 3a NpefoCcTaB/ieHne rocyAapCTBEHHOMN yCyru;

6) McYepnbIBaloOLLMIA NEpeYeHb OCHOBAHWUI A1 NPUOCTaHOBEHNA UM OTKa3a B NPeaoCcTaBAeHUn
rocyAapCcTBeHHOMN yCayru;

7) o npaBe 3aABUTENA Ha AocyaebHoe (BHecyaebHoe) obxkanoBaHWe aencTsuin (b6espeincTeuns) u
peleHnid, NPUHATBIX (OCYLECTBASEMbIX) B XOA€E NPeAoCTaBeHUA rocyaapcTBEHHOM YCAYTn;

8) dopmbl 3aABAEHMIA, UCMO/Ib3YEMbIe MPU NPeaoCTaBAEHNUN rOCyAaPCTBEHHOMN YCAYTU.

Nudopmauus Ha EanMHoOM nopTane o NopsaKe U CpoKax NpeocTaBAeHNs rocyaapCcTBEHHOM YCayrn
Ha OCHOBaHWM CBEAEHWI, COAEpPMallMXCA B PerMoHajbHOM peecTpe, NPeaoCTaBAAETCA 3aABUTENIO
becnnaTtHo.

Hdoctyn K uHPopmauum o CpoKax M MopsagaKke NpeaocTaBNeHUMsAs TOCYyAapCTBEHHOW ycayru
ocyuwecTBnsetca 6e3  BbINOSHEHWUA 3aABUTENEM KaKux-Mbo TpeboBaHMIi, B TOoM uucie 6es
MCMNO/b30BaHMA NPOrpammHoro obecnedyeHms, yCTaHOBKA KOTOPOro Ha TEXHUYECKUE CpeacTBa 3aABUTENSA
TpebyeT 3aKN0YeHNA NIMLEH3MOHHOTO MAW MHOrO cornalleHusa ¢ npaBoobnagatenem nporpammHoOro
obecneyeHun, NpeaycMaTPMBaIOLWEro B3MMaHMeE NAaTbl, PErMCTPALMIO UM aBTOPU3ALMIO 3aABUTENA, UK
npegocTaBAeHME UM NEPCOHA/NbHbIX AAHHbIX.

78. 3anucb Ha npuem B YyNpaB/iieHWE COUMaNbHOM MNOAUTUKM [N NOJAYM 3aABJEHUS C
ncnosb3oBaHMem EguHoro noptana, opuLManbHOro cata ynpaBaeHUs COUMaNbHON NONTUKU B CETU
MHTepHEeT He ocyLLecTBAAeTCA.

79. dopmupoBaHMe 3aABNEHUA OCYLLECTBASETCA 3asBUTEEM MOCPEACTBOM  3amnoJiHeHUA
3N1EKTPOHHON GopMbl 3anaBAEHUA Ha EanHOM nopTane (MpU HaAMUYMKM TEXHUYECKOM BO3MOMKHOCTK) 6e3
HeobXxoAMMOCTU A0MNOHUTE/IbHOM NoAaun 3aABAeHNA B KaKol-11bo nHol dopme.

Ha EanHOM nopTane pasmeLLaroTca 06pasubl 3aN0AHEHNA INEKTPOHHON GOPMbI 3a8BNEHNUA.

CDOpMaTHO-ﬂOFMLIGCKaﬂ npoBepKa Cd)OpMMpOBaHHOI'O 3aAB/1IEHNA OCYLLECTBNAETCA aBTOMATUYECKHN
nocne 3anoJIHEHUA 3aABUTENIEM KaxXa0ro 13 nonem 3HEKTpOHHOl7JI d)OprI 3aAB/IEHUA. an BblABNIEHUN
HEKOPPEKTHO 3aMnOJIHEHHOIo nonAa 3I'IEKTp0HHOﬁ d)OprI 3aAB/IEHNA 3aABUTE/Ib YyBEOAOMJIAETCA O
XapaKTtepe BbISIBJIEHHON OLWMOKN WU nopAagKke ee YyCTpaHeHuAa nocpencrsom MHd)OpMaLI,MOHHOI'O
COO6LIJ,€HWFI HenocpeacCTBEHHO B 3I'IEKTp0HHOl7I d)opme 3aABsIEHUA.

an (bOpMMpOBaHI/IVI 3anB/IeHMA 3as8BUTENI0 obecneynBaeTca:

BO3MOXXHOCTb KOMUPOBaHMA W COXpPaHEHUA 3aAB/IEHUA U [OOKYMEHTOB, HeO6XO,EI,MMbIX AanAa



npesoCcTaBNeHUs rocyaapCTBEHHOM yCayru;
BO3MOXHOCTb NeYyaT Ha BymaxKHOM HOCUTENle KONUU INEKTPOHHON POPMbI 3aABAEHNS;

COXpaHeHWe paHee BBEAEHHbIX B 31€KTPOHHYIO popMy 3asiBNEHMA 3HAYEHMUIN B IIOOON MOMEHT MO
YKeNaHUIo 3aABUTENs, B TOM YUCae MPU BO3HUKHOBEHMM OWIMOOK BBOAA M BO3BpaTe A/A MOBTOPHOIO
BBOZaA 3HAYEHUI B 3INEKTPOHHYIO GOpMY 3asiBNIEHNS;

3aMo/IHEHWE MOMeil 3NEeKTPOHHON dopMbl 3asiBEHMA A0 Hayana BBOAA CBEAEHMI 3asBUTENEM C
NCNo/sIb30BaHMEM CBEAEHWN, pasMelleHHbIX B deaepanbHOM rocyAapCTBEHHON WMHPOPMALMOHHOM
cucteme "EgMHan cuctema naeHTUdUKaumMm n ayTeHTMdUKaunMmn B MHOPACTPYKType, obecneymnBaroLLei
MHGOPMALNOHHO-TEXHONOTMYECKOE B3aMMOAENCTBME MHPOPMALIMOHHBIX CUCTEM, MCMONb3yEMbIX ANA
npeaocTaBNeHUsA roCcyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT B 31EKTpoHHOW dopme" (ganee - eguHas
cuctema naeHTUGUKaUMM U ayTeHTUPUKaUmMK), U cBeaeHnin, onybamMKkoBaHHbIX Ha EanmHOmM noptane,
odunumanbHoM cante MUHUCTEPCTBA COLMAIbHOM NOANTUKM CBepanoBCcKol obnactu B cetu VIHTepHeT, B
4yacTu, Kacalollencs cBeaeHni, OTCYTCTBYIOLMX B €ANHOMN cucTeme naeHTUOUKaumMm n ayTeHTMdurKaumnm;

BO3MOXHOCTb BEPHYTbCA Ha /It06OM M3 3TAMNoB 3aMno/IHEHUA 3N1EKTPOHHON GopMbl 3aABeHUA be3
noTepun paHee BBeAEHHOM MHPOpMALMY;

BO3MOHOCTb A0CTyna 3asasutena Ha EaMHOM nopTane K paHee NOAaHHbIM MM 33aAB/IEHUAM B
Te4yeHne He meHee O4HOro roaa, a Takxe 4aCtu4Ho Cd)OpMVIpOBaHHbIX 3asBNEHUN - B TEUEHNE HE MeHee
Tpex mecaues.

ChopmmnpoBaHHOE 1 NoanmncaHHoe 3asBaeHMe U JOKYMEHTbI, HeobxoaMmble ANa NpeaocTaBaeHus
rocyapcTBeHHOMN YCAyrn, HanpasAAOTCA B ynpaBAeHWe CoUuManbHON MOMUTUKM NO MECTY KUTENbCTBA
3aABUTENEN, YKa3aHHbIX B ab3ale BTOPOM MyHKTa 3 HACTOALWEro periaMeHTa, U No MpexHemy mecty
MUTENbCTBA rpaXkAaHnHa, yMmepLlero BCAeACTBME MNOCTBAKLMHANBHOIO OCNOMKHEHUA, - ANA 3aABUTENEN,
yKa3aHHbIX B ab3alie TpeTbem MyHKTa 3 HACTOALLEro periameHTa, nocpeactsom EanHoro noprana (npu
Ha/IMYMUU TEXHNYECKOM BO3MOMKHOCTH).

80. [Jo/IKHOCTHOE NNLO YNPaBAeHNA COLMabHOW NOIMTUKM, OTBETCTBEHHOE 3a NPUEM 3asaB/ieHnA
N NOKYMEHTOB, HEOBXOAUMbIX A/1A MPeaoCTaB/AeHUA roCyAapCTBEHHOMN yCayrM, aMbo OTKas B npueme
3aAB/IEHNA U JOKYMEHTOB, HE06X0ANMbIX A/1A NPEeAOCTaBIeHNA rocyAapCTBEHHON YCIYrK, NPOBEpPSAET:

Ha/IMuYMe 3N1EKTPOHHOM NOAMMCHU B 3aABJEHUN U LOKYMEHTAX, HEOOXOAUMbIX 414 NPeLOoCTaBAeHNA
rocyAapCcTBeHHOW ycayru;

LLeNCTBUTENIBHOCTb YCUNEHHOM KBaNUGULIMPOBAHHOMN 3N1EKTPOHHOW MOAMUCKU, eCln 3asBNEHME U
JOKYMEHTbI, Heobxogumble AnA NpPefoCcTaBAEHUA FOCYAapPCTBEHHOW YCAYrM, MOANUCaHbl YCUIEHHOM
KBaMPUULMPOBAHHOM 3NEKTPOHHOM NOANUCHIO;

Hanuume AOKYMEHTOB, YKa3aHHbIX B NyHKTe 15 HacToAwero pernameHTa.

[ OKyMeHTbl, HeobxoauMble ONA NPesoCTaBAeHUS FOCYLaPCTBEHHOW YCAyr1, NpeacTaBAeHHble B
dbopme 3N1EeKTPOHHbIX AOKYMEHTOB M NOAMNWCAHHbIE YCUNEHHOM KBaNMPULMPOBAHHOW 3N1EKTPOHHOM
NOAMMCHIO, NPU3HAIOTCA 3NEKTPOHHbIMW AOKYMEHTAMW, PAaBHO3HAYHbIMW AOKYMEHTaM Ha BymaykHOM
HOCUTeNe, M UCKNIOYAIOT HEoBX0ANMMOCTb UX NpeacTaBaeHus B BymaxKHOM BUAE.

81. Mpn Hannunm OCHOBAHWUM ANA OTKa3a B nNpuneme 3aAaB1eHNA U JOKYMEHTOB, HEO6XOLI,VIMbIX ana
npeanocrtasaeHnA FOCYLI,apCTBeHHOVI ycnyrn, AONXKHOCTHOE IO, OTBETCTBEHHOE 3a NpUem 3aABAEHNA U
AOKYMEHTOB, HeO6XO,CI,MMbIX ana npegocrasneHunA FOCV,CI,apCTBeHHOl\;I YyCcnyrnm, mMbo OTKas B npuneme
3aAB/IEHNA N OOKYMEHTOB, HEO6XOLI,MMbIX Aana npenocrassieHnA rOCYﬂ,apCTBeHHOﬁ ycnyrun, B CpPpOK He
nosgHee pa6oqero AHA, cheayoulero 3a gHemM nogayun 3aAsieHNUA U OOKYMEHTOB, HGOGXO,CI,VIMbIX ana
npenocrasieHnA I'OCV,CI,apCTBEHHOl‘/JI ycnyru, B YyhnpaBaeHue cou,maanoﬁ NONNTUKKN, HaNpaBaAdAeT
91IEKTPOHHOE COO6LIJ,€HI/I€ 06 oTKkase B npueme 3aaBneHunA (I'Ipl/l Ha/IMYNU TEXHMUYECKOM BO3MO)‘KHOCTVI).



Mpwn OTCYTCTBMM OCHOBAHWI A1 OTKasa B Npueme 3asiBJeHUss N JOKYMEHTOB, He0bXxoauMbIX s
npeaocTaBNeHUs rocyAapCTBEHHOW YCAyrn, 3asBUTEN0 COObLIAeTcA MNPUCBOEHHbIN 3aABNEHUID B
3/IEKTPOHHOM GOpMe YHUKaA/IbHbIN HOMEP, MO KOTOPOMY B COOTBETCTBYOLLEM pa3aesie EgmMHoro nopTana
3aaBuTeNt0 byaeT npeactasneHa MHGOPMAUUA O XOME PACCMOTPEHUA YKa3aHHOro 3asBieHua (npu
Ha/IMUUM TEXHUYECKON BO3MOXKHOCTH).

Mocne NPUHATUA 3aABAEHMA AO/IKHOCTHBIM AULOM YNPaBAEHUA COUMANBbHON NOAUTUKM CTaTycC
3aAB/EHMA B IMUHOM KabuHeTe Ha EgmMHOm nopTtane ob6HOBAAETCA Ha CcTaTyc "MpUHATO" (NpU Hannuum
TEXHUYECKOM BO3SMOXKHOCTH).

82. Peructpauma 3anABJeHUS OCYLECTBASETCA B MOPAAKE, MNPeayCMOTPEHHOM MyHKTOm 42
HaCToALLEro pernameHTa.

83. Onnata rocypapCTBeHHOW MOW/MHbLI 33 NPeAOCTaB/leHWe roCyfapCTBEHHOW yCayrm ¢
ncnosb3oBaHnem EAMHOro noprana He NpeAycCMOTPEHa B CBA3W C TEM, YTO rOCyAapCcTBEHHAA NOW/IMHA 33
npegocTaBaeHMe rocyAapCTBEHHON YCYrM He B3UMaeTCA.

84. 3asBuTE/Ib MMEEeT BO3MOXHOCTb MOJiydeHMA UWHPOpMaAUMM O Xode npeaocTaBaeHun
rocyaapcTBeHHOM ycayru (Mpyv HaanYmMm TEXHNUYECKOM BO3MOXKHOCTH).

MHpopmauma O Xoae npeaocCTaB/ieHUA rocyAapCTBEHHOM YCAYrM HanpasAseTcA 3anBUTENto
ynpaBneHnem COUManbHOM MONUTUKM B CPOK, He npeBbllualowmii ogHoro pabouyero AHA nocne
3aBepleHnsa BbIMONHEHUA COOTBETCTBYIOWLEro AeWCTBMA, Ha afpec 3/NeKTPOHHOW MoyTbl WUAU C
Mcnonb3oBaHWeM cpeAcTB EAMHOro noprtana no Bbibopy 3aaBUTENA.

85. B3ammogelicTBME YMpPaBAEHUA COLMANbHOM MNOAUTUKM C FOCYAAPCTBEHHbIMW OpraHamu
(opraHusaumamm) npu NpenocTaBNEHUMM TOCYOAPCTBEHHOM YCAYrM, OCYLLECTBASETCA B MOPAAKE,
npeaycMoTPEeHHOM NYHKTOM 49 HACTOAWEro perfnameHTa.

86. PaccmoTpeHue 3aABNEeHMA U OOKYMEHTOB, HeobxoguMmbix Ana  npenoctaBieHus
rocy4apCTBEHHON YCNYrK, U NPUHATUE PELLUEeHUA 0 NpeaocTaBieHnn anbo ob oTkase B NpeaocTaBNeHUN
rocyfapcTBEHHOM YC/YIM OCYLLECTBAAETCA B NOPAAKE, NPesyCMOTPEHHOM MyHKTaMu 61 - 69 HacToALlero
pernameHTa.

87. B KauecTBe pesynbTaTa NPeAoCTaBNEHUA rOCYAaPCTBEHHOW YCAYrM 3aABUTEb MO ero Bbibopy
BNpaBe MOMYYNTb KOMWUIO pelleHns O npegocTaBaeHMn nnbo 06 OTKase B NpeaoCTaB/ieHUU
rocyAapCcTBeHHOM ycnyrn B Gopme 31eKTPOHHOMO AOKYMEHTA, MOANUCAaHHOrO HavalbHUKOM yrpaBaeHus
COUMaNbHOM NOAUTUKM  WUAM  YNOJHOMOYEHHbIM MM JIMUOM C WCMNO/Jb30BaHMEM YCUAEHHOWM
KBaIMOULMPOBAHHOM 3NEKTPOHHOM NoANUCK (NPU HAMUYMM TEXHUYECKOM BO3MOXKHOCTM) UM AOKYMEHTA
Ha BymaykHOM HocuTene.

Konus peweHuns o npegoctaBneHmm anbo o6 oTkase B NpesocTaBAEHMM TOCYAapPCTBEHHON yCayru
pa3smMellaeTca B JIMUHOM KabuHeTe 3asaBuTens Ha EauHOM nopTane (Npy HaiMuMM TeXHUYECKOW
BO3MOXHOCTH).

NOPAAOK BbINO/IHEHUA AAMUHUCTPATUBHbIX NMPOLEAYP (AENCTBUIN) ML,
B TOM YUCNIE ALMUHUCTPATUBHbIX MPOLEAYP (AEACTBUM),
BbINOMIHAEMbIX MaL, MPU NPEAOCTAB/IEHUN TOCYAAPCTBEHHOM YCNYIN
B NO/IHOM OBbEME U NPU NPEAOCTABIEHUU FTOCYAAPCTBEHHOW YC/YTU
NOCPEACTBOM KOMIMJIEKCHOIO 3ANMPOCA

88. MHdopmauma o NpeaoCcTaBieHNN rocyaapCTBEHHOW YCAYrM pasMelLaeTcs B COOTBETCTBUM C
NYHKTOM 5 HACTOALLEro pernameHTa Ha odpuumnanbHom caite MOL, B ceTn MHTepHET 1 NpeaocTaBaAeTcs
3assuTento becnnatHo.

NHopmmpoBaHMe 3aaBUTENE O MOPAAKE MpeaocTaBieHus rocyaapcTeeHHon ycayrm B ML,



MOXeT OCYLLeCTBNATbCA:

npu AMYHOM, NUCbMEHHOM ODOPALLEHNM 33ABUTENA AW NPU NOCTYNNeHMM obpaweHnn B8 ML, ¢
NCNo/sIb30BaHMEM pecypcoB TenedpoHHOM ceTh 0bLLEro NOAb30BaHUA UK ceTu UHTepHET;

C ucnonb3oBaHMem WMHOOMATOB  WMAM  MHbIX  NPOrPamMMHO-aNMapaTHbIX  KOMMIEKCOoB,
obecneumBaoWUX 4OCTyN K MHPOPMaLUM O rocyAapcTBEHHOM ycayre, npegoctasnsemoit B ML,

C UCMNO/Ib30BAHMEM MHbIX CNOCO60B MHPOPMUPOBAHUA, JOCTYNHbIX B MOLL.

89. OcHoBaHMEM AJ1A HayaNa aAMUHUCTPATMBHOM npoueaypsbl "Mpuem 3aaBAEHUSA N OKYMEHTOB,
HeobxoaMMbIX AAs NPeAoCTaBAEHUA TOCYAApPCTBEHHOM YCAYyriM, M Hanpas/ieHWe 3aAB/eHUs U
[OKYMEHTOB, HE0bX0AMMbIX A8 NPeAoCTaB/eHNs TOCY4apPCTBEHHOM YCAYrK, B yNpas/ieHNe CounaibHOM
NONUTUKN ANOO OTKa3 B MpuemMe 3asaB/eHUA U AOKYMEHTOB, HeobxoAMMbIX Ans NpefocTaB/ieHus
rocyaapcTBeHHOM ycayrn'" asnserca obpalleHune 3aasutens 8 MOLL.

90. PaboTHMK MDLL:

1) nposepseT AOKYMEHTbl, YAOCTOBEPAIOWME NUYHOCTb 3aABUTENA, CBUAETENbCTBYET CBOEMN
noAnNucbio NPaBUAbHOCTb BHECEHWA B 3asB/leHMe MachnopTHbIX AaHHbIX 3aaBuTens. B cnyyae noaauu
3aABNAeHUA 4Yepe3 nNpeacTaBUTeNs 3aABUTENs B 3aABJeHUM YKasbiBaloTca pamuava, UMA, OTYECTBO,
MOYTOBLIN agpec MecTa KUTenbcTBa (MecTa nNpebbiBaHUA, GaKTUUYECKOro NPOXMBaHWUA) NpeacTaBuTens,
HaMMeHOBaHME W PEKBU3UTbI AOKYMEHTa, YAOCTOBEPAIOLLIEro ANYHOCTb NPEeACTaBUTENA, PEKBU3UTSI
OOKYMeHTa, NOATBEPKAAIOLLIEro NoONHOMOUYNA NpeacTaBuTens. YKasaHHble cBeAeHUA NoATBepXKaatoTca
noAnucbio NpeacTaBnTeNa 3aaBMTeNA C NPOCTaBAeHUEM AaTbl NPeACTaBAeHUA 3aaBneHns. B ciyyae ecau
3aABAeHMe NOAaHO NINLIOM, He MMEIOLWMM Ha 3TO MOJSIHOMOYMIA, OTKa3biBaeT B Npueme 3aABieHUA U
[OKYMEHTOB, HEOBXOAUMbIX AN NPeaoCTaBAeHMA roCyAapCTBEHHOM YCAYru, U BO3BPaLLAET 3aaBUTENI0
3aAB/IeHNE N JOKYMEHTbI;

2) NpoBOAUT NEPBUYHYIO MPOBEPKY NPeACTaBAEHHbIX LOKYMEHTOB, YA0CTOBEPAACH, YTO:

dbamunnns, M, oT4ecTBo (NPU HaMUYUK) 3aABUTENA HAMMUCaHbl NONHOCTbIO;

B IOKYMEHTax HeT NOAYMNCTOK, MPUMUCOK, 3a4€PKHYTbIX CI0B U MHbIX HEOTOBOPEHHbIX UCNPaBAEHUI;
[OKYMEHTbI He UCMONHEHbI KapaHaaLloMm;

OOKYMEHTbI HE MMEIOT CeEPbE3HbIX I'IOBpe)KLI,eHMﬁ, Ha/n4ymne KOoTopbiX HE NO3BO/IAET OAHO3HAYHO
MCTO/ZIKOBATb UX coAepKaHUe,

3) NpUHMMaET 3aBepeHHble B YCTaHOBIEHHOM MOPAAKE KOMUU AOKYMEHTOB, HEO6XOAMMBIX ANA
npefoCTaBAEHUA rOCYAaPCTBEHHOM YCAYIY, 3aBEPAET KOMUN JOKYMEHTOB, MPUNOMKEHHbIX K 3aABAEHMIO,
cBepAA MX ¢ NOANMHHUKaMMU;

4) npu OTCYTCTBMM OCHOBaHUIM ANA OTKasa B Npueme 3asaBieHua, Gopmupyer 3anpoc o
NpeLoCTaBNEHUN TFOCYLAPCTBEHHOM YCAYrM C MOMOLLbIO aBTOMATU3MPOBAHHOM MHGOPMALMOHHOM
CUCTEMbI  AEATeNbHOCTM FOCYAAPCTBEHHOrO 6loAyKeTHOro yuperkaeHusa CsepasioBCcKon 06nacTu
"MHorodyHKUMOHaNbHbIM LeHTP" (aanee - AUC M®L). 3anpoc o npeaocTaBieHUN FrOCYyAaPCTBEHHOM
YCNYTrM pacneyaTbiBaeTca B ABYX 3K3eMMNApax, B KOTOPbIX paboTHUK M®LL npocTaBnseT cBOHO NOAMMUCD,
O3HaYaloLLY0 MOATBEPHKAEHME NPUHATUA 3aABNEHUA U LJOKYMEHTOB, HEOHXOANUMBIX A5 NPEeAOCTaBAEHUA
rocyaapcTBeHHon ycnyrn. OoMH 3K3eMnaap 3anpoca O NpeaocCTaB/eHUM TOCYAAPCTBEHHOM YyCayru
BblAAETCA 3aABUTENIO, APYTON NOANEXKUT XpaHeHUto 8 MOLL;

5) B Caiydae eC/n K 3aABNIEHUI0 He NMPUAOoXKEHbI AOKYMEHTI, HGO6XOAMMbIe AanAa npenocrtassieHunA
I'OCY,EI,BpCTBEHHOI?I YCAyrn, OTKa3blBa€T B Npueme 3aaB1€HNA N BO3BPALUAET 3aABNEHNE 3aABUTENIO.



91. MaKcuManbHbIn CPOK BbINO/THEHUA aAMVIHVICTpaTl/IBHOlz npoueaypbl COCTaBNAET 4ECATb MUHYT.

92. Pe3ynbTaTOM aAMMUHUCTPATUBHOW NpOLEAypbl ABAAETCA MPUEM 3afABAEHMA U LOKYMEHTOB,
HeOOXOAMMbBIX A1 NPefoCTaBAEeHUA TOCYAAPCTBEHHOM YCAYrK, U WX HamnpaBieHWe B YMpaB/eHue
COLMaNbHOM MNOAUTUKK, NMBO OTKas B MNpUemMe 3afABAEHMA U LOKYMEHTOB, Heobxoaumblx [ns
npeaocTaBAeHUA roCcyAapCTBEHHOM yCayru.

93. M®L obecneuynBaeT HanpaBieHME 3aABAEHUA U OOKYMEHTOB, HeobxoauMmbix Ans
npeaocTaBAeHUs rocy4apCcTBEHHOM YCAYTU, B yNpaB/iEHUE COLMANIbHON NOIMTUKM B NOPALKE, YKa3aHHOM
B YaCTW BTOPOM NyHKTA 32 HACTOALLEro pernameHTa.

94. Cnocobom ¢uMKcaumm pesynbTaTa BbINOJAHEHMA ALMUHUCTPATUBHOM MNpoueaypbl B Cayyae
npuema 3asaBNEHUA U [AOKYMEHTOB, HEOHXOAUMbBIX A1 NpPefoCTaBfeHUs FOCYAapPCTBEHHOW YCayru,
AsnAeTca popMmnpoBaHKME 3anpoca O NPeaoCTaBAEHUN FOCyAapCTBEHHOM ycayrn ¢ nomolbio AUC MPLL.

OTKas B npmMeme 3aAaBNEHMA U OKYMEHTOB, HEOBXOAMMbIX ANA NPefoCTaBNEHMA rOCYAaPCTBEHHOM
ycnyrn, dukeupyetca B nporpamme AUC MOPL, Kak KOHCyNbTaLMA 3aaBUTENSA.

95. OcHoBaHMeM AJ/1s8 Havana aJAMWHUCTPATMBHOM npoueaypbl "Bblgava 3aaBuTento pesysibraTa
npenocTaBAeHUs rocyAapcTBeHHOM ycnyrn' aensetca obpalieHue 3aasuTens 8 ML,

96. PaboTHUK M®Ll, oTBETCTBEHHbIM 3a BbINOAHEHME aAMWHUCTPATUBHOM npoueaypbl "Bbiaada
3aABMTeNI0 pe3ybTaTa NpeaocTaBaeHNA rocyaapcTBeHHOM yeayrmn'™:

BblAAET 3aABUTENIO pe3ybTaT NPeAOCTaBNEHNA FOCYAapCTBEHHOﬁ ycnyru;

OTMeYaeT B 3K3eMM/Ape 3anpoca O NpeaocTaB/eHUM rocyAapCTBEHHON YCNyrn, XpaHALLemca B
M®LI, pekBuU3UTbI BbIAABAEMOro 3aABUTENIO0 B KauecTBe pesy/ibTata NpefoCcTaBNeHUs rocyaapcTBEHHOM
YCIYrn AOKYMEHTa, MoJlydaeT NoAnuch 3asBUTENA B €ro MoJlyYeHnn B IK3emniApe 3anpoca MoL.

97. Cnocobom ¢uKcaumm pesynbTata BbIMNOJAHEHUA AAMUHUCTPATUBHOM MNpoueaypbl ABASETCA
oTMeTKa B nporpamme AUC M®L, o gaTe BblaauuM pesynbtaTta NpeaoCcTaBAEeHUA FOCYAapCTBEHHOM yCAyru.

98. MNpegocTaBaeHME rocyAapCTBEHHOM YCAYTM BO3MOMXKHO NMOCPEACTBOM KOMMNEKCHOO 3anpoca u
BK/tOYaET B cebs cneayowme agMMHUCTPATUBHbIE NpoLeaypbl (4eicTBmA):

1) nHdopmmpoBaHMe 3aAaBUTENEN O NOpPALKE NPEeAOCTaBAeHUA rocyaapcTBeHHoM yeayrm 8 ML,
nocpeacTBOM KOMMNEKCHOrO 3aMpoca, O X04e BbINOAHEHUA KOMMNEKCHOro 3anpoca, No MHbIM BOMPOCaMm,
CBA3aHHbIM C NPeAO0CTaBNEHUEM rOCYAaPCTBEHHOM yCayru;

2) bopmUpoBaHME KOMMAEKCHOrO 3anpoca v opopmaeHue 3aasieHuit paboTHukom MOL, npu
04HOKPaTHOM 06paLLEeHUN 3aaBUTENA ANA NONYYEHUS ABYX U Bonee rocysapCTBEHHbIX YCAYT;

3) npvem KOMMJIEKCHOro 3anpoca C 3aABAEHUMAMM W AOKYMeHTamu, HeobxoauMmbiMK AnA
npegocTaBAEHMA FOCYAAPCTBEHHOMN YCAYTK, U HaNpaBAeHWE KOMMIEKCHOro 3anpoca C 3anBAEHUAMU U
AOKYMEHTaMM, HeobxoAMMbIMKM ANA NPeaoCTaBAeHMA TOCYAAPCTBEHHOM YCAyrM, B ynpaB/ieHue
couManbHOM NOAUTUKM NMBO OTKas B NPUEME 3asAB/EHUA M [OOKYMEHTOB, Heobxoaumbix AnA
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

4) BblAa4a 3aABUTEIO pe3yibTaTa NPeaoCTaBAeHMA roCy4apCTBEHHOM yCayru.

norPAAOK UCNPABNIEHUA AONYLWEHHbIX ONEYATOK U OLLUBOK
B BblIAAHHbIX B PE3Y/IbTATE NMPEAOCTABJIEHUA
FTOCYAAPCTBEHHOW YC/TYTU [OKYMEHTAX

99. MWcnpaBneHue [ONYLWEHHbIX oOMe4yaTok U (MaM) OWMBOK B BbIAAHHOM peleHuu o



npegoctaBneHuM AMbo o6 oTKase B NPeaoCTaB/eHUN rOCYAapPCTBEHHOW YCAYrM OCYLLEeCTBASETCA Mo
3aAB/IEHNIO 3aABUTENA, COCTAaBEHHOMY B NPOM3BObHOMN dopme.

3aABneHNEe paccMaTpMBaAETCA LO/IKHOCTHBIM  ANMLUOM  YNPaBAEHMA COLMANBbHOM NOAUTUKM,
OTBETCTBEHHbIM 33 BbINOJIHEHME ALMMHUCTPATUBHOIO AeicTBMA "PaccMOTpeHWe 3asBAeHMA WU
[OKYMEHTOB, He0bXoAMMbIX A1A NpeaoCTaB/eHNs rocyAapCcTBEHHOM ycayrn'”, B TeyeHue Tpex paboumx
OHeWN ¢ AaTbl perucTpaLmm 3assaeHus.

B cnydyae BbifB/AEHMA AONYLIEHHbIX ONe4YaToK M (UAKM) OWKMBOK yKasaHHOEe AO0/IKHOCTHOEe /nLO
OCYLLECTBNSAET 3aMeHy peleHuMAa O npeaocTaBieHMn nAnbo o6 oTKase B NpeaocTaBAEHUU
rocygapcTBEHHOM YCAYrM U KOMUIO PELUEHUA O NpeaocTaBAeHuun, 1nb6o 06 oTKase B NpeaocTaBieHUM
rocyapcTBEHHOM YC/Yrv HanpaBAseT 3aaBUTE/I0 B NOPSAAKE, NPeayCMOTPEHHOM YacTbio BTOPOM MyHKTa
68 HacToALWero pernameHTa.

B cnyyae oTcyTCTBMA ONEYaTok U (Mau) owmMbOoK B peleHun o npegoctaBaeHmm anbo ob oTkase B
npeaocTaBAEeHUN TOCYAaPCTBEHHOM YCAYrU 3asBUTENIb MUCbMEHHO yBegomaseTca 06 OTCYyTCTBMM TaKUX
oneyvyaTokK 1 (Mnn) oWnBOoK.

100. Konusa pelueHns o npegoctaBneHMmn nbo oTKkase B NpeaocTaBieHUn rocy4apCcTBEHHOM yCayru,
BblgaBaemMas B pe3ynbTaTe MNpPenoCTaBNeHUA TOCYAapPCTBEHHOM YCAYrM, B KOTOPYH BHECEHbI
MUcnpas/ieHUA, BpyYaeTca 3aABUTE/I0 JIMYHO UAW HaNpaB/IAETCA 3aKa3HbIM MOYTOBbIM OTNpPaBAEHWEM C
yBeAOM/IEHMEM O BPYYEHUMN.

B cnyyae HanpasneHuA 3aABaAEeHUA B cbopme 9N1EKTPOHHOro AOKYMeHTa nocpenctsom EgmHoro
nopTasna ucnpas/eHHaA KoOMuMA peweHnAa O npeaocrtaBieHUn nmbo oTKase B npeanocrtassieHnn
FOCY,[],apCTBEHHOVI ycnyrn pasmewiaetca B JIMHHOM KabuHeTe 3aABUTENA Ha EanHom noptane (I'IpM
HaNNYNN TEXHUYECKOMN BO3MO)KHOCTM).

Pasaen 4. POPMbl KOHTPO14 3A NPEAOCTABNIEHUEM
rOCYAAPCTBEHHOM YCNYTU

NOPAAOK OCYLLECTB/IEHUA TEKYLETO KOHTPOJIA 3A COBNIOAEHUEM
U UCNONTHEHUEM OTBETCTBEHHbIMW A0/IKHOCTHBIMW JIMLLAMU NOJIOXKEHWUIA
PEFTNAMEHTA U UHbIX HOPMATUBHbIX MPABOBbLIX AKTOB,
YCTAHABJ/IMUBAKOLLUX TPEBOBAHUA K NPEAOCTABNEHUIO
rOCYAAPCTBEHHOM YCNYIN, A TAKXKE NPUHATUEM UMM PELLIEHUIA

101. TeKywWMin KOHTpPOAb 3a cobOAOAEHMEM NOCNAEAO0BATE/IbHOCTU AENCTBUIM, OnpeseneHHbIX
aAMUHUCTPATMBHBIMW MpoLeaypamu Mo NPeaoCTaB/eHUI0 rocyAapcTBEHHOM YCAyrM, ocyLlecTBaAseTcA
Haya/IbHUKOM YNpaBAEHNA COLUMANbHOW MNOAUTUKN N AOMKHOCTHBIMU IULLAMU YNPaBAEHNA COLMANbHOM
NOMIUTUKM, OTBETCTBEHHbIMW 33 MpeaocTaB/eHne rocyaapCcTBeHHOM YCAyrM, Ha NOCTOAHHOM OCHOBe, a
TaK)Ke nyTem MpoBedeHWsA MNaHOBbIX WU BHEMJaHOBbIX MPOBEPOK MO COBAOAEHUIO U UCMONHEHUIO
NOIOXEHN HACTOALLEro perfiameHTa.

noPAAOK U NEPUOANYHOCTb OCYLLEECTB/ZIEHUA NTAHOBbLIX U BHEMNJIAHOBbIX
NPOBEPOK NO/IHOTbI U KAYECTBA NPELOCTAB/IEHUA FOCYAAPCTBEHHOWM
YCN1YTY, B TOM YUC/IE NOPAAOK U ®OPMbl KOHTPO/IA 3A NO/IHOTOM
M KAYECTBOM MPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU

102. KoHTpOo/1b 32 NOJIHOTOM M KauyecTBOM NpPefoCTaBAeHUsA rOCyAaPCTBEHHOM YCYrv BKOYaET B
cebs npoBegeHVe NPOBEPOK, BbIABJEHUE U YCTPAaHEHME HAPYLLUEHWI NPaB 3asBUTENEN, PACCMOTPEHWE,
NPUHATUE pelleHuli U MOArOTOBKY OTBETOB Ha ObpalleHWa 3asBuTeNel, cogepskawume Kanobbl Ha
Aelicteusa (besgencTane) LOMKHOCTHbLIX 1ML, YNPaBAEHUA COLMANbHOM NOAUTUKK (aanee - XKanoba).

nepMOLI,VI‘-IHOCTb ocywecrsaieHunA NnpoBEPOK NONTHOTbHI n Ka4vyecTtBa npenocraBsieHnA



rocyapCTBEHHOM YCAYrM YCTaHaB/AMBAETCA Hayas/lbHUKOM YMpPaB/eHUA COLMANbHOM MOAUTUKM NnbBO
YNOJIHOMOYEHHBIM MM JIMLLOM, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAoCTaBAEHUIO
rocyfapCcTBEHHOM YCNYIW.

103. MNMpoBepKM NOAHOTbI U KayecTBa NpeaoCcTaBieHUs rocy4apCTBEHHOM YCAYIM OCYLLLECTBAOTCA
Ha OCHOBaHMM MHAMBUAYANbHbIX NPABOBbLIX aKTOB (MPWMKA30B), 34aBaeMbIX Haya/IbHUKOM ynpaBaeHns
COLMANBbHOM NOANTUKM NMBO YNONHOMOYEHHbBIM MM IMLLOM, OTBETCTBEHHbIM 32 OpPraHn3aumio paboTbl No
npeaocTaB/IEHUIO TOCYAAaPCTBEHHOM YCYTN.

MeprMoAnYHOCTb NPOBEAEHUA NPOBEPOK MOMKET HOCUTb MIaHOBbLIM XapakTep (OCyLLecTBAATbLCA Ha
OCHOBaHWUW MNOJIYrOAOBbLIX UAM FOAO0BbLIX NAAaHOB PaboTbl) M BHEMAHOBLIA XapaKTep (N0 KOHKpeTHoMy
obpalleHuto 3aaBuTens).

Pe3ynbTaTbl NpoBepoK 0GOpPMAAIOTCA B BMAE aKTa, B KOTOPOM OTMEYalTCA BbIBIEHHbIE
HeAOoCTaTKN 1 AAK0TCA NPEAJIOKEHUA MO UX YCTPAHEHMUIO.

OTBETCTBEHHOCTb AO/1*KHOCTHbIX JINUL, OPTAHA, MPEAOCTABJ/IAIOLLIETO
rOCYAAPCTBEHHYIO YCNVIY, 3A PELUEHUA U AENCTBUA (BE3OENCTBUE),
NPUHUMAEMDIE (OCYLLECTB/IAEMbIE) UMW B XOAE NPEAOCTAB/IEHUA

rOCYAAPCTBEHHOM YCNYTU

104. Mo pe3sysbTaTam MNPOBEAEHHbIX MPOBEPOK B C/yYyae BbIABAEHUA HAPYLUEHWUIM NpaB rpaxaaH
BMHOBHbIE /INLLA MPUBNIEKAOTCA K OTBETCTBEHHOCTU B MOpPALKE, YCTaHOBNEHHOM 3aKOHOAATENbCTBOM
Poccuiickoin Peaepaumnn.

105. [loNKHOCTHbIE ML,A YNPaBAEHMA COUMANbHOW NONUTUKKN, OTBETCTBEHHbIE 33 OCYLLECTBIEHUE
aAMMHUCTPATUBHbIX Mpoueayp No NPefoCTaBAEHMIO FOCYAAaPCTBEHHOM YCAYIU, HECYT YCTaHOB/IEHHYIO
3aKoHogaTeNbCcTBOM Poccuiickolt ®eaepaunm 0TBETCTBEHHOCTb 3a peleHun u aeictema (besaelicTene),
nprMHMMaemsble (OCyLLecTBAAEMbIE) B XOA4€E NPeA0CTaBAeHNA roCyaapcTBEHHOM YCAYT.

NONOXKEHUA, XAPAKTEPU3YIOLLIME TPEBOBAHUA K MOPAAKY U ®OPMAM
KOHTPONA 3A NPEQOCTABNEHUEM FOCYAAPCTBEHHOW YCNYTH,
B TOM YUC/IE CO CTOPOHbI FPAXKAAH, UX OBbEAUHEHWIA U OPTAHU3ALIUIA

106. KoHTpoAb 3a NpefocTaBAeHNEM FOCYAAaPCTBEHHOM YCAYTM OCyLLLEeCTBASETCA B pOpMe KOHTPOA
3a cobntogeHnem nocnenoBaTeNbHOCTU AeNCTBUI, onpeaeneHHbIX aAMUHUCTPATMBHBIMM NpoLeaypamm
Nno npeaocTaB/feHUIO TOCYAAPCTBEHHON YCAYrM, U MPUHATUEM pPEeLIEHUIA LONMKHOCTHBIMU SIMLLAMMU
ynpaBAeHna COLMaNbHOW MOAUTUKM NyTeM MNPOBEAEHUS MPOBEPOK COONOAEHMA M WUCMOJIHEHMUA
AO0/TKHOCTHbIMU NNLLaMU yNpaBaeHUA cou,maanoﬁ NO/IMTUKN HOPMATUBHbIX MPABOBbIX aKTOB, a TaKXe
NOIOXKEHWNA HACTOALLEro perfiameHTa.

MpoBepKu TakxKe MoryT NPoBOANTbCA NO KOHerTHOI‘a Kanobe 3ansutens.

KoHTpoAb 3a NpeaocTaBAeHNEM FOCYAaPCTBEHHOM YCNYTN CO CTOPOHbI FPaxaaH, Ux o6beamHeHu’
N OpraHu3aumii OCyLLecTBAAETCA NOCPEACTBOM OTKPbITOCTU AeATENbHOCTU YMNpaBieHU coumanbHOM
NONUTUKM NpWU NPeaoCTaBNeHUM T[OCYAAPCTBEHHOW YCAYrM, MNOAYYEeHUA MNOMHOM, aKTyaNbHOM W
[OCTOBEPHOW MHPOpMaLUKM O nopsaake NpPeaocTaB/NeHUsA FoCyAapCTBEHHON YCAYTM UM BO3MOMKHOCTU
JocyznebHoro paccmoTpeHusa obpalleHuii (3kanob) B npouecce NoayvyeHUs rocyaapcTBeHHOM Yy,

Pasgen 5. AOCYAEBHbIA (BHECYAEBHbIN) MOPAAOK OBXAIOBAHUSA
PELLEHWUWA N AENCTBUM (BE3AENCTBUSA) OPrAHA, MPEAOCTAB/AIOLLErO
rOCYAAPCTBEHHYIO YCNYTY, EF0 AONXKHOCTHbIX UL,

U rOCYAPCTBEHHbIX MPAXAAHCKUX CTYXKALLIMX, A TAKHKE
PELLIEHWUMA WU AENCTBUM (BE3AENCTBUSA) ML, PABOTHUKOB MdL,



MHOOPMALMA ANA 3AUHTEPECOBAHHbIX /INL, OB UX NPABE
HA 0 OCYAEGHOE (BHECYAEGHOE) OBKANIOBAHWUE AEACTBUIA
(BE3ZAEMCTBUA) U (UNIN) PELLIEHWIA, OCYLLIECTBAAEMbIX (MPUHATbIX)
B XO/E NPEAOCTAB/IEHUA FOCYAAPCTBEHHOM YCNYTU

107. 3asBuTenb BNpase 063kanoBaTb pelleHus n aencTeus (besaencrTene) ynpaBneHus coLmnanbHoOM
NOJINTUKKN, €ro AONKHOCTHbIX UL, U TOCYAAPCTBEHHbIX TPAXKAAHCKUX CAYXKALWMX, @ TAKXKe pelleHns u
nencrens (besaelictemne) ML, pabotHMKkos M®LL B gocyaebHom (BHecyaebHOM) nopsaaKe, B TOM YMcne
B C/Iy4anx, NpeAycMOTpeHHbIx cTaTbel 11.1 PegepanbHoOro 3akoHa ot 27 nona 2010 roga N 210-93.

OPrAHbI FOCYAAPCTBEHHOW BNACTU, OPTAHU3ALUU U YNONTHOMOYEHHbIE
HA PACCMOTPEHUE KANOBbI IUUA, KOTOPbIM MOXET bblTb HAMNPABJIEHA
*KAJTOBA 3AABUTENA B AOCYAEBHOM (BHECYAEBHOM) NOPAAKE

108. *anoba Ha ynpaBieHne CoLManbHON NONUTUKN MOKET BbITb HanpaB/ieHa 41 PaCCMOTPEHMSA
B yNpas/JeHne coumnanbHOM NONUTUKN B MUCbMEHHOW GopmMe Ha ByMaXKHOM HOCUTENE, B TOM YMcae Npu
JIMYHOM NpUeme 3aABUTENA, B INIEKTPOHHOW popme, No nouTe nam yepes MoLL.

anoba Ha peweHuns u aerictema (6esaeiicTeme) ynpaBieHma coLnanbHON NOAUTUKN MOMKET BbITb
nogaHa B MUHUCTEPCTBO couManbHOM NoAnTUKM CBEpPANOBCKOM 06n1acTu, B MUCbMeHHON dopme Ha
6ymaXKHOM HOoCUTE e, B TOM YUC/E NPU JIMYHOM NpUEME 3aaBUTENA, B 91EKTPOHHON dopme, MO noyTte Uam
yepes MoL,

109. Kanoba Ha M®L, mokeT 6bITb HanpasaeHa B M®L, B nncbmeHHon dopme Ha BymarkHOM
HocuTesie, B TOM YUC/Ie MPU IMYHOM NPUEME 3aBUTEIA, B 3/IEKTPOHHON GopMe, a TaKKe Mo noyte.

*anoby Ha peweHuns u gencteun (besaeictane) MOLL, ero pykoBoaMTeNs TaK:Ke BO3MOXKHO No4aTh
B [enapTameHT uMHbopmaTM3aumMm u ceasm CeepanoBckon obnactn (ganee - yypegutens MoL) B
nucbmeHHON ¢dopme Ha BymaxkHOM HocuTene, B TOM 4YuCae MPU JIMYHOM MpUeme 3asBUTENs, B
3N1EeKTPOHHOM dopMme, a TaKKe Mo nouTe.

CNOCOBbl UHOOPMUPOBAHUA 3AABUTENEN O NOPALKE NOAAYM
N PACCMOTPEHUA ANOBbI, B TOM YACNE C UCNMOJZIb3OBAHUEM
EAUHOIO NOPTANA

110. MuHWCTEPCTBO couManbHOM nonuTukM CBepanoBcKoi 06s1acTv, ynpaBaeHMe coumanbHOM
noantTuku, MOLL, a Takke yupegutens M®PLL obecneumnsatoT:

1) nudopmmnpoBaHue 3aaBuUTeNEN O NOPALKE 06XKaNOBaHUA pelLeHnit U aelcTeuii (besaelicTena)
ynpaBAeHNA COLMANBbHOM NOSUTUKK, €ro AONHKHOCTHbIX JINL, FOCYAAPCTBEHHbIX FPAXKAAHCKMX CAYKaLLMX,
a Takke M®L, 1 ero paboTHMKOB NocpeAcTBOM pasmelleHna nHGopmaLmm:

Ha CTeHAaX B MeCTax npeaocCrtaB/ieHNA rocyaapCrtBeHHbIX YCNYT,

Ha oduuManbHOM caiTe MUHMCTEPCTBA COLMANbHOM NoanTUKM CBepanoBCKOM ob6iactn B ceTu
NHTepHeT, ynpaBaeHuMa counanbHoin nonntnkn, MoL n yupegutena MoL;

Ha EguMHom noptane B pasgene "HononHutenoHas  uHPopmauma" no  agpecy
https://www.gosuslugi.ru/289017/;

2) KOHCYNbTUPOBaHUeE 3aaBUTENEN O NOPAAKe 06XKanoBaHUA peweHui U aeicTenii (besaelicTena)
ynpasaeHna coumanbHON NOANTUKU, €r0 AO/IKHOCTHbIX /ML, FOCYAAPCTBEHHbIX rPaKAaHCKUX CAYMKaLmX,
a TaKXe Ha pelueHuna u aenctema (besaeictene) MO 1 ero paboTHUKOB, B TOM uncie no TenedoHy,
3NEKTPOHHOM NoYTe, NPU INYHOM NpUeme.
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NEPEYEHb HOPMATUBHbIX NMPABOBbIX AKTOB, PEFY/IUPYIOLLIUX NOPAAOK
DOCYAEBHOrO (BHECYAEGHOIO) OBXXAIOBAHWUA PELLEHWIA U AENCTBUIA
(BE3AENCTBUA) YNIPABNEHWNA COLMANIBHOM NONUTUKM,

EFO AO/MKHOCTHbIX UL, U TOCYAAPCTBEHHbBIX TPAXKAAHCKUX CYXKALLIUX,
A TAKXE PELUEHWA N AENCTBUI (BE3AENCTBUA) MdLL, PABOTHUKOB ML

111. Nopspok gocyaebHoro (BHecyaebHoro) ob6:kanoBaHMA peweHuin U aeicTeuin (besaeicremsn)
ynpaBAeHNA COLMANbHOM NOSIUTUKM, Er0 AOJIKHOCTHbBIX JIML, M TOCYAaPCTBEHHbIX MPaXKAAaHCKMX CYMKaLLMX,
a TaKKe pelweHnin n aecteuin (besaenctemna) ML, pabotHuKkos MOLL perynupyetca:

ctatbamu 11.1 - 11.3 PegepanbHoro 3akoHa ot 27 ntona 2010 roaa N 210-93;

MoctaHoBneHnem [paBuTtenbctBa CBepanoBckoi obnactu or 22.11.2018 N 828-MMN "0O6
yTBEpKAEHUN MonoKeHnAa 06 0COBEHHOCTAX NoAaYn U PAaCCMOTPEHMA XKaiob Ha pelleHusa U aencTBus
(bespelicTBME) WCMONHUTENbHbLIX OPraHOB rocygapcTBeHHOMW Bnactm  CBepanoBcKolM  obnacty,
NpeaocTaBAAOWMX FOCYAAaPCTBEHHbIE YCAYTU, UX OOMKHOCTHbLIX NWUL, FOCYAapPCTBEHHbIX FPaykAaHCKUX
CAYXKALWMX  UCNOJIHUTENbHbIX  OPraHOB  roCyAapCTBEHHOM  BAactM  CBepAasioBCKOM  obnactu,
NPeAoCTaBNAOWMNX FOCYAAPCTBEHHbIE YCAYTM, a TaKXe Ha pelweHua u aeincteua (b6esgelicTeue)
MHOTOdYHKLMOHANbHOTO LEHTPa NPeaoCTaB/leHUs rocyapCTBEHHbIX U MYHULMMAAbHbLIX YCAYT U ero
paboTHUKOB";

MpuKkasom MuUHUCTEPCTBA COLManbHON NoAnTUKKM CBepanoBCcKon obnactu ot 16.05.2019 N 164 "06
opraHmsaunu ncnoaHeHus MocraHosneHua MpasutenbcTea CBepanosckon obiactm ot 22.11.2018 N 828-
Mn "06 yTteepaeHUU MonoxKeHma o6 0cobeHHOCTAX NoAauYn U PacCMOTPEHUA Kanob Ha peleHusa U
aencteua (besaencTeme) NCNONHUTENbHBIX OPraHOB rocyAapcTBeHHOM BaacT CBepaioBCcKol obiacTy,
NpesoCTaBNAIOWMX FOCYAAPCTBEHHbIE YCAYTU, UX AOKHOCTHBIX /ML, FOCYAaPCTBEHHbIX MPaXKAAHCKMUX
CNYXALWMX  WUCMNONHMTENbHbIX  OPraHoB  rocydapcTBeHHOM  BaacTn  CBepAnoBcKoM — obnactu,
NpegoCTaBNAIOWMX FOCYAAPCTBEHHbIE YCAYIM, a TaKXKe Ha peleHus W geicteua (bespelicTeue)
MHOTOQYHKUMOHANbHOTO LLeHTPa NPefoCTaBAEHMA FOCYAAPCTBEHHbIX U MYHULMNAAbHbLIX YCAYT U ero
paboTHuMKoB".

112. NonHaa nHbopmauma o NopsaaKe NOAAYM U PACCMOTPEHMA Kanobbl Ha peleHna n AencTeumA
(bespelicTBue) ynpaBAeHUA COUMANbHOM MOJMIUTUKKU, €ro AO/KHOCTHLIX /UL, M TOCYyAapCTBEHHbIX
rpaXkOaHCKUX CNYyXalWMX, a TaKKe peweHua U gelicteus (6esgerictene) MoLU, pabotHukos MoLL
pa3smelleHa B pasgene "[ononHutenbHas MHGopmMaums" (COOTBETCTBYIOWEN rocyaapCcTBEHHOM yCayrm)
Ha EguHom noptane no agpecy https://www.gosuslugi.ru/289017/.

MpunoxkeHne N 1

K ADMWUHUCTPATUBHOMY PernameHTy
npeaocTaBieHNA TeppPUTOPUANBbHBIMA
OTpacneBbIMU UCMONHUTENbHBIMU
OpraHamm rocyapcTBeHHOM BNacTu
CBepanoBcKol obnactu -
ynpaBAeHUAMM COLMANbHOM MNOIUTUKN
MWHUCTEPCTBA COLMANBbHOM NOAUTUKM
CeepAasioBcKoM 06/1acTM rocyaapcTBeHHOM
ycnyrn "HasHayeHue n opraHmsauma
BbINATbl eAMHOBPEMEHHOro nocobumsa
NpY BO3HUKHOBEHMM NOCTBAKUUHAJbHbIX
OC/I0}KHEHWM, BKAOYEHHDBIX B NEepeYveHb
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NOCTBAKLUUHANbHbIX OC/IOXKHEHWI, BbI3BaHHbIX
NPOGUNAKTUYECKUMWN MPUBMBKAMMU,

He BK/ItOYEHHbIMW B HALUMOHA/IbHbIN KaneHaapb
npoduNaKTUYECKNX NMPUBUBOK U KaneHaapb
NPOodUNAKTUYECKUX MPUBUBOK

no aNMAeMnYecKMm nokasaHmsam"

HauanbHUKY yhopaBJieHUA COLMAaJIbHOM TOJIUTUKHA

SAABJIEHVE

(bamMmnmsa, mMsa, OTUECTBO JMlla, MMEenIero npasBo
Ha I[penocTaBJIeHME TOCYHNAPCTBEHHOWM YCJIYI'M)
MecTo XMUTEeJILCTBA

(moYTOBHM MHIOEKC, PaMoH, TOPOL, MHOM

HaCeJIeHHBIM MYHKT, YyJuila, HOMEp IoMa, KOpIyca, KBapTUPH YKa3HBAKLTCSI

Ha OCHOBAHMM 3alMCHU B IAaCIOpPTe WM OOKYMEHTe, NOATBepXIawnleM
perucTpalumio IO MeCTy XUTeJIbCTBa (eCcyM NpenbsaBJISeTCs He IIaclopT,
a MHOM HOOKYMEHT, YyIOOCTOBEPSKUMM JIMUHOCTL) )

OOKYyMEHT, yIOOCTOBEPSAOUMUN JIMUHOCTD :

Cepua, N [parkgaHCcTBO

[aTa Bblgaum [ata poxageHua

Kem BblaaH MecTo porkaeHua

CTpaxOBOM HOMEP MHIMBUIYAJIbHOTO JIMLIEBOTO cueTa (masee - CHIMIC) .
CBeﬂeHMH, YKa3aHHBIE B 3BaABJIEHUM, COOTBETCTBYIT IOKYMEHTY, YyIOCTOBepAleMYy
JIMUHOCTL .

" " 20 i

(mommmchk creuuagucTa)

[Ipoury Ha3HAUUTH EIMHOBPEMEHHOe MocofOue MNpM BOSHMKHOBEHUM IIOCTBAKLMHAJIBHOTO
OCJIOXHEHMUs (eIMHOBPEeMeHHOe Iocofbue B cilydae CMepTM I'paxIaHMHA)

BriyiaTy npoumy NPOM3BONMUTL dYepe3 (Mo BHOOPY) :

OpraHM3alMio [IOUTOBOM CBA3U

(yxazarb N MOUTOBOTO OTIEJICHUS)
KPEIMUTHY0 OPTaHM3aLMI0

(yxazsaThk HaMMEHOBAaHMEe OpTraHM3alMM M HOMep cueTa)

- MHYK OpPTIaHM3alLuo
[lepeueHb NIpPelCTaBJIEHHBX IOKYMEHTOB:

1.

2.

3.

4.
C YCIJIOBUSAMU Ha3HAUEHUS : €OVMHOBPEMEHHOT'O nocobus OpU BO3HUKHOBEHUU
IIOCTBAaKIUMHAJIBHOTO OCJIOXHEeHUS (eIMHOBPEMEHHOT'O IIocobusa B Ccllydae CMepTHu
TpaxnaHMHa) O3HAKOMIIEH (a) .
" " 20 .

(momnmMce 3agBUTENIS)
PACNNCKA-YBEOOMEHUE

3aﬂBﬂeHMel4AOKYMeHTHFp.




PerncrpaumoHHbIin Homep MNpuHan (©.1.0.)

3aAB/1eHuA
[ata npuema Konunyectso Mognuce

3aABsieHnA AOKYMEHTOB cneunanncta

PACMNUCKA-YBEOOMNEHWE

3aaBneHune un AOKYMEHTDI Ip.

PernctpaunoHHbIit Homep MpuHan ($.1.0.)
3anABNeHuA
[aTa npuema Konunyectso Moanuce
3asaBNeHUA OOKYMEHTOB cneumanncta
i

(baMmnmsa, wmMmdg, OTUECTBO JiMlla, MMerueIo IpaBo
Ha [IpenocTaBJIeHME TI'OCYHAPCTBEHHOWM YCJIYyI'U)
mamo corJjiacue:

1) Ha oOpaboTky MOMX [IePCOHAJIbHEIX HOAHHEIX B COCTaBe:

bamMmnmsa, MMsS, OTUYECTBO;

maTa POXIeHUS;

[IaCIOPTHEE IaHHEE (Cepus, HOMEp, IaTa BHIOAUM, KeM BHIAH) ;

ampec NPOXMBaHUL;

HOoMep TenedoHa;

CHUIIC;

PEKBUBUTEH OaHKOBCKOI'O CYETa;

2) Ha MCIHOJIb30OBaHME IMEPCOHAJIbHEIX IOAHHBEIX B LIEJISX:

OKasaHUA: Mep COLUMAaJIbHOM I[IOOIEPXKM B COOTBETCTBMM C TpeDOBaHMUAMU
OeMCTByKIero 3aKOoHOIAaTeJIbCTBAa;

OCYUWEeCTBJIEHMS: UM BHIIOJIHEHMS: BOBJIOXKEHHEIX 3aKOHOIATEJIbCTBOM POCCHUMCKOM
denmepauum Ha OnepaTopa OQYHKLMM, IIOJIHOMOUMUM U ODA3aHHOCTEN;

3) Ha OCymeCcTBJIEHME IEUCTBUM B OTHOUWEHUM MOMX IE€PCOHAJIbHEIX IaHHHIX,
KOTOPEE HeOOXOOMMHL IJIS HOOCTMXEHMS YyKasaHHEIX B IIYHKTe 2 lLeJjie¥, BKJouUasa cbop,
cucTeMaTU3alMio, HaKOIJIeHMe, XpaHeHue, YTOuHeHMe (OOHOBJIEHMEe, WU3MEeHeHUue),
UCIIOJIb30BaHUE, nepenady (mpenocTaBjieHue), obezamuuuBaHuUe, OJOKMpPOBaHUE,
yoaJieHe UM YHUUTOXEHUE.

ObpaboTka NEepPCOHAJIBHEIX IAaHHBIX MOXeT OBTh [IOPyYeHa B paMKax IIPpUKAaz0B
MyHMCTepCTBa COLMAJIbHOM NOIUTUKM CBEepOJIOBCKOM 0O0JlaCcTM I'OCYyIapCTBEHHOMY
Ka3€HHOMY YyUpexneHMo CBepIJIOBCKOM obJjtacTu "Ob6macTHOM
MHQOPMalLIMOHHO-PaCYeTHHM LeHTPp".

Hacrosmee corjlacue Ha 00paboTKy [NepPCOHAJIbHEIX HOAaHHEIX IOEMCTBYyeT C MOMEHTAa
IOONMCaHMA: B TedeHue CpokKa, HeoOXOoOMMOTO IJiad HOCTWXEeHMUS: lejey obpaboTku
IIePCOHAJIbHEIX IaHHBIX, BafBJIEHHBIX B IIYHKTEe 2.

Corjiacue IaHo MHOM HODOPOBOJIBHO M MOXeT OBTb IJOCPOYHO OTO3BaHO
IMCBbMEHHEIM 3alpoCOM, HallpaBJIeHHEM B azpec OmnepaTopa 3aKasHBM OMCBMOM JIMOO
JIMYHEIM BPYyUYEHMEM IpencTaBuTesio OnepaTopa.
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(momommMchk BagBUTEJIA)



MpunorkeHue N 2

K AODMWUHUCTPATUBHOMY PeriameHTy
npeaocTaB/ieHUsA TepPUTOPUANbHbIMK
OTPacNeBbIMU UCMONHUTENbHBIMU

opraHamm rocyaapcTBeHHOW BNacTu
CseppnoBcKkon obnactm -

ynpaBAeHUAMU COLMANbHON MNOJIUTUKN
MWHUCTEPCTBA COLMaNbHOMW NOAUTUKM
CeepasioBcKoM 06/1acTM rocyaapCcTBeHHOM
ycnyrmn "HasHayeHue 1 opraHusaums
BbINaaTbl €4MHOBPEMEHHOI0 NOCObUS

NpPW BO3HUKHOBEHMM NOCTBAKUNHA/bHbIX
OCNOXKHEHMUM, BK/IIOYEHHbIX B NepeyeHb
NOCTBAKLUMNHAIbHbIX OC/IOXKHEHWU, BbI3BAHHbIX
NPOGUNAKTUYECKMMMN NMPUBMBKAMMU,

He BK/JIHOYEHHbIMW B HALlMOHaA/IbHbIV KaneHaapb
NPodMNAKTUYECKUX NPUBMBOK U KasfeHAapb
NPodUNAKTUYECKUX MPUBUBOK

no aNnAeMmUYecKMM NokasaHuam"

KYPHAN
perucTpaumm 3asBeHNM Ha OCYLLLECTBIEHWE COLMAbHbIX BbinaaT



Per.N| [arta obpalieHusn damumnua, ums, Agpec 3aasutena Bua [ata PesynbTar MpnmevaHue
(npnema OT4YECTBO 3asABUTENA BbINaTbl paccmoTpeHun paccmoTpeHun
3anB/IeHuA) 3anABNEeHMUA 3anABNEeHMUA
(cymma/oTKa3s)
1 2 3 4 5 6 7 8




