[okymeHT npepoctasneH KoHcynbTaHTI10C

MWHWUCTEPCTBO COLIMANIbHOM NONIUTUKU CBEPOJ/I0BCKOM OB/IACTU

NPUKA3
OT 26 geKabps 2016r. N 617

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
TEPPUTOPUAIbHbIMU OTPACNEBbIMU UCNONTHUTE/IbHBIMWX OPTAHAMM
rOCYAAPCTBEHHOM B/IACTU CBEPA/1I0BCKOM OB/IACTY - YIIPABJIEHUAMMU

COLMANIbHOMN NONUTUKU MUHUCTEPCTBA COLIMA/IbBHOM NOJIUTUKU
CBEPAJ/I0BCKOM OB/IACTU TOCYOQAPCTBEHHOW YCNYTU "NPEQOCTAB/IEHUE
KOMMNEHCALUWMN 100 NPOLEEHTOB PACXOA0B HA ONNATY YCAYT
MO NOrPEGEHUIO YMEPLLEIO PEABUWINTUPOBAHHOTO JIULIA,
NPEAOCTAB/IAEMbIX COT/TACHO rAPAHTUPOBAHHOMY MEPEYHIO YCNYT
MO NOrPEGEHUIO, YCTAHOBJIEHHOMY ®EAEPA/IbHbIM 3AKOHOM"

Cn1COK U3MEHSAIOLWMX LOKYMEHTOB
(B pea. MpurKazoB MUHUCTEPCTBA COLMANLHOM NOAUTUKK CBEPA/IOBCKOM 061aCTH
o1 03.05.2017 N 207, o1 24.01.2020 N 45)

Bo ucnonHenne depepanbHoro 3akoHa oT 27 uona 2010 roga N 210-d3 "O6 opraHusaumm
NpPeLoCTaBNEHNA TOCYAAPCTBEHHbIX WM MYHMUMNANbHbIX ycayr" u [octaHoBneHua [paBuUTeNbCTBa
CeepanoBckon obnactn ot 17.10.2018 N 697-MNMN "O paspaboTke M yTBEPKAEHUU aAMUHUCTPATUBHbIX
pPernameHToB OCYLLECTBJEHMA TOCYAAPCTBEHHOrO KOHTpoAaa (Haa3opa) WM aAMMHUCTPATUMBHBIX
pernameHToB NPeAoCTaBeHMA rOCYAaPCTBEHHbIX YCAYr" NpuKasblBalto:

(B pea. Mpukasa MuHucTepcTBa coumManbHOM NonnMTUKKM CBepasiioBckol obnactu ot 24.01.2020 N 45)

1. YTBepANTb AOMUHUCTPATUBHbIM PeriaMeHT NpeaocTaBaeHMa TepPUTopraibHbIMK OTPAC/IEBLIMM
WCNOJIHUTENbHBIMW OpraHamM rocygapcTBeHHOM Bnactu CBepanoBCKOM 06s1acTM - ynpaBaeHUsMU
COUMANbHOM NONUTUKN MUHUCTEPCTBA COLLMANbHON NOANTUKM CBEPANOBCKOM 061acTH rocy4apCTBEHHOM
ycnyrm "MpegoctaBneHne KomneHcaummn 100 npoLEeHTOB pPacxo4oB Ha onnaTty ycayr no norpebeHuto
yMepLiero peabuamtmpoBaHHOro 1La, NPeAoCTaBASEMbIX COTIaCHO rapaHTUPOBaHHOMY NEePeYHto yCayr
no norpebeHunto, yctaHoBAeHHOMY dpesepanbHbIM 3aKOHOM" (NpunaraeTcs).

2. Hactoawwmi Mpwukas sBctynaet 8 cuny ¢ 01 pespana 2017 roga.

3. KoHTponb 3a ucnonHeHMem Hactosuwero lNpuKasa BO3/10XWUTb Ha 3amecTutena MuHucTpa
coumanbHo nonanTukKM Ceepanosckon obnactu C.MN. 3onoToBa.

4. Hacroawmn [MpuKkas pasmectutb (onybnaukoBatb) Ha "OduumanbHOM WHTEpPHET-MopTane
npasoBoi MHdopmaumm CeepanoBcKkoi obnactn" (Www.pravo.goveb.ru).

MwuHunctp
A.B.3/TOKA30B

YTBepKaeH
Mpukasom
MWHUCTEPCTBA COLMANBbHOM NOAUTUKM
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CeepasioBcKoi obnactu
OT 26 aekabps 2016 . N 617

AOMWHUCTPATUBHbIN PETNTAMEHT
NPEAOCTABJIEHNA TEPPUTOPUA/IbHBIMUW OTPAC/IEBbIMU UCMTO/THUTE/IbHBIMU
OPFAHAMM rOCYAPCTBEHHOM BNACTU CBEPA/I0BCKOM OBNIACTU -
YNPAB/IEHUAMMW COLIUANBHON NONUTUKU MUHUCTEPCTBA COLIMANIbHOM
NONUTUKN CBEPANIOBCKOW OB/IACTU TOCYOAPCTBEHHOM YCNYTU
"MNPEAOCTABNEHUE KOMNEHCAL XU 100 NMPOLIEHTOB PACXO40B HA ONNATY
YCNYT NO NOrPEGEHUIO YMEPLUEITO PEABUJTUTUPOBAHHOIO /INLA,
NPEAOCTABNTAEMbIX COINTACHO TAPAHTUPOBAHHOMY NEPEYHIO YCNYT
MO NOrPEGEHUIO, YCTAHOB/IEHHOMY ®EAEPA/IbHbIM 3AKOHOM"

CNM1COK M3MEHSAIOLLMX AOKYMEHTOB
(B pea. MpurKasa MuHUCTEPCTBA COLManbHOM NOAUTUKIM CBEPA/I0BCKOM 061acTy
oT 24.01.2020 N 45)

Pasaen 1. OBLUME NOJIOXEHMUA
NPEAMET PEFYINPOBAHUA PEF/IAMEHTA

1. AAMMHUCTPATUBHbLIN pernameHT nNpeaoCcTaB/ieHUs TeppuUTOpMasibHbIMKM - OTpac/ieBbiMU
UCMOIHUTENIbHBIMW  OPraHaMKM FOCyZapCTBEHHOW BnacTu CBepasioBCKOM 06/1acTU - ynpaBaeHUAMMU
couManbHOM NOANTUKM MUHUCTEPCTBA COLLMANBbHON NONUTUKM CBEPAI0BCKOM 061aCTU FOCYyAapCTBEHHOM
ycayrm "MpepocTaBneHne KomneHcaumm 100 NpoLEHTOB pacxoZoB Ha onaaTty ycayr no norpebeHuto
ymepLuero peabuantMpoBaHHOro 1ua, NPeLoCTaBASEMbIX COrIaCHO rapaHTUPOBaHHOMY NEPEeYHIo yCayr
no norpebeHunio, ycTaHOBAEHHOMY deaepanbHbiM 3aKoHOM" (Janee - pernameHT) ycTaHaBAMBaeT
NopsAAOK M CTaHA4APT NpesoCTaBAeHMA roCy4apCTBEHHOW YCYrv No NpeaocTaBAeHmo KomneHcaumm 100
NPOLEHTOB pPacXo4OB Ha onnaty ycayr no norpebeHunio ymepllero peabuanuTMpoBaHHOIO AuLa,
NpegoCcTaBAAEMbIX COMNAacHO rapaHTMPOBAHHOMY MEPEeYHto yCayr no norpebeHuto, yCTaHOBAEHHOMY
denepanbHbIM 3aKOHOM (ganee - rocyAapCTBEHHan yC/1yra, KOMMNeHcauma pacxog0B Ha onaaTy ycayr no
norpebeHnio) TeppuUTOPUANbHBLIMW OTPACNEBLIMA WUCMONHUTENbHBIMW OpPraHamMn rocyaapCTBEHHOM
Bnactu CBepAa/oBCKOM 06/1acTV - yNnpaBAEHMAMM COLMANbHOWM NOAUTUKM MUHMUCTEPCTBA COLMA/IbHOM
nonnTukm CeepanoBckoi obnacty (ganee - ynpasneHue coumanbHOM NOAUTUKM).

2. HactoAwuit pernameHT yCTaHaB/IMBAET CPOKW W MNOCNEA0BATE/NIbHOCTb agMUHUCTPATUBHBIX
npoueayp (4encTBuMi), OCYLLECTBASIEMbIX YMPABAEHUAMM COUMAZIbHOW MOAUTUMKM B mpoLecce
NpPefoCTaBNEHNA TOCYAAPCTBEHHOM YCAYrM, MOPALOK B3aMMOAEWCTBUA MEXAY CTPYKTYPHbIMU
noapasgeneHUsmMmM ynpasaeHns coumManbHON MNONUTUKK, €ro AOMKHOCTHBIMU IMLLAMU, a TaKKe Mexay
yNpaBAeHUAMU COLMANLHOM NOJIUTUKUN U 3aABUTENAMMN.

KPYT 3AABUTE/NEN

3. 3aABUTENAMM ABAAIOTCA AMUa, B3aBWME Ha cebs 06A3aHHOCTb OCYLEeCcTBUTb norpebeHue
ymepLiero peabuantMpoBaHHoro amua.

TPEBOBAHUA K NOPAAKY UHOPOPMUPOBAHUA
O NPEAOCTAB/IEHUU FTOCYAAPCTBEHHOM YCNYTH

4. IHpopmUpoBaHMEe 3aaBUTENEN NO BONPOCaM NPeaoCTaBieHUsa rocy4apCcTBEHHOM YCayru, o Xoae
ee npeaoCcTaB/ieHNs OCYLLLECTBAAETCA HENOCPeACTBEHHO roCyAapCTBEHHbIMM rPaXKAaHCKUMU CAYKaLLLMMU
CBepanoBcKol 0b6bnacT, 3amMellaloWMMU  AO0MKHOCTU  FOCYAapCTBEHHOW PaMkAaHCKOM  CyK6bl
CBepanoBCcKOlM 06nacTu (manee - rocynapCTBEHHble TpaXkAaHCKMe cayKawue), B MuHuUcTepcTse
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coumanbHOM noauTuKKM CBepasIoBCKON 061acTU M ynpaBieHUsX COUMANbHON MOMUTUKKU, NPU NUYHOM
npueme M no TenedoHy, a TaKKe yepes rocyLapcTBeHHoe bloaxKeTHoe yupexkaeHue CBepaoBCKOM
o6nactn "MHorodyHKUMOHaNbHbBIN LEHTP NpeAoCTaB/eHNs rocy4apCTBEHHbIX U MyHULUMNAAbHbIX ycayr"
(manee - ML) n ero duamansl.

5. WHpopmauma o mecTe HaxoxgeHua, rpadukax (pekmme) paboTbl, HOMEPAX KOHTAKTHbIX
TenedoHOB, afipecax 3/1EKTPOHHOM NoYTbl U 0OPULMAJIBbHBIX cCaiToB MUHUCTEPCTBA COLMANAbHOMN NOJINTUKM
CeepanioBcKoi 061aCTU U ynpaBAeHUI coLManbHOM NOANTUKM, MHGOPMALLMA O NOPSAKE NpeaocTaBAeHns
rocyapCTBEHHON YCAYTM W YCAYr, KOTOpble ABAAIOTCA HeoOXOogUMMbIMM W 06A3aTeNbHbIMKM  ANA
NpefoCTaBNEHNA  TOCYAAPCTBEHHOM  yCAyrK, pasmelleHa B  ¢denepanbHON  rocyaapCTBEHHOM
MHbOpPMaAUMOHHOM cucteme "EAMHBLIN NOpTan rocygapCTBEHHbIX U MyHUUMNANbHbIX ycayr (pyHKumin)"
(manee - EauHbIi noptan) no apapecy https://www.gosuslugi.ru/288415/, B pernoHanbHoi
MHOOPMAUMOHHOM cucteme "PeecTp rocydapCTBEHHbIX W MyHMUMNanbHbIX ycayr  (dyHKUMIA)
CeepanoBckon obnactu" (manee - perMoHanbHbIM peecTp), Ha odbuumanbHom calte MUHUCTEpPCTBA
COUMANbHOM NOANTUKKM CBEPANOBCKOM 061acTM B MHPOPMALUOHHO-TENEKOMMYHUKALNMOHHOW CeTu
"UnTepHeT" (manee - ceTb MWHTepHeT) no agpecy https://msp.midural.ru/gosudarstvennye-
uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-msp-32.html, Ha oduUManbHbIX caiTax B CeTM
NHTEpHET N MHPOPMALMOHHBIX CTEHAAX YNPABAEHMWIA COLUMANBHOM NOINTUKM, 3 TaKXKe NpeaoCcTaBaseTcA
HEenocpeacTBEHHO TOCYAAPCTBEHHbIMU TPAXKAAHCKMMU  CyXKaWwmmmM  MUHUCTEPCTBA  COUMANbHOM
nosMTUKM CBEpANOBCKOM 061aCTM U yNpaBaeHUA COLMAIbHON NONUTUKM NMPU IMYHOM NPUEME, a TaKKe
no tenedoHy.

NHbopMauus o MecTe HaxoKaeHusn, rpadukax (pexnme) paboTbl, HOMEpPaAx KOHTaKTHbIX TeniepoHOB
ML, o nopsaake NpefocTaB/ieHUsA rocyAapCTBEHHOM YCAYTU U YCAIYT, KOTopble ABAAIOTCA HE0BX0AMMbIMM
N 06a3atenbHbIMU ONA NPeaoCTaBAeHMA TOCYAapPCTBEHHOW YCAYIM, M CCbiJIKa Ha oduLUManbHbIA CalT
MuHUCTEpCTBa CoUManbHOM NoAUTUKKM CBepanoBCcKon obnactv pasmelleHa Ha oduuManbHOM caitTe
M®LL B cetn WHTepHeT no agpecy https://mfc66.ru, a TakKe npegocTaBnseTcs HenocpeacTBeHHO
paboTHMKammn MOLL npu AMYHOM Npueme, a Tak»Ke Mo TesnedoHy.

6. OCHOBHbIMM TpeboBaHMAMM K WMHOOPMMPOBAHMIO TpaxK4aH O MNoOpAAKe NpPeaoCcTaB/eHus
rocy4apCTBEHHOW YCAYrM M YCAYr, KOTOpble ABAAKOTCA HeobxoAuMmbIMM U 06A3aTeNbHbIMU ANA
npegocTaBAEHMA FOCYAaPCTBEHHOM YCAYrM, ABAAIOTCA AOCTOBEPHOCTb NpeaocTaBasemoint MHGopmaumum,
YeTKOCTb B U3/10XKEHUM MHGOPMALMK, NONHOTA MHGOPMMPOBAHMS.

7. Mpu obuweHnn ¢ rpaxgaHamu (No TenepoHy WAM NIMYHO) FOCYAAPCTBEHHbIE rpaykAaHCKue
cnyxawme MuHUCTepCTBA couManbHOM MonMTUKM CBepAnoBCKOM 06/1acTi, ynpaBieHMA CouManbHOM
NOJIUTUKU U pa6OTHVIKl/I MCDU, O01KHbl KOPPEKTHO U BHUMATE/IbHO OTHOCUTLCA K rpa*KgaHam, He YHUXKaA
MX YeCTU N AOCTONHCTBA. YCTHOE MHDOPMUPOBaHMeE O NopsAAKe NPeaocTaBNAeHMA rocy4apCTBEHHOM yCyru
O0J/IKHO NPOBOAUTLCA C UCNO/b30BaHUEM 0DULMANBHO-AEN0BOIO CTUAA PeUMn.

8. UHdopmMpoBaHMe rpaskgaH O MopAAKe NpefoCTaBlAeHWUA roCyLapCTBEHHOW YCAYTM MOXKET
OCYLLECTBAATLCA C MCMONb30BaHNEM CPEACTB aBTOUMHOOPMMUPOBAHMSA.

Pasgen 2. CTAHOAPT NPEAOCTABJ/IEHUA I'OCY,CI,APCTBEHHOVI YCNYru
HAUWMEHOBAHUE I'OCY,CI,APCTBEHHOﬁ YCNyrum
9. HaumeHoBaHWe rocygapcTeeHHOM ycayrmn - "MpeaoctasneHne KomneHcaummn 100 npoueHToB
pacxo4oB Ha onnaTty ycayr no norpebeHuto ymepluero peabuantMpoBaHHOro Anua, NpeaocTaBaseMblx
COrNacHO rapaHTUPOBAHHOMY MNePeyYHIo YCAyr no norpebeHuto, YCTaHOBMEHHOMY deaepasibHbiM
3aKoHOM".

HAMMEHOBAHUE OPTAHA, NPEAOCTAB/TAIOWENO roCYAAPCTBEHHYIO YCNYTY

10. TocymapcTBEHHas ycayra NpeaocTaBaseTcs ynpaBieHUs MU COLLMAIbHOM NONUTUKMN.



11. 3anpewaeTca TpeboBaTb OT 33aABMTENA OCYLLECTBAEHNA AENCTBUIA, B TOM YMCAE COMNACOBAHUN,
HeobXxo4MMbIX ANA NOJYyYEeHWUA TOCYyAAPCTBEHHOW YCAYrM WM CBA3aHHbIX C obpaleHWem B WHble
rocy4apcTBeHHbIe OpraHbl U OpraHM3aumu, 38 UCKAKYEHUEM MOYYEHWUS YCAYT, BKIHOYEHHbIX B NepeYeHb
YCNYT, KOTOpble ABAAKOTCA HeobXoaMMbIMU N 06A3aTeNbHBbIMU A5 MPefoCTaBAeHUsA roCyAapCTBEHHbIX
yenyr, yTBepaeHHbi MNocraHosneHmem Mpasutenbcrea CBepanosckon obnactu ot 14.09.2011 N 1211-
MM "O6 yteepxaeHun [lepeyHs ycayr, KOTopble ABAAIOTCA HeobxoAumMbIMM U 0bA3aTesibHbIMK ANs
NpeaoCcTaBAEHNA WCMOJAHUTENbHBbIMW OpraHamMu rocygapcTBeHHOW BnacTu CBepaNOBCKOW 061acTu
rocyZapCTBEHHbIX YCAYr W NPeaoCcTaBAAOTCA OpPraHM3auMAMM, Yy4yacTBYOWMMKU B NpPenoCcTaBAeHUM
rocyapcTBeHHbIX ycayr, u MopagKa onpeaeneHnsa pasmepa naatbl 3a OKazaHWe yCayr, KOTopble ABAAITCA
HeobxoaMmbiIMM UM 0bA3aTeNbHbIMW  ANA  MPefoCTaBNAEHUA  UCMOJHUTE/IbHbIMM  OpraHamu
rocygapcrtBeHHoM Bnacti CBepasioBCKOM 06/1acTM rocyaapcTBeHHbIX ycayr" (aanee - MocTaHoBneHue
MpasuTenbctea Ceepgnosckon obaacty ot 14.09.2011 N 1211-1n).

OMWUCAHME PE3Y/IbTATA NPEQOCTABNEHUA TOCYAAPCTBEHHOW YCNYTU

12. PesynbTaTom npeaoCcTaBfeHMA TFOCYAAPCTBEHHOW YCAyrM SBAAETCA PelleHne ynpasB/ieHus
coumManbHOM NONUTUKK O NpeaoCcTaBEHUN rOCyAapCcTBEHHON ycnyru, odopmieHHoe B MTMCbMEHHOM BUAE
B PopmMe NpOTOKO/a YNpPaBAEHUSA COLUMANbHOM MOJIMTUKU, WU OpraHU3aums BbiNAaTbl KOMMEHcauuu
pacxofoB Ha onnaTy ycayr no norpebeHuio 4yepes KpeauTHble OpraHu3auuu, B TOM uYucne c
ncnosnb3oBaHMem EAMHOW couManbHOWM KapTbl, OpraHM3auuM MNOYTOBOM CBA3M MM OpraHM3auuMu,
oCyLecTBaAlWMe AeATENbHOCTb MO AO0CTaBKE COoUMasibHbIX nocobuin, a ¢ 1 anBapa 2021 roga -
opraHM3auma BbINIaTbl KOMMEHCALMM PAcXOA4OB Ha OMaaTy ycayr no norpebeHuto yepes KpeauTHble
opraHv3aumMmM ¢ ucnosib3oBaHuem EAMHOM couManbHOWM KapTbl MM OpraHM3aLMM NOYTOBOWM CBA3WU MO
BbIOOPY 3asaBUTENA, MO0 pelleHMe ynpaBaeHMa CoUuMaibHOM NOANTUKM 0O OTKase B NpeaoCTaB/ieHUN
rocyAapcTBeHHOM ycayrn, odoOpMIEHHOE B MUCbMEHHOM BuAe B ¢GOpme NPOTOKOoNA YNpaB/ieHUs
COLMANIbHOM MONNTUKMN.

CPOK NPEJOCTABJ/IEHUSA FTOCYIAPCTBEHHOWM YC/IYTH,

B TOM YUCAE C YYETOM HEOBXOAMMOCTU OBPALLEEHUSA B OPTAHU3ALUMY,
YYACTBYIOLLME B NMPEJOCTAB/IEHUU TOCYAAPCTBEHHOM YCNYTU, CPOK
NPUOCTAHOB/EHWUA NPEAOCTAB/IEHUA FTOCYAAPCTBEHHOW YCNYTU
B C/TYYAE, EC/I1 BO3MOMHOCTb MPMOCTAHOB/IEHMA NPEAYCMOTPEHA
3AKOHOAATE/IbCTBOM POCCUMCKOM ®EAEPALIMU U 3AKOHOATE/IbCTBOM
CBEP//10BCKOI OB/IACTH, CPOK BbIJAYM (HANPAB/IEHUA) AOKYMEHTOB,
ABNAIOLLMNXCA PE3Y/IbTATOM NPEAOCTABEHWUA FOCYAPCTBEHHOM YCNYTU

13. PeweHne o npegocTaBieHMn NMb6o 06 OTKase B NpenoCTaBAEHUU FOCYAAPCTBEHHOM yCayru
NPUHMMAETCA B TeYeHWe AECATU AHel CO AHA PerucTpauuu 3asaB/jeHUA O Ha3HAYeHUU KOMMeHcauuu
pacxofoB Ha onnaty ycayr no norpebeHuto (panee - 3aasneHue) (npunoxkenne N 1 K HacToAwemy
pernameHTy) M [OKYMEHTOB, HeobXxoAuMbIX [ANA NpPefoCTaBNeHWA TOCYAAapCTBEHHOW yCiyru B
yNpaBAeHUN COLMANBHOM NOUTUKM.

Mpu nogade 3aABNEHUA M OOKYMEHTOB, HEOBXOAUMbIX ANA MPeAoCTaB/eHUA rocyAapCcTBEHHOM
ycnyru yepes M®L, cpoKk npeaocTaBiaeHUs rocyaapcTBEHHOM YCAYTY UCHNCNAETCA CO AHA perncTpaumm
3asB/IEHNA B YNPaB/eHUN COLMANbHOW NMOAUTUKM.

PeweHne o npepoctaBneHMn nmMbo 06 OTKase B NPeLOCTaB/NEHWW TOCYAAPCTBEHHOW ycayrv B
TeYyeHune NATU AHEeW Co AHA ero NPUHATMA HanpaBAseTcA 3aABUTeNt0. B caydae nogaun 3aaBieHNa yepes
M®L, peweHne o npegoctaBneHMM AnM6o o6 OTKase B NpeAoCTaB/ieHWWM FOCYAapCTBEHHOM YCAyru
HanpasnseTca B M®PL B TedeHMe NATU gHEN CO AHA NPUHATMA PeLLeHMA O NPeaoCTaBAeHUN AN OTKase B
npeaocTaBAEHMM YCAYTU, HO He No34Hee caeaytouero paboyero AHA NOC/ie UCTEYEHUA CPOKa OKasaHuA
ycayru.

Bbinnata KOMMNeHcaumuM pacxof4oB HA onaaty ycayr no norpe6eHmo ocyuwiecrBnAaeTcAa
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eANHOBPEMEHHO B MecALe, CNeayloWwem 3a MecsllemM, B KOTOPOM ynpaBieHUem CoumanbHOM NOAUTUKN
6b110 NPUHATO peLleHne O NPeAoCTaBAEHMUM TOCYAaPCTBEHHOM YAy,

HOPMATUBHbIE MPABOBbIE AKThl,
PEFY/INPYIOLLME NPEQOCTABNEHUE TOCYAAPCTBEHHOM YCNYTU

14. NepeyeHb HOPMATUBHbIX NPABOBbIX AKTOB, PETYANPYIOLWMX NPesoCTaBAEHMNE TOCYAaPCTBEHHOM
YCAYIN, C YKa3aHMEM WX PEKBU3UTOB M MUCTOYHMKOB OUUMANBHOIO OMNyb6AMKOBAHWMA pasmelleH Ha
oduumanbHom caiite MUHUCTEPCTBA COLMabHOM NOANTUKKM CBepanoBCKOM 061acTu B ceTu MIHTepHET no
aapecy https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-
msp-32.html, B pernoHanbHOM peectpe 7 Ha EanHom noprane no agpecy
https://www.gosuslugi.ru/288415/, Ha oduMuUManbHbIX caitTax ynpasieHUi counanbHO NONUTUKKN B CETU
MHTepHeT.

MMWHUCTEPCTBO COLMANbHOM noauTuKkM CBepa/ioBCcKOM obnactu obecneuvBaeT pasmelleHue U
aKTya/M3aLMIO NepeYHn yKasaHHbIX HOPMATMBHbIX MPaBOBbLIX aKTOB Ha CBOEM OdULMANLHOM CaliTe B CETU
WHTepHeT, Ha EguHOM nopTane, B perMoHanbHOM peecTpe, Ha OooUUManbHbIX calTax ynpaBaeHUi
COUMaNbHOM NOAUTUKM B CETU NHTEpHET.

MCYEPMbIBAIOLLMIA NEPEYEHDb A OKYMEHTOB, HEOEXOAUMbIX

B COOTBETCTBUU C 3AKOHOOATE/NIbCTBOM POCCUANCKOMN ®ELEPALIUN

W 3AKOHOAATE/IbCTBOM CBEPAJ/I0BCKOM OB/IACTU O1A NPELOCTAB/IEHUA
rOCYAQAPCTBEHHOM YCNYIU U YCNYT, ABNAIOLWMUXCA HEOBXOAUMbIMU U

OBA3ATE/IbHbIMUW AN1A NPELOCTAB/IEHUA FTOCYAAPCTBEHHOM YCNYTU

N NOANEXALLMNX NPEACTABNEHNIO 3AABUTENEM, CNOCOBbI X NOJTYYEHUA
3AABUTENIEM, B TOM YUC/E B SNEKTPOHHOMN ®OPME,
noPAOOK UX NPEACTABJIEHUA

15. [OnAa npepocTaBNeHMs [OCYAAPCTBEHHOM YCAyrM 3asBUTENEM NOAAETCA B ynpas/ieHue
COUMaANbHOM MOAUTUKM NO NOCAEAHEMY MECTY KUTENbCTBa peabunantnpoBaHHoOro anua anéo 8 Mol
3aAB/fieHNEe W nNpenbaABAAETCA NacnopT WAM WMHOM [AOKYMEHT, YAOCTOBEPAOWMIA JIMYHOCTb, U
YyAOCTOBEpPEHME, Aaloliee MPaBO Ha MNOJiyYeHUEe Mep COUManbHOW MNOAAEPHKKM, BblAaHHOE Ha MMA
peabnantTMpoBaHHoOro mua.

B KayecTBe [OKYMEHTA, NOATBEPKAAIOWErO MNOJHOMOYMA MpPeAcTaBuUTens, NpesbaABASETCS
[0BepeHHOCTb, odopmaeHHaa B MopagKe, NpeAycCMOTPEHHOM 3aKoHoZaTenbcTBOM Poccuiickoi
depepaunn.

K 3asaBaeHUI0 NpunaraoTcsa AOKYMEHTbI, MOATBEPKAAIOLLME OCYLLECTB/IEHNE 3aABUTENIEM PAaCcX0A08B
Ha onsaTty ycayr no norpebeHunio ymepliero peabuaMtMpoBaHHOro anua.

16. 3asBneHWe W [OKYMEHTbl, HeobxoAMMble AN MpPesoCTaBleHWA TOCyAapCTBEHHOW yCayru,
NpeacTaBAAOTCA B YyNpaB/ieHNe COLMaNbHON NOAUTUKM NOCPEeACTBOM JIMYHOrO 0bpalleHns 3anBuTens,
yepes MOL, nam ¢ ncnonbsoBaHMem MHGOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHONOMMI, BKOYan
ncnonb3oBaHWe EAWHOro noprtana M ApyrMx cpeacts MHOOPMALMOHHO-TENEKOMMYHUKALMOHHBIX
TEXHO/IOTUIN B CAy4asx M NOPAAKe, YCTaHOB/IEHHbIX 3aKoHOAaTenbCcTBoM Poccuiickoit Peaepaumn, B
dbopme 31eKTPOHHbIX AOKYMEHTOB (MPU HAIMYMU TEXHNYECKOI BO3MOXKHOCTH).

B cnyyae obpauieHns 3a npegocTaBAeHMEM TOCYAapPCTBEHHOW YCAYrM C MCNo/b30BaHWEM
MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHBIX ~ TEXHO/IOTUIA  3asB/IEHWE M 3NEeKTPOHHAA  Komnus
(3neKTpOHHBbIV 06pa3) KaXKA0ro JOKYMEHTa AOJIXKHbI 6bITb NOAMMCAHbI NPOCTON 3N1EKTPOHHOMN NOANUCHIO
WU yCUAEHHOWN KBaNNULIMPOBAHHOM 3/1EKTPOHHOM NOANUCHIO.

an ncnonb3oBaHUA I'IpOCTOﬁ 3I'IeKTpOHHOf;1 noanucu 3aABsieHne N JOKYMEHTDI, H806X0,CI,VIMbIe AanAa
npepnocrassieHnA FOCV,EI,apCTBEHHOVI ycnyrn, npegcraBaaroTtca Ha 6YM3)KHOM HOCuUTene B ynpasaeHue



cou,maanoi/’l NOZINTUKN B Te4EHNE NATU ILI,H(EI\/"I CO AHA NoAda4un 3aAB/1EHNA.

MpeacTaBneHe 3a8BAEHUA N JOKYMEHTOB, HEOBX0AMMbIX ANA NPeaocTaBAeHUA rocyaapcTBeHHOM
ycnyru, B Gopme 3/1EKTPOHHbIX JOKYMEHTOB NPUPaABHUBAETCA K COr/1acuio 3aaBuTeNa ¢ 06paboTkol ero
NepCcoHanbHbIX AaHHbIX B YNPaBAEHUU COLMANbHOW NOAUTUKU B LENsax U obbeme, HeOBXOAUMBbIX ANA
npeaocTaBieHUs rocyapCTBEHHOM yCayru.

MCYEPMbIBAIOLLMIA NEPEYEHb AOKYMEHTOB, HEOEXOAUMbIX
B COOTBETCTBUU C 3AKOHOOATENIbCTBOM POCCUNCKOWN ®ELEPALIUN
W 3AKOHOAATE/IbCTBOM CBEPAJ/I0BCKOM OB/IACTU A1 NPEQOCTAB/IEHUA
rOCYAAPCTBEHHOI YCNYIN, KOTOPbIE HAXOAATCA B PACMOPAXEHUU
rOCYAAPCTBEHHbIX OPTAHOB, OPFAHOB MECTHOIO CAMOYNPABNEHNA
N NHbIX OPTAHOB, Y4YACTBYIOLWLUX B MPEAOCTABJ/IEHUU
rOCYAOAPCTBEHHbBIX YCNYT, U KOTOPBIE 3AABUTE/1b BMPABE
NPEACTABUTDb, A TAKKE CMOCOBbI UX MONYYEHUA 3AABUTENAMMU,
B TOM YUC/IE B SNIEKTPOHHOM ®OPME, MOPAAOK UX NPEACTABNEHUA

17. MMpeacTaBneHne [OKYMEHTOB, HeOobXOAMMbIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickoir depepaunm u  3akoHogaTenbcTtBom CBepasioBCKOWM 06n1acTM  AAs  NpeaocTaB/ieHus
rocyapCTBEHHOM YC/yrv, KOTOpble Haxo4AaTcA B PacrnopsKeHWM rocyAapCTBEHHbIX OpraHoB, OpPraHoB
MECTHOIO CaMOYyNPaB/IEHUS U UHbIX OPraHOB, Y4aCTBYHOLLMX B NMPeA0CTaB/eHMUM FOCYAapCTBEHHOM yCayTu,
He NpeaycMoTpeHo.

YKA3AHUE HA 3ANPET TPEBOBATb OT 3AABUTE/NIA NPEACTAB/IEHUNA
AOKYMEHTOB U UHGOPMALUN UTN OCYLLECTBNEHUA AEACTBUIA

18. 3anpeuwaetca TpeboBaTb OT 3as8BUTENA:

NnpeAcTaB/ieHNs JOKYMEHTOB U MHGOPMALMM UNM OCYLLLECTBNEHNA AeNCTBUIA, NpeacTaBieHme nim
OCYLLEeCTBNEHNE KOTOPbIX He MPeayCMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMM aKTamMu, PEryanpyroLLmMmu
OTHOLLIEHUSA, BO3HUKAIOLWME B CBA3M C NPEAO0CTaBeHNEM rOCYAapCTBEHHON yCayru;

npeacTaBNeHMA [OKYMEHTOB M MHPOPMaLMW, KOTOpble B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW akTaMu Poccuitickolt Pepepaumm, HOPMATUBHLBIMW NPABOBbIMM akTamu [lpaBUTENbCTBA
CBepa/sioBCKOM 061aCTU MU MYHMUMNANbHBIMW MPABOBbIMM  AaKTAaMM  HAXOAATCA B PaCMOPAKEHUM
roCy4apCTBEHHbIX OPraHoB, MNPeAOCTaBAAIOWMX TFOCYAAPCTBEHHYIO YCAYry, WHbIX FOCYAAPCTBEHHbIX
OpPraHoB, OPraHOB MECTHOTO CaMOyMpPaB/eHNUs u (MaKn) NoLBeAOMCTBEHHbIX FOCYAaPCTBEHHbIM OpraHam
M OpraHam MEeCTHOrO CaMOyMpaB/eHWA OpraHusauuii, y4acTBylOLWMX B  NPeaoCcTaBieHUN
roCyAapCTBEHHbIX WMIM MYHUUMMANAbHBIX YCAYF, 33 UCKAOYEHUEM OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6
cTatbmn 7 ®epepanbHoro 3akoHa ot 27 mona 2010 roga N 210-d3 "O6 opraHusaumm nNpesocTaBieHUs
rocy4apCcTBEHHbIX U MyHULMNANbHbIX yeyr" (aanee - PegepanbHblii 3aKoH oT 27 uionsa 2010 roga N 210-
®3);

npeaAcTaBAeHWsA LOKYMEHTOB, NOATBEPXKAA0LWMX BHECEHME 3aABMTEEM NNaTbl 32 NPeA0oCTaBAeHUe
rocyAapCcTBeHHOW ycayru;

npeAacTaBieHna AOKYMEHTOB U MHOOPMALMK, OTCYTCTBME U (MAM) HELOCTOBEPHOCTL KOTOPLIX He
YKa3blBaMCb NPW NEPBOHAYaIbHOM OTKase B Npueme A4OKYMEHTOB, He06X0AMMbIX ANA NPeaoCcTaBAeHNn
rocyfapCTBeHHOW ycayrM, nvbo B NpenocTaBNeHUMM TOCYAAPCTBEHHOM YCAYIWM, 3a WCKAOYEeHWeM
cliefyroLmx Cy4aes:

n3mMeHeHune TpeGOBaHMD’I HOPMATUBHbIX TMPaBOBbIX aKTOB, KacCaloWuMxXca npenocraBieHunAa
I'OCY,EI,BpCTBEHHOI?I ycnyrun, nocne nepBOHaqaanoﬁ noaayun 3aAB/1EHUA,

Ha/inyme oWwnbBOK B 3aABNEHUM U AOKYMeEHTax, No4aHHbIX 3aABUTE/IEM NMOC/Ee NepBOHA4Ya/IbHOIo
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OTKasa B npueme AOKYMEHTOB, HEO6X0AMMbIX A4 NPeaoCTaBAeHUA rocyAapcTBeHHOM ycayrn, anbo B
npeaocTaBAeHMM FOCYAAaPCTBEHHOM YCAYTM WU HE BKAKOYEHHbIX B MPeACTaB/leHHbl paHee KOMMIEKT
OOKYMEHTOB;

NUCTeYEeHME CPOKA AEeNCTBMA AOKYMEHTOB UM M3MeEHeEHWEe MHPOPMaLMK Nocaie NepBOHaYa bHOroO
OTKa3a B NpuMeme AOKYMEHTOB, HEOBXOAMMbIX A5 NpenoCcTaBAeHMA rOCySapCTBEHHOM ycayrm, ambo B
npeaocTaBAeHNUM rocyLapCTBEHHON yCayru;

BblIBIEHNE [JOKYMEHTaNbHO NOATBepXAeHHOro ¢akrta (npu3HakKoB) oOWMOOYHOrO UK
NpPOTMBONPABHOro AencTBus (6e34encTBUA) A0MKHOCTHOIO /iMUA YNpPaBAeHUA COLMANbHON NOAUTUKM,
paboTHMka MOL, npu nepsBoHayanbHOM OTKase B MpuUemMe [OKYMEHTOB, HeobxoAumbIX ANnn
npefocTaBAeHNA rocyA4apCcTBEHHOM ycnyrin, nMbo B NpeaocTaBAeHUN rocyAapCcTBEHHOM yeayrn. B gaHHOM
cny4yae B MNUCbMEHHOM BMAE 3a NOAMUCbIO HayanbHMKa YMNPaBAEeHWA COLMANbHOM MNOAUTUKM,
pykosoautena MOL npu nepsBoHayanbHOM OTKase B MNpueme OOKYMEHTOB, HeobxoaumbiX ANA
npefocTaBNeHNA TOCYAapPCTBEHHON YCnyry, 3asBuUTeNb yBeaomaseTca o6 ykasaHHOM daKTe, a TaKkKe
NPUHOCATCA U3BUHEHMA 33 A0CTaBAeHHble HeyaobcTea.

Mpu npeaocTaBieHMM rocyapCTBEHHOM YCAYTM 3anpeLLaeTca:

OTKasblBaTb B NpuMeme 3anaBJEHUA U WMHbIX AOKYMEHTOB, HEOoBXOAMMbIX A1 NpeaocTaBaeHuUs
rocyAapCTBEHHOM YCYru, B Cly4ae eciv 3asB/eHNe N AOKYMEHTbI, HeobxoaMmble Ans nNpeaocTaBAeHus
rocyAapCTBeHHOM YCAyru, NoAaHbl B COOTBETCTBMM C MHPOPMaLMEl 0 CPOKaX U NOPAAKe NpeaocTaBNeH s
rocyaapCTBeHHOW ycnyrn, onybaMKoBaHHOW Ha EaMHom noptane Anbo Ha oduuManbHOM caiTe
MMHUCTEPCTBA COLMANbHOM NOAUTUKKM CBepAnoBCKOM ob6aacTh B ceT MHTepHeT, Ha oduuManbHbIX
caiTax ynpaB/ieHU CoLMaNbHOM NOAUTUKM B CETU UHTEpHET;

OTKa3blBaTb B NPeAOCTaBAEHNUMN FOCYAAPCTBEHHON YCAYTU B C/lyYae, eCau 3aaBAEHNE U AOKYMEHTbI,
HeobxoaMmble A1a NPenoCcTaBAeHUA roCyAaPCTBEHHOM YCAYTM, NOAaHbl B COOTBETCTBUM C MHPOpMaLMeit
O CpOKax M nopsaaKe npefocTaB/ieHnA rocyAapCcTBEHHON ycayrn, onybaMkoBaHHoM Ha EguHom nopTane
Ambo Ha odumumanbHOM caiite MUHUCTEPCTBA coumanbHOM NOAUTUKK CBEpAOBCKOM 06n1acTu B CETU
NHTepHeT, Ha opULMaNbHbIX CaNTax YNPaBAEHUI COLMANBHOM NOJNTUKKN B CETU NIHTEpHET.

WCYEPMbIBAIOLLMIA NEPEYEHb OCHOBAHUI ANA OTKA3A B MPUEME
AOKYMEHTOB, HEOBXOANMBbIX ANA NPEAOCTABNEHUA
rOCYAAPCTBEHHOM YCNYTU

19. OcHOBaHMAMW f[NA OTKasa B NpUemMe 3asaB/eHMA U  OOKYMEHTOB, Heobxogumbix ans
npesoCTaBAEHNA FOCYAAPCTBEHHOW YCAYTU, ABNAIOTCA CyYau:

1) 3aAB/1IEHNE NOAaHO IMUOM, HE MMEKLLNM Ha 3TO NONHOMOUNIA;
2) K 3aABNEHUIO HE NPUNOXKEHbl JOKYMEHTbI, YKa3aHHble B MyHKTe 15 HacToAlwero pernameHTa;

3) 3aABNEeHNE U OOKYMEHTbI, HanpaBAeHHble B GOPME INEKTPOHHbIX AOKYMEHTOB, He MOANMCaHbI
NPOCTOM 3NEKTPOHHON NOANUCHIO MU YCUNEHHOM KBanUOULNPOBAHHOW 3N1EKTPOHHOM NO4NUCHIO;

4) BbIABNEHO Hecob/loAeHWEe YCTaHOBJ/IEHHbIX 3aKoHOZaTenbcTBOM Poccuiickoint depepaumm
YCNIOBUIA NPU3HAHUA AENACTBUTE/IBHOCTM YCUNEHHOM KBAanUUUMPOBAHHOM 3N1EKTPOHHON Nognucu.

WCYEPNbIBAIOLLNIA NEPEYEHb OCHOBAHUI ANA NPUOCTAHOB/IEHUA
W1 OTKA3A B NPELOCTAB/IEHUM TOCYAAPCTBEHHOW YCNYIU

20. OcHOBaHMA ANA NPUOCTAHOBEHNA NPEAOCTaBIeHNA rOCYAaPCTBEHHOM YCAYrM OTCYTCTBYIOT.

OcHoBaHUA oA OTKasa B npeaocrtasieHnn FOCV,EI,apCTBEHHOﬁ ycnyru:



1) 3aABNeHMe NoAaHO No3aHee Yem yepes LecTb MecALEeB Co AHA CMepTU peabuantTMpoBaHHOro
nmua;

2) NOKYMeHTbl, Npe/cTaB/eHHble 3asBUTENEM, He NOATBEPXKAA0T NOHECEHHbIe MM Pacxodbl Ha
onsaTty ycayr no norpebeHunto peabnantTmpoBaHHOro AnLa;

3) pacxodpl, NOHECEHHble 3asBUTENEM, He BXOAAT B rapaHTMPOBAHHbIA MepedyeHb YCAyr Mo
norpebeHuto, ycTaHOBNEHHbIM degepasbHbiM 3aKOHOM;

4) yCTaHOB/1EHNE HEOO0CTOBEPHOCTU CBe,D,eHMVI, coaepxawmxca B npeacrtaB/ieHHbIX 3aABUTENEM
AOKYMEHTax, n (VII]M) npeacrtaBneHne 3aABUTeENIEM 3aBEAOMO NOANTOKHDBIX AOKYMEHTOB;

5) B TeueHWe nATM AHeM €O AHA MOJAYU 3asABAEHWUA, NOLNUCAHHOINO NPOCTON 3NEKTPOHHOM
noanucblo, B ynpasaeHune COLLMaﬂbHOVI NONNTUKN HEe npeactasaeHbl 3aaBneHne n NOANNHHUKU NN
3aBepeHHble B YCTAaHOB/IEHHOM MOpPAZAKE KOMuUM [AOKYMEHTOB, HeobxoaMMbIX ANA NpeaocTaBieHUs
rocyfapcTBEHHOM YCAYru.

MNEPEYEHDb YCNYT, KOTOPbIE ABNAIOTCA HEOBXOANUMbBIMU U
OBA3ATE/IbHbIMUW AN1A NPEAOCTAB/EHUA TOCYAAPCTBEHHOM YCNYTN,
B TOM YNC/NE CBEAEHMA O AOKYMEHTE (AOKYMEHTAX),
BbIAABAEMOM (BblIAABAEMbIX) OPTAHU3ALUAMMU,
YYACTBYIOLLLUMU B NPEAOCTAB/IEHUN TOCYAAPCTBEHHOW YCNYTU

21. Ycayr, KoTopble ABAAIOTCA HeobxoAuMMbIMM UM 06M3aTeNbHbIMW  ANA  NpPefocCcTaBieHUA
rocyapCTBEHHOM yCAyrM B COOTBETCTBUM ¢ [ocTaHoBeHMeM MpasutenbcTsa CBepanoBCKOM 061acTh OT
14.09.2011 N 1211-1M, He npegycMoTpeEHO.

NoPAAOK, PASMEP M OCHOBAHUSA B3UMAHWA FOCYJAPCTBEHHOW NOLU/INUHbI
UAN UHOWM NNATbI, BSUMAEMOWM 3A NPEOOCTAB/IEHUE
rOCYAAPCTBEHHOMN YCNYIn

22. TocynapcCTBEHHAA ycayra npegoctasaseTca 6e3 B3MMaHUA rocyAapCTBEHHOM MOLWAMHbLI UK
WHOM NNaTbl.

norPAOOK, PASMEP U OCHOBAHUA BSUMAHUA N/NATDI
3A NPEAOCTABNIEHUE YCNYT, KOTOPbIE ABNAIOTCA HEOBXOAUMbBIMU U
OBA3ATE/IbHbIMUW AN1A NPELOCTABNEHUA TOCYAAPCTBEHHOM YCNYTN,
BK/IIOYAAA UHOOPMALMIO O METOOMUKE PACYETA PASMEPA TAKOM NNATbI

23. Ycayr, KoTopble ABAAOTCA HeobxoaumbiMM UM 06fA3aTeNbHbIMKU 1A NPefoCTaBAeHUA
rocyAapCTBEHHOM YCAYrK, He NPeayCcMOTPEHO.

MAKCUMAJbHbBI CPOK OXXWAAHUA B OYEPEAM NPU NOAAYE
3AMPOCA O NPEAOCTAB/IEHUU FTOCYAAPCTBEHHOW YCAYTW, YCNIYTH,
NPEAOCTAB/IAEMOI OPTAHU3ALMEN, YYACTBYIOLLENA B MPEAOCTAB/IEHUU
FOCYAPCTBEHHO YC/TYTU, U NPU MONYYEHUU PE3Y/IbTATA
NPEAOCTAB/IEHUA TAKUX YCAYT

24. MaKcMmanbHbIN CPOK OXHMagaHMA B ovepean npu nogayve 3aABneHNA B yNpaBaeHUn COLI,M&I'IbHOVI
NONUTUKUN He JOMKEH NpeBbiwaTb 15 MUHYT.

MaKcManbHbIM CPOK OXKMAAHUA B oUepean Npu nogade 3afBjAeHUA U NPU NONYYEHUM PELLEHMUA O
npegocrtasneHnn nnbo ob oTkase B NpenoCTaBleHUM rOCyAapcTBeHHOW ycayrn B8 ML, He ponkeH
npesbiWwaTtb 15 MUHYT.


consultantplus://offline/ref=044E0CCD4ED7B50CC678057013E277F27A80F965D2C9951CD41CB90300B0CD2550C826F8620968306D0498AEA8FD86E207l9m7F

CPOK W NOPAAOK PETUCTPALMM 3AABNEHUA
O NPEAOCTAB/EHUW FOCYAPCTBEHHOM YC/TYTU U YCNIYTH,
NPEAOCTAB/IAEMOI OPTAHU3ALMEN, YYACTBYIOLLEN B MPEAOCTAB/IEHUU
rOCYAAPCTBEHHOM YCNYTU, B TOM YUC/IE B SNIEKTPOHHOM ®OPME

25. Pernctpauusa 3aaBAeHUA U JOKYMEHTOB, HEOOXOANUMBIX 418 NpeaoCcTaBAeHUA rocy4apCTBEHHOM
YCAYIn, OCYLLECTBAAETCA YNPaBAEHMEM COLMANbHOM NOIUTUKMU:

B A€Hb NOAAYM 33AB/IEHMA U AOKYMEHTOB, HEOOX0AMMbIX A8 NPeaoCTaBAeHMA rocyAapCTBEHHOM
YCNyru, B ynpas/ieHue coumanbHON NOUTUKK;

B [EHb MNOCTYNNEHWUA 3aABJAEHUS W [AOKYMEHTOB, HeobxoauMMbIX Aas nNpegocTaBAeHus
rocyAapCTBEHHOW yCiyru, B ynpasieHWe couManbHOM NoanTukn n3 MoLl, B Tom Yncne HanpaBaeHHbIX
M®L, B aneKTpOHHOW popme (MHTerpauma MHGOPMALMOHHBIX CUCTEM);

Heé no3gHee pa6oqero AHA, cneayroulero 3a gHem nogayvu 3aaBaeHUA B ynpasaeHne cou,maanoﬁ
NOZINTUKU C UCNOJIb3OBAHUNEM VIHd)OpMaLI,VIOHHO-TeﬂeKOMMyHVIKaLI,VIOHHbIX TEXHOJIOTUA.

26. B cnyyae ecnu 3asiBNeHME U OKYMEHTbI, HE0BXoAMMble AN NPefoCTaB/IeHUsA rocyaapCcTBEHHOM
YCNyrv, MnofaHbl B 3/IEKTPOHHOW ¢dopme (Mpu HaAnuMM TEeXHUYECKOW BO3MOMKHOCTW), yrpasieHue
COUMaNbHOM NOIMTUKM He Nno3gHee paboyero AHA, creayroLLero 3a AHemM noJaym 3anaB/eHus, Hanpasaser
3aABUTENI0 3/IEKTPOHHOE CO0bLLEeHNE O NPUHATUN 60 06 OTKase B MPUHATUM 3aABAEHUA.

27. Perncrpauua 3aaBsieHNA U JOKYMEHTOB, H606XOAMMbIX Aana npenocraBieHnA I'OCV,CI,apCTBEHHOﬁ
YCNyru, oCcywecTtBnAaeTcAa B nopAagKke, npegyCMoTpeHHOM MYHKTOM 43 HacToAwero pernameHTa.

TPEGOBAHUA K NOMELLEHUAM, B KOTOPbIX MPEAOCTABNAETCA
rOCYAAPCTBEHHASA YC/YTA, K 3ANY OXWUAOAHUA, MECTAM
ANA 3ANONAHEHUA 3ANPOCOB O NPEAOCTABNEHUM FOCYAAPCTBEHHOWM
yCNyru, UHGOPMALIMOHHbIM CTEHAAM C OBPA3LLAMMW UX 3AMOHEHUA
M NEPEYHEM AOKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTAB/IEHUA
KAXA0M rOCYAAPCTBEHHOW YCNYTU, PASMELLEHUIO U OPOPMAEHUIO
BU3YA/IbHOW, TEKCTOBOW N MYNIbTUMEANAHON UHOOPMAL MU O NOPAAKE
NPEAOCTABNEHUA FOCYAAPCTBEHHOM YCNYIY, B TOM YUCAE
K OBECNEYEHMIO AOCTYNHOCTU AN UHBANWNAOB YKA3AHHbIX OBbEKTOB
B COOTBETCTBMU C 3AKOHOAATENIbCTBOM POCCUMCKOM ®EAEPALIMU
M 3AKOHOAATE/IbCTBOM CBEPIJIOBCKOM OB/IACTU
O COLUMANBHOWM 3ALLUTE UHBANTMAOB

28. B nomeLlleHmnAx, B KOTOpPbIX NPeAOCTaBNAETCA rocygapCTBeHHaAA ycnyra, obecneumnBaercsa:

1) cooTBeTCcTBME CaHWTAPHO-3MUAEMUONOTMYECKMM MpaBMaam M HoOpmMaTMBam, NpaBuaam
npoTMBONOMXKapHoI 6esonacHoCTyH;

2) B nomeuweHnAax obecneumnBaetca CO34aHNE WHBaAIMAAM Cieayrouwnx YC}'IOBVIﬁ AOCTYNHOCTU
0b6BbEKTOB B COOTBETCTBUM C Tp86OBaHMﬂMM, YCTaHOB/IEHHbIMWU 3aKOHOAATe/IbHbIMN U UHbIMU
HOPMATUBHbIMU NMPABOBbIMU daKTaMMU:

BO3MOXHOCTb GECI'IIOEI'IFITCTBGHHOFO BX0O4a B 06BbEKTbI U BbIXO04a U3 HUX;

BO3MOXHOCTb CaMOCTOATENIbHOIo nepensunxeHmAa no Tepputopun obbeKkTa B uenax [ocrtyna K
MecTy npepnocrtaB/sieHUA I'OCV,CI,apCTBeHHOﬁ ycnyrm, B TOM 4yucne C nomouibro pa60THMKOB O6'beKTa,
npeaocTasAAWNX roCyaapCTBEHHYHO YCAyry, aCCUCTUBHbLIX U BCNOMOTraTe/1IbHbIX TEXHOJ/IOTUIA, a TaKKe
CMEHHOro Kpecna-KonAacKku,;

BO3MOXXHOCTb NOCagKN B TPAHCNOPTHOE CpeacTBO U BblICaAKN U3 HEro neped sXxoaom B O6'beKT, B



TOM 4UC/e C MCNONb30BaHMEM KPECNa-KONSACKM U, NpuM HeobXxoAuMMOoCTM, C MOMOLLbO PabOoTHUKOB
06beKTa;

COMPOBOXAEHWE  MHBAINGOB, MMEIOWMX CTOMKME  HapyweHus  GyHKUMM  3peHMA U
CaMOCTOATE/IbHOTO NepesBUNKEHMSA, MO TEPPUTOPUM 0O BEKT];

coAencTesmMe MHBaAUAY Npu BXoAe B OOBEKT U BbIXoAe U3 Hero, MHGOpMMpPOBaHME MHBAAUAA O
OOCTYMHbIX MapLUpyTax 0bLLecTBEHHOro TPaHCMNopTa;

Hag/ieXkalllee pasMelleHne Hocutenen uHpopmaumm, Heobxoammon pans obecneyeHus
b6ecnpenATCTBEHHOro A0CTyna WHBa/IMAOB K OOBEKTAM W TrOCyAapCTBEHHOW yC/ayre, C y4eTom
OTrpaHUYEHUN WX KU3HEAEeATeNbHOCTU, B TOM yucne aybavpoBaHue HeobxoauMoM ANA MONyYEeHUs
rocygapcTBEHHOM YC/NYrM 3BYKOBOW U 3pUTENbHON MHDOPMALMKM, a TaKKe Hagnucei, 3HAKOB U MHOM
TEKCTOBOM M rpadumyeckon mHGopmauum 3HaKamu, BbIMOJHEHHbIMU pesnbePHO-TOYEYHbIM WpPUPTOM
Bpaina n Ha KOHTpacTHOM QOHe;

obecneyeHne Aonycka Ha 06bEKT, B KOTOPOM MPeAoCTaBAAETCA rocyAapCcTBeHHan yciyra, cobaku-
NPOBOAHMKA NPU HANMUNK AOKYMEHTA, NOATBEPMKAAIOLLENO ee creumanbHoe obydeHne;

3) nomeleHUs A0MKHbI UMETb MecTa NS OXXNAaHUsA, UHOOPMUPOBAHUSA, NPUema 3aaBUTENEN.
MecTa oxKngaHus obecneynBaroTca CTyIbSMU, KPecesibHbIMU CEKLMAMM, CKaMbAMM (BaHKeTKamm);
4) nomeLLeHMA O0MKHbI UMETb TyaneT co cBO6oAHbIM AOCTYNOM K HeMy B paboyee Bpems;

5) mecta uHPOpmMUpOBaAHMA, NpeAHa3HayeHHble  ANA  O3HAaKOMJIEHMs  TpakgaH ¢
MHGOPMALUMOHHBIMKW MaTepuanamm, obopyaytoTca:

MHOOPMALMOHHBIMWU CTEHAAMMU UM MHOOPMALMOHHBIMUW NEKTPOHHBIMU TEPMUHANAMMU;

cTonamu (CTOMKaMK) C KaHUENAPCKUMMU MPUHAANENKHOCTAMM AN 0POpMAeHMA LOKYMEHTOB,
CTYbAMM.

Ha WHPOPMaUMOHHBIX CTeHAaX B MOMELWEHUAX, NpeAHa3HayYeHHbIX A0A npuema rpakiaH,
pasmeliaeTca MHOPMaLMA, YKasaHHaA B NyHKTE 5 HACTOALLEro pernameHTa.

OdopmneHve BU3yanbHOW, TEKCTOBOM W  MynbTUMeAMIAHOMW UHbOpMaLMM O nopAgke
npefocTaBAeHUA FOCYAaPCTBEHHOW YCAYIM AO/XKHO COOTBETCTBOBATb OMTUMAsIbHOMY 3pUTENbHOMY U
C/IyXOBOMY BOCMPUATUIO 3TON MHPOPMALUN 33 BUTENSIMM, B TOM YMCAIE 3aABUTENAMM C OFPaHUYEHHbBIMM
BO3MOXXHOCTAMM.

NOKA3ATE/NIN AOCTYMHOCTU U KAYECTBA FOCYAAPCTBEHHOM YCNYTH,
B TOM YNCNE KOIMYECTBO B3AMMOLENCTBUIN 3AABUTENA
C LOMKHOCTHbIMW IMLAMM NPU NPEQOCTABNEHUM TOCYAAPCTBEHHOM
YCNYTU U X NPOAO/TKUTE/IbBHOCTb, BO3SMOXHOCTb NOJIYYEHUA
MH®OPMALMU O XOAE NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YC/YIU,

B TOM YNCNE C UICNONIb3OBAHUEM NUH®OPMALMOHHO-KOMMYHUKALUUOHHbBIX
TEXHO/10MMA, BO3MOXHOCTb JINBO HEBO3MOXHOCTb NO/IYYEHUA
rOCYAAPCTBEHHOW YCNYTU B M&L, (B TOM YMUCNE B NO/IHOM OBbEME),

B JIIO6OM TEPPUTOPUAJZIbHOM NOAPA3OENEHNUU OPTAHA,
NPEAOCTAB/TAIOLLEIO rOCYAAPCTBEHHYIO YCNYTY, NO BblEOPY 3AABUTENA
(3KCTEPPUTOPUA/bHBIA MPUHLMM), NOCPEACTBOM 3AMPOCA
O NPEAOCTAB/IEHMN HECKONIbKUX TOCYAAPCTBEHHbIX U (UN1N)
MYHUUUNANBHBIX YCNYT B ML,

29. MNokasatenamm AOCTYNHOCTU N KayecCTBa NnpenocraBsieHnA FOCV,EI,apCTBEHHOVI YCNyrun ABNAKOTCA:



1) BO3MOXKHOCTb NoJiyyeHUa MHGOPMALMM O XoZe NPefOoCTaBNeHUA ToCyAapPCTBEHHOMN yCayru
NIMYHO WAM C WUCMOAb30BaHWEM WHGOOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTUI (NpU HaAU4YMm
TEXHWUYECKOI BO3MOXKHOCTH);

2) BO3MOXKHOCTb ObOpallleHUs 3a npeaocTaBAeHUEM TOCYAapPCTBEHHOM ycayrn yepes MOLU u B
3NEeKTPOHHON popme (MPU HANNYMUM TEXHUYECKOWM BO3MOMKHOCTH);

3) BO3MOMHOCTb ObpalleHWs 3a npeaoCTaB/NeHMeM TOoCyAapCTBEHHON YCAyrn MocpeacTBoOm
3anpoca o NpeAoCTaBAeHMM HECKONbKMX FOCYAapCTBEHHbIX U (MAKM) MyHUUMNAaNbHbIX yeayr 8 MOLL (nanee
- KOMMJIEKCHbI 3anpoc);

4) BO3MOXHOCTb ObpallleHMa 33 npegocTaBleHMEM  TocyAapCTBEHHOM  ycayrv  no
3KCTeppUTOpPUaNbHOMY NpUHLMNY Yepes MOL, (npyu HanMuMM TEXHUYECKON BO3MOMKHOCTU Mepenayu
OOKyMeHTOB M3 MOL, B ynpaBneHWe couManbHOW MOMUTUKM B 3NEKTPOHHOM BMAe (MHTerpauums
MHPOPMALMOHHBIX CUCTEM)).

30. Bo3moXKHOCTb NpeaocTaBieHns rocyaapcteeHHomn yenyrn 8 MOLL B nonHom obbeme, a Takxke
BO3MOXHOCTb MOJIYYEHUS TOCYAAPCTBEHHOM YCAYrM B NOOOM yNpaBAeHUM COLMANbHOM NOAUTUKKU MO
BbIOOpY 3aABMTENA, HE NPEeAYyCMOTPEHa.

31. Mpu npeaocTaBAeHUM FOCYAaPCTBEHHOM YCAYIM B3aMMOAENCTBNE 3aABUTENA C AO0/IKHOCTHbIM
NIMLOM YNpaB/ieHUsA CcOoUMaNbHOW MOMIUTUKM OCYLLECTBASAETCA OAMH pa3 Npu npueme 3aaBieHUA U
OOKYMEHTOB, HEOBXOANMbIX ANA NPeAoCTaBNEeHWNA roCy4apCTBEHHOMN YCayru.

Bpems, 3aTpayeHHoe 3asBUTENEM NPW B3aUMOLEMNCTBUM C AOJIMKHOCTHbIM /IMLOM YNpaBAeHUA
COUMANbHOM MOAIUTUKM MpPU MNPefoCTaBAEHUN TOCYLAPCTBEHHOM YCAYrU, He [O/MKHO npesbiwatb 15
MWHYT.

MHbIE TPEBOBAHUA, B TOM YUCANE Y4YUTLIBAOLWMNE OCOBEHHOCTH
NPEQOCTABNEHUA TOCYQAPCTBEHHOM YCNYIN B Mo,
OCOBEHHOCTU NPEAOCTAB/IEHUA TOCYOAPCTBEHHOW YCNYTU
NO 3KCTEPPUTOPUA/IBHOMY NMPUHLUMNY U OCOBEHHOCTU
NPEOQOCTABNEHUA TOCYQAPCTBEHHOM YCNYIU B SNIEKTPOHHON ®OPME

32. ObpaleHve 33 NpenoCTaBAEHUEM TOCYLAPCTBEHHOM YCAYTM MOMKET OCYLLECTBAATLCA MO
SKCTeppUTOpMaNbHOMY MpuHUMNY Yepe3 ML, (Npu HaAMuMM TEXHUYECKON BO3MOMKHOCTM Mepenayu
OOKYMeHTOB M3 ML, B ynpaBneHMe coumanbHOW NOAUTUKM B 3NEKTPOHHOM BUAE (MHTerpauma
MHOOPMALMOHHBIX cUCTEM)).

33. 3anBuTeNto HeobxogMMO UMETb Npu cebe AOKYMEHTbI, YKasaHHble B NyHKTe 15 HacToAwero
pernameHTa.

34, ObpalweHne 3a nNpenocCTaBleHMEM T[OCYAAPCTBEHHOM YCAYIM MOMKET OCYLLEeCTBAATbLCA C
NCMNO/Ib30BaHNEM 3/IEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHbIX MPOCTON 3/IEKTPOHHOW MNOAMUCHIO WU
YCUAEHHON KBanUOUUMPOBAHHOM 3/1EKTPOHHOM NOAMMUCHID B COOTBETCTBMM € TpeboBaHMAMM
depnepanbHoro 3akoHa oT 6 anpena 2011 roga N 63-®3 "0O6 snekTpoHHOW nognucn" (Npy Hannumm
TEXHWUYECKO BO3MOKHOCTH).

Paspen 3. COCTAB, MOCNEAOBATE/IbHOCTb M CPOKW BbINONHEHUA
AAMWHUCTPATUBHBIX NPOLIEAYP (AENCTBUI), TPEBOBAHUSA K NOPAAKY
UX BbINO/IHEHUSA, B TOM YUC/IE OCOBEHHOCTHU
BbINOMHEHWUA AOMUHUCTPATUBHbIX NPOLIEAYP (AEACTBUIA)

B 3/IEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTU BbINO/IHEHUA
AAMWHUCTPATUBHBIX NMPOLIEAYP (AENCTBUI) B ML,
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35. MepeyeHb agMUHUCTPATUBHbLIX MpoLeayp B YNPaBAeHUM COLMANbHON MOAUTMKM MO
npeaocTaBAEHMIO 3aABUTE/IO FOCYAAaPCTBEHHOM YCAYIM BKAtOYAET B ceba:

1) npvem 3asaBieHUA U LOKYMEHTOB, HEOHXOANMbIX 418 NPEAOCTaBNEHNA TOCYAaPCTBEHHOM YCAYTH,
MX NepBUYHasA NPOBEPKa U PerncTpaumns IMbo oTkas B Npueme 3afBAEHUA U LOKYMEHTOB, HEOOXOAMMbIX
AN NPefoCTaBNeHUA roCyAapCTBEHHOM yCayru;

2) paccmoTpeHue 3anBAEHMA W AOKYMEHTOB, HeobxoguMbIX Ana  npeaoctaBaeHuA
rocyfapCTBEHHOW YCNYrv, NPUHATUE pelleHusa O NpeaocTaBneHum anbo o6 oTkase B NpefocTaBAeHUM
rocyAapCTBeHHOW ycyru;

3) OpraHusauua Bbin1aTbl KOMNEHCAUMN PaCXoa40B Ha onaaTy ycayr no I'IOI'pE6EHMPO.

36. MNepeyeHb agMMHUCTPATUBHBLIX Mpoueayp MO NPeAOCTaB/EHUIO FOCYAAaPCTBEHHOM ycayrn B
3/IEKTPOHHOM popMme, B TOM YMC/IEe C UCNONb30BaHMeM EQMHOro nopTasa, BKAOYaeT B cebs:

1) nonyyeHune nHPopmaLMm O NOPSAKE U CPOKaX NPeaoCTaBeHMNA rocy4apCTBEHHOM yCayru;

2) 3anuMcb Ha npuvem B yMNpaBAeHUE COUMANbHON MNOAUTUKM [AA NOJAYM 33ABNEHMA C
ncnonbsoBaHnem EguHoro noprana, odULMaNbHOMO caiiTa ynpaBieHUa COLManbHON MOAUTUKMN B CETU
MNHTepHeT He NpesycMOTpeHa;

3) popmumpoBaHMe 3aABNEHUSR;

4) npuem U perucTpauma 3asaBNeHUA U AOKYMEHTOB, HeobXxoAuMbIX ANA npeaocTaBaeHUA
rocyapcTBeHHOM ycayrn, nnbo OTKas B Npueme 3asB/IeHUS U OOKYMEHTOB, HeobxoAuMmbIX AOnA
npeaocTaBAeHUs TOCyAapCTBEHHOMN YCAYrn (NPU HANMYNMKN TEXHUYECKOW BO3MOXHOCTH);

5) nonyyeHue 3asBUTENEM CBEAEHMI O XOLe NPefoCTaBlAeHWs rocyAapcTBeHHOM ycayru (npu
HaIMYNN TEXHUYECKOW BO3MOMKHOCTH);

6) HanpasneHWe 3afBUTENI0 pelleHMs O npegocTaBiaeHMM nnbo o6 OTKase B NpeaoCTaBAeHUM
rocyAapCTBeHHOM ycayrn (Mpu HaMuYMM TEXHUYECKOW BO3MOMKHOCTH);

7) B3auMmogeWcTBME YNpPaBAEHUA COLMANbHON MOAUTUKM C FOCYHApPCTBEHHbIMUM OpraHamm
(opraHunsaumamm), y4acTBYIOLLMMK B NPEeAOCTaBAEHUM FOCYAaPCTBEHHOM YCAYrK, B TOM YMC/ie NOPAA0K U
YC/I0BMSA TaKOr0O B3aMMOAENCTBUS;

8) ocyluecTBaeHNe OLLEHKM KavecTBa NpeaoCcTaB/ieHna rocy4apCcTBeHHOMN YCayru.

37. MNepeyeHb aLMMHUCTPATMBHbLIX Mpoueayp MO NPenoCTaB/EHUIO TOCYAAPCTBEHHOW YCAYru,
BbiNonHsAeMbIXx M®L, BKtoyaeT B cebs:

1) uHpopmumpoBaHMe 3anBUTENEN O NOPAAKE M XOo4e NPeAOCTaBAeHNA rocyAapCTBEHHON yCayrn B
M®L, no WHbIM BOMPOCaMm, CBA3aHHbIM C MpPeaoCTaBJAeHMEM TFOCYAapPCTBEHHOW YCAYrM, a TaKxke
KOHCYNbTMPOBaHMWeE 3a8BUTENEN O NOPAAKE NpeaoCTaBAeHUA rocyaapcTBeHHOM yeayrn 8 MOL;

2) Nnpvem 3aaBAEHUA U AOKYMEHTOB, HEOBXOANMbIX ANA NPeA0CTaBAeHMA FOCyA4aPCTBEHHOMN yCayrH,
W HanpasieHue 33asAB/JEeHUA U LOKYMEHTOB, HEOOXOAUMbBIX AN MPefoCTaB/leHWUs roCyAapCTBEHHOM
ycayru, B ynpaB/ieHWe COUManbHOW MOAUTUMKM MO0 OTKas B NMpueme 3asBAEHUA U AOKYMEHTOB,
HeobXxoANMbIX A1 NPeAoCTaBAEHUSA rOCYAapCTBEHHOW YCayru;

3) dopmupoBaHne U HanpasaeHve MOL, MeKBELOMCTBEHHOrO 3amMpoca B OpraHbl,
npegocTaBAAloOWME FOCYAAPCTBEHHbIE YCAYIW, B WHble TOCYAAaPCTBEHHbIE OpraHbl (OpraHusauumu),
yyacTBylolLMe B NPeAoCTaBAEHMM FOCYAaPCTBEHHDbIX YCAYT;

4) Bblga4a 3aABUTENO peleHnA O npeaocraBieHnn nmbo oTKase B npeanocrasieHnn



rocyAapCTBEHHOM YCayru, B TOM YMC/ie Bblaaya AOKYMEHTa Ha ByMaXKHOM HoCuTeNe, NOATBEPKAAIOLLErO
CoAep!KaHWe 3/M1eKTPOHHOro AOKYMeHTa, HanpasaeHHoro B MOLL no pesynbTatam npeaocTaBieHun
rocyAapCTBeHHOM YCAYyrn ynpaBaeHuem coLnanbHOn NONUTUKN;

5) npegocTasieHme rocyaapCTBEHHOM YCIyrM NOCPeACTBOM KOMM/IEKCHOTO 3anpoca.

NPUEM 3AABNIEHNA N JOKYMEHTOB, HEOBXOAUMDbIX A1 NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYIN, X MEPBUYHAA NMPOBEPKA
N PETUCTPALUA NINBO OTKA3 B NPUEME 3AABNIEHUA U AOKYMEHTOB,
HEOBXOAUMbIX A/1A NPEAOCTAB/IEHUA FOCYAAPCTBEHHOM YC/YTU

38. OcHoOBaHMeM A1 Hayana agMUHUCTPATMBHOM Npoueaypbl ABAAETCA obpalleHne 3aaBUTeNs B
yrnpaB/ieHWe COLMaNbHON NOAUTUKM NMBO MOCTyMN/IeHNe 3aaBAEHUA U SOKYMEHTOB, HEOBXOAUMbIX ANs
npegocTaBAEHMS TOCYAAPCTBEHHOM YCAYrK, B YyNPaBJeHUE COLMaANbHOM NOANTUMKM n3 MOL, (B TOm uncne
B 3/1EKTPOHHOI PopMe Npu MHTerpaunm MHPOPMaLMOHHBIX CUCTEM), B 3/1EKTPOHHOM dopme.

39. B cocTaB aAMUHUCTPATUBHOM NpoLeaypbl BXOAAT cieayolme aAMUHUCTPaTUBHbIE AeicTBUA:

1) npuem 1 nepBMUYHAA NPOBEPKa 3aABNEHUA U JOKYMEHTOB, HEOBXOANUMBIX ANA NpeaocTaB/ieHus
rocyapCcTBEHHOM yCayru;

2) oOTKas B MNpueme 3anBAEHUA U [OKYMEHTOB, HeobXoguMmbIX AnA NpefoCcTaBieHus
rocyaapCTBeHHoOW ycayrv, nvMbo pernctpauma 3asBleHMA W OOKYMEHTOB, HeobxogumbIX Ans
npegoCcTaBAEHUA rOCyAapPCTBEHHOM YTy,

40. OTBeTCTBEHHbIM 3a BbINOJHEHME aAMUHUCTPATMBHOro Aenctema "lMpuem U nepsBuYHan
npoBepKa 3asAB/NEHUA U AOKYMEHTOB, HEOBXOAMMbIX ANA NpenocTaBieHMsa rocyaapcTBeHHol ycayrn'”
ABNAETCA [AO/KHOCTHOE AMUO YNpaBiAeHUA COUMaNbHOW MOAIMTUKKM, KOTopoe onpedenseTca B
COOTBETCTBUM C AO/IKHOCTHBIM PErNaMEHTOM rOCYAaPCTBEHHbIX rPaXKAaHCKUX CYKallmX.

41. [oNKHOCTHOE NULO YNPaBNeHUA COUMANbHON MOJIUTUKM, OTBETCTBEHHOE 33 BbIMOJHEHME
agMUHUCTPATUBHOIO aenctema "Mpuem 1 nepBuYHaA NPOBEPKA 3aABAEHMA U LOKYMEHTOB, HEOBX0ANMbIX
ON8 NPefoCTaBNeHUs rocyaapcTBeHHON yeayrn':

1) npoBepseT AOKYMEHTbl, yAOCTOBEPAIOWME AUYHOCTb 3aABUTENA, CBUAETE/NbCTBYET CBOEW
NOAMMCLIO NPABUIbHOCTL BHECEHWA B 3asB/IEHWE MACMOPTHbIX AAaHHbIX 3aABUTeNA. B cnydae nogauu
3aAB/IeHNA Yepe3 NPeACTaBUTENA 3anBUTENA B 3aABJEHMM YyKasbiBaloTcA Gamuana, MMA, OTYECTBO,
MOYTOBbLIN aApec MecTa KMTeNbCTBa (MecTa npebbiBaHWA, GAaKTUUYECKOro NPOXKMBAHMA) NpeacTaBuTens
3aABUTENS, HAaMMEHOBAHME W PEKBU3UTbI LOKYMEHTA, YAOCTOBEPAIOWEro ANYHOCTb MNPeAcTaBUTenn
3aABUTENA, PEKBU3UTbI AOKYMEHTA, MOATBEPNKAAIOWEro MNOJHOMOYMA NpPeacTaBUTeNn 3asBUTeNs.
YKasaHHble CBeAeHUA NOATBEPKAAloTCA NOAMUCHIO NpeacTaBUTeNA 3aaBUTENA C NPOCTaBAeHNEM AaTbl
npeacTaBAeHWs 3aaBNEHMS;

2) npoBepseT KOMMNEKTHOCTb [AOKYMEHTOB, NpPaBMAbHOCTb OQOPMIEHUA U coaeprKaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBUE CBEAEHWNN, COAEPKALUMXCA B AOKYMEHTaX, HeobXoANMbIX
ANA NPpeaoCcTaBNeHUA rocyAapCTBEHHON YCayru;

3) NMPUHUMAET 3aBepPEHHbIE B YCTAHOB/IEHHOM MNMopAAKE KOMUMU OOKYMEHTOB, HEO6XO,CI,VIMbIX anAa
npepnocrasaeHunA FOCYAapCTBEHHOVI YyCnyru, 3aBepAaeT Konnnm OOKYMEHTOB, NPUNTOXKEHHbIX K 3aAB/IEHUIO,
cBepAAa nx ¢ NOANNHHUKaMU.

MepBMYHAA nNpOBEpKa 3anABAEHMA W [OOKYMEHTOB, HeobXoAMMbIX 414 NpeaocTaBAeHUA
rocyAapCTBEHHOW YCAYrM, NpPeACTaB/leHHbIX B 3NEKTPOHHOW ¢GOpMe, OCYLLEeCTBASeTCA B NopagkKe,
npeaycMoTPEHHOM MYHKTOM 67 HaCTOALLEro pernameHTa.

MaKcMMabHbI CPOK BbINOAHEHMA aAMUHUCTPATUBHOTO AeNCTBUA "Mprem 1 nepBnYHan NpoBepKa



3aAB/IEHNA U JIOKYMEHTOB, HE06X0AMMBIX ANA NPeAoCTaBAeHUA rocyaapCcTBeHHo yeayrn'" coctasnset 10
MUHYT.

42. OTBETCTBEHHbIM 3@ BbIMNO/IHEHME aAMMHUCTPATUBHOTO AelicTemA "OTKa3 B Npueme 3aaBAEHUA U
OOKYMEHTOB, HeobxoAMMbIX [NA NpefocTaBAeHUsAs TFOCYAaPCTBEHHOW ycayru, Ambo perncrpaums
3afB/IeHMA U JOKYMEHTOB, HeobXxoAMMbIX A/ NpeaocTaB/eHUA rocygapcTBEHHOM ycayrn' aBnaeTtcs
OO/MKHOCTHOE /INLO YNPaBAEHUA COLMANBbHOM MOJUTUKKU, KOTOPOE onpeaensetcs B COOTBETCTBUM C
OO/MKHOCTHBIM PErNAaMEHTOM FOCYAaPCTBEHHbIX FPAXKAAHCKMX CAYMKaLLUX.

43. [JoNKHOCTHOE /MU0 YNpaB/iieHWs CoumanbHOW MOJIMTUKW, OTBETCTBEHHOE 33 BbIMNOJHEHWE
aAMWHUCTPaTUBHOrO aeicteusa "OTKas B nNpuveme 3anBNEHMSA M OOKYMEHTOB, Heobxogumbix ANA
npegocTaBAEHUA FOCYAaPCTBEHHOM yCcayru, TMbo perncTpaums 3aaBaeHus 1 JOKYMEHTOB, HE0BX0aMMbIX
ONs NPefoCcTaBNeHus rocyAapcTBeHHOM yenyrn'':

1) NpM HaAM4YMKM OCHOBAHWUI ANA OTKasa B Npueme 3aABJEHUA U JOKYMEHTOB, HEOBXOANUMBIX ANs
npeaoCcTaBAeHUA FOCYAAaPCTBEHHOM YCAYTU, YKA3aHHbIX B MyHKTe 19 HacToALWEero perfaMeHTa, OTKasblBaeT
B NpUeMe 3aABNEHUA U LOKYMEHTOB, HEOOXOAMMbIX AN1A NPeAOCTaBAEHWUA rOCYAAPCTBEHHON yCayru;

2) peructpupyeT 3asBaeHne B FypHane perncTpaumm 3assieHuin Ha OCyLWecTBAeHNe CoLManbHbIX
Bbinnat (ganee - ¥MypHan) (npunoxkeHme N 2 K HacToAwWweMy pernameHTy) B AeHb NoJayu 3anaBneHun
3asBUTENEM NIMYHO, IMBO B AeHb NOCTynaeHua 3aasneHus us ML, nmbo He nosgHee paboyero AHs,
cneaylowero 3a AHeM Mogadyn 3asBjAeHUA B ynpas/ieHWe COUManbHON MOJUTUKM, HaMpPaBieHHOro C
MCnonb3oBaHWem MHGOPMaLLMOHHO-TESIEKOMMYHUKALMOHHbIX TEXHONOMMIA;

3) B cayyae AMYHOro obpalieHus 3anABUTENA BblAAeT PACNUCKY-yBeOOMIEHME, B KOTOPOM
YKa3blBaeTCA KOMMYECTBO MPUHATLIX AOKYMEHTOB, PEermcTpauMoHHbIA HOMep 3anaBneHusa, Gamuama u
NOAMNMCb AO/IKHOCTHOIO ML YNPaBAEHUA COLMANbHOM NOAUTUKM, NPUHABLLErO 3aABNEHMeE, a B C/lyYae
NPUHATUA 3aABIEHNA B 3/1IEKTPOHHOM GopMe - HanpaBAseT 3aABUTENI0 INEKTPOHHOE cooblieHMe O ero
NPUHATAM He no3gHee paboyero AHA, cneaylowero 3a AHem nogayv 3asasiaeHus (Npu Haanuumm
TEXHUYECKOM BO3MOXKHOCTH).

B cnyyae oTKasa B npueme 3afB/lEHUA W AOKYMEHTOB, HEOoBXOAMMbIX A1A MpenocTaBAeHMs
rocyapcTBeHHOM ycayru, Bo3BpalwiaeT 3asasuTento Ambo B MOL, (B ciyyae nogaunm 3aaBAeHMA U
[OKYMEHTOB, HEOBX0AMMBIX A5 NPEeAOCTaB/eHNA rocyAapcTBeHHon ycayru, yepe3 MOLL) 3assneHne u
AOKYMEHTbI, HeobX0AMMble ANA NPeAoCTaB/AeHUA rocyAapCTBEHHON ycayru, He no3aHee paboyero aHs,
C/leaylolero 3a AHEM MOCTYM/IeHUA 3aABJAEHUA U OOKYMEHTOB, HeobX0AMMbIX O/1A NpeaocTasieHus
rocy4apCTBEHHOW YCAYyrM, a B C/Ay4ae NPUHATMA 3aAB/AEHUA B 3NEKTPOHHON ¢Gopme - HanpaBnser
3aABUTENIO INIEKTPOHHOE coobLueHMe 06 OTKase B NPUHATUM 3aABAEHNA.

MaKcumanbHbI CPOK BbINO/IHEHNA aAMUHUCTPATUBHOIO AEﬁCTBMH "OTKas B npueme 3aABs1eHNA n
AOKYMEHTOB, HEO6XO,CI,MMbIX ana npeaocrasieHunA FOCVAapCTBEHHOVI ycnyrum, nmbo perncrpaumna
3aAB/IEHNA U AOKYMEHTOB, HEO6XO,EI,MMbIX Ana npeaocrtaBaeHnA I'OCVAapCTBeHHOVI ycner":

1) B cnyyae MYHOrO 06paLLEeHUA 3a8BUTENA HE MOXKET NPEBLIWATb 5 MUHYT;

2) B cC/Ayyae nodavnm 3asnBAeHMA WM JOKYMEHTOB, HeobXxoAuMMmbIX A1 NpeaocTasieHus
rocyfapcTBeHHol ycnyru, yepes M®LL He no3gHee paboyero gHs NOCTYNAEHMWSA 3a8BI@HNA U OKYMEHTOB,
HeobXxoAMMbIX A1 NPeAoCTaBAeHUSA rOCyAapCTBEHHOM YC/YTU, B YNPaBieHUe COLMaNbHOMN NONUTUKM;

3) B c/AyyYae nojauM 3anABAEHWA WU AOKYMEHTOB, HeOobXOoguMbIX AN NpefoCcTaBieHus
rocyAapCTBEHHOW YCAYrM, HanpaBAeHHbIX B GOPMe 3/1EKTPOHHbIX AOKYMEHTOB, HE MOMKET MpeBbiwaTb
ogHoro paboyero AHA, CneAyloLLero 3a AHEM MoAayn 3aAB/EHUA U OOKYMEHTOB, HEOBXOAMMbIX ANA
npegocTaBAEHMA rOCYAapPCTBEHHOW YCAYrK, B yNpaBAeHNe COLMaNbHON NOAUTUKMN.

44, Hem obpalleHns 3a NpeaoCTaB/leHNEM roCyAapCTBEHHON YCAYrM CYMTAETCA AEeHb NoAaqu
3asB/IEHNA U SOKYMEHTOB, HEOBXOAUMbIX A1 NPefoCTaBeHNA rocyAapcTBEHHOM YCyrv, B yNpaBaeHue



COUMaNbHOM NOAUTUKK, B TOM Ymcie Yepes MPL, nmbo geHb UX HanpasaeHUsA B ynpasBieHMe CoLManbHOM
NONUTUKM B GOPME INEKTPOHHbIX AOKYMEHTOB.

45. Kputepuem npuema 3aaBNeHMA U [AOKYMEHTOB, HeobXxoAumbIX Aaa npeaocTaB/ieHus
rocyapCTBEHHOM YCAYrK, ABAAETCA OTCYTCTBME OCHOBAHUM A/ OTKasa B NpUMEme 3adABJIEHUS WU
[OKYMEHTOB, HEObX0AMMbIX A/1A NPeaoCTaBAeHMA FTOCYAaPCTBEHHOM YCAyri.

Kputeprem 0TKasa B npueme 3asaBEHMA U OOKYMEHTOB, HEOOXOAMMbIX A1A NpenocTaBieHuA
rocyapCTBEHHOM YCAYIn, ABNAETCA Ha/IMUME OCHOBaHMUI A/1A OTKa3a B NpMeMe 3aAB/IEHUA U LLOKYMEHTOB,
HeobXxoAMMbIX ANA NPefoCTaBAEHUA FOCYAAPCTBEHHOM YCAYIN.

46. PesynbTaToM agMWHUCTPATMBHOM Mpoueaypbl ABASETCA PEerucTpauma  3asBfieHna U
AOKYMEHTOB, HEOBXOOMMbIX ANA NPenoCcTaB/eHUs rocyAapCTBEHHOW ycayru, B ypHane anbo oTKas B
npueme 3asBAEHNA U AOKYMEHTOB, HEOBXOANMbIX A4 NPeaoCTaBNeHMUA rOCYAaPCTBEHHON YCAYru.

47. Cnocobom o¢uKcauum pesynbtata BbINOJHEHMA aAMUHUCTPATMBHOM MNpoueaypbl ABAseTcA
BHeceHne MHboOpMaLUMM O NMpueme 3asB/eHUA U AOKYMEHTOB, HeobxoaMMbIX AAs NpPeaocTaB/ieHus
rocygapcTBeHHOM ycnyru, B MypHan, Npyu OTCYTCTBUM OCHOBAHWI ANA OTKA3a B NpUMemMe 3asABJeHUs U
OOKYMEHTOB, HEOOX0AMMbIX AN1A NPefoCTaBAEHUA FOCY4aPCTBEHHOM ycayrn. B cnyyae oTkasa B npueme
3aAB/IEHMA U OOKYMEHTOB, HEOOXOAMMbIX ANA NPesoCTaBNEHUA FOCYAAPCTBEHHOM YCAYIK, - BHECEHUE
nHopmauum ob oTKase B NpuMeme 3aABAEHUS U OOKYMEHTOB, HEOOXOAMMbBIX ANA NPefoCcTaBieHUA
rocygapcTBeHHoM ycayru, B MypHan ycTHoro npuema no ¢opme, YTBEPXKAEHHOW yNpaB/iEHUEM
couManbHOM NOAUTUKMN.

PACCMOTPEHUE 3AABJIEHNA U AOKYMEHTOB,
HEOBXOAUMbIX AN1A NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU,
N NPUHATUE PELLEHNA O NPEAOCTABNIEHUU TNBO
OB OTKAS3E B NPEAOCTAB/IEHUM TOCYAAPCTBEHHOM YCNYTU

48. OcHoBaHMEM A/1F Hayana aAMUHUCTPATUBHOM Npoueaypbl ABAAIOTCA 3apPErMcTPUPOBaHHbIE B
yNpaB/ieHNN COLMANbHON MOMUTUKK 3anBlEHME U AOKYMEHTbl, Heobxogumble ANA NpenocTaBiAeHUn
rocyfapcTBEHHOM YCAyru.

49. B cocTaB agMUHUCTPATUBHOM NpoLeaypbl BXOAAT caeayowme agMUHUCTPATUBHbIE AENCTBUA:

1) paccmoTpeHue 3anABAeHMA U OOKYMEHTOB, HeobxoAuMbIX A4 NpenocTaBiaeHus
rocyAapCcTBeHHOMN yCayru;

2) NPUHATME peLIEeHNA O NpeaocTaBAeHMMU NMBO 06 OTKase B NPeAOCTaBNEeHUM rOCYAapCTBEHHOM
ycayru.

50. [lonKHOCTHOE NNUO YNPaBAEHWUA COLMAZbHON MOJIMTUKKM, OTBETCTBEHHOE 33 BbINOJIHEHME
agMUHUCTPATUBHOIO AeicTemA  "PaccmoTpeHue 3asBAeHUss M AOKYMEHTOB, HeobXxoauMmbix A
npefocTaBNeHUA TFOCYAApPCTBEHHOW ycayru", onpefenseTcas B COOTBETCTBUM C  JO/IKHOCTHbIM
perfaMeHTOM rocyAapCTBEHHbIX FPaXKAaHCKUX CAYHKALLMX.

51. Jo/MKHOCTHOE AMLO YNpaBAeHUs COLUMANbHOM MONUTUKM, OTBETCTBEHHOE 3a BbINOJIHEHME
afAMWHUCTPATMBHOTO AelcTBuA "PaccmoTpeHMe 3asB/eHUA W JOKYMEHTOB, Heobxogumbix Ans
npeaocTaBAeHUs rocyAapCcTBeHHOMN ycayrn':

1) npoBepseT COOTBETCTBME MNPEACTaBAEHHbIX 3aABNEHMA U AOKYMEHTOB, HEobXoAUMbIX ANA
npegocTaBNeHMsA  TOCYAapCTBEHHOW  ycayrv, TpeboBaHMAM  3aKoHoZaTenbCTBa O  nopagxe
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

2) TrOTOBMT MPOEKT peleHMs O npeaoctaBneHnn nambo 06 oOTKase B NpeaoCcTaBAEeHUU
rocyZapCTBEHHOW yCayru;



3) nepepaeT NOArOTOB/IEHHbIN TMPOEKT pelweHus O npeaocTaBieHuM aMbo 06 oOTKase B
npeaocTaBAEHMM rOCYAapPCTBEHHON YCAYTM ANA NPOBEPKM A0/IKHOCTHOMY NLLY YNPaBAEHUA COLMaNbHOM
NONUTUKM, OCYLLECTBAAIOLWEMY KOHTPO/IbHbIE GYHKLMM;

4) nepefaeT AOKYMEHTbI, MO KOTOPbIM OCYLLECTBAAICA KOHTPOJIb, HA PAaCCMOTPEHME HaYvya/IbHUKY
ynpaBaeHnA CoLManbHOM NOANTUKN UAM YNOJHOMOYEHHOMY UM IMLY ANA PACCMOTPEHMUA U BbIHECEHUA
peleHns o npegoctasneHnn nnbo 06 oTkase B NpesoCTaBAEHUN FOCY[APCTBEHHOM YCAYTN.

AaMUHUCTPaTUBHOE aelicTBue "PaccmoTpeHMe 3asBNeHMA UM AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBNeHUs ToCyAapCcTBEHHON ycayrn" BbINOMHAETCA B TeyeHMe Tpex paboumx pgHein nocne
pernctpaunu B ynpaBJieHWEe COLUMASIbHON MNONUTUKU 3aABIEHMA U AOKYMEHTOB, Heobxoaumbix AnA
npeaocTaB/eHUsA rocyAapCTBEHHOM yCayru.

52. JONXKHOCTHbIM JINLOM YNpPaBAEHUSA COLMANbHOWN MOJUTUKKN, OTBETCTBEHHbLIM 33 BbIMOJIHEHME
agMUHUCTPaTUBHOrO aenctema "lMpuHATHME pelweHns O npegocTaBaeHMn ambo o6 oOTKase B
npeaocTaB/feHUN rocyaapCcTBEHHOM ycnyrn', ABAAETCA HayaNbHUK ynpaBAeHMA COLUMANbHON MOANTUKMU
NN YNOJTHOMOYEHHOE UM NINLLO.

53. HayanbHWK ynpaB/ieHnsa counasbHON NOANTUKM UIN YITIOTHOMOYEHHOE UM NINLLO:

paccmaTpuBaeT MpeacTaBieHHble AO/IKHOCTHBIM /IMLOM YMPaB/ieHNA COUMaNbHOM MOAUTUKMK,
OTBETCTBEHHbIM 33 BbINO/NHEHME AAMMUHUCTPATUMBHOIO AeicTBua "PaccMoOTpeHWe 3anBAeHMA WU
AOKYMEHTOB, HEOBX0AMMbIX A4/1A NPEeA0CTaBNEeHUA rOCYAapPCTBEHHOM YCayrn'", LOKYMEHTbI;

NPUHMMAET peLleHWe O MNpPeaoCTaBNeHUN rOCyAapCTBEHHOW ycayrm nanbo o6 oTKase B
NpegoCcTaBNEHMM TOCYAAPCTBEHHOW YCAYrM, YTO CBMAETENbCTBYETCA €ro MOANUCbI0O B pPeleHun U
3aBepAeTCcA NeYaTblo YnpasaeHna coumaibHOM NOAUTUKM.

MaKcuManbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOTO AENCTBUA - OAMH Paboumnii AeHb.

54. KpuTepuem pacCMOTPEHUA 3afABJEHMA M AOKYMEHTOB, HEOBXOAMMBbIX A8 MpeaocTaBieHus
rocyapcTBeHHOMN YCAyrn, NPUHATUA pelleHra o npeaocTasieHun nMbo o6 oTKase B NpenocTaBieHUK
rocyapCcTBeHHON YCAYyrn ABAAIOTCA 3aperncTpupoBaHHble B YNPaBAEHUW COLMANbHON MOAUTUKM
3aABAeHNE N JOKYMEHTbI, HeobxoaAnmble ANa NpeaocTaBieHMUA rocyaapCcTBEHHOM YCayru.

55. Pe3ynbTaTomM aAMUHUCTPATMBHON NpoLeaypbl ABAAETCA NPUHATUE HAYa/bHUKOM YyNpaBaeHun
COLMaANbHOM NOMUTUKM MW YNOAHOMOYEHHBIM MM /IMLLOM PELLEHNA O NPeaocTaBieHnn Ambo ob oTKase
B NpeAoCTaB/AeHNN roCy4apCTBEHHOM YCAyTu.

PeweHne o npegoctasieHnn nnb6o o6 oOTKase B MPeAOCTaBAEHUM TOCYAAPCTBEHHOMN YCAyru
HanpaB/seTcA 3aABUTE/NI0 B TEYEHUE MATU AHEN CO AHA MPUHATUA 3TOro peweHuda. B caydae nogauu
3aABeHnn yepes MOL, konua pelweHuna o npenocTaBaeHMM An60 06 OTKase B MpeaocTaBieHUU
rocyAapcTBeHHoM ycayrm Hanpasasetca 8 MOLL B TeueHne NATM AHEW CO AHA MPUHATAA 3TOMO peLLeHuns,
HO He No3gHee cnegytollero paboyero AHA NOCAe UCTEYEHUA CPOKA OKA3aHMA rocyLapCTBEHHOW yCayru.

56. Cnocobom ¢uKcaumm pesynbTata BbINOJHEHUSA aLMUHUCTPATMBHON npoueaypbl ABAAeTCA
BHECEHME CBEAEHUI O MPUHATOM pelleHUn O NpPenocTaBAeHMM AMbo 06 OTKase B NpeaoCTaBleHUU
rocyfapcTBeHHOM ycayru B XypHan.

OPTAHU3ALIMA BbINJIATbI KOMMNEHCAL A
PACXO/A0B HA OMJIATY YCAYT MO NOIrPEBEHUIO

57. OcHoBaHWeM Ana Hadyana agMUHUCTPATMBHOM Mpoueaypbl ABAAETCA NPUHATME HaYa/bHUKOM
ynpaBAeHna coumanbHOW NOSUTUKU UAWU YNOSHOMOYEHHbIM MM IULOM PeLeHna O NpeaocTaBAeHUM
rocyZapCTBEHHOW yCyru.



58. [Oo/MKHOCTHOE AMLUO YyNpaBAeHMs COUMANbHOM MONUTUKM, OTBETCTBEHHOE 3a BbIMOJHEHWUE
aAMWHUCTPATMBHON npoueaypbl "OpraHn3auma BbiNAaThl KOMMNEHCAL MW PAacXoA0B Ha onaaTy ycayr no
norpebeHnto”, onpenensetcA B COOTBETCTBMM C [O/IKHOCTHbIM pPer1aMeHTOM roCyAapCTBEHHbIX
rParkAaHCKMX CAYMKALMX B YNPaBAEHNN COLMANbHON MOAUTUKMN.

59. [1o/KHOCTHOE NMLO YNpaB/ieHUA cOoUMasbHON MOJIMTUKM, OTBETCTBEHHOE 33 BbIMOJIHEHUE
aAMMHUCTPATUBHOM Npoueaypbl "OpraHM3aumsa BbiNAaTbl KOMMNEHCALMW PacxoA0B HA OMAATYy yCAyr no
norpebeHnio", Ha OCHOBaHMM pPeLLUEHMA O NPeSOCTaBAEHMUM FTOCYAAaPCTBEHHOM YCAYTU:

1) BHOCKT B 6a3y AaHHbIX NoanyyaTenei MHpopmaumio o cnocobe BbiNAaTbl KOMNEHCALUN PACcX040B
Ha onnaTy ycayr no norpebeHuto no Bbibopy 3aABUTENA Yepe3 KpeduTHble opraHn3auuun, B TOM Yncie c
ucnonb3oBaHnem EAMHONM couManbHOW KapTbl, OpraHM3auuM NOYTOBOM CBA3M WAW OpraHU3aLumy,
ocyllecTBAAOWME AeATeIbHOCTb MO A0CTaBKe CouManbHbIX nocobuin, a ¢ 1 aHeapa 2021 roaa - Yepes
KpeauTHble opraH13aumm ¢ Ucnonb3oBaHnem EAMHON coumanbHOM KapTbl UM OpraHM3aLUMmM NOYTOBOM
CBA3M Mo BbIBOPY 3aABUTENS;

2) HauncnAeT cymmy KOMMEeHCaAUMM pacxofoB Ha onnaTty ycayr no norpebeHuto B 6ase AaHHbIX
nosyyartenen.

60. MaKCcMManbHbIA CPOK BbIMOMHEHUA aAMUHUCTPATUBHOM Npoueaypbl HE AO0/KEH MPeBbIWaTh
oAHoro paboyero gHs.

61. Kputeprvem opraHnsaumm BbiNaaTbl KOMMNEHCAUMKM PAacXo40B Ha ONAaTy ycayr no norpebeHunio
ABNAETCA NPUHATME HAYaNbHUKOM YNPABAEHMA COLUMANbHON MOAUTUKM UAN YNIONHOMOYEHHBIM UM TULLOM
peleHna o NPeaoCcTaBAeHNN rocyAapCTBEHHON yCaYTL.

62. Pe3ynbTaTomM agMUHUCTPATUBHOM NpoLeaypbl ABAAETCA BHeceHWe B 6a3y AaHHbIX NosiyyaTenei
nHpopmauum, HeobxoAMMOM ANA BbINJAaTbl KOMMNEHCAUUM PAacXodoB Ha onJaTy ycayr no norpebeHuo
3aABUTE/IIO Yepe3 KPeanUTHble OpraHM3aLmm, B TOM YMC/E C UCNOb30BaHWEM EANHOM coumanbHOM KapTbl,
OpraHusaLMmM MOYTOBOM CBA3M WM OPraHU3aLUMK, OCYLLECTBAAIOWME [eATe/IbHOCTb MO A0CTaBKe
coumanbHbIX nocobuin, a ¢ 1 AaHBapa 2021 roga - yepes KpeaAnuTHbIE OPraHU3auum ¢ UCNO/Ib30BaHUEM
EanHOM coumanbHOM KapTbl MW OPraHU3aLLMKM NOYTOBOM CBA3M NO BbIOOPY 3aaBUTENA.

63. Cnocobom ¢uKcaumm pesynbTaTta BbINOJHEHUSA ALMUHUCTPATMBHON npoueaypbl ABAAETCA
BHeceHHaa B 6asy AaHHbIX nonydyatenen MHPopmauma, HeobxoaumMas AN BbINAaTbl KOMNEHCAUUK
pacxon0B Ha onnaTy ycayr no norpebeHunto 3aaBUTENI0 Yepes KpeauTHble OpraHn3aLmnm, B TOM Ynce ¢
nucnosnb3oBaHMem EAMHOW COUManNbHOWM KapTbl, OPraHW3auMu MNOYTOBOM CBA3M WM OpraHM3aumuy,
OCYyLLEeCTBAAOWME AeATENbHOCTb MO AOCTaBKe COUMasbHbIX Nocobuin, a ¢ 1 sHeapa 2021 roga - Yepes
KpeauTHble OpraHusaumm ¢ Mcnoab3oBaHMem EAWHOM coumanbHOM KapTbl AW OpraHM3aumMm NOYTOBOM
CBA3M MO BblbOPY 3anaBUTENS.

NOPAOK OCYLLECTB/IEHUA AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUIA)
B 3/IEKTPOHHOM ®OPME, B TOM YUC/E C UCMO/Ib3OBAHUEM
EAVHOrO NOPTANA

64. Ha EanHOm nopTane pasmewaerca cnegywowaa WHboOpmauus O nNpenocTaBaeHUU
rocyapcTBeHHON yCnyru:

1) wcyepnbiBalOWMA  NepeyeHb  [LOKYMEHTOB, HeOobXoguMMbIX  Oaa  MNpefocTaBNeHus
rocyfapCTBEHHOW ycayru, TpeboBaHMA K OPOPMIEHWMIO YKA3aHHbIX AOKYMEHTOB, a TaKXKe NnepeyeHb
[OKYMEHTOB, KOTOPbIE 3asiBUTE/Ib BNPaBe NpeacTaBuTb No COBCTBEHHOW MHULMATUBE;

2) Kpyr 3aasuTenen;

3) cpoK NpeAocTaBNeHNA rocy4apcTBEHHOMN YCayru;



4) pesynbTaTbl NPesoCTaB/EHUs TOCYAAPCTBEHHON YCaYrv, NOPAAOK NPeACTaBNAeHUs LOKYMEHT],
ABNAIOLWErocA pesynbTaToM NpeAoCcTaBieHNa rocy4apCTBEHHOMN yCayru;

5) ncyepnbiBatoWwmin nepeyeHb OCHOBAHWIN AN NMPUOCTAHOBIEHWA UM OTKasa B NpPeaoCcTaB/leHnn
rocyfapcTBEHHOM YCNyru;

6) o0 npaBe 3anABUTENA Ha AocyaebHoe (BHecyaebHoe) ob6xKanoBaHWe aAencTeuin (b6esaeicTeuns) u
pelleHnid, MPUHATbIX (OCYLLECTBAAEMbIX) B XOAe NPeAoCcTaB/IeHNA roCyAapCcTBEHHOMN YCAYTH;

7) dopmbl 3aABneHU (yBegOMAEHUN, COOBLLEHWUI), WCNOAb3yemble MNpU NPeaoCcTaBNeHUM
rocyAapCTBEHHOW yCayru.

NHdopmauma Ha EanHOM nopTane o NopsaAaKe U CpoKax NpeaocTaB/ieHUs rocy4apcTBeHHOM yCayrm
Ha OCHOBaHWM CBEAEHWUI, COAEpPMallMXCA B PErMoHajbHOM peecTpe, NPeaoCTaBAfETCA 3aAaBUTENIO
b6ecnnaTtHo.

Joctyn K uHPOpMauMM O CpoOKax W MopAAKe MNPeaoCTaBAeHUA TOCYAAPCTBEHHON yCayrm
ocywecTsnAaeTca 6e3 BbINOJHEHUA 3aABUTENEM Kakux-nmbo TpeboBaHui, B TOM u4ucie 6Ges
MCMNO/1Ib30BaHWUA NPOrpamMmmMHOro obecneyeHuns, yCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CpeacTBa 3aABUTENA
TpebyeT 3aKAUYEeHUA ANLEH3MOHHOTO WMAW MHOMO cornalleHus ¢ npasoobnagaTenem NPorpaMmHOro
obecneyeHnn, NnpeaycMaTpUBatoLLEro B3MMmaHue nnaTbl, PerncTpaLmio amn asTopu3aLmio 3asBuTena Unm
npeaocTaBneHne MM NepcoHanbHbIX AaHHbIX.

65. 3anucb Ha npunem B ynpasieHue cou,maanoﬁ NONNTUKMN AONA noAdayn 3aAaBNeEHUA C
ucnonb3osaHnem EgnHoro noptana, od)mu,maanoro canTa ynpasaeHunAa cou,maanoﬁ NONNTUKN B CETU
MHTepHET He OCyLlecTBnAEeTCA.

66. ®dopmupoBaHWE 3aNBIEHUS OCYLLECTBAAETCA 3aABUTE/IEM MOCPEACTBOM  3amno/IHEHMSA
3/1eKTPOHHOM $popMbl 3aaBNeHMA Ha EanHOM nopTane (Npu HaAMUYNK TEXHNUYECKO BO3MOXHOCTH).

Mpu NCNO/Ib30BaHUMN NPOCTOMN 3NEKTPOHHOW NOANUCK 3aiBIEHME N JIOKYMEHTbI, HeobXxoaMmble Ans
npefocTaBAeHNA TOCYAaPCTBEHHOMN YyCayrM, NPeacTaBAAloTcA Ha BymaXXHOM HocuTesne B ynpasieHue
COLUMANbHOM NOMIUTUKM B TEUEHME NATU AHEN CO AHA NOoAa4M 3aaBAEeHUA.

Ha EauHOM nopTane pasmeLaroTca 06pasubl 3aN0AHEHNA 3NEKTPOHHON GOPMbI 3a8BNEHUA.

dopmaTHo-NorMyeckas npoeepka chopMUPOBAHHOIO 3asB/IEHUSA OCYLLECTBIAETCA aBTOMATUYECKM
nocne 3ano/HEHWNA 3aABUTENIEM KaXKAOr0 M3 MoMe 3NeKTPOHHON Gopmbl 3aaBneHus. Mpu BbiABAEHUM
HEKOPPEKTHO 3aMO/IHEHHOTO MOAA 3/IEKTPOHHOW GOPMbl 3asB/EHUS 3asABUTE/b YBEAOMAETCA O
XapaKTepe BbIABJAEHHON OWWOKM M MOPAAKE ee YCTPaHeHWs MoCPeacTBOM UHPOPMALMOHHOTO
CO06LLEHNA HENOCPEACTBEHHO B 31EKTPOHHON Ppopme 3asBAEHMS.

Mpu popmmnpoBaHUM 3asaBEHUA 3aABUTENO 0becneunsaeTca:

BO3MOHOCTb KOMUPOBAHUS U COXPaHEHMUS 3aAB/EHMA WM [OKYMEHTOB, HeobxoAumbIX AN
npegocTaBAEHMA rOCYAaPCTBEHHOW yCayru;

BO3MOXXHOCTb Ne4yaTh Ha 6yMa)-KHOM HOCuTene Konmn 3ﬂeKTpOHHOI\;1 CI)OprI 3aABNEHNA;

COXpaHeHne paHee BBeAEHHbIX B 3/IEKTPOHHYIO GOpPMY 3aABAEHUA 3HaYEHMI B 1060 MOMEHT No
JKEeNaHuIo 3aABUTENS, B TOM YnUCNe MPU BO3HUMKHOBEHMM OWMOOK BBOAA M BO3BpaTe A/1A MOBTOPHOIO
BBOZA 3HAYEHWI B 3NEKTPOHHYIO GOPMY 3asaBNEHUS;

3anoJiHeHVe Nonel 371eKTPOHHOW GOpPMbI 3aABNEHUA 40 Hayasa BBOAA CBEAEHWI 3asiBUTENEM C
MCNo/sIb30BaHMEM CBeAEHWN, pasmelleHHbIX B deaepanbHOM rocyAapcTBEHHON WMHPOPMALMOHHOM
cucteme "EgMHan cucTtema MAEHTMOUKALMM U ayTeHTUGUKALMKM B MHPPACTPYKTYype, obecneunBatoLLei



MHOOPMALMOHHO-TEXHONOTMYECKOE B3aMMOAENCTBUE MHPOPMALIMOHHBIX CUCTEM, UCMOAb3yeMbIX AN
npeaocTaBNeHUs roCcyAapCTBEHHbIX U MyHULIMNANbHBIX YCAYT B 3/1eKTpOoHHOM dopme" (aanee - eamHasn
cuctema MaeHTUGUKaLMM U ayTeHTUPUKaUUKM), U cBeAleHNi, onybaMKoBaHHbIX Ha EamHom noptane,
oduumanbHoM cante MUHUCTEPCTBA COLMANIbHOM NOAUTUKN CBepA/IoBCKOM 0bnactu B ceTn MHTepHeT, B
4yacTu, Kacalolencs cBeaeHni, OTCYTCTBYIOLMX B € AUHOMN cucTeme naeHTUOUKaumMm n ayTeHTMdumKaumnm;

BO3MOXHOCTb BEPHYTbCA Ha 11060 U3 3TANOB 3aMO/IHEHMA 31EKTPOHHON GopMbl 3aAaBNeHMA be3
noTtepu paHee BBeAEHHON MHPOpPMaLMK;

BO3MOXXHOCTb AO0CTyMna 3aABUTENIA Ha EamMHoOm nopTane K paHee noAdaHHbIM UM 3aABJIEHUAM B
Te4yeHne He meHee O4HOro roaa, a Takxe 4aCtu4Ho C(I)OpMVIpOBaHHbIX 3aABJ/IEHUI - B TEYEHME HE MeHee
Tpex mecaues.

CodopmmpoBaHHOE M NOANMCAHHOE 3asiBIEHME U AOKYMEHTbI, HE0b6X0AMMble ANA NPeaoCTaBAeHUs
rocyfapCcTBEHHOW YCNYrv, HanpaBAAKOTCA B YNpaBAeHUE COLMAAbHOM MOAUTUKU NO MECTY KUTENbCTBa
peabunntTMpoBaHHOro Mua, nocpeacTsom EguHoro noprtana (Npu HaAMYMM TEXHUYECKOM BO3MOXKHOCTH).

67. JONKHOCTHOE NUNLO YNPaB/EHUA COUMANbHON MOJMTUKM, OTBETCTBEHHOE 33 BbINOJHEHUE
aaMMHUCTPATUBHOM Npoueaypbl "Mpuem 1 perncTpaumna 3aaBieHUa U JOKYMEHTOB, HEObX0ANMBbIX A
NnpeaocTaBNeHUA FOCyAapCTBEHHOM ycnyru, nnMbo OTKasz B MNpuveme 3asBAEHMA U LOKYMEHTOB,
HeobxoaMMbIX 4N1A NPeaoCTaBAeHMA FoCyAapCTBEHHOM ycayrn', npoBepserT:

Ha/IMuMe 3N1EeKTPOHHOM NOAMMUCU B 3aABNEHUN U LOKYMEHTAX, HEOHX0AMMBIX A1 NPEeAOCTaBNeHUA
rocyAapCTBeHHOW ycayru;

AEeNCTBUTENbHOCTb YCUAEHHON KBaNMOUUMPOBAHHOW 3N1E€KTPOHHOM NoAMNWCK, eCAN 3aaBAeHMe U
[OKYMEHTbI, Heobxoaumble A/A NPefoCTaBNeHUsA TOCYAAPCTBEHHOW YC/yry, MOAMMCaHbl YCUIEHHOW
KBanMdULUMPOBAHHOM 3NEKTPOHHON NOANUCHIO;

Ha/Zinune AOKYMEHTOB, YKa3aHHbIX B MyHKTe 15 HacToALLEero pernameHTa.

[oKymeHTbl, Heobxoanmble AN NPeAOCTaBNEeHUA rocyAapCTBEHHOW YCAyru, NpeacTaBieHHble B
bopme 3NEKTPOHHbLIX AOKYMEHTOB WM NOAMNWCAHHbIE YCUNEHHOM KBaNMPUUMPOBAHHOW 3N1EKTPOHHOM
NOAMMCLIO, NPU3HAIOTCA 3NEKTPOHHBIMW AOKYMEHTAMM, PAaBHO3HAYHbIMW AOKYMEHTAM Ha BymaykHOM
HOCUTEeNe, U UCKNHOYAIOT HeoBX0AMMOCTb UX NpeacTaBaeHMsa B BymaxkHOM BUAE.

68. Mpy HaNMYMKM OCHOBAHMIA ANA OTKa3a B Npueme 3aaBAEHUA U LOKYMEHTOB, HEOBXOANMbIX ANA
npegocTaBAEHMA FOCYAAPCTBEHHOM YCAYTU, AOMKHOCTHOE JNLO YNPaBAEHUA COUManbHOW MNONUTUKMK,
OTBETCTBEHHOE 3a BbINO/HEHWE agMUHUCTPATMBHOM Npoueayps! "Mpuem n perucTpaumsa 3assieHna u
[OKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaB/eHUs FOCYyAapCTBEHHONW ycayrun, b0 OTKas B npueme
3aB/IEHNA U SOKYMEHTOB, HEOOXOAMMbIX ANS NPEeLOCTABNEHUA rOCYyAaPCTBEHHOM ycayru”, B CPOK He
nosgHee paboyero AHA, caefylolero 3a AHeM NoAayu 3asB/eHUs U AOKYMEHTOB, HEOOXOAUMBIX ANS
NpenoCcTaBNeHUs TOCYAAPCTBEHHOW YCAYrM, B YMNpaB/JeHWEe COUMANbHOW MOJMUTUKK, HanpasaseT
3N1EeKTPOHHOE coobuieHne 06 0TKase B NPUHATUM 3aiBIEHUA (MPU HAZIMYUM TEXHUYECKOM BO3MOMKHOCTH).

Mpn OTCYTCTBUM OCHOBaHWIA ANA OTKasa B NMpuUeme 3asB/IeHNUA U AOKYMEHTOB, HEOBXOAMMbIX AN
npeaocTaBAeHMA TOCYAAPCTBEHHOW YCAYrM, 3anaBUTENO COOb6LLAEeTCA MNPUCBOEHHbIA 3afBAEHUIO B
3N1EeKTPOHHON GOopMeE YHUKANbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOLLEM pasaene EaguHoro nopTana
3assuTento byaetr npeactaBneHa MHOOPMAUMA O XO4Ee PACCMOTPEHMA YKa3aHHOro 3asasnaeHusa (npwu
HaZIMUYNM TEXHUYECKOW BO3MOMKHOCTH).

Mocne NPUHATUA 3aABAEHMA AO/IKHOCTHBIM /IMLOM YNpPaBAeHUA COUMaNbHOM MOAUTUKM CTaTyC
3aAB/IeHNA B INYHOM KabuHeTe Ha EAMHOM nopTane o6HOBASETCA Ha cTaTyc "npuHATO" (NpW Haanuum
TEXHWYECKOI BO3MOKHOCTH).

69. Peructpauma 3asB/eHUS OCYLLECTBASETCA B MOPSAAKE, MPeayCMOTPEHHOM MyHKTom 43



HaCTOALWLEero pernameHTa.

70. Onnata rocyaapCTBEHHOW MOWAMHbI 33 NPeAoCTaBfieHWe roCyAapCTBEHHOW ycayrm C
ncnosnb3oBaHnem EAMHOro noprana He NpeAycMOTPEHa B CBA3M C TEM, YTO FOCYAapCTBEHHAA NOLW/IMHA 33
npeaocTaBAeHMe rocyAapCTBEHHON YCAYrM He B3UMaeTCA.

71. 3aABuTeNlb MMEET BO3MOXKHOCTb MNOAYy4YeHMA WHPOpMALMM O XOLe NpenoCcTaBAeHUs
rocyapCTBEHHOM yCAyrn (NPU HAaIMYUKN TEXHUYECKOI BO3SMOXKHOCTH).

MHPopmauma o xofe nNpesoCTaB/eHUA roCyAapCTBEHHOM YCAYrM HanpasAseTcs 3anBUTENtO
yNpaB/ieHNEeM COLMANbHOW MNONUTUKM B CPOK, He MpeBbllalowmnini ogHoro pabouyero AHA nocne
3aBepLlEeHNs BbINOJIHEHMSA COOTBETCTBYIOWErO AEWCTBUA, Ha agpec 3/7eKTPOHHOW MoYTbl UAM C
ncnonb3oBaHWem cpeacts EgMHoro noprana no Bbibopy 3ansuTens.

Mpu NpeaocTaBaAeHNN rocyaapCTBEHHOW YCAYr B 31EKTPOHHOW dpopme 3asBUTEN0 HamnpasaseTcs
3/1eKTPOHHOE CoobLLEHME O MPUHATUM 3aaBAEHUA 60 06 OTKa3e B NPUHATUU 3aABAEHUA.

72. Bsaumogenctame yrnpaBieHUsA COLUMANbHOM NOSUTUKM C UHbIMM OpraHamMu BAacTU, opraHamu
MECTHOrO CaMoynpaB/eHUA U OpraHu3auuaMMK, Npu NPeaocTaBAEHUM TFOCYAAPCTBEHHOW YCayru, He
ocyllecTsasercs.

73. PaccmoTpeHue 3anBAEHMA W OOKYMEHTOB, HeobXxoAuMmbIX Ana  npeaocTaB/ieHus
rocyAapCTBEHHOW YCAYrM U NPUHATUE PELEeHNA O NpeaocTaBieHnn IMbo 06 oTKase B NpeaocTaBAeHUM
rocyAapCTBEHHOM YCyrn OCyLLECTBAAETCA B MOPAAKE, NPeAyCMOTPEHHOM MyHKTamM 48 - 56 HacTosALLero
pernameHTa.

74. PeweHune o npepoctaBneHum nMbo ob oTKase B NpeaoCTaBNeHUM FOCYAaPCTBEHHOW ycayru
pasmellaeTca B JIMUHOM KabuHeTe 3asaBuTens Ha EauHOM nopTane (Npy HajMuMM TeXHUYECKOoW
BO3MOXHOCTH).

75. 3anButenam obecneymBaeTcs BO3MOMKHOCTb OLLEHWUTb AOCTYMHOCTb M Ka4eCTBO NpeAoCcTaBieHuUn
rocyAapcTBeHHOM ycayrn Ha EaMHom nopTtane (Mpu HaMYMM TEXHUYECKOM BO3MOMKHOCTH).

NOPAAOK BbINONHEHWUA AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUM)
ML, B TOM YUCNE ALLMUHUCTPATUBHbIX MPOLIEAYP (AEACTBUNA),
BbINONHAEMbBIX ML, NPU MPEAOCTAB/IEHUMU FOCYAAPCTBEHHOM YC/IYTU
B NO/IHOM OBbEME W MPU NPEAOCTABNEHUU FOCYAAPCTBEHHOW YCNYTU
NOCPEACTBOM KOMMAEKCHOIO 3ANPOCA

76. UHbopmaumsa o npenocTaBfieHU rocyAapCTBEHHON YCAYyrM pasmellaeTcs B COOTBETCTBUMU C
MYHKTOM 5 HacToALLero pernameHTa Ha opuumanbHom cainte MOL, B ceTn MHTepHeT U NpeaocTaBaseTcs
3aABUTeNto becnaaTHo.

NHbopmmpoBaHMe 3aaBUTeNel O NopaaKe U Xxoae NpefoCTaBNeHUA roOCyAapCTBEHHOW yCayru B
M®LL morKeT OCyLLEeCTBAATLCA:

npy JNYHOM, MUCbMEHHOM 06paLLeHUN 33aABUTENA UAWM NPWU NOCTyNaeHun obpalwieHuii 8 MOL, ¢
MCNo/b30BaHNEM pecypcoB TeniepOHHOM ceTn 06LLero Noab30BaHNA AN CETU UHTepHET;

C ucnonb3oBaHMem  WMHOOMATOB  WMAM  MHbIX  NPOrPamMMHO-annapaTHbIX  KOMM/IEKCOB,
obecneumBaoWUX 4OCTYyN K MHPOPMaLMM O rocyAapCTBEHHOM ycayre, npegoctasnsemoi 8 ML,

C UCMNO/Ib30BaHMEM MHbIX CNOCO60B MHPOPMUPOBAHNA, AOCTYNHbIX B ML,

77. OcHOBaHMEM 417 Hayana agAMUHUCTPATUBHOM npoueaypbl "Mpuem 3asBAeHUA U SOKYMEHTOB,
HeobXoaAMMbIX AN NPeAoCTaB/eHUs FOCYAapPCTBEHHOM YCAYrM, W HamnpaB/ieHWe 3asB/eHUs U



OOKYMEHTOB, HEOOXOAMMbIX 411 NPeAoCTaBAeHMA roCyAapCTBEHHOM YCayru, B ynpasaeHe coLmaibHOM
NOSIMTUKM NMBO OTKa3 B MNpueme 3asABAEHUA U [AOKYMEHTOB, HeobXxogumbiX ANA MNpesocTaBAeHUn
rocyaapcTBeHHOM ycayrn'" agnsetca obpalleHune 3assutens 8 MOLL.

78. PaboTHMK MOLL:

1) nposepseT AOKYMEHTbl, YAOCTOBEPAIOWME AUYHOCTb 3anBUTENA, CBUAETENbCTBYET CBOEW
NOAMMUCLIO MPABUIbHOCTL BHECEHWA B 3asB/IeHWE MACMOPTHbIX AaHHbIX 3aABUTENsA. B cnydae nogaum
3aAB/IeHNA Yepes NPeACTaBUTENs 3anBUTENA B 3aABJE€HUMM YyKasbiBaloTcA Gamuausa, MMsA, OTYECTBO,
MOYTOBLIN agpec MecTa KUTebCTBa (MecTa NpebbiBaHMA, GaKTUYECKOro NPOXKMBaAHUA) NpeacTaBUTeNs,
HauMeHOBaHWE U PEKBU3UTbI AOKYMEHTa, YAOCTOBEPAIOWEro JIMYHOCTb NPEeACTaBUTENS, PEKBU3UTDI
AOKYMEHTa, NOATBEPKAAIOLLEro NOHOMOUMA NPeACTaBUTENA. YKa3aHHble CBeAeHUA NOATBEPKAATCA
NOANMCLIO NPEeACTaBUTENS 3aABUTEIA C NPOCTaBeHNEM AaTbl NpeacTaBAeHUs 3aaBaeHus. B cayyae ecam
3asAB/IeHNe MOZAHO /NIULOM, HE MMEIWMM Ha 3TO MOJIHOMOYMM, OTKasbiBaeT B Mpueme 3asB/eHUs U
AOKYMEHTOB, HEOBXOAMMbIX AN NPefoCTaB/eHUs roCyAapcTBEHHOM YCAYrW, M BO3BPALLAET 3aABUTE/NIO
3asB/IeHNE N JOKYMEHTbI;

2) npoBepseT KOMMAEKTHOCTb [OKYMEHTOB, MNPaBMAbHOCTL OQOPM/IEHUA U COoAep’KaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHWNN, COAEPNKALUMXCA B AOKYMEHTAX, HE0BX0ANMbIX
ANA NpeaoCcTaBNeHUA rocyAapCTBEHHON YCayru;

3) NpUHMMaEeT 3aBepeHHble B YCTaHOB/AIEHHOM MOPAAKE KOMUU AOKYMEHTOB, HEOBXOAMMbIX ANA
npeaocTaBNeHUsA rocyaapcTBEHHOM YCyry, 3aBepPAET KOMUU AOKYMEHTOB, MPUIOKEHHbIX K 3aABNEHMUIO,
cBepsAn UX ¢ NOANMHHUKAMMU;

4) npy OTCYTCTBUM OCHOBaHWUI AN OTKa3a B NpMeEME 3anB/IEHMA U OKYMEHTOB, HEOBX0ANMbIX A5
npeaocTaBNeHUsa rocyaapCcTBeHHOM ycnyru, GopmupyeT 3anpoc O NpeaoCTaB/leHUMN FrocyAapCTBEHHOM
YC/Yr € MOMOLLbIO aBTOMATM3MPOBAHHON MHPOPMALIMOHHOM CUCTEMbI AEATEIbHOCTU rOCYAaPCTBEHHOTO
6lo4)KeTHOro yupexaeHuna CeepasioBckol obnactu "MHOrodpyHKUMOHaNbHbIA LeHTP" (aanee - AUC
MoLL). 3anpoc o0 NpeaocTaBAEHUM FOCYAAPCTBEHHOW YC/yrM pacneyaTbiBaeTca B ABYX 3K3eMniAapax, B
KOTOpbIX paboTHMK MOLL npoctaBnseT cBOK MNOAMMCb, O3HAYalOLWLYO MNOATBEP)KAEHUE NPUHATUA
3aABAEHUA WM OOKYMEHTOB, HeobXoAMMbIX ANA NpeaoCcTaBAeHUA ToCygapCTBeHHOW ycayrn. OauH
SK3eMMAAp 3anpoca O MNPeAoCTaBAEHUN TOCYAaPCTBEHHOW YCAYrM BblgaeTcA 3aAaBUTeNlo, ApYroi
noAanexXnT xpaHeHuto 8 MOLL;

5) B cyyYae ecau K 3anBAEHUIO He MPUIOXKEHbI SOKYMEHTbI, He0bXoAMMble AnA NpeaoCcTaBAeHuUs
rocyAapCTBEHHOM YCNYyrn, OTKa3biBaeT B NpMeme 3asB/IeHNA M BO3BPALLAET 3aAB/IeHNE 3aABUTENIO.

79. MaKcMMasbHbIM CPOK BbINOJHEHUA aAMMHUCTPATMBHOM Npoueaypbl cocTaBnsaeT 10 MUHYT.

80. Pe3ynbTaTomM aAMWHWUCTPATUBHOW Mpoueaypbl ABAAETCA NPUEM 3afBAEeHUA U OOKYMEHTOB,
HeobxoauMbIX ANA NPEeAOCTaBNEHUA TOCYAAPCTBEHHOW YCAYrM, W HanpaeAeHue WX B ynpaBaeHue
COLMANbHOM MNOAUTUKM NMBO OTKaz B nNpuveme 3aABNEHMA M OOKYMEHTOB, Heobxoaumbix Ans
npesoCcTaBAeHUA roCyAapCTBEHHOM YCayTu.

81. M®L, obecneumBaeT HanpasAeHWE 3aABAEHMA W [OOKYMEHTOB, HeobXoAMMbIX AAA
NpesoCTaBAEHNA TOCYAAPCTBEHHON YCAYry, B yNnpaBieHWe COLMaNbHON MONUTUKN B NOPALKE U CPOKM,
YCTaHOBJIEHHbIE COTflalleHUEM O B3aMMOLEWNCTBMM, 3aKAOYEHHbIM mexay MOL, n ynpasneHuem
COLUMANbHOM NOSIUTUKM.

82. Cnocobom o¢uKcaumm pesynbTaTa BbINOJHEHWUA AAMUHUCTPATUBHOM Npoueaypbl B 4acTu
npMema 3anB/EHUA U OOKYMEHTOB, HEOoBXOAMMbIX O/1A NpPenoCTaBAeHUA ToCyAapCTBEHHOW YCAyru,
AsnAeTca GopMMPOBaHME 3aNpoca O NPeAOCTaBIeHNN rocyAapCTBEHHON yCayrn ¢ nomoubio AC ML,

OTKas B NpMeMe 3asaBNEHNA N LOKYMEHTOB, HEOOXOAMMbIX 417 NPEAO0CTaBNEeHUs rOCy4apPCTBEHHOM
ycayrun, dukcunpyetcsa B nporpamme AUC MOPL, Kak KOHCyAbTaLMA 3aABUTENS.



83. AgMuHuUCTpaTMBHas npoueaypa "dopmupoBaHME W HaMpaB/ieHWE MEXBEOOMCTBEHHOro
3anpoca B OpraHbl, NPeaoCTaBAAIOlWME FOCYAAPCTBEHHbIE YCAYMM, B UHblE FOCYAAapPCTBEHHbIE OpraHbl
(opraHusaummu), yyacteylowMe B MPeAOCTaBAEHUM FOCYAapcTBeHHbIX ycayr" paboTHMKamu MOL, He
ocylLecTBAseTCS.

84. OcHoBaHWEeM ANA Havana afAMUHUCTPATUMBHOM nmpoueaypbl "Bblgaya 3adaBUMTENO pelleHns o
npepoctasneHnn nMbo OTKase B NPefoCTAaBAEHUM FOCYAAPCTBEHHOM YCAyrM, B TOM 4ucie Bblgada
OOKYMeHTa Ha OymaxXHOM HocuTene, MNOATBEPMKAAOLWETO COAEP!KAHME 3NEKTPOHHOFO AOKYMEHTa,
HanpasneHHoro B M®L, no pesynbtaTam NpPefoCTaBAEHMA TOCYAAPCTBEHHOW YCAYrM ynpaBaeHUEM
COUMANbHOM MNOAUTUKK" ABAAETCA MOCTYNAEHWEe peleHuMA O NpenocTaBiAeHMM Anbo OTKase B
npesoCTaBAEHUN TOCYAAPCTBEHHOM YCAYTM NPeAoCTaBNeHUA FOCyAapPCTBEHHOM YCAYIM U3 yNpaBaeHua
COUMANbHOM NOAUTUKM N 0bpaLeHne 3aasutens B8 MOLL.

85. PaboTHMK ML, OTBETCTBEHHbIN 3a BbINOJIHEHWE aAMUHUCTPATUBHOM npoueaypbl "Bblgaya
3aABUTEJIIO peLLeHMA 0 NPeaocTaBaeHMM IM60 OTKase B NpeaoCcTaBeHUN rocy4apCTBEHHOM YCAYTU, B TOM
yncne BblAaya AOKYMEHTa Ha Byma)KHOM HocuTene, NOATBEPKAAOLLErO COAEPKAHUE INEKTPOHHOrO
OOKYyMeHTa, HanpasneHHoro B M®L, no pesysnbratam npeaocTaB/eHUA TOCYyAaPCTBEHHOM YCayru
ynpas/ieHNEM COLMAIbHON MOANTUKK":

BblJaeT 3aABMTENIO pelleHne O npeaocTasieHun anbo o6 OTKase B NpenocTaB/ieHuu
rocyfapCTBeHHON YC/IYyrM Ha OCHOBaHMM MPEACTaB/EHHOro 3asBUTE/NeM 3K3eMnaspa 3anpoca o
npeaocTaBAeHUN rocyAapCTBEHHOM YCayru;

OTMevaeT B 3K3eMM/Ape 3anpoca O NpeaocTaBleHUM roCyAapCTBEHHON YCNYIU, XpaHALLEMCA B
M®LU, peKkBM3uTbl BblAABAaEMOro 3afABUTENIO peLIeHUs O npedocrtasneHnn amnbo o6 oOTKase B
NpeaoCcTaBAEHMM TOCYAAPCTBEHHON YCAYrK, MOAy4aeT MNOAMNWUCL 3aABUTENA B ero MOJIyYEHUU B
3K3emnnsape 3anpoca M®LI,

86. MaKcMMasbHbI CPOK BbINOJHEHUA aAMUHUCTPATMBHOM Npoueaypbl cocTaBndaeT 10 MUHYT.

87. Cnocobom ¢uKcaumm pesynbTata BbIMNOJHEHUA AAMUHUCTPATUBHOM MNpoueaypbl ABAsSETCA
oTmeTKa B nporpamme ANC M®L, o gate BblgauM pelleHns O npenoctassieHun nbo ob oTKase B
npeaocTaBAeHUM rocyAapCTBEHHON YCAYTN.

88. NpepocTaBieHne rocyfapcTBEHHOM YCAYrM BO3MOMXKHO NOCPEACTBOM KOMMIEKCHOrO 3anpoca u
BK/tOYaET B cebs cneayowme agMMHUCTPaTUBHbIE NpoLeaypbl (4eicTemA):

1) nHdopmmpoBaHMe 3aaBUTENEN O NopALKE NPEAOCTaBAEHUA rocyaapcTBeHHon yeayrn B MoLL
nocpeacTBOM KOMMJIEKCHOrO 3aMpoca, O XO4e BbINOJHEHUA KOMMIEKCHOTO 3anpoca, No MHbIM BONPOCam,
CBA3aHHbIM C NPeA0CTaB/EHNEM rOCyAapPCTBEHHON YCAYry;

2) opmmpoBaHMe KOMMNIEKCHOro 3anpoca U odopmaeHue 3aasieHnin paboTHukom MOLL npu
04HOKpPaTHOM 0BpaLLeHUN 3aaBUTENA ANA NONYYEHUA ABYX U Bonee rocysapCTBEHHbIX YCAYT;

3) npuem KOMM/IEKCHOrO 3anpoca C 3aAB/JEHMEM W [AOKYMEHTAMW, HeobxoAumbiMK O/A
npesocTaBAeHMs FOCYAapPCTBEHHOM YCyrn, U HaMpaB/ieHWe KOMMJIEKCHOrO 3anpoca C 3asaBAEHUAMU U
AOKYMEHTaMM, HeobXxoAMMbIMKM ANA NPeaoCTaBAeHMA TOCYAAPCTBEHHOW YyCAyrM, B ynpasieHue
couManbHOM NOAUTUKM NM6O OTKas B NpPUEMe 3asAB/eHUA M [OOKYMEHTOB, HeobxoaumbIX AnA
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

4) Bblgaya 3anABMTENIO pelleHWA O npeaocTaBieHUMM Anbo o6 oTKase B NpeaoCTaBAEHUM
rocyAapCTBeHHOM yCayru.

NoPAAOK UCMPABJIEHNA AONMYLWLEHHbIX ONEYATOK U OLLUBOK
B BblJAHHbIX B PE3Y/IbTATE NMPEAOCTABNEHUA
rOCYAAPCTBEHHOM YCNYIN OKYMEHTAX



89. McnpaBneHue A0ONyLEHHbIX OMeYaToK 1 (Mam) ownbOoK B pelleHmmn o npegoctasaeHmm nmbo ob
OTKase B MpeAoCTaB/leHUM rOCYyAapPCTBEHHOM YCAYrM OCYLLECTBAAETCA Mo O0bpalleHUIo 3asBUTens,
COCTaB/IEHHOMY B MUCbMEHHOM BUAE.

ObpaleHne paccmaTpmMBaeTcA AO/IKHOCTHbIM JIMLOM  YNPaBAEHUSA COLMANbHOW MOAUTUKM,
OTBETCTBEHHbIM 33 BbINOJIHEHME ALMMHUCTPATUBHOIO JAeicTBMA "PaccMOTpeHWe 3asBAeHMA WU
[OKYMEHTOB, HE0BX0AMMbIX ANA NpeaoCcTaB/ieHNA rocyAapCcTBEHHOM ycayrn'", B TeyeHne Tpex paboumx
OHen c Aatbl perncrpaummn obpalieHums.

B cnyyae BbifiBNeHWA AOMYLLEHHbIX OMEYaToOK M (MAn) oWMBOK yKasaHHOE AO/IKHOCTHOE N0
yNpaB/ieHNsa CoUManbHOM NMONUTUKM OCYLLECTBAAET 3aMEHY peLLeHus o NpeaocTaBieHnn ambo ob oTkase
B NPeAoCTaB/eHUN roCyA4apCTBEHHOM YCAYTu.

B cnyyae oTcyTCTBMA ONEYaTok M (Maun) owmMbOoK B pelweHnn o npegoctaBaeHnn nmbo ob oTkase B
npeaocTaBAEeHUN TOCYAaPCTBEHHOM YCAYrU 3asBUTENIb MUCbMEHHO yBegomaseTca 06 OTCYyTCTBMM TaKUX
oneyvyaTokK 1 (Mnn) oWnBOoK.

90. PeweHre o npenocraBieHnn AMb6o 06 oTKase B NpeaoCcTaBAEHUMU TOCYAaPCTBEHHOM YCayrH,
BblAaBaemoe B pe3sy/ibTaTe NpeaoCcTaB/NeHNs rocy4apCTBEHHOM YCYIU, B KOTOPOE BHECEHbI UCNPaB/ieHUs,
HanpasfseTca 3aABMTeN0 CNOCOH0M, MO3BONSAIOWMM NOATBEPAUTL GaKT ero nosiydyeHus 3aaBUTeNEM.

B cnyyae HanpasneHua obpaleHus B GOpMe 3NEKTPOHHOIO AOKYMeHTa nocpeactBom EguHoro
nopTasa WCNpaBAEHHOE peleHne O npeaocTaBNeHnM AnMbo o6 oOTKase B NpesoCTaBAEHUU
rocyAapCTBEHHOW YCAYrM pasmellaetca B /JIMYHOM KabuHeTe 3asBuTens Ha EauHom nopTtane (npu
HaIMYNN TEXHUYECKOW BO3MOMKHOCTH).

Pasgen 4. ®OPMbl KOHTPONA 3A NPEAOCTAB/IEHUEM
rOCYAAPCTBEHHOM YCNYTU

NOPAAOK OCYLIECTB/IEHUA TEKYLWETO KOHTPO/A 3A COBNNIOAEHUEM
N UCNONHEHMEM OTBETCTBEHHbIMU AOMTHKHOCTHbIMU TIMLAMMU
NONOMXEHUM PEFMAMEHTA U UHbIX HOPMATUBHbIX MPABOBbIX AKTOB,
YCTAHABJ/IMBAKOLLUX TPEBOBAHUA K NPEAOCTAB/IEHUIO
rOCYAQAPCTBEHHOM YCNYTW, A TAKKE MPUHATUEM UMM PELLIEHWUIA

91. TeKywMi KOHTPO/Ib 3a CObGAOAEHMEM NOCNAEAO0BATE/IbHOCTU AENCTBUIM, onpeaeneHHbIX
aAMMHUCTPATMBHBIMKU MpoLeaypamu no NpefocTaB/leHUI0 rocyAapCTBEHHOM YCIyrM, OCyLLEecTBASAETCA
Haya/IbHUKOM YyNpaBAEHNA COLUMANbHOW MNOAUTUKN N AOMKHOCTHBIMU IULLAMU YNPaBAEHUA COLMANbHOM
NOMIUTUKM, OTBETCTBEHHbIMW 33 MpeaocTaB/eHne rocyaapCcTBeHHOM YCayr, Ha NOCTOAHHON OCHOBe, a
TaKKe nyTem MNpoBedeHWA NAaHOBbIX W BHEM/JaHOBbIX MPOBEPOK NO COBAOAEHMIO U UCMONHEHUIO
NOIOXEHN HACTOALLEro perfiameHTa.

noPAAOK U NEPUOANYHOCTb OCYLLEECTBJZIEHUA NTAHOBbLIX U BHEMNJIAHOBbIX
NPOBEPOK NO/IHOTbI U KAYECTBA NPELOCTAB/IEHUA FOCYAAPCTBEHHOWM
YCNIYTY, B TOM YUC/IE NOPAAOK U ®OPMbl KOHTPO/IA 3A MO/IHOTOM
W KAYECTBOM MPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU

92. KOHTPO/Ib 33 MNONHOTOM U KayecTBOM NpeaoCTaB/NeHUs rocyAapCTBEHHOM YCAYrU BKAOYAET B
ceba npoBegeHNe NPOBEPOK, BbIABAEHWE U YCTPaHEHMEe HapyLlleHWUin NpaB 3asaBUTeNElN, PacCMOTPEHME,
NPUHATME pPEeLUeHUI U NOoArOTOBKY OTBETOB Ha o0bpalleHusa 3asaBuTenei, cogepskalime Kanobbl Ha
aevicteus (bespeicTene) 4ONKHOCTHBIX UL, yNPaBAEHUA COLMaNbHOW NOAUTUKM (Oanee - 3kanoba).

nepMOLI,VI‘-IHOCTb ocywecrsaieHunA NpoBEPOK NONTHOTbHI n Ka4vyecTtBa npenocraBsieHnA
I'OCY,EI,BpCTBEHHOﬁ YCnyrn yCtaHaB/IMBaAEeTCA Ha4a/IbHUKOM YynpasBieHUA cou,maanoﬁ NoANTUKK Nnbo



YNOAHOMOYEHHbIM MM JIMLOM, OTBETCTBEHHbIM 3a OpraHusaumio paboTbl MO MNPeaocTaBAEHMIO
rocyAapCTBeHHOM ycayru.

93. MNpoBepKM NONHOTLI M KaYecTBa NpeaoCcTaBAeHUA rocySapCTBEHHOM YCYTU OCYLLLECTBAAIOTCA Ha
OCHOBaHMWU MHAMBUAYaNbHbIX MPaBOBbIX aKTOB (MPMKa30B), M3AaBaeMbIX Haya/bHUKOM YMpaBAeHUA
COUMANbHOM NOJIUTUKMN MO0 YNOSTHOMOYEHHBIM UM JINLLOM, OTBETCTBEHHbIM 33 OpraHM3aLmio paboTsl No
npeaoCcTaBAEHUIO TOCYAaPCTBEHHOM YCAYIN.

MNepnoaMIYHOCTb NPOBEAEHNS NPOBEPOK MOMKET HOCUTb NNAHOBbLIN XapakTep (OCyLLecTBAATLCA Ha
OCHOBaHWUW MNOJIYFOA0BbLIX UAM FOAO0BbLIX NAAaHOB PaboTbl) MU BHEMNNAHOBbLIA XapaKTep (N0 KOHKpeTHomy
obpalleHuto 3aaBuTens).

Pe3ynbTaTbl NpoBepoK 0GOpPMAAIOTCA B BMAE aKTa, B KOTOPOM OTMEYalTCA BbIBIEHHbIE
HeAOoCTaTKN N AAK0TCA NPEAJIOKEHWUA MO UX YCTPAHEHMUIO.

OTBETCTBEHHOCTb JJOMIKHOCTHbIX IUL, OPTAHA,
NPEAOCTAB/AIOLLEFO rOCYAAPCTBEHHYIO YCAIYIY, 3A PELLEHUSA
W AEACTBUA (BE3AEACTBUE), NPUHUMAEMBIE (OCYLLECTBAAEMbIE) UMM
B XOAE NPEAOCTAB/IEHUA FOCYAAPCTBEHHOM YCNYTU

94. Mo pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B C/Ay4ae BbIABAEHWS HAPYLIEHUIM NpaB rpaxkaaH
BMHOBHbIE /INLA MPUBAEKAIOTCA K OTBETCTBEHHOCTW B NOpPALKE, YCTAaHOBIEHHOM 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

95. [JoMIKHOCTHbIE NLLA YNPaBAEHUA COUMANbHOM NOAUTUKM, OTBETCTBEHHbIE 33 OCYLLECTB/EHME
aAMWUHUCTPATUBHbIX MpouUeayp NO NPefoCTaBAEHMIO FOCYAAaPCTBEHHOM YCAYIU, HECYT YCTaHOB/IEHHYIO
3aKoHogaTeNbCcTBOM Poccuiickol ®eaepaunm oTBETCTBEHHOCTL 33 peleHus u aeictema (6esaelicteme),
nprMHMMaemsble (OCyLLecTBAAEMbIE) B XOA4€E NPeA0CTaBAeHUA roCy4apCTBEHHOM YCAYTn.

NONOXKEHWUA, XAPAKTEPU3YIOLLUE TPEBOBAHUA K NOPAAKY
U ®OPMAM KOHTPONA 3A NPEAOCTAB/IEHUEM rOCYAAPCTBEHHOW YCNYTH,
B TOM YUC/IE CO CTOPOHbI FPAXKAAH, UX OBbEAUHEHUIA U OPTAHU3ALIUIA

96. KoHTpo/b 32 NpeaocTaBieHNEM FOCYAapCTBEHHOM YCyrn ocylecTeaseTcs B Gopme KOHTpoA
3a cobntogeHnem nocnenoBaTeNbHOCTU AeNCTBUIA, onpeaeneHHbIX aAMUHUCTPATMBHBIMM NpoLeaypamm
Nno npeaocTaB/fEeHUIO TOCYAAPCTBEHHOM YCAYrU, U MPUHATUEM pPELUEHUIA LONMKHOCTHBIMU SIMLLAMMU
yNpaBneHNA COUMaNbHOM MNOAUTUKM NyTEM MPOBEAEHMSA MPOBEPOK COBAOAEHMA U UCNOJIHEHUN
AO0/TKHOCTHbIMU NNLLaMU yNpaBaeHUA cou,maanoﬁ NO/IMTUKN HOPMATUBHbIX MPABOBbIX aKTOB, a TaKXe
MOJIOXKEHWUA HACTOSALLEro PeriaMeHTa.

MpoBepKM TaKKe MOryT NPOBOANTHLCA NO KOHKPETHOM Kanobe 3aaBuTens.

KoHTpoAb 3a NpeaocTaBAeHNEM FOCYAaPCTBEHHOM YCAYTM CO CTOPOHbI FpaXKaaH, UX 06beanHeHN
M OpraHn3aumii OCyLLecTBAAETCA NOCPEACTBOM OTKPbITOCTU AeATENbHOCTU YMNpaBieHU coumanbHOM
NONUTUKM NpPU NPEeAOCTaBNEHUM TOCYAAPCTBEHHOW YCAYrM, MNOAYYEHWUA MNOJIHOM, aKTyanbHOW U
AOCTOBEPHOW MHPOPMaUMKM O nopAaaKke NPeaocTaBNeHUA FOCYAapPCTBEHHOM YCAYTM M BO3MOMHOCTM
JocyznebHoro paccmoTpeHusa obpalleHuii (3kanob) B npouecce NoayYyeHUs rocyaapcTBeHHOM Yy,

Pasgen 5. AOCYAEBHbIN (BHECYAEBHbIN) NOPAAOK
OBXANOBAHMUA PELLEHUA N AENCTBUM (BE3AEMCTBUSA) OPTAHA,
NPEAOCTABNAIOLLErO rOCYAAPCTBEHHYIO YCAYIY, EFO AOMKHOCTHbIX UL
MU TOCYJAPCTBEHHbIX FPAXAAHCKUX CNYXKALLIUX, A TAKIKE PELLEHWUIA
U AENCTBUI (BE3AENCTBUA) MdL|, PABOTHUKOB MLy

NH®OPMALUMUA ANA SAUHTEPECOBAHHbIX /IUL, Ob UX NPABE



HA 0OCYAEGHOE (BHECYAEGHOE) OBYA/IOBAHUE AEACTBUIA
(BE3AEMCTBUA) U (UNIN) PELLIEHWUI, OCYLLIECTB/IAEMBIX (MPUHATBIX)
B XOAE NPEAOCTAB/EHNA FOCYAAPCTBEHHOM YC/TYTU

97. 3anaBuTenb BNpase 06yKanoBaTb pelleHns u aencTeuns (besgencrame) ynpasaeHmna coumanbHom
NOJINTUKKN, €ro LONKHOCTHBIX /UL, U TOCYAAPCTBEHHbIX TPAXKAAHCKMUX CAYMKALUMX, @ TaKMKe pelleHus u
nencreuns (bespelictene) MOL, pabotHnkos MPLL B gocynebHom (BHecyaebHOM) nopazike B cay4asx,
npeaycMoTpeHHbIX ctaTben 11.1 depepanbHoro 3akoHa ot 27 uona 2010 roga N 210-3.

OPrAHbI FOCYAAPCTBEHHOM BNACTU, OPTAHU3ALUU U YNONTHOMOYEHHbIE
HA PACCMOTPEHUE KANOBbI IUUA, KOTOPbIM MOXET bblTb HANPABJIEHA
*KAJTOBA 3AABUTENA B AOCYAEBHOM (BHECYAEBHOM) NOPAAKE

98. }anoba Ha ynpasaeHMe COLMaNbHON NONUTUKN MOXKET BbITb HaNpaBAeHa A1 PAaCCMOTPEHMSA B
ynpaB/ieHWe CoumanbHOW NOMIUTUKM B NMUCbMEHHON dopme Ha ByMarKHOM HOcUTesle, B TOM YMc/e Npu
JIMYHOM NpUeme 3aABUTENSA, B 3NIEKTPOHHOW popme, Mo nouTe unm yepes MoLL.

anoba Ha peweHuns u aerictema (6esaeiicTeme) ynpaBieHMa coLNanbHON NOMUTUKN MOMKET BbITb
nogaHa B MWHMUCTEPCTBO couManbHOM NoAnTUKKM CBepasioBCKOM o6nactu B NMUCbMEHHOM ¢dopme Ha
6ymaXKHOM HOoCUTE e, B TOM YUC/E NPU JIMYHOM NpPUEMe 3aaBUTESIA, B 3/IEKTPOHHOMN GOopMe, MO noyTe Uam
yepes MoL,

99. Hanoba Ha M®L, moxeT 6bITb HanpasneHa B8 M®PL, B nncbmeHHON dopme Ha HGymarkHOM
HocuTesie, B TOM YUC/Ie MPU IMYHOM NPUEME 3aBUTEIA, B S/IEKTPOHHON GopMe, a TaKKe Mo noyte.

*anoby Ha peweHuns n aenctena (besaeiictemne) MOLL, ero pykoBoauTeNs TakKe BOSMOXKHO NoAaTb
B [lenaprameHT uUHbopmaTM3aumm M cBAsu CBepanoBcKol obnactu (panee - yuypeautens MoL) B
nMcbMeHHON ¢opme Ha BymaxkHOM HocuUTene, B TOM 4YMC/ie MPU ANYHOM MNpueme 3aasBuTeNns, B
3NEeKTPOHHOM popme, a TaK»Ke Mo noyte.

CNOCOBbl UHOOPMUPOBAHUA 3AABUTENEN O NOPALKE NOAAYM
N PACCMOTPEHUA ANOBbI, B TOM YACNE C UCNMOJZIb3OBAHUEM
EAUHOIO NOPTANA

100. MUHWCTEPCTBO cOUMaNbHOM NonnMTUKM CBepasoBCcKoi 06s1acTy, ynpaBieHWe cOouManbHOM
noantTuku, MOLL, a Takke yupegutens MPLL obecneunsatoT:

1) nudopmmnpoBaHMe 3aaBuUTeNEN O NOPALKE 06XKaNOBaHUA peLLeHNit U aelncTeuin (besaelicTena)
yrpaBs/iieHnA coumaibHOM NONUTUKM, €ro A0/IKHOCTHbIX /1ML, FOCYAAPCTBEHHbIX MPaXKAaHCKMUX CAYMKaLLMX,
a Takke MOLL 1 ero paboTHMKOB NOCPEACTBOM PasmMeLLeHNa MHOPMaLUU:

Ha CTeHAaX B MeCTax npeaocrtaBieHnA rocyp,apCTBeHHof/i YyCnyru,

Ha oduuManbHOM caiTe MUHUCTEPCTBA coUmanbHOW NoaMTUKKM CBepanoBCKoW obaactn B ceTu
NHTepHeT no aapecy https://msp.midural.ru/, ynpasnexuna coumanbHoi nonutukm, M®L, no agpecy
https://mfc66.ru/ n yupegutena M®LU no agpecy https://dis.midural.ru/;

Ha EguMHom noptane B pasgene "HononHutenbHas  uHopmaums" no  agpecy
https://www.gosuslugi.ru/288415/;

2) KOHCYNbTUPOBaHUE 3aaBUTENEN O NOpAAKe 06XKanoBaHUA peweHui U aeicTenii (besaelicTens)
ynpasaeHna coumanbHON NOANTUKU, €r0 AO/IKHOCTHbIX /ML, FOCYAAPCTBEHHbIX rPaKAaHCKUX CAYMKaLmX,
a TaKXe Ha pelueHuns u aenctema (besaeictene) ML, n ero paboTHMKOB, B TOM Yucne Mo TenedoHy,
3NEKTPOHHOM NoYTe, NPU INYHOM NpUeme.
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NEPEYEHb HOPMATMBHbIX MPABOBbIX AKTOB, PEMY/IUPYIOLLMX NOPALOK
JOCYAEBHOrO (BHECYAEEHOIO) O6XXANOBAHUA PELLEHUIA U AENCTBUIA
(BE3OENCTBUA) OPTAHA, NPEAOCTABNAIOLLErO rOCYAAPCTBEHHYIO
YCNYTY, Er0 AO/MKHOCTHbIX UL, U TOCYAAPCTBEHHbIX FTPAXAAHCKUX
CNYALLMX, A TAKIKE PELLEHWUIA U BENCTBUM (BE3AENCTBUA) MdL,
PABOTHUKOB ML

101. MNopsaaok aocyaebHoro (BHecyaebHoro) obxKanoBaHus pelleHnin n aenctenn (besaencrens)
ynpaBaeHns columanbHOM NOIUTUKN, €0 AO0KHOCTHBIX INL, U TOCY/1apCTBEHHbIX FPaXKAaHCKUX CAYXKaLLUX,
a TaKKe pelweHnin n aecteuin (besaenctemna) ML, pabotHuKkos MOLL perynupyetca:

ctatbaMM 11.1 - 11.3 PepepanbvHoro 3akoHa ot 27 mnonsa 2010 roga N 210-93;

MoctaHoBneHnem [paButenbctBa CBepanoBckoi obnactu oT 22.11.2018 N 828-MN "0O6
yTBepaeHUn MNonoxkeHns o6 ocobeHHOCTAX NoAauYmn U PacCMOTPEHUA Kanob Ha pelleHns n aencTema
(bespelicTBME) WCMOMHUTENBHbLIX OPraHOB rocygapcTBeHHOW Bnactu  CBepAnoBcKol  obnacty,
NpPeLoCTaBAAOWMNX FOCYAAPCTBEHHbIE YCAYTM, UX LOKHOCTHBIX /UL, TOCYAAPCTBEHHbIX FPayKAAHCKUX
CAY)KALWUX  UCMOJIHATE/NIbHbIX ~ OPraHOB  rOCYAAapCTBEHHOM  BiacTm  CBepAsioBCKOM  obnactu,
NPeAoCTaBAAOWMNX FOCYAaPCTBEHHbIE YCAYTM, a TaKXKe Ha peleHus u agelicteus (bespgelicteue)
MHOTOdYHKLNOHANbHOTO LEHTPa NpPeaoCTaB/leHUs rocyapCTBEHHbIX U MYHULMMAAbHbLIX YCAYT U ero
paboTHUKOB";

MpuKkasom MuUHUCTEPCTBA CoLManbHON NoAnTUKKM CBepanoBCcKon obnactu ot 16.05.2019 N 164 "06
opraHusaummn ncnonHeHus MNocraHosneHus MNpasuTenbctea CBepanoBcKom obnactn ot 22.11.2018 N 828-
NN "06 yTBep:kaeHUM MosorKeHna 06 0cobeHHOCTAX MNoAauYn M PAaCCMOTPEHUS Kanob Ha pelleHus U
aevicteua (b6esgeincreme) UCNONHUTENBHBIX OPraHOB rocyAapcTBeHHON Bnactu CeepaioBCKOM obnacty,
NPeLoCTaBAAOWMNX FOCYAAPCTBEHHbIE YCAYMU, MX OOMKHOCTHBIX NNL, FOCYAAPCTBEHHbIX FPaXKAAHCKMX
CNY)KAWMX  UCMOSIHUTENbHbIX  OPraHoOB  rocyfdapcTBeHHoW  Bnactu  CBepgnoBCKOM  06nacTy,
NpPesoCTaBAAOWMX FOCYAAPCTBEHHbIE YCAYMM, a TaKXKe Ha pelweHus u ageicteus (b6espelicteue)
MHOTOdYHKLUMOHANbHOIO LEHTPa NPeaoCTaBAeHUs roCyAapCTBEHHbBIX U MYHUUMNAAbHBIX YCAYT U ero
paboTHuMKoB".

102. NonHaa nHbopmauma 0 NopsaaKe NOAAYM U PACCMOTPEHMA Kanobbl Ha pPeLIeHUs U AekcTBuS
(bespelicTBue) ynpaBAeHUA COUMANbHOM MOJMIUTUKU, €ro AO/KHOCTHLIX /ML, M TOCYAapCTBEHHbIX
rpaXkOaHCKUX CNYXaLWMX, a TaKKe pelleHua U pgelicteua (6esaelicteue) MoLU, paboTHukos MOL
pa3smelleHa B pasgene "[ononHutenobHas MHbopmaumsa" (COOTBETCTBYIOLWEN FOCYAapPCTBEHHOM YCaYyrn)
Ha EguHom noptane no agpecy https://www.gosuslugi.ru/288415/.

MpunoxkeHne N 1

K ADMWUHUCTPATUBHOMY PernameHTy
npeaocTaBieHUA TeppPUTOPUANBbHBIMA
OTpacneBbIMU UCMONHUTENIbHBIMM OpraHamu
rocyf,apcTBeHHOM BNacTn

CBepAnoBCKOM 061acTu - ynpasaeHUAMU
couManbHOM NOAUTUKM MuHUCTepCTBa
coupmanbHoM NoanTUKK Ceepa/ioBCKon 0b61acTm
rocygapcrteeHHom ycayru "lMpegocraBneHune
KomneHcaunm 100 npoueHToB pacxonos

Ha onnaTy ycayr no norpebeHuto ymepLiero
peabunantMpoBaHHOro ML, NPeaoCcTaBAAEMbIX
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COrNIacHO rapaHTUPOBAHHOMY MEPEYHIO
ycayr no norpebeHuto,
yCTaHOBNeHHOMY deaepasibHbIM 3aKOHOM"

HauanbHUKY yhopaBJIeHUA COLMAaJIbHOM TOJIUTUKHA

SAABJIEHVE

(bamMmnmsa, mMsa, OTUECTBO JMlla, MMEenIero npaBo
Ha [penocTaBJIeHME TOCYHNAPCTBEHHOWM YCJIYyI'M)
MecTo XMUTEeJILCTBA

(MOYTOBHIM MHIOEKC, PaMoOH, TOPOL, MHOM HACEJIEHHHBM IYyHKT,
yJuiia, HOMep IoMa, Koplyca,

KBaAPTUPE YKA3EBEBAKTCHA Ha OCHOBaHMM 3allMCM B IIacCliopTe
Vi OOKYMEHTe, IoATBepXIaKleM peIrMcTpalMio IO MeCTY

XUTENbCTBA (eCcyaM NpenbsaBJISeTCs He I[aclopT,
a MHOM IOOKYMEHT, YyIOCTOBEPSUMM JIMUHOCTL) )

IOKYMEHT, YyIOOCTOBEPSAUUM JIMUHOCTD :

Cepusa, N paxkpaHcTBO
[aTta Bblgauun [ata poxageHuna
Kem BblaaH MecTo porkaeHnsa

CTpaxoBOM HOMEP MHIMBUIAYAJIBHOTO JIMIEBOTO cueTa N
CBeneHMsa, yKasz3aHHHE B 3afBJIEHMM, COOTBETCTBYIT IOOKYMEHTY, YIOCTOBEPAKNIEMY
JINYHOCTE .

(mommmce CroeumMaJanucTa)

[Ipomwy Ha3HauUMUTL koMmmneHcaumio 100 OpPOLEHTOB pPacxomoB Ha OIJaTy yCayT o
norpebeHun yMepmero peabuIuTUPOBAHHOTO Jauiia, [OIpPenoCTaBJISgEMBIX COTJIACHO
TAPAHTUPOBAHHOMY I[I€PEeYHI YCJIyTD O HnorpefeHmuin, YCTAHOBJEHHOMY GemepaJsibHEM
3aKOHOM

BriyiaTy npoumy HNPOM3BONUTL depe3 (Mo BHOOPY) :
opraHM3alMio [NOUTOBOM CBI3U

(yxkasaTrk N MOUTOBOTO OTHEJIEHUSI)
KPEIUTHYD OPTaHM3ALMIO

(yxazsaThk HaMMEHOBAaHMEe OpTraHM3alMM M HOMep cueTa)
VHYIO OpT'aHM3aLMio
[lepeueHb NpenCTaBJIEHHEIX IOOKYMEHTOB:

1.

2.

3.

C ycrioBuaAMM HasHaueHus koMmneHcauuy 100 ODponeHTOB pacxoIoB Ha onnaty
YyCIyT HO norpebeHuo yMeplmero peabuIMTUPOBaHHOTO JMla, NpenoCTaBJIseMbIX
COIJIACHO T'apPaHTUPOBAHHOMY [E€PeYHn YCJyD' MO HNOoTpebeHMD, YCTaHOBJIEHHOMY
benmepalsibHEIM 3aKOHOM, M BBIIJIATEL 3TOM KOMIEHCAaLUUM O3HAKOMJIIEH

mo 20 1.

(momnmmce 3asgABUTETISA)
PACMUCKA-YBEOOMAMEHWE

3aasneHune u AOKYMEHTbI Ip.




PerncrpaunoHHbIit MNpuHan (©.1.0.)

HOMmep 3aAB/IeHnA
[aTa npuema Kon-Bo goKkymeHTOB MNoanwucb cneymanmcra
3anaBneHuA

PACMNMNCKA-YBEAOMJIEHUE

3aasneHune u AOKYMEHTbI .

PernctpaunoHHbIit MNpuHan (©.1.0.)

HOMep 3anBNeHUA
[aTta npuema Kon-Bo fOKyMeHTOB Moanuck cneumanucra
3asB/IeHUn

A

(bamuana, nmsa, oTYECTBO IMLLA, UMEIOLLEro MNPaBO Ha NPeaoCTaBieHNe rocyaapcTBEHHOM ycayrm)

Aato cornacue:

1. Ha 06paboTKy NepcoHabHbIX A4aHHbIX B COCTABE:
dbamuana, UMs, 0TYECTBO;
[3aTa POXAEeHUs;
MECTO POMKIAEHUSA;
CTPaxoBOW HOMEP UHANBUAYANbHOTO NLLEBOTO CYETa;
nacnopTHble AaHHble (cepus, HOMep, AaTa BblAaun, KEM BblAaH, rpaXKaaHCTBo);
afipec NPoXMBaHMS;
Homep TenedpoHa;
PEKBM3UTbI JOKYMEHTA, AAtOLLEro NPaBo Ha NpeaocTaB/eHe Mep COLLMabHOM NOALEPHKKY;
PEeKBU3UTbI GBAHKOBCKOrO cYeTa.
Ha ncnonb3oBaHMe NEPCOHANbHbIX AAHHbIX B LEAaXx:

OKasaHunAa mep cou,maanoﬁ nogaepXkKm B COOTBETCTBMM  C Tpe6OBaHVIFIMI/I ,D,EI)'ICTBYPOU.LGFO
3aKOHO4ATeNbCTBa;

OCYLLECTB/IEHUA W BbINOJIHEHUA BO3/IOXKEHHbIX 3aKoHoZaTenbcTBOM Poccuiickon depepaumm Ha
TEPPUTOPUANbHBIN OTPACAEBOM MWCMOAHUTENbHbIA OpraH rocyaapcTeeHHoM Bnactu CeepasioBCKOM
ob6nacTv - ynpaBaeHve coumanbHOW NOAUTUKM MUHUCTEPCTBA COLMAnbHOM NOAUTMKM CBEpANOBCKOW
obnactu (aanee - Onepartop) GYHKLMA, NONHOMOUYMIA U 06A3aHHOCTEN.



KoHcynbTaHTIAKOC: NpumeyaHue.
B opunumanbHOM TEKCTe JOKYMEHTa, BUAMMO, AOMYLLEHa oneyaTka: umeeTtca B Buay n. 1, a He n. 2.

2. Ha 06paboTKy nepcoHanbHbIX AaHHbIX C WCNO/b30BaHMEM CcpeacTB aBTomaTusauuMuM U
OCylLLecTBNeHNEe AeACTBUI B OTHOLIEHUM MOUX MEPCOHaNbHbIX AaHHbIX, KOTOpble Heobxoaumbl ANnA
OOCTUMKEHMA YKa3aHHbIX B MyHKTe 2 Uenel, BKAtoYana cbop, cuctematmsalmio, HakonaeHue, XxpaHeHue,
yTOUYHeHue (0bHOBNEHWNE, U3MEHEHME), NCMO/Ib30BaHWE, Nepeaady (NpeaocTaBieHme), obesnmunsaHme,
610KMpOBaHWe, yaaneHne n YHUUTOXKeHue.

O6paboTKa NepcoHaNbHbIX AAHHbIX MOMET ObITb NMOpyYyeHa B pamKkax npukasoB MuHMCTepcTBa
couManbHOM nonutuku CBepanoBCKOM 0611acTM  roCcyAapCTBEHHOMY Ka3eHHOMY  YUYPEXAEHWUIO
Ceepganosckoin 0bnactn "O6nacTHOM MHGOPMALMOHHO-PACYETHDBIN LLEHTP".

HacTtoAuwee cornacve Ha 06paboTKy NepCcoHasnbHbIX AaHHbIX AEACTBYET C MOMEHTA NOAMNUCaHMA B
TeYyeHMe CpoKa, HeoHXoANMOro ANA AOCTUKEHUSA Lenein 06paboTKM NepCcoHabHbIX AAaHHbIX, 3asB/EHHbIX
B MyHKTE 2.

Cornacue paHoO MHOM A06POBOJIBHO M MOKET BbITb 4OCPOYHO OTO3BAHO MUCbMEHHbLIM 3aMpPOCOM,
HanpaB/fieHHbIM B agpec OnepaTtopa 3aKasHbIM MUCbMOM AMBO /IMYHBIM BPyYEHUEM MPeACTaBUTENO
OnepaTtopa.

(noanucek 3asBuTens)

MpunoxkeHue N 2

K ADMWUHUCTPATUBHOMY PernameHTy
npeaocTaBieHUA TeEPPUTOPUANBHBIMU
OTpacneBbIMU UCMONHUTENIbHBIMM OpraHamu
rocyfapcTBeHHOM BNacTn

CBepanoBcKoi obnactu - ynpasaeHuAMU
coumanbHoM NOANTUKM MUHUCTEpPCTBA
coumanbHoW nonnTukm CeepasioBcKoi obnactu
rocygapcteeHHon ycayru "lMpegocrasneHune
KomneHcaunm 100 npoueHTOB pacxonos

Ha onnaTy ycayr no norpebeHuto ymepluero
peabuaMTMpoBaHHOro AnLA, NpeaocTaBAAeMbIxX
COr/1IAaCHO rapaHTMPOBaAHHOMY NEepPeYHto

ycayr no norpebeHuto,

ycTaHoBAeHHOMY deaepanbHbiM 3aKoHOM"

KYPHAN
perncrpauun 3ansaeHuin Ha OCyLLLeCTBIEHME COLMaAbHbIX BbiNAaT



Per. N | [ata obpalieHus damunus, nma, Agpec Bua [aTta PesynbTaT paccmoTpeHuna MpnmevaHue
(npuema OTYECTBO 3aABUTENA | 3aABUTENA BbINAATHI paccMmoTpeHua 3asB/eHnsa (cymma/oTKas)
3anABneHnA) 3aABsieHuA
1 2 3 4 5 6 7 8




