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1. O0ue noJioKkeHus

1.1. Hacrosiuiee Iosnoxenue paspaborano Ha ocHoBaHuu cT. 24 Koncturyruu P®, . 14
Tpynosoro xonekca PO, ®enepansroro 3akona ot 27.07.2006 Ne 149-d3 «O6
“H(OpMalKH, MHpOpMaTU3aLNK | 3aluTe nH(popMaurn» U DenepanbHOro 3aK0HA OT
27.07.2006 Ne 152-®3 «O mepcoHanbHbIX JaHHBIXY.

1.2. Henbto TNonoxenns spnseTcs 3alnuTa MepcOHaIbHbIX TaHHBIX PAGOTHHKOB OT
HECaHKUIHOHNUPOBAHHOIO MOCTYIIa, HEIIPABOMEPHOI0 UX HCIIOJIH30BAHMUS UM YTPATHL.

1.3. [onoxenue onpeaenseT nopsaok paboThl (mojydeHue, 06paboTka, HCIOIb30BAHHE,
XpaHeHHe U T./1.) C IepPCOHANIbHBIMU JaHHBIMHA PAOOTHHKOB M FApaHTHH.
KOH(pUIEHMAILHOCTH CBEJIEHHH, PeI0CTaBIeHHbIX PabOTHUKOM paboToaaTeTHo.

[.4. TlepconanbHble JaHHBIE OTHOCATCS K KATETOPHH KOH(HICHIUAILHOM HHPOPMALIIH.
PexxuM KOHpUIEHIINATBHOCTH MTePCOHANBHBIX JAHHBIX CHUMAETCS B Caydasx
00e31MYMBAHUS WK T10 UCTEYEHHUH 75 T cpoKa XpaHeHusl, eClIM HHOE He ONpeeNeHo
3aKOHOM.

1.5. Ilonoxenue yTBep:kaaeTcs U BBOIUTCS B IEHCTBHE MPHKA30M IUPEKTOPA
roCyapCTBCHHOTO Ka3€HHOI'O YYPEKAEHU COLManbHOro obctykuBanus CBepIIOBCKOM
obnactn «CounanbHO-peabunnTalHOHHBIH HEHTp sl HECOBEPILIEHHOJETHUX rOpoaa
Huxnss Typa» u siBisieTcst 00s3aTeIbHBIM [T HCTIOIHEHUS BCEMH PaOOTHUKAMH,
UMEIOIIMMHU JTOCTYII K [ePCOHATBHBIM JaHHBIM COTPYIHHKOB.

1.6. IOpuauyeckue u Gpusnyeckue JULa, B COOTBETCTBHU CO CBOMMH MOJTHOMOYHSIMH
BIIJICIOIIHEe HH(pOpMALIMEH 0 rpaikaaHax, MoJyyarolike U UCTIOJIb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBCTCTBHH C 3aKOHOMaTe/IbCTBOM Poccuiickoii enepaunu 3a
HapylleHHe PeKUMa 3l Thl, 00padOTKH U MOpsiAKa UCTIOIb30BAHUS 3TON HH(POPMALIUH.

2. TToHsITHE H COCTAB NEPCOHANBHBLIX TaHHbBIX

2.1. TlepconanbHble 1aHHBIe pabOTHHKA — HHPOPMaLKs, He0OX01MMas paboTOAATENIO B
CBA3H C TPYZIOBBIMH OTHOLIEHUSAMH M Kacaroulasics KOHKpeTHoro padotHuka. [lox
uH(pOpMaLueH 0 pabOTHUKAX TOHMMAIOTCS CBEIEHUS O (akTax, COOBITHAX U
00CTOATENLCTBAX KU3HU PAOOTHNKA, TTO3BOISIOIIME HACHTU(GULIMPOBATH €TI0 IMYHOCTb.
2.2. B cocTaB nepcoHanbHbIX JIaHHbIX PAOOTHHKA BXOIAT:

— IaCTOPTHBIE JaHHBIE;

— aHKeTHbIe ¥ Ouorpaduveckue naHHbIE;

— CBeZleHHs1 00 00pa30BaHUM U CITeLHAIbHOCTH;

— CBEJIEHUs O TPYJAOBOM U OOIIIEM CTaKE;

— CBEJIEHHUs O COCTaBE CEeMbH;

— CBEJIEHUS O BOMHCKOM YyYeTe;

— CBEJIEHUS O COLUATBHBIX JIIOTAX;

— Ha/lIu4ue CyIMMOCTEMH;

— aJpec MecTa JKUTeJIbCTBA;

— HOMEp JomallHero tenedoxa;

— aipec THIHON 3IEKTPOHHOM MOYTHI;
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— MeCTO padOoThI UM y4eObl YJIEHOB CeMbH U POICTBEHHHKOB;

— XapakTep B3aUMOOTHOLLEHUH B CeMbe;

— CoJIep’KaHue TPYI0BOIO JOroBOpa;

— COCTaB JIEKJIApUPYEMbIX CBEJIEHUI O HATUUYUH MaTepuajlbHbIX LEHHOCTEH;

— pe3yJbTaThl MEAULIMHCKUX 00C/IeI0BaHIi pabOTHUKOB Ha MpeaAMeT FOJHOCTH K
OCYILECTBJIEHHUIO TPYA0BBIX 005S3aHHOCTEH.

2.3. K nokymenTam, comepialliim nepcoHalbHble JaHHbie pabOTHHKA, CO3/1aBaeMbIM B
rpoLecce TPY/A0BbIX OTHOIIEHHUH, OTHOCSTCS:

— TPY/I0BOM 10rOBOD;

— OCHOB@HUS$ K IpUKa3aM [0 JTUYHOMY COCTaBY;

— MOJUIMHHUKH ¥ KOIIUH IIPUKA30B [0 JINYHOMY COCTaBY;

— JIM4HOE 1eJ10;

— TpyAOBasi KHUKKA;

— Jlefia, cofieprKale MaTepHallbl 110 MOBBIILIEHUIO KBaTU(pUKALIUK U MepernoaAroToBKe,
aTTeCTalllH, CITy’)KeOHBIM pacciieI0OBaHHUsIM;

— KOIIMH OTYETOB, HallpasjseMble B OpraHbl CTATUCTHKHU, U J1P.

3. O6s3aHHOCTH paboToaaTeis

3.1. B nensx obecrnieueHus TpaB U CBOOO HYesoBeKa U rpakAaHuHa paboToaarelb U ero
peAcTaBUTENU NpU 00paboTKe NepcoHabHbIX JaHHbIX pabOTHUKA 00s3aHbI COOMI0ATh
caeaywoume odiire TpedoBaHUS:

3.1.1. ObpaboTKa nepcoHalbHbIX JaHHbIX pAOOTHUKA MOKET OCYILECTB/ISAThHCS
UCKITFOYUTEINIBHO B LEJISX o0ecrneyeHus: COOMI0IeHUs] 3aKOHOB U MHBIX HOPMATHUBHBIX
IIPAaBOBBLIX aKTOB, COACHCTBHS paOOTHUKY B TPYAOYCTPOMCTBE, 00YYEHUH U NMPOJBUKEHUU
1o ciy:x0e, odecrneueHns TUYHOH 0€30MacHOCTH pabOTHUKA, KOHTPOJIS KONUYeCTBa U
Ka4yecTBa BhINOJHsAEMON padoThl U obecrneueHus COXpPaHHOCTH UMYILecTBa paboToaaress.
3.1.2. Ilpu onpenenenuu odbema u copepxaHusi oopadarTbiBaeMbIX [EPCOHaTbHBIX
JlaHHbIX paboTHUKA padoToaaTe b 10KeH pyKoBoacTBoBaThesd Konctutyuuei PO,
Tpynoseim konekcom P® u unbiMu enepanbHbIMU 3aKOHAMMU.

3.1.3. Paboroaarenp 00s13aH 03HAKOMUTD MO PACMIMCKY pabOTHHKA U €ro MpeacTaBUTeIeH
C JIOKyMEHTaMH OpraHu3alliH, yCTaHaBIUBAKOLIUMU HOPSI0K 00pabOTKHU MepCOHANIBHBIX
JIaHHBIX pabOTHHKA, a TaKkKe 00 UX MmpaBax U 00s3aHHOCTSAX B 3TOM 00JacTH.

3.1.4. Bce nepcoHanbHble 1aHHble pabOTHHUKA ClIeyeT nojydaTh y Hero camoro. Eciau
IIepCOHANIbHBIE TaHHbIe pabOTHHUKA BO3MOKHO TIOJTYHUTh TOJBKO Y TPEThel CTOPOHBI, TO
pabOTHUK A0KEH ObITh YBEAOMIIEH 00 TOM 3apaHee U OT Hero JA0JKHO OBbITh MOTYYEHO
nucbMeHHoe coriacue. Paboroaaress 10mkeH cOOOUIMT pabOTHUKY O LENsX,
IpearojaraeMblX HCTOYHUKAX U Croco0ax MojJydeHus MepCOHATbHBIX TaHHBIX, & TAKKE O
XapakTrepe MOoUIeKAINUX NOJTyYeHHIO ePCOHATbHBIX JaHHBIX U MOCIeACTBUAX OTKa3a
pabOTHHKA JaTh [IMCbMEHHOE COrJlacHe Ha WX MOIy4YEeHHE.

3.1.5 PaboTonarens He UMeeT Mpasa MmojaydaTs U 00padaThiBaTh MepCcoHaIbHbIE JaHHbBIE
pabOTHHKA O ero MOJUTHYECKHUX, PEIMTHO3HBIX U HHBIX YO@XKIEeHHUSAX U 4acTHOH xku3HU. B
cllydasiX, HeoCPeCTBEHHO CBSA3aHHBIX C BOMIPOCAMHU TPYIOBBIX OTHOLLUEHUH, JaHHbIE O



YaCTHOM KH3HM (MH(pOPMALIKs O KU3HEIeSTeTBHOCTH B c(hepe ceMEHHbIX, OBITOBBIX,
JWYHBIX OTHOLLIEHHWH ) MOTYT OBITh MOJy4eHbl U 00paboTaHbl paboTOAATENIEM TOIBKO C €TO
MTUCBMEHHOTO COTJIacusl.

3.1.6. Paboromarens He UMeeT IpaBa Iojay4dath U 00pabaTsiBaTh NEPCOHANIbHBIC JaHHBIC
pabOTHHUKA O €r0 YIEHCTBE B OOIIECTBEHHBIX 00bEIMHEHHUAX HJIM €r0 NPO(PCO3HOM
NeATeILHOCTH, 338 HCKIIIOYEHHUEM CITydaeB, MPEAyCMOTPEHHBIX (heiepanbHbIM 3aKOHOM.
3.1.7. Ilpu NpyHATHH pEIleH i, 3aTparuBalOINX HHTepechl paboTHHKA, paboToaarelns He
MMeeT ITpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JaHHBIX pa0OTHHKA, MOTYyYEHHBIX
UCKIIIOYHMTENNBLHO B pe3yJibTaTe WX aBTOMAaTH3UPOBaHHOH 00pabOTKH MJIH 3JIEKTPOHHOTO
MOJyHYeHHS.

3.1.8. BammTa nepcoHaibHbIX JaHHBIX pA0OTHUKA OT HEITPABOMEPHOI'0 MX UCIOJIb30BAHUS
WIIK yTPaThl 10JKHA OBITh 0OecreyeHa paboToaaTeeM 3a CYeT ero CPeCTB U B MOPsIIKE,
yCTaHOBIEHHOM (helepalibHbIM 3aKOHOM.

4. [IpaBa u 00513aHHOCTH PabOTHHKA B 00/1aCTH 3aLUUTHI €r0 NEPCOHAIBHBIX JaHHbIX

4.1. B nensix 3all{Thl MEPCOHANBLHBIX IaHHBIX, XpaHsLINXCs y paboTonareis, pabOTHHUK
UMeeT [1paBo:

— MOJTyYaTh MOJHYIO HH(POPMAIIHIO O CBOUX IIEPCOHANBHBIX JAHHEIX U 00padOTKe 3THUX
JaHHBIX;

— [oJy4aTh CBOOOIHBINM GecrIaTHbIN JOCTYI K CBOMM MEPCOHAIbHBIM JaHHBIM, BKIIOYasA
TIpaBoO Ha MOJydeHHe KOMUIT 10001 3anucH, colepiKalliel epcoHalbHble JaHHbIE;

— JIOTIOJIHATE TepCOHAIbHBIE TaHHbBIe OLEHOYHOIO XapaKTepa 3asiBJI€HUEM, BbIPAKaIOLLIUM
€ro COOCTBEHHYIO TOUKY 3pEeHHS;

— OIpeaesTh MpeACTaBUTeNeH 1Jis 3alUThl CBOMX NEPCOHAIbHBIX JIAHHBIX;

— TpeGOoBaTh UCKIIOUCHHUS UM UCIIPABIEHUS HEBEPHBIX WJIM HEIOJHBIX MEPCOHATIbHBIX
JaHHBIX;

— TpeGoBarh U3BelIeHNs padoToaTesIeM BCeX JIHLl, KOTOPLIM paHee OB COOOIIEHbI
HeBEpHbIE UM HETOJIHbIE TepcoHallbHbIE JaHHble paOOTHHKA, 000 BCEX ITPOU3BEACHHBIX B
HUX UCKJIIOYEHUSIX, UCTIPABJICHUAX U JOTOTHEHHUAX;

— 00%anoBark B CyJle JI00bIe HelpaBOMepHble NelcTBUS UK Oe31elcTBUs paboTomaTes
npu 00paboTKe U 3allUTe €ro NepCcOHaAIbHBIX JaHHbIX;

— Ha COXPaHEHHUE U 3aLLUTY CBOSH JIMUHON U CEMEWHOM TalHbI.

4.2. Ilpu otkaze paboronarens UCKIIOYUTH UK UCIIPABUTh NIEPCOHATIBHBIC TaHHBIC
pabOTHHKA TOT MMEET [IPABO 3asiBUTh B MUCbMEHHON (hopMe paboTonaTe/r0 0 CBOEM
HECOIJIaCHH C COOTBETCTBYIOLLIUM OOOCHOBAaHHEM TAKOI'O HECOIJIACHS.

4.3. PaGOTHUK /Ul COXpaHEHUs MOJHOW M TOYHOH MH(OPMaLUU O HEM 00s3aH:

— nepenaBath paboTONATEIO WK €ro MPEACTABUTENIO KOMIUIEKC TOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEPCOHATbHBIX JaHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TpyIOBBIM
KojaexkcoM PO,

— CBOEBPEMEHHO co0011aTh paboToaares o 00 H3MEHEHHH CBOMX M€PCOHATBHBIX TaHHBIX.
4.4. PaOOTHUKH U UX MpeICTaBUTEIH J0IKHBI ObITh O3HAKOMIIEHBI T10JI POCTIHUCH C
NIOKYMEHTaMK OpraHu3alliy, yCTaHaBIMBAIOIIIMU NOPSI0K 00pabOTKU I€PCOHATBHBIX




NaHHBIX paOOTHHUKOB, a TaKKe 00 MX TpaBax U 00S3aHHOCTAX B ITOW 00JIACTH.

4.5. B nensx 3aiiMThl 4aCTHO KU3HMU, JIMYHON U ceMelHOi TaliHbl pabOTHUK He OJDKEH
OTKa3bIBaThLCS OT CBOETO MpaBa Ha 00pabOoTKy MepCOHaIbHBIX AaHHBIX TOJIBKO C €ro
COTrJIacHs, TIOCKOJIBKY 3TO MOKET [OBJI€Yb IPHYHHEHHE MOPATIbHOIO U MaTepHaIbHOIO
Bpea.

5. Moayuenune, 06paGoTKa H XpaHeHHe MePCOHATBHBIX 1aHHBIX PAOOTHHKA

5.1. ITosyuenue, 0OpabOTKa, XpaHEHHE U 11000€ APYroe UCTIONB30BaHUE [IEPCOHAIBHBIX
JIAHHBIX pabOTHHKA MOKET OCYIIECTBIIATCS HCKIIOUMTENIBHO B LEJISX COONIOIeHNS
3aKOHOB M MHBIX HOPMATHUBHBIX [IPABOBBIX aKTOB, COJEHCTBUS padOTHUKY B
TPYyLOYCTpOHCTBe, 06YUEeHUH, MPOABHKEHNH 110 paboTe, odecreYeHus ITIHON
Ge3omacHOCTH pabOTHUKA, KOHTPOJIS KaueCTBa BRINOJIHAEMON padoThl, OUePeTHOCTH
[PeIOCTaBIEHHS e5KErOHOTO OTITYCKa, YCTAHOBIEHHs pazMepa 3apabOTHOH IIaThl.

5.2. IlepcoHasibHbIe TaHHBIE paOOTHHKA CIEIYET MONy4aTh Yy HEro CaMoro.
[IpejicTaBuTENb paboTOAATES (CIIELHATBHO YIOTHOMOYEHHOE JHLO) IPUHUMAET OT
MIOCTYMAOLIEr0 Ha paboTy JNIa 10KYMEHTbI, POBEPSET MOTHOTY MX 3alONHEHNS 1
NPaBUIBHOCTH YKA3bIBAEMBIX CBEJICHHI B COOTBETCTBUH C NPEACTaBICHHBIMH
noxymentamu. Eciu nepcoHanpHble 1aHHbIE pA0OTHHKA BOSMOKHO MOJY4UTh TOJIBKO Y
TpeTheil CTOPOHBL, TO Pa0OTHUK JI0JKeH ObITh yBENIOMIIEH 00 3TOM 3apaHee, H OT HEro
JIOJKHO OBITH MOYYeHO MHUChMeHHoe coriacue. PaGoroaarenb N0MKeH COOOMIUTH
paBOTHHKY O LieAsX, [PeAnoaaraeMbpIX HCTOYHHKAX U CIIOCO0ax Moy deHus
NMepcoHaNbHbIX JAHHBIX, @ TAKKE O MOCIEACTBHAX 0TKa3a pabOTHUKA 1aTh ITMCbMEHHOE
corjiacue Ha uX MoJy4YeHue.

5.3. Bce Mepbl KoH(pUIEHIHATBEHOCTH MpH cOope, 00paboTKe ¥ XpaHEHUH IEPCOHATBHBIX
JaHHBIX COTPYIHHKA PacPOCTPaHSIOTCS KaK Ha OyMasKHble, TaK U Ha 3JIEKTPOHHbIE
(aBTOMATU3UPOBaHHbIE ) HOCHTEIH HH(POPMALINH.

5.4. XpaueHue repcoHaNbHbIX JaHHbBIX JOJKHO MPOUCXOAUTH B MOPSIKE, HCKIIHOYAKOLIEM
HX YTpaTy WK HeMmpaBOMEpHOe UCIOJIb30BaHHKE.

5.5. JIuuHoe /1eJ10 ¥ JTUYHAs KapTouka padOTHUKA XpaHATCs B OyMaKHOM BHIE B Mamnkax
B CIIELHAJILHOM HecropaeMoM 1ikady, odecrneynBaroeM 3aluTy oT
HECaHKIIMOHUPOBAHHOI'O AOCTYIIA.

5.6. [lepcoHalibHbIe TaHHble PAOOTHUKA MOIYT TAK/KE XPAHUThCS B 3JI€KTPOHHOM BUIIC HA
JIOKabHOM KOMITBIOTEPHO# ceTH. JloCTyn K /IeKTPOHHBIM 0a3aM JaHHbIX, COJepiKalliM
rnepcoHasbHble JaHHbie paboTHHKA, 0OecrneyuBaeTcsl CHCTEMOI aporei.

6. JlocTyn K nNepcoHabHbIM 1aAHHbLIM

6.1. BHyTpeHHMH AOCTYIL.

6.1.1. IlpaBo gocTyma K nepcoHanbHbIM JIaHHBIM PaOOTHHKA HMEIOT!

— AUPEKTOP OPraHU3aLiH;

— PYKOBOIUTENH CTPYKTYPHBIX TTOApa3IeeHUI [0 HAMPABIEHUIO IESITeIBHOCTU (DOCTY
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K JTOKyMEHTaM, COJepPIKalluM [1epCOHalbHbIE JaHHbIe MTOAYHHEHHOTO UM COTPYAHHKA);
— PYKOBOIMTENb HHOI'O MOJIpa3ie]ieHus Mpu nepesoie paboTHUKA H3 OJTHOTO
CTPYKTYPHOTO MOJpa3/ieJieHus B IPyroe;

— pabOTHUK, HOCUTENb NePCOHANIBHBIX JaHHBIX;

— pabDOTHUKH KaJPOBOii CIYKObI;

— pabOTHUKM OyXraaTepuu (K JaHHBIM, KOTOPble HeOOXOAMMBI [UIsl BbINIOJIHEHHUS
KOHKPETHBLIX OYHKIIHH).

6.1.2. IlpaBo nomy4eHus JOKYMEHTOB, COIEPIKAIINX MEePCOHAIbHbIE JaHHbIE PAOOTHHUKA,
HEMOCPEACTBEHHO Ha paboyee MeCTO UMeeT AUPEeKTOp opranu3auuu. [1o nucbkMeHHOMY
PacMops/KEHUIO TUPEKTOpa OpraHU3alliy COTPYAHUK KapOBOH CITYKObI, OTBETCTBEHHBIH
3a pabOTy ¢ COOTBETCTBYIOIIMMH JIOKYMEHTaMH, 00sI3aH JUYHO [epeaaTh HCTPEOyeMbIe
JOKYMEHTbI HETIOCPEACTBEHHO JUPEKTOPY OpraHU3aliiH.

6.1.3. PykoBoauTenun cTpyKTypHBIX MOApa3AeIeHUid UMEIOT NIPaBO O3HAKOMHUTHCS C
JOKYMEHTaMu, COAepKalllUMH [IepCOHalbHbIe JaHHbIe MOAYUHEHHOTO UM paboTHHKE, B
MOMEILEHUH OTAeNa KaJpOB B [IPUCYTCTBUHM COTPYAHUKA OT/€Ia KaJpOB, OTBETCTBEHHOT0
3a pabdoTy ¢ COOTBETCTBYIOIIMMH TOKYMEHTAMHU.

6.1.4. PaBoTHHK UMeeT IPaBO O3HAKOMMUTHCS C JOKYMEHTAMHU, CONEPIKALIUMH €ro
NepCOHAalIbHbIE IaHHbIe, B TOMEIIEHUH OTIeNa KaJpoB B MPUCYTCTBUM COTPYIHUKA OTHea
KaJIpOB, OTBETCTBEHHOIO 3a paboTy ¢ COOTBETCTBYIOLLUMH JOKYMEHTAMM.

6.2. BHewnu#t goctyr.

6.2.1. K 1uuam, KOTOpbIM MOI'YT ObITh Mepe1aHbl MePCOHANbHbIE 1aHHbIE BHE
OpraHu3aLiy, PH yCIOBUH COOMIOIeHUS TpeOOBaHUI 3aKOHOAATENbCTBA, OTHOCSTCS:

— HAJ0roBbie UHCTIEKIIUH;

— NIPaBOOXPaHUTE/IbHbIE OPraHbl;

— OpraHbl CTATUCTUKH;

— CTPaxoBble areHTCTBA;

— BOEHKOMAThI;

— Oprabl COLMAIbHOrO CTPaXOBaHHUS;

— MIEHCUOHHBIE (POH/IbI;

— IOJpa3zesIeHuss MyHULMIAIbHBIX OPTaHOB VIIPaBICHHS.

6.2.2. Ha30pHO-KOHTPOIIBbHbIE OpraHbl UMEIOT IOCTYIT K HHPOPMALIMH TOIBKO B cdepe
CBOEH KOMITeTEHLIMH.

60.2.3. Opranu3auuy, B KOTOPbIe COTPYIHUK MOXKET [epeuCIsTh [eHeKHBIE CPEICTBA
(CTpaxoBbIe KOMITAHUH, HETOCY1apCTBEHHbIE TEHCHOHHbIE ()OHIbI, 0J1ar0OTBOPUTENLHEIE
OpraHu3aluH, KPeAUTHbIE YUPEXKACHHS ), MOTYT IMOJYYHUTh AOCTYI K MepCOHAIBHBIM
JIaHHBIM PabOTHHUKA TOJIBKO MPU HATHYUU €r0 NUChbMEHHOIO pa3pelieHusl.

6.2.4. Ceenenus o paboTarolleM WM YBOJEHHOM pabOTHHKE MOTYT OBITh MPENOCTABIECHE
APYTroH OpraHu3alyy TOJIBKO € MMCbMEHHOIO 3arpoca Ha OJlaHKe OpraHu3alluu, ¢
PUTIOKEHUEM KOITUH 3asiBIeHUS pabOTHHUKA.

6.2.5. IlepconanbHble naHHbIe pa0OTHHKA MOTYT OBITh [PEAOCTABIEHBI POACTBEHHUKAM
WJIH YJICHaM €ro CEMbH TOJIbKO C MHCBMEHHOTrO pa3pelieHus caMmoro paboTHHKA.
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s Ilepeﬂaqa NepCcoHaJbHbIX JaHHBIX

7.1. Ilpu nepesaye rnepcoHalbHBIX IaHHBIX pabOTHMKA paboToaTeNs 00s3aH:

— He cOo00IIaTh MepcoHalbHbIe JaHHbIe paOOTHUKA TPETheH CTOPOHE 0e3 MUCEMEHHOI0
coryiacus pabOTHHKA, 3a UCKJIOYEHUEM Clly4aeB, KOT/1a 3TO HeOOXO0AUMO B LIeJIAX
IpeayNpekaeHNs YITPO3bl )KU3HU U 310POBbIO paOOTHHKA, a TAKXKE B CIyYasx,
VCTAHOBJIEHHBIX (he/ilepajibHbIM 3aKOHOM;

— He coo0IIaTh MepcoHa bHbIe JaHHbIe paOOTHHKA B KOMMEPUECKUX LiesiX 0e3 ero
MUCBMEHHOIO COIlacusl;

— MpeayTNpeanTh JTHILL, MOJYUYalOIIUX MepcoHalbHble JaHHbIE paDOTHHUKA, O TOM, YTO 3TH
JaHHbIe MOTYT ObITh MCIIOJIb30BaHbI JIULIb B LEISAX, 11 KOTOPBIX OHU COOOLIEHEI, 1
TpeGoBaTh OT 3THUX JIUII MMOATBEPKIEHUS TOTO, YTO 3TO NMpaBuiio cobmoneHo. Jlnna,
oJyJarolie MepcoHanIbHble JaHHble paboTHHKA, 00513aHbI COOMIOIATE PEKUM
CEeKpPeTHOCTH (KOH(HUAeHIHalbHOCTH ). JlaHHOE NOJI0KEeHHE HE PpaclpoCTpaHsIeTcs Ha
0oOMeH mepCcoHalbHBIMH 1aHHBIMH PAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM
benepanbHbIMUA 3aKOHAMU;

— paspelaTh JOCTYT K ePCOHAIbHBIM AaHHBIM PA0OTHHKA TOJIBKO CIIELHATBHO
VIIOJIHOMOYEHHBIM JIUIIaM, TIPU 3TOM YKa3aHHbIE JINLA JOJKHBI MMETh [IPaBo MOIy4aTh
TOJIBKO T€ IEePCOHANIbHbIE JaHHble paDOTHUKA, KOTOPble HEOOXOAUMBI [UIA BHIIOIHEHMS
KOHKPETHBIX (PYHKLINA;

— 3ampalrMBaTh MHGOPMALIMIO O COCTOSIHUM 3710pPOBbsi pabOTHHKA TOJIBKO B 00beME,
HEOOXOAUMOM IS OIpeesIeHHs] BO3MOKHOCTH BBINOIHEHUS paOOTHUKOM TPY10BOH
GYHKINH;

— nepejiaBaTh NepcoOHaIbHbIE TaHHbIE pa0OTHHKA €0 NPeiCTaBUTENSIM B MOPsAKe,
VCTaHOBIEHHOM Tpya0oBbIM Koaekcom PD, u orpaHnumBath 3Ty HHGOPMALIHIO TOIBKO
TeMHU MePCOHATbHBIMU JaHHbIMU PADOTHUKA, KOTOPbIE HEOOXOAMMBI JUIsl BBITTOJIHEHHUS
VKa3aHHBIMU MPEICTABUTEIAMU UX QYHKLUMHA.

7.2. KonnupoBaHue W BBITTUCKA [TePCOHANBHBIX JaHHBIX pabOTHHKA pa3pellatoTes
UCKJIIOYUTENBHO B CIYKeOHBIX LEJIsIX M0 MMCbMEHHOMY 3aMpocy U ¢ pa3pelieHus
JIHPEKTOpPa OpraHUu3aL1H.

7.3. llepenaya nepcoHaabHbIX JaHHBIX OT Jep/KaTe/s WIH ero NpeicTaBuTe/Iel BHEIIHEMY
NOTPeOUTEeNI0 MOKET JOMYCKaThCs B MUHUMAJIbHBIX 00beMax U TONbKO B LIeJIsX
BBIITOJTHEHUS 3a/1a4, COOTBETCTBYIOLUUX OOBEKTUBHOM MpUUYKHE cO0pa 3THUX JaHHbIX.
7.4. CoTpyIHHKaM, UMEIOLINUM JIOCTYT K MepCOHaNbHBIM JaHHBIM PaOOTHHUKA,
3alpelaeTcs: OTBeYaTh Ha BOMPOCHI, CBSI3aHHbIe ¢ [epefaydeil nepcoHalbHON
uHpopMaluu, o TeneoHy uinu dakcy.

8. HOPHHOK obecreyeHUs 3alLIHThI nepcoHa/ibHbIX JaHHBIX

8.1. [log yrpo3oit UK ornacHOCThIO YTPaThl IEPCOHATIbHBIX JaHHBIX TTOHUMAETCS
eAMHUYHOE UJTM KOMILIEKCHOE, peaibHOe WK MOTEeHLHaIbHOE, aKTUBHOE WIH MIaCCUBHOE
NPOSIBJICHUE 3710YMBILLJIEHHbBIX BO3MOKHOCTEH BHEIIHUX UM BHYTPEHHUX UCTOYHHKOB
yIrpo3bl cO3AaBaTh HeOIAroNpusiTHLIE COOBITHS, OKA3bIBaTh 1€CTA0MIU3UPYIOLIEE




BO3/IeliCTBHE Ha 3allMILaeMyt0 HHPOPMAIIHIO.

8.2. Puck yrpo3sl m00b1M MH()OPMALMOHHBIM pecypcamM CO3/1al0T CTUXUITHbIe OeCcTBHS,
SKCTpeMalbHble CUTYallUU, TEPPOPHUCTUYECKHE NeHCTBUSA, aBAPUN TEXHUYECKUX CPeJICTB U
THHUH CBA3HU, ApyrHe OOBEKTUBHbIE 00CTOSTEIbCTBRA, & TAKKE 3aMHTePeCOBaHHbBIE U
HEe3aUHTEPECOBaHHbIE B BOSHUKHOBEHUU YIPO3bI JIULIA.

8.3. 3amura NepcoOHaIbHBIX JaHHBIX MPeAcTaBIseT COO0H )KeCTKO periaMeHTHPOBaHHbIH
U TUHAMUYECKH TEXHOJOTUYECKUH Mpollece, NpeaAynpek a0l HapyllleHue
JOCTYIHOCTH, LIEJIOCTHOCTH, IOCTOBEPHOCTH H KOHPUAEHIIMATBHOCTH MEPCOHATBHBIX
JaHHBIX U B KOHEYHOM cueTe 00ecTeunBaroIfii T0CTATOYHO Hale)KHYI0 0€30MacHOCTh
HH(OPMALIMK B MpoLEecce yIpaBIeHuYeCKOH U MPOU3BOICTBEHHON IeSTeTbHOCTH
OpraHu3alui.

8.4. 3aluTa nepcoHanbHBIX JaHHBIX PAOOTHHKA OT HEMMPABOMEPHOTO UX MCIIONb30BaAHUS
WU yTPaThl J0JKHA ObITh 0OecrieyeHa paboToaaTesieM 3a CUeT ero CpeACcTB U B MOpsKe,
VCTaHOBJIEHHOM (peiepanbHbBIM 3aKOHOM.

8.5. BHyTpeHHsis 3amura.

8.5.1. Ins obecrnieveHns BHYTPEHHEH 3alllUThl MEPCOHATBHBIX JAHHBIX pa0OOTHHKOB
HEOOXOIMMO COOMIOATh CleLYIOLHEe Mepbl:

— OrpaHUYeHMEe U perjaMeHTalus cocTaBa pabOTHUKOB, (PyHKIIMOHAIbHbIE 00513aHHOCTH
KOTOPBIX TpeOyOT KOH(UIeHIMANbHBIX 3HAHHUI;

— cTporoe n3bHpaTenbHOe U 000CHOBaHHOE pacipeaeeHHe JOKYMEHTOB U HH(pOpMaLUU
MEXKIy pabOTHUKAMHU;

— palroHanbHOe pa3MelieHHe pabounx MecT pabOTHHKOB, MPH KOTOPOM HCKITIOYANoch Obl
O@CKOHTPOJIbHOE HUCIIO/Ib30BAHMe 3allUIIaeMOi UH(POPMALIUU;

— 3HaHUe pabOTHUKOM TpeOOBaHUI HOPMATHBHO-METOIMYECKUX JOKYMEHTOB I10 3al[UTe
UH(OPMAaLMU U COXPAHEHUIO TaiiHbl;

— HaIM4Ke HeoOXOAMMBIX YCIOBUH B MOMEIICHUH 171 padOThl ¢ KOH(DHUIEHIIHATEHBIMH
JOKyMEHTaMH U 0a3aMH JaHHBIX;

— OIpeJe/IeHHe U perjaMeHTalus coctaBa pabOTHUKOB, UMEIOLLMX MPaBo J0CTyna (BXoaa)
B [IOMELIEeHKE, B KOTOPOM HaXOAUTCS BBIYUCIMTENbHAS TEXHUKA C TOCTYIIOM K 06a3am
JaHHBIX;

— OpraHusanys npouecca YHUUTOKeHUs HHPOpMaIIuu;

— CBOEBPEMEHHOE BbIBIEHUE HapyllIeHUs TpeOOBaHMH pa3pelluTeIbHON CUCTEMBI
J0CTyIa padOTHUKAMHU TTOApa3aeseHus;

— BOCIIUTATENIbHAs U pa3bsiCHUTENbHAS padoTa ¢ COTPYAHUKAMU MOApa3Ae/ieHUs], UENb
KOTOPOH — NpeAyNpeauTh YTpaTy LEHHbBIX CBEJAeHUN MTpU paboTe ¢ KOH(PUIeHIIMAIbHBIMU
JOKYMEHTaMHU.

JaHHble paDOTHHKa, Ha pabodne MecTa pyKOBOAUTENEH CTPYKTYPHBIX MOApa3aesieHHH
3anpelieHa.

8.3.3. Bee daiinel, cosepxallide riepcoHalibHbie 1aHHbIE paOOTHUKA B 3JIEKTPOHHOM BHUIE,
J0JIKHBI OBITh 3alMLIEHb] MaponeM, KOTOPBIH co0o011aeTcs pyKOBOAUTEIIO KaapOBOM
CIIy/KOBI H PYKOBOJAUTENIO CTYKObl HHPOPMALMOHHBIX TEXHOJIOTHI.

8.6. BHeluHss 3a1uuTa.

8.6.1. Jlns 3amnThl KOHPUACHUHAIBHONH HHGOPMALIUY CO3aI0TCS LieeHaNpaBIeHHbIe

=



HeOnaronpusTHeIC YCJAOBUS U TPYIHONPEOJOIMMbIE NPENATCTBISA 11 JIMLA,
MBITAIOLIEr0Cs COBEPLIUTH HECAHKIIMOHNPOBAHHbIH JOCTYII U OBNAAETh NEPCOHABHBIMH
TaHHBIMK paboTHHKA. Llesbro 1 pe3ynbTaToM HeCaHKLMOHMPOBAHHOTO JI0CTYTIA K
HH(POPMALIMOHHBIM PecypcaM MOXKeT ObITh He TOJIbKO OBIaJIeHHE CBEACHUAMH H HX
HCIIOJIb30BaHue, HO U UX BUIOW3MEHEHHE, YHUUTOKEHHE, BHECEHHE BUpYCa, NOIMEHA,
banbcubukaLus conepKaHus 10KyMeHTa | 1p.

8.6.2. Pacnipenenenue QyHKIUI, paboyre MPOLecchl, TEXHOIOTHs COCTABICHHUA,
ohopmIeH s, BEIEHUS U XPAaHEHUS JOKYMEHTOB, COEPKALIMX NEPCOHATbHBIC TaHHBIC
pabOTHHKA, B KAAPOBOIi clly’kOe ABMISETCS 3aKPhITON OT NOCTOPOHHHX JIHII uHhOpMaLHEH.
8.6.3. [101 MOCTOPOHHHM JIMLIOM OHUMAETCs M000e JIMLLO, He ABJISIOLICeCs paObOTHUKOM
OpraHHu3aLHH.

8.6.4. Jlnsa obecrieueHHs! BHELIHEN 3a1UThI EPCOHANBHBIX JaHHBIX paboTHHKa
HeOOXOAUMO TIPEANPUHATH CIIEAYIOIINE MEpPhI:

— IpHeM, YUYET U KOHTPOITb AeATeIbHOCTH MOCETUTENIH T0/IKHA BECTH ciryx0a
6e30MacHOCTH C TIPUMEHEHHEM CHCTEM BUJIEOHAOIIOICHU L,

— BBECTH B OpraHH3alluH MPOILYCKHON PeiKHM;

— BbIJAuy NPOIMYCKOB MOCETUTENSM OCYILECTBIATE HA OCHOBAHIH MHCbMEHHOM 3asBKHU
3aMHTePecOBAHHOro pabOTHHKA OpraHu3aliy. BeiaHHbIe TPONyCKa ¢duKcupoBath B
KHure yyera moceTUTellel ¢ yKa3aHUeM BpeMEeHH MOCCIUEHHUS 1 3aHHTEPEeCOBAHHOTO
pabOTHUKA OpraHu3alfn;

— MOMeILleHUs OpraHk3aLui 000py10BaTh TEXHUYECKMMH CPEACTBAMU OXPaHbl U
CUTrHaTM3aLuu.

8.7. Bce nula, B JOMKHOCTHbBIE 00S3aHHOCTH KOTOPBIX BXOAUT MOTYyHCHHUE, oOpaboTKa U
3aIIUTa MePCOHANBHBIX JaHHBIX padOTHHKA, TPU NPHEME Ha paboty 00s3aHbI MOAMKCATH
0653aTeNBCTBO O Hepa3T/IalleHHH MepPCOHATbHBIX JIAHHbIX PaOOTHHKA.

8.8. [0 BO3MOKHOCTH MepcoHabHble JaHHble 00e3IMYHBAOTCS.

8.9. KpoMe Mep 3allUTBI [EPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOATE/ILCTBOM,
paGoTOaTe !, PAGOTHUKM M UX NPEJICTABUTENN MOTYT BbIpadaThiBaTh COBMECTHBIC MEPbI
3aIIUTH] IEPCOHATBHBIX AaHHbBIX paOOTHUKOB.

9, OTBeTCTBEHHOCTD 3a pasrianieHne KOH(pUIeHUHATbHOH HHPOPMALHH, CBSI3AHHOH
C MepCcoHAJbHbIMH JAHHBIMHU

9.1. IlepcoHanbHast OTBETCTBEHHOCTD — OJIHO U3 IVIABHBIX TpeOoBaHMil K OpraHu3aluu
dyHKIMOHUPOBAHMS CHCTEMBI 3aILNThI EPCOHATBHOH HH(OPMALIMK H obs13atesibHOe
vcroBde obecnedeHus 3PGEeKTHBHOCTH STOH CUCTEMBL.

9.2. FOpuanueckue 1 GU3NUECcKue Jula, B COOTBETCTBUU CO CBOMMHU MOTHOMOYHAMHE
Biajeroue HHdopMalyeil o rpaxkaaHax, mojyyatomne U HCTIOIb3YIoLHe ee, HECYT
OTBeTCTBEHHOCTh B COOTBETCTBHH € 3aKoHoaaTenscTBoM Poccuiickoii Penepanny 3a
HapylIeHHe peKUMa 3allUThl, 00padOTKHU U MOPSJIKA UCIIOJIB30BAHMS 3TOM HHGOPMALIUH.
9.3. PykoBoauTeNb, pa3peluaroni J0CTyI COTPY AHHKA K KOH(UIeHIIAATbHOMY
JTOKYMEHTY, HECeT MepcOHabHY0 OTBETCTBEHHOCTh 3a JaHHOE Pa3pellCHHE.

9.4, Kaskaplil COTPYIHHMK OpPraHW3allii, [OTydarouii s paboTsl KoH(HIeHIIHAIIbHBIH




TOKYMEHT, HECET JTUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEJS U
KOH(UICHINAIBHOCTE HH(DOPMALIHH.

9.5. Jluua, BUHOBHbIE B HAPYLUIEHUH HOPM, PETYJIUPYIOLIMX [OTyueHre, 00paboTKy U
3AIIATY TEPCOHANILHBIX JaHHBIX pa0OTHHUKA, HECYT AMCLHUILUIMHAPHYIO,
aJIMMHUCTPATUBHYO, IPaKAaHCKO-IPaBOBYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (peliepaibHbIMU 3aKOHAMH.

9.5.1. 3a HencnoNHEHUE UM HEeHaJIeKallee UCTIONHeHHe pabOTHUKOM 110 €T0 BUHE
BO3JIOKEHHBIX Ha HEro 00A3aHHOCTeH MO COOIOACHUIO YCTAHOBIEHHOTO TTOPSIKa paboTh
CO CBEJIEHUAMU KOH(UICHIMAIBHOIO Xapakrepa padoToiaTellb BIipaBe NPUMEHSThH
npeaycMoTpeHHble TpynoBbiM kogekcoMm PO qucuuniinHapHblie B3bICKAHHUSL.

9.5.2. JIo/lsKHOCTHBIE UL, B 00S13aHHOCTh KOTOPBIX BXOJAWUT BeJeHHUE MePCOHAIBHBIX
JaHHBIX COTPYAHHUKA, 00s3aHbl 00eCNeUnTh Kaka0My BO3MOKHOCTb O3HAKOMJIEHHS C
T0KYMEHTaMH M MaTepuajaMy, HeOCPeACTBEHHO 3aTparuBarolllMMK ero npasa u
¢BOOOBL, €C/IM HHOE He NpeycMOTpeHo 3aKoHoM. HenpaBoMepHbIii OTKa3 B
NpeloCTaBlIeHUH COOpPAHHbIX B YCTAHOBIGHHOM MOPSAIKE TOKYMEHTOB JTHOO
HECBOEBPEMEHHOE IIPeJIOCTaBIeHHE TAKUX JIOKYMEHTOB UJIH HHON UHGOPMAaLIUU B
crayyasx, MpeayCcMOTPEHHbIX 3aKOHOM, 1H00 MpeaocTaBleH!e HelOJIHON WM 3aBe0MO
0KHOH HH(MOPMalLMU BIeYeT HATOKeHHe Ha JIOJIKHOCTHBIX JIMLL AMUHUCTPATUBHOTO
wrpada B pasMepe, onpeaeasieMom KoaexcoM 06 amMHHHCTPATHBHBIX
npasoHapyuleHusx PO.

9.5.3. HapyluieHHe HeNPUKOCHOBEHHOCTH YaCTHOM KHM3HH (B TOM YHCJIe HE3aKOHHOE
coOMpaHHe WK PacTIpoOCTPaHEHHe CBeACHUH O YaCTHOM JKHU3HH JIMLA, COCTABISIOMIUX €r0
AHYHVIO HIIH CeMeNHYI0 TaliHy, 0e3 ero coriacus), HermpaBoMepHbIH AOCTYH K
OXpaHseMOH 3aKOHOM KOMITbIOTEPHOH HH(OpPMaLMK, HEIPaBOMEPHBIM 0TKa3 B
NpeaoCTaBlIeHHH COOPaHHbBIX B YCTAHOBIEHHOM MOPAJAKe JOKYMEHTOB M CBEICHHH (eC/IH
3TH JesHHA IPUYMHHUIIN Bpe/l [IpaBaM U 3aKOHHBIM MHTepecaM rpakiaH), COBeplIeHHbIe
THLIOM C HCTIONB30BAHUEM CBOETO CJIYKeOHOIO MOM0KEHUS, BlIeUeT [IPUBJIeUCHHE
BHHOBHOTO K OTBETCTBEHHOCTH B COOTBETCTBUM C YTOJIOBHBIM KoJekcoMm PD.

9.6. HenpaBoMepHOCTD IEATEIBHOCTH OPraHOB rOCYIapCTBEHHOMN BIACTH U OpraHU3alui
o cOOpy M MCIMONB30BaHUIO [IEPCOHATBHBIX TaHHBIX MOKET ObIThH YCTAHOBJIEHA B
cyaebHOM mopske.

9.7. 3ammTa npaB pabOTHHUKA, YCTAHOBJIEHHBIX HAacTOSAIIMM [lonokeHneM U
3aKoHOIaTeNbeTBOM Poccniickoit denepaini, OCyLIECTBISIETCS CYI0M B LENIX
NpeceyeHHs HeMMPaBOMEPHOTO HCII0/1b30BaHNA IEPCOHAIbHbIX JaHHBIX pabOTHHKA,
BOCCTaHOBJICHHUS HAPYILIEHHBIX MPaB U BO3MEILEHUs IPUUMHEHHOr0 yulep0a, B TOM YHCIIe
MOpPaIbLHOIO Bpeaa.
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