[okymeHT npepoctasneH KoHcynbTaHTI10C

3apeructpuposaHo B MuHtocte Poccum 3 anpena 2019 r. N 54250

MMWHUCTEPCTBO TPYAA U COLMANbHOM 3ALLIUTbBI POCCUMCKON ®EQEPALIUU

NPUKA3
ot 4 ¢pespana 2019 r. N 55H

OB YTBEPXAEHUWN AAMUHUCTPATUBHOIO PEF/TAMEHTA
No NPEAOCTABNEHMIO OPTAHAMMW FOCYAAPCTBEHHOM BNACTU
CYBbEKTOB POCCUNCKOWN HEAEPALIUN TOCYAAPCTBEHHOM YCNYIU
B COEPE NEPEAAHHBIX MO/IHOMOYU POCCUMCKOWN GEAEPALIUN
MO HA3SHAYEHUIO EXXEMECAYHOWM BbINJIATbI B CBA3U
C POXXAEHMEM (YCbIHOB/IEHUEM) MEPBOrO PEGEHKA

Cn1COK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. Npukasa MuHTpyaa Poccum ot 29.10.2019 N 704H)

B cootBetctBMM € degepanbHbiM 3akoHOM OT 27 utona 2010 r. N 210-d3 "0O6 opraHusauuu
npeaocTaB/leHUs rocy4apcTBEHHbIX U MyHMUMNanbHbIX yenyr" (CobpaHue 3akoHoaaTenbcTBa Poccminckoi
depepaunu, 2010, N 31, ct. 4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29, cT1. 4291; N 30, cT.
4587; N 49, ct. 7061; 2012, N 31, cT. 4322; 2013, N 14, cT. 1651; N 27, cT. 3477, 3480; N 30, cT. 4084; N 51,
CT. 6679; N 52, cT. 6952, 6961, 7009; 2014, N 26, cT. 3366; N 30, cT. 4264; N 49, cT. 6928; 2015, N 1, cT. 67,
72; N 10, ct. 1393; N 29, cT. 4342, 4376; 2016, N 7, cT. 916; N 27, cT. 4293, 4294; 2017, N 1, cT. 12; N 31,
cT. 4785; N 50, cT. 7555; 2018, N 1, c1. 63; N 9, cT1. 1283; N 17, c1. 2427; N 18, cT. 2557; N 24, cT. 3413; N
27, c1.3954; N 30, cT. 4539; N 31, cT. 4858) 1 noctaHoBneHMeMm lNpasutenscTea Poccuiickon deaepauum
oT 16 maa 2011 r. N 373 "O pa3paboTke M YyTBEPHKAEHUN ALAMMHUCTPATUBHDLIX PErNaMEHTOB
OCYLLECTB/IEHNA TOCYAapCTBEHHOIO KOHTponA (Hagsopa) M aAMMUHUCTPATUBHBLIX  PEerfiaMeHToB
npefocTaBAeHna rocygapcreeHHbIX yenyr" (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Peaepaunn, 2011,
N 22, cT. 3169; N 35, c1. 5092; 2012, N 28, c1. 3908; N 36, cT. 4903; N 50, cT. 7070; N 52, cT. 7507; 2014, N
5, cT. 506; 2017, N 44, ct. 6523; 2018, N 6, cT. 880; N 25, cT. 3696; N 36, cT. 5623; N 46, cT. 7050)
NpPWKasblBato:

YTBEPAUTD NpuUaaraembln AOMUHUCTPATUBHBLIN pernameHT No NpefoCTaB/leHUMI0 opraHamm
rocygapcTBeHHOM BnacTn cybbekTtoB Poccuiickon degepauum rocyaapcTBeHHOM ycnyrn B cdepe
nepegaHHbIX NoOAHOMOYMI Poccuiickolh ®epepaumm No HA3HAYEHUIO EXKEMECAYHOM BbINAATLI B CBA3N C
poxaeHnem (ycbIHOBAEHNEM) NepBoro pebeHka.

MwuHuctp
M.A.TONWUINH

YT1BepKaeH

npuvkaszom MuHucTepcTBa Tpyaa
N COLMANbHOWM 3aLUUTDI
Poccuitckoit ®epepaumm

ot 4 ¢peBpana 2019 r. N 55H
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AQMUHUCTPATUBHbIA PETNAMEHT
NO NPEAOCTAB/IEHUIO OPTAHAMMU rOCYAAPCTBEHHOM BNACTU
CYBbEKTOB POCCUMCKOWN GEAEPALIUUN TOCYAAPCTBEHHOM YCNYIU
B COEPE NEPEAAHHBIX MO/IHOMOYU POCCUMNCKOWN GEAEPALIUN
NO HASHAYEHMIO EXXEMECAYHOM BbINNATbI B CBA3U
C POXXAEHMEM (YCbIHOB/IEHWUEM) NEPBOIO PEBGEHKA

CNM1COK M3MEHSAIOLLMX AOKYMEHTOB
(B pea. Mpukasza MuHTpyaa Poccum ot 29.10.2019 N 704H)

I. O6wme nonoxkeHma
Mpeamert perynnposaHus

1. Hactoawuit AQMUHUCTPATUBHbLIN pPErnamMeHT onpeaenseT CPOKM W Noc/aenoBaTelbHOCTb
aAMMHUCTPATUBHbIX NMpoueayp M AeUCTBUIN OpPraHoOB rocyaapcTBEHHOM BacTu cybbekToB Poccuiickol
depepaunn (aanee - ynoSHOMOUYEHHbIM OpraH) No NPeaocTaBNeHUI0 rocyaapCcTBEHHOW YCAyru B chepe
nepefaHHbIX NOJHOMOYNI Poccuiickoit ®easepaumm No HasHAYEHUIO eXKeMeCAYHOM BbinNaaTbl B CBA3U C
poxaeHvem (ycbiHOB/eHMEM) nepBoro pebeHKa (Janee COOTBETCTBEHHO - eXemecayHas BbIMJaTa,
rocyapcTBeHHas ycayra), nopagoK B3aMMOAEUCTBUA MeXKAy CTPYKTYPHbIMK MogpasgeneHusmm
YNO/THOMOYEHHbIX OpPraHoB, UX AO0/IKHOCTHbIMUN NNULUAMUN, a TaKXkKe B33VIMOA€I7ICTBVIH YNO/THOMOYEHHDbIX
OPraHoOB C 3aABUTE/NIAMW HA NpeaoCTaBNeHNE roCyAapCTBEHHOM ycnyru (ganee - 3aaBuTenn), opraHamm
rocyaapcTBeHHol Bnactn Poccuiickoit Pepgepaummn npu npeaocTaBieHUN rocyAapCTBEHHOM YTy,

Kpyr 3aaButeneit

2. 3asBuTensaMu ABAAIOTCA rpakaaHe Poccuiickoi depepaunn, NOCTOAHHO NPOXKMBAlOWME Ha
Tepputopun Poccuinickoit depepaumm, U UX NPeACTaBUTENN.

Tpe6oBaHuUA K NOpAAKY MHGOPMMPOBAHUA O NPEAOCTaBNEHUM
rocyAapCcTBeHHOM ycayru

3. UHdopmauma 0 NpesocTaBNeHNN rocyAapPCTBEHHON YCAYrM NpeaocTaBAAeTCA AOMKHOCTHbIMU
MLaMK YNOJIHOMOYEHHOTO OpraHa no TenedoHy, Ha AMYHOM MpUMeMe, a TaKXKe pasmellaeTcs Ha
obMLMaNbHbIX CaTax YNOJHOMOYEHHbIX OPraHOB B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTu
"UHTepHeT" (manee COOTBETCTBEHHO - ceTb "WHTepHeT", calT YMNOAHOMOYEHHbIX OpPraHos), B
denepanbHO rocygapcTBeHHOM MHPOPMaALMOHHON cucTteme "EAMHBINA MOpPTan rocygapcTBEHHbIX U
MYHUUMNanbHbIX ycnyr (byHKumin)" (ganee - EgMHbLIA MopTan), Ha nopTanax rocyAapCTBEHHbIX M
MYHUUMNANbHbIX ycayr cybbekToB Poccuiickoli ®epepaumn (ganee - noptan ycayr), a TaKKe Ha
MHPOPMALMOHHBIX  CTeHZax, 0b60opyAoBaHHbIX B  MOMELWEHUAX  YNOJIHOMOYEHHbIX OPraHoB,
npeAHasHaYeHHbIX 410 NpMemMa rparkaaH.

4. WUHPopmauma O MecTax HaxXxoXKAEeHMA YNOJHOMOYEHHbIX OPraHOB, OCYLLECTBAAIOLMX
npesocTaBAeHNE FOCYAaPCTBEHHOW YCAYTM, MX MOJIHbIX MOYTOBbIX aApecax, CNpPaBOYHbIX TenedpoHax U
aapecax oduLMaNbHbBIX CAlTOB, a TaKKe O rpaduke Mx paboTbl pasmeLLaeTca Ha oduLMaNbHOM caliTe
MuHWCTEpCTBa TPyAa M coumanbHOM 3awmTbl Poccuiickoit Pepepaunn B cetn "MHTepHeT" no aapecy:
www.rosmintrud.ru (ganee - oduumanbHbit calT MuUHUCTEPCTBA Tpyda M COUMaNbHOW 3allUTbI
Poccuiickolt depepaumm), calite ynoJIHOMOYEHHOTO OpraHa, Ha EaMHoMm nopTane v Ha nopTane ycayr.

5. UHbopmmnpoBaHMe rparkaaH o NpeaoCcTaBAeHNM rocyAapCTBEHHOM YCAYrM NPON3BOANTCA NyTEM:

a) nyb6avKaumm MHPOPMALMOHHBIX MaTepMasioB B CPeacTBax MaccoBoli MHoOpMauuW, U3daHuA
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MHPOPMALMOHHbIX BpoLutop, BYKNeToB, MHOM NeYyaTHOM NpoayKLUMK;

6) pasmelleHMA MaTepuanos Ha MHOOPMALMOHHbLIX CTeHAaX, 060pPYyAOBaHHbIX B MOMELLEHUNAX
YMO/AHOMOYEHHbIX OPraHoB, NpeAHasHauYeHHbIX 415 NpMeMa rpaxaaH;

B) pasmelleHMA Opowtop, 6YKNEeTOB M APYrMX MedyaTHbX MaTepuanoB B MOMELLEHUAX
YNO/NHOMOYEHHbIX  OPraHoB, MNpeAHa3sHaYeHHbIX ANA NpUMema Tpa)kaaH, B MNOMeLeHuAX
MHOTOQYHKLUMOHAbHbIX LEHTPOB NPEeA0CTaBAEHUA rOCYAapCTBEHHbIX M MYHULMMANbHBIX YCAYT (aanee -
MHOTOQYHKUMOHANbHbIA LEHTP), a TaKKe B NMOMELLEHUAX MHbIX OPraHOB M OpraHusauuin (Hanpumep, B
NOMeLLLEHUAX TEPPUTOPMANbHBIX opraHoB MeHcnoHHoro ¢oHaa Poccuiickoli depepaunm, yuperkaeHui
MeAMKO-COLMaNbHOM 3KCNEePTM3bl, OpraHM3aumii, OCYLLeCTBAAIOWMX [AOCTAaBKy MEHCUI, apXuBoB) Mo
COrNacoBaHUIO C yKa3aHHbIMM OpraHamm 1 OpraHmn3aLmamu.

6. Ha MHbOpMaALMOHHbIX CTeHAAX, 060PYyAOBaHHbIX B NMOMELLEHUSAX YNOJHOMOYEHHbIX OPraHoB,
npeaHasHavyeHHbIX 414 NpUema rpa*kaaH, B CpescTBax MacCoBOM MHGOPMALMKM U B NMEYaTHbIX U3LaHUAX
pa3meLLaloTca cnegyowan MUHGOPMALMA U OKYMEHTbI:

a) O MecTe HaxOXAeHWA YMNONHOMOYEHHbIX OpraHoB, OCYLLECTBAAIOWMX NpesocTaBieHne
rocy4apcTBeHHOM ycayru (NosiHbie NoYTOBbIE aApeca, aApeca 31eKTPOHHOM NoYTbI, CNPaBoYHble Homepa
TenepoHOB YNOHOMOYEHHbIX OPraHoB, B TOM Yucie Homepa TenedpoHOB-aBTOMHPOPMATOPOB (Npu mUX
Hanuumm), rpadukn paboTsl);

6) BbIAEPKKM M3 3aKOHOAATENbHbIX M MHbIX HOPMATUBHbLIX MNPABOBbIX aKTOB PoccuiicKoi
denepaumn, peryanpytoLmx BoNpock! NpeaocTaBaeHns rocyaapcTBeHHOM YCayru;

B) TEKCT HacTosawero AAMUWHUCTPATMBHOIO perfiameHTa (nonHas BepcuAa - Ha caite
YNOJIHOMOYEHHOIO OpraHa, BblAEePKKK - Ha MHOOPMALMOHHbIX CTEHAAX, 060PYA0BaHHbIX B MOMELLEHUAX
YNOJIHOMOYEHHbIX OPraHoB, MpeAHa3sHaYeHHbIX ANA MpuMemMa rpakgaH, CpeacTBax MacCOBOWM
MHGOPMALUM U B NeYaTHbIX U3AaHUAX);

r) nepeyeHb KaTeropuin rpaskaaH, KOTOPbIM MOXET BbITb NPeaoCcTaBNeHa rocyAapCTBEHHas YCayra;
[) cBeAeHWA 0 nopAaKe NpeaocTaBAeHMs rocyaapCcTBEHHOM yCayru;

e) 06pasupl 3aN0NHEHNA 3aABNEHNI O NPEAOCTaBAEHUN rOCYyAaPCTBEHHON yCAyry;

X) rpadumK NnprMema rpaxkaaH A0KHOCTHbIMU ULLAMM YNOAHOMOYEHHOTO OPraHa;

3) cBegeHMAa O nopsagke o6)KanoBaHMA AEUCTBUA WUAM  6e34eiCTBUA  OOMKHOCTHBIX /UL,
NpPeAoCTaBNALWMNX TOCYAaPCTBEHHYIO YCAYTY;

1) nepeyeHb MHOTOQYHKUMOHANAbHBIX LEHTPOB, B KOTOPbIX MPEAOCTaBAAETCA rocyhapcTBeHHan
ycayra, agpeca WX MECTOHAXOMAEeHWA, Homepa TenedoHOB U TeppuTopuM  0BCAYKMBAHUA
MHOTOQYHKLUMOHANbHbIX LEHTPOB.

7. WHPopmupoBaHMe rpaxkgaH O NpeaoCTaBAeHWM TFOCyAapCTBEHHOW YCayrM npousBoamTca
AONIKHOCTHLIM /IMLLOM YNOJIHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 33 MHGOPMUPOBAHME NO BOMPOCAM
npegocTaBAeHMA TOCYAAPCTBEHHOM YyCAyrn, MNpu HenocpeacTBEHHOM 06palleHUV rpa)kgaHuHa B
YNOAHOMOYEHHbIA OpraH, nocpeacTBom TenedoHHOW CBA3M, NOCPeACTBOM OTBETOB Ha MUCbMEHHblEe
obpalwieHna rpaxgaH, nyTem pasmeweHus UHPopmauunm  Ha  MHOOPMALMOHHBLIX  CTeHAZaAX,
060pYy0BaHHbIX MPU BXOAE B MOMELLEHUS YMOJHOMOYEHHbIX OPraHOB, @ TaKKe nyTem nyb6auvKauum
MHPOpPMaUMKN B CPEACTBAX MaccoBOM MHGOPMALMM M M3LAHUA U pasMelLeHns WHPOPMaLMOHHBIX
MaTepuanos (6polutop, bykneTos).

8. WHdbopmupoBaHME rpaxkgaH O MPeAOoCTaB/eHUN TFOCYLAPCTBEHHOW YCAYrM MNpU JIMYHOM
0bpalLeHMM OCYLLECTBAAETCS B COOTBETCTBMM C YCTAHOBNEHHBIM PEXMMOM PaboTbl YNOJHOMOYEHHbIX



OpraHoB, MHOTOQYHKLMOHANLHOrO LEeHTpa.

9. MHPopmaLMa 0 NopsaKe NPeaoCcTaBieHNn rocyAapcTBEHHOM yCayrM pasmeltaeTca Ha EguHom
nopTasne, Ha NopTane ycayr, Ha calTe yno/JHOMOYEHHOro opraHa.

10. Ha EgmMHom nopTane, nopTane ycayr pasmeLlatotcs cneayowan nHbopmMmaumsa U AOKYMEHTbI:

a) McuyepnbiBalOWMI  nNepeyeHb  AOKYMEHTOB, HeobXoAMMbIX AN  NpeaocTaB/ieHus
rocyAapCTBEHHOW ycnyru, TpeboBaHMA K OPOPMIEHMIO YKA3aHHbIX AOKYMEHTOB, a TaK)Ke nepeyeHb
AOKYMEHTOB, KOTOPbIE 3asiBUTE/Ib BNPaBe NpeacTaBuTb No CO6CTBEHHOWM MHULMATUBE;

6) Kpyr 3anBuTenen;
B) CPOK NpenocTaBeHnsA rocyaapCcTBEHHOM YCAYTH;

r) pe3ynbTaTbl NpeaoCcTaB/ieHMUA roCyAapCTBEHHOM YCAYrK, NOPAAOK NPeaoCcTaBAeHUA JOKYMEHT],
ABNAIOLLEroCs pe3ynbTaToM NPeAO0CTaBAEHNS rOCYAapCTBEHHOM YCAYTU;

A1) cyepnbIBaloOWMN NepeyeHb OCHOBAHWUIA A1A NPUOCTAHOBAEHUA UM OTKasa B NpeaoCcTaBAeHUM
rocyAapCcTBeHHOW ycayru;

e) cBegeHMAa O npaBe 3anaBUTeNs Ha pocyaebHoe (BHecyaebHoe) ob6KanoBaHWe AeNCTBUM
(bespeiicTBMA) U pelleHnit, NPUHATLIX (OCyLLLeCTBASEMbIX) B Xo4e MPeAoCTaBlAeHUs rocyAapcTBeHHOM
ycayru;

X) ¢opmbl 3asBneHUn (yBegoMAEHWH, COOBLIEHWI), MCMO/b3yemble MNpW NpPeaoCcTaBAEeHUM
rocyapCcTBEHHOM yCayru;

3) nepeyeHb MHOTMOQYHKLMOHANbHbIX LLEHTPOB, B KOTOPbIX MNPeAoCTaBAAEeTCA rocyAapcTBeHHasn
ycayra, agpeca WX MECTOHAXOMAEeHWA, Homepa TenedoHOB U TeppuTopuM  OBCAYKMBAHUA
MHOTOQYHKLMOHANbHbIX LEHTPOB.

10.1. He gonyckaeTcA 0TKa3 B NpMeme 3anpoca o NpeaocTaB/IEHNM FOCY4apCTBEHHOM YCAYIU U UHBIX
OOKYMEHTOB, HEOBXOAMMbIX ANA NPEeAOCTaBAEHUA YCAYTM, a TAaKKe OTKas B NPeaoCcTaBNeHUU YCAyru B
C/nly4ae, eCc/M 3anpoc M JOKYMEHTbI, Heobxoanmblie A1A NpenocTaBAeHMA YCayr, NogaHbl B COOTBETCTBUM
¢ HbOpMaLMen o CpoKax U NopsaaKe NPeaoCTaBNeHUA YCaAyrn, onybanKoBaHHON Ha EAnMHOM nopTane u
nopTasne ycnyr.

(n. 10.1 BBeaeH Mpukasom MuHTpyaa Poccum o1 29.10.2019 N 704H)

11. Joctyn K MHPOpMaLMM O MpPesoCTaB/eHUN FOCyAapCTBEHHOM yCayrn ocylectsnseTca 6es
BbINO/IHEHWUS 3aABUTENIEM KaKux-nmbo TpeboBaHMii, B TOM yucne 6e3 MCNosib30BaHUSA NPOrpPammMHOro
obecneyeHuns, YCTaHOBKA KOTOPOro Ha TEXHWYECKUEe CpPeacTBa 3anBuTens TpebyeT 3aKaiuveHus
JINLUEH3NOHHOIO WM  WMHOTO CcornaweHus ¢ npasoobnagatenem nporpammHoro obecnedyeHus,
npeaycMmaTpuBaloLLEro B3MMaHWe nnaTbl, PErucTpauMio  UAM  aBTOPM3aUMIO  3asBUTENs UK
npeaocTaBieHne MM NepcoHanbHbIX AaHHbIX.

12. Mpu obpaweHun 3asaBuTeNA /AMYHO WAM MO  TenedpoHy AOMKHOCTHBIMKU  ANMLAMU
YNOAHOMOYEHHbIX OPraHOB B COOTBETCTBMM C MOCTYNMBLWIMM obpalieHMem npeaocTaBaferca
MHPOPMaLMA O MeCTe HaXOXKAEHWA YNOJHOMOYEHHbIX OpraHoB (NoytoBble aapeca, rpaduKku paboThbl,
CNpaBoYHble TesedoHbl); 0 NopsAaKe NpeaocTaBAeHUsA FrOCyAapPCTBEHHOM yCayrn, o cnocobax U cpokax
noJaun 3asBNEHMI; O KAaTeropusax rpaxgaH, KOTOpbIM MPeaoCTaBAAETCs rocyAapCTBEHHasA yCayra; o
HOPMaTMBHbIX MPaBOBbIX aKTax Poccuiickoi depepaunu, peryivpyrowmMx BONpOCbl NpeaocTaBaeHus
rocyfapCTBEHHOW YCNyru; O NepeyHe OOKYMEHTOB, HeObXOAMMbIX A/NA PAaCCMOTPEHMUS 3anaBJAEHUS O
NpesocTaBNeHMM TOCYAAPCTBEHHOM YCIyrK, O CPOKax MpMemMa W PerucTpaummn 3assieHus; O Xoge
npegocTaBAeHMUs TOCYAAPCTBEHHOW YC/IYTM; O MecTe pasmeLleHus Ha caiTe yno/JIHOMOYEeHHOro opraHa
MHPOpPMaUMKM NO BOMPOCAM MPEAOCTABAEHUA TFOCYAAPCTBEHHOM YCAyrM; O NopagKe 06)KanoBaHWA
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AehcTBUin nan 6e3aeincTBna  AOMKHOCTHLIX UL, YNOAHOMOYEHHbIX OPraHoB, MNPeaoCTaBAALWMNX
rocyapCcTBEHHYIO YCayry.

13. MHPopmauma o NpeaocTaBAEHUM FTOCYAAPCTBEHHOM YCNYrM NpegocTaBaseTca 6ecnnatHo.
Il. CraHaapT NpepocTaBAeHUA rocyAapCTBEHHOMN yCayru
HanmeHoBaHue rocyaapcTBEHHOM ycayru

14. HanmeHoBaHWe rocyZapCTBEHHOM YCNYrM - rOCyAapCTBEHHas ycayra B chepe nepemsaHHbIX
no/sHomoumnit Poccuiickon PeaepaLMn No Ha3HAYEHUIO EXKEMECAYHON BbINAaThbl B CBA3M C POXKAEHUEM
(ycblHoBNeHMEM) nepBoro pebeHkKa.

HanmeHoBaHue opraHa, NPeAoCTaBAAIOLErO
rocyAapcTBeHHYIO ycnyry

15. MNpepocTaBneHre rocyaapCTBEHHOW YCAYrM OCYLWECTBASETCA YNOJHOMOYEHHbIM OpPraHomM Mo
MECTY }KUTENbCTBA MAN MeCTy GpaKTUYECKOro NPoXKMBaHMA (NpebbiBaHUA) 3aaBUTENEN.

16. 3anpeuaeTcs TpeboBaTb OT 3aABUTEJIEN OCYLLECTBEHME AEMCTBUIN, B TOM YNC/E COTIacOBaHUM,
HeobxoAMMbIX ANA NOJYyYeHWUA TOoCyAapCTBEHHOW YCAYrM WM CBA3aHHbIX C obpaleHnem B WHble
rocy4apCcTBEHHbIE OpraHbl U OpraHn3auuun.

OnucaHue pesynbTaTta NPeAoCTaB/leHUA rocyaapcTBEHHOMN ycnyru

17. Pe3ynbTaTom NpeaoCTaB/ieHNa rocy4apCTBEHHOMN yCAYru ABNsAETCA:

a) nNpuHATHNE peweHnA O Ha3Ha4YeHUun eXXeMecAYHOM BbINNaThbl, B CQlydae Haandma npasa Ha
exXxemMecCAYHYo BbinaaTy,

6) NPpUHATHUE pelleHnA 06 oTKase B YO0BNETBOPEHUN 3aABIEHNA O HA3HA4YEHUU exXeMecAYHoM
BbINaThbl (,u,anee - 3aF|BI'IEHVIE) B C/ly4ae OTCYTCTBMA NpaBa Ha eXXemeCAYHYI0 BbinnaTty.

Pe3ynbTaT npegocTaBAeHMs TOCYAAPCTBEHHOM ycayrM Mo BbIOOPY 3asABUTENA MOXKeT ObiTb
npeacrasneH B Gopme SOKYMEHTa Ha byMarKHOM HOCUTENE, a Tak»Ke B dopmMe 3/IEKTPOHHOTO AOKYMEHTA,
NOAMMCAaHHOTO YNOJIHOMOYEHHbIM AO/IKHOCTHBIM JIMLOM YNOJTHOMOYEHHOTO OpPraHa ¢ UCMoJ/Ib30BaHWEM
YCUNAEHHON  KBanMOULMPOBAHHOM 3NEKTPOHHOM Mnognucu, B  COOTBETCTBMM C  AENCTBYHOLMM
3aKoHoaaTenbcTBOM Poccuiickoit ®eaepauymu.

CpoOK npeaocTaBneHUs rocyAapcTBEHHOM ycnyru

18. 3asBNeHME NOANEKUT PACCMOTPEHMIO YNOJHOMOYEHHBIM OPraHOM B MECAYHbIN CPOK C AaTbl €70
npuema (perncrpauum).

BbinnaTa 3aaBUTENAM eXeMeCAYHOMN BbINAaTbl OCYLLECTBAAETCA YNONHOMOUYEHHBIM OPraHOM Yyepes
KpeauTHble OpraHuM3auuK, yKasaHHble 3afBUTENAMU B 3aABJAEHUWU, He no3gHee 26 uyucna mecaua,
cnefyoLlero 3a mecauem npuema (perucrpaumnn) 3assieHus.

HopmaTtuBHble NpaBoBbie aKTbl, Pperyivpytowme npepocraBaeHme
rocyfapcTBeHHOM ycayru

19. WHdopmauma O HOPMATMBHBLIX MPABOBbLIX aKTax, Peryanpylowmux npesocTaBieHne
rocyZapCTBEHHOW YCayrv, pasmeLlaetca Ha opuumanbHOM caTe MUHWUCTepCTBa TPyAa U COLMANbHOM
3awmTbl Poccuitickoli depepauun, cate ynoJHOMOYEHHbIX OPraHoB, Ha EauHOM nopTane u Ha nopTane

ycayr.



WUcuepnbiBalowmii nepeyeHb AOKYMEHTOB,
Heo6X0ANMbBIX B COOTBETCTBUMU C HOPMATUBHLIMM NPABOBbIMU aKTaMM
ANA NpeaocTaBAeHUA rocyaapCcTBEHHOM YCAYrn U yCayr, KoTopble
ABNAIOTCA HE06X04MMbIMM U 06A3aTeNIbHBIMU ANA NPEAOCTaB/eHUA
rocyAapCTBEHHOM YCAYru, NoanexKalmx npeacTaBieHuUIo
3anaBUTeNeM, cnocobbl X NONYYEHUA 3aABUTENEM,

B TOM YMUC/ie B 3N1EKTPOHHOM Ppopme, NOPAJOK
MX NpeacTaBneHnsn

20. Mpu obpaleHnmn 3aaBuTeNA 3a NOJNYyYeHUEM TOCYLAPCTBEHHOW YCAYrM B YNOJHOMOYEHHbI
OpraH UAN MHOTOPYHKUMOHANbHbIV LEHTP NPeacTaBAAIoTCA:

a) 3anAB/NeHNe, 3aNOSIHEHHOE B COOTBETCTBMM C MYHKTOM 6 MNopaaKa OCYyLLECTBAEHUA eXXeMeCAYHbIX
BbINAT B CBA3U C pOXKAEHMEM (YCbiIHOBAEHMEM) NepBoro pebeHKka u (unum) BToporo pebeHka 1 obpaleHns
33 Ha3Ha4YeHMEeM YyKasaHHbIX BbIMNAaT, YTBEPKAEHHOIO NpMKasom MUHUCTEPCTBA TPyAa M COLMANbHOM
3awmTbl Poccuiickont Pepepaumm ot 29 aekabpa 2017 r. N 889H (3apeructpupoBaH MUHUCTEPCTBOM
toctnumnmn Poccuitickolt depepaummn 11 aHeapa 2018 r., peructpauymoHHbii N 49592) (nanee - npukas
MwuHucTepcTea oT 29 aekabpa 2017 r. N 889H);

6) AOKYMEHTbI, YA0CTOBEPAIOLLINE TIMYHOCTD.

3anB/ieHUe 3anoJIHAETCA Ha rocy4apCcTBEHHOM A3blke Poccuinickon Geaepaumm (pycckom A3sbike) u
NOANMCLIBAETCA IMYHO 3anABUTE/IEM (€ro NpeacTaBUTENEM).

K 3aasneHuto, nogaHHOMY npegcraBuTtenem 3aAasutend, npeacraBAlTCA  OOKYMEHTHI,
yA0CTOBepAtoWMe NONHOMOYUA NPeACTaBUTENA, @ TaKXKe AOKYMEHTbI, y40CTOoBepAtowme ero IMYHOCTb. B
CQlydae ec/in NoIHOMO4YMA NpeacrtaBnuTena oOCHOBaHbl Ha HOTAPWUabHO yAOCTOBepEHHOﬁ AOBEPEHHOCTH,
AOKYMEHT, yp,OCTOBepFHOLLI,Mﬁ JIMYHOCTb 3aABUTENA, HE NPeaCTaBNAETCA.

OAHOBPEMEHHO C 3aAB/lIEHWEM 3aABUTENb TaKKe NPeACTaBAAeT 3asB/NEHWE /ML, B OTHOLUEHWUU
KOTOPbIX HEOBX0AMMO NMpeacTaBieHNe AOKYMEHTOB (CBeAEHMUI), UAN UX 3aKOHHbIX NpeacTaBuTesein o
cornacum Ha 06paboTKy NepcoHasbHbIX AAHHbIX YKa3aHHbIX /N,

21. K 3asB/IeHMI0, KpOMe AOKYMEHTOB, YKa3aHHbIX B NyHKTe 20 HacToAlero AGMUHUCTPATUBHOIO

pernameHTa, OOJIKHbI BbITb MPUAOKEHbI AOKYMEHTbI (CBeAeHUs), yKasaHHble B nognyHkTax "B" u "r
nyHKTa 1, nognyHKkTtax "a" n "r" nyHKTa 5 n nyHKTe 7 nepeyHn JOKYMEeHTOB (CBeaeHM), HeobxoauMbIx AN
Ha3HAYeHMA eXeMecAYHbIX BbINAaT B CBA3M C pPoXKAeHMeM (yCbIHOB/EHMEM) NepBOro U (Maun) BTOPOro
pebeHKa, yTBEpPKAEHHOro npmMkasom MuHucTepcTsa oT 29 aekabpa 2017 r. N 889H (manee - nepeyeHb

OOKYMEHTOB (cBeeHuM).

WUcuepnbiBatowmii nepeyeHb AOKYMEHTOB,
Heo6X0AUMbBIX B COOTBETCTBUU C HOPMATUBHBIMM NPABOBLIMU
aKTaMM ANA NpeaoCcTaBaeHUA rocyaapCcTBEHHOM yCayru, KoTopble
HaXoAATCA B PACNOPAXKEHUMN roCyAapCcTBEHHbIX OPraHoOB, OPraHoB
MeCTHOro CaMoynpaB/ieHUA U UHbIX OPraHOB, YY4aCTBYIOLMX
B NPeAoCTaB/IeHUN rOCYAapPCTBEHHbIX UM MYHULMNA/IbHBIX YCAYT,
M KOTOpble 3aABUTeNb BNPaBe NpeacTaBUTb, a TaKXKe cnocobbl
WX NONIyYEHUA 3aABUTENIAMMU, B TOM YMC/IE B I/IEKTPOHHOIA
dopme, NopaAOK UX NpeAcTaBieHUA

22. Iﬂ,OKyN\EHTaMI/I, HEOGXO,D,I/IMbIMM B COOTBETCTBUN C HOPMATUBHbIMN NMPaBOBbIMAN aKTaMun O1A
npeanocrasieHnA I'OCY,CI,apCTBeHHOﬁ YCNyrn, KOTopble HaXo4ATCA B pPaCnoOpAXKeHUU rocCynapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro CamoynpasseHUA U UHbIX OPraHoB, y4acTBYOWMKUX B npenocraBieHnn
rocygapcCTBEHHbBIX U MYHULIMNANIbHBIX YCNYT, ABNAKOTCA JOKYMEHTbI (CBe,Cl,eHVIFl), YKa3aHHble€ B NOANYHKTax
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"a" n "6" nyHkTa 1, nyHkTax 2, 4, nognyHkTax "B", "a" - "X" NyHKTa 5 1 NnyHKTe 6 nepeyHs AOKYMEHTOB
(cBepeHnin).

23. 3aAsuTenb BnNpasBe NpeacTaBuUTb AOKYMEHTbl, NpeayCMOTPEHHble MYHKTOM 22 HAcToALWEero
AOMUHUCTPATUBHOTO pernameHTa, B YNOJIHOMOYEHHbIM OpraH no co6CcTBeHHON MHULMATHUBE.

24. B cnyyae HenpeacTaB/ieHUA 3a8BUTENEM LOKYMEHTOB (KOMUIA IOKYMEHTOB, CBEAEHMI) O mecTe
XUTenocTea (NpebbiBaHUA) AN GaKTUYECKOTO NPOXKMBAHNA, HEOBXOAMMbIX A/1A BbIHECEHWA PELIEHMUA O
Ha3Ha4YeHUM TFOCYAAPCTBEHHbIX MOCOOMIM rparkaaHam, YMNOJIHOMOYEHHbIM OpraH CaMOCTOATE/IbHO
3anpalwmBaeT UX B roCyJapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpaBiaeHUA U UHbIX opraHax,
YYacTBYOWMNX B NpenoCcTaBNeHUN FOCYAaPCTBEHHbIX WAU MYHWUMUMNANbHbIX YCAYr, B PacrnopaXeHun
KOTOPbIX UMEIOTCA YKa3aHHble JOKYMEHTbI.

3anpet TpeboBaTb OT 3aABUTENA NPEACTABIEHUA 4OKYMEHTOB
1 UHGOPMALUM UAIN OCYLLECTBNIEHUA A,eUCTBUI NPU NPEeAOoCTaBleHUN
rocysapcTBeHHOU ycayru

25. 3anpeuaetca TpeboBaTb OT 3aABUTENA:

a) npeAcTaBNAeHUA AOKYMEHTOB U MHPOPMaLMMU UK OCYLLECTBAEHUSA AENCTBUIA, npeacTaBieHue
WU OCYLLLECTB/IEHUE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMM MPaBOBbIMU aKTaMU, PEryanNpyoLWUMI
OTHOLLUEHUS, BO3HUKAIOLWME B CBA3M C NPEAO0CTaB/eHUEM rocyAapCcTBEHHOM yCyru;

6) npeactaBneHUs OOKYMEHTOB M MHPOPMaLMM, KOTOpble B COOTBETCTBMM C HOPMATUBHbIMU
NnpaBoBbIMW aKTamu Poccuiickort depepaumm, HOPMATUBHbLIMU MPABOBbIMM  aKTaMM CyObEKTOB
Poccuinckot ®Pepepaumm M MyHMUMNAAbHBIMU NPABOBbIMU aKTaMW HaxOAATCA B pPacrnopAXKeHUu
roCcy4apCTBEHHbIX OPraHoOB, MNPeAOCTABAAIOWMX TOCYAAPCTBEHHYIO YCAYTY, WHbIX FOCY[apPCTBEHHbIX
OpPraHoB, OPraHOB MECTHOro CamoynpaBieHUs U (MaKn) NOABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam
M OpraHam MeCTHOrO CaMOyMnpaBieHUA OpraHu3auuil, y4yacTBylOWMX B  NPefoCTaBAEHUU
rocyfapCTBEHHbIX MU MyHULMMNANAbHBIX YCAYT, 3@ UCKIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B 4acTu 6 CTaTbu
7 ®depepanbHoro 3akoHa oT 27 wuons 2010 r. N 210-d3 "O6 opraHuMsaumm npenocTaBAeHUA
rocyapCcTBEHHbIX M MyHUUMNanbHbiX ycayr" (CobpaHue 3akoHopaTenbcTBa Poccuitickon depepaumm,
2010, N 31, c1.4179; 2011, N 27, c1.3880; N 29, cT. 4291; N 49, cT. 7061; 2012, N 31, cT1.4322; 2013, N 27,
cT. 3477; N 52, c1. 6952; 2014, N 26, cT. 3366; 2015, N 10, cT. 1393; 2016, N 27, cT. 4293, 4294; 2017, N
50, c1. 7555; 2018, N 1, c1. 63; N 17, cT. 2427; N 30, cT. 4539);

B) NPeACTaBNeHNA AOKYMEHTOB M MHGOPMALLMU, OTCYTCTBUE U (M/IM) HEAOCTOBEPHOCTb KOTOPLIX HE
yKa3blBaAMCb NpM NepBOHa4Ya/lbHOM OTKase B MpuveMe HeobxoauMbIX [OKymeHToB /nvbo B
npeaocTaBNeHUM TOCYAAPCTBEHHOM YCAYTU, 3@ UCKAIOYEHMEM CAy4aeB, NPeAyCMOTPEHHbIX NMyHKTOM 4
yactn 1 ctatbn 7 PepepanbHoro 3akoHa ot 27 nona 2010 r. N 210-$3 "O6 opraHusaumm npeaocTaBieHus
rocy4apCTBEHHbIX U MYHMLMNAAbHbIX ycayr".

McuepnbiBalowmii nepeyeHb OCHOBaHUI ANA OTKasa
B Npueme A0KYMEHTOB, HE06X04MMbIX ANA NPesoCcTaBleHUn
rocyAapCcTBeHHOM ycayru

26. OcHOBaHWiA AN OTKasa B Mpueme AOKYMEHTOB, Heob6xoAuMMbIX AN NPeaocTaBAeHMA
rocyAapcTBeHHOM ycnyru (aanee - HeobxoAnmble AOKYMEHTbI), He NPeAYCMOTPEHO.

UcuepnbiBatowmii nepeyeHb OCHOBAHUA ANA NPUOCTAHOBEHUA
WM OTKA3a B NPeAOCTaB/leHUN FOCYAapPCTBEHHOM ycayru

27. OCHOBaAHMWA A8 NPUOCTAHOBEHNUA NPEAOCTaBIEHNA rOCYAaPCTBEHHOM YCYTY OTCYTCTBYIOT.

28. OcHOBaHMAMM ANA OTKasa B npegocrasaeHnmn FOCVAapCTBEHHOVI ycnyrm B COOTBETCTBUM C
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3aKoHoAaTenbcTBom Poccuitckon Pegepaumm asnaoTca:

a) HaxoxAaeHue pebeHKa, B CBA3M C poxKaeHWeM (YCbIHOBAEHNEM) KOTOPOTO Y 3aABUTENSA BOSHUKNO
NpPaBOo Ha NOJlyYEHME eXXeMeCAYHOM BbINAaTbl, HA NOJIHOM rOCyAapPCTBEHHOM obecneyeHuu;

6) AvWeHne 3aABUTENA POAUTENbCKMX MpaB B OTHOWEHWW pebeHKa, B CBA3W C POXKAeHWeMm
(ycblHOBNEHMEM) KOTOPOTO Y 3aABUTE/A BO3HUK/IO MPABO Ha NOJIyYEHME eXKeMeCAYHOM BbINAaTbl;

B) NPeBbILEHNE pa3Mepa CpeaHeayLWEeBOro AOX0Aa CEMbM 2-KPATHON BENUYUHDBI NMPOXKUTOYHOTO
MWMHUMYMA TPY[OCNOCOOHOrO HaceneHws, ycTaHOBNeHHOW B cybbekTe Poccuiickont ®Pepepauumn B
COOTBETCTBUM C MyHKTOM 2 cTatbM 4 PepepanbHoOro 3akoHa oT 24 okTabpsa 1997 r. N 134-d3 "O
NPOXUTOYHOM MWUHUMYMe B Poccuiickoit depepauumn” (CobpaHune 3akoHogaTenbcTBa Poccuitckoit
®epepaunn, 1997, N 43, ct. 4904; 2004, N 35, c1. 3607; 2009, N 30, cT. 3739; 2012, N 50, cT1. 6956; 2018,
N 1, cT.5; N 31, cT. 4861) 33 BTOpPOI KBapTana roaa, npeAliecTsytollero roay obpatleHuma 3a Ha3HauyeHMemM
YKa3aHHOM BbINNaThbl;

(B pea. Mpukasza MuHTpyaa Poccum ot 29.10.2019 N 704H)

r) poxaeHue pebeHKa (POAHOro, YCbIHOBNEHHOrO), B CBA3M C pPOXAeHuem (yCbIHOBNEHUEM)
KOTOpPOro nogaHo 3asasneHune, o 1 aueapa 2018 r.;

) oTcyTcTBMe rpaxaaHcTtea Poccuiickoit depepauum y 3aasutena u (unm) pebeHka, B CBA3U C
poxaeHnem (YCbIHOBAEHMEM) KOTOPOro NOAAHO 3aAB/EHNE;

€) OTCYyTCTBME MOCTOSHHOIO MEeCTa KWUTeNbCTBA Ha Tepputopum Poccuiickoit Pegepauyn y
3aaBuTens n (Mnun) pebeHKa, B CBA3M C POXKAEHNEM (YCbIHOBNEHMEM) KOTOPOrO NOAAHO 3anB/eHMeE.

MepeueHb ycnyr, KOTopble ABAAIOTCA HE06X0AMMbIMU
1 06A3aTeNbHbIMU 415 NPeSOoCTaB/eHUA FOCYAaPCTBEHHOM YCAyry,
B TOM YUC/ie CBeAEHUA O AOKYMeHTe (A0KyMeHTaX), BblgaBaeMom
(BblA@BaEeMbIX) OpraHM3aUUAMM, YHACTBYIOLLMMU B NPeAOCTaB/eHUU
rocyAapcTBeHHOM ycayru

29. MNpu npefocTaBAEHUM FOCYAAaPCTBEHHOM YCAYIY NPeaoCcTaBAEHNE UHbIX YCAYT, HEOBX0ANUMBbIX U
06A3aTeNbHbIX A8 NPeAOoCTaBNeHNA roCyAapCTBEHHOM YCAYrU, He OCYLLLECTBAAETCA.

Mopaaok, pasmep U OCHOBaHMA B3UMaHUA
rocyAapCcTBEHHOM NOLWAUHBI UM UHOWM NNaTbl, B3MMaeMoi
3a NnpeAocTaBAeHne rocyAapcTBEHHOM ycnyru

30. 3a npenocras/sieHne FOCY[],apCTBEHHOI‘a YCNyrn rocygapCcreeHHana nowanHa nnn nHaa naaTta He
B3MMaeTCA.

MopAaaoK, pasmep U OCHOBAHUA B3UMAHUA NAAThl
3a npeaocTtas/ieHUe ycayr, Kotopbie ABNAKTCA HeOGXOAMMbIMM
1 06A3aTeNbHbIMKU ANA npeaocrtas/ieHUA FOCYAapCTBEHHOﬁ ycnyrm,
BK/1lO4aA m-lcbopmau,mo O MeToAuKe pacyeTa pasmepa TaKoW nnaTtbl

31. NnaTta 3a NpefocTaBAeHMe YCIyr, KOTOPbIE ABAAOTCA HEOBXOAMMbIMU U 06A3aTeNbHbIMK A7
npegocTaBNeHMs TOCYZApPCTBEHHOM  YCAyru, 3akoHogaTtenbctBOM Poccuiickoit  depepauymn  He
npegycmoTpeHa.

MaKcMMmanbHbIN CPOK OXKUAAHUA B oUepeamn Npu nogade
3aAB/IEHUA M NPU NOJlYHEHUU pe3yibTaTa NPeaoCcTaB/IeHUn
rocyfapcTBeHHOM ycayru
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32. MaKcumanbHoe BpemMs OXMWAaHMA B o4Yepeam Mpu nogadye 3assuTesIeM 3aABEHUA M Npu
nonyYeHuUn pesynbTaTa NpeaocTaBNeHMA rocy4apCcTBEHHOM YCAYrM coCTaBAAEeT 15 MUHYT.

CpoK 1 nopAaoK perucTpaumm saasnaeHus,
B TOM YUC/ie B 3/1eKTPOHHOU popme

33. 3asBneHMe Wn HeobxoAMMble [AOKYMEHTbl MOryT ObiTb MOAaHbl HENnocpeacTBEHHO B
YNO/IHOMOYEHHbIW OpraH, Yepe3 MHOropYHKLMOHAAbHbIA LEHTP, HanpaBaeHbl NOCPeACTBOM MOYTOBOW
CBA3M, a TaKXe B GopMe 3/IEKTPOHHOIO AOKYMEHTA C MCMO/Ib30BaHNEM 3EKTPOHHbIX Hocutenei nnbo
nocpeactsom EanHoro noprtana, nopTana ycnyr.

3asBneHne n Heobxoaumble AOKYMEHTbI HanpaBAAOTCA B YNOJHOMOYEHHbIW OpraH NocpeacTsom
NMo4YTOBOM CBSI3M CNOCOOOM, MO3BONAOWMM NOATBEPAUTL GAKT M AaTy oTnpasBnaeHus. B atom ciyyae K
3aAB/IEHMIO NPUAAratoTcA KONMM HEOBXOANMBIX AOKYMEHTOB, 3aBEPEHHbIE HOTAPUYCOM UAN UHBIM JIULLOM
B NopaaKe, ycTaHoBAeHHOM cTaTbel 185.1 MparkaaHcKoro Koaekca Poccuiickoint ®epepaumm (CobpaHme
3aKoHogaTenbcTBa Poccuitckoit deapepauymm, 1994, N 32, ct. 3301; 2013, N 19, c1. 2327; 2017, N 14, cT.
1998).

34. Npw obpaleHnn 3aaBUTENA JONKHOCTHOE NINLO YNOTHOMOYEHHOIO OpraHa:
a) NpPMHMMAET 3asB/iIeHUE U HeE0BX0AMMbIe AOKYMEHTbI;

6) BblaaeT 3aABMTE/IIO PACMMCKY-YBeAOMAEHME O NPUEMe 3aABAeHUA U HEOBXOANMbIX AOKYMEHTOB
(manee - pacnucKka-yBegomneHune) ¢ ykasaHMemM perncTpaumMoHHOro Homepa v Aatbl NPUEMa 3aABNeHUs;

B) HanpasaAaAeT wm3BeweHmne O AaTe MnosydyeHUA 3aABNEHUNA 3aABUTENIIO B Caydae noayyeHuA
3aAB/IEHNA U HEO6XOAMMbIX AOKYMEHTOB nNocpeacrsom NOYTOBOM CBA3MU.

35. 3anABneHne, NPUHATOE JIMYHO OT 3aABUTENA, PEermcTpupyeTca YnoNHOMOYEHHbIM OPraHOM B
AeHb ero npuema npv YCA0BUW OAHOBPEMEHHOro npeabasaeHuA (npeactaBneHua) HeobXoaAUMbIX
[OKYMEHTOB.

36. 3asBneHMe, HanpaBAeHHOEe MOCPEeACTBOM MNOYTOBOM CBA3M, PErUCTPUMpPYeTCA He nosgHee
nepsoro paboyero AHA, CieayloLLEero 3a AHEM ero noslyYeHUs YrnoAHOMOUYEHHbIM OPraHOM C KOMUAMM
HeobX0ANMbIX AOKYMEHTOB.

37.B Cny4dyae eCin K 3aAB/1IEHUIO, HanpaBaeHHOMY NocpeacTtBoOM NMoYTOBOM CBA3MN, NPUNOXKEHbI HE
BCe HEO6XOAMMbIe AOKYMEHTbI, yI'IO}'IHOMOLIEHHbIﬁ OpraH BO3BpalWlaeT 3aABUTENIIO 3aAB/IEHNE WU
npunoXXeHHble K HeMY OOKYMEHTbI B S-AHeBHbIVI CPOK C AaTbl MOAYYEHMA 3TUX OOKYMeHTOB. BosspaTt
3aAB/IEHNA U NPUNOXKEHHDLIX K HEMY AOKYMEHTOB OCYLW,ECTBAAETCA C YKa3aHMeM NpUYnHbI BO3BpPATa
CI'IOCO6OM, no3soAWMM noaresepanTb d)aKT 1 OaTy BO3BpaTa.

38. 3aAsneHune, HanpaBaeHHoe nocpeacTsom EanHOro noprana, noprana ycnyr permcrpupyerca B
aBTOMaTM4YeCKoM pexume. [OoKHOCTHOE NLO YNOJHOMOYEHHOrO OpraHa He nosgHee c/ieayloLwero
paboyero AoHA cO AHA MOJAy4YeHUA 3asaBAeHUA GOpMUPYET W HaMpaBAAET 3aABUTE/NI0 INEKTPOHHOE
yBEe4OM/IEHWNE O NOSYYEHUN ero 3aABEHUA C YKasaHUeM AaTbl NPeACTaBNEeHNA B YNONHOMOYEHHbIN OpraH
HeobxoaMMbIX [OKYMeHTOB. CpoK npeacTaBieHUA 3aaBUTENIEM HEOBXOANMBIX LOKYMEHTOB He AO0J/IKEH
npeBbIaTh 5 pabounx AHelM CO AHA NOAYYEHUA YNOJHOMOYEHHBIM OPraHOM 3asaB/eHUs. B yegomaeHmm
TaKKe COAEPKUTCA NepeveHb OKYMEHTOB, HEOBXOAMMbIX ANA NPeACTaBAeHUA 3aABUTENEM. 3aAB/eHMe
N HeobxoaMmble AOKYMEHTbI, NPEACTaB/IeHHbIe 3as8BUTE/IEM B YKa3aHHbIA CPOK B YNOJHOMOYEHHbIN
OpraH, perncTpmpytoTca A0NKHOCTHLIM IMLOM YNOJTHOMOYEHHOIO OpraHa B AeHb 0bpallleHMs 3aaBUTeNS,
KOTOPOMY BblAAeTCA Pacnm1CKa-yBeAOMIEHME HA PYKW.

B cnyyae HenpeacTasaeHUA B TedeHWe YKA3aHHOro CpoKa HeO6XO,EI,VIMbIX AOKYMEHTOB 3aABUTE/Ib
yBeaomnAaeTca 06 oTKase B PaCCMOTPEHNN 3aABNEHNA B Te4YeHUe pa6oqero AHA C YKasaHUemM npuynH
OTKa3a 1 nopAaaKa 06’KanoBaHUA BbIHECEHHOTO peweHnAa.
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Tpe6oBaHMA K NOMeLLeHNAM, B KOTOPbIX
nNpeAoCcTaBAAETCA FOCyAapPCTBEHHAnA YCAYra, K 3a1y OXKugaHus,
MecTam 411 3an0/IHeHUA 3aABAeHUA, MHPOPMALMOHHbIM CTEHAAM
¢ o6pasuyamu 1Mx 3anosIHeHUA U NepeyHem AOKYMEHTOB,
HeobXoaMMbIX A4NA NPeAOoCTaB/IeHUA rocyAapPCTBEHHOMN yCayru,
pasmeLyeHuo U opopmMmaeHUIo BU3yasibHOM, TEKCTOBOM
M MyNbTUMeaUnitHO MHPOpPMaLMK 0 NopAAKe NpeaocTaBAeHUA
TAKOW ycnyru, B TOm uncie K obecnedyeHuto 40CTyNHOCTU
AN UHBAINA0B YKa3aHHbIX 06bEeKTOB B COOTBETCTBUM
€ 3aKoHopgartenbcTBom Poccuiickoii Pegepauyumn
0 COLMaNbHOWM 3alMUTe UHBANNA0B

39. MecTonofoXKeHne MNOMELLEHUS YNOJHOMOYEHHOTO OpraHa, B KOTOPOM NpeaocTaBisercs
rocyfapCcTBeHHas ycayra (ganee - nomelieHve YMNOJHOMOYEHHOTO OpraHa), A0J/IKHO obecneynBaTtb
ya06CcTBO ON1A 3asBUTENEN C TOYKM 3PEHUA MewexodHOoM AOCTYMHOCTM OT OCTaHOBOK OOLLECTBEHHOro
TpaHcnopTa.

MyTb OT OCTAaHOBOK 06LLEeCTBEHHOro TPaHCcNopTa A0 34aHUA (CTPOeHUs), B KOTOPOM pacnoiaraercs
nomelleHne  ynoJHOMOYEHHOTO OpraHa, [go/KeH 6biTb  060pyAoOBaH  COOTBETCTBYHOLMMM
MHPOPMALMOHHBIMWN YKa3aTeNsMMN.

40. B cnyyae ecnm MMeeTcs BO3MOXHOCTb OpraHM3auuMu CTOAHKM (MapKOBKW) BO3/e 34aHuA,
OpraHM30BbIBAEeTCA CTOSIHKA (MapKOBKa) A9 NMYHOTO aBTOMOBGUABLHOrO TpaHCMopTa 3asBuTenei. 3a
Nnosib30BaHMe CTOSHKOM (NapKOBKOW) C 3aaBUTeNEl NaaTa He B3MMaeTCs.

[nAa napKoBKM crieymanbHbIX aBTOTPAHCNOPTHbBIX CPeacTs Ma/IoMOBUNbHbIX rpynn HaceneHmAa Ha
KaH(AOVI CTOAHKe Bblaenaetca He meHee 10% mect (HO HEe meHee OAHOoro MECTa), KOTOpble He A0/1KHbI
3aHUMATb UHble TPAHCMOPTHbIE CpeacTBa.

41. NomelleHMe YNOAHOMOYEHHOIO OpraHa A0MXHO Pa3meLlaTbCca NPEeNMyLLLECTBEHHO Ha HUMKHUX,
npeanoyYTUTE/IbHEE Ha NEPBbIX 3TaXKax 34aHWI C OTAe/IbHbIM BXOA0M (MO BO3MOMKHOCTH).

42. LleHTpanbHbiii BXOA B 34aHMe (CTpPOeHMe), B KOTOPOM pacrnosaraetcs nomelieHue
YyNOJIHOMOYEHHOro opraHa, obopyayeTca MHPOPMAUMOHHOW TabiMuKoWM (BbIBECKOI), copeprkaliei
cnepytowyto MHGopmaumio:

a) HaMMeHOBaHWe OpraHa, OCYLLECTBAAIOLLErO NPEeLOCTaB/IeHNE FOCYAapCTBEHHOM YCAYIW;
6) agpec (MecToHaxoXaeHMe) yNOoNTHOMOYEHHOIO OpraHa;

B) pexum paboTbl;

r) rpaduKk Nnprema rpaxkaaH.

dacag 38aHMA (CTpoeHwus), rae pacnosiaraeTcs NoMeLleHue YNoJHOMOYEHHOIO OpPraHa, AO/KEH
6bITb 000pYyAOBaH OCBETUTENIbHbIMM MPUBOPamMKM, MNO3BONAOLMMM 33AABUTENSAM O3HAKOMMTLCA C
MHbOPMaLNOHHOMN TabNNUKON.

43, TlomelleHNe YMNOAHOMOYEHHOTO OpraHa, npegHasHadeHHoe AaAa npuema 3aaBuUTene,
obopyaytoTcs:

a) 31eKTPOHHOM CUCTEMOM YNpaB/eHNa oyepeabto (Mo BO3MOXKHOCTK);

6) cBeTOBbIM MHPOPMALMOHHBIM Tab10 (MO BO3MOXKHOCTH);



B) CUCTEMOW KOHAMLMOHUPOBAHMA BO34yXa (N0 BO3MOMKHOCTH);
r) NPOTUBONOMapPHOMN CUCTEMOW M CPEeACTBAMM NOXKAPOTYLIEHUS;
A) cuctemoit oxpaHbl U BUAeOHabAAeHUA (MO BO3MOXKHOCTH).

44. B uenax uHPoOpMMpPOBaHMA 3aaBUTENIEN O BOSMOXKHOCTU MUX y4acCTUA B OLEHKe 3PpPEeKTUBHOCTH
OEeATeNbHOCTU pyKoBOAUTENEN YNOJIHOMOYEHHOIO OpraHa C y4eTOM KayecTBa MNpeaoCTaBAEHHbIX UM
rocy4apcTBEHHbIX YC/AYr B MOMELLEHMM YNOJHOMOYEHHOIO OpraHa (MecTe OXMAaHWA) pasmelLaroTcs
MHOOPMAUMOHHbIE MaTepuasbl O BO3MOMXKHOCTM y4yacTUsa 3asBUTENeM B OUEHKe KayecTBa
npeaocTaB/ieHUsA rocyAapCTBEHHbIX YCAYT.

45. MomelleHMe YMNONHOMOYEHHOIO OpraHa BK/OYAeT 3an OXMMAAHMA U MecTa Ana npuema
3aasuTenen.

331 OXMMAAHWA OCHALLAEeTCA CTYy/bAMM, CTONAaMKM (CTOMKamMM) ONA BO3MOMHOCTM OdopmIeHUA
AOKYMEHTOB. KO/MYeCcTBO MeCT OXMAaHusa onpeaenserca McxoAas M3 (paKTUUECKOW Harpysku U
BO3MOHOCTEN 418 UX Pa3MeELLEHUNA B 34aHNK. B 3an1e oxKnaaHua Ao/KeH BbiTb YCTaHOBAEH KOMMNbIOTEP
CO CMpaBOYHO-MPaBOBbIMM CMUCTEMAMM W NpPOrpaMmmHbiMK  npoayktamu. [pasuna paboTbl C
KOMMbIOTEPOM, a TaKKe Gpamuana, UM, OTYECTBO (NpW Hanuumm), Homep TenedpoHa, Homep KabuHeTa
OONIKHOCTHOTO /ML, OTBEYAIOWEro 3a paboTy KOMMblOTepa, PasmeLLaloTca Ha MHGPOPMALMOHHOM
CTeHAe, PacrnoNOKeHHOM PALOM C KOMMbIOTEPOM.

46. MNpu BXoAe B NOMELLEHNE YNOJHOMOYEHHOIO OpraHa 1 (Mam) B 3anax oxunaaHua obopyaytorcs
NMHPOPMaUMOHHbIE CTEHAbI, HA KOTOPbIX PasMeLLaloTCA cedyrowan MHPOPMaLMA N OKYMEHTbI:

a) NoYTOBbLIN agpec yNnoSIHOMOYEHHOTO OpraHa;
6) agpec canTa yno/IHOMOYEHHOrO OPraHa;

B) CNpaBOYHbIN HOMep TenedoHa yNoNHOMOYEHHOro opraHa, Homep TenedoHa-aBTonHPopmaTopa
(npu Hannuun);

r) pexkum paboTbl yNoNHOMOYEHHOIO OpraHa;

A) BblAEPKKM M3 HOPMATUBHbLIX MPABOBbIX aKTOB, COAEPNKALWMX HOPMbI, peryanpylowme
AeATeNbHOCTb NO NPeAOCTaBAEHMNIO FOCYAaPCTBEHHOM YCayru;

€) nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX ON1A NONYYEHMUA FOCYAAPCTBEHHOW YCNYIU;
) dopma 3aaBeHMA 1 0bpaseL, ee 3aNoSHeHus.

47. Mpuem 3asBuUTeNEl NO BONPOCAM NPEAOCTaBIEHNA roCyAapCTBEHHOM YCAYTM OCYLLECTBAAETCA B
KabuHKax (KabuHeTax), chneumanbHO 06OPYAOBaHHbLIX ANA NpPUEMa 3anBUTENEN, Ha KOTOPbIX
pasmeLatoTca MHGOPMALLMOHHbIE TabIMUKM C yKasaHMeM:

a) Homepa KabuHKKM (KabuHeTa);
6) bamnnnmn, meHu, otyecTsa (NPU HaAMYUKN) LONKHOCTHOIO /IMLLA.

48. B CcOOTBETCTBMM C 3aKOHOAZaTenbCTBOM Poccuiickoli denepauym B UeNAX OpraHMsauuu
6ecnpenaTCcTBEHHOro A0CTyna MHBAaAMAOB (BK/AOYaA WMHBAAWAOB, MCMOAbL3YIOWMUX KPECcNa-KoNAaCKK U
co6aKk-NPOBOAHMKOB) K MECTY NPeAOCTaBNeHNA rocyAapCTBEHHON ycayrM um obecneunsatoTcs:

a) ycnosua 6eCI'IpeI'IF|TCTBEHHOFO AOCTyna B nomeweHne ynosIHOMOYEHHOIo opraHa, a Takxe anAa
6eCI'IperIﬂTCTBeHHOFO NOJZ1Ib30BaHNA TPAHCNOPTOM, CpeaACTBaMU CBA3U U MHd)OpMaLI,MM,'



6) BO3MOXHOCTb CaMOCTOATE/IbHOIO nepensunxeHnAa no TeppuUTopumn, Ha KOTOpOl\;I pPacnonoxeHo
nomeuieHne ynosIHOMOYEHHOro opraHa, a TakXe BXxo4a U BbiXO4a U3 Hero, NoCaaKM Ha TPaAHCMNOPTHOe
cpeAacTBo U BblICaaKu U3 HEro, B TOM Yncse C UCNnoJib3oBaHNeEM Kpecna-KONACKH;

B) BO3MOXHOCTb CONPOBOXAEHMUA UHBANUA0B, UMEIOLLIUX CTOMKUE pPaccTPonCTBa GYHKLUN 3peHun
M CAaMOCTOATENIbHOIO NepeaBuUXKeHNs, U OKa3aHUA MM MOMOLLM;

r) Hagnealiee pasmellleHMe 0b6opyAoBaHUA U HocuTene UHPopmaLun, Heobxoaumbix AN
obecneyeHuns b6ecnpenaTCTBEHHOrO AOCTyMa WHBaAMAOB B NMOMELLEHME YNOJHOMOYEHHOro OpraHa, ¢
YUYETOM OrpaHUUYEHNN UX HKU3HEAEATEIbHOCTY;

O) BO3MOXKHOCTb Ay6/AMpoBaHMA HeobxoAMMOW ANA WMHBA/AWAOB 3BYKOBOW W 3puUTe/NIbHOMU
MHOOPMALUMM, a TaKKe HaanuUcel, 3HAKOB U MHOW TEKCTOBOWM U rpadmyeckon MHPopmMaLmMmM 3HaAKamM,
BbINO/IHEHHbIMM pefibePpHO-TOUEYHbIM WpndTOM Bpains;

€) BO3MOXHOCTb loNycKa cypaonepeBoadnka v TudaocypaonepeBoaymKa;

) BO3MOMHOCTb [0MYycKa COBAKM-NMPOBOAHMKA B MOMELLEHWE YMOJHOMOYEHHOrO OpraHa npu
HanWM4MM OOKYMeEHTa, MOATBEPKAAoLWero ee cneunanbHoe obyyeHue, BblgaBaemoro no ¢opme un B
nopsaake, yTBEPXKAEHHbIX MpuMKazom MuHUCTepcTBa Tpyda M couumanbHoM 3awmTbl Poccuiickoi
depepaunn ot 22 uioHa 2015 r. N 386H (3apernctpupoBaH MUHUCTEPCTBOM HOCTUUMM Poccuintckoit
depepaunn 21 nrons 2015 r., pernctpaymoHHbiii N 38115);

3) COOTBETCTBYHOLW,AA NOMOLLLb paGOTHMKOB YNO/THOMOYEHHOIo OpraHa B npeoaoseHnn 6apbep03,
mewarwnx Nnoay4eHnto nmm I'OCY,D,apCTBEHHOﬁ YCNyrmn HapasHe C ApyrmMmun nndamm.

B cnyyae HEBO3MOMHOCTU MONAHOCTbIO MPUCMOCOBUTL NOMellleHMe YNOAHOMOYEHHOro opraHa ¢
y4eTom noTpebHOCTM MHBannaa eMy obecneymsaeTca AOCTYN K MeCTy NpeaocTaBNeHnA rocy4apcTBeHHOM
ycayrm nmbo, Koraa 3TO BO3MOMKHO, ee MpeAoCTaB/lieHMe MO MEeCTy KMTeNbCTBa MHBaAMAa WAM B
ANCTAHLMOHHOM pesknme.

Mopagok obecnevyeHns ycaoBuit AOCTYMHOCTM A1 MHBANMAO0B OO bEKTOB M NPeaoCcTaBAAEMbIX YCAYT
B chepe TpyAa, 3aHATOCTM WM COLMANBLHOM 3alMTbl HACENIEHMA, A TaKXKe OKa3aHWA MM MNpu 3TOM
HeobxoAMMOM NomoLLM onpeaeneH npukasom MUHUCTEPCTBA TPYAA U COLMANBbHOM 3aLnTbl Poccuiickol
depepaunn ot 30 uona 2015 r. N 527H (3apernctpupoBaH MUHUCTEPCTBOM tOCTULMU Poccuitckol
depepaunn 17 ceHtabpa 2015 r., pernctpaumoHHbin N 38897).

MoKa3aTenn A0CTYNHOCTU M KauecTBa rocyaapcTBeHHOMN
ycAayru, B TOM YUMcae KOIMYeCTBO B3aMMOAEeNCTBUIA 3aaBuTens
C AO/MKHOCTHBIMU IMLLAMU NPU NPeAoCcTaBNeHUN rocyAapCcTBEeHHOM
YCAYIU U X NPOAOKUTENIbHOCTb, BO3MOXKHOCTb NOAYyYeHUA
mHpopmauumn o Xoae NpeaocTaBieHUA rocyaapcTBEHHOMU ycayru,
B TOM YMC/Ie C UCNOJIb30BaHUEM MHPOPMALMOHHO-KOMMYHUKALMOHHbIX
TeXHONI0rui, BO3MOXKHOCTb IN60 HEBO3MOXKHOCTb NONYYEHUA
rocypapcTBeHHOM yCayrn 8 MHOropyHKLUUMOHaNbHOM LLEeHTpe,

B N1l060M TeppuTopuaibHOM NoapasaeneHumn opraHa,
NpeaoCTaBAAIOLWEro rocyAapCcTBEHHYI0 YCAyry, No Bbi6opy
3asABUTENA, NOCPEACTBOM 3aMnpoca 0 NpeaocTaBieHun
HECKO/IbKUX rocyZ,apCTBEHHbBIX U (MLN) MYHULMNANbHbBIX
ycayr B MHOroyHKLMOHaNbHbIX LLeHTPaXx

49. MoKasaTensmmn 4OCTYNHOCTM rocyAapCTBEHHOM YCAYTU ABAAIOTCA:

a) BO3MOXXHOCTb Nnoay4YyeHuA FOCYAapCTBEHHOﬁ ycnyrm csoeBpemeHHO M B COOTBETCTBUMN C
HacToAWMM AGMNHNCTPATUBHBLIM PernameHToOM;
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6) AOCTYNHOCTb o6pau.|,eH|/|$| 3a nNpeaocraBaeHnem FOCV,D,apCTBEHHOVI ycnyru, B TOM yucne nnuamum
C OrpaHN4YeHHbIMU (I)VISVILIGCKVIMM BO3MOXHOCTAMMU,

B) BO3MOMHOCTb MOJIyYEHMA MOJIHOW, aKTya/lbHOW W A0CTOBEPHON WMHPOpMaLUK O nopsaxe
NnpeaocTaB/feHNs roCyAapCTBEHHOM YCAyrM, B TOM 4YMC/e C MCMNO/b30BaHMEM WHGOPMALMOHHO-
KOMMYHUKALLMOHHbIX TEXHOOTUIA;

r) BO3MOMHOCTb 0b6palleHMA 3a rocyaapCTBEHHOM YCAYron pasanyHbiMU cnocobamum (nyHoe
obpalleHMe B yNOJIHOMOYEHHbI OpraH, nocpeacTBom EgMHoro noprtana, noprana ycayr Mau yepes
MHOTOGYHKLMOHANbHbIN LEHTP);

[l) BO3MOKHOCTb 0b6palleHusa 3a rocyJapCTBEHHOM YC/AYro Mo MecCTy MKUTeNbCTBA WM MecCTy
daKTUYecKoro nNpoxxuneaHus (NpebbiBaHuMA) 3aaBuTENEN;

€) BO3MOXHOCTb 0bpaLLeHns 3a rocy4apCTBEHHOM YCAYyroi NocpeacTBOM KOMMJIEKCHOTO 3amnpoca o
NpPeaocCTaBNeHUM  HECKOJIbKUX  FOCYAAPCTBEHHbIX YCAYr B MHOTOQYHKUMOHAAbHbIX  LLEHTPaX,
npeaycMmoTpeHHoro ctatbeit 15.1 ®PepepanbHoro 3akoHa ot 27 mtona 2010 r. N 210-d3 "0O6 opraHmsauuu
npeaocTaB/IeHUs TOCYAaPCTBEHHbIX U MyHUUMNAAbHbIX yCayr';

) KO/IMYeCTBO B3aMMOAENCTBUIA 3aABUTENA C AO0/IKHOCTHLIMM IMLLAMMN YNOJIHOMOYEHHOrO opraHa
npv NpeaocTaBNeHNI rocyaapcTBEHHOMN YCAYTU U UX NPOAONKUTENbHOCTD;

3) BO3MOMKHOCTb A0CYAe6HOro pPacCMOTPEHMs Kanob 3asBMTeNel Ha peleHus, AelcTBuA
(bespencTBne) AOMKHOCTHBIX MWL, YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHbIX 3a npegocTaBieHue
rocyAapCTBeHHOW yCayru.

50. NokKasaTtenem Ka4yecTBa rocygapCcTBeHHOM yCayrn ABAAETCA NpeaocTaBeHNe rocy4apcTBeHHOM
YC/YT B COOTBETCTBUM CO CTaHAAPTOM, YCTAaHOB/I@HHbIM HACTOAWMM AAMUHUCTPATUBHbBIM PErNaMeHTOM,
W yA0BJIETBOPEHHOCTb 3aABUTE/NIEN NPEAOCTaB/IEHHOM rocy4apCTBEHHOM YC/Yro.

51. BsaumogelictBue 3asBUTENA C  AO/KHOCTHbIMU  JIMLAMWU  YNOJIHOMOYEHHOIO OpraHa,
MHOFOQYHKLMOHANBHOIO LEeHTpa Npu nNpeaocTaBAeHUN FOCYyAapCTBEHHOM YCAYIM OCYLLECTBAAETCA ABa
pasa - Npu NpeacTaBAeHUM B YNOJHOMOYEHHbIN OpraH, B MHOTOQYHKLUMOHA/IbHbIN LEHTP 3aABAEHUA CO
BCEMW HEOobBXOAMMbIMU AOKYMEHTaMW AN MOJYYEHUS TOCYAAPCTBEHHOM YCAYrM U NpU NOJIYYEHUU
pe3ynbTaTa NpeaocTaBAeHUA rocyAapCTBEHHOM YCAYrM 3asBUTENIEM HENOCPEACTBEHHO.

52. B CNly4ae HanpaBneHuAa 3aABNEHUNA CO BCEMU HEO6XOAVIMbIMVI AOKYMEHTaMMN Nnocpeacrtsom
No4YTOBOM CBA3U Bsawv\o,u,eﬁcmme 3aABuTena C AONKHOCTHbIMKU NNLAMU YNOJTHOMOYEHHOIO OpraHa
OCywlecrtBnAaeTca oAMH pa3 - NpuU NoayyvyeHUn pesynbtaTa NpeaocraBaeHUA FOCVAapCTBeHHOﬁ ycnyrum
3aABUTENIeM HenocpeancTBeHHO.

53. B cnyyae HanpasneHuna 3aaBneHUA nocpeAcTBOom EamMHOro noptana, noprtana  ycayr
B3aMMOAENCTBME 3aABUTENA C AOKHOCTHBIMU NLAMKN YNIONHOMOYEHHOrO OpraHa ocyLLecTBAAETCA ABa
pasa - Npu NpeacTaBAeHMM B YNONHOMOYEHHbIN OpraH Bcex HE06X0AMMBbIX OKYMEHTOB ANA NOAYYEeHUA
rocy4apCTBEHHON YCAYrM W MNPWU MNOJyYeHUM pe3ysbTaTa NPefoCTaBNEHUA TOCYAapPCTBEHHOM YCAyru
3aABuTeNIeEM HenocpeacTBeHHO MbBO OAMH pas - B C/yvae MNOJAyYeHUA pesy/bTaTa rocyAapCTBEHHOWM
ycnyrn nocpeactsom EanHoro noptana, noptana ycayr.

54. T[pogoNXKUTENbHOCTL OAHOTMO B3aMMOAEMNCTBMA 3aABUTENA C  AOMKHOCTHbIM  JINLOM
YNOAHOMOYEHHOrO OpraHa Npu NPeaoCTaBNeHUM rOCyAapPCTBEHHOM YCAYTU He NpeBbiwaeT 15 MUHYT.

MHble TpeboBaHMA, B TOM UMC/Ie YuuTbIBalOWME
0c06eHHOCTUN NpenoCcTaBaAeHUA roCyAapCTBEHHOM yCayru
NO 3KCTePPUTOPUANbHOMY NPUHLMUNY U 0COBEHHOCTH
npeAoCTaBAEHUA roCyAapCTBEHHOM YCAYIU B 3/1IEKTPOHHOU dopme
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55. Mpn HanpaBAeHUU 3aABAEHUA W HEOoBXOAMMbIX AOKYMEHTOB B (opmMe 3/71eKTPOHHbIX
AOKYMEHTOB MnocpeAacTsoM EAMHOro moprtana, noprana YCAyr MUCMOAb3yeTcA 31eKTPOHHaA MnoAnucb
3aABUTeENS.

3a8BUTENIb MOMKET MUCMOJ/Ib30BaTb MPOCTYIO 3/IEKTPOHHYIO MOAMNUCL B C/yyae, NpesyCMOTPEHHOM
nyHkTtom 2(1) Mpasun onpeaeneHusa BUAOB 3/IEKTPOHHOW MOAMNWUCK, WCMNONb30BAaHWE KOTOPbIX
OOMNyCKaeTca npu o0OpalleHMM 3a MoJlyYeHMEeM TOCYAAPCTBEHHbIX W MYHMUMMANbHbBIX  YCAYT,
YTBEPKAEHHbIX NOCTaHOBAeHMeM [MpasuTenbctBa Poccuiickon ®Pepepaumm ot 25 nioHa 2012 r. N 634 "0
BMAAX 3NEKTPOHHOMN MNOAMMCHK, MCNOb30BAHME KOTOPbIX AOMYCKAETCA NPy obpalLeHUM 33 NoAyYEHNEM
rocygapcTBeHHbIX M MyHMUMnanbHbIX ycayr' (CobpaHue 3akoHogaTenbcTBa Poccuiickoit depepaunn,
2012, N 27, ct. 3744; 2013, N 45, cT. 5807; 2018, N 36, cT. 5623).

56. FocypapcTBEeHHan ycayra OCYLLECTBAAETCA MO 3KCTEPPUTOPUANbHOMY MPUHUMNY B A060M
YNONHOMOYEHHOM OpraHe Mo BblbOpy 3asBUTENA HE3aBMCMMO OT MECTa ero XKWUTeNbCTBa WM MecTa
daKTUYecKoro nNpoxkmneaHusa (NpebbiBaHua).

57. Mpw npepocTaBneHMmM rocy4apcTBEHHOM ycyrn nocpeactsom EguHoro noprtana, noprana ycayr
3asBuUTENI0 06ecneYnBaeTcs BO3MOMKHOCTb:

a) nonyyeHnsa nHopmMaLumn o NopaaKe 1 CPOKax NpeaocTaB/ieHnsa rocyaapCTBEHHOM YCaYTu;

6) 3anuMcu Ha nNpuem B YNOJIHOMOYEHHbI OpraH Ana noAayu 3asBleHMA U HeobXxoaAMMbIX
OOKYMEHTOB;

B) GOPMMPOBAHUA 3aABEHUS;

r) HanpaB/aeHWUA 3aABNEHNA U HEOBXOANMbIX LOKYMEHTOB B 3/1eKTPOHHOM popMme;

A1) NoslyYeHUn cBeaeHUIA 0 Xo4e NpeaoCTaB/eHUA rocyaapCTBEHHOM YCayry;

€) NosyYeHUn 3NEKTPOHHOIO Co0bLIEHUA O pe3y/ibTaTe NPeAoCTaBAeHUA roCcyAapCTBEHHON YCayrk;
) OCyLLLEeCTB/IEHNA OLLEHKWN KayecTBa NpeaocTaBNeHUA rocyAapCTBEHHOM yCayru;

3) pocyaebHoro (BHecygebHoro) o6:)KanoBaHUA peleHuA U aenctenin  (bespeiicTeus)
YMO/IHOMOYEHHOTO OpPraHa, LO/IKHOCTHOIO /1ML@, OTBETCTBEHHOTO 3a NPEAO0CTaB/eHNE roCyAapCTBEHHOM
ycnyru;

1) NoNlyyeHus pesynbTaTa rocyaapcTBeHHOM yeayrn B Gopme 3N1eKTPOHHOIO SOKYMEHTA.
58. Mpuem 3aaBuTeNei B yNOJHOMOYEHHOM OPraHe OCYLLEeCTBAAETCA Mo NpeABapUTeIbHOM 3anmcy.

3anucb 3ansBMTeNe Ha NPUEM B YNOJHOMOYEHHbIM OpraH (4anee - 3anucb) OCYLLECTBAAETCA
nocpeacteom  EamMHoro  noprtana, noptana  ycayr, cailTa  YNoO/JIHOMOYEHHOro  OpraHa,
MHOTOQYHKLUMOHANbHOTO LEeHTpa.

59. MpK npeaocTaBAeHNN rocyaapCTBEHHOW ycayrn nocpeactsom EAMHOro noprana 3asaBuTeNto
HanpasaseTca:

a) yBegomneHume o npueme n permctpaumnm 3aaBieHnAa n HeO6XOAMMbIX AOKYMEHTOB,
6) yBegomMneHne O pe3yibTatax PaCcCMOTPEHUA 3aAB/IEHUA U H606X0,CI,VIMbIX AOKYMEHTOB.

60. He gonyckaeTcs oTKas B Npuveme 3aAB/JEHUA U HEOBXOAMMbIX AOKYMEHTOB, a TaKKe OTKas B
npeaocTaBAEHMM FOCYAAPCTBEHHOM YCAYrM B CAy4Yae, ecau 3asBjeHUMEe U HeobXxoAumble AOKYMEHTbI
noAaHbl B COOTBETCTBMM C MHGOPMaLIMEN O CPOKaX M NopaaKe NpeaoCTaBAeHNA rocy4apCTBEHHOMN yCayr,
pasmeLlleHHoON Ha EaMHoM nopTane.
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3anpewaetcs TpeboBaTb OT 3aABUTENA COBEPLUEHUA MHbIX AEUCTBUIA, KPOME MPOXOXKAEHUN
NaeHTUGMKaLMN N ayTEHTUDUKALMKN B COOTBETCTBUM C HOPMATUBHbBIMU NPABOBbIMK akTamu Poccuiickoi
depnepaunn, ykasaHus LUeM NpUemMa, a TakKe NpeflocTaB/eHns ceeeHnii, HeobxoauMbIX AN pacyeTa
ANNUTENbHOCTM BPEMEHHOIO MHTEPBasa, KOTopbI HeobxoaMmo 3abpoHNPOBaTL 4N1A NpUema.

lll. CoctaB, nocnepoBaTeNIbHOCTb U CPOKU BbINOJIHEHUA
aAMMHUCTPATUBHDIX Npoueayp (aencteunii), TpeboBaHuii K nopaaKy
UX BbINOJIHEHUA, B TOM uncie ocobeHHocTel BbINOJHEeHUsA
aAMMHUCTPATUBHDIX Npoueayp (aencTenii) B aneKTpoHHOU popme

61. MpenocTaBneHme rocyaapcTBEHHOM yCAyrn BKAOYaeT B ceba cnegylolme agMUHUCTPATUBHbIE
npoueaypsbl (aencrema):

a) npuem n perncTpauma 3aAB1E€HUA,

6) B3aumogeicTBMe C WUHbIMW  OpraHamMm rocyAapCTBEHHOM  BAacTW, HamnpasieHue
MEeXBeJ0OMCTBEHHbIX 3aMpOCOB B YKa3aHHbIe OpraHbl 415 NOJlyYeHUA JOKYMEHTOB U CBEAEHMUIA, KOTOpble
Haxo4ATCA B PACMOPAMKEHUN YKa3aHHbIX FOCYAapCTBEHHbIX OPraHoB;

B) NPUHATME peLleHUs O Ha3HaYeHUU exeMecsaYHOoMN BbinaaThl IM60 06 OTKase B yA0BNETBOPEHUN
3anBAeHUs;

r) ysegomneHue 3asaBmTeNs 0 NPUHATOM PeLlEHUN O Ha3HaYeHUN exXeMeCsAYHOM BbinaaTbl IM60 06
OTKa3se B yA0BNETBOPEHNN 3aABNEHNA.

Mpuem u peructpauma saneneHUn

62. OcHoBaHMEeM [ANA Hayana BbINOJHEHMA Mpoueaypbl MO MPUEMY W perucrTpauum
YNO/JIHOMOYEHHbBIM OPraHOM 3asB/IeHUA ABAAETCA ObpalleHMe 3asBUTENSA B YNOJHOMOYEHHbIA OpraH
3aABAEHMEM, 3aMONHEHHbIM B COOTBETCTBMM C MYyHKTOM 6 [lopsAAKa OCYLWECTBAEHUA eXEeMEeCAYHbIX
BbINAT B CBA3U C pOXKAEHMEM (YCbIHOBNEHMEM) NepBoro pebeHka u (unum) BToporo pebeHka 1 obpalleHuns
33 Ha3HA4YeHMeM yKa3aHHbIX BbINIaT, YTBEPKAEHHOIO NpMKasom MuHuctepctea ot 29 aekabps 2017 r. N
889H, c NpunoKeHNnem HeobXo4MMbIX OKYMEHTOB.

63. Mpu npueme 3aABNEHUA U HEOBXOAMMbIX LOKYMEHTOB A0/IXKHOCTHOE INLLO YNOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPUEM M PerncTpaumio 3aaBieHuUs:

a) ceepAeT AaHHble NPeACTaB/eHHbIX AOKYMEHTOB C AaHHbIMM, YKa3aHHbIMU B 3aiB/IEHUN;

6) npoBepAeT KOMMNIEKTHOCTb JOKYMEHTOB, MPaBMAbHOCTL OQOPMIEHUA U COAEeprKaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHUIA, COAEPKALLMXCA B Pa3HbIX AOKYMEHTaX;

B) CHUMAET KOMUM C JOKYMEHTOB B C/ly4ae, ec/iv npeacTasaeHbl NOAJAUHHUKA AOKYMEHTOB;
r) 3aBepsAeT KoNMu AOKYMEHTOB, NOANMHHUKMN A OKYMEHTOB BO3BPaLLAET 3aABUTENIO;

) pernctpupyeT 3asB/eHMEe B CPOKWU, NpenycMoTpeHHble nyHKTamm 35, 36 n 38 HactoAwero
ALMUHUCTPATUBHOIO PerNamMeHTa;

e) BblaaeT (HanpaBAseT) 3aABMTENIO PACMMUCKY-YBEAOMIEHNE C YKa3aHMEM PerMcTpalyMoHHOro
HOMepa W AaTbl NpUema 3aaBAEHUA.

63.1. YNO/NHOMOYEHHbI OpraH MPMHMMAeT pelleHWe O BO3BpaTe 3aABMTE/NO0 3afAB/AEeHUA W
npuaaraembIx K HEMy JOKYMEHTOB C MOTMBMPOBaHHbIM 060CHOBaHMEM MPUYMNH BO3BPaTa B C/ly4Yae, ecu
3anABMTeIeM He npeAcTaB/leHbl B YMNOJHOMOYEHHbIM OpraH Haanexkalmm obpasom odopmaeHHoe
3aaBaeHne n (Mn) B NONHOM ob6beme HeobxoaAnMble AOKYMEHTI.
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(n. 63.1 BBeaeH Mpukaszom MunTpyaa Poccun ot 29.10.2019 N 704H)
64. Pe3ynbTaTom agMUHUCTPATUBHOM NpoLeaypbl ABASETCA MPUEM U PerncTpauma 3asBaeHun.

65. Cnocob puKcaumm pesynbtata agMUHUCTPATUBHON Npoueaypbl, B TOM YMCIE B 3NEKTPOHHOM
dopme, copepKawMi yKasaHue Ha ¢opmat o00A3aTeNbHOrO OTobOpaXKeHMa aaAMWHUCTPATUBHOM
npoueaypbl: OTBETCTBEHHOE AO0/IXKHOCTHOE /IMLLO PErncTpupyeT 3asaB/leHMe CO BCEMU HEobXoaMMbIMM
OOKYMEeHTamMM, BHOCWUT B MOpTan YCAyr CBEAEHUA O MPUEME WU PEerucTpauum 3adB/IEHUA CO BCEMM
HEoObXOAMMbBIMU AOKYMEHTAMM W Nepedade UX ANA PACCMOTPEHMA Ha cieaylolwmin stan. [daHHble
CBeZEHMA JONKHbI ObITb AOCTYMHbI 3asBUTENI0 HA EAMHOM nopTane.

B3aumopgeiicTBue C UHbIMU OpraHamMu rocyAapCTBEHHO BNaCTH,
HanpaBneHWe MeXXBeA0MCTBEHHbIX 3aMpPOCOB B YKa3aHHbIe OpraHbl
ANA NONyYeHUA AOKYMEHTOB U CBeA,EeHUiA, KOTopble HaXoAATCA
B PacnopsXeHUM yKa3aHHbIX roCyAapCTBEHHbIX OPraHoB

66. OcHOBaHMEM AN HanpaBAeHWA 3aNPOCOB s NOAyYeHUA MHOOPMALUMM, BAUAIOLLEN HA NPaBO
3aABUTE/IA HA NONIYYEHME FOCYAAPCTBEHHOM YCNYTU, ABAAETCA NPUEM U PETUCTPALMA 3aABAEHMA.

67. Mpn npenocTaBNeHUM rOCYAaPCTBEHHOM YCAYIM YNONHOMOYEHHbIM OpraH B3auMOAENCTBYET C
CyAaMK, oOpraHamu CnyKbbl 3aHATOCTM HaceNeHMA; BOMHCKMMW YacCTAMMW, YUYPENKAEHUAMM U
opraHusaumamm gesepanbHbIX OPraHOB MCMOJIHUTEIbHOM BIACTW, B KOTOPbIX 3aKOHOM NpeayCcMOTpeHa
BOEHHas CNyXba, N BOEHHbIMM KOMMUCCAapMaTaMn MYHULMNAAbHbIX 06pa3oBaHUiA; TePPUTOPMANbHBIMU
opraHamu PoHZa coumManbHOro CTpaxoBaHWs Poccuiickon Pepepaumn; TeppUTopmranbHbIMU OpPraHamm
MNeHcnoHHOro ¢oHaa Poccuiickon Pepepaumn; deaepaibHbIM OPraHOM WMCNOAHUTENBHOM BAACTH,
YNOJIHOMOYEHHbBIM HA OCyLLEeCTBNEHNE OYHKLMIA NO KOHTPOAO M HaAa30py B chepe murpaumu, u ero
TEPPUTOPMA/IbHBIMU OpPraHaMmn, B PAcMOPAXKEHUN KOTOPbIX MMeEETCA MHGOPMaUMsA O MeCTe KUTebCTBa
3aABUTENSA; OPraHaMM 3aMMUCU aKTOB FPaXKAAHCKOro COCTOSHUA.

68. B TeyeHne 5 paboumx gHew nocnae npuema M perucTpaumu 3aaBAEeHUA LOKHOCTHOE NULO
YNO/HOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a ero PacCMOTPEeHWe, HanpaBAAeT 3anpocbl B OpraHbl U
opraHu3aumm, UMeroLLMe B PacnopaXKeHMm MHGopMaLnio:

a) 0 NPOXOKAEHUM rPaKAaHMHOM BOEHHOM C/Iy»K6bl NO NPU3bIBY;
6) 0 NpM3HaHMKM 3aABUTENA 6e3paboTHbIM, O HEBbINATe Nocobus no 6espaboTumue;

B) 0 BbinsaTe nocobus no 6espaboTnue (MaTeprManbHOM NOMOLLM U UHbIX BbinaaT 6e3paboTHbLIM
rpa’kgaHam, O CTUMNEHAMM M MaTepuanbHOM MNOMOLLM, BbINNAYMBAEMON rparKgaHam B nepuosa
NPOXOXKAEHNA NPOPECCUOHANBHOTO 0BYYEHMA UK NOAYYEHUA AONONAHUTENBHOrO NPOPECCUOHANBHOIO
06pa3oBaHNA MO HaMpPaB/iEHWUIO OPraHOB CAYXKObl 3aHATOCTM; O BbiNnaTe 6e3paboTHLIM rparKaaHam,
NPMHMMaIOLWMM yyacTue B 0bLiecTBeHHbIX paboTax, n 6e3paboTHbIM rpaykaaHam, 0cobo HyXKAatoLWmMmca
B COUMaNbHOM 3awmTe, B NEpMoj WX yyacTMa BO BPEMEHHbIX paboTax, a TaKKe O BbinjaTte
HecoBepLIEeHHONETHUM rparkaaHam B Bo3pacte oT 14 go 18 net B nepuog Ux y4acTua BO BPEMEHHbIX
paboTax);

r) o poxaeHun pebeHKa (geTei), o pactopkeHun 6paka, 0 CMepTH;
A) 06 ycTaHoBneHMM Hag pebeHKom (4eTbmK) onekn, 06 yCbIHOBAEHUMU;

e) o nosayyeHun nocobma no BpemeHHOW HeTpyaocnocobHocT, nocobua no GepemeHHOCTN U
poAam, a TaKKe eAMHOBPEMEHHOro Mnocobua KeHLlMHaM, BCTaBLWIMM Ha YyYyeT B MEeAULMHCKMX
opraHuM3auMaAx B paHHUE CPOKU BepemeHHOCTM, 3a cyeT cpeacts PoHAa couManbHOrO CTPaxoBaHWA
Poccuiickoit depepaummn, a TaKKe O EXeMecCAYHbIX CTPaxoBblX BbiMAatax nNo obsasaTenbsHoMy
COLMANbHOMY CTPaxOBaHWIO OT HEeCYaCTHbIX CAy4aeB Ha nNpousBoacTBe M npodeccroHanbHbIX
3abonesaHuit;
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) 0 HanMuMM AMBO OTCYTCTBMM PETrUCTPALMKM MO MECTy KUTe/NbCTBa 3asaBUTeNA B Mpeaenax
Poccuiickolt depepaumun, CBEAEHUMA O PErucTpaumm No MecTy MUTeNbCTBa 3asABUTENA, a TaKkKe
AOKYMEHTbI, MOATBEPXKAAtoLME NPUHAANEKHOCTb K FpaXKaaHCTBy Poccuiickon deaepaumm 3aasutens u
pebeHKa, B CBA3U C porKaeHMeM (YCbIHOB/IEHMEM) KOTOPOTO NOAAHO 3asB/ieHUNE;

3) O noayyvyeHunMn neHcnMn, KOMMEeHCAUMOHHbIX BbINAaT AOMNOJIHUTENbHOIO eXxXemecA4YHOoro
obecneyeHns NeHCUOHepa.

69. OpraHbl M OpraHM3aUnm, yKasaHHble B NyHKTe 24 HacToAwero AAMUHUCTPATUBHOTO PerjiameHTa,
06A3aHbl PaCCMOTPETb MEXBEAOMCTBEHHbIE 3aMPOChl YNOJHOMOYEHHOIO OpraHa M HanpaBUTb OTBET B
CPOK, He npesBbllatoLWwmii 5 paboumx gHel co AHA UX NOCTYNAEHUA B TaKME OpraHbl U OpraHM3auum.

70. Pe3ynbTaTomM agMWMHUCTPATMBHOM Mpoueaypbl ABASETCA MNOJyYeHMEe YNOJHOMOYEHHbIM
OpraHOM AOKYMEHTOB M CBEAEHMWI, KOTOPble HaxoA4ATCA B PACMOPAMKEHUM roCyAapCTBEHHbIX OPraHos,
BAUAIOLLMX HA MPABO 3aABUTENA Ha NOJyYeHNe roCyaapCTBEHHOM YTy,

MpuHATUE pelueHna 0 Ha3HAYeHUU eXKeMeCAYHOMU BbINNaTbl
nnbo 06 oTKase B y4,0BNETBOPEHUMN 3aABEHUA

71. OcHOBaHMEM ANA Hayana PACCMOTPEHMA YNOAHOMOYEHHbIM OpPraHOM 3aABAEHUA ABAAETCA
npuem 3asBAeHUA U NOCTYN/IEHWE OTBETOB Ha 3aNpocbkl 06 MHOPMALUK, BAUAIOLLEN HA NPABO 3aABUTENA
Ha NoNyYeHMeE rocyapPCTBEHHOM YCAYTU.

72. loNXKHOCTHOE AL YNONHOMOYEHHOrO OpraHa:

a) onpeaenAaeT Haanyume nmbo OTCYTCTBME NpPaBa 3aABUTENA Ha NOJSTy4eEHUNE FOCVﬂ,apCTBEHHOVI ycnyru
B COOTBETCTBUUN C 3aKOHOOATE/IbCTBOM Poccuiickoi CDe,u,epau,vm;

6) NPUHUMaET pelleHne 0 HasHa4YeHUn eXXemecayHou BbinnaThl 1M60 06 OTKase B YAO0BNETBOPEHUN
3aAB/IEHMA B MECAYHbIN CPOK C AaTbl NoA4a4yn 3aAB1eHUA, KOTOpoe noanuncbiBaeTca YNOJIHOMOYEHHbIM
AO/TKHOCTHbIM IMLOM YNOZTHOMOYEHHOIoO OpraHa.

73. ExemecA4Haa BbiNiaTa Ha3Ha4yaeTCcas Co AHA poXKaeHusa pebeHKa, B CBA3WU C POXKAEHWEM
(ycblHOBNEHMEM) KOTOPOro BO3HMK/IO MPABO Ha EXeMeCAYHyl BbiNiaTy, eciv obpalieHue 3a Hei
nocneaoBano He nosgHee 6 mecAUEB CO AHA POXKAEHUA pebeHKa. B OCTanbHbIX CAy4YasX exxemecadyHas
BbiN/JaTa Ha3HAYaeTca co AHA 0bpalleHnA 3a ee HasHaYeHEeM.

74. Tlpu NPUHATUN peleHna O Ha3HAYeHUM eXeMECAYHOM BbINAATbl BbiNJlaTa eXemMecAYHON
BbINaTbl OCYLLECTBAAETCA YNOJHOMOYEHHbIM OPraHOM 4Yepe3 KpeauTHble OpraHM3auuu, yKasaHHble
3anBUTeNEM, B Pa3Mepe NPOXKUTOYHOIO MUHUMYMA O1A OETEN, YCTAaHOBAEHHOM B cybbeKTe Poccuiickoit
depnepaunn B COOTBETCTBUMN C NYHKTOM 2 cTaTbu 4 PenepanbHOro 3akoHa ot 24 okTabpa 1997 r. N 134-
®3 "O npoXuTouHOM MUHUMYMe B Poccuiickon ®Pegepaumn” 3a BTOPOM KBapTan roaa,
npeaLwecTeytoLLero rogy obpalleHms 3a Ha3HaYeHMeM YKa3aHHOW BbINaaThbl.

ExkemecA4YHaa BbinnaTa Ha3HayaeTca A0 AOCTUXKeHuA pebeHKom Bospacta oaHoro roga. Mo
NCTEYEHUM 3TOTO CPOKa 3aABUTEIb NOAAET HOBOE 3asB/IEHME CHaYasla Ha CPOK A0 JOCTUXKEHUA pebeHKoMm
BO3pacTa ABYX JIeT, @ 3aTeM Ha CPOK A0 AOCTUMXKEHUA UM BO3paCTa Tpex NeT U NpeacTaBAAeT AOKYMEHTbI
(konun LOKYMEHTOB, cBeAeHMWA), HeobxoauMmble A/1A ee HazHaYeHus.

(B peq. Mpukasa MuHTpyaa Poccuu ot 29.10.2019 N 704H)

75. PeweHune 06 oTKasze B YA0OBJETBOPEHUM 3aABNEHNA BbIHOCUTCS MO OCHOBAHMAM, YKa3aHHbIM B
nyHKTe 27 MopsfaKka OCYLWECTBAEHUA eXeMEeCAYHbIX BbiNaaT B CBA3W C POXKAEHMEM (YCbIHOBAEHWEM)
nepeoro pebeHka u (Mau) BTOporo pebeHKa M obpalleHMA 3a Ha3HaAYeHMEeM YKasaHHbIX BbINaT,
YTBEPKAEHHOro NpmMkasom MuHuctepcTBa oT 29 aekabps 2017 r. N 889H, a TaK»Ke B c/lydae NpeBsbllleHUs
pasmepa cpefHeaylWeBOro [0X04a CeMbW 2-KPaTHOM BEAWMYMHbBI  MPOXKMTOYHOFO  MMHUMYMA
TPYAOCNOCOBHOro HaceseHUs, YCTaHOBEHHON B cybbeKTe Poccuiickoit depepaunn B cOOTBETCTBUM C
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NyHKTOM 2 cTaTbu 4 PeaepasibHOro 3akoHa oT 24 okTabpa 1997 r. N 134-d3 "O nporKUTOYHOM MUHUMYME
B Poccuiickoit depgepaumm" 3a BTOpPOM KBapTan roga, npeawecTsylowero rogay obpalieHua 3a
Ha3HayeHMeM yKa3aHHOW BbINaThl, B Cly4ae poXKAeHns pebeHka (poHOro, yCbiIHOB/IEHHOIO), B CBA3U C
poxaeHnem (yCbIHOBAEHWEM) KOTOPOro NoAaHo 3aasBneHue, Ao 1 AHBaps 2018 r., B caydae OTCyTCTBUA
rpaxkaaHctea Poccuitckoit Pepepaunmn y 3assutens n (Mnm) pebeHka, B CBASU C pPOXAEHMEM
(ycblHOBNEHMEM) KOTOPOTrO NOAAHO 3asB/EHME, B C/lydae OTCYTCTBMA NOCTOSHHOIO MECTa UTe/bCTBaA Ha
Tepputopun Poccuiickon degepauun y 3aseutens u (Mnu) pebeHKa, B CBA3U C POXAEHMEM
(ycblHOBNEHMEM) KOTOPOrO NOAAHO 3asiB/IeHUE.

(B pea. Mpukasza MuHTpyaa Poccuu o1 29.10.2019 N 704H)

76. Pe3ynbTaToM afMMHUCTPATUBHON Mnpoueaypbl ABAAETCA MPUHATUE PELUEHMA O Ha3HAYEeHWUM
eXXeMeCsAYHOM BbINAaTbl IM60 06 0TKa3e B yA0BAETBOPEHMM 3aABAEHUA.

77. Cnocob ¢uKcaumm pesyabTaTa agMUHUCTPATMBHOM Npoueaypbl, B TOM YUC/Ie B 3/EKTPOHHOM
dopme, copeprKalmMii yKasaHMe Ha d¢opmat 06a3aTeNbHOro OoTobpaXkeHus aAMUHUCTPATUBHOM
npoueaypbl: MOMEHT 0pOpPMIEHNA PELIEHUA O HasHAYEeHUWN eXKeMeCAYHOM BbINiaThbl IM60 06 OTKase B
YA0BNETBOPEHMM 3aBIEHNA GUKCUPYIOTCA OTBETCTBEHHbIMM A0/KHOCTHLIMW IMLAMKU B NOpTaae yCayr.
[aHHble cBeAeHNA A0NXKHbI 6bITb AOCTYMHbI 3aaBUTENIO Ha EAMHOM nopTane.

YBeaomneHue 3aaB1TeNA O NPUHATOM peLleHUm
0 Ha3HaYeHUM exxemecAYHOM BbinaaTbl AM60 06 OTKase
B Y,0B/1IeTBOPEHUM 3aABNEHUA

78. OcHOBaHUeM A5 yBEAOM/IEHUA 3asiBUTE/IA O NPUHATOM PELUEHNM O HA3HAYEHUN eXKeMECAYHOM
BbinaaTbl IM60 06 OTKase B yAOBAETBOPEHUN 3aABNAEHUA ABNAETCA NPUHATUE PeLleHUs O HasHaYeHUU
eXXemecsayHon BbiniaTtbl IM60 06 0TKase B yA0BNETBOPEHUM 3aABNEHUSA.

79. [ONXKHOCTHOE /MU0 YNOJIHOMOYEHHOrO OpraHa HanpaB/AfeT 3aABUTENIO YBeAOMEHUE O
NPMHATOM peleHMM MO agpecy, yKasaHHOMY 3aABUTe/Nem, MOYTOBbIM OTMNpPaBJEHMEM B TeuyeHue 5
pabounx gHel nocne NPUHATUA peLLeHuns.

B cnyyae npuHATUA pelleHns o6 0TKase B YA0BAETBOPEHMM 3aABAEHMA YBeAOMIEHNE O MPUHATOM
pelleHnn HanpasaseTca 3aaBUTE/N0 B TedeHne 5 paboumx AHel ¢ AaTbl MPUHATUA COOTBETCTBYHOLLErO
pelleHna C yKasaHuem NPUUYMHbI OTKas3a 1 NopsaaKa ero 06kanosaHus.

B cnyuyae noaauu 3asasneHns B popme 3/1eKTPOHHOro AOKYMeHTa nocpeactsom EanHoro noprana,
nopTana ycayr yBeAoM/IEHNE O NPUHATOM pelleHnn B Gopme 31EKTPOHHOIo AOKYMeHTa B TeveHue 1
paboyero AHA Nocne MPUHATUA PelleHus HanpasadeTcs 3asBuTento nocpeactsom EamHoro noprana,
nopTana ycayr.

B cnyyae nogaum 3asBieHUA Yepes MHOTOQYHKUMOHANAbHbLIA LEHTP YBEAOMIEHUE O MPUHATOM
pelweHnn B opMe 31EeKTPOHHOTO AOKYMEHTa HaMNpaBAAEeTca B TedeHMe 5 pabounx gHew nocae NpuHATUA
peleHna B MHOTOQYHKLMOHANbHbIW LEHTP A4 BblAaum 3aaBUTENIO.

80. Pe3ynbTaToM aAMWHUCTPATUBHOM NpoueAypbl SBAAETCA  Hanpas/iieHWe  3afBUTENHO
YyBEeA0M/IEHUA O NMPUHATOM PeLleHUN.

81. Cnocob ¢uKcauum pesyabraTa agMUHUCTPATMBHOM NpoLeaypbl, B TOM YMC/IE B /IEKTPOHHOWM
dopme, copeprawmMii yKasaHMe Ha ¢opmaTr o0683aTeNlbHOr0O OTOOpParKeHMA aoMUHUCTPATUBHOM
npoueaypbl: MOMEHT 0pOPMIEHUA YBEAOM/IEHUS O NPUHATOM PELLEHUN U HampaBieHne yBeLOMIeHNA
0 NPUHATOM peLleHum 3aaBuTeNto. [aHHble CBeAeHUsA SO/KHbI ObiTb AOCTYMHbI 33aABUTENO HAa EanHOM
nopTane.

MopAaaokK ncnpasneHuA AONyLLEHHbIX ONEYaToK U owunboK
B BblAdHHbIX B pe3y/ibTaTte npeaocrasaieHnn I'OCVAapCTBEHHOﬁ


consultantplus://offline/ref=C2CEB93BE1AC4A5AB07C97D9D5A5E1ED88CF81FD62E177E60AF5A7739A28B1557BE0015CF6392FD7672DD7714695467B6BDAC6B838B064FDo02BM
consultantplus://offline/ref=C2CEB93BE1AC4A5AB07C97D9D5A5E1ED88C980F06EEF77E60AF5A7739A28B1557BE0015CF6392FD3642DD7714695467B6BDAC6B838B064FDo02BM

YCAYru fOKyMeHTax

82. B cnyyae ecin B BbiAaHHbIX B pe3ysbTaTe NpeaoCcTaBfeHUA FOCYAapCTBEHHOW YCayru
JOKYMEeHTax A0onyLleHbl oneyaTku 1 (Man) olnMBKK, T 3aABUTE/b BipaBe 06paTUTLCA B YNONHOMOYEHHbIN
opraH nocpeacTBOM  MoYTOoBOM  cBA3WM, EAMHOro noprtasa wanM  nopTana  Yycayr, 4epes
MHOTFOQYHKLMOHANbHbIA LEHTP MO0 HEeNnoCpeAcTBEHHO MPU ANYHOM ODpPaLLEHUN B YNONHOMOYEHHbIN
opraH € NUCbMOM O HeoBXOAMMOCTU MWCMpPaBAEHUS AOMYLLEHHbIX Onevyatok M (nan) owmnbok ¢
N3/103KEHNEM UX CYTU U MPUSIONKEHUEM KOMNU AOKYMEHTA, COAEPIKalllero onevyaTkm u (Mam) onbKu.

83. Perucrpaums nnucbma o Heobxo4MMOCTN UCMPABAEHUA AONYLLEHHbIX ONeYaToK U (Man) ownboK
OCYLLECTBNAETCA B CPOKM, NpeayCMOTPeHHble NyHKTamu 35, 36 n 38 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa.

84. B TeyeHune 10 pabounx gHel C MOMEHTA pPerncTpaumm B ynoNHOMOYEHHOM OpraHe NucbmMa o
HeobXoAMMOCTU UCNPaBAEHUA AOMNYWEHHbIX OMNeYaToK M (MAM) OWMBOK YNnOSHOMOYEHHbIM OpraH
NOAroTaBAMBaET M HamnpasAseT 3aABUTENI0 HOBble JOKYMEHTbI, B KOTOPble BHECEHbI COOTBETCTBYOWMNE
ncnpasieHus.

85. [IoKYMeHT, BblAaBaeMblii B pe3y/ibTaTe nNpeaocTaBieHns rocyAapCTBEHHON YCAYrn, B KOTOPbIN
BHECEHbl MWCMPaB/ieHUA, BPyYaeTCa 3afABUTENI0 JIMYHO WAW HaMnpasAAseTCA 3aKa3HbiM MOYTOBbIM
OTNpPaB/AEHMEM C YBEAOMIEHNEM O BPYUYEHNN.

B cnyyae nogauum nMcbma o HEOBXOAMMOCTM UCMPaBAEHMA AOMYLLEHHbIX ONeYaToK 1 (Mau) owmnbok
yepes MHOroQYHKLMOHAbHBIN LEHTP UCpaBieHHOE yBegoMaeHMe B pOpMe 3/1eKTPOHHOTO AOKYMEHTa
HanpasnAeTca B MHOTOQYHKLMOHAAbHbIN LEHTP A5 BblAaun 3aABUTENIO.

B cnyyae HanpaBieHus NMcbMa 0 HEO6X0AMMOCTM UCNpPaBAEHUA AONYLWEHHbIX OMNeYaToKk U (1au)
OWKNBOK B ¢GoOpme 3NEKTPOHHOTO JAOKYMeHTa nocpeacTBom EauHoro noprana, noprtana ycayr
ucrnpasneHHoe yBeAOM/eHME B (GOPME 3NEKTPOHHOIO [AOKYMEHTa MNociae MPUHATUA pelueHus
HanpasaseTcsA 3aaBUTeN0 NnocpeacTsom EanHoro noprana, noprana ycayr.

Oco6eHHOCTU BbINOHEHUA AAMUHUCTPATUBHDBIX Npoueayp (aencreunii)
B 3/1eKTPOHHOI popme

86. lMpegoctaBneHne rocysapcTBEHHOW YCAYrM B 3NeKTPOHHON ¢opme nocpeactsom EamHoro
nopTana, NopTana yciyr BKAOYAET B ceba ciesytolime aAMUHUCTPATMBHbIE NpoLeaypbl (AercTeus):

a) npunem un pernctpauma 3aasieHnAa n HEOGXO,EI,MMbIX OOKYMEHTOB,

6) Hanpas/ieHne 3/IEKTPOHHOIo yBeaoMNeHNA 3aABUTENTIO O NONYYEHUN 3aABNEHNA C YKa3aHUEM
AaTbl NpeacrtaBneHnA B ynOﬂHOMOLIEHHbIVI opraH HeO6XOAMMbIX AOKYMEHTOB B nNopAaKe, YyCTaHOB/IEHHOM
NYHKTOM 38 HacToAwero ALMWUHUCTPATUBHOIO pPernameHTa;

B) B3aMMOLEWCTBME C MHbIMM  OpraHamu rOCyAapCTBEHHOW  BAACTM,  HanpasieHue
MeKBeA0MCTBEHHbIX 3aMPOCOB B YKa3aHHble OpraHbl ANA NOyYeHUs OKYMEHTOB M CBEAEHWU, KOTOpble
HaXO4ATCA B PACNOPAMKEHUM YKa3aHHbIX FOCYAapCTBEHHbIX OPraHoB;

l') yBeoOMNEHNE 3aABUTENA O NPUHATOM peLUEHNUN O HAa3HAYEHUN exxemecsiyHoM BbinaaTbl M60 06
OTKa3e B y4OBNETBOPEHNN 3aABNEHNA.

87. lMpun NOCTyNAeHNN 3aBNEHNA B 3NEKTPOHHOW opMe A0MKHOCTHOE ANLO YNOJHOMOYEHHOIO
opraHa:

a) cBepAeT AaHHble, coAepXKallmeca B HanpasBaeHHbIX nocpeactsom EgmMHOro noprtana, noprana
YCnyr, OKyMeHTaX, C 4aHHbIMU, YKa3aHHbIMUM B 3aAB1IEHUN;



6) Hanpas/AEeT 3aABUTENHO I/IEKTPOHHOE yBEAOMIEHNE O NONIYYEHUUN 3aABNEHNA C YKa3aHMEM AaTbl
npeacraBaeHnA B yI'IOﬂHOMO‘-IEHHbIﬁ opraH HEO6XOAVIMbIX AOKYMEHTOB;

B) HanpaB/AeT MeKBeLOMCTBEHHbIE 3aMpoCchbl B OpraHbl roCcyAapCcTBEHHOM BAACTU, ANA NOJyYeHUs
OOKYMEHTOB U CBEAEHWUIM, KOTOPble HAaXo4ATCA B PACNOPAKEHMUM YKa3aHHbIX FOCYAaPCTBEHHbIX OPraHoB,
ONA NonyYyeHus MHopmMaLumun, BAMAIOLLEN Ha NPaBO 3aABUTENN Ha NOyYeHUe rocygapCTBEHHOM YCayru;

r) HanpasAAeT 3aABUTEN0 YBeAOM/IEHUE O MPUHATOM PELLEHNN B 31EKTPOHHOW popme B MopaakKe,
YCTaHOB/IEHHOM NMYHKTOM 79 HacToAwero AGMUHUCTPATUBHOIO pernameHTa.

IV. ®opMbl KOHTPOA 32 UCMONIHEHUEM HACTOALLLEro
AAMWHUCTPATUBHOIO perliameHTa

MopAA0K oCyLLecTB/IeHUA TEKYLLEro KOHTPOAA 3a cobntogeHnem
M UCMOJIHEHUEM OTBETCTBEHHbIMMU ,0/IKHOCTHBIMU IMLLAMU NMOJI0XKEHUIA
HacToAwero AGMUHUCTPATUBHOIO pernameHTa U MHbIX HOPMATUBHbIX
NpPaBoOBbIX aKTOB, YCTaHAB/MBAIOLWMX TpeboBaHUA K NPeAOCTaBAEHUIO
rocygapCcTBeHHOM YCayru, a TakKe NPUHATMEM MMM peLLeHMi

88. TeKylWMihi KOHTPO/SIb 33 COOAOAEHMEM U  WUCMOJHEHUEM AO/MKHOCTHLIMW  NLAMM
YNO/IHOMOYEHHOIO OpraHa MOJIOXEHUN HacToAlero AAMWMHUCTPATUBHOIO PEernameHTa, WHbIX
HOPMaTUBHbIX MPaABOBbIX aKTOB, YCTaHABAMBAOLWMX TPebOBaHMA K NPEAOCTaBNEHUIO TOCYAaPCTBEHHOM
YCNYTU, OCYLLECTBAAETCA PYKOBOAMUTENEM CTPYKTYPHOro noapasgefieHus YnoJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOrO 3a MNpPeAOCTaB/NeHWEe  TOCyAapCTBEHHOW  yC/IyrM, a TaKXKe  pPYKoBOACTBOM
YNOJIHOMOYEHHOI0 OpraHa.

TeKyWwuin KOHTPO/Ib 33 NPeAoCTaBNEeHUEM AOMKHOCTHbIMM AULAMM YNOJHOMOYEHHOTO OpraHa
rocyAapCTBEHHOM YCNYrM OCYLLLECTBASAETCA Ha MOCTOAHHOM OCHOBE (No uToram paboyero AHA) No AaHHbIM
KypHana yyeTta 3aaBAeHMI U peLeHNn yNoJTHOMOYEHHOro OpraHa.

MopaaoK n NnepuoauYHOCTb OCYLLLECTBIEHUA NJIAHOBbIX
M BHENNaHOBbIX NPOBEPOK NO/IHOTbI M KauecTBa NpeaocTaBneHns
rocypapcTBeHHOM yCayru, B TOM Yucie NnopagokK u Gopmol
KOHTPO/1A 3a NOJIHOTOM U KauecTBOM NpeAoCcTaBieHUs
rocyfapcTBeHHOM ycayru

89. B Lensax ocywecTBaeHna KOHTPOA 3a cobatogeHnem n MCNOSIHEHMEM A0KHOCTHBIMW IULLAMMU
YNONHOMOYEHHOIo OpraHa NOJIOXKEHUM HacToAlwero AAMMHMCTpaTMBHOFO pernameHTa, WHbIX
HOPMAaTUBHbIX MPABOBbIX aKTOB, YCTaHABAUBAKOLWMX TpeboBaHMA K NPeAOCTaBNEHUIO FOCYAapPCTBEHHOM
YCNYyr1, PyKOBOAWUTENb YMNOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no
NpefoCTaBNEHUIO TOCYAAPCTBEHHOM YCAYrK, MOXKET MNPOBOAMTL MNPOBEPKM MNOJHOTbI WM KayecTsa
npesocTaBAeHUA rOCYyAapCTBEHHOW yCayru (fanee - NPOBEPKM) YNOJHOMOYEHHbBIM OPraHOM.

MpoBepKM OCYLLLECTBAAIOTCA Ha OCHOBaHMM aKTOB YNOJAHOMOUYEHHOMO OpraHa 1 pacnopaguTenbHbIX
AOKYMEHTOB PYKOBOAMTENA YNOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a OpraHM3auMio paboTbl Mo
npeaocTaBAEHMIO FOCYAaPCTBEHHOM YCAYTU.

MNepnuoaAnYHOCTb  OCYLWLECTBAEHUA  TeKyLLero KOHTpONA 3a UCNONTHEHNEM HacToAlwero
A,CI,MMHVICTpaTVIBHOI'O pernameHTa YCTaHaB/IMBAETCA pPyKoBoAUTENIEM YMOJIHOMOYEHHOINo OpraHa,
OTBETCTBEHHbLIM 3a OpraHn3auuto pa6OTb| no nNpeaocrtaBaeHUO I'OCV,CI,apCTBEHHOﬁ ycnyru.

MpoBepKM TaKKe MOTryT HOCUTb TEMATUYECKUIA XapaKTep.

Mpu npoBepKe MOryT paccMaTpMBaTbCA BCE BOMPOCbI, CBA3aHHble C MNpPesoCTaBleHVEM
rocyAapCTBeHHOWM yCayru.



MpoBepKN NPOBOAATCA C LE/bl0 BbIBAEHUA U YCTPAaHEHWUA HapyweHuli Npu nNpesocTaB/ieHnn
rocyAapCTBeHHOM ycayru.

KoHcynbTaHTMAOC: NpymeYaHme.

Mo Bonpocy, Kacalowemycs NnopagKa OCYLLECTBAEHUSA KOHTPOJA 33 3GPEKTUBHOCTbIO U KayecTBOM
OCYLLECTB/IEHNA OpraHamMm rocyaapcTBeHHOM BNacTh cybbekToB Poccuiickoi Peaepaumm nepeaaHHbIx
MM NOSIHOMOYMI MO HA3HAYEHMIO U OCYLLECTBNEHUIO €XKEMECAYHOW BbINIaTbl B CBA3W C POXKAEHMEM
(ycbiHOBNneHMeM) nepsoro pebeHka, cm. Mpukas MuHTpyga Poccmm ot 03.10.2018 N 616H.

Hafasop M KOHTPOAb 3a MOJMIHOTOW M KayecTBOM OCYLLECTB/IEHUA YNOJHOMOYEHHbIM OpraHoOM
npeaocTaBNeHUs rocyAapCTBEHHOMN ycayrn ocyulectenaet GeaepanbHas cay»kba no Tpyay U 3aHATOCTU
nyTem nposeAeHus NAaHoBbIX (BHENNAHOBbIX) Bble3AHbIX (AOKYMEHTapHbIX) NPOBEpPOK.

MepeyeHb AOMKHOCTHBIX /ML, YNOJHOMOYEHHbIX Ha NpoBeZeHWe NPOBEPOK, MepPUOANYHOCTb
OCYLLECTBNIEHMSA KOHTPO/ISA B BUAE NAAHOBbIX (BHEMNAHOBbLIX), Bble3AHbIX (LOKYMEHTApPHbIX) NPOBEPOK
onpeaenseTca B yCTaHOBAEHHOM nopsaake deaepanbHoi cy>K60i No Tpyay U 3aHATOCTMU.

OTBETCTBEHHOCTb A,0/MKHOCTHDIX /1L, YNIOJIHOMOYEHHOTO
opraHa 3a pelwieHua u geiicteun (6esgeincTeue), npuHMMaemble
(ocywecTBnsembie) uMmu B xo4e NpeaoCcTaBiAeHuUs
rocyAapcTBeHHOM ycayru

90. JONKHOCTHbIE NMLA YNOJAHOMOYEHHOrO OpraHa HecyT NepCOHasibHYyl0 OTBETCTBEHHOCTb 3a
npeaocTaBieHne rocyfsapCcTBEHHOW ycayrn, cobntogeHne CPOKOB M MNopsgKka npesocTaBieHus
rocyAapCTBEHHOM YC/IyrK, YCTaHOBEHHbIX HACTOALMM AOMUHUCTPATUBHBIM PETTAMEHTOM.

MepcoHanbHas OTBETCTBEHHOCTb AOJIKHOCTHOFO /ML@ YNOJHOMOYEHHOIO OpraHa onpegensercs
ero [A0/MKHOCTHOW MHCTPYKUMEN B COOTBETCTBMM C TpeboBaHMAMW 3aKoHoAdaTenbcTBa Poccuiickoit
depepaunn.

LJONKHOCTHbIE NLA YNOIHOMOYEHHOro opraHa npu npegocrasieHumn FOCVAapCTBEHHOVI ycnyrum
PYKOBOACTBYHOTCA MOJIOXKEHNAMU  3aKOHOAATE/IbCTBA Poccuiickoi CDe,u,epau,MM M HactoAuwero
ALMWHUCTPATUBHOIO pernameHTa.

91. [loNKHOCTHbIE ULLA YNONHOMOYEHHOIO OpraHa Npu NpeaoCcTaBAeHUMN roCyAapCTBEHHON yCayru
06A3aHbl cObNOAATL YCNOBUA KOHOUAEHUMANLHOCTM MHPOPMALMKU, AOCTYN K KOTOPOM OrpaHuWyeH B
COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuitickoit degepauym UAK COCTABAAET CAYKEBHYIO UAU UHYIO
TallHy, OXpaHAEeMYyl0 B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit deaepaunu, U HecyT 3a 37O
OTBETCTBEHHOCTb, YCTAaHOB/IEHHYO 3aKOHOA4ATENbCTBOM.

TpeboBaHuA K nopaaKy U ¢opmam KOHTPOA 3a NpeaocTaBAeHUneM
rocyA,apCTBEHHO yCyru, B TOM YMC/E CO CTOPOHbDI rPaKaaH,
Ux 06beguHeHNn U opraHusaymii

92. YNO/HOMOYEHHbI OpraH OCyWEeCTBAAET MOCTOAHHbIA KOHTPOAb 3a NpeaoCcTaBAeHUEM
rocyAapCTBeHHOM yCayru.

YNOAHOMOYEHHbIM OPraHOM OCYLLECTBAAETCA aHa/nWU3 Pe3yNbTaToB NPOBEAEHHbIX NPOBEPOK, Ha
OCHOBaHWM KOTOPOro NPUHMMAKOTCA HeObXoAMMble Mepbl MO YCTPAHEHMIO HeA0CTaTKOB B OpraHM3aLum
npeaocTaBAEHUA roCcyAapCTBEHHOM YAy,

93. KOHTpO/b 33 NpeaocTaBieHNEM rocyAapCTBEHHOM YCAYIM CO CTOPOHbI rparkaaH (06beguHeHui,
OpraHM3auMii) OCyLecTBAAETCA MNOCPEACTBOM TOJIlyYeHUA MOJIHOW, aKTyasbHOW M [0CTOBEPHOWA
MHPOPMaAUMKN O [EeATEeNbHOCTU YNOJIHOMOYEHHbIX OPraHOB MpY MPeaoCTaBleHUN TOCYAapPCTBEHHOM
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YCNyrn, paccMoTpeHun obpalleHnin (}kanob) n npu o6KanosBaHUKU pelleHnin, aeicTeuin (6esaenctens)
OOJ/IKHOCTHbBIX INL, B MpoLLecce NOay4YeHUs rocy4apcTBEHHOM ycayru.

Mpn npepoctaBAeHUN 3aABUTENID pe3y/bTaTa FOCYAAPCTBEHHOM YCAYrM AONXKHOCTHOE AnuO
YNONHOMOYEHHOro opraHa (paboTHMK MHOrodyHKLMOHaNAbHOrO LeHTpa) uHbopmupyeT ero o cbope
MHEHWUI 3asBUTENIEM O Ka4vecTBe NpPeaoCTaBAeHHOM roCydapCTBEHHOM YCAYyrM WU npeanaraetr emy
npeaocTaBUTb abOHEHTCKUIN HOMEpP YCTPOMCTBA MOABUMKHOM pagmoTenedoHHON CBA3M A4 y4acTma B
OLEHKe KayecTBa MpenoCTaB/lEHMA FOCYAAPCTBEHHOW YCAyrM (MM OLEHUTb NPenoCTaB/IeHHY emy
rocyapcTBEHHYIO YCYry € Ucnosb3oBaHMem cetu "UHTepHeT").

B cnyyae OTKasa 3aABMTENA OT OLLEHKM KayecTBa NPeAoOCTaBAEHUA TOCYAAPCTBEHHOW YCAyru c
MCNONIb30BaHNEM CPEACTB NOABUKHON paanoTenepoOHHOM CBA3U JOMKHOCTHOE ANLO YNONHOMOYEHHOTO
opraHa (paboTHMK MHOroGYHKUMOHANBbHOIO LEHTpa) npeasaraeT BOCMO/b30BAaTbCA ANA y4yacTUA B
YKa3aHHOW OUEHKe TEPMUHANbHBIM WAN MHBIM YCTPOMCTBOM, PACNONOMKEHHbIM HEemnocpeacTBEHHO B
MecTe MpefoCTaBfeHMA pesynbTaTa FOCYSAPCTBEHHOM  yCayrM  (MpUM HaAWuMKM  TEXHWUYECKMX
BO3MOHOCTEN), MO0 OLEHUTb KayecTBO MPeoCTaBAeHHOW €My T[OoCy[apCTBEHHOM YCAyrM Ha
cneumannsmMpoBaHHom canTe ("Baw KoHTposb") B ceTn "MHTepHeT", a TaKKe B IMYHOM KabuHeTe EanHoro
nopTana, nopTana ycayr.

B cnyyae cornacus 3aaBUTeENs Ha y4acTuMe B OLEHKEe KayecTBa NpenocCTaB/ieHMs rocy4apCTBEHHOM
YCAYTY C MOMOLLbIO YCTPOMCTBA NOABUXKHON paanoTenedoHHOM CcBA3M abOHEHTCKMIA HOMEpP YCTPOKCTBa
NoABWMMKHOM paguoTenedoHHON CBA3WU, NPEAOCTaB/IEHHbIA 3aABUTE/IEM BMECTE C KOHTAKTHbIMMU
OAHHbIMM, HEOOXOAMMBIMWN AN BbIABAEHMA €r0 MHEHMA O KaYecTBe NPeaoCcTaBAEeHUA FOCY4aPCTBEHHbIX
yCcAyr, nepepaeTcA B aBTOMATU3MPOBaHHYO MHOOPMALMOHHYIO cucTemy "UHdopmauMOHHO-
aHaNUTUYecKasa cMcTema MOHUTOPUHIa KayecTBa rocyaapCTBeHHbIX ycayr'.

V. focyaebHblii (BHecyaebHbIN) nopAaaoK 06XKanoBaHus
pelwueHuii u geincrteui (6espeiicTBUA) yNnONHOMOUYEHHOIO OPraHa,
€ro A0JI}KHOCTHbIX UL,

NMudopmauma ana 3anBuUTeNs O ero NpaBe NOAATb Kanoby
Ha peweHus u (unu) geiicteun (6esgeincTene) ynoTHOMOUYEHHOTO
opraHa, ero A0NXKHOCTHbIX 1L,

94. 3asBuTeNb MMeeT NpaBo MNogaTb Kanoby Ha peweHus u (unn) genctema (besgelicTeue)
YMNO/HOMOYEHHOIO OpraHa, ero AO/IKHOCTHbIX /ML, MPWU MNPEeAoCTaBleHNUN FOCyAapCTBEHHOW YCayru
(manee - xanoba), B Tom uncne B gocyaebHom (BHecyaebHOM) nopagKe B CAeyowmx Cayyanx:

a) HapyLeHue CPoKa PerncTpaunm 3aaBieHus;
6) HapyLeHWe cpOKa NPeA0CTaBAEHNA rOCY[aPCTBEHHOM YCAYTK;

B) TpeboBaHWe Yy 3anBMTENA AOKYMEHTOB, He MNpPeAyCMOTPEHHbIX HOPMATMBHLIMM MPABOBbLIMM
akTamu Poccuiickolt depepaumm ona NpeaocTaBAeHnUsa rocy4apCcTBEHHOM yCayru;

I') OTKa3 B MNpeaocrtaBaeHUn FOCVAapCTBEHHOVI ycnyrn, ecnam OCHOBaHMA ANA OTKa3a He
npegycmoTpeHbl d)e,u,epaanblN\M 3aKOHamMmhn ¥  MNPUHATbBIMXA B COOTBETCTBUM C HUMU UHbBIMU
HOPMAaTUBHbIMU NMPABOBbIMU aKTaMM Poccuitckoit d)e,u,epau,vm;

[) OTKas B Npueme JAOKYMEHTOB, MpeAcTaBNeHMEe KOTOPbIX NPesyCMOTPEHO HOPMaTUBHbIMM
NpaBoBbIMKW akTaMu Poccuiickol depepaumm ana npesocTaBieHns rocyAapCTBEHHOMN yCayry;

e) 3atpeboBaHMe C 3aABUTENA NpPW NPeAOCTaB/NEHUM TOCYAAPCTBEHHOW YCAYrM NAaTbl, He
npeaycMoTpeHHON HOPMaTUBHbLIMW NPaBOBbIMKU akTamu Poccuitickoit ®epepaunu;

) OTKas YyMNoOJHOMOYEHHOro oOpraHa, MNPeAOCTaBAAIOWLErO TrOCYAaPCTBEHHYIO YCAYry, ero



OOJ/IKHOCTHbBIX /ML, B UCMPABAEHMM AOMNYLLEHHbIX UMW OMEYaTOK M OWMOOK B BblAAHHbIX B pe3y/bTaTte
npesoCcTaBAEHNA TOCYAAaPCTBEHHOM YCAYTN AOKYMEHTaX MO0 HapyLleHMe YCTaHOBIEHHOTO CPOKa TaKux
ncnpaBaeHnit;

3) HapylleHWe CpoKa WM MNopsafKa BblAaYM AOKYMEHTOB MO pesy/ibTaTaM MpefocTaBieHus
rocyfapcTBEHHOM YCNYru;

M) npuocCTaHOBAEHME NpPeAoCTaBleHUA  FOCYAapCTBEHHOW  yCAyrM, eciM  OCHOBaHuA
NPUOCTAHOBNEHMSA HE NPeayCMOTPEHbI pelepanbHbIMM 3aKOHAaMM U MPUHATLIMKW B COOTBETCTBUM C HUMU
MHBIMW HOPMATMBHbLIMW MNPABOBbIMM aKTamMu Poccuiickot ®depepaumn, 3aKOHAMM U UHLIMK
HOPMaTMBHbIMM MNPaBOBbIMW aKTaMM CybbeKToB Poccuiickoit degepaumu, MyHULMNAAbHbIMU
NPaBOBbIMW aKTaMM.

Mpeamer xanobbi

95. MpeameTom Kanobbl ABNAETCA HApylleHWe NPaB WM 3aKOHHbIX WHTEPECcOB 3asfBUTENS,
NpoTUBOMNpPaBHble peweHua U (uan) pencteus  (6esnencTene) yNoJAHOMOYEHHOTO OpraHa, ero
OOJ/IKHOCTHbIX JINL, NPU NPeaoCcTaBAeHMM rOCyAapCTBEHHOM YCYrU, HapyLLeHMe NOI0KEHUI HacTOALLLEero
ALMWHUCTPATUBHOIO pPernameHTa W WMHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, YCTaHAB/MBAIOLLMX
TpeboBaHMA K NpPeaoCTaBAEHUIO FOCYAapPCTBEHHOMN YCAYTU.

YNO/IHOMOUYEHHbI OpPraH 1 yrno/sHOMOYEeHHble
Ha paccMoTpeHue }Kanobbl AOMKHOCTHbIE /UL, KOTOPbIM MOXKeT
6bITb HanpasaeHa Xanoba

96. anoba nogaetca 3aaBUTENIEM B MUCbMEHHOMN Ppopme Ha ByMarKHOM HOCUTENE, B 3/IEKTPOHHOW
dopme B yNONHOMOYEHHbIN OpraH.

anobbl Ha peweHnna u geicteua (6es3pelicTerMe) pyKoBOAWUTENS YMNOAHOMOYEHHOTO OpraHa
paccMaTpuBaloTCA HEMOCPeACTBEHHO AO0/IKHOCTHLIM /IMLOM OpraHa MCMNOJIHUTENIbHOM BAacTh CybbeKTa
Poccuiickolt depepaumm, ynoNHOMOUYEHHbIM Ha PAacCMOTPEHME Kanob.

MopaaoK nogaym U paccMoTPEHUA Kanobbl

97. 'anoba fo/rKHa coaeprKaTtb:

a) HaMMeHOBaHMe YMNOJIHOMOYEHHOrO OpraHa, NpPeAoCTaBAAIOWEro rocygapCTBEHHY YCayry,
dbamuamnIo, UMs, OTYECTBO (MPU HaNNUYUK) ero AONKHOCTHbIX UL, NPeAOoCTaBAAOWMX roCy4apCTBEHHYIO
ycayry, n (Mnm) ux pykosoautenei, peweHus 1 gencrema (6esaeincreme) KOTopbix 06KanyroTcs;

6) damunnio, MMsa, oT4ECTBO (NPU HANUUYUK) 3aBUTENA, CBEAEHUA O MECTE KUTENbCTBA, a TaKXKe
Homep (Homepa) KOHTakTHoro TenedoHa, aapec (agpeca) 3NEKTPOHHOW MOYTbl (MPUM HanUumMm) U
NOYTOBbIM agpec, N0 KOTOPbIM A0/KeH BbITb HaNpPaBAeH OTBET 3aABUTENIO;

B) cBegeHus o6 obxKanyembix pelweHuax u (Mnu) genctemax (6e3nencTesum) ynoaHOMOUYEHHOTO
opraHa, flO/I}KHOCTHOrO /IML,A YNONHOMOYEHHOTO OpraHa, ero PykoBoauTens;

r) LOBOZAbI, H3 OCHOBAHMU KOTOPbIX 3aABUTE/Ib HE COMNACeH C PELUEHUAMM U (Maun) aencteBusmu
(be3pencTBuem) ynosHOMOYEHHOrO OpraHa, [OJ/IKHOCTHOTO /IMLA YMNOJHOMOYEHHOTO OpraHa, ero
pyKkoBoauTens.

3asBuUTeNeM NpeacTaBAAOTCA AOKYMEHTbI (MPY HaAnuuK), NOATBEPXKAatoLME ero A0BoAbl IMB0 UX
Konuu.

98. B cnyyae noAauu Kanobbl yepes MHOTOPYHKUMOHANbHbIA LEeHTP, MHOTOMYHKLMOHAAbHBbIN



ueHTp obecneumBaeT nepegady Kanobbl B YNOAHOMOYEHHbLIA OpraH B MOPAAKE M CPOKW, KOTOpble
YCTaHOB/IEHbl COFNAalleHMEM O B3aUMOAEWCTBMU, 3aKAOHYEHHbIM MeXAy MHOrodYHKLMOHAAbHbIM
LEHTPOM M YNOJHOMOYEHHbIM OPraHOM, NPeaoCTaBAAOWMM roCYAapCTBEHHYIO YCAYry, HO He nosaHee
paboyero AHA, CNeayoWero 3a AHeM NoCTyNAeHUsA Kanobbl.

99. MNpuem xanob B NMCbMEHHOW PopmMe OCYyLLECTBAAETCA YNOJHOMOYEHHbBIM OPraHOM B MecTe
npeaocTaBAeHUA TOCYAAaPCTBEHHOM ycayrn (B mecTe, rge 3asBuTeNb obpawancs 3a nosyvyeHuem
rocyfapcTBEHHOM YCAYTW, HapyleHWe NopagKa NpefocTaB/eHUs KOTOpoi obxkanyetca, aMbo B mecTe,
rae 3afaBuTeNIeM NOJlyYeH pesybTaT YKa3aHHOW rocysapCTBEHHOM YCAYrM MO0 0TKa3 B NpeaoCTaBAeHUN
rocyaapcTBeHHOM ycayru).

BDEMFI npnema *anob AOJTXHO COBMNaAaTb CO BpeEMEHEM NPenoCTaBNEHNA TOCYAaPCTBEHHbIX YCNYT.

100. B cnyyae nogauu Kanobbl Npu JIMUHOM MpUEMe 3anaBUTE/lb NPeabaABAAET OOKYMEHT,
YO0CTOBEPAOWMIA INYHOCTb, B C/ly4ae ecnum Kanoba nogaeTtca Yyepes NpeacTaBUTENA 3aABUTENSA, TaKKe
NnpeacTaBAfeTcA LOKYMEHT, MOATBEP)KAAOWMIA MNOAHOMOYMA NPEACTABUTENA HA OCYLECcTB/eHuEe
AencTBUI OT MMeHU 3aaBuTensa. B cnyyae ecnum Kanoba HanpaBaseTca NOCPeAcTBOM MOYTOBOM CBA3M,
HanpaBAAeTCcA KONWA [OKYMEHTA, NOATBEPXKAAIOWAA MNOAHOMOYMA NpPeacTaBUTeNs, 3aBepeHHan
HOTapUycoM WAW WHbIM JNLOM B MOPAAKe, YCTAaHOBMEHHOM cTaTbel 185.1 lpaxaaHCKOro Koaekca
Poccuitckoin Pepepaumn.

101. B aneKkTpoHHOM Buae »Kanoba MOKeT ObiTb noAaaHa 3asBUTENEeM MOoCPeAcTBOM caiTa
yNo/IHOMOYEHHOro opraHa, EaMHoro nopTana, noprana ycayr.

Mpun nogave »anobsbl B 3/1IEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHbleé B MYHKTe 100 HacroAawero
AAMMHMCTpaTMBHOFO pernameHTa, MoryTt 6bITb npeacrtaBneHbl B d)opme 3/1EKTPOHHOIO AOKYMEHTa,
noannucaHHoro 3}1€KTpOHHOl71 noanucoblo, B KOTOpOl\;1 npegycMmoTpeH 3aKOHO4aTe/IbCTBOM Poccuiickom
d>ep,epau,MM. Mpv aTOM AOKYMEHTA, yA0CTOBEPAIOLWLErO JIMYHOCTb 3aABUTENA, HE Tp66y6TCﬂ.

102. B yno/IHOMOYEHHOM OpraHe OMPeAensAtoTCs YNONHOMOYEHHbIE Ha PAaCcCMOTPEHUE Kanob
OO/IKHOCTHbIE InLLa, KoTopble 0becneymBatoT:

a) NpMemM 1 paccMOTPEeHUe Kanob;
6) HanpaBaeHuWe }Kanob B yNOSHOMOYEHHbIN Ha UX PAaCCMOTPEHUE OpraH.

103. Xanobbl Ha peweHus u (man) peicteua (6es3gencTBue) OOMKHOCTHOrO  Aunua
YNOAHOMOYEHHOTO OpraHa pPaccMaTpPUBalOTCA PYKOBOAMUTENEM YMOJHOMOYEHHOTO OpraHa Wau
AONKHOCTHBIM IMLLOM YNOJTHOMOYEHHOIO OpraHa, yno/HOMOYEHHbIM Ha PacCMOTPEHMe Kanob. anobsl
Ha peweHna wu (unu) pelcteus (besgeicTeMe) pykoBoguTENs  YNOJHOMOYEHHOIO OpraHa
paccmaTpuBaloTCA LO/IKHOCTHBIM JIMLOM OpraHa WMCNOAHUTENbHON BnacT cybbekTa Poccuitckol
denepaunn, ynoHOMOYEHHbIM Ha PacCMOTPEHME Kanob.

104. B cnyyae, ecnm Kanoba nogaHa 3aaBUTENIEM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOAMUT
NPUHATME peLleHnA Mo Kanobe, B TedyeHne 3 pabouymx AHEN CO AHA ee PerncTpaLmmn yKasaHHbIN opraH
HanpasaAeT Kanoby B YNO/JIHOMOYEHHbIA Ha ee PacCMOTpPeHMe OopraH U B NUCbMeHHoON ¢dopme
MHPOPMUPYET 3a8BUTENA O NEepPeHanpaBiIeHUN Kanobbl.

105. YNo/sIHOMOUY€EHHbIV opraH obecneymBaert:
a) ocHalleHWe MecT Npuema Xanob;

6) uHbopmMpoBaHME 3asBUTENEN O nNopsaKe o06XKanoBaHWA peleHun u (uan) AencTeui
(be3nencTeunn) yNnoNHOMOYEHHOTO OpraHa, AO/IKHOCTHBIX JINL, YNOJIHOMOYEHHOTO OpraHa nocpeacTsomM
pasmeLLeHns MHGopmaLummn Ha MHGOPMALMOHHbIX CTEHAAX B MECTax NpeaoCcTaB/eHUs rocyaapCTBeHHOM
YCAyru, Ha caliTe yNOJIHOMOYEHHOrO opraHa, Ha EguHom nopTtane, noprane ycayr;
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B) KOHCYNbTUpPOBaHME 3aABUTENEN O nopsagKe o6¥KanoBaHMA peweHuin u (Mnu) pencreuni
(6e3neiicTBunA) YNONHOMOYEHHOrO OpraHa, AOKHOCTHbIX ML, YIONHOMOYEHHOIO opraHa fnpu AMYHOM
npueme, B TOM Ymcae no TenedoHy, C MCNob3oBaHMEM caliTa YNOAHOMOYEHHOIO OpraHa;

r) 3aKilYeHMe cornaweHui O B3aMMOAENCTBUM MeXay MHOrodyHKUMOHAbHbIM LEHTPOM U
YNOJIHOMOYEHHbBIM OPraHOM B YacCTW OCYLLLECTB/IEHNS MHOTO(YHKLUMOHANbHbIM LLEHTPOM Npuema XKanob
1 BblAayM 3a8BUTE/IO PE3yNbTaTOB PAaCCMOTPEHMUA XKanob;

4) dopmupoBaHMe U NpeacTaB/ieHUE exKeKBapTasibHO B PeaepanbHylo cCayxby no Tpyay u
3aHATOCTM OTYETHOCTM O MOJIYYEHHbIX M PACCMOTPEHHbIX Xanobax (B TOmM uucne o KoauyecTse
YA0BNETBOPEHHbIX M HEYA0BNETBOPEHHDIX Kanob).

CpOKM pacCMOTpPEHUA }Kanobbl

106. anoba, nocTynvBWan B YNONHOMOYEHHbIM OpraH, MOAJEXUT PEerucTpauum He nosgHee
paboyero AHA, Cneayowero 3a AHeM ee NocTynieHus.

107. *Kanoba noaneKut pacCMOTPEHMUIO B TeyeHue 15 paboumnx gHel co AHs ee perncrpaumu, a B
cny4yae 06)KaNoBaHUA OTKasa YNOJIHOMOYEHHOro OopraHa B npueme AOKYMEHTOB y 3anaBuTens anbo B
WUCNpPaBAEHUN AONYLIEHHbIX OMNe4YaToK W OWWBOK WAM B Cc/ydae o06¥KanoBaHMA HapylleHus
YCTaHOBJIEHHOTO CPOKa TaKUX UCTPaBIEHUNI - B TeueHMe 5 pabounx AHel co AHA ee perucrpaumu.

Pe3ynbTaT paccMoTpeHus Kanobbl

108. Pe3ynbTaToM pacCMOTPEHUA Kanobbl ABNAETCA NPUHATUE OLHOTO U3 CAEAYHOWMX PeLleHuit:

a) yA0BNEeTBOPUTDL Kanoby, B TOM uncie B Gopme OTMEHbI MPUHATOTO YNOJHOMOYEHHbIM OPraHOM
peleHns, NcnpaBaeHUA AONYLLEHHbIX ONeYaToK M OWMBOK B BblAaHHbIX B pe3y/ibTaTe NpeaocTaBneHus
rocyAapCTBEHHOM YCNYrM AOKYMEHTAX, BO3BPaTa 3afBUTENIO0 AEHEKHbIX CPEACTB, B3UMaHME KOTOPbIX He
NpeaycMoTPeHO HOPMaTMBHbIMM MPaBOBbIMW aKTamu Poccuitickoin Pegepaumn, HOPMATUBHLIMU
NpaBoBbIMKM akTaMu cybbekToB Poccuiickoit Peaepaunmn, MyHULMNAAbHBbIMW NPABOBbIMU aKTaMy;

6) 0TKa3aTb B yA0B/IETBOPEHUU Kanobbl.

109. Npu yaoBAEeTBOPEHUN KaN0bbl YNONHOMOYEHHbIN OpraH NPUHUMAET MCYepPbIBatoLLMe Mepbl
MO YCTPAHEHWIO BbIABAEHHbIX HapPYyLWeHWn, B TOM uWCie NO Bblgaye 3aABUTENO pe3y/bTaTa
rocyapCTBEHHOM ycnyrm He nosgaHee 5 paboumnx AHel co gHA NPUHATUA COOTBETCTBYIOLLENO PELLIEHUS,
€C/IN MHOEe He YCTaHOB/IEHO 3aKoHOAaTenbCcTBOM Poccuiickon deaepaumm.

110. B yaoBnetBopeHUn xanobbl MOXKET 6biTb OTKa3aHO B CAeAYIOLMNX CyYanX:

a) Hanuume BCTYNMBLLUErO B 3aKOHHYIO CUAY PELIEHMA CyAa MO }Kanobe o TOM e npeamMmeTe U No Tem
YK€ OCHOBaHUAM;

6) nozaya *Kanobbl TMLOM, MOJITHOMOYMNA KOTOPOTO HE NOATBEPKAEHDI B NMOPAAKE, YCTAHOBIEHHOM
3aKoHoaaTenbcTBOM Poccuiickoit ®eaepaumu;

B) Ha/MuMe peLueHus No Kanobe, MPUHATOrO paHee B COOTBETCTBUMM C TpeboBaHuamM MpaBun
nodadn M paccMOTPeHMA Kanob Ha pelweHus M aeicteua (besgeictene) deaepanbHbIX OpraHoOB
WCMONHUTENbHOW BAAcTM M UX OOMMKHOCTHbIX UL, deaepanbHblX FOCYyAapCTBEHHbIX CAYMKaLLUX,
OO/MKHOCTHLIX /L, FOCYAApPCTBEHHbIX  BHebloaxeTHbIX  ¢GoHA0B  Poccuidckoit  depepaumny,
rocyAapCTBEHHbIX KOprnopauuii, HageneHHblX B COOTBETCTBUM C  dedepanbHbIMM  3aKOHAMM
NONHOMOYMAMM NO NPEAOCTABAEHNIO FOCYAAPCTBEHHbIX YCYT B YCTaHOB/IEHHOM cdepe AeATeNbHOCTH, U
WX OO/MKHOCTHbIX ML, OpraHM3aumii, NpeaycMoTPeHHbIX YacTbio 1.1 cTatbm 16 deaepanbHOro 3akoHa
"O6 opraHM3auuu NpeaocTaBAEHUA FOCYAAPCTBEHHbIX U MYHULMNANbHbIX ycayr', n ux paboTHUKOB, a
TaKXe MHOroGYHKLMOHANbHbIX LLEHTPOB NPeaoCTaBAeHMA roCyA4aPCTBEHHbIX MU MyHUUMMNAAbHbIX YCAYF 1
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nX paboTHUKOB, YTBEPKAEHHbIX NOCTaHoBeHMeM MpaBuTenbcTea Poccuiickon Peaepauum ot 16 aBrycTa
2012 r. N 840 (CobpaHue 3akoHoaaTenbcTsa Poccuiickon depepaumm, 2012, N 35, c1. 4829; 2014, N 50,
ct. 7113; 2015, N 47, ct. 6596; 2016, N 51, ct. 7370; 2017, N 44, c1. 6523; 2018, N 25, cT. 3696), B
OTHOLUEHWM TOTO Ke 3asiBUTEeA U MO TOMY XKe NpeaMeTy *Kanobbi.

111. }anoba moxeT b6bITb OCTaB/ieHa 6e3 0TBeTa B CAeAYIOWNX CayYanX:

a) Hannume B Xanobe HeleH3ypHbIX NMBO OCKOPOUTENbHbIX BbIPaXKEHWUM, YrPO3 }KU3HK, 340PO0BbLI0
N UMYLLLECTBY A,0/IXKHOCTHOIO /INL,A YNOJIHOMOYEHHOTO OPraHa, a TakKe Y/IeHOB ero CEMbM;

6) OTCcyTCTBME BO3MOMKHOCTM MPOYMUTATb KaKyl-IMBO 4YacTb TeKCTa ¥Kanobbl, damunauio, ums,
OT4YecTBO (Mpu HannumMm) n (MNK) NOYTOBLIV agpec 3aaBUTENA, YKa3aHHble B XKasobe.

112. B oTBeTe No pesynbTaTam pacCMOTPEHUSA ¥Kanobbl yKasblBatoTCA:

a) HaumeHOBaHWE OpraHa, MPeAOCTaB/AIWEr0 TOCYAAPCTBEHHYIO YCAYry, PAacCMOTPEBLUErO
anoby, AOMKHOCTb, GpamMUAMA, UMSA, OTYECTBO (NPU HaNMUUK) AONXKHOCTHOTO AU, NPUHABLUEro
pelleHne no xanobe;

6) Homep, pJaTa, MeCTO MNPUHATMA pPEeLUeHMs, BKAKOYAnA CBEeAEHUs O LOO/KHOCTHOM JiMue
YNO/IHOMOYEHHOTO OpraHa, peweHusa u (unn) gencreuns (besagelicteme) KoToporo obKanyercs;

B) pamunus, Mms, oT4eCTBO (MNPU HaNNUYMK) 3a8BUTENS;
r) OCHOBaHMSA ANA NPUHATUA PeLleHus No Kanobe;
A) NpuHATOE No *Kanobe pelleHune;

e) B cnyyae, ecnu *anoba npusHaHa 060CHOBAHHOM, - CPOKM YCTPaHEHUS BbISIBNIEHHbIX HapyLLIEeHUN,
B TOM YMCAe CPOK NpeaocTaBieHus pesyabTaTta rocyaapcTBeHHON yCayru;

)K) cBeageHunAa o nopaake 0b6xanoBaHus NMPUHATOro no *anobe peweHuna.

113. B cnyyae yCTaHOB/EHMA B XO4€ WMAW MO pe3y/ibTaTamM PacCMOTPEHMA Kanobbl NPMU3HAKOB
COCTaBa  aAMWMHUCTPATMBHOrO  MpPaBOHApPYyLWEHWA  WAM  MNPEecTynieHus  AO/KHOCTHOEe /ML
YNO/IHOMOYEHHOrO OpraHa, Yno/JIHOMOYEHHOE Ha PacCMOTPEHME Kanob, HanpasBaseT UMeloLLMecs
MaTepuasnbl B OpraHbl NPoKypaTypbl.

MNopapoK MHGOPMUPOBAHUA 3aABUTENA O pe3yibTaTax
paccmoTpeHus Kanobbl

114. MoTmMBMpPOBaHHbLIA OTBET MO pPe3y/ibTaTaM pPACCMOTPEHUA XKanobbl noanucbiBaeTcs
YNOJIHOMOYEHHBIM HA PACCMOTPEHME KaNobbl AOMKHOCTHBIM JMLUOM W HANPaBAseTCs 3anABUTENIO B
NUCcbMeHHOoM Gopme WU NO XKeNaHuo 3aaBuTensa B Gopme 3N1eKTPOHHOrO AOKYMEHTA, NOANUCAHHOTO
3NEKTPOHHON MOAMMUCbIO YNOJHOMOYEHHOIO HA PacCMOTPeHWe Kanobbl AOMKHOCTHOrO NMLA, BUA
KOTOPOW yCTaHOBJ/IEH 3aKOHOAAaTenbCcTBOM Poccuiickon depepaumm, He No3aHee AHA, Caeylowero 3a
OHEM MPUHATUA peLleHns No pesyibTaTaM PacCMOTPEHMUA Kanobbl.

Mopaaok o6kanoBaHMA pelieHUn No Xxanobe

115. 3asBuTenb BnpaBe o06KanoBaTb pelleHWe, MPUHATOE MO *Kanobe, HanpasuMB ero B
denepanbHyto CyXKOY NO TPYAY W 3aHATOCTMU.

116. B cnyyae eciv 3asBUTENIb HE YA0B/IETBOPEH pelleHVeM, NMPUHATbIM B XO4e PacCMOTPEHMS
Kanobbl MAM OTCYTCTBMEM pELIeHUs MO Hel, TO OH BrpaBe 06KanoBaTb MNPUHATOE peLUeHWe B
COOTBETCTBUM C 3aKOHOAaTeIbCTBOM Poccuiickoit Penepaumn.



MpaBso 3aaBuUTena Ha noayyeHre UHGopMaLUn U AOKYMEHTOB,
HeobxoaumMbIX aNA 060CHOBaHMA U PacCMOTPEHUA Xanobbl

117. 3asBuTeNb MMeeT NpaBO Ha MoaydeHue ucyepnbiBaowein MHpopmauum n AOKYMEHTOB,
HeobxoaMMbIx 419 06OCHOBAHUA N PACCMOTPEHUA Kanobbl.

Cnocobbl HPOpMUPOBaHUA 3aABUTENEN O NOPAAKe Noaaun
M paccMoTpeHuUs Kanobbl

118. WHbopmauua o nopAgke nogayM M PacCMOTPEHMA  Kanobbl pasmeliaeTcd  Ha
MHPOPMAUMOHHBIX CTEHZAX B MeCTax MNpeaoCTaBNeHMsAs TOCYAapCTBEHHOW YC/AyrM, Ha caiTte
YNONHOMOYEHHOIO OpraHa, Ha EAMHOM nopTane, MopTane ycayr, a TaKXKe MOMKeT b6biTb cooblueHa
3aABUTE/IIO B YCTHOW U (M11) B NTUCbMEHHOMN dpopme.

MepeyeHb HOPMATMBHbIX NPABOBbIX aKTOB, PEryanpyoLLMX
nopaaoK aocyaebHoro (BHecyaebHoro) 06kanoBaHua pelieHui
u pencTeuii (besaeiicTemna) opraHa, npeaocTaBAOLWEro
rocyAapCTBEHHYIO YCAYTY, @ TAK}Ke ero AO/IKHOCTHbIX UL,

119. Mopaaok gocyaebHoro (BHecyaebHoro) obxkanoBaHUa pelleHnii n aenctTenin (besaencrens)
opraHa, NpefoCTaBAAIOLLEro rocyAapCTBEHHYIO YCAYry, a TaKKe ero AOJIKHOCTHbIX /UL, peryiMpyercs
depepanbHbiM 3aKoHOM OT 27 wutona 2010 r. N 210-d3 "O6 opraHMsaumm npesocTaBaeHms
rocyAapCTBEHHbIX M MyHULMNAAbHbIX ycAyr" n noctaHoBaeHnem MpaButenbctsa Poccuiickon depepaunm
oT 16 aBrycta 2012 r. N 840 "O nopsgKke nogayn M pPacCMOTPEHUA anob Ha pelleHua U aencTBus
(be3pelicTBue) peaepanbHbIX OPraHOB UCMOJHUTENBHOW BAACTU U UX AO/IXKHOCTHbIX KL, deaepanbHbiX
rocy4apCTBEHHbIX C/YXKALUMX, AOMKHOCTHBIX JINL, TOCYAaPCTBEHHbIX BHEBOAKETHbIX GOHA0B Poccuiickol
denepaunn, rocyaapcTBEHHbIX KOPNopawnin, HageNeHHbIX B COOTBETCTBUM C deaepasibHbIMU 3aKOHAMMU
NOJIHOMOYMSAMM MO NPefOCTaBAEHUI0 TOCYAAaPCTBEHHbIX YCAYT B YCTAHOB/IEHHOMN cdhepe AeATeNbHOCTH, U
WX OONXHOCTHbIX /1L, OpraHu3auuMin, npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 PepepasibHOro 3aKoHa
"O6 opraHM3auuu NpeaocTaBNAEHUA FTOCYAAPCTBEHHbIX U MyHMUMUNANAbHbLIX ycayr', U ux paboTHUKoOB, a
TaKXe MHOrodyHKLMOHA/bHbIX LLEHTPOB NPeAOoCTaBAEHNA rOCyAapPCTBEHHbIX U MYHULUMNAJbHbIX YCAYT U
nx paboTHUKOB".

120. UHPopmaums, yKkasaHHas B pasgene V HacTtoAwero AQMMHUCTPATMBHOIO perfameHTa,
noanexKuT obasateNbHOMY pasmeLleHunto Ha EanHom noprane.

VI. OcobeHHOCTH BbINOHEHUA aAMUHUCTPATUBHDbIX NpoLueayp
(peiicTBuii) B MHOrodyHKLMOHANbHbIX LLEHTPax

121. lMonyyeHue 3asBUTENEM T[OCYLAPCTBEHHOW YCAYrM B MHOMoQYHKUMOHA/bHOM LEeHTpe
OCYLLECTBNAETCA B COOTBETCTBUM C COMMALIEHUAMM, 3aKAOYEHHBIMU MEXAY MHOrOdYHKLNOHANbHbIM
LLeHTPOM M YNO/JIHOMOYEHHbIM OPraHOM.

122. 3asBneHune co BceMn He0BXo0AMMbIMM AOKYMEHTaMM NoZaeTcA Yepes MHOTOpYyHKLUNOHANbHbIN
LEHTP B NOpAAKe, YCTaHOBNEHHOM [lpaBuiamm opraHuMsaumMm AeATesIbHOCTU MHOFOQYHKLMOHaNbHbIX
LEHTPOB  NPefoCTaBNeHUA  FOCY[APCTBEHHBIX W MYHUUMNANbBHBIX  YCAYF,  YTBEPXKAEHHbLIMU
noctaHosneHuem MNpasuTtenbctea Poccuiickoit ®eaepaumm ot 22 aekabpa 2012 r. N 1376 (CobpaHue
3aKoHogaTenbcTBa Poccuiickoit ®epepaumn, 2012, N 53, ct. 7932; 2013, N 45, c1. 5807; 2014, N 20, cT.
2523; 2015, N 11, ct. 1594; N 29, c1.4486; N42, cT1. 5789; 2017, N 5, c1. 809; N 10, cT. 1478; N 32, cT. 5065,
5086; N 44, c1.6519; N 52, cT. 8143; 2018, N 4, cT. 636; N 21, cT. 3019; N 33, cT. 5415; 2019, N 15, cT. 392).

123. MHorodpyHKUMOHaNbHbIN LLEHTP B COOTBETCTBMMU C ab3auem TpuHaguaTbim NyHKTa 15 Mpasun
pa3paboTKM M yTBEPKAEHUA AAMWUHUCTPATUBHBLIX PernameHToB MNPefOCTaBAeHUA FOCYAAPCTBEHHbIX
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YCAYT, yTBEPXKAEHHbIX NOCTaHOBAeHMeM NpasuTtenbctBa Poccmninckon Peaepaunm ot 16 mas 2011 r. N 373
"O pa3paboTke U yTBEPKAEHUN AAMUHUCTPATMBHBIX PErIaMEHTOB OCYLLECTB/EHMA FOCYAapPCTBEHHOTO
KOHTpoAns (Haz3opa) U aAMMHUCTPATUBHBLIX PErN1amMeHTOB NPeaoCTaB/leHUs FroCyAapCTBEHHbIX ycayr”,
OCYLLECTBAAET TaKXKe MHble AeNCTBMA, HE0bXoAMMble AR NPEAOCTaBAEHUA rOCYAaPCTBEHHON yCAyru, B
TOM YUC/e CBA3AHHbIE C MPOBEPKOM AENCTBUTENBHOCTU YCUIEHHOW KBAanUULMPOBAHHOM 3/1EKTPOHHOM
noAnucK 3asBUTENS, UCMONb30BAHHON Npu 0bpalleHMn 3a NoAyYeHWEM FOCyAapCTBEHHOM ycayru, a
TaKXe C YCTaHOB/IEHMEM MeEpPeYHA CPeACTB YyAOCTOBEPAIOWMX LLEHTPOB, KOTOpble AOMycKatoTca ans
MCNosb30BaHMA B UenAax obecneyeHMA YKa3aHHOM NPOBEPKM W OMNPEAensAtoTcd Ha OCHOBAHWUM
YTBEPKAAEMON OpPraHOM, MPeaoCTaBAAOWMM TOCYAAPCTBEHHYIO YCAYry, MO COFAaCOBAHUID C
depepanbHoit cnyxbolh 6esonacHoctu Poccuiickot Pepepaummn  momenn yrpos 6es3onacHoCTU
MHbOPMaLUUK B UHPOPMALIMOHHOM CUCTEME, UCNONIb3YEMOM B LeNAX MpuemMa obpalLeHni 3a noayyeHnem
rocyaapcTBEHHOM yCayrn 1 (Mnn) npeaocTaBAeHUsA TaKoM YCyru.

124. B cnyyae nogaun 3asBNeHUA CO BCEeMM HeobXOoAMMbIMM JOKYMEHTamu yepes
MHOTOMYHKLUMOHANbHbIN  LUEHTp [aToli npuMema 3asB/leHMA CcuYMTaeTcA AJata  perucrpaumm B
MHOTOdYHKLMOHANbHOM LeHTpe. B caydae ecnn 3asBneHMe NoAaHO 4Yepe3 MHOTOPYHKLMOHa/bHbINA
LEHTP U K 3aABNIEHUIO He NPUNOXKEHbI HEOBXOANMbIE AOKYMEHTbI UM MPUNOXKEHbI HEe BCe AOKYMEHTDI,
YNOJIHOMOYEHHbIN OpraH B 5-AHEBHbI CPOK C AaTbl N0Aa4M 3a8BAEHUA B MHOTODYHKLUMOHAAbHbIN LEHTP
HanpasaAeT B MHOFOQYHKLUMOHA/bHbIA LEHTP B 3/1IEKTPOHHOM ¢dopme yBegomsieHne 06 OTKase B
pacCMOTPEHUM 3aABNEHMA C YKa3aHUEM NPUYMH OTKa3a 1 NopaaKa 063KanoBaHMA BbIHECEHHOTO peLLeHus
Ana MHGOPMMPOBaAHMA 3aABUTENA 06 OTKa3e B PAaCCMOTPEHMM €ro 3aABNEHUA, @ TaKXKe O BO3MOMKHOCTHU
npeacTaBAeHNA 3aaBNEHNA U HEOBXOAMMbBIX LLOKYMEHTOB NOBTOPHO.

125. NMpepgocTaBneHne rocyaapcTBEHHOM ycayrm yepes MHOropyHKLMOHAbHbIE LEHTPbI BKAOYaeT
B cebs cneayowme aaMMHUCTPATUMBHbIE Npoueaypsb! (aencremsa):

a) MHOOPMMpPOBaHWE 3anBUTE/NE O MopsaKe NPeaoCTaBNeHUA TOCYAaPCTBEHHON YyCAyrM B
MHOTOQYHKUMOHANIbHOM LEHTPE, O XO4e BbIMNOJHEHWA 3anMpoca O NpPeAoCTaB/leHUN rocyAapcTBEHHOM
YCAyrn, MO MHbIM BOMNPOCaM, CBA3aHHbIM C MPEeAOCTaBJAEHMEM TOCYAAPCTBEHHOW YCAYrK, a TaKKe
KOHCYNbTMpPOBaHME 3asABUTe/Nel O MopsaKe NpefoCTaBAeHMA  FOCYOapCTBEHHOM  ycayru B
MHOTOQYHKUMOHANbHOM LEHTPE;

6) Nnpuem v perncrTpaums 3asBAEHUA CO BCEMU HEOBXOANMbBIMU AOKYMEHTaMMU;
B) HanNpaB/eHNe 3asAB/IEHUA CO BCEMWU HEOOXOAMMbIMU AOKYMEHTaMM B YNIOJITHOMOYEHHbI OpraH;

r) yBeiOM/IEHWNE 3asBUTEIA O MPUHATOM PELLUEHUW O HAa3HAYEHUN eXKeMeCAYHOW BbinaaTbl 6o 06
OTKa3e B YA0B/IETBOPEHMM 3aABNEHUSA.

126. Mpu NocTynaAeHNN 3aABAEHNA U HEOBXOAUMbIX AOKYMEHTOB MHOTOPYHKUMOHANbHbIN LEHTP:
a) cBepAeT gaHHble NPeACTaBAEHHbIX AOKYMEHTOB C aHHbIMM, YKa3aHHbIMU B 3aiB/IEHUN;

6) npoBepAeT KOMMIEKTHOCTb [AOKYMEHTOB, MPaBUAbHOCTL OQOPM/IEHUA UM COAEepIKaHue
npeacTaBneHHbIX JOKYMEHTOB, COOTBETCTBUE CBEAEHUIA, COAEPKALUMXCA B Pa3HbIX AOKYMEHTaX;

B) PErUCTPUPYET 3asBEHUE;

I') BblAaeT 3aABUTENIO PaCnNUCKY-yBeAOM/IEHUE C YKa3aHUNEM PEerncTpaumMoHHOro Homepa 1 Aathbl
npmnema 3aaBneHUA;

A) obecneunBaeT nepegady B yNoJHOMOUYEHHbI OpraH 3aaBAeHUA U HEOBXOANMbIX 4OKYMEHTOB B
3/1eKTPOHHOM POpMe B COOTBETCTBMM C HOPMATUBHBIMM MPABOBLIMM akTamm Poccuiickoit degepauunn un
CornaleHnemM O B3aMMOAENCTBMM, 3aK/JIOYEHHbIM  MEXAY YNOJHOMOYEHHbIM  OpPraHom MU
MHOTOQYHKLUMOHA/IbHbIM LLEHTPOM, B MOPSAAKE U CPOKKU, KOTOPbIE YCTAHOB/IEHbI 3TUM COTNalLEHUEM, HO
He no3gHee paboyero gHsA, CieayoLWero 3a AHeM NOCTyN/IeHUs 3asB/eHNs;



e) BblAaeT (Hal'lpaB}'I‘r'IET) 3aABUTENIO yBeAOM/IEHUE O NPUHATOM pPELUEHNN, NONTYYEHHOE B d)opme
91IEKTPOHHOIO AOKYMEHTa U3 YNOJIHOMOYEHHOTO OpraHa.

127. MNpepocTaBneHne rocyaapCcTBEHHOM yCAYyrM NOCPeACTBOM KOMIM/IEKCHOTO 3aMnpoca BK/OYAET B
ceba cneayowme agMUHUCTPATUBHbIE NpoLeaypbl (aencTeus):

a) Nnpuem 1 perncTpauma KOMMNIeKCHOro 3anpoca;

6) CKaHMpoOBaHWe nNpeaCcTaBNEHHbIX [OKYMEHTOB, HeobXoAMMbIX ANA  NpeaocTaBNeHus
rocyAapCTBeHHOM yCyru, NpeaycMOTPEeHHOM HacToAWNM AAMUHUCTPATUBHBIM PErIaMEeHTOM;

B8) ¢dopmmpoBaHME M HamnpaB/ieHWe MHOFOQYHKUMOHANbHbIM LLEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B OpraHbl, NPegoCTaBAAOWME rOCYAAaPCTBEHHbIE YCAYTW, B MHble OpraHbl rocygapcTBeHHOM
BNACTW, OpraHbl MECTHOTO CaMOYMpaB/JeHMA W OpraHM3aumMu, y4yacTeylolWMe B NPesoCTaBAeHUM
rocyapCTBEHHbIX YCAYr, B PaCNopAXKEeHUM KOTOPbIX HAXoAAaTCs AOKYMEHTbl (cBeaeHus), B C/ayyae
HenpeacTaBaAeHMA HeOBXOANMbIX LLOKYMEHTOB 3afBUTE/IEM CaMOCTOATE/IbHO;

r) HanpasBieHMEe KOMMJIEKCHOTO 3anpoca CO BCEMW HeOobXOAUMbIMM  LOKYMEHTamMu B
YNOJIHOMOYEHHbIN OpraH;

[l,) yBegomneHume 3aABnUTeNAa 0 NPpUHATOM pelleHnn 0 Ha3Ha4YeHUn eXXemecsa4yHoM BbINAaTbl 1Mb6o 06
OTKa3e B yA40BNETBOPEHNN 3aABNEHUA.

Docype6bHblii (BHecyaebHblit) nopagokK 06KanoBaHuaA
peweHuii n geicreunin (bespeiictena) MHOrodpyHKLMOHANbHbIX
LeHTPOB, UX paboTHUKOB

128. 3aaBuUTeNb MMeeT MNpaBO NoAaTb *Kanoby Ha peweHunsa u (uaun) aelicteusa (besaelicteue)
MHOTFOQYHKLMOHANbHOTO LEHTPa, PaboTHMKA MHOFOQYHKLMOHANbHOIO LIEHTPA Npu MNpeaocTaBieHnmn
rocyaapcTBeHHOM ycayru (aanee - x)anoba), a Takxke B gocyaebHom (BHecyaebHOM) nopsake, B TOM Yncae
B CNeAyIOWMX CayYanx:

a) HapyLeHue CPoKa PerncTpaunm 3anaBieHus;
6) HapyLeHWe cPOKa NPeA0CTaBAEHUA rOCYAaPCTBEHHOM YCAYrK;

B) TpeboBaHWe Yy 3anBUTENA [AOKYMEHTOB, He MNPeAYyCMOTPEHHbIX HOPMATMBHbIMM MPaBOBLIMU
akTamu Poccuiickolt depepaumm ona npefocTaBieHnsa rocy4apCTBEHHON yCayru;

r) OoTKas B NpPefoCTaBNEHUWU TOCYHAPCTBEHHOM YCAYrM, €C/IM OCHOBAHWA ANA OTKasa He
npeaycmoTpeHbl  denepanbHbIMWU  3aKOHAMU U NPUHATbIMM B COOTBETCTBMM C HUMMU  MHbBIMU
HOPMaTUBHbLIMM NPaBOBbIMWU akTamu Poccuinckoit Peapepauymu;

L) OTKas B npuveme [AOKYMEHTOB, MpeAcTaB/eHMe KOTOPbIX MpesyCMOTPEHO HOPMAaTUBHbIMM
NpaBoBbIMKM akTamu Poccuiickolt degepaumm ona NpeaocTaBNeHnsa rocy4apCTBEHHON yCayru;

e) 3atpeboBaHMe C 3aABUTENA NpW NpPeAOCTaB/NeHWM TOCYAAPCTBEHHOW YCAYrM nAathl, He
npeaycmMoTpeHHON HOPMaTUBHbIMW NPaBOBbIMK akTamm Poccuiickoii ®eaepaunm;

) OTKaz MHOroQyHKLMOHANbHOMO LEeHTpa, pPaboTHMKA MHOrOQYHKUMOHANbHOTO LEHTpa B
UCMpaBNeHUM LOMNYLEHHbIX UMW OMEYaTOK M OWMOOK B BblAAHHbIX B pe3ynbTaTe MnpefocTaBAeHuUs
rocyfapCTBEHHOM YCyrn LOKYMEHTax Mo HapyLleHne yCTaHOBIEHHOTO CPOKa TaKMX UCMpPaBieHUi;

3) HapyweHMe CpPOKa MAW MOpALKA BblAAYM AOKYMEHTOB MO pesynbTaTaM NpeaocTaB/ieHus
rocyZapCTBeHHOW yCayru;



M) NPUOCTAaHOB/IEHME  MPEAOCTaBNEHUSs  FOCYAapPCTBEHHOW  yCayrM, ecin  OCHOBaHuWA
NPUOCTaHOB/IEHMA He NPeayCMOTPeHbl desiepanbHbIMM 3aKOHAMU U NPUHATBIMU B COOTBETCTBMM C HUMMU
MHbIMW HOPMaTMBHbIMW MNpPaBOBbIMM aKTamu Poccuiickon deaepauuu, 3aKOHaMM U UHbIMU
HOPMaTUBHbLIMW MPaBOBbIMM aKTaMn cybbeKkToB Poccuiickont  Pepepaumn, MyHUUMNANABHBIMU
NpPaBOBbIMUW aKTaMM.

129. MpeameTom Kanobbl ABNAETCA HapylweHWe MpaB M 3aKOHHbIX MHTEPECOB 3aABUTENA,
NPOTUBOMNpPaBHble peleHna u (unun) aencrema (bespeincrene) MHOropyHKLMOHANLHOTO LUEHTpPa, ero
pabOTHMKOB MpX NPeLoCTaBAEHUUN TOCY[APCTBEHHOM YCAYMM, HapylleHWe MONOXKEHWN HACTOALLEro
ALMUWHUCTPATMBHOIO perfiaMeHTa WM  WHbIX HOPMATMBHBIX MNPAaBOBbIX aKTOB, YCTAHAB/AMBAIOLLUX
TpeboBaHMA K NPeLoCTaBAEHMIO TOCYAAPCTBEHHOM YCAYIW.

130. Kanoba nogaercs B nCbMmeHHOM Gopme Ha BymaxkKHOM HOCUTENE UK B 3NIEKTPOHHOW popme
B MHOFOQYHKUMOHA/NbHBIN LEHTP NMH60 B COOTBETCTBYIOWMI OpraH rocyfapcTBeHHONM BacTu (opraH
MECTHOrO  camoynpas/ieHna) nyb6AMYHO-NPaBoBOro 06pasoBaHMA, ABAAIOWMICA  yuypeauTenem
MHOTOQYHKLUMOHANbHOTO LeHTpa (Aanee - yupeanTtenb MHOFOQYHKLUMOHANbHOIO LIeHTpa).

*anobbl Ha peweHns u aeicteusa (besaencrtene) MHOropyHKLMOHANbHOMO LIEHTpPa NoAatoTca
yypeauTento MHOropyHKLMOHANIbHOIO LEHTPa WAW [A0/KHOCTHOMY /LY, YMNOJIHOMOYEHHOMY Ha
paccmoTpeHue XKanob HopMmaTUBHbIM MPaBOBbIM aKTOM cybbeKTa Poccuiickolt degepaumu.

131. }anoba gosrKHa coaeprKaTb:

a) HaMMeHoBaHWe MHOTOPYHKLUMOHANbHOTO LLEeHTPa, $amMuAnIo, UMA, OTYECTBO (MPU HanMuYMK) ero
pPaboTHWKOB, NPeAOCTaBAAOWMX FOCYAAPCTBEHHYIO YCAYry, U (MAK) UX pyKoBOAWUTENEN, pelleHus u
aencreus (b6esaelicTeme) KOTopbIX 06XKaNyOTCS;

6) damunnio, MMsa, oT4ECTBO (NPU HaNUUYUK) 3aABUTENA, CBEAEHUA O MECTE XUTENbCTBA, a TaKXKe
HoMmep (Homepa) KOHTakTHoro TenedoHa, azpec (agpeca) 3/EKTPOHHOW MoYTbl (NpU HaAnuMmM) U
MOYTOBbLIN agpec, Mo KOTOPbIM AO/KEH 6bITb HanpaBAeH OTBET 3aABUTENIO;

B) cBegeHuMa 06 ob)anyembix  peweHuAx M (wam)  pgekctBuAx  (6espelncTeum)
MHOTOdYHKLMNOHANLHOIO LIEHTPa, ero pykoBoautena v (unm) paboTHuKa;

r) LOBOZAbI, H3 OCHOBAHMU KOTOPbIX 3aABUTE/Ib HE COMNIACEH C PELUEHUAMM U (Maun) aencteusmu
(bespelicTBMEM) MHOTOQYHKLIMOHAIBHOTO LLEHTPA, ero pyKoBoauTens u (Mnu) paboTHMKa.

3aasutenem npeacTtaBnAarTCA AOKYMEHTbI (an Ha}'IM‘-IMVI), noarsepxgatoume ero 4osoapbl, mbo nx
KOMnuu.

132. MNpuem *Kanob B NMCbMeHHOMN popme OCyLLeCcTBAAETCA MHOTOPYHKLMOHAIbHbIM LLEHTPOM B
MecTe NpenoCcTaBieHUs TOCYAapCTBEHHOM yCcyru (B MecTe, rae 3asaBuTeNb obpallasnca 3a noaydyeHnem
rocyfapcTBEHHOM YCAYrK, HapyleHWe NopsagKa NpefocTaBeHna KOTopoi obxkanyetca, iMbo B mecTe,
roe 3afaBUTENIEM NOJyYeH pe3ysibTaT YKa3aHHOM rocyaapCTBEHHOM YCAYrn IMb0o 0TKa3 B NpeaoCcTaB/ieHn
rocy4apCcTBEHHOM ycayru).

Bpems nprema anob AONKHO COBNAZATb CO BpeMeHeM NPeaoCTaBieHUA rocy4apCTBEHHbIX YCAYT.

133. B cnyyae nofaum Kanobbl Npu JIMUHOM MNpUemMe 3asBUTENb MNPEeAbABAAET OOKYMEHT,
YyAO0CTOBEPAIOWMIA NNYHOCTb, B C/ly4ae ecnu Kanoba nogaetca Yepes NpefcTaBUTeNs 3aABUTENA, TaKKe
npeacTaBAsieTcA AOKYMEHT, MOATBEPKAAOWMIKA MNOAHOMOYMA NpPeacTaBuUTeNda Ha OCyLecTBAeHue
OeNCcTBUIN OT UMEHU 3asBUTeNA.

134, anoba, NoCTynuBLLIAA B MHOTOGYHKLMOHAAbHbIN LeHTp, ydypeautento
MHOTOYHKLUMOHANbHOTO LIEeHTPa, NOANENKMUT pernctpaumMmM He no3gHee ofHOro paboyero AHA,
cneaylowero 3a AHem ee NocTynaeHus.
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135. }anoba nogneKut paccMoTpeHuto B TedyeHne 15 paboumnx aHel co gHA ee perucrpaumm, a B
cny4vae 06rKanoBaHUA 0TKa3za MHOTOQYHKLMOHAIbHOIO LEHTPa B NPUeMe SOKYMEHTOB Y 3aaBUTeNs 60
B MWCMPaBNEHUM [JOMNYLWEHHbIX OMNEYaToOK M OWMBOK wuanm B cayvyae o06XKanoBaHMA HapyLeHus
YCTAaHOBNEHHOIO CPOKa TakKUX UCMPaBAEHU - B TeyeHne 5 pabounx aHel co gHA ee perucTpauum.

136. Mo pe3ysbTaTam PacCMOTPEHMA Ka1obbl MPUHMMAETCA OAHO M3 CAeayOWNX PeLleHNN:

a) yOooBNeTBOPUTL XKanoby, B TOM yucsie B Gopme OTMEHbl MPUHATOrO PeLleHus, UcnpasaeHus
AONYLLLEHHbIX ONeYaToK 1 OWMBOK B BblAAHHbIX B pe3y/ibTaTe NpeAoCcTaBeHUA rocyAapCcTBEHHOM yeayrm
AOKYMeHTax, BO3BpaTa 3afBUTE/NIIO [AEHEXHbIX CPeacTB, B3MMAHME KOTOPbIX He NpeaycMOTPeHO
HOPMaTMBHbIMM MPaBOBbIMM aKTamu Poccuiickoit depepaumm, HOPMATUBHBLIMKU MPABOBLIMM aKTaMM
cybbekToB Poccuiickoit deaepaumm, MyHUUMNAAbHbIMUW NPAaBOBbIMM aKTaMu;

6) 0TKa3aTb B yA0B/NETBOPEHNN Kanobbl.

137. Npu yaoBneTBopeHnn xanobbl MHOropyHKLMOHANAbHbIN LLEHTP NPUHUMAET MCYepnbiBatoLwme
Mepbl MO YCTPAHEHWUIO BbIABAEHHbIX HapylweHWn He no3aHee 5 paboumx AHeN co AHA MPUHATUA
COOTBETCTBYIOLLEIO PeLleHUA, eC/IM MHOE He YCTAaHOB/IEHO 3aKoHO4aTeNbCcTBOM Poccuiickon depepaumm.

138. B ygoBneTBOpEHUM Kanobbl MOXKET ObITb OTKa3aHO B CAeAyoWwmMX Cay4anx:

a) Hann4ymne BCTynmBLLIEro B 3aKOHHYHO CUAY pelleHnAa cyaa no »Kanobe o Tom ke npeameTte n no Tem
e OCHOBaHUAM;

6) nozayva *Kanobbl NMLOM, MOJTHOMOUYMA KOTOPOrO He NOATBEPKAEHDI B NOPAAKE, YCTAaHOBNEHHOM
3aKoHoAaTenbcTBOM Poccuiickoin ®eaepauymu;

B) Ha/Mume pelleHua Mo Kanobe, NPUHATOrO paHee B COOTBETCTBUWM C TpeboBaHuamM Mpasun
noaayM W pPacCMOTPEHUA Kanob Ha pelleHns U aencteuns (b6espeiictene) deaepanbHbIX OpraHoOB
WCNONIHUTENbHON BAACTU M MX AO/KHOCTHbIX AuL, deaepanbHbiX FOCYAAPCTBEHHbIX CAYXKALLMX,
OOJI)KHOCTHbBIX /1ML, FTOCYAapCTBEHHbIX  BHebrogxeTHbIXx  ¢oHmoB  Poccuiickoir  Pepepauuy,
rOCyapCTBEHHbIX KOpPNopauuii, HageNeHHbIX B COOTBETCTBUM C  denepanbHbIMM  3aKOHAMM
NOJIHOMOYMAMM MO NPESOCTABAEHUIO FOCYAAPCTBEHHbIX YCAYT B YCTAHOBEHHON chepe AeATeNbHOCTH, U
WX OOMKHOCTHbIX /ML, OpraHM3aLmMii, NPeaycMOTPeHHbIX YacTbto 1.1 ctatbm 16 PegepanbHOro 3akoHa
"O6 opraHM3auuu NpeaocTaBNAEHUA FTOCYAAPCTBEHHbIX U MyHMUMNANAbHbIX ycayr"', U ux paboTHMKoOB, a
TaKKe MHOrodYHKUMOHA/IbHbIX LLEHTPOB NPeAoCTaBAeHMA FOCYAAaPCTBEHHbIX U MYHULMMAAbHbIX YCAYT U
nx pabOTHUKOB, YTBEPKAEHHbIX NOoCTaHOBNeHUeM MpasuTenbcTsa Poccuiickoi ®eaepaumm ot 16 asrycra
2012 r. N 840, B OTHOLLUEHMM TOTO e 3asBUTENS U N0 TOMY XKe NpeaMeTy *Kanobbl.

139. Hanoba moxKeT 6bITb OCTaBAeHa 63 OTBETA B C/IeAYIOWMX CAYYanX:

a) Hannume B }Kanobe HeueH3YPHbIX B0 OCKOPOUTENbHBIX BbIParKeHWU, YrPO3 KN3HU, 340POBbI0
M UMYLLECTBY AO/I)KHOCTHOTO /INLLA, @ TaK}Ke Y/IEHOB ero CembM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTATL KAKYIO-IMOO 4acTb TEKCTA Kanobbl, damunuio, mms,
oT4YecTBO (MNpu HannumMm) n (MNK) NOYTOBLIV agpec 3aaBUTENSA, YKa3aHHble B Xasobe.

140. B oTBeTe No pe3synbTaTaM PacCMOTPEHUA }Kanobbl YKasblBalOTCA:

a) HauMeHoBaHWe MHOrOGYHKLMOHANBHOTO LLEHTPa, NPeA0CTaBAAIOLLErO FOCYA3aPCTBEHHYIO YCAYTY,
paccMmoTpeBlIero Kanoby, AO0KHOCTb, Gamwuavsa, UMA, OTYecTBO (NpWM  Hanuumu) paboTHUKA
MHOTOQYHKLMOHANBbHOTO LeHTPa, NPUHABLUETO peLlleHune Mo Kanobe;

6) Homep, [JaTa, MeCTO TMNPUHATUA pelleHns, BKAYaa cBedeHUs O paboTHUKe
MHOTOdYHKLNOHANbHOTO LIeHTPa, peweHua 1 (unu) gencteuma (6esgeincteme) KotToporo obxanyercs;
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B) pamunus, Mms, oT4ecTBO (MNPU HaNNYMK) 3a8BUTENS;
r) oCHOBaHMA ANA NPUHATUA peLleHua no »Kanobe;
4) NpuHATOE No *Kanobe pelleHuUe;

e) B ciyyae, ecnm anoba npusHaHa 060CHOBAHHOWM, - CPOKM YCTPAHEHMA BbIAB/IEHHbIX HAPYLWEHWIA,
B TOM YMCNE CPOK NpenoCcTaBieHUs pesynbTaTa rocygapCcTBeHHOM YCAYTu;

)K) cBeageHunAa o nopaake 0b6xKanoBaHus NMPUHATOro no Xanobe peweHna.

141. B cnyyae yCTAHOBAEHMA B XOA4Ee WKW MO pPe3ynbTaTamM PacCMOTPEHMA Kanobbl NPU3HaKOB
COCTaBa agMWHUCTPATUBHOIO NPaBOHAPYLIEHUA UM NPECTynaeHUs PaboTHUK MHOTOPYHKLMOHAIbHOIO
LEHTPa, YNOJHOMOYEHHbIN Ha PacCMOTPEHME Kanob, HanpasBaseT MMeloLWmMeca MaTepuasbl B OpraHbl

NPOKypaTypbl.

142. MoTmMBMpPOBaAHHbIA OTBET MO pe3y/ibTaTaM pPacCMOTPEHUA Kanobbl noanucbiBaeTcA
YNO/IHOMOYEHHBIM Ha PACCMOTPEHUE Kanobbl PabOTHUKOM MHOFOQYHKLUMOHANBHOIO LEHTpPa W
HanpasnAeTCcA 3aABUTE/0 B MUCbMEHHON popMe WU NO KenaHuto 3aAasBuTend B popme 31eKTPOHHOrO
OOKYMeEHTa, MOAMNWCAHHOTO 3/1EKTPOHHOM MNOANUCHIO YNOJHOMOYEHHOIO Ha PacCMOTPEHME Kanobbl
paboTHMKa MHOTOPYHKLMOHANbHOIO LLEHTPa, BUA KOTOPOM YCTaHOBAEH 3aKOHOAATENbCTBOM Poccuiickoit
depepaunn, He No3gHee AHA, CAeAyOWEro 3a AHEeM NPUHATUA pelleHna No pesyabTaTamM PacCMOTPEHMA
¥Kanobol.

NHdbopmaums o nopagKe nogadym M pacCMOTPEHUA Xanobbl pasmellaeTcs Ha MHOOPMALMNOHHbIX
CTeHZax B mMecTax npefocTaBAeHUsa rocyAapCTBEHHOW YC/yrv, Ha caliTe ynoJIHOMOYEHHOro opraHa, Ha
EAMHOM nopTane, noprtane ycayr, a TakKe MOKeT bbiTb cooblleHa 3asBUTENt0 B YCTHOU U (1an) B
nucbMeHHol dopme.




