TIPABUTEJLCTBO CBEP/IJIOBCKOW OBJIACTU
MEHHCTepCTEO COIMA/IbHOM nouTuKH CBep/10BCKo#H ob1acTu

IIPHUKA3

r. EkaTepuHOypr

O BHecennH usMenenuii g ITo/ioxKeHHe 0 MOPsAKKe pacCMOTPeHHsA 06palieHuH
rpaxian B MHHHCTEPCTRE COIHA/IbHOH MOTHTHKH Ceep/ioeckoii 06racTH,
yTBepiK/eHHoe NpuKa3oM MuHuCTepcTBa COLHATLHON NO/IATHKH
CpepasioBckoi obsractu 29.07.2013 Ne 457

B cooTBeTcTBUM Co cTaTthedt 101 O6nacteoro 3akoHa or 10 mapra 1999 roja
Ne 4-03 «O npaBoBbIx akTax B CBepznioBcKoii obmacTi»
ITPUKA3BIBAIO:

1. Buectu B IloJIo’KeHHe O IOpSAAKE DPaccCMOTPeHHs 0OpalieHud rpaxjaH
B MHHMCTEpPCTBe COLMAILHON HOMMTHKM CBepAIoBCKOM 006s1acTy, yIBepiKjeHHoe
1IpHKa30M MUHUCTEePCTBA COLMaIbHOH TIO/TUTHKH CeeppioBckoit obnactu ot 29.07.2013
Ne 457 «O6 yrBepskaeHun TToN0KeHHs O TIOpsifiKe PacCMOTPeHKs obpatlieHui rpaxjaH
B MHUHHCTEPCTBe COLMANbHOM MOJMTHKH CBepyIoBCKOH 061acTH» («ObacTHas
razeta», 2013, 28 nekabpsa, Ne 655-658) c M3MeHeHUsIMH, BHECEHHBLIMH IIPHKa3aMuy
MHHHCTEPCTBA COLHATLHON mo/mTrKY Crepzmosckoil obnacty ot 14.05.2014 Ne 273,
oT 12.09.2014 Ne 565, ot 17.05.2017 Ne 258, ot 12.09.2019 Ne 406, ot 04.02.2020 Ne 78
1 oT 18.08.2023 No 267, u3aMeHeHHs, U3/I0KHUE €r0 B HOBOH pe/IakIiiy (TIPUIOJKEeHNE).

2. OpraHu3ai[MOHHO-aHAIMTHYECKOMY  OoTZeny  MuHHcTepcTBa COLMANLHON
- nomTuky CBepIOBCKOH 06/1aCTH 03HAKOMUTE C HACTOAIMM IPHKa30M COTPYAHUKOB
MMUHHCTEPCTBA COLMATBHOMN NOMUTHKY CBep/iTOBCKOH 00/1aCTH T107 TIO/{TIHCE.

3. Hacrosui npukas omnybnukopaTe Ha «O¢ulpiaibHOM HHTepHeT-TIopTae
npaBoBoii uadopMais CBepiNnoBcKoit 06macTi» (Www.pravo.govet.ru).

MuHUCTD A.B. 370Ka3oB

/
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TIpuoxkeHue
K IIpUKa3y MUHHCTEPCTBA COLMAIbHOM
riosTHKA CBepIoBCKOI 00/1aCTH

or AL, COOVN_AGD

MOJJIOXEHHUE
0 OPAJIKe pacCMOTPeHH o6palueHuii rpax an
B MHHHCTEPCTRE CONHABbHOM HoNUMTHKN CBepAnoBCKOH 06/1acTH

1. O6iHe HOM0YKeHHHA

1. Hactosee mojiojkeHue paspaboTaHo B 1ie/AX TOBBILIEHHS KauecTsa
paccMoTpeHusi oOpallleHui IDaKfaH, oiipeZe/sieT TNOPAAOK IPHeMa, DervCTpaty,
pacCMOTpEHWsT ¥ XpaHeHHs oOpalllenud TIPaKaH, TPeKpauieHus Iepercky,
OpraHM3alliyi TIPOBEJIeHNd JIMUHOTO TIpHeMa TPaX/aH, KOHTpO/b 3a cobmojieHeM
Mopafika pPAcCMOTpeHMs oOpailieHyil TIDaKJaH M OTBETCTBEHHOCTH 33 HAPYUICHHE
YCTaHOB/EHHOTO MOPsiiKa pPacCMOTpeHus 00pailieH!H rpask/iaH.

2. B HacToMAIeM IOJ0KEHHH HCIIONb3YIOTCS IOHATH U TePMUHBI B SHAUCHHAX,
onpeze/ieHHbix PejlepanbHbIM 3aKOHOM OT 2 Mad 2006 roga Ne 59-03 «O nopagke
paccMoTpenus obpaiyeruit rpaxgal Poccuiickoit enepaiin» (manee — ®erepanbHLIA
3ak0H oT 2 Mas 2006 roaa Ne 59-D3), a Takke Cjlefyronjye TepMHHBL

nyGnukar obpamjeHns — ofpanienue, MpeJCTaBadrolee co0oif TIOBTOPHbIH
9K3eMIVIAP MM KOIMIO OJHOTC W TOTO Ke paHee MOCTYNHUBIIETO B MUHHCTEDCTBO
coLManbHOM noymTrke CBepyIoBcKoH ofactu (sanee — MuUHHCTePCTBO) 00pallieHus 0T
OJHOT0 U TOTO K€ IPaKIaHiHa,;

UHCTIEKTOD  —  paboTHMK  OpraHu3allvOHHO-aHATUTHYeCKOro oTzena
MHHHCTEPCTBA,  3aMelIaloli  JIO/DKHOCTB, He  ABJAILYIOCS  JO/DKHOCTEIO
FOCY/JapCTBEHHON TIPaKAAHCKOH CIyK0b1 CBepA/ioBCKOH obnacti, B 005133HHOCTH
KOTODPOTO BXOJAHT OCYIIIECTBIEHHe CBOCBDEMEHHOH 0bpaboTKy BXOgsiIeH U HCXO/HIIeH
KODPeCIIOHeHIINH,

Hamnpaeienye ofpaijeHus TO KOMIIETEHLMM — Hanpas/enue obpaleHust
B TOCYAapCTBEHHbIE Oprafbl, OPraHbl MECTHOTO CaMOYIIpaB/IeHHs WM /0/KHOCTHBEIM
7KMLaM, B KOMIIETEHIMI0 KOTOPLIX BXOJWT pellieHHe ITIOCTaB/IeHHBIX B oOparijeHuH
BOIIPOCOB,

WUCTIONHUTEIb — HA4ya/JbHUK OTAena MUHUCTepCTBa, HauyaldbHUK YIIDARJIEHH:A
femMorpadMueckoro pasBATHS H COLMANbHOTO OOC/yKuBaHusa MHHHCTEPCTBA MM
HAYANMBHUK VIIPaBJieHus Opradusalud W KOHTPONS JesTefbHOCTH TI0  OIIeKe
¥ oneunTenbeTBY MuHHCTepCcTBa (fasee — HadadbHUK YIIDAB/ICHUS MuHKWCTEDCTBA)
(B cnyuae, ectd oThen MyHHCTEPCTRBA BXOJUT B COCTAB YTIPAB/ICHNA MHHWCTepCTBa);

cuctema «O6pamjenys rpakgan» (ganee — COTY) — crenpanu3supoBaHHas
ABTOMAaTH3HPOBAHHAS CHCTEMa 37IeKTPOHHOI'0 JOKYMeHTOOG0pOTa JUIS PacCMOTDEHHS
oBpailleHHH TPaK/iaH;
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~ paccMaTpHBalOLMA  ODpaujeHHe DYKOBOJUTEIL  — MuHHCTp — COLMaILHOH
HommTrKY CBepAoBcKoi o6mactu (Fanee — MunuCcTp), T1epBbIi 3aMeCTHTe/Tb MuHucTpa
conpanbHON  monuTvKA - CBepJUTOBCKOM  o6nmacTy WM 3aMecTUTenb MuuHcTpa
couuanbHoi momuTukH CBepAnoBcKoi obnactu (fianee — 3aMeCTHTENH MunmcTpa),
paccMaTPUBAIOLIMH obpaliieHye 110 MopyveHuto MUHICTPa;

COTPYAHMK MUHMCTEPCTBA — TOCYLAPCTBEHHLIR TPaXKAAHCKHH CITYKAUHH
CaepZAn0oBCKOH 00/1aCTH, 3aMELUAOINUH J0/DKHOCTD TOCY/lapCTBeHHOH I'PaKAaHCKOH
cnyx6e1 CseppyioBckoil obmact B MAHHCTEPCTBE, m60 paboTHHUK MHHHCTEDCTRA,
3aMellalonuid  JO/DKHOCTh, He  SB/LUOL(YIOCS  AO/KHOCTBIO rOCYZAApCTBEHHOH
rpakAaHCKo# crykbp1 CBepIoBCKol obnacTy;

CIIEIHa/HCT, OTBeTCTBEHHBIH 38 pacCMOTpeHKe obpalleHust, — COTPYJHUK OT/esa
MMHHICTEPCTRA, OTBeTCTBEHHBIA 32 paccMOTpeHHe 0DpaIlieH s

CTIELMAIIMCT  OPTaHM3ALMOHHO-aHAIMTHYECKOTO  O1/lena  MumHucTepcTea  —
rOCY/lapCTBEHHBIM TPaKAAHCKUMM  CIIy Kall{Hi, 3aMeNiaiiIui B OpraHM3aliOHHO-
AHAUTHYECKOM OTjejie MHHUCTEpPCTBA JOJDKHOCTh TOCYAAPCTBEHHOH PAKIAHCKOH
cy6p1 CBepAIOBCKOM 06/1acTH, /60 PaboTHHMK, 3aMellaloliii B Oprann3aluoHHO-
aHAJMTHYECKOM OTfe/e MUHHMCTepPCTBa [O/DKHOCTh, He ABJAIIYIOCA J0/DKHOCTBIO
rOCYApCTBEHHON TPaKIAHCKOH wryx0er CeepayioBcko# obiactd, B 00513aHHOCTH
KOTOPOTO BXOZWT OPraHu3alysi PaGOTH 10 PACCMOTPEHHMIO 0OpalieHNH;

9/IeKTPOHHAsA KOMH#A JJ0KyMeHTa (06palieH ) — 2/1eKTPOHHbIH (aii, Coep)Kaiu
nudposoe U300pKeHHe, MHOJAy4YeHHOe B pe3y/ibTare CKaHMDOBAaHMS OpHIHMHA/A
noxymenTa (06patiedyis) Ha OyMaKHOM HOCHTEE.

3. HacTosijee MoJIO’KeHHMe paspafoTaHo B COOTBeTCTBHM C  KOHCTHTYIMEH
Poccuiickoii  Pepeparuy, <DegepanbHbLIM - 38KOHOM  OT 2 Mad 2006 roxa
Ne 59-®3, denepanbHbIM 3aK0HOM 0T 27 mios 2006 roga Ne 152-03 «O nepcoHanbHbIX
JaHHBIX», YKasoM ['ybepraropa CpepjjioBckoM obnacti ot 23.07.2021 Ne 423-yT
«O6 yTRepKeHHA TepeyHs /JO/DKHOCTeH, TIpH  3aMelljeHHH KOTOPBIX  JiHLA
YIIOMHOMOYEHbl paccMaTpusaTe OOpallleHuMst TIPaK[aH, HAlpas/sieMble B ajpec
I'ybepuaropa CeepgioBckod obmacty u llpaBHTeIsCTBA CeepaioBckoit obsacTu»,
VHBIMH  (e/iepabHBIMU  3aKOHAMM, IIPABOBEIMM aKTaMu CBepzyIoBCKOH obmacry,
PEryJ/IMpYIOI{UMH IPABOOTHOLIEHHMS, CBA3aHHbIE C PACCMOTPEHHEM oOpateHyH.

4. MuHHCTepcTRO B paboTe ¢ ofpalieHusaMy Tpak/iad npuMeHsieT MeToaudeckue
peKOMeH/|aliiH 110 IIPAKTHKe TIPUMeHeHWA denepansHOTO 3aKoHa 0T 2 Maa 2006 roga
Ne 59-®3 «O ropszKe paccmoTperus ofpauieHnit rpakgaH Poccuiickord Dezepaliin»,
yTBeIKIeHHBIe ~ 3amecTuTeneM  Pykopopurens — ApmuHucrpaiuu - Ilpesuzenta
Poccuiickoit Dejepaly, pyKoBojuTejeM pabouell rpynnbl OpH AIMHHHUCTPaLUH
Ipesymenta Poccuiickol  Pefepali 110 KOODAWMHALMM W OLEHKE paboTsl
¢ ofpairienuamy rpaxaan v opratusauuit B.E. Octposerko 04.02.2021 Ne A1-3480.

5. Hacrosee TIOJIOKEHMe He pPacrpocTpaHsercss Ha OOpaileHysi, MOpsa/ok
DACCMOTPEHMsI KOTOPBIX YCTaHORTeH (efepabHEIMM KOHCTUTYIUOHHBIMK 3aKOHAMH
Y UHBIMH (heepalbHBIMY 3aKOHAMM:

1) 3ampoCkl © TpPEeACTaBleHuM HMHPOPMAaLMH O AeATeSbHOCTH MHHHCTepCTEBa,
paccMaTpHBaeMble B TIOpsiiKe, yCTaHOB/IeHHOM Defiepa/ibHbIM 3aKOHOM OT I deBpans
2009 roga Ne 8-P3 «OG obecneueHHH ZOCTyN@a K HH(QOPMALH O JeATe/bHOCTH
rOCYAapCTBEHHBIX OPraHoB ¥ OPraHOB MECTHOI'O CaMOyTIDaB/ICHNS»;
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2) 3apockl 0 MpPEeJOCTaBJeHHM TOCYJapCTBEHHBIX YCAYT, MeKBEJAOMCTBEHHBIE
3aripoCBl O  TIPEJCTas/ieHWH  [OKyMEHTOB | pHpoOpMalKy, HeoOXOJHUMBIX
TS [IPEeOCTABIeHUs TOCYJAapCTBEHHBIX  YCIIYT, skanoOpl Ha HapyuleHus IOpsAgKa
TIpeAOCTaB/IeHNs [OCY[apCTBEHHBIX yC/Iyr, HHbIE JIOKYMEHTDL, paccMaTpHBaeMbile
B [OpsAAKe, ycTaHoBNeHHOM De/leparbHBIM 38KOHOM OT 27 urona 2010 roga Ne 210-P3
«O6 oprauy3alLyH I1peJOCTaBIeHHd TOCY4aPCTBEHHBIX M MyHULUITAIBHBIX yCIYT»;

3) JOKYMEHTBI, CBs3aHHBle C 3aK/IIOYeHHeM H HCIOMHeHHeM IDaKAAHCKO-
MIPABOBBIX [IOTOBOPOB B Cdepe 3aKymnoK TOBApoOB, paboTt, ycnyr ajs obecrieueHus
rOCYAaPCTBEHHBIX HYXKJ, pacCMaTprBaeMble B NOPSA/Ke, yCTaHOBAEHHOM DeepanbHBIM
3aK0OHOM 0T 5 anperna 2013 roza Ne 44-®3 «O KOHTPAKTHOH CHCTEME B cdepe 3aKyIloK
TOBapOoB, paloT, yCIyT /i1 obecrieyeH s roCyJapCTBeHHBIX 1 MyHUI{MIIATBHBIX HYXK/;

4) yBeOMITEHHs O NPOBEJEHHN ITyOIHUHbIX MepOIpUATHH, PacCMaTpHBAeMBIE
B NOps/Ke, YCTaHOBIEHHOM Pe/1epaibHbIM 3aKOHOM 0T 19 urons 2004 roga Ne 54-@3
«O cobpaHusax, MUTHHIaX, JeMOHCTPALAX, LIECTBHAX W TUKETUPOBAHHAX .

6. IIpuem, TepeuuyHyto 00pabOTKy, perHcTpaliio M [PEABAPUTEILHOE
paccMoTpeHne ofpamjeHnii B MunMCTepCTBe  OCYIIECTB/AET  OpraHK3alMOHHO-
aHIMTHYECKUH oTAe/] MHUHHCTEPCTBA.

7. JOKyMeHTBl, TMOATOTOB/IEHHBIE B  X0/€  PacCMOTPEHMA oOpatlieHus
(COTIpOBOAMTENLHOE — ITACBMO O HampasjieHWy — oOpailleHHs 10 KOMIIETEHIHH,
yBeJoM/IeHHe TPOKAAHMHY, HalpaBuBiileMy oOpallleHne, O Halpas/eHUH obpaujeHus
I10 KOMIIeTEHLHH (fjafiee — yBeJOMIeH e O Harlpap/eHuH 00palieHys 1o KOMITETEHLIMH),
yBeJOM/IeHHe TIPak/[JaHHHY, HalpaByBIIeMy oGpatijeHHe, © TIPOJJIEHHH CPOKa
paccMoTpenust obpailieHus (fajiee — yBeLoMIeHKe O NPOJJIEHHH CPOKA PaCCMOTPEHMH
obpaijesms), 3ampoc O MpejoCTaBieHud  MHQOpMAIY, HeoOXoauMOH  AJiA
paccMOTpeHust  obpaiienus, B rOCyZJapCrBeHHbII  Oprad, OpraH  MeCTHOTO
CaMOyTIpaB/IeHUs] WK [O/DKHOCTHOMY JIHMLY, K KOMIETEHIMH KOTOPHIX OTHOCHICA
peilleHMe TIOCTABNeHHBIX B ofparieHny BONPOCOB (fjafiee — 3apocC O Mpe/OCTaB/IeH M
WH(GOPMALMH), OTBET TPaKZAHHUHY, HalpaBUBLIEMY obpamienre (fanmee — OTBET
Ha obparieHue)), MOAMHCHIBAKOTCS PACCMATPHUBAIOLIM obpanieHue PyKOBOAUTEIIEM.

8. Jle/onpoM3BO/CTBO TI0 OOpAIeHsIM BeJETC B COOTBETCTBHU C [TpaBuiaMu
[IO[ITOTOBKH  JIoKymentoB ['yBepHatopa Cpep/ilioBCKOH obnacty, I[lpaButesnbCrBa
CpeppnoBckod obnacTh ¥ Ammapara I'ybepratopa CBepANMOBCKOM obnactu
# IIpasurenscrea CBepZAIOBCKOH 00acTH, yTBepPKIEHHBIMH Ykasom I'ybepuaropa
ChepA/oBCKOH obmactt oT 26.03.2019 Ne 148-YI' «O6 yrBepxpenuu Ilpasuit
TOJTOTOBKH  floKymeHToB ['yGepratopa CBepa/IOBCKOH obnactn, IlpaBUTensCTBa
Ceep//loBckoii  ofnact 1 Armapara ['yGepuaropa CeepjyioBckoll  ofnactu
u IIpasurensctea  CeepzjioBckol  obnacri»  (fanee  — Tlpaguna MOArOTORKH
IOKYMEHTOR), VIHCTpyKUMeH 110 JelonpousBoAcTBy MuHHCTePCTBA COLHA/TLHOM
nomuTHKY  CBepJIOBCKOH  06/IacTH, yTBEP)KAEHHOHM UpHMKazoM MHHHMCTEpPCTBA
coupibHOM  monmuTHKM  CBeppyioBcKOH  ofjacty  OT 27.09.2016 Ne 505
«OB yTBepXKIeHAN MHCTPYKLWM M0 [e/omnpoussoicTBy MunucrepcTsa COL[HAAbHOH
nosmtiky  CBepAioBckoil ofnacti» (ganee — HHCTPYKIMA MO JIeIOTPOM3BO/ICTBY
MHHKCTEPCTBA), C y4eTOM 0COOeHHOCTeM, YCTAHOB/IEHHBIX HACTOSAILM [0/I0KEHHEM.

9. Jle/1ONpOM3BO/CTBO I10 06pallleHHaIM rpayKaaH BeAeTCA C HCTI0Ib30BaHHEM cor
OT/eNLHO OT JPYTUX BULOB Je/IONPOU3BOACTBA.
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10. Cpoku  paccMotperusi  obpaiifenus, — IIpeyCMOTPeHHbIE — HACTOAIMM
[OJIOKEHHEeM, MCUMCISIOTCS B Ka/IeHJAapHBIX  JIHAX, eUIH  3dKOHOJATEe/[bCTBOM
Poccuticko#i @efepaiiiiil He YCTaHOB/IEHO HHOE.

11. TIpu paccMoTpeHHM oOparlleHyss He J[OIyCKaeTcs pastilalleHne CBeIeHUN,
COMEPIKALIUXCS B HeM, a TAKKe CBEJIEHUH, KACArOIMXCsi YACTHOH JKU3HU TPaXkaaHuHa,
Ges ero cornacus. Hampaenense obpailendsd MO KOMIIETeHLIMH He ABJIIETCA
pasr/iaieHeM CBefleHHH.

12. OTBeTCTBEHHOCTL 33 OOLEeKTHBHOe, BCECTOPDOHHee W CBOEBPEMEHHOE
paccmoTperue obpalyeHuil HecyT HayaTbHUKH OTAEN0B MHHHMCTepCTBa U CIIeLHAINCTEL,
OTBETCTBEHHBIE 33 PACCMOTPeHHe 06paLIeHHS.

13. Pasmerntiensie uH(opMmanpu o pabore C obpamienyaMy B MUHHMCTEDCTBE,
pe3y/lbTaToOB PACCMOTpeHHs obpallieHul, OTBeTOB Ha obpalijenys, 3aTparMsarouife
MHTepech HEoNpeJe/eHHOr0 Kpyra ui, Ha OGHIMa/ILHOM catite MHHUCTEPCTBA
B HH(OPMaLMOHHO-TeIEKOMMYHHKALIMOHHOM ceTy «/IHTepHeT» (http://msp.midural.rt/)
(zanee — oQuIMAIBHEIH calT MUHHMCTEPCTRA), HA 3aKPRITOM HH(OPMAIIMOHHOM pecypce
CCTY.P® obecneuuBaer CHelJHaNUCT OpraHy3allMOHHO-aHAJIMTHYECKOTO OT/Ie/1a
MMHHCTEPCTBA.

2. TIpuem, nepuyHas o6pa6oTka H perucTpanus oGparieH i

14, OcHOBaHMEM [ PacCMOTpeHMs ofpalleHust sSB/ISIETCS ero NOCTYIIeHHe
B MHUHMCTEPCTBO,

15. O6pamienrie B MHHUCTEPCTBO MOXET TMOCTYNHUTL OJHHM H3 CJIEAYIOIIHX
criocoboB:

1) mouToBLIM  OTIpaB/ieHHeM Mo ajpecy: 620144, . ExaTepuHOypr,
yn.. Bonbiakosa, 4. 105;

2) uepes oburManeHB caliT MuHHCTEPCTBa NOCPEACTBOM HHTEePaKTUBHOH
CTpaHUIIbI «DJIeKTPOHHAA TPHeMHast MUHUCTEPCTBa»;

3) nHuno o agpecy: r. Ekarepunbypr, yn. Bonbuiakora, 4. 105, Kab. 124;

4) ocpeAcreoM  (efepanbHOH TOCYJapCTBeHHOM MHGOPMALMOBHON  CUCTEMBI
«EayHLIif TTOPTan rocyJapCTBEHHLIX W MYHMUHNANBHBIX yCIyT (byukmii)» (ganee —
Eaunbii nopTant).

16. Obpamienue, [OCTyNHBOIee JMYHO MUHHCTDY, 3aMECTUTE/IIM MuHucTpa,
HAUATBHUKY yrpapjieduss MMHHCTepCTBA JMOO B OTAe MUHUCTEPCTBE, MOAJIEHHT
fmepesjaue MHCMIEKTOPY He moszHee 1 pabouero pmH#A, CAeAyrOlero 3a [JHEM ero
IOCTYIUIeHHs B MAHMCTEPCTEO, [/ OPraHHM3aliy paboThl B COOTBETCTBMH C HACTOSIIMM
TIOJIOKEHHEM.,

17. Tleppuunast oGpaborka obpailleHuii (TIpoBepKa MPaBHILHOCTH JOCTABKH
KOHBEPTOB, HX [Ie/IOCTHOCTH, BK/IOUas BJIOXKEHHSA, BCKDPhITHE KOHBEPTOB (nns
obpamjenu, MOCTYIMBIINX HOCPeJCTBOM TIOYTOBOH CBfA3W), MpOBEpKa azjpecara,
TPU/IOKEHHA [PY  HAJWUMH  CCBUIKM HA TIPUIOXKEHMs B TeKCTe obparrens)
OCYILIeCTBAACTCS MHCIIEKTOPOM B TeueHue 1 pabouero AHA €O [HA [OCTYIVIEHHA
obpairenust B MUHHCTEPCTBO.
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18. Ha KOHBEDTE WIH B IEBOM HEDKHEM yI/Iy 060pOTHOM CTOPOHBI NEPBOrO JIACTA
o6paljesus, NOCTYHMBIIErO [TOCPeCTBOM TIOYTOBOH CBA3H, MHCMEKTOP NpOCTaB/ACT
JaTy | BpeMs ero MOCTyIUIenus B MUHHCTePCTBO, a TaKkxkKe yKasbiBaeT CBOM (hamunuo
W VHUL{HA/E! (fa/ee — OTMETKA O TIOCTYIIJIeHHH).

[lo npocsbe rpakjaHuHa, rojasiiero obpaiieHde B MHHUCTEPCTBO JIMHHO,
Ha KOIMU oOpauledidsi MHCIEKTOp IIPOCTaBiseT OTMETKY O [IOCTyIUieHHH M IIpH
HE0BXO0XUMMOCTH coobiLaeT TesiedoH IS CIIPaBoK MO 00pallieHHAM IPaK/IaH.

19.IIpu obHapyxeuuy, yro ofpalieHue, rocTynuBuiee B MHHHCTEPCTBO,
aJpecoBaHO WHOMY TOCYZAapCTBeHHOMY OpraHy, OpraHy MeCTHOrO CaMOyIpaB/ieHH:
mmbo MHOMY [OJDKHOCTHOMY JIMLY, OTCYTCTBHS TPH/IOKEHMA DU HA/IMUHH CChUIKH
Ha MIPH/IOYKEHME B TeKCTe 0OpalileHus, 0TCYTCTBUA OT/e/IbHBIX THCTOB B obpalrieHun Wil
B TIPH/IO7KeHHH K 06pallleHHro (IIpy Ha/IMuKK ), MHCITeKTOP COBMECTHO CO CHelHaiCTOM
OpraHM3alMOHHO-aHAIMTHIECKOTO  OTAesia  MMHMCTEPCTBA — COCTAaB/IAFOT  aKT
0 HeCOOTReTCTBUH obpaliieHus TpeGoBaHysM deiepa/lbHOIO 3aKOHa OT 2 mast 2006 roga
Ne 59-33 ¢ (WM) CBEJEHUAM, YKA3aHHBIM B 0OpaljeHdH, HapylIeHHH LeJ0CTHOCTH
M KOMITUICKTHOCTH 06pall{eHNs, KOTopblit nprobijaeTcs K 06pariieHHIo.

20. TIpu mocTyIUIeHHH B MUHHCTEPCTBO obpalfjedsss B ITMCbMEHHOH Qopme
C MPUWIOKEHHLIMH K HEMY HarpajiaMu Y y4OCTOBEPeHMAMH K Harpazam, OpuriHaIaMu
JIOKYMEHTOB, Y/ OCTOBEDSIOMIMX ~JIMYHOCT, JI€HEKHBIMM Kylropami 4 HHBIM
MIMYIL[eCTBOM, I[IPEJCTaB/AIOL{MM MAaTePHATIBHYIO LIeHHOCTh, HHCHEKTOp COBMECTHO
CO CHIELUATCTOM ~ OpraHM3aliOHHO-aHAIMTHUecKoro  orgena  MuHHCTepCTBA
COCTAB/SIOT aKT, B KOTOPOM OTPa)KaeTcsl TIOJIHbIK MepeteHb UMYIecTBa C OTMCaHueM MX
OT/THUMTELHEIX XapaKTePHUCTHK, KOTODBIH IIPHOBILaeTCs K 0bpatileHHEo.

21. AkThl, YyKasamHele B ImyHkrax 19 © 20 HaCTOALETO  TIOJIOXKEHNT,
TOJTMCHIBAXOTCS  MHCIIEKTODOM M CIIELMa/MCTOM  OpraHM3al{HOHHO-aHa/MTHYECKOTO
oTaena MuHMCTEpCTBA U YTBEDXKJAIOTCS — HAYalbHHAKOM  OpraHH3alliOBHO-
aHAUTUUECKOTO OTHena MMHMCTepPCTBA B TeueHMe 3 JHEH CO JHs TIOCTYIVIEHHS
olparerus B MUHHCTEDPCTBO.

22. Harpagsl M YZJOCTOBEDeHMS K HarpajgaM, IPHIOKEHHbBIE K oOpaiteHHIo,
C COTPOBOAUTE/HLHBIM NMHCBMOM  MuHMCTEPCTBA B CPOKH, yCTAHOBJIEHHbIE  [VIA
paccMoTpenust ofparjeHud, Hanpae/BEOTCA B JlerapTaMeHT KaZIpOBOM TIOJIMTHKY
I'yGepuaropa Csepayiosckol obmacT u 1lpapuTenbCTBA CrepaioBckor o6nacTu
crocobom, 0BECTIeUMBAKOIEM X COXPAHHOCTD, C YBeloMIeHueM 00 3TOM TpaX/JaHHHa,
HaripaBUBIIero ofpailjeHye, B IMCLMEHHOM (opMe TI0 IOYTOBOMY aZIpeCy, yKasaHHOMY
B oBpailjeHuH, ec/id B oOpalijeHul He YKa3aHo HHOoe. .

23. OpurdHa/Ibl  JJOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTh, [PW/IOXKEHHBIC
K obpaIjeHso, € CONPOBOJWTENBHBIM — MMCbMOM — MuHHCTEPCTBA, B CPOKH,
YCTAHOBJEHHbIE [/ pAacCMOTpeHusi  OOpAlleHWH,  HANpaB/LHOTCA B OpraH
roCyZapCTBeHHOM B/IACTH, OpraH MEeCTHOTO CaMOYIpaB/ICHHS, OCYTIeCTBIISIOLHH
BBIZIaYy JAHHBIX JOKYMEHTOB, CrocofoM, O00ecrieuusaroliiM HUX COXPAHHOCTE,
¢ yBegoMieHMeM 06 3TOM IP@KJAHWHA, HANpPABUBLUEro obpamjeHue, B [IMCEMEHHOU
QopMe IO [OUTOBOMY ajpecy, yKazaHHOMY B OOpallleHHH, eCid B obpaieHuu He
yKa3aHo HHoe.

24, [leHexxsble: KYTIIOPBEI W HHOe MMYIIECTBO, NPeJCTaB/dgomee MaTepHalbHyIo
IIeHHOCTh, TIPUIOKeHHBIe K 00paiieHHio, BO3BPAIatoTCA IPKAaHIHY, HarlpaBUBIIEMy
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o6paitierue, MuuHO. ['paKIAHIH YBeAOMIAETCS 0 HeOOX0MMOCTH TOJIyUHTD YKa3aHHbIE
MaTepUa/ibHble IIeHHOCTH 3aKasHbIM [HMCBMOM  C YBeJJOM/IEHWEM O BpYUEHHH
[I0 IOUTOBOMY a/ipecy, YKa3aHHOMYy B ofpalleHu#, a TakKe Ha ajpec 3IeKTPOHHON
TIOUTHI TPKAAHNUHA (TP HaTUUKK).

25. TloaroToBKY TIPOEKTOB  COMPOBOJMTENBHBIX ~ THMCEM M YBeAOMIIEHHH,
yKa3aHHbIX B TMyHKTaxX 22-24 HACTOfIIEro IONOXKEeHWs, Mepefiauy HX Ha OTIpaBRy
OCYLIECTR/BIET CITelHakuCT OPraHHu3al{uOHHO-aHAMTHYECKOro OTAe/a MuHucTepcTBa
B CPOKH, YCTaHOBJIEHHBIE [/ DACCMOTpPeHHs 00pall{eHHH.

26. Tlocste repeHdHOM 06paboTKH 0OpaIieHns], TIOCTYNMBIIEIO B MKCHMEHHOH
GopMe, HHCITEKTOD He rosgHee 1 pabouero AHd CO AHA TOCTYNAEHHA obpailjeHUs. B
MHHHCTEPCTBO TepefaeT ofpalieHue BMecTe C MPWIOKeHHeM (TpH HaTMYMH) H
KOHBEPTOM (ec/y o6pall{eHHe MOCTYIIIO TIOCPe/iCTBOM HOUTOBOH CBSI3U) CIIEIHASTMCTY
OpraHu3al[HOHHO-aHATUTHYECKOro oTAe/a MUHUCTePCTBA A/11 perHCTPaiH.

[locse mepBuuHOl 06pafoTKM OOpaijeHus, TMOCTYIHMBLIEro B MUHHCTEPCTBO
B opMe 3/1eKTPOHHOIO JIOKYMEHTa, 33 HCKIOUEHHEM obpareHis, TOCTYITUBIIero
¢ HcTioNb3oBanreM EAMHOro nopTana, HHCIEKTOp He mo3aHee 1 pabouero fHs co JHA
nocTyrvieHust ofparieHus B MHHHCTEPCTBO pacTieuarhiBaeT obpaiieHHie U BMeCTe
C npHToKeHyeM (NPU HAIMUMH) ¥ 37IeKTPOHHBIM COOOLUIeHHeM NepejiaeT CrelHaicTy
OpraHH3aIMOHHO-aHATHTHYECKOr 0 0T/e/1a MUHHUCTEPCTRA JIIST PETUCTPALHH.

27. Tepeuunyro 06paboTky ofparieHis, TIOCTYTIMBILETO B (POpMe /IeKTPOHHOIO
DOKyMeHTa C WCIIOJb30BaHMeM EJUWHOrO IopTana, OCYINeCTB/AET  CrelHaniucT
OpraHM3alMOHHO-aHAJIHTHYECKOTO OTZAeNa MHHHCTepCTBa, KOTOPBIH pacredarbiBaeT
obpaleHre BMeCTe ¢ IPWIOKeHHeM (IIPY HAJINYHH) ¥ PeTUCTPHPYET €ro B COOTBETCTBHM
C HACTOSIINM TIO/IOXEHHEM.

28. CrieiHanyCT OpraHM3aLHOHHO-aHAIMTHYECKOro o1/fesla MUHHCTepPCTBA MpU
NOCTYIJIeHHd K Hemy oOpaljeHust CO37aeT 37eKTPOHHYIO KOO o6paitenus,
mpuIoKeHus K HeMmy (IDM HaIMUMM) M KOHBepTa (eciu oOpaijeHue MOCTYITMIIO
MOCPEACTBOM T[OYTOBOH CBA3M), OQOpPMISET TI0Ms PErHCTPALMOHHO-KOHTPOIBHOM
kaprouku ofpaiienns B COI', B KOTODOH BTOM HUMC/IE (dbukcupyerca KpPaTHOCTB
obpaujenus: nepeuyHoe (ofpaileHue IO BOIPOCY, paHee HE PACCMATPHBABIIEMYCH
B MunucrepcTBe, mb0 TOCTYIMBLUEE OT FPAKAAHMHA, paHee He 00pallfaBiierocs
B MHHMCTEpPCTRO TI0 JJAHHOMY BOIPOCY) WM HOBTOpHOe (OOpalfeHue, MOCTYIHBIIEE
B MMHMCTePCTBO OT TPAKJAHWHA MO BOIPOCY B CBA3M C pellleHueM, TNPHUHATHIM
110 pe3y/IbTaTaM PAacCMOTPEHHS ero PeBIYIero 06pallleHust), 4 TAKKe MPOCTaB/IseTCs
OTMETKa O TIOCTYIUIEHHH AyOIMKaTa 06pallieHH s, aHOHMMHOTO obpatieHust (obpaltieHue,
B KOTOPOM OTCYTCTBYIOT (DaMIUIHA, MM M OTHeCTBO (Loc/iefiHee — npy HanMuHn) mbo
daMuMs ¥ WHHLIHANB] TPOKIAHHHA UM 47Ipec, TI0 KOTOPOMY /I0/DKEH OLITH HaTIpaB/ieH
orBeT), KOJIeKTHBHOro obpailjeHust (obpawenye AByxX WM oree IPOK/@H, a Takke
obpaitienve, TIPUHNTOe Ha IyO/MYHOM MacCOBOM MEDOIIPHATHU M TIOAIMCAHHOE ero
OpraHyu3aTOpaMM WM yYaCTHUKAMH). '

29. Peructpanuss  obpamenufi B COU'  ocyljecTerseTcs  CHEHHATIHCTOM
OpraHH3aLFIOHHO-aHATUTUYECKOr0 OTAena MUHMCTEDCTRBA B TeueHue 3 JHeH CO JHA
nocTyruienus obparjenust B MHHUCTEPCTBO (B Cilyyae, eciy obparlieHne IOCTYTIHIIO
B BBIXOJHBIE WM MPa3fHUYHbLIE AHH, — B 1IePBLIA pabOuHH AeHb CO ZHA TOCTYIUICHKA
obparienss B MHHMCTePCTBO).
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30. TTocne perucrpauuu obpamjenus B COI' B mpaBoM HWXHEM YI/IY 1IEPBOTO
naucTa obpamjenis Ha CBOOOJZHOM OT TEKCTa MeCTe CHeliHanuCT OpraHW3alMoHHO-
AHAUTUUECKOrO  OTAena  MMHMCTEPCTBAa  CTABAT — PETMCTPALMOHHBIA  HITAMII
(HavMeHoBaHUe MHUHUCTEDCTRA, JaTa PeTHCTPaliii U PerucTpaliCHHBIA HOMep).

31. Perucrparusi  obpameHmii, MOCTYyNMBIIMX W3 YTpasjaeHus 1o pabote
c obpamenusMu rpakgad 'ybepuaropa Cpep/jioBCKOH obmactu u IlpaBHUTeNnbCTBA
Cpepa/ioBCKOM 06/aCTH, MHBIX TOCYAAPCTBEHHBIX OPraHoB H OpraHOB MECTHOTO
camoyrpapenss CeepyyioBckoit obnactu nocpegctsom COI (ganmee — obparieHus,
rioctynuginee nocpegersom COT), ocyutectsaseTcs B COI' aBToMaTHUCKH.

3. PaccvoTpende ofpatenui

32.Tlocne  perucrpauuy  obpaujeHuMss — CIEOUANHUCT  OpraHW3aliOHHO-
AHAJWUTUUECKOro oT[ena MMHHCTePCTBA OCYIIECTB/SIET erc Ipe/BapuTebHOe
paccMOTpeHHe (aHaTM3 TIOCTABNEHHBIX B OOpalieHHH BOMPOCOB), MOATOTAB/IMBAET
TIPOEKT pe30Iuy (YKasaHisl) ¥ B TeueHue 1 paboyero JHsA €O JHA PErMCTpalvy
obpaieHnss B MuHuCTepCTBe Tepejaer ofpallieHHe BMECTe C IIPOEKTOM De30JIOLHH
(yxasaHus) MUHHCTDY.

33. MUHHCTp paccMarpvBaeT TIPOEKT pesomonuu (yKasaHws) Ha TIpeaMeT
MOJIHOTHl BKIFOYEHHBIX B Hee [ODYUeHHH, HCXO[d M3 BOIIPOCOB, TMOCTAB/IEHHBIX
B oGpall[eHyH, B Teuenre 1 JHSA CO JHs TOCTYIUIeHHs K HeMmy o0palieHus ¢ IPOEKTOM
pe3oIoLH (yKa3aHus) ¥ TIOANKCHIBAET HPOEKT Pe30/oluy (YKasaHus) a1b0 BHOCUT
B [IPOEKT Pe3OMIOLHH (YKa3aHWsA) H3MEHEeHMs ¥ ITOAIHChIBAeT ee, II0C/e Yero nepeaaer
HOAMMCAHHYH pe30/moluio  (yKasaHue) BmecTe C ofpalljeHHeM  CIeLHanucTy
OpraHH3alMOHHO-aHATHTHIeCKOro oTjena MuHHcTepcTBa.

34. Crienya/ucT  OpraHu3alMOHHO-aHA/IMTHUeCKOro  otgena  MunucTepcrsa
Haripap/seT ofpamiende i PacCMOTPEHHs HCIIOJHHTEM0 COIJIACHO  Pe30JIFOLMH
(ykasanuio) Munucrpa nocpenctsom COI' B Teuenme 1 pabouero nHa €O J{HS
MIOZATTMCAHKS Pe30aoMH(yKasaHs) MUHHUCTPOM.

35. Eciu  paccMoTpeHue oOpalljeHHMs TMOPYJeHO HECKOJIbKMM HCIIONHUTEM
(COMCTIONHKTE/IAM), YKa3aHHBIM B pe3o/roluu (ykasaduu) MUHHCTP, MOATOTOBKY
oTBeTa Ha OO6paljeHHe OCYNIECTB/ISET HCIIONHUTE/b, YKA3aHHBIM B PE30IOLMM
(yKasaruu) MUHHCTPa HePBLIM HIM OTMEYeHHBIH MOMEeTKOH «OTBETCTBeHHBI» (faee —
OTBETCTBEHHLIN HCIIOTHHATEb).

36. CoucriosnHuTe/u TpeACTaBIIsoT OTBETCTBEHHOMY HACIIOTHUTEIIO
uH(GOPMALMIO O paccMOTpPeHuH ofpatiieHus B Bu/e CiyKeGHOH 3aIHUCKH N0CPeCTBOM
COT B cpok, ycrarosaenHbl 8 COT.

37. B ciyyae OCTyIUieHUs K UCTIONIHUTE/I0 00paliieHus, CojepsKaliero Bonpocel,
PaccMOTpEHHe KOTOPBIX He OTHOCHTCA K eT0 KOMIIeTeHLUH, OH BIIPaBe B TeYeHHe 3 JHeH
co [HS TOCTyruieHuss oOpalljeHWsi HanpaBuUTe MMHHCTDY [JOKI4BHYIO 3arMCKy
C [IPeANIOJKeHUEM [IODYUYMTh DAcCMOTpeHHe OOpaljeHnst JpYroMy HCIIO/HHUTETO
B COOTBETCTBUH C KOMIIeTeHIHeH. B cyiywyae NpuHATHS MUMHHUCTPOM pellieHH s O Hepefiade
ofpaljesus Ha PacCMOTPEHHE JPYFOMY HCIIO/IHWTE/O CIelHaycT OpraHd3aquoHHO-
aHA/IMTHYECKOTO OTAefa MuHHCTepcrBa He moszgHee 1 pabodero AH#, C/IeyIOILErO
3a [[HeM TIpe/ICTaB/IelHs MOKIaHON 3armCcKy ¢ pe3omoiied (ykasanueMm) MuHuCTpa
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B OPraHW3alAOHHO-aHaUTHYeCKAH OTHe MHHHCTEPCTBA, BHOCHT HH(DOPMALIHUIO
o cmeHe ucronHuTens 8 COL.

38. Obpaienne, cofepskaliee BOIIPOCH], PACCMOTPeHHE KOTOPBIX HE OTHOCHUTCI
K KOMIETeHIUH MUHHCTEPCTBa, B TeueHue 7 JHeH co JQHA pervcrTpaiyu obparjeHus
B MHEHHCTEpPCTBE NOATIEKUT HAIPABAEHHIO 110 KOMITETEHIIHH.

TToArOTOBKY  COIPOBOJMTENBHOIO IHMChMa O  HalpaBJIeHHUH obpaiienys
[0 KOMITETEHI[MY ¥ YBeJOM/IEHMs, O HarpasleHW OfpalijeHHs [0 KOMIIeTeHUNH
OCYILIeCTB/IseT CHELMAIHCT, OTBETCTBEHHBIH 33 pACCMOTpeHHe obparijeHus.

39. CoTpoBo/MTeNEHOE THCEMO O Harpab/IeHud oOpalieHHs 10 KOMIIeTeHIUH,
Hanpap/sgeMoe B TOCY[JADCTBEHHBIM OpraH, OpraH MeCTHOTO CaMOyNpae/leHus WK
IO/PKHOCTHOMY JIHLY, KOTOphle He SIBJAIOTCH Y4acTHHKaMH COI', u ysemomMieHHe
O HarpaB/ieHUH oOpaljeHHs [0 KOMIIETeHIMH, [OAIMCaHHEIe  PACCMAaTPHBAIOLINAM
obpaljeHie  PYKOBOJHWTEJIEM, 3aBOASTCS  CHELHaTucToM, OTBETCTBEHHBIM
3a paccmoTpenue obpaujerns, B COI' u repejaroTCs CreLHaIucTy OpraHH3aldOHHO-
QHAMUTHUECKOrO OT/Aena MUHVCTepCTBa /il PerucTpaluy He [1031Hee 7 IHeH Co JiHA
peructpaniu obpaijenus B MuHHCTepCTBe C y4eTOM BPEMEHH, HeoOXOoOUMOT0o JJIsl UX
OTNPaBKH IMOCPEACTBOM IOUTOBOM CBSI3U.

40. CompoRoMTeABHOE TMCHMO O HArpaB/ieHWd OOpalileHust 10 KOMIIeTeHIMH,
HarpaB/sgeMoe B TOCYJAPCTBEHHBI OpraH, OpraH MeCTHOIO CaMOYTIDaB/eHUS WM
JO/KHOCTHOMY  JIMLYY, KOTOpble #AB/SIIOTCA  y4YaCTHMKaMH COI', noanucanHoe
paccMaTpHBarIuM  obparleHde  DYKOBOZWTeNeM, TepefiaeTcs  CIIETHATHCTOM,
OTBETCTBEHHBIM 3a PACCMOTpeHHe 06palyeHns, He No3Hee 7 JHeH o /IHs PerucTpalum
obparienys B MUHHUCTEPCTBE CIIELMAIMCTY OPraHH3AMOHHO-aHATUTHYIECKOTO OTAe/a
MunmcTepcTBa A 3apefeHus B COI € yueToM BpeMeHH, HeoOX0AUMOro AJi €ro
3aBe/IeHVSI K TIOTIMCAHIST pacCMAaTpUBaioiumM obpartenue pykosogutenem B COL.

41, 3amperyjaeTcsi HalpaensATh kanofy Ha pacCMOTpeHMe B rOCYAAPCTREHHBIN
OpraH, OpraH MECTHOTO CaMOYIIpaB/ieHusi WM [O/DKHOCTHOMY JIMLY, DeLreHHe HiH
neticteue (GespelicTBre) KOTOPBIX 0DXKaTyeTCs.

42. Fcny B TeyeHHe 7 AHeil co AHS perucrpauuy obpaienus B MHUHHCTEPCTBE,
obpamienye, coZep)Kauiee BOOPOCH!, KOTOpble He OTHOCATCS K KOMIETCHIMH
MuHMCTEPCTBa, He HarlpaB/eHO [0 KOMIIETeHLHH, CHelHaIncT, OTBETCTBEHHBIN
3a paccMoTpenue obOpaienus, obecrieunBaeT MOATOTOBKY M Hampas/ieHHe 3anpoca
0 TIpefocTapeHnr nHdopMatuy. Ha ocHoBanmu HHGOPMALHH, TIOJTyUEHHOM T10 3ar1pocy
0 TpejoCTaBleHuM MH(OPMALUY, CHeIMaiiCT, OTBETCTBEHHBIA 3a pacCMOTpeH:e
obpaieHys, FOTOBUT IPOEKT OTBeTa Ha obparijeHue.

43, O6pameHuss pacCMaTpPUBAIOTCSE B CPOKHM, YCTaHOBJEHHble (DefiepanbHbIM
3ak0HOM oT 2 Maf 2006 roga Ne 59-®3, 3a UCK/IIOUEHHEM C/y4yaes, KOIjia IPHKa3oM
MusucrepcTBa b0 pesostoryell (ykasaHuem) MuHHUCTpa OnpejeneHbl MHBIE CPOKU
paccMoTpeHus 06paieHust (Jasee — CPOK PacCMOTPEHHs 0bpatlieHus).

Ecid TfocaefHuil JeHb CpOKa paccMOTpeHus 0OpaijeHus TPHXOSUTCA
Ha Hepabouuii eHb, OHO IO/JIEKUT PACCMOTPEHHIO B MIPEAIEeCTBYIOLINI eMy pabounii
[l€Hb.

44. B HCKTIOUUTENLHBIX CAyuyasX, TpeOVIOLUX [ peilieHrsl BOIIPOCORB,
[IOCTAB/IEHHLIX B 0BpaiieHyHy, TPOBeLeHus IPOBEPKH, MCTPeGOBaHHUS JOIIOHUTENBHBIX
MATEPHA/IOB, TNPUHATUS MHLIX Mep, a TaKKe B C/iyyae HanpaB/ieHUsl 3arpoca
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O TIpeJOCTaBJIeHH MHGpOpPMaruy, MUHMCTD Ha OCHOBAHMH [OKAAJHOH 3almMCKH
O HPOJIeHHH CpOKa paccMOTpeHds ofpailleHus, IOATOTOB/ICHHOH UCTIOMHHUTENEM
JI0 MCTeUeHw sl CPOKa pacCMOTpeHus obpalijeHus], BlipaBe NPOJIMTL CPOK PACCMOTPEHHS
obpaijenvst, Ho He Gomee uem Ha 30 gHell, O 4YeM YBeJOM/IAETCS TIPaKJAHMH,
HaTIpaBUBIIHI 0OpaleHne.

45. B ciiyyae npuHsATHS MUHHCTPOM PellieHus 0 IPOJJIeHHH CPOKa PRCCMOTPEHHS
ofpaleHyst CIIELUATHCT OpraHM3al{iOHHO-aHAIUTHYECKOro oThena MuHuCTepCTBa
B TedeHre 1 pabouero AHA, CJIEAYIOMIETC 33 AHEM IIPeACTaBIEHUS CIel[HaJHCTOM,
OTBETCTBEHHBIM 3a paccMoTpeHue obpailieHus, JOKIaJHOH 3aliCcKM C Pe30sIoLHei
(ykasanueM) MUHHCTpA B OPraHW3alMOHHO-aHAMTHYECKUH OTAen MMHHCTEPCTRA,
BHOCUT MH(OPMALHIC O NPOIJIEHHA CPOKa paccMoTpeHus obpamienus B COT'.

46. TToAroTOBKY YBEAOMJIEHHS O NPOAJIEHHH CPOKa PAacCMOTPeHHA oOpalleHus 1
3aBefienre ero B COI' OCYINECTBIsET CIIELMA/IMCT, OTBETCTBEHHBIN 3a PAaCCMOTpeHue
obGpalieHus, 10 UCTeIeHHsT CPOKa PACCMOTPeHN obpalenus.

47. CnenuanycT, OTBETCTBEHHBIA 33 pacCcMOTpeHMe oOpaileHHs, epeaaer
yBeJOM/IEHAE O TPOJAJIEHHA CpoKa paccmoTpenuss ofpaijenus, TO/ANHCAHHOE
paccMaTtpuBaronM  obpailieHye PYKOBOJMTENEM, CHEIMATUCTy OpraHH3alMOHHO-
aHAIMTAYeCcKOro OTAena MuHMCTEPCTBA [JIS perucTpauuy [0 MCTeUeHMs CPOKa
paccMoTpeHus obpalleHus.

48. B mporlecce paccMoTpeHHs  obpamieHMss [0 CYIeCTBY  BOIMPOCOB,
[IOCTaB/IeHHLIX B 0OOpaileHnH, CIIeLHaquCT, OTBeTCTBEHHBIM 34 DPacCMOTPEeHHe
obpanieHus:

1) obecrnieuniBaeT 0OLEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE DPACCMOTPEHHE
ofpaljeHuss, B cjiyuae HeOoOXOLUMOCTH — C y4acTHeM Ipak[aHvHa, HalpapyBILEro
obpanjeHue;

2) 3anpailiMBaeT, B TOM UHMCIe B 3JIeKTDOHHON Qopme, HeoOXojuMble i
paccMOTpeHuss 00paiieH s JOKYMEHTHl M Marepuajibl B [DYIMX TOCYAapCIBEHHBIX
OpraHaxX, OpraHaX MEeCTHOIO CaMOYIIpaBleHHs M Yy HHBEIX [O/DKHOCTHBIX JIHI],
33 HCK/IIOUeHNEeM CYZ0B, ODTaHOB JIO3HAHHS M OPraHOoB Npe/IBapUTE/ILHOIO C/IeJICTBHUS;

3) MHHIMUPYET, B cy4ae HeoOX0JUMOCTH, NPOBeeHHE NIPOBEPKH, B TOM UMCIIE
BBIE3IHOH;

4) rOTOBHT NPOEKT OTBeTa Ha obpaljeHue [0 CYIIecTBY [OCTaBJIEHHbIX
B 0OpaleHy BOIIPOCOB;

5) rOTOBUT TIPeJIOMKEHUST O TIPHHATHH Mep, HalpaBjeHHbIX Ha BOCCTAHOBJIEHHE
WIH 3AL{Ty HapyILIeHHBIX IpaeE, cBOOOJ, ¥ 33aKOHHBEIX HHTEDECOB IDaKIAHHHA,
HarpasuBInero obparierye (IIpH He0OXOZUMOCTH).

49. TIpoekT otBeTa Ha obparieHye:

1) mopkes copmepkarh HHQOPMAILPIO [0 BCEM BOIPOCAM, TIOCTaB/IEHHLIM
B o6parleHrH, pa3baCHEHMs aBpTopy o6pailjeHus B AOCTYIHOH (OpMe O BO3MOKHOCTH
b0 HeBO3MOKHOCTH (C YKa3aHHeM NIPaBoBOro 00CCHOBaHUS) DellleH s IOCTAB/IEHHOTO
B 06paleHHuy BOOPOCa;

2) nomkeH ObiTe OQOpPM/IEH B COOTBETCTBMM ¢ [IpaBWiaMK MOAOTOBKH
AOKYMEHTOB ¥ TPeBOoBaHMHSIMH HHCTPYKLHH 110 JIe/IONPOU3BOACTBY MHUHHCTEPCTBA,;
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3) gomkeH GBITH COIIACOBAH C MCTIONHUTENIEM, A TakkKe B C/ydae, €Cid OTBeT
Ha ofpaleHye HOAMMCHIBaeT MUHUCTP, — C 3amMecTuTeneM MUHHCTPA B COOTBETCTBHH
¢ KOMIeTeHLHeH.

50. [Tpoexr orteeTa Ha  ofbpauleHMe — IDEe[CTAB/SETCS  CHELHATHCTOM,
OTBETCTBEHHBIM 3a pacCMOTpeHue o0palileHus, HA MOANKCH PacCMAaTpHBAOIIEMY
obpalljeHie PyKOBOAUTEMO BMecTe € obpaijeHHeM, JOKyMeHTamu M MaTepuaiamy,
IPEICTARIEHHBIMA COMCIIOTHHUTE/ISAMY.

51. PaccMarpuBaroluii obpailjeHre PYKOBOAUTeb!

1) paccMaTpuBaeT MPOEKT OTBeTa Ha oOpaumjeHHe M B Clydae COT/IAcHdA
MOJITIACHIBAET €r0;

2) IPUHKUMAET Mepbl TI0 CBOEBPEMEHHOMY BBIAB/CHUIO W YCTPAHEHWIO MPUHHH
HapyIeHus pae, cBOOO/ K 3aKOHHBIX HHTePeCOB IPakiaH (ipu HeOBGXOUMOCTH);

3) BO3BpaljaeT POEKT OTBeTa Ha obpalieHye Ha JnopaboTKy, eciH:

TIPOeKT OTBeTa Ha obpailleHue 0QOPMIIEH C HapyIIeHHEM ITpaBu/i MOATOTOBKH
IOKYMEHTOB M TpeboBaHMHi HHCTDYKIIHY 110 Je/IoNPOU3BO/ICTBY MuHHCTEepCTBa,;

BEIBOABL, W3/IOKEHHLIE B IIpOEKTe oTBeTa Ha ofpaijenue, NPOTHBOpEYaT
AeHACTBYIONEMY 38KOHO/JAaTe/IbCTBY;

B [IpOEKTe OTBeTa Ha ofpalreHue OTCYTCTBYeT HHGOOPMAIUA 10 BCeM BONPOCaM,
[I0CTaBAeHHLIM B oOpalteHuH;

4) ripofifieBaeT CPOK paccMOTpeHMst oOpaljeHds, ecid B XO[e pacCMOTPEHMA
obpallenusi BbISBAeHBl ODCTOATENLCTBA, [0 KOTODBIM HeoOXOAUMO IPOBEIEHHE
TIPOBEpKH, HCTPEGOBaHNE JIOIIO/IHATE/ILHBIX MATePHA/IOB WK MPUHATHE HHBIX MED;

5) IpUHMMAeT pelleHMe O TIocTaHoBke ofpaijeHMA Ha IIOTOTHUTEJTbHBIHA
KOHTpO/Ib, €C/IH pellleHKre BONPOCa, MOCTaBIeHHOIO B obpalreHuy, He 3aBepileHo
B TeueHHe CPOKa paccMOTpeHHs oOpaljeHus (TIPU 3TOM JaeTcs IPOMEXKYTOYHEINA OTBET
Ha obparijeHue);

6) paccMaTpHBaeT BONPOC O MPUB/IEYEHHH K OTBETCTBEHHOCTH COTDY/IHHKOB
MunucTepcTBa, [JONYCTHBIIMX HapyLleHHe TpeboBaHud PefepanbHOTO  3aKOHE
ot 2 mast 2006 roza Ne 59-@3, rpae, cBoOO MIH 3aKOHHbIX MHTePeCOB FPaXK/AaH.

52. Oreer Ha oOpalljedue, TO/IMCAHHBE PacCMaTpUBAIOIIHM obpameHue
DYKOBOZMTE/EM, [epejlaeTcs  CreiMa/iCcToM, OTBETCTBEHHBIM 33 PACCMOTDEHHE
ofpautenus, B teueHue 1 pabouero pHs, CAeAYIOLIETO 33 JIHEM €ro MOANMCAHMS,
CTICLAAACTY  OpTaHM3AlMOHHO-aHAIMTHUeCKoro  oTAena  MuHuCTepCTBa  A/If
perucTpanym.

53. Pervctpaiusi B COI' OKYMEHTOB, MMOATOTOB/ICHHBIX B X0/l PacCMOTPEHHA
ofparjeHus, ¥ HANpaBfeMbIX B FOCYZAPCTBEHHBII Oprad, Oprad  MeCTHOrO
caMOYTIPaB/IEHUs! WK JO/DKHOCTHOMY JIWLY, KOTOPBIE He AB/IAIOTCS yHaCTHUKAMU Cor,
a TAaKKe IPAKAAHMHY, HAOpaBUBIIeMy OOpallieHHe, OCYIHeCTB/ISETCS ClELHamicIoM
OpraHM3alMOHHO-aHATUTHIECKOro oTAena MHHHCTepCTBA B TeUeHHe 1 pabouero pHs,
CeyIOLIero 3a [JHeM WX TpEeACTaBleHds  CHelHajiCcToM, — OTBETCTBEHHBIM
3a pacCMOTpeHHe obparlgesus, B OpraHH3aL[MOHHO-aHATHTHECKHH oTZes
MMHHCTEPCTBA, B OCTalbHBIX CAy4asXx perucrpauus B COI' ocyuecTBseTCs
ABTOMAaTHUYECKH. ‘
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54. CKaHApOBaHue [JOKYMEHTOB, IIOJTOTOBJIEHHBIX B XOJ€ DPaCcCMOTDEHMA
oBpalljeHHs, ¥ NPUKPEIVIeH:e X 3MeKTPOHHbIX konuH B COT' 0CyIecTs/1ieT HHCIIeKTOp
He no3zAxee 1 pabouero gHsA, CAEHYIOMIETO 33 JHOM HX DETHCTPALMH.

55. OrseT Ha oDpamieHue, yBeJoM/ieHHMe O HallpaB/leHHH obpalleHHs
10 KOMITeTEHIIMH WIH YBeJOM/IeHHe O MpOJJIeHHH CPOKa pacCMOTPEHMA obparteHus
HaNpap/BTOTCS I'PaKAaHMUHY, HarlpaBUBLIEMY obparjeHue, TeM ke CIIocob0oM, KOTOPHIM
rpaskIaHyH Harpasui obpalljenye, ey B oOpalrieHHy He yKa3aHo HHOE.,

OTBeT Ha KO/IEKTUBHOE o6pailieHHe, YBeAOMIIEHHEe O HampaBIeHuH obpattieHus
M0 KOMIIETeHLUH, VBeJOM/IeHHe O TIPOAJIeHHM CpPOKAa PacCMOTPenis obparreHus
HarpasJifeTcsi OfIHOMY M3 aBTOPOB KOJUIEKTHBHOIO obpalieHys, yKas3aBlleMy CBOH
TIOUTOBBIH aZ[pec Wi aZipec 3/MeKTPOHHOH ITOYTH, C npock00H AOBECTH eT0 CoJepKanue
JI0 CBeIEHUS OCTa/ILHBIX aBTOPOB.

OTgeT Ha obpanjeHHe, yBeJOMIEHHE O HAlIpaBACHHH obpareHus 110 KOMITETeHLIHH
WM VBeJOM/IeHHe O MpOJJIeHUH CpOKa pacCMOTpeHHH oOpatijeBys HanpaB/iAHOTCA
rpaKAaHuHy, HarpasuBideMy obpaiienye, HAXOJALIEMYCS B MECTE IPHHYUTEILHOTO
COilepKaHusi, C CONPOBOJWTENLHBIM IHCLMOM B aJpec anMUHUCTDalidd MecTa
[IPUHYAUTENLHOTO COAEPXKAHMA C YKa3aHUeM (paMH/IiY, MMEHH, OTHeCTEBa (mocnejuHee —
[P HA/TUYWUK) TP&XKJaHKHA, KOTOPOMY JaeTcd OTBerT.

56. OTnpaBKa JOKYMEeHTOB, O/FOTOBIEHHBIX B XOJ€ PaCCMOTPEHHs obpaiyenus,
OCYIeCTB/IeTCs OCPeCTBOM:!

[IOUTOBOH CBS3M — UHCIIEKTOPOM B TeueHue 2 pabounx JHeH co JHs perucTpaiyy
IOKYMEHTa, TOIrOTOB/IEHHOTO B XO/le PACCMOTpeHHs 00palileH s,

9IeKTPOHHOM MOYTHI — ABTOMATUUECKH TII0CJIe IIPUKPETIeHHs HHCIEKTOPOM
3/1eKTPOHHBIX KOTTHI JIOKyMEHTOB, I0AIOTOBIEHHBIX B X0/ PACCMOTPEHHA oOpartienus;

COT — apToOMaTUUecKH 110C/1e MOIUCaHNA JOKYMEHTOB, IT0ATOTOBIEHHBIX B XO/€
paccmoTperus obpamenus B COT;

- EjuHOTO MopTana — CreHUalucToM, OTBETCTBeHHBIM 33 DacCMOTpeHHe
obpamenusi, B Tedenue 1 pabouero [AHs, C/IeAyIOIEr0 3a JHEM DETHCTPAliHM
ZIOKYMEHTOR, TIOATOTOB/IEHHBIX B X0/(€ PACCMOTDEHHSA oOpairieHus.

4. JInuspiil npueM

57. OpraHM3alidi0 JIMYHOTO IpHeMa TpakaaH MHHHUCTPOM, 3aMeCTHTEIAMH
MuHHMCIpa M COTPYAHMKaMH MUMHWCTEPCTBA OCYINeCTB/AAET OpraHH3al{MOHHO-
AHAIMTHUECKUH oT/{es1 MUuHHCTEPCTRA.

58. MUHHCTp, a TaKKe 3aMecTUTesM MUHHCTPA eKeMeCSuHO NPOBOJAT JIMUHBIE
npreMsl Tpakiad B MHHHUCTepPCTBe B COOTBETCTBUM C TPA(UKOM [PHEMAa TPIKAAH
JO/DKHOCTHBIMM  TMiaMH  MUHKCTEPCTBR  COLMAIBHOH TIOMUTHKH Caep/ToBCKOH
ofacTy, pasmelrieHHOM B pasfene «Ofpawenust rpaxian» Ha ouiManbHOM CafTe
MHMHHCTEPCTBA, @ TAKKE Bble3/HEIe JIMUHble TIPHeMbl FPKAAH B PAMKAX NPOBEEHHUA
Mueii 007aCTHBIX UCIIOIHHUTENIBHBLIX OpPraHoB rocygapctseHHoH Bnacty CBepaioBCKo#
061acTH B MYHHLMMNANBHBIX — 00pa30BaHMaX, DaCcro/IOKeHHBIX — HA TEPPUTOPHH
Crep/1/TOBCKOH 00J1aCTH.

59, JIuuHbid  1pUeM  TpaOKAAH MUHWCTPOM, 3aMecTUTe/siMM  MHHUCTDa
OCYLIeCTRISETCS TI0 [pe/jBapUTe/IbHOM 3arvcy. [Ipy 3amucd TpaxianuHa Ha JIMUHBIHA
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npdeM K MMHHCIPY, 3amecTuTe]sM MUHKNCTPA CHELMANMCT  OpraHM3alHOHHO-
aHAMMTHUECKOro OTAena MMHMCTEPCTBA YTOUHAET ero (QaMurifi, HMs, OTYeCTBO
(moc/iefiHee — NPYU HAIPYHH), afpec NPOXKUBAHKS, COJEPIKAHHEe BOIPOCA, C KOTOPhIM
IPWKTAHHH TIAHMPYeT 0OPATHTBCS, U KOHTAKTHBIA Te/edoH, a TAKKe YBEJOM/ISIeT ero
06 06S3aHHOCTH MPEIBSABIEHUS Ha JIMUHOM MpHeMe JOKyMEHTa, yAOCTOBEPAIOLIEro
NUYHOCTE, 0QOPMIISIET KapTOUKy MruuHoro rpuema B COL

CIeLManuCT OpraHu3alMOHHO-aHAMTHYeCKOro OT/ena MUHHCTePCTBA TOTOBHT
IIPOEKT pe3oJioLpH (yKasaHus) MHHHUCTPa O TIPOBeIeHHH JIMIHOrO MpreMa H Iiepe/iaeT
ee BMECTE € KapTOYKOH IMUHOro npueMa MHHHCTPY B TedeHue 1 pabouero JHs CO JHA
3aMCH rPAKIAHMHA Ha JIAYHBIH ITpreM K MUHUCTDY, 3aMeCTHTeF0 MUHKCTpa.

60. KapTouKy /MYHOIO IIPHEMa M TIPOeKT De30/HOUHH (yrazanust) MHHHCTD
paccMaTpuBaeT B TedeHHe 1 pabouero AHs €O AHA UX MOCTYTIEHHS K HEMY, TIOANHCEIBACT
MpOeKT pesomormy  (yKasaHus) JmO0 BHOCHT H3MEHEHW B IPOEKT DPe30/I0LKH
(yKa3aHus) U TIOATHCBHIBAeT ee, TOC/Te Uero rrepefiaeT NOAMMCAHHYIO DE30/IONHI0
(ykasapue) BMecTe C KapTOYKOHM JIMYHOrO TpHeMa CTIe[Aanicry OpraHM3alliOHHO-
aHa/IMTHYeCKoro oTAena MUHHCTepPCTRA.

61. CrieljuaMcT  OPTaHM3aUMOHHO-aHAIMTUIECKOr0  OTAena  MuHKCTepCTBa
HalpaB/seT KapTOUKy JIMYHOIO TpHeMa COTIacHO Pe30/IouvH (yxazanu) MunucTpa
B TeueHne 1 pabBouero AHs CO JHS NOJIMCAHMA Pe30o/IOLMH (yKasaHus) MuHHCTPOM
nocpencteoM  COT 3amectwTemo MUHUCTpA, Ha3HAYeHHOMY OTBETCIBEHHBIM
33 IPOBEJEHKEe IMYHOTO MpHeMa, ¥ UCTIONHUTEO A/ [I0/IT0TOBKH HH(pOPMALIOHHOH
CIIpaBKH 10 BOIIPOCY, C KOTOPHIM TPKAAHMH 3aricaH Ha JIMUHBIA fipyUeM (Janee —
UH(pOpMaLOHHas CITPaBKa). HcnosHurens oDecrieunBaeT MOATOTOBRY
{H(BOPMALIOHHOM CrpaBKH ¥ He ro3fHee 1 pafouero AHsd, PefILIeCTBYIOLIEro AHIO
NPOBeJieHuUs IMUHOIO TIpHeMa, repejaet ee MUHHCTPY MM 3aMeCTHTEIO MuUHHCTPA,
OCYIECTBASIOIEMY JIAUHBIH IIPUEM.

62. CoTpyaHuKaMH MUHHCTEPCTBA B COOTBETCTBHH C UX KOMIIeTeHI e MUUHBIA
pHeM TpaKJaH BefeTca exefHeBHo (fes TipedpapuTenbHOM 3aMMCH) B [OpALKe
ouepesM, 3a HCK/IIOUEHHEM OT/ENbHBIX KATeropHi TIPaX[aH, HMEIONMX IPaBo
HAa JIAYHLIH [IpYeM B TIepBOOYepe/IHOM HopsiaKe.

63. [lns mipoBeZieHHs JIMUHOTO MpHeMa TPaKAaH COTPYJHHKAMHE MuHuCTEpCTBa
Haua/ILHUKY OTAe/10B MHEHICTEpCTEa Ha3HAYal0T COTPYAHKUKOB OT/Ie/10B MUHHUCTEPCTBA,
OTBETCTBeHHBIX 3a IPOBE/[eHNe JTUUHOrO TIpUeMa rpakjat B MUHHCTepCTBe.

64.Tlepes, ~HauajoM JIMUHOTO [puemMa B MUHKHCTEepCTBE — CTIELMA/IMCT
OpraHy3al[HOHHO-aHATUTHYCCKOIO 0TAena MUHHCTePCTBA MPOBEPSIeT y IPaXaHuHa
ZOKYMEHT, YZEOCTOBEPSIOIUH JIMUHOCTE, 3ar0/HsIeT KaPTOUKY JIMYHOIO rpreMa B cor
160 OTKA3BIBAET IPAKIAHMHY B IMUHOM IIpHeMe TIPH HaTMUMK OCHOBAaHMH, YKa3aHHBIX
B IIyHKTe 65 HACTOAHIEr0 TTONI0XKEHHS.

65. I'pakganuHy MoxeT ObITh OTKa3aHO B JBYHOM TNpHEMe [0 OfHOMY
U3 CIeAYIOLIUX OCHOBaHMH:

1) BOTIpOC, C KOTOPBIM TP@KAAHHMH 06paTH/ICA HA JIUHBIH IIDHeM, He OTHOCHTCS
K ITOJIHOMOuUMSM MunucTepeTea ([Ipy 3TOM TPAKIAHUHY JAeTCA DA3bACHEHHE, B KAaKOH
rOCYJApCTBEHHBIH OpraH WM OPraH MECTHOTO CaMOylIpaB/ieHUsd MyHWLNNA/BHOIO
06pa3oBaHis, PaCiG/IOKEHHOT0 Ha TeppuTopid CBepAIOBCKOH o6nacTy, UM K KaKOMy
JIO/KHOCTHOMY JHALLY eMy CiefyeT 0OpaTUuThest);
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2) He rnipeJbsBAEH JOKyMEHT, YAOCTOBEPSIOIH JIMUHOCTE [PAKAAHHUHA;

3) rpakpanuE  ofkanyer cyAeGHoe pelienve (TPH 3TOM  TPOKIAAHHHY

pa3bACHAETCA [OPAAOK 0OKaoBaHUs AaHHOTO cyaeBHOro pelieHus);

4) noeeieHNe TPLKIAHHHA AB/IFETCA NPOTHBONPABHBIM.

66. B xope 1MUHOrO MpyeMa rpakJjaH B MUHUCTePCTBe FpakAaHHH HMeET IPaBo
r107aTh obpaijenue B MUCEMEHHOH (pOpMe 110 CYILeCTBY IOCTaB/eHHBIX MM BOIIPOCOB,
KOTOpOe MO/IEXKUT PACCMOTPEHHIO B ITOPAJKe U CPOKH, yCTaHOB/IEHHBIE denepanbHLIM
sakoHoM oT 2 mast 2006 roga Ne 59-33 M HaCTOAIAM HOJI0KEHHEM.

67. IIpu obpamenuu TpakJaHHHa B MUHHCTePCTBO Ha JIAYHBIA  [IpHEM
B HHTepecax 00be/MHEHHs FPaKaH, B TOM YHC/Ie I0PHAUYECKOro JIMLA, a TaKkKe TpH
nojiaue MMCHMEHHOTO OOpalljeHMst OT HMeHH o0beHHeHHs TpakAaH, B TOM 4HCe
FOPHIUUECKOTO  JIHUa,  PaK/aHHUHY HeoOX0AUMO  TIPEJOCTABHTL  JOKYMEHT,
TIOATBEP/KAAIOIHI ero TOMHOMOUMS I1IPE/ICTaB/IATh HHTEPECh! JAHHOIO obbeHeHHA
IPaskAaH, B TOM YHC/Ie OPHIHUECKOT0 JHLA.

68. C 1jesbio obecriedeH st 3alljUThl TIpaB IPKH [POBe/ieHNe JIMIHOTO IpHeMa
MOJKET CONPOBOXKIATHCA ayuo- M BHAEO3AIHCEIO, O YeM rpaxpaaHe yBeJOMIAOTCA
JI0 Havasa JIMYHOro IIpreMa.

69. Ilpu obpamjeHuH rpaxjaHiHa B MHHHCIEDCTBO HA JIHIHBIM TIpHEM
(6e3 IpeiBapUATE/ILHOM 3aTIHCH) CHEIHa/IMCT OPraHU3alMOHHO-aHATUTHYECKOro OT/AeNa
MHHHCTEpCTBA TNPUIVIAIIAET B IIPHEMHYIO TpaxjaH MuHMCTepCTBA COTPYJHHKA
MuHACTEPCTBA, OTBETCTBEHHOTO 3a TpOBeJjeHHe JIMUHOTO IpHEMa  TDK/AH
8 MunwicTepcTBe, 93 OT/Aesnd MUHHCTEPCTBA, K KOMIIETEHHMM KOTOPOro OTHOCHTCH
BOTIPOC, C KOTOPBIM FPaKAaHUH 00PaTH/ICA Ha JIMYHBIH [IPHeM, U [epe/IaeT eMy KapTouKy
JIAYHOTO TIPHEMA. ' ,

70. MunucTp, 3aMecTHTens MUOHMCTpa W/ COTPYZAHHK MunnCcTEpCTBA,
OTBETCTBEHHBLIM 33 [IpOBEeJeHHe JIMUHOTO lpheMa TIpakiaH B MUHHCTEPCTBE,
OCYHIECTBISIOLMN IMYHEBIHA [TPHEM, BBIC/YHIHBALT yCTHOE obpailleHKe rpak JaHHHa, JaeT
PA3LACHEHMS 110 [TOCTABJIEHHOMY BOMPOCY U 3aHOCHUT JaHHbIe O pe3yjbTaTax JIMHHOTO
mpyeMa B KapTOuKy JINYHOTO fpyeMa.

71. Eciu ycTHoe ofpaienue He Tpebyer JIOTIO/IHUTE/IbHOH TIPOBEDKH, OTBeT
Ha obpariedue C COIVIacHs TPak[aHuHa JaeTcs YCTHO JIMLIOM, OCYLIECTB/IAIOIIM
JIMYHBIH TIpHeM, O YeM Jie/laeTcs OTMETKa B KapTouke JIMUHOIO lipreMa. B octansHBIX
cTydasx ycTHOe ofpaljeHHe pacCMaTpuBaeTCs B TIOPAJKE K CDOKH, yCTaHOBJ/ICHHBIE
demepanbHLIM 3aK0HOM 0T 2 Mas 2006 roga Ne 59-03 ¥ HACTOALMM MTON0KEHHEM.

72.Tlocne 3aBepiieHHsT JIMUHOI'C TIPHEMA CHELMA/IMCT  OpraHM3aiUOHHO-
aHA/MUTHUECKOTO OTAena MuducTepcTBa (OPMHPYET [OKYMEeHTBl M MaTepHassl,
CBSI3QHHbIE C PACCMOTPEHHEM YCTHOTO 06paleHus, Ha OYMaKHOM HOCHTeJIe B J{e710.

5. OcoGeHHOCTH PacCMOTPeHH st 0T/Ae/TBHBIX 00palieHuil

73.B ciydae ecid B IMCHMeHHOM O6pailjeHuH, B TOM HUHMC/E obpaljeHuy,
TIOCTYIIMBIIEM B (pOPMe 3IEKTPOHHOrO JOKYMEHTa, He yKasaHb! GaMU/IiA IDOKAGHUH],
HarpaBuBIiero obparienye, WM afpec, 0 KOTOPOMY HOJDKeH OLITL HarpaBieH OTBET,
oTBeT Ha obpanieHHe He AAeTCs, 3a HCKMoUeHHeM 00OpalljeHuH, B KOTOPBIX COZIeprKaTCA
CBeZieHUsI O TIO/[rOTAB/IMBAEMOM, COBEPLIAeMOM WM COBEPHIEHHOM NPOTHBONPABHOM
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AeAHUH, a TaKKe O JIMLE, eT0 MOATOTaB/IHBAIOLIEM, COBEPIIAIOLIEM WK COBEPUIHBIIEM.
Taxue oBpaleHHs O/IeRaT HANPAB/IeHHEO B TOCY/{aPCTBEHHBIE OpraH B COOTBETCTBHM
C KOMIIeTeHIMel B Teuerye 7 JHeH co JiHA DerucTpaliuy obpanexust B MunucTepcTBe.

74.B cnyyae ecrmd TekcT obpalleHus He TOAJAeTCA IMPOUYTEHHIO, OTBET
Ha obparjensye He JaeTcs, U OHO He TOJJ/IEKUT HalPaB/IeHHIO 110 KOMIIETEHIMH, O 4eM
B TeueHHe 7 JHeH ¢ AaThl perucIpaiuu obpanjenus B MuHHCTEDCTBE coobijaeTcst
rpaKaHMHY, HampaBuBlieMy ofpaijeHue, ecid ero GamMuaus H TIOYTOBBIA aZpec
TI0/1aF0TCS IPOUTEHHIO.

75.B cayvae ecau TeKCT oDpaleHuss He [03BOJISIET ONpPeJenTh  CyTh
MIPE/IOMKEHNs, 3asdB/IeHNs WM >KanoDbl, OTBET Ha obpaleHye He Jaercs, M OHO
He MOJJIEKUT HATPaB/IeHUI0 [0 KOMIIETEHIMH, O 4YeM B TeueHue 7 IOHEH ¢ JaTel
perucrpalpy obpaijeHust B MuHMcTepeTBe COOBIIATCS TPaXK/IAHKMHY, HaNpaBUBLIEMY
obpailieHue.

76. MMHHCTePCTBO TIPA [OJMy4eHHH ofpailieHus, B KOTODOM COJePXKaTCs
HefleH3ypHble JBOO OCKOpOHTeNbHbIE BBIDLKEHHS, YTPO3bl JKHM3HH, 3J0POBRIO H
HMYIeCTBy PacCMAaTpPHBAIOIero obpatjeHyue DYKOBOAMTeNA WM WHOIO COTPyAHHKA
MHHHCTEPCTBA, a TAKKe IEHOB HX CeMBH, BIIpaBe OCTaBUTh obpaleHiie be3 oTBeTa
110 CYUIECTRY TIOCTAB/IEHHBIX BOIPOCOB M B TeueHwe 7 JHeH C JaThl Derncipaiiy
obpamjeHuss B  MwuHUCTepCTBe  COOOUMTH — TP@OK/AAHUHY O HEJOIYCTHMOCTH
3n0y1oTpedieHus PaBoM.

77. OBpamieHye, B KOTopoM ofKanyercs cyfeGHoe peilienue, B TeueHHe 7 el
¢ gaThl perucrpaiy  obpalfeHus B MMHKMCTepCTBE BO3BpallAeTC  PKAAHMHY
fe3 oTBeTa IO CYIECTBY I[IOCTaBIeHHBIX BOIPOCOB C PashbACHEHWEM IOpALKa
06’KaroBaHMa JaHHOTO CyAeOHOro pelieHus.

78.B ciyuae ec B obpalleHuM COJIEPXKUTCA BOTIPOC, OTBET HA KOTOPBIA
B COOTBeTCTBMH CuacThio 4 crateu 10  DefepasbHOTO  3dKOHA  OT 2 Masd
. 2006 ropa Ne 59-®3 pasmemieH Ha odHpaIsHOM canTe MUHMCTePCTBa, IDaK/AHKHY,
HaripaguBILeMy oOparjeHHe, B TeueHWe 7/ JiHeH CO JAHA DerHCTpalud obpaieHust
B MUHKCTEpCTBe  COOOHI@eTCsl  JEKTPOHHBIN  aipec  O(UIHATBHOTO caura
MHUHHCTEPCTBA, Ha KOTOPOM pasMeLLeH 0TBeT Ha BOTPOC, OCTAB/IEHHbIT B oOpartieHHH.

Ecnu B obpaitienuu ofxanyercs cyjieOHOe peleHye, BbiHeCeHHOe B OTHOLIEHNH
Heolpele/IeHHOro Kpyra JIdi, OTBeT Ha ofpalleHue, B TOM UHC/Ie C DasbACHEHHEM
TiopsKa 063KasoBaHus CyAeOHOro PellleHus, MOXKeT GbiTh pasMelleH C coGnaeHHeM
TpebopaHuii yacTy 2 cTathd 6 Pe/iepansHOTo 3aKOHa OT 2 Mast 2006 ropa Ne 59-P3
Ha ouIaTEHOM calite MuMHHCTEpCTBa, TIpH 3ToM  obpaileHHe, Copepikaiee
o6xkanoBaHue CyefHOro pellleHls, He BO3BPAIlaeTCs.

79. B ciydae ecqiu B 06pAIeHHH COAEPIKUTCA BONPOC, HA KOTOPLIH IPayKAaHHHY
MHHHCTEPCTBOM HEOJHOKPATHO JABA/IHCh [MCHMEHHbIE OTBETHI II0 CYIIECTRBY B CBA3H
C paHee HarpaB/sSeMBIME B MHHUCTEPCTBO 0Opall|eHysIMEL, U 1P 3TOM B obpareHun
He NPUBOJATCSA HOBBIE [IOBOJABI WK OGCTOATENLCTBA, PaCCMATPHBAROLIMM obpaiieHue
DYKOBOJMTE/Ib BIIpaBe TIPMHATH penlenne O 0e30CHOBATeIBHOCTH — OUEpPeAHOro
ofpamieHis U TpeKpalljeHHH TePelMCKH C IPOKAAHMHOM IO JaHHOMY BOTIPOCY [1PH
YC/IOBHH, YTO YKasaHHOe ofpalijeHue 1 paHee HarlpaB/LieMble obpalileHns HarpaB/IAIuch
B MUHHCTEPCTBO MM OJHOMY M TOMY ’Ke paccMmaTpuparoulemy obpatlleHue
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DYKOBOAHKTENIO, 0 YeM CO0DI{aeTcs TpaKaHuy, HalpaBuBIIEMy oOpailieHye B CPOKY,
yCTaHOB/EHHbIE /11 PACCMOTPeHHst 0bpatljeHHi.

80. B ciyuae ecnu B 00parijeHyy COJEPIKUTCS BOTPOC, MEPErcka 110 KOTopoMy
TpeKparlieHa, He IPUBOJSTCS HOBBIE JOBOJALI MU 06CTOSTENBCTBA H OTCYTCTBYIOT HHBIE
BOTMPOCKI, OTBET MO CYI[eCTBY MOCTaB/IEHHOr0 BOIPOCA HE JAeTCs, O 4YeM B TedeHue
7 npedt ¢ pathl pervcrpaipy obpaienus B MUHHACTePCTBE Co0DIAeTCS TPAKIAHUHY,
HaripaBHBLIeMy obpailjeHue.

81. B cayuae eci oTBeT M0 CYH|ECTBY IIOCTaB/leHHOIO B obpailieHndy BOIIpoca
He MOKeT GBITh faH 03 pa3r/ialieHns CBeAeHNH, COCTABITIOIMX [OCYJAPCTBEHHYIO0 MK
MHYIO OXpaHsemyro (efiepaibHBIM 3aKOHOM TalHY, IPa)X[aHHHY, HarpaBHBIIEMY
obparente, coofmaeTcs O HEBOSMOXHOCTH JATh OTBET MO CYL{eCTBY JIOCTAB/IEHHOIO
B HEM BOIIPOCA B CBA3M C HEJOIIYCTUMOCTBIO PasI/lalieHus YKa3aHHbIX CBe/IeHUH.

82. [1o/[roTOBKY MUCeM, YKa3aHHBIX B TyHKTax 73—81 HaCTOAIIEro [0JI0KeH ),
OCYLIeCTB/IAET CIIELHAIMCT, OTBETCTBEHHBIN 33 pacCMOTpete o0patijeHusl.

83. Ofparense, cofeprkaljee HHPOPMALKIO 0 (aKTax BOIMOXKHBIX HapyILIeHUH
3akoHOfaTenbCTBa Poccuiickoit Penepaliu B cepe MUrpalfyy, B TeUeHUE 5 AHeH
CO IHs PperMcTpaljud o6pamieHus B MHHHMCTEPCTBe HAMNpPaBSETCS  CHENMATMCTOM
OpraHU3aliOHHO-aHATTUTHYECKOTO OTAesa MHUHHCTepCTBa B TePPUTOPHALHEBIN OpIaH
heslepaIbHOTO OpraHa MCIIOHUTENBHOH BAaCTH B Chepe BHYTPEHHHX [ie/1 ¥ BRICIIEMY
JOJDKHOCTHOMY Jiy cyObekra Poccubickod Pefiepatiiil (DyKOBOZHTENIO BRICIICTO
UCITONIHMTELHOTO  Oprada  roCyJapCTBeHHOW —BacTH  CyObekTa PoccuicKkor
deepal|ii), Ha TEPPUTOPHH KOTOPOrO BBIIB/ICHBI (PaKTEI, YKa3aHHEIE B oOparieHuy, ¢
yeeJoM/IeHUeM TPaKAAHHHA O HaTIpaB/IeHuy OOpalLieHHsT [0 KOMIIETeHI{H.

84. IIpy OJHOBPEMEHHOM HOCTyIJleHud B MUHHCTepPCTBO obpaiieHus H
nybmkara obpatienys b0 MOCTyIeH!! Ay0anKaTa oOparieHus 10 OKOHUAHHs CPOKa,
YCTAHOB/IEHHOIO /11 PAaCCMOTpeHHMst 0OpaILeHus, JaeTCs OfUH OTBET Ha obpaiieHue.

Ecmu pybnavkar ofpaiieHds NocTynuil B MUHHCTEDCTBO MOCIE HANpaAB/ICHH
oTBeTa Ha obpaleHue, CIELUAIICT, OTBETCTBEHHbIH 3a PACCMOTPEHHE nyOnvKaTa
obpamjenus, BTeueHune 10 [HelH o JHA DerHCTpaliM aybmikaTa oOpaijeHus
B MHUHHCTepCTBE OCYILECTBASAET I10ATOTOBKY OTBeTa Ha nyGnaukaT obpatieHus,
C yKasaHWeM DEKBH3MTOB TMCbMAa MWHHMCTEpPCTBa, KOTOPBIM HANpawIeH OTBET
Ha oOpatieHue.

85. B cayuae ecmi B OBGpalleHHH COZEPXMTCH HHPOpMALHS O HENOJyHUeHHH
oTBeTa Ha paHee Hamnpas/esHoe oOpalieHue, —CrEHaIHCT, OTBETCTBEHHBIH
3a paccMOTpeHHe oOpauieHns, Hanpas/sieT OTBET Ha obpariienye, ¢ IPWIOKEHHEM KOITMH
oTReTa Ha obpailjeHHe, paHee HalIpaBAeHHOrO TPLKJAHHHY.

6. Xpanenue oGpalieHui

86. XpaHeHHe JOKYMEHTOB 10 OOpaljeHusM oCywecTs/sieTcs B MUHKHCTepCTBe
B COOTBeTCTBMM ¢ IlpaBMiamMy OpraHM3allid XpaHeHud, KOMIUIEKTOBAaHWs, yuera
M MCIIO/IB30BaHMs] JOKyMenToB ApxusHoro (oHma Poccuiickort defiepalut U IPYTHX
ADXHBHBIX /IOKYMEHTOB B OpraHaX TOCY/iapCTBEHHOH B/aCTH, OpraHax MeCTHOIO
caMOyTIpaB/ieHHss W OpraHM3aLMaX, YTBepKACHHBIMH TIpHUKA30M deprepanLHOro
apxueHoro arentctpa OT 31.07.2023 Ne 77 «O0 yrBepKeHUM [TpaBusi opraHusalyH
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XpaHeHHsT, KOMIUIEKTOBAHKs, yUeTa W HCII0b30BaHuA JOKYMEHTOB ApXUBHOrC (POHAA
Poccuiicko ®efepaiivi ¥ IPYTUX apXHUBHLIX JOKYMEHTOB B rOCYJapCTBEHHbBIX OpraHax,
OpraHax MECTHOTO CAMOYTIPaB/IEHHA U OPTraHH3aLHAX».

87.[lo HCTeUeHMM CPOKa XpaHeHMsi B COOTBeTCTBMM C [lepedHem THIIOBBIX
yTIpaB/leHYeCKMX apXUBHBIX NOKYMEHTOB, 00pasyIoHHXCcs B TpoLiecce AesTe/IbHOCTH
rOCY/IJapCTBEHHBIX OPTaHOB, OPraHOB MeCTHOTO CaMOyTpaB/ieHusd H OpTaHU3aliH,
C yKa3aHHeM CDOKOB MX XPaHeHHs, yTBep KACHHEIM TIPHKa30M Pocapxusa ot 20.12.2019
No 236 «O6 yreepkernH [lepeusis TUTIOBBIX YTIPaBIEHUECKHUX APXUBHLIX JOKYMEHTOE,
oBpasylompxca B IIpoljecce AesATeIbHOCTH I'OCYAApCTBEHHBIX OpPraHoB, OpraHOB
MEeCTHOTO CaMOYTIPaB/leHHs ¥ OpraHM3ali, C yKasaHHeM CPOKOB WX XpaHEeHUd»,
JIOKYMEHTHI 110 0OpaiieHuaAM YHUUTOKATCA B YCTAHOB/IEHHOM TIODS/IKE.

7. @opMBI KOHTPO/I5 3a COG/TI0AeHEM NOPA/IKA PAcCMOTpeHwst o0paleHy

88. KoHTpo/ib 3a COBMIOeHEM CPOKOB paccMoTpenust o0pallleHnH, yKa3aHHBIX
prnyHkrax 43 W 44 HaCTOSIero  II0JIOXKEHHd, obGecrieuyrBaeT  CHIELHA&TUCT
OpraHM3allMOHHO-aHATMTHYECKOTo oTAena MunuctepcTsa. KoHTpob 32 cobmoaenueM
CPOKOB, YCTAHOB/IEHHBIX B ITyHKTax 38-40, (I0ATIYHKTe 5 IIyHKTa 51, riyukrax 73-81, 83
W 4acTy BTOPOH NyHKTa 84 HacTOAIero ITOI0XKeHMs, OCYI{eCTB/IET HCIIO/HUTENb B
COOTBETCTBMH C pesorolived (ykasanuem) MuHHUCTDA.

89. BEIGOpOUEKIiT KOHTPO/IL 38 COBJII0/AEHHEM TTOPAJKA PACCMOTPeHNs 00pallieH kT
OCYIHECTB/ISETCS CO3AaHHOM 1o nopyvuennto MuHucTpa xKomuccHeli B TeueHue 30 gHeH
co [JHA ee CO3haHds [yTeM TMIPOBEJIEHHS [IPOBEPKM IMOJHOTH, KavecTsa M
CBOEBPEMEHHOCTH paccMOTpeHust obpaijeHu, Ompefe/eHHbIX MHHHCTPOM  [Ajid
NpOBEPKH (Jasiee — MPOBepKa).

B COCTaR KOMHCCHM BKJIKOUAKTCS TOCY[APCTBEHHLIE [DaXXKaHCKHe C/1y>Kalire
Crep//IOBCKOH 06acTy, 3aMellaolye JO/DKHOCTH TOCYAAPCTBEHHOH IPaKJaHCKOM
cy®6n1 CBep/ioBCKoi 061acT B MUHHCTEPCTRE, B TOM YHC/Ie FODHAUYECKOTO OTAe/Ia
MHHHCTEPCTBA, OTAeNa TIOCYAapCTBeHHOH ciykObl M Ka#poB MMHHCTEpPCTBA
¥l OpraHM3aI{MOHHO-aHATMTHYECKOro OT/ie/ia MuHHCTepCTRa.

90. Pe3ynbTaThl TIPOBEPKY OQopMAI0TCA B Teuenre 10 Axedt co AHA OKOHYAHHUA
IIPOBEPKM B BHJE CIPABKK, B KOTOPOH OTMEYaloTCs BBIAB/IEHHbIE HEAOCTATKH H
TIpe/JIOXKEeHUs 10 UX YCTPaHeHUFo (TIPH HATHYHH).

CripaBKa TIO[IMCHIBAETCS WIEHAMHM KOMMCCHM H HAalpap/iercs CrelHaaucToM
OpTaHM3alMOHHO-aHAIMTMYECKOTO  otAena  Mumucrepcrsa  MUHMCTPY 1A
O3HAKOMJIEHUA U JANbHEHINHIX [IOPYUeHHH.

91. KouTposs 32  OOBEKTHMBHBIM, BCECTOPOHHHUM W CBOEBDEMEHHBIM
paccMoTpeHueM ofpaleruii 8 MUHHCTEPCTBE OCYILECTB/SIOT MUHNCTD, 3aMeCTHTeNH
MUHICTpA ¥ HaYaIbHUKH YIIpaBieHnit MUHHCTEPCTBA [0 HallPaBeHHAM JesTe/TbHOCTH.

8. OTBeTCTBEHHOCTE 3a HapyLUeHHe NopAAKa paccMoTpeHus obpameHui
92. Hapyienue coTpyAHMKaMd MMHHCTEPCTBA YCTAHOBIEHHOTO HACTOAIMM

[0JIOYKEHHEM TTOpSIKa PACCMOTpeHust 06pallieHyil, CPOKOB PacCMOTpeHHs 06palljeHH,
TIPHHSTHE He0BOCHOBAHHBIX i HE3aKOHHBIX PellleHkH, NPefjoCTaB/ieHHe He/loCTOBepHOM
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yH(opMaLyH, pasrialiieHHe IIePCOHaNbHbIX JAHHBIX IPKAAH B/IEYET OTBETCTBEHHOCTS
B COOTBETCTBHH C 3aKOHOZAaTenscTBoM Poccuiickoi deepariyul.

93. TocysapcTBeHHble  TPaXJAHCKUe — CIy’Kallye Caep//ioBCKOH  0671aCTH,
3aMeLAloNe JO/UKHOCTH IOCYAAPCTBEHHOH TDaXAHCKOH cyx6b1  CBep/jIOBCKOH
ofacT B MUHMCTEPCTBe, RUHOBHbIE B HAPYLIEHHH HOpsiKa paboTs! ¢ 00patleHusMH,
YCTAHOB/IEHHOTO ~ HACTOAIUM  TIOJIOXKeHHeM, —TPHMBJIEKAIOTCH K JUCLIMITTHHAPHOH
OTBETCTEEHHOCTH B IOpsAAKe, onpefeneHHoM @e/iepaibHEIM 3aKOHOM OT 27 HiONA
2004 roga Ne 79-®3 «O rocyhapCTBeHHOH TpakiaHCKOH ciayxbe PoccHHCKOR
@epepalun».

94, PaborHukd MUHHCTEpCTBa, 3aMellaioiide JO/DKHOCTH, HE SB/AIOIHECH
JOJDKHOCTAMM [OCY/|APCTBEHHON TDaXJaHCKO# cnyx6e1  CeepAsioBcKoil  obsacT,
BUHOBHBIE B HApyIleHMH nopsgka paboTer ¢ obpaiieHMsMH, yCTAHOBICHHOIO
HACTOSHIMM [IO7IOJKEHHeM, TIDUBJIEKAIOTCA K /IACLMIVIMHADHOH OTBeTCTBEHHOCTH
B TIOPsKe, onpefe/leHHOM Tpy/I0BEIM KOJ@KCOM Poccutickon ®ejepaliyiu.



