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[Tpuxa3z MunucrepcTBa Tpyaa u couuanbHoi 3aumTsl PO ot 10 centsdps 2015 r. N 6251 "O0
YTBEP)KICHUH TTpodeccronanbHoro cranaapta "Crennanuct B cepe 3akymnok”

B coorBerctBum ¢ nyakrom 16 IlpaBunm  pa3pa®OTKH, YTBEpXKIEHUS MW IMPUMCHECHHS
npoeCCHOHATBHBIX ~ CTaHIAPTOB, YTBEPXKACHHBIX rocraHosinenneM llpaButenscTBa Poccuiickoii
Oenepannn ot 22 saBaps 2013 r. N 23 (Cobpanue 3akoHopatenbcTBa Poccuiickoit denepanmu, 2013,
N 4, ct. 293; 2014, N 39, ct. 5266), npuka3biBato:

YT1BepauTh npunaraeMbiii mpodeccruonanbubiii ctanaapt "Crnenuanuct B cepe 3aKymnok".

MunucTp M.A. Tonunua

3apeructpupoBano B Muntocre PO 7 oxts6ps 2015 r.
Peructpanmonssiii N 39210

TAPAHT:
CM. cripaBKy 0 Mpo(h)eCCHOHAIBHBIX CTaHAAPTAX
Cwm.:
JOJDKHOCTHYIO HHCTPYKIIMIO PYKOBOJIUTENS (KOHTPOJIb B cpepe 3aKyIoK)
JOJKHOCTHYIO MHCTPYKIIMIO 3aMECTUTENS PYKOBOAUTENS (KOHTPOJIb B Chepe 3aKyIOK)

JOJDKHOCTHYIO HMHCTPYKIIMIO PYKOBOAMTENS TMOJpa3felieHuss (IKCIEepTH3a pe3ylbTaToB 3aKyYIoK,
MIpUEMKa KOHTPAKTA)

JOJPKHOCTHYIO MHCTPYKIMIO 3aMECTUTENS PYKOBOAMTENS MOApa3AeieHUs (IKCIEepTH3a pe3yIbTaToOB
3aKyIOK, IPUEMKa KOHTPAKTa)

JOJHKHOCTHYIO MHCTPYKIIMIO PYKOBOJUTENSI KOHTPAKTHOM CIY»KOBbI (9KCIEpTU3a Pe3yabTaTOB 3aKYIOK,
MIpHUEMKa KOHTPAKTA)

JOJDKHOCTHYIO ~ MHCTPYKIIMIO ~ KOHTPAKTHOTO  yIpaBisiomiero  (obOecrieueHue — 3aKymok  JUiA
rOCy/IapCTBEHHBIX, MYHHUIIUIAIBLHBIX U KOPIMOPATUBHBIX HYX )

JIOJDKHOCTHYIO MHCTPYKIIMIO KOHTPAKTHOTO YIPABISIONIETO (DKCIEPTH3a pe3yabTaTOB 3aKYIOK,
MIpUEMKa KOHTPAKTa)

JOJDKHOCTHYIO  MHCTPYKOHUIO  KOHTPAKTHOI'O  YIIPABJIAIOLICTO (OCYH_ICCTBJ'ICHI/IC 3aKYyIIOK I
rocyaapCTBCHHbBIX, MYHUIIUIIAJIbHBIX U KOPIIOPATUBHBIX HY)KI[)

JOJKHOCTHYIO MHCTPYKIIMIO COBETHHKA (KOHTPOJIb B chepe 3aKyIoK)

JOJDKHOCTHYIO HMHCTPYKIMIO BEAYIIETO CIEIHaINCTa (IKCIEpTH3a pEe3ylbTaToOB 3aKyINOK, NMpHEMKa
KOHTpaKTa)

JOJPKHOCTHYIO MHCTPYKLHIO CTapIIEro CIENUATUCTa IO 3aKynkaMm (OCYLIECTBICHHME 3aKyNOK i
roCy/1apCTBEHHbIX, MYHUIIUIAIBbHBIX U KOPIOPATUBHBIX HYX1)

AOJDKHOCTHYHO MHCTPYKIHUIO CIICTTHUAIMCTA IO 3aKyIIKaM (O6CCHC‘{€HI/IC 3aKYIIOK I TOCYAapCTBCHHBIX,
MYHUIUIIAJIBHBIX U KOPIIOPATHUBHBIX Hy)KI[)

JOJDKHOCTHYIO ~ MHCTPYKIMIO  KOHCYJNbTaHTAa IO 3aKynkaMm (OCYyIIECTBICHHME 3aKyloK JUIs
roCy/1apCTBEHHbBIX, MyYHUIIUIAIBbHBIX U KOPIOPATUBHBIX HYXT)

JIOJDKHOCTHYIO MHCTPYKIMIO PaOOTHUKAa KOHTPAKTHOM CIY>KOBI (9KCIepTH3a pe3yabTaToOB 3aKyIOK,
MIpHEeMKa KOHTPAKTa)

JOJDKHOCTHYHO HHCTPYKIIHIO pa60THI/IKa KOHTpaKTHOﬁ CJ'IY)KGLI (OCYH_ICCTBJ'ICHI/IC 3aKYIIOK JJId
rocyaapCTBCHHbBIX, MYHUIUIIAJIbHBIX U KOPIIOPATUBHBIX HY)K,[[)
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JTOJDKHOCTHYIO ~MHCTPYKIMIO pa0OTHHKA KOHTPAKTHOM

roCy/1apCTBEHHbBIX, MYHUIIUIAIBHBIX U KOPIOPATUBHBIX HYXI)

IMpodeccnonanbHblii cTAHAAPT
Cnenuanuct B cepe 3aKyNnoK

Cyxk0bl (OOecmeyeHre 3aKymoK IS

(yTB. nnpukazom MuHHCTEpCTBA TPYAA U coUAIbHOM 3amUThI P® o1 10 centsiops 2015 r. N 625H)

HedaTeJIbHOCTh IO OCYIEeCTBJIEHUD,

I. O0ue cBeaenud

3aKyIlKaMM 1J14 obecrieuyeHMs I'OCYyOapCTBEHHEIX,
MYHUMIMIIAJIBHEIX M KOPIIOPATMBHEIX HYXI

558

PermMcTpaluMOHHEI HOMED

KOHTPOJIIO M YIIPABJIEHUIO

08.026

(HaMMeHOBaHMEe BUIa NPOYEeCCUOHAJNIBHOM NOesaATeJIbHOCTH)

OcHoBHas Ocjab BUJa HpO(i)CCCHOHaHLHOﬁ ACATCIIBHOCTH

Koo

KOHTpOJ'IB U YIIPABJICHUC 3aKyIIKaMU IJISA 3(1)(1)CKTI/IBHOFO H PE3YyJIbTATHUBHOI'O UCIIOJIB30BaHUA CPEICTB,
BBIJACIICHHBIX IJIA o0ecreyeHus rocyaapCTBCHHBIX, MYHUIIUIIAJIBHBIX U KOPIIOPATUBHBIX HYXK]

I'pynna 3ansarwmii:

1111 PykoBonuTenu denepanbHbIX U 1112 PykoBonuTenu (mpeacraBuTenn)
PETHOHAIBHBIX OPraHOB (benepanbHbIX U PErHOHATBHBIX
3aKOHOJATEIbHOM BIIACTH U UX OpPraHOB UCIIOJHUTENILHOMN U
anmnapaTroB, JEIyTaThl cyneOHOM BJIacTH U UX anmnapaToB
3aKOHO/IATEILHBIX COOpaHUA

1113 PykoBoguTenu opraHoB MECTHOTO 1120 PykoBogurenu y4pexaeHuu,
CaMOyIIpaBJICHUS OpraHu3alyi ¥ NpeIpUsITHI

1213 PykoBomuTenu B obmactu 1219 Ynpasnstomue
oTpesieNIeHUs MOJIUTUKHU U (hMHaHCOBO-?KOHOMUYECKOM U
IJTAHUPOBAHUS 1E€ATENBHOCTH aJMMHHUCTPATUBHOMN AESTEIbHOCTHIO,

HE BXOJSIIME B IPYTHe IPyHIb

1221 PykoBonuTenu ciayx0 1o cObITY, 2411 byxranrepsl
MapKETUHTY

2414 OUEeHIIMKY U SKCIIEPTHI 2421 AHaJIUTHUKHU CUCTEM YIIpaBJICHUS U

OpraHu3alu

2425 CnenuanucTsl OpraHoB 2522 CucremMHbIE aIMUHHACTPATOPHI
roCy/1apCTBEHHOMN BIIACTH

2529 CrenuanucTsl o 0a3aM JaHHBIX U 2611 IOpucter
CETSIM, HE BXOJAIINE B IpyTrHe
IpyHbl

2631 DKOHOMMCTBI 3313 [TomonHuKN OyXxraarepon

3322 ATEHTBI 10 KOMMEPYECKHM 3323 3aKynumKu
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IpoJakam
3342 CpenHuil 1OpUIUYECKUNA MepCoHAI 3359 CpenHeTexHM4YEeCKU IepcoHal Ha
rOCyJapCTBEHHOM ciyx0e, He
BXOJISIIIHI B IpYTrHe rPYIIIbI
4132 Crnyxaiiye 1o BBeJICHUIO JaHHBIX 4311 Crnyxamme 1mo OyXrajaTepcKum
orepaysM 1 yuaery
4312 Cnyxamue 1mo oopaboTke 0110 Oduriepbl 1eMCTBUTENHHON BOCHHON
CTaTUCTHUYECKOU, PMHAHCOBOH U CITY>KOBI
CTpaxoBoi MHGOPMAIIUU U BEJICHUIO
pacueToB
(xog OK3 (HamMeHOBaHUE) (xoxg OK?3) (HauMeHOBaHHUE)
#(1)
OTtHeceHue K BUJ1aM IKOHOMUYECKON JESTEIbHOCTHU
68.1 [Tokynka 1 npogaka COOCTBEHHOTO HEABHUKUMOTO UMYIIIECTBA
68.2 ApeHjia ¥ ynpaBiieHHe COOCTBEHHBIM WM apEHI0BAHHBIM HEABUKHUMbBIM
HMMYILECTBOM
70.2 KoHcynbpTpOBanue no Bompocam ynpasiaeHUs
82.11 JleaTenbHOCTh aJIMAHUCTPATUBHO-X035HICTBEHHAs! KOMIUIEKCHAs TI0 00ECTICYCHHUTO
paboThl OpraHu3anun
84.1 JlesTenbHOCTh OPraHOB IOCYJapCTBEHHOI'O YIIPABJICHUSA U MECTHOTO CaMOYIIPaBIICHUS
10 BOIIPOCcaM OOIIET0 U COIMAIbHO-9KOHOMUYECKOT0 XapakTepa
84.2 [IpenocraBiienne rocyJapcTBEHHBIX YCIYT OOIIECTBY
84.3 JlesaTenbHOCTh B 00J1aCTH 0053aTEIIBHOIO COIMAILHOT0 00eCIIeUeHUS
99.00 JleaTebHOCTh AKCTEPPUTOPHUATIBHBIX OpPraHU3alMil M1 OPTaHOB
(xon OKBDO/1 (HaMMEHOBaHUE BU/1a SKOHOMUYECKOM 1€ATEIBHOCTH )

*(2)

II. Onucanue Tpya0BbIX QyHKUMI, BXOAAIIMX B PO eCcCHOHANBHBIH CTAHAAPT (PyHKIHOHAIBHAS
KapTa Buja npogeccuOHAIbHOMI 1eATeJILHOCTH)

O0600111€HHbIE TPY0BbIE QYHKIIUU TpynoBbie pyHKIIMM
KO HalMEHOBaHUE YPOBEHb HalMEHOBaHHE KOJ YPOBEHb
KBasn(u (moxypose
Kaluu Hb)
KBaTMUKa
02078
A OO6ecnevyeHne 3aKyIoK 5 [IpeaBaputenbHbIA cOOp A/01.5 5
JUIS TOCYZIapCTBEHHBIX, JTAHHBIX O OTPEOHOCTSIX,
MYHHIIHTTATLHBIX | [IEHax Ha TOBapbl, paboTHI,
KOPIOPATUBHBIX HYX]T YCIyTH
[ToaroroBka 3aKynouHoOMI A/02.5
JIOKYMEHTAIIUU
O0paboTka pe3ynbTaToB A/03.5
3aKyTKH U 3aKIIIOYCHHE
KOHTpPAaKTa
B OcyuecTBieHue 6 CocraBieHue IIaHOB U B/01.6 6
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3aKYTIOK IS

000CHOBaHHUE 3aKYIOK

3adKYIIOK

rOCy1apCTBEHHBIX, Ocy1ecTBieHUE MPOLETYP B/02.6
MYHUIUTAIBHBIX U 3aKYTIOK
KOPITOPATHBHBIX HYXK]T
C DkcnepTusa 7 [TpoBepka cobmroacHMIA C/01.7
pe3ysIbTaTOB 3aKYIIOK, YCIIOBHIA KOHTPaKTa
IpUEMKa KOHTpPaKTa ITpoBepka kauecTBa C/02.7
NPE/ICTaBJICHHBIX TOBAPOB,
pabor, yciyr
D Kontpons B chepe 8 MonuTopuHr B chepe D/01.8
3aKYTIOK 3aKyTIOK
AyIuT 1 KOHTPOJIb B cepe D/02.8

I11. XapakTepuctuka 00001eHHBIX TPYA0BBIX (PYHKIHI

3.1. O6o0miennas TpyaoBast pyHKIHS

Hanmenona

OO0ecnieuenue 3aKYIIOK JJIs1
HUC roCcyaapCTBCHHBIX, MYHUIUIIAJIBHBIX U
KOPHOPATHUBHLBIX HYX]

[IpoucxoxaeHue
00001IeHHOW TPYI0BOI

byHKIIUN

Kon A YpoBeHb
KBTI (DUKAITH
u
Opurunan X | 3aMMCTBOBaH
0 U3
OpUruHazia
Kon Perucrpanmonneiii Homep
OopuruHazia npodeccuoHanIbHOTO
cTaHgapTa

Bo3moxHbie
HAaMEHOBAHHS
JOJDKHOCTEH, mpodeccuit

Crennanuct no 3akynkam
PabGoTHHK KOHTPaKTHON CITyKObI
KOHTpaKkTHBIN yIpaBIIsSIFOIINAN

TpeboBanus k
00pa3oBaHUIO U
00y4eHUIO0

Cpennee mpodeccuoHanbsHOe 00pa3oBaHUE

JononuurenbHOE IpodecCHOHaIbHOE 00pa30BaHMUE - TPOrPaMMBI
MOBBIIIEHUE KBAIM(UKAUHI U TIPOTPaMMBbI PO eCCHOHATBHON

MIEPENOATrOTOBKH B cpepe 3aKyNoK

TpeboBaHus K ONBITY
MIPaKTUYECKON pabOThI

Oco0bble ycroBHs JoITycKa
K pabore

Jlpyrue xapakTepuCTHKU

I[OHO.HHI/ITCJ'IBHBIC XapaKTCPUCTUKU

HanmeHnoBanmne qokymeHTa Konx HanmenoBanme 6a30BOii TPYIIIHI, TOKHOCTH
(mpodeccun) mim cenuagTbHOCTH
OK3 3313 [TomoutHuky 6yxrantepos
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3322 ATEHTBI 10 KOMMEPUYECKUM MPOJaKaM
3323 3aKynIuKu
3342 Cpennuii IopuaMuecKuil NepcoHal
3359 CpenneTexHU4YEeCKU IEPCOHAI Ha TOCYIapCTBEHHOM
ciyx0e, He BXOASIIUN B APYrye TPYIIIbI
4132 Ciyxaiye 1o BBEJICHUIO JaHHBIX
4311 Cryxamue 1mo OyXrajJTepcKuM ONeparusM U yueTy
4312 Crnyxarmue 1mo o0paboTKe CTaTUCTHIECKOH,
(rHaHCOBOM U CTPax0OBOIl HHPOPMAIMH U BEICHUIO
pacueToB
0110 Oduriepbl 1EHCTBUTEIHHOM BOGHHON CITYKOBI
EKC *(3) - Cnenuanuct
OKIIATP *(4) 26541 CrenuanmcT
3.1.1. TpynoBast pyHKIHS
HaumenoBa | [IpenBaputenbHbIi cOOp JaHHBIX O Kon A/01.5 YpoBeHb 5
HUE MOTPEOHOCTSX, [ICHaX Ha TOBAPHI, (moaypoBeHb)
paboThI, yeIyru KBTI (DUKAITH
u
[Ipoucxoxaenue Opurunan X 3aMMCTBOBaHO U3
TPYIOBOU (DYHKITUN OpUrvHaja
Kon Peructpanuonubit
opUruHaia HOMeEp
npodeccnoHanIbHOTO
CTaHjaapTa
TpynoBsie nercTBUs O6paboTka 1 aHanu3 UHPOPMAIIUK O TIEHAX Ha TOBAPHI, pabOTHI, YCIyTH

[ToaroroBka u HampaBiieHHUE MPUTIIAIEHUN K OMPEIETIEHUIO MOCTABIIIUKOB
(TOPSITIMKOB, UCTIOTHUTENEH) Pa3IMYHBIMU CIIOCOOAMHU

O6paboTtka, hopmMupoBaHUe U XpaHEHUE JAaHHBIX, HH(GOPMAIIIH,
JIOKYMEHTOB, B TOM UHKCJI€ MOJTYYCHHBIX OT MOCTABIIMKOB (MTOAPSAUYUKOB,
WCIIOJIHUTENEN)

HeoOxonumbie ymeHus Hcnonbs30BaTh BEIYMCIUTENBHYIO U HHYIO BCTIOMOTaTENbHYIO TEXHUKY,
CpEJICTBA CBSI3M M KOMMYHHUKAIIUMA

CoznaBath ¥ BeCcTH HH()OPMAIIMOHHYIO 0a3y TaHHBIX

N3roraBnuBath 10KyMEHTHI, JOPMUPOBATH, APXUBUPOBATH, HATIPABIISATH
JIOKYMEHTHI ¥ HH(OPMAIIHIO

0O060061maTh NOJy4EeHHYIO HHPOPMAIHIO, LIEHbI Ha TOBapbl, padOTHI, YCIYTH,
CTaTUCTUYECKHU ee 00pabaThiBaTh U POPMYITUPOBATH AHATUTUIECKUE
BBIBO/IBI

HeoOxoaumele 3HaAHUS TpeboBanust 3akoHOMaTENBCTBA Poccuiickoit denepannu 1 HOpMaTHBHBIX
MIPABOBBIX aKTOB, PETYIUPYIONIHNX JEATEIHHOCTH B Chepe 3aKyIOK
OCHOBBI TPaXKTAHCKOTO, OFOHPKETHOTO, 3€METHHOTO, TPYIOBOTO U
aJIMUHUCTPATUBHOTO 3aKOHOJIATEIHCTBA B YACTH MPUMEHEHUS K 3aKyIKaM
OCHOBBI aHTUMOHOITOJIEHOI'0 3aKOHOAATEIECTBA

OCHOBBI OYXTalITepCKOT0 y4eTa B YaCTH MPUMEHEHHS K 3aKyIKaM
Oco0eHHoCTH 1IeHO0Opa30BaHus Ha PhIHKE (110 HANPaBJICHUSIM)
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Mertoab! onpeeneHust 1 000CHOBAaHUS HAYAJIbHBIX MAaKCUMAJIbHBIX 1IEH
KOHTpaKTa

OcHOBBI HH(POPMATHUKH B YACTH MPUMEHEHUS K 3aKyITKaM

OTHKAa /1e710BOro 0OLIEHUs M ITpaBUJIa BEICHHsI IEPErOBOPOB
JlucuuiuinHa TpyAa U BHYTPEHHUM TPYI0BOH pacnopsiioK

TpeboBanus oxpaHsl Tpyaa

Hpyrue Heo6xonuMeble 3THYECKHE HOPMBI:

XapaKTePUCTUKU - co0Mr01aTh KOH(UICHINATBHOCTD HHPOPMALINY;

- co0I0/1aTh 3TUKY JIEJI0BOI0 OOILEHUS;

-3aHMMAaTh aKTUBHYIO MO3UIHIO B 00pBOe ¢ MpodhecCHoHaTbHON
HE100pOCOBECTHOCTBIO;

- HE pasIJialiaTh MaTepuaibl pabounx UCCIIEI0BaHUM;

- HE co3JaBaTh KOH(UIMKTHBIE CUTyallul Ha paboyeM MecTe;

- HE coBepUIaTh JACHCTBUH, KOTOPBIE TUCKPEIUTHPYIOT IPOPECCUIo U
peryTaLuio KOJIJIer;

- HE JIOITYCKaTh KJIEBETY U paclpOoCTpaHEHHE CBEACHUH, TOPOYAIINX UHBIC
OpraHu3alM U KOJUIET

3.1.2. TpynoBas GpyHKIHs

HaumenoBanue [ToaroroBka 3aKynoyHoOMI Kon A/02.5 YpoBeHb 5
JIOKyMEHTalUU (moxypoBeHb)
KBaTH(UKALIH
U
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOH (hyHKIIMH OpUTMHajIa
Kon Peructparmonubit
OpUTHHaja HOMEp
npogeccuOHaIBLHOTO
CTaHJapTa
Tpynoseie nencTBus dopmupoBaHue HauyalbHON (MAKCUMAJIbHOM) LIEHBI 3aKYNKH

dopMHpOBaHUE OMKMCAHUS 00BEKTA 3aKYIIKH

dopmupoBaHue TPeOOBAHUN, IPEBIBISIEMBIX K YHACTHUKY 3aKYIKH
PopMHpOBaHUE MTOPSIAKA OLICHKU YYaCTHUKOB

DopMHUpOBaHKE TPOEKTA KOHTPAKTA

CocraBiieHHE 3aKyIIOUYHOM TOKYMEHTalUU

[ToxroToBka u mMyoJIMYHOE pa3MELIEHUE U3BEIIEHUS 00 OCYIIECTBICHUN
3aKyNKH, JOKYMEHTAIMU O 3aKYIIKaX, IPOEKTOB KOHTPAKTOB
OcymiecTBieHne NPOBEPKU HEOOXOJUMOM TOKYMEHTALIUU JUIsl TPOBEACHUS
3aKyIOYHON POLETYPhI

Ocy1iecTBieHrE OpraHU3allMOHHO-TEXHUYECKOT0 00eCTIeYeHU s
JIEATEIBbHOCTH 3aKYIOYHBIX KOMUCCUU

Ocy1iecTBiIeHNE MOHUTOPUHTA OCTaBIIUKOB (TTOIPSITIMKOB,
VCTIOJIHUTEJIEN ) U 3aKa3YMKOB B c(epe 3aKymnoK

Heo6xonumele ymenust | Mcronb30BaTh BEIUMCIUTENBHYIO U MHYIO BCIIOMOTATEIbHYIO TEXHUKY,
CpEJICTBA CBSA3M M KOMMYHHUKAIIAN

O6G0CHOBBIBATH HAYAJIbHYIO (MAKCUMAJIbHYIO) IIEHY 3aKyIKH
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OnwuceIBaTh 0OBEKT 3aKYNKH

Pa3pabaThiBaTh 3aKyIIOUYHYIO JOKYMEHTALUIO

PaboTatp B e1MHOM HHPOPMALIMOHHOM CUCTEME

B3aumoselicTBOBaTh € 3aKyIOYHBIMU KOMUCCHUSMHU U TEXHUYECKU
o0ecneynBaTh AeATeIbHOCTh 3aKYIOYHBIX KOMUCCUI

Heo6xonumbie 3HaHUS TpeboBanust 3akoHonaTenscTBa Poccniickoit denepanv 1 HOpMaTUBHBIX
IIPABOBBIX AKTOB, PETYJIUPYIOIIUX JIESTEIbHOCTh B chepe 3aKyNoK
OCHOBBI TPaXKJIAHCKOT0, OIO/IKETHOTO, 36MEIBHOTO, TPYL0BOTO U
aJIMMHHCTPAaTUBHOI'O 3aKOHOAATEIbCTBA B YACTH IIPUMEHEHUS K 3aKyIIKaM
OCHOBBI aHTUMOHOIOJILHOTO 3aKOHOJATEIbCTBA

OCHOBBI OyXTJITEPCKOI'0 y4eTa B YaCTH IPUMEHEHMsI K 3aKyIIKaM
OCOOEHHOCTH COCTABIICHHSI 3aKyITOYHON JTOKYMEHTAIHH

MeTob1 onpe/ieNieHrs 1 000CHOBaHUSI HAYabHBIX (MAKCHMAIIbHBIX ) IICH
KOHTpPAKTa

OcHoBbI ”HPOPMATUKU B YACTU IPUMEHEHHUS K 3aKylKaM

OTHKa J1e710BOro 0OLIEHUs U ITpaBUJia BeJICHHsI IEPErOBOPOB
Jucuuninmza Tpyaa U BHYTPEHHUN TPYJIOBOM paclopsiiok

TpeboBanust 0XpaHbl TpyAa

Hpyrue HeoOxoaumble 3THUECKHE HOPMBI:

XapaKTEPUCTUKHU - coOnro1aTh KOH(UIEHINANBHOCTh HH(POPMALIUY;

- COOJTIOIaTh ITHUKY JCIIOBOTO OOIICHUS;

-3aHMMaTh aKTUBHYIO MO3ULHIO B 00pbOe ¢ MpodhecCHoHaIbHON
HEI0OPOCOBECTHOCTHIO;

- He pa3IJiallaTh MaTepuaibl pabounx UCCIIE0BaHUM;

- HE cO37aBaTh KOH(IMKTHBIC CUTyalluy Ha paboueM MecTe;

-HE COBepIIaTh JEHCTBUN, KOTOpPBIE AUCKPEAUTHPYIOT IPODECCHIo U
penyTanuio KoJuIer;

- HE JIOIIYCKaTh KJIEBETY U PaCIPOCTPAHEHUE CBEACHUM, IOPOYAIINX UHBIE
OpraHM3aIK U KOJJIET

3.1.3. TpynoBas pyHKIMs

HaumenoBa | O6paboTka pe3yabTaToOB 3aKyNKH U Kon A/03.5 YpoBeHb 5
HUE 3aKJIIOYE€HUE KOHTPaKTa (mogypoBeHb
KBaNM(UKaIl
un
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPYA0BOH (QyHKIUHU OpUTHHAaJa
Kon Perucrpanuonnslii
OpUTHHala HOMED
npodecCroHaIBLHOTO
CTaHJapTa
TpynoBeie nencTBUS COop u aHanM3 NOCTYNUBIIMX 3aBOK

OpraHu3anroHHO-TEXHUYECKOe oOecrieueHue eI TeNbHOCTH KOMUCCHI TIO
OCYILIECTBICHHIO 3aKYIOK
O06paboTka 3as1BOK, IpoBepKa OAHKOBCKUX rapaHTUH, OI[eHKa Pe3yIbTaTOB
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Y MOABEJICHUE UTOTOB 3aKYIOYHOU MPOIEAYPHI

Ocy1iecTBiieHUE MTOATOTOBKU MPOTOKOJIOB 3aCEAaHUM 3aKYITOYHBIX
KOMMCCHI Ha OCHOBAaHUU PEIICHUH, MPUHSATHIX YJICHAMU KOMUCCHUHU T10
OCYIIIECTBJICHUIO 3aKYIIOK

[1y6inuHoe pa3mernieHue NoJIy4eHHbIX pe3yJbTaToOB

Hanpasnenve npuriameHnii 11 3aKIF0YEHNs] KOHTPAKTOB
Ocy1iecTBiIeHHE MPOBEPKH HEOOXOIUMOM TOKYMEHTAIIMH JIJIS1 3aKITFOUCHUS
KOHTPAKTOB

Ocy1iecTBiIeHUE TTPOLEAYPHI TOANUCAHKS KOHTPAKTA C TOCTABIIMKAMU
(moipsiTUMKaMu, UCTIOJTHUTEIISIMH )

[TyGnnunoe pa3merieHue oT4eToB, HHGOPMAITUH O HEUCITOTHEHU!
KOHTPAKTa, O CAHKIIHIX, 00 N3MEHEHUH WU O PACTOP’KEHUU KOHTPAKTA, 32
HCKJIIOYCHUEM CBEJICHUM, COCTABIAIOIIMX TOCYJAPCTBEHHYIO TAHY
[ToaroroBka TOKyMEHTa O MPUEMKE PE3yJIbTaTOB OTACIBHOIO JTarna
HCTIOJIHEHUSI KOHTPAKTA

Opranuzanys OCyIecTBICHUS OIJIAThI TOCTABIEHHOTO TOBapa,
BBITIOJTHEHHON palboTHI (€€ pe3yabTaToOB), OKa3aHHOW yCIyTH, a TAKKe
OTJICTIbHBIX TAIOB UCIIOJIHCHHS KOHTPAKTA

Opranu3zaiiys OCyIIeCTBICHUS YIUIaThl ICHEXKHBIX CYMM IO OaHKOBCKOM
TrapaHTHH B IPEYCMOTPEHHBIX CIIydasiX

Opranuzanys Bo3BparTa JICHeKHBIX CPECTB, BHECEHHBIX B KAYECTBE
obOecreyeHns UCIOJIHEHHS 3asIBOK HIIM 00€CIIeUeHHS UCITOIHEHUS
KOHTPAKTOB

HeoOxonumbie ymeHust Hcnonbs30BaTh BBIYUMCIUTENBHYIO U HHYIO BCIOMOTaTEIbHYIO TEXHUKY,
CpEJICTBA CBSI3M M KOMMYHHUKAIIUMA

AHaNM3UPOBATH NOCTYNHUBIINE 3aBKU

OrneHuBaTh pe3yabTAThl M MOJBOJUTH UTOTA 3aKYIIOYHOMN MPOIEIYPHI
®opMHUPOBATH U COTJIACOBBIBATh IPOTOKOJIbI 3aCEIAHHM 3aKYIIOUHbBIX
KOMHCCHI Ha OCHOBAaHUU PEIICHUH, MPUHSATHIX YJIEHAMHU KOMUCCHUH TI0
OCYHIECTBJIEHUIO 3aKYIIOK

PaGotath B eAMHON MHPOPMAIIMOHHON cucTeMe

[TpoBepsTh HEOOXOAMMYIO TOKYMEHTAIIMIO JJIS 3aKITI0OUEHUS KOHTPAKTOB
Ocy1iecTBIATh NPOUEAYPY MOANNUCAHUS KOHTPAKTA C MOCTaBIIUKAMHU
(moapsiTYMKaMu, UCTIOJTHUTEISIMU )

CocTaBnarb 1 0QOPMIISTH OTUET, CoAepKauii HHPopMaIuio 00
WCTIOJTHEHUHU KOHTPAKTa, O COOJIFOACHUH MPOMEXYTOUHBIX U
OKOHYATEJIbHBIX CPOKOB MCITOJIHEHUS] KOHTPAKTA, O HEHA JIeKAIEM
WCTIOTHEHUHU KOHTPAKTA (C YKa3aHUEM JOMYIIEHHBIX HapyIICHU ) UITH O
HEUCTIOJIHEHUU KOHTPAaKTa U O CAHKIUAX, KOTOPbIE IPUMEHEHBI B CBSI3U C
HapyIlIEHUEM YCJIOBHI KOHTPAKTa UM €r0 HEUCIIOIHEHUEM, 00 U3MEHEHUHN
WJIM O PaCTOPKEHUH KOHTPAKTA B XO/I€ €r0 UCTIOJIHEeHHsI, 00 N3MEHEHU!
KOHTpAKTa WK O PACTOP)KEHUU KOHTPAKTA

OCyIecTBIATh OpraHU3aIMIO OIIAThI/BO3BPATa JCHEKHBIX CPEICTB
Opranu30BBIBaTh yIUIATY JCHEKHBIX CYMM 10 OAHKOBCKOW TapaHTHH B
MPEAYCMOTPEHHBIX CIIydasx

Heo0OxonnMeie 3HAHUS TpeboBanust 3akoHoAaTeNbCTBa Poccuiickoit denepaini 1 HOPMAaTUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIONIUX NEATEIBHOCTH B cpepe 3aKymoK
OCHOBBI TPaXKTAHCKOTO, OFOHPKETHOTO, 3€METHHOTO, TPYIOBOTO U
aMUHUCTPATUBHOTO 3aKOHOIATEILCTBA B YACTH MPUMEHEHUS K 3aKyIKaM
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OCHOBBI aHTUMOHOIIOILHOT'O 3aKOHOOaTCIbCTBA

OCHOBEI 6YXFaJITepCKOFO y4€Ta B 4HaCTH NPUMCHCHHS K 3aKYIIKaM

OCOOEHHOCTH COCTABIICHHS 3aKyITOYHON JTOKYMEHTAIHH

OcobeHHOCTH 1IeHO00Pa30BaHMsI HA PhIHKE (10 HANPaBJICHUSIM)

Mertoab! onpezeneHust 1 000CHOBAHUS HaYaJIbHBIX MAKCHMAJIbHBIX 1IEH
KOHTpPAaKTa

OCHOBEI I/IH(l)OpMaTI/IKI/I B 4aCTH NPUMCHCHU K 3aKyIIKaM

DTHKa JEIOBOT0 OOIICHUS U IIPABHIIA BEACHHUS IEPETOBOPOB

JlucuuniuHa Tpya ¥ BHYTPEHHUN TPYAOBOH pacropsiok

TpeboBanus oxpaHbl Tpyaa

HApyrue
XapaKTCPUCTUKHU

Heo0OxoauMbie STHYECKHE HOPMBI:

- coOmroaTh KOH(DHUICHIIMAILHOCTS HH(OPMAITUH;

- COOJIOIaTh TUKY JEITIOBOTO OOIICHUS;

- 3aHMMAaTh aKTHBHYIO MO3UIUIO B 00pKOE ¢ IPOheCCHOHATBLHOM
HEI0OPOCOBECTHOCTHIO;

- He pa3rialiath MaTepuajbl pabounX MCCICIOBAHUIT;

- HE CO3/1aBaTh KOH(DIMKTHBIC CUTyallMd Ha paboueM MecTe;

-HE COBEpIIATh JIEHCTBUIN, KOTOPBIC JUCKPEAUTHPYIOT MPOGECCHIO U
peIyTaluio KOJLJICT;

- HE JIOMYCKaTh KJICBETY U PaCIPOCTPAHCHUE CBEACHHIA, TOPOYAINX UHBIC
OpraHM3aliK U KOJIET

3.2. O6obuieHHas Tpya0Bast HYHKIHS

HaumenoBa | OcyiecTBieHue 3aKymnoK JUIs Kon B YpoBeHb 6
HUe rOCyJJapCTBEHHbIX, MYHUIIUIIAJIbHBIX U KBaJIM(pUKaLU
KOPHOPaTUBHBIX HYX]T U
IIpoucxoxnenue Opurunan X 3anMMCTBOBaH
00001IIeHHO TPYAOBOH 0 u3
byHKIMHA OpHUrMHaja
Kon Perucrpanuonnslii
OpuUTrHHaa HOMeEp
npogeccuoHaIbHOIO
CTaHJapTa
Bo3moxHbIe Crapmuii cenuaiucT Mo 3aKynKam
HauMEHOBaHMs KoHcynpTaHT 1o 3aKynkam
JOoJbKHOCTEH, mpodeccuit | PaOOTHUK KOHTPAKTHOM CITyKOBI
KOHTpaKkTHBIN yIpaBIIsSIFOIINAN
TpeGoBanus k Briciiee oOpa3zoBanue - 6akanaBpuar
00pa3oBaHUIO U JlononmHUTENbHOE MPO(hecCHOHATEHOE 00pa30BaHKE - POTPAMMBI
00y4EeHUIO0 MOBBIIIEHNE KBATH(PHUKAIIUY /WM IPOrpaMMBbI ITpodeccnoHanbHOM
NIEPENOJIrOTOBKH B cepe 3aKyIoK
TpeGoBaHuUs K ONBITY He menee Tpex set B chepe 3aKymnok
MPAKTUYECKON pabOThI
Oco0sle ycroBus gomycka
K pabore
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| Jpyrue XxapakTepuCTUKU ‘ -

JlononHUTENbHBIE XapaKTEPUCTUKH

HaumenoBanue nokymenra Kon HaumenoBanue 6a30Boii rpymiibl, JOHKHOCTH
(mpodeccun) MU CIEUATBHOCTH
OK3 2414 OUEHIIMKHA U SKCIIEPTHI
2421 AHaJUTUKU CUCTEM YIIPaBJIECHUs U OpraHu3aluu
2425 Crnenuanuctbl OPraHoB IOCYJapCTBEHHOM BIACTU
2522 CucreMHble aIMUHUCTPATOPbI
2529 CrenuanucTel Ho 0a3aM JAHHEIX U CETSIM, HE
BXOJISIIIIME B JIPYTUE TPYIIIIHI
2611 FOpucter
2631 ODKOHOMHUCTHI
0110 Odwuriepsl TCHCTBUTEIHHON BOCHHON CITY)KOBI
EKC - Crenuanuct
OKITIJATP 26541 Cnenpaiuct

3.2.1. TpynoBast pyHKIHSA

HaumenoBa | CocraBnenue miaHoB U obocHoBanue | Koa B/01.6 YpoBeHb 6
HUE 3aKYIOK (moaypoBeHb)

KBTI (DUKAITH

U
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOH (hyHKIIMH OpUTHHANA

Kon Perucrpanmonnslii
OpUTHHAaNa HOMED
npodeccuoHalIbHOTO
CTaHJapTa

TpynoBble neiicTBus Opranuzanys Ha CTainy MJIAHUPOBAHUS 3aKYIOK KOHCYJIbTAIUN ¢

MOCTaBIIMKAMU (TIOAPSTIMKAMHE, UCTIOTHUTEISIMHI) B TENSAX ONPEICTICHHS
COCTOSIHUSI KOHKYPEHTHOM Cpe/ibl Ha COOTBETCTBYIOIIUX PHIHKAX TOBAPOB,
pabor, yciyr

Opranu3anus o0IEeCTBEHHOTO 00CYKICHHUS 3aKyTIOK

PazpaboTka mana 3akyrnok ¥ OCyIIeCTBICHHE TIOATOTOBKY N3MEHEHUH ISt
BHECEHHUS B IUIAH 3aKyIMOK

Paszmenienne B nHQOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOMN CETH
"NuTepHer", myOnuKanys B eYaTHBIX U3JJaHUAX MJIaHA 3aKYTOK U
BHECCHHBIX B HETO N3MEHEHHI

Obecneuenue MoAroTOBKM 000CHOBAHUS 3aKYIKU TpU (POPMHUPOBAHUHU
IJIaHA 3aKYyTOK

Pa3zpaboTka mnana-rpaduka u oCyIiecTBICHNUE TOATOTOBKYA U3MEHEHUH IS
BHECEHHUS B IUIaH-TpaduK

[Ty6nmunoe pa3mernieHue iana-rpaduka, BHECEHHBIX B HETO U3MEHEHUN
Opranu3anys yTBEp»KAeHUs IJIaHa 3aKYIOK U IuIaHa-rpaduka
Onpenenenre 1 000CHOBaHUE HavyaJIbHOW (MaKCUMaJIbHOMN) 1IEHbI
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KOHTPAKTa, B TOM YHCJIE 3aKJIF0YAEMOT0 C €IMHCTBEHHBIM MTOCTABIIMKOM
(OIS TIMKOM, HCTIOTHUTEIIEM )

YTOo4YHEeHHE B paMKaxX 000CHOBAHUS IICHBI KOHTPAKTa U ¢ 000CHOBAHUE B
W3BEIEHUAX 00 OCYLIECTBICHUU 3aKYIOK, MPUTIIAIIEHUSIX K OIPEIEICHUIO
IIOCTABIIMKOB (IIOJPSITYUKOB, UCTIOJTHUTETIEH )

O6paboTtka, hopmMupoBaHUe, XpaHEHNE JAHHBIX

HeoOxonumeie ymenust | Mcrnonab30BaTh BEIYUCIUTENBHYIO U HHYIO BCIIOMOTATEIbHYIO TEXHUKY,
CpPEACTBA CBSA3U U KOMMYHUKALUN

PaboTaTh Cc 3aKynmo4YHON JOKyMEHTaIen

AHanmM3upoBaTh MOCTYNHBILIUE 3aMEYaHUS U TIPEITIOKECHUS B XO/1€
00IIIECTBEHHOT'0 00CYKEHHUS 3aKYIIOK U ()OPMHPOBATh HEOOXOAMMBIC
JOKYMEHTBI

[loaroraBnuBate IIIaH 3aKYMOK, MIIAH-TpaduK, BHOCUTHh B HUX U3MEHEHHS
PaboTatp B e1MHOM HHPOPMALIMOHHOM CUCTEME

dopmupoBaTh HauYaIbHYIO (MAKCHMAIbHYIO) IIEHY KOHTPAKTa
OO6pabatbIBaTh M XpaHUTh JaHHBIC

Heo0xonumbie 3HaHUS TpeboBanust 3akoHoaaTenbcTBa Poccuiickoit denepaniv 1 HOpMaTUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOLIUX NEATEIBHOCTH B cpepe 3aKyNmoK
OCHOBBI TPaXXJIaHCKOT'0, OI0/IKETHOTO, 3€MEIBHOT0, TPYA0BOTO U
aJIMMHHCTPATHUBHOTO 3aKOHOAATEIbCTBA B YACTH MPUMEHEHUS K 3aKyIKaM
OCHOBBI aHTHMOHOIIOJIFHOT'O 3aKOHOAATEIbCTBA

OCHOBBI OYXTalITepCKOro y4yeTa B YaCTH MPUMEHEHHS K 3aKyIKaM
Oco0eHHOCTH COCTaBJIEHUS 3aKyIIOYHOM TOKYMEHTalluu

Oco0eHHoCTH 1IeH000pa30BaHus Ha PhIHKE (110 HANPABJICHUSIM)

[Topsamok ycTaHOBIIEHUS [IEHOOOPpa3yIoX (PaKTOPOB U BHISBICHHUS
Ka4yeCTBEHHBIX XapaKTEPUCTHK, BIUSIIOMINX HA CTOMMOCTh TOBapOB, PadoT,
ycayr (10 HanpaBIECHUSIM)

DKOHOMUYECKHE OCHOBBI IICHOOOPA30BaHMS

OcHOBBI HHGOPMATHKU B YaCTH MPUMEHEHHs K 3aKyIIKaM

OCHOBBI CTATUCTHKY B YaCTH PUMEHEHUS K 3aKyIKaM

JlucuuiuinHa TpyAa U BHYTPEHHUH TPYI0BOH pacnopsiioK

TpebGoBanust oxpaHsl TpyJa

Hpyrue HeoOxoaumeble 3THUECKHE HOPMBI:

XapaKTePUCTUKH - co0ro/1aTh KOH(UIEHIINANBHOCTh HHPOPMALIUY;

- cOOTIO/IaTh 3TUKY JIETIOBOTO OOIIEHUS;

-3aHUMAaTh AKTUBHYIO MTO3ULIMIO B 60phOe ¢ mpodeccnoHanbHOM
HE100pOCOBECTHOCTHIO;

- HE pasIJialiaTh MaTepruaibl pabounXx UCCIIEI0BaHUH;

- He co3/1aBaTh KOH(UIMKTHBIE CUTyallul Ha paboueM MecTe;

-HE COBEpIIATh AEUCTBUMN, KOTOPbIE TUCKPEIUTUPYIOT MPOPECCUIO U
peryTanuio KoJIjIer;

- HE JIOITYCKaTh KJIEBETY U paclpOCTpaHEHHNE CBEACHNH, TOPOYAIINX UHBIC
OpraHu3aIMM U KOJUIET

3.2.2. TpynoBas pyHKIHS

HaunmenoBa | OcymectBiieHue Mpoueayp 3aKyIrnoK Kon B/02.6 YpoBeHb 6
HHE (moypoBeHb)
KBaMUKaIu
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IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOH (QyHKIIMH OpUTHHANIA
Kon Peructpanuonubiit
OpUTMHaja HOMEp
po¢ecCHOHAIBLHOIO
CTaHaapTa
TpynoBeie neiicTBus Br160p ciocoba onpeaeneHus nmocTaBmyka (MOApsSAIMKa, HCIIOTHUTEIIS)

ObecrieueHne NPUBJICUCHUS HA OCHOBE KOHTPAKTa CIIEIIMATU3UPOBAHHOMN
OpTaHU3aIMH [T BBIMOJIHEHHS OTIEIbHBIX (YHKIUH 110 ONPEIeTICHHIO
MIOCTABIIMKA

CornacoBanue TpeOOBaHUH K 3aKyNaeMbIM 3aKa3YMKOM OTACIBHBIM BHIaM
TOBapOB, paboT, YCIYT (B TOM UKCIIE HAaYaJIbHBIM (MaKCUMAaJIbHBIM) IICHAM)
U (MJIM) HOPMAaTUBHBIM 3aTpaTaM Ha oOecriedeHne QyHKIUH 3aKa3ynKa u
yOJIMYHOE UX pa3MelleHre

Opranu3zanys 1 KOHTPOJIb Pa3pabOTKH MPOEKTOB KOHTPAKTOB, TUIIOBBIX
yCIIOBUIN KOHTPAKTOB

CocraBienue u my0IMyHOE pa3MelieHne oTaera 06 00bemMe 3aKyIoK y
CyOBEKTOB MaJIOTO MPEANPUHUMATENHCTBA U COLUATBHO OPUEHTHUPOBAHHBIX
HEKOMMEPUYECKUX OpraHu3alui

CocTaBlieHHEe OTYETHON JOKYMEHTAIUH

O6pabotka, hopMHupoBaHHe, XpaHEHUE TaHHBIX

HeoOxonumeie ymenust | Vcronb30BaTh BEIYMCIUTENBHYIO U HHYIO BCTIOMOTATEIbHYIO TEXHUKY,
CPEJICTBA CBSI3U U KOMMYHHKAIIHH

Br16upats criocob omnpeseneHus mocTapumka (oapsTIiKa, HCTIOJTHUTEIIS )
Opranu3oBbIBaTh U KOHTPOJIMPOBATH pa3pabOTKy MPOEKTOB KOHTPAKTOB,
TUIOBBIX YCJIOBUI KOHTPAKTOB 3aKa3yMKa

PaboTath B e1MHONM HHPOPMALIMOHHOM CUCTEME

OO6pabaTbIBaTh M XpaHUTh JaHHBIE

CocTaBiaTh 1 0QPOPMIISITH OTUETHYIO TOKYMEHTALIHIO

HeoOxoaumbie 3HaHUS TpeboBanust 3akoHOgaTENBCTBA Poccuiickoit denepannu 1 HOpMATHBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOLIUX JESTEIBHOCTh B Cpepe 3aKyNnoK
OCHOBBI I'pa’kJaHCKOT'0, OI0/PKETHOTO, 3¢MENIbHOT0, TPYJ0BOTO U
aJIMMHHUCTPATUBHOT'O 3aKOHOAATEIbCTBA B YACTH MPHUMEHEHUS K 3aKyIIKaM
OCHOBBI aHTMMOHOIOJIBHOTO 3aKOHOAATEIbCTBA

OCHOBBI OYXTaJITepCKOT0 y4yeTa B YaCTH IPUMEHEHHS K 3aKyIKaM
OCOOEHHOCTH COCTABIICHHSI 3aKYyTOYHON JTOKYMEHTAIH

OcHoBbI THPOPMATUKU B YACTH IPUMEHEHHUS K 3aKyIKaM

OCHOBBI CTATUCTUKH B YaCTH MPUMEHEHHUS K 3aKyIKaM

PernameHThl pabOThI AJIEKTPOHHBIX TOPTOBBIX IIONIA/I0K

DTHKa JeJI0BOro OOIIEHUs U IpaBUiia BEICHUS NIEPETOBOPOB

Iopsimok cornacoBanus 1 GopMupoBaHus TPeOOBAHUH K 3aKyaeMbIM
TOBapam, paboTam, ycayram

JlucuumuinHa TpyAa U BHYTPEHHUH TPYI0BOW paclopsiioK

TpeboBanust oxpaHsl TpyJa

Hpyrue HeoOxoaumble sTHYECKHE HOPMBI:

XapaKTEPUCTHKU - co0Mr0/1aTh KOH(UIEHIIMAIBHOCTh HHPOPMALIUY;
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- COOMIOIATh TUKY JAETOBOTO OOIICHUS;

- 3aHUMAaTh aKTUBHYIO MO3UIIHIO B 00ph0e ¢ MpodhecCHOHATEHON
HEJI0OPOCOBECTHOCTHIO;

- HE pasIJialiaTh MaTepHUaibl pabOYnX UCCIICIOBAHUN;

- HE CO3/1aBaTh KOH(DJIMKTHBIC CUTyallMd HAa paboueM MECTe;

-HE COBEpIIATh IEHCTBUI, KOTOPBIC JUCKPEAUTHPYIOT MPODECCHIO U
peIyTanuio KOJIJIeT;

- HE JIOITYCKaTh KJIEBETY U PaCIpPOCTPaHEHHUE CBEACHUH, TOPOYAIINX UHBIC
OpraHH3aIiH U KOJUIET

3.3. O6o6uienHas TpyaoBas QyHKIHS

HaumenoBa | DxcnepTusa pe3yiabTaToOB 3aKyIOK, IPUEMKaA Kon C YposeHb 7
HUE KOHTpaKTa KBaJIM(hUKALH
u
[Ipoucxoxnenue Opurunan X 3aMMCTBOBaH
0000IIIEHHOW TPYIOBOK o u3
byHKIIUN OpUruHazua
Kon Perucrpanmonnslii
OopuruHazia HOMED
npodeCcCuOHATHLHOTO
cTaHJapTa

Bosmoskubie Benymmii cnenuanuct
HAUMEHOBAHUS PaboTHHUK KOHTPAKTHOM CITYKObI

JOJDKHOCTEH, mpodeccuil | 3aMecTUTENb PyKOBOAUTENIS Opa3IeIeHUs
PykoBogurens noapasaeneHus
PykoBoauTeNb KOHTPAKTHOMN CITYXKObI
KoHTpakTHBIN ynpaBisiromumn

TpeboBanus k Briciiee oOpa3zoBaHue - CieUaIUTET, MAarUCTpaTypa

00pa3oBaHUIO U JlononmHUTeENbHOE NMPOo(dhecCHOHATEHOE 00pa30BaHKe - POTPAMMBI

00y4Y€eHUIO0 MOBBIILIEHUE KBATU(PHUKALIUY /WK TPOrpaMMBbl TPOo(ecCHOHATBHON
NIEPENOJIrOTOBKH B cepe 3aKyloK

TpebGoBaHUs K OMBITY He menee uetsipex j1eT B chepe 3aKynok

PAKTUYECKON pabOThI
Oco0ple ycroBus gomycka
K pabore

Jlpyrue XapakTepucTHUKu | -

I[OHOJ'IHI/ITCJ'IBHBIC XapaKTCPUCTUKU

HaumenoBanue nokymMeHTa Kon HaunmenoBanue 6a30B0ii ITpyIIIBL, JOJKHOCTH
(mpodeccun) niK crenuantbHOCTH
OK3 1111 PykoBoauTenu denepaabHbIX U PErHOHAIBHBIX

OpraHoOB 3aKOHOJATEIFHON BJIACTH U UX alIapaToB,
JIeTTYTaThl 3aKOHOJIATeNIbHBIX COOpaHUi
1112 PyxoBonuTenu (npeacraButenn) GpeaepaibHbIX U
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PETHOHAITBHBIX OPTaHOB UCTIOJIHUTEIBHOM U CyneOHON
BJIACTH U UX aIlllapaToB

1113 PykoBoguTeny OpraHnoB MECTHOI'O CAMOYIIPABJICHUS

1120 PykoBoauTenu yupexaeHuil, opraHu3anui u
PEANPUATUI

1213 PykoBoauTenu B 001acTH ONpeAesieHHs TOTUTUKU U
IJIJAHUPOBAHUS AESITEIIBHOCTH

1219 VYnpasnstomye GUHAHCOBO-3KOHOMUYECKON U
aMUHUCTPATUBHOM 1€ATEIbHOCTHIO, HE BXO/SIINE B
JIpyrue TPYHIb

1221 PykoBoauTenu ciyx0 1o cObITY, MADKETHHTY

2411 byxranrepsl

2414 OUEHIIMKHA U SKCIIEPTHI

2421 AHaJUTUKU CUCTEM YIIPaBJIECHUs U OpraHu3aluu

2425 CrienaJiucThl OPraHOB TOCY/IaPCTBEHHON BIIACTH

2611 HOpuctol

2631 DKOHOMHUCTHI

0110 Oduneps! 1eCTBUTEIHHON BOCHHOMN CITYKOBI

EKC - PykxoBouTens (HagaapHUK) 000COOICHHOTO

(CTpYKTYpHOT0) oJIpa3AesieHus] OpraHu3aIu

- 3amMecTUTENh IUPEKTOPA MO0 SKOHOMHUKE M (pUHAHCAM
- Crenuanuct

OKIILATP 22248 3aMmecTuTeNbh HaYaIbHHUKA YIpaBlieHus GeaepaibHoro
opraHa UCIOJIHUTEIILHON BJIACTH (KpoMe
dbenepalbHOr0O MHHUCTEPCTBA)

26153 PykoBoauTens rpynmsl (GyHKIIMOHATBHON B MTPOYNX
001aCTSAX AESTEeIbHOCTH)
26541 Crnenuanuct
3.3.1. TpynoBas pyHKuMs
HaumenoBanue | IlpoBepka cobntonenuit Kon C/01.7 YpoBeHb 7
YCIIOBUI KOHTpaKTa (moxypoBeHb)
KBTI (UKALIH
U
[Tpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (DYHKITHH OpUTHHANA
Kon Peruncrpanmonnslii
OpUTHHAaNa HOMED
1po(hecCuOHATIBHOTO
CTaHJapTa
TpynoBble neiicTBus [Tonmyyenune HHGOPMALIUHU O XO/1€ UCTIOJIHEHHSI 0053aTeIbCTB OCTABIIUKA

(HO}IpSI)I‘-II/IKa, I/ICHOJ’IHI/ITeJ'IH), B TOM YHCJIC O CJIOKHOCTAX, BO3HHKAIOIINX
MIPU UCIIOJIHEHUU KOHTPAKTA

[TpoBepka Ha JOCTOBEPHOCTH MOJYICHHOU HH(POPMAITUU O X0
WCIIOJTHEHUS 0053aTeIbCTB MOCTABIIMKA (TTOAPSIINKA, UCTIOTHUTENS), B
TOM YHCJIC O CJIOXKHOCTAX, BOSHUKAIOIIUX IMPU NUCITOJTHCHUH KOHTpPAaKTa
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OpraHmauH;{ nmpoucaypsl HpUEMKHU OTACIBHLIX 3TAllOB UCIIOJTHCHUA
KOHTpAaKTa U CO3J1aHUC HpI/IeMO‘lHOﬁ KOMHUCCHHU

[IpuBneueHne 3KCIEPTOB, IKCIIEPTHBIX OPraHU3aLUN K IPOBEICHUIO
9KCHEPTHU3bl IOCTABIEHHOIO TOBAPA, BBIIOJHEHHON paboThl MU
OKa3aHHOMW YCIIYT'H

B3anmopeiicTBre ¢ mOCTaBIIMKOM (TIOIPSTIMKOM, HCTIOJTHUTEIEM) ITPU
W3MEHEHUH, PACTOPKCHUHN KOHTPAKTa

IIpuMeHeHre Mep OTBETCTBEHHOCTH U COBEPILIECHUE UHBIX IEHCTBUM B
cllyyae HapyIIeHUs OCTABIIUMKOM (IOJPAJYUKOM, HCIIOTHUTEIIEM)
YCIJIOBUM KOHTPAKTa, B TOM YHUCJIE OPraHU3alusl BKIFOYECHUS B PEECTP
HEeI00pOCOBECTHBIX MOCTABLIMKOB

Heo6xonumele ymeHUs

Hcmons3o0BaTh BBIYUCIIUTCIIBHYIO U UHYIO BCIIOMOT'aTCIIbHYIO TCXHHUKY,
Cp€ACTBA CBA3U U KOMMYHI/IKaHI/Iﬁ

Bectu neperoBopsl, aHATU3UPOBATH TAHHBIE O XOJ1€ UCTIOTHEHUS
00s13aT€EJIbCTB

Opranu3oBbIBaTh U IPOBOAUTH MIPOLIEYPBI IPUBIICUEHHSI SKCIIEPTOB,
9KCIIEPTHBIX OpraHu3anui

[IpuMeHATH MEpBI OTBETCTBEHHOCTH M COBEPILIATH UHBIE ICUCTBUSA B
cllyyae HapyIIeHUs OCTABIIMKOM (IOJPATINKOM, UCIIOTHUTEIIEM)
YCJIOBHM KOHTPAKTA.

HeoOxonuMble 3HaHUs

TpebGoBanus 3akoHOAaTeNbCTBa Poccuiickoit denepaiui 1 HOPMATHBHBIX

MIPABOBBIX AKTOB, PETYIUPYIOMIMX JIESTEILHOCTh B chepe 3aKynoK

OCHOBBEI rpaxxaaHCKoro, 6IO,Z[)K6TH01"O, 3EMCJIBHOT'O, TPYAOBOI'O U

AIMUHUCTPATUBHOI'O 3aKOHOJATCIILCTBA B HACTHU ITPUMCHCHU S K 3aKYyIIKaM

OCHOBBI aHTUMOHOIIOJILHOT'O 3aKOHOJATCJILCTBA

OKOHOMHUYECKHE OCHOBBI H6H006pa30BaHI/I${

OcCHOBBI OYXTaJITepCKOro yyeTa B YaCTH IPUMEHEHUS K 3aKyIIKaM

OCHOBBI CTaTUCTHKH B YaCTH IIPUMCHCHU K 3aKyIIKaM

Oco0eHHoCTH 11eHO00pa30BaHus Ha PhIHKE (110 HANPaBJICHUSIM)

OCOOEHHOCTH COCTABIICHHSI 3aKyTOYHON JTOKYMEHTAIH

[Topsimok ycTaHOBJIEHUS IEHOOOPA3YIOMIUX (PAKTOPOB U BBISBIECHUS
KAueCTBEHHBIX XapaKTEPUCTHUK, BIUSIIONINX HA CTOMMOCTh TOBAapOB,
paboTt, yciyr (110 HanpaBJIEHUSIM)

[IpaBonpumMeHUTENbHAS TPAKTHKA B cepe JJIOTUCTUKH U 3aKYIOK

Mertoponorus npoBeieH!s TPOBEPKH (IKCIEPTH3bI) 3aKyTTOUYHOM
MPOLEYPHI U JOKYMEHTALIUH

HOpHZ[OK COCTAaBJICHUA JOKYMCHTA B BUC 3aKIIFOUYCHUS 110 PE3yJibTaTaM

MIPOBEPKHU (IKCHEPTU3bI) 3aKYNOYHON MPOLEAYPHI U JOKYMEHTALIUH

Oco6eHHOCTH NOATOTOBKHU JIOKYMEHTOB JJIsl IPETeH3MOHHON paboThI

DTHKA JCIIOBOTO OOIIEHUS U TIPaBUJIA BEJICHUS NTEPETOBOPOB

JlucuuiuinHa TpyAa U BHYTPEHHUH TPYI0BOH pacnopsiioK

TpeboBanust oxXpaHbl Tpyaa

HApyrue
XapaKTCPUCTUKHU

Heo6xoaumble 3THUECKHE HOPMBI:

- cobOM01aTh KOH(PHUACHIINATHHOCTH HHPOPMAITUY;

- cOOJI0IaTh ATUKY JAEJIOBOTO OOIIEHUS;

-3aHUMAaTh AKTUBHYIO MO3UIIMIO B 00phOe ¢ podecCHoHanbHOM
HEI0OPOCOBECTHOCTHIO;

- HE pa3rialniath MaTepuasbl padounx HCCIeT0BaHUMT;

- HE C03/1aBaTh KOH(MIUKTHBIC CUTYaIlH Ha pabodyeM MecTe;
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-HE COBEpIIATh JEHCTBUMN, KOTOPBIE AUCKPEAUTUPYIOT MPODHECCHIO U
peryTanuIo KoJuler;

- HE JIOIIyCKaThb KJIEBETY U PACIPOCTPAHEHUE CBEACHUM, IIOPOYALLUX UHBIC
OpPraHM3alMK U KOJUIED

3.3.2. TpynoBas pyHKIIUS

HaumenoBa | I[IpoBepka kauecTBa MpeaCTaBICHHBIX Kon C/02.7 YpoBeHb 7
HME TOBApOB, paboT, yCIayr (moypoBeHb
KBTI (hUKAI
uu
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TpyaoBOU (QYHKIIUU OpUTHHAJA
Kon Perucrpanmonnslii
OpUTHHAJA HOMEp
npodeCcCHOHATHLHOTO
CTaHJapTa
TpynoBsie neiicTBust Ocy1ecTBieHre TPOBEPKU COOTBETCTBUS PE3yIbTaTOB, MPEIyCMOTPEHHBIX

KOHTPAKTOM, YCIIOBHSIM KOHTPAKTa

Ocy1iecTBieHre POBEPKU COOTBETCTBHS (DAKTOB M JJAHHBIX IPU
MPEIOCTaBICHUH (IPEIbIBICHUN) PE3yIbTaTOB, IPETyCMOTPEHHBIX
KOHTPAKTOM, YCJIOBHSIM KOHTPAKTa

Opranuzanys npoueaypsl MPUEMKH ITOCTABICHHOTO TOBApa, BBHITIOJTHEHHON
paloThI (ee pe3yabTaToOB), OKa3aHHOM YCIyTH U CO3/1aHUE IPUEMOYHON
KOMHCCHU

[IpuBnedeHne CTOPOHHUX HKCIEPTOB MIIM IKCIEPTHBIX OpraHu3aluil s
HKCIEPTHU3HI (TIPOBEPKH) COOTBETCTBUS PE3YIIBTATOB, IPEAYCMOTPEHHBIX
KOHTPAKTOM, YCJIOBHSIM KOHTPAKTa

OcymiecTBieHne MOATOTOBKY MaTE€PUaAIOB JJIsl pACCMOTPEHUS JIes1 00
o0xayioBaHUU JelicTBUM (0e3/1efiCTBUS) 3aKa3urKa U U1 BHIIIOJTHEHUS
IIPETEH3MOHHON PabOTHI

Cocrapnenue u opopmiieHUE MO pe3yabTaTaM MPOBEPKU JOKYMEHTa

HeO6XOI[I/IMBIe YMCHHA Hcnons3oBaTh BBIUHUCIIUTCIIBHYIO U UHYIO BCIIOMOT'ATCIIbHYIO TECXHUKY,

CPEJCTBA CBSI3U U KOMMYHHKAIUH

ITpou3BoANTE MPOBEPKY COOTBETCTBUS (PAKTOB U TAHHBIX MPH
MIPEIOCTaBIICHUH (TIPEAbIBICHNN) PE3YJIbTaTOB, IPEAYCMOTPEHHBIX
KOHTPAKTOM, YCJIOBHSIM KOHTPAaKTa

[IpuBnexkaTb CTOPOHHUX PKCIEPTOB WM SKCIIEPTHBIE OPTaHU3ALNHN IS
9KCHEePTHU3bI (IPOBEPKU) COOTBETCTBUS PE3YNIbTATOB, IPEAYCMOTPEHHBIX
KOHTPAKTOM, YCJIOBHSIM KOHTpaKTa

CocTtaBisTh U 0)OPMIISTH IO PE3yNIbTAaTaM MPOBEPKH TOKYMEHT

HeoOxonumble 3HaHUS TpeboBanust 3akoHonaTenscTBa Poccuiickoit denepanny 1 HOpPMaTUBHBIX

IIPAaBOBLIX AKTOB, PETYJIHUPYIOINIUX NCATCIBHOCTH B C(pepe 3aKYIIOK
OCHOBEI TpaXXAaHCKOTO, 6IO,H)KCTHOFO, 3EMCJIBHOT'O, TPYAOBOI'O U
AIMUHHUCTPATUBHOI'O 3aKOHOJATCILCTBA B HACTU IMMPUMCEHCHUS K 3aKyIIKaM
OCHOBBI aHTUMOHOIIOJILHOTO 3aKOHOAATCJILCTBA
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DKOHOMUYECKHE OCHOBBI IIECHOOOPA30BaHUS

OCHOBBI OyXTJITEPCKOI0 y4eTa B 4aCTH IPUMEHEHMsI K 3aKyIIKaM
OCHOBBI CTATUCTUKH B YaCTH IPUMEHEHHUS K 3aKyIKaM

OCOOEHHOCTH COCTABIICHHSI 3aKyITOYHON JTOKYMEHTAIHH
OcobeHHOCTH 1IEHO00pa30BaHKs Ha PhIHKE (110 HAIPABJICHUSIM )
[Nopsimok ycTaHOBJIEHHUS IIEHOOOPA3YIOMKX (PAKTOPOB U BHISBICHUS
KayeCTBEHHBIX XapaKTEPUCTHK, BIUSIOIINX HA CTOUMOCTb TOBApOB, PadoT,
ycaIyr (110 HapaBJIEHUSIM)

[IpaBonpuMeHHTENbHAS NPAKTUKA B cpepe 3aKyOUYHON AeSTENbHOCTH
MeTto0510r1s IPOBEAEHUS 3KCIIEPTU3BI COOTBETCTBUSI PE3YJIHTATOB,
IIPEyCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM KOHTPaKTa

JlucuunimHza Tpyaa U BHYTPEHHUN TPYIOBOM paclopsiiok
TpeboBanus oxpaHbl Tpyaa

Hpyrue Heo6xonuMele 3THYECKHE HOPMBI:

XapaKTePUCTUKU - co0ro1aTh KOH(PUICHINAIBHOCTh HHPOPMALINH;

- co0II0/1aTh 3TUKY JIEJI0OBOI0 OOILEHUS;

- 3aHMMAaTh aKTUBHYIO MO3UIHIO B O0pK0e ¢ mpodeccCHoHaTbHON
HEe100pOCOBECTHOCTBIO;

- HE pasrjamarh MaTepuasibl pabounx UCCie10BaHu;

- HE co3JaBaTh KOH(UIMKTHBIE CUTyallul Ha paboueM MecTe;

- HE COoBepUIaTh JIEHCTBUM, KOTOPbIE TUCKPEAUTUPYIOT IPOPECCUIO U
peIyTaLuio KOJIJIer;

- HE JIONyCKaTh KJIEBETY U pacIpOCTPAHEHUE CBEACHUM, IOpOYAINX UHBIE
OpraHu3alMM U KOJUIET

3.4. O6o0mienHas TpyaoBasi pyHKIUS

Haumenosa | KonTposs B chepe 3akynox Kon D YpoBeHb 8
HHE KBaJM(pUKaLH
U
IIpoucxoxnenue Opurunan X 3aMMCTBOBaH
0000IIIEHHON TPYIOBOM 0 13
byHKIIUU OpHUTHHAJA
Kon Perucrpanmonnslii
OpUTHHAlA HOMEp
npodeccuoHaIbHOTO
CTaHJapTa

Bo3moxHble CoBeTHuK
HauMEHOBaHMs 3aMecTUTEIb PYKOBOIUTEIS

JOJDKHOCTEH, podeccuii | PykoBoautens

TpeGoBanus k Briciiee oOpa3zoBaHue - crielMalIuTeT, MarucTparypa

00pa3oBaHUIO U JlononHUTENbHOE MPO(hecCHOHATEHOE 00pa30BaHKE - POTPAMMBI

00y4YEeHUIO0 MOBBIIIEHNE KBATU(PHUKAIIUY /WM IPOrpaMMBbI ITpodeccnoHanbHOM
NIEPENOJIrOTOBKH B cepe 3aKyloK

TpeGoBaHUs K ONBITY He menee natu jet B chepe 3aKynok, B TOM YUCIIE HA PYKOBOISALIUX

PAKTUYECKON pabOThI JOJDKHOCTSIX HE MEHEE JIBYX JIET
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Oco0bble ycrnoBus
JoIycKa K pabore

Jlpyrue XxapakTepucTuKu | -

JlononHUTENbHBIE XapaKTEPUCTUKH

HaumenoBanue nokymeHnTa Kox HaumenoBanue 6a30B0#i rpymiibl, J0HKHOCTH
(mpodeccun) WM CeNUAILHOCTH
OK3 1111 PykoBoauTenu deaepanbHBIX B pErHOHABHBIX
OpraHOB 3aKOHOJAATEIbHON BJIACTH U UX aIlllapaTos,
JICMyTaThl 3aKOHOAATEIbHBIX COOpaHui
1112 PykoBoaurenu (nmpeacraButenu) heaepaibHbIX U
PErHOHANBHBIX OPraHOB UCIIOJHUTENBHON U Cy1e0HOM
BJIACTH U UX aIllapaToB
1113 PykoBoauTenM OpranoB MECTHOTO CaMOYITpaBJICHUs
1120 PykoBoguTenu yupex1eHni, OpraHu3anui u
NpEaPUATHI
1213 PykoBomuTenu B 00J1aCTH ONIPEIEICHHSI IOJIUTUKH U
IJIAHUPOBAHMS I€SITEIBHOCTU
1219 VYnpasinsomuye (GUHAHCOBO-DKOHOMUYECKON U
aMUHUCTPATUBHOM J1€STEIbHOCTHIO, HE BXOSIINE B
JpyTUe IpyMIbl
1221 PykoBoauTenu ciry:x06 1mo cObITy, MapKETHHTY
2411 Byxranrepsl
2414 ONEHIMKHA U SKCTIEPTHI
2421 CrenuanucTsl B 00J1aCTH aAMUHUCTPUPOBAHMS
2425 CrenuanucTsl OpraHoB TOCY/IAPCTBEHHON BJIACTH
2611 FOpuctsl
2631 DKOHOMMCTBI
0110 Oduriepb! 1EMUCTBUTENHHON BOGHHON CITYKOBI
EKC - PykoBonuTens (HauanbHUK) 000COOIEHHOTO
(CcTpyKTYpHOT0) oJIpa3AesieHus] OpraHu3aluu
- 3aMecTuTeNb JUPEKTOpa 10 SKOHOMHUKE U (prHaHCaM
OKIIATP 22248 3amMecTUTeNh HauadbHUKA YIIpaBjieHus (heaepaibHOro
OpraHa MCIIOJHUTEIbHOM BIACTH (Kpome
(henepanbHOr0O MUHUCTEPCTBA)
26153 PyxoBoautens rpymnisl (GyHKIHOHATIBHON B IPOYHUX
00J1acTsIX AESITeIbHOCTH)

3.4.1. TpynoBas pyHKIMs

HaumenoBa | MoHUTOpHHT B cpepe 3aKynok Kox | D/01.8 YpoBeHb 8
HHE (moxypoBeHb)

KB (DUKAIH

u
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (hyHKIIHH OpHUTHHAJA

Konx Peructpanmonuei
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OpUruHaja HOMED
Ipo¢eCcCHOHATBLHOIO
CTaHIapTa
TpynoBsie nencTBUs OneHka CTeNneHN JOCTUKEHMS LIeIel 3aKyIOK

OneHka 000CHOBaHHOCTH 3aKYTIOK

dopmMupoBaHuE MPEIIIOKEHAN 110 COBEPILIEHCTBOBAHHUIO 3aKOHOIaTENIbCTBA
Poccuiickoit denepanuy ¥ MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB O
KOHTPAKTHOH cucTeMe B cepe 3aKylnoK

Hcnonb3oBanue eAMHON HHPOPMAITIOHHON CHUCTEMBI U COJISPIKAIICICS B
Hel nHdopmaluu

Onenka 3¢ GeKTUBHOCTH 00ecrieueH sl rOCy1apCTBEHHBIX, MYHHUIUITATbHBIX
U KOPIIOPATUBHBIX HYK]

OdopmiieHre CBOTHOTO aHATUTHYECKOTO OTYETa

Heo6xonumele ymenust | Mcnonb30BaTh BEIYMCIUTEIBHYIO U MHYIO BCIIOMOIaTeIbHYIO TEXHUKY,
CPEJCTBA CBSI3U U KOMMYHHKAIUH

DopmMuUpoOBaTh NPEUIOKEHHS 10 COBEPIIEHCTBOBAHUIO 3aKOHOAATEILCTBA
Poccuiickoit denepanuy 1 MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB O
KOHTPAKTHOH cucTeMe B cepe 3aKylnoK

Hcnonp3oBath ennHy0 HHGOPMAIMOHHYIO CUCTEMY M COJIEPIKAIILYIOCS B
Hel nH}opManuo

Heo6xonumble 3HaHMS TpeboBanust 3akoHonaTenbcTBa Poccniickoit denepanuu 1 HOPMATUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOMINX JIESTEIBHOCTh B chepe 3aKynoK
OCHOBBI I'paXkJJaHCKOT'0, OF0/PKETHOTO, 3¢MEJIHOT0, TPYJ0BOTO U
aJIMMHHUCTPATUBHOI'O 3aKOHOAATEIbCTBA B YACTH MPHUMEHEHUS K 3aKyIIKaM
OCHOBBI aHTMMOHOIIOJILHOTO 3aKOHOAATEIbCTBA

HopmaTtuBHbIe 1paBoBbI€ aKThl, pErJIaMEHTUPYIOIINE
IIPOU3BO/ICTBEHHO-XO035ICTBEHHYIO U (PMHAHCOBO-?KOHOMHYECKYIO
JIeSITENIbHOCTh OpraHu3alun

DKOHOMHUYECKHE OCHOBBI M OCOOEHHOCTH 11€HO00pa30BaHUs Ha PhIHKE MO
HaIpaBJICHUSIM

AHanu3 ¥ METOAMKH OLIEHKH CTENIEHU JOCTHKEHUS LIeJIel 3aKyIOK U UX
000CHOBAHHOCTHU

[Topsaokx 1 MeToAUKH OLeHKH 3 (HEKTUBHOCTH OOecTIeueHUs
rOCy/1apCTBEHHBIX, MYHUIIMIAJIBHBIX U KOPIOPATUBHBIX HYX]L

OCHOBBI MEHEJPKMEHTA U YIIPABJICHUSI IEPCOHATIOM

OCHOBBI OYXTJITEPCKOT0 Y4eTa B YaCTH MPUMEHEHHMsI K 3aKyIIKaM
OCHOBBI CTATUCTUKH B YaCTH MPUMEHEHHUS K 3aKyIKaM

OCOOEHHOCTH COCTABIICHHsI 3aKYyTOYHON JTOKYMEHTAIH

[Topsok ycTaHOBIIEHUS IEHOOOPa3yOUMX (PaKTOPOB U BISIBICHUS
KayeCTBEHHBIX XapaKTEPUCTHK, BIUSIIOMINX HA CTOUMOCTb TOBapOB, padoT,
yciyr (0 HarpaBJICHUSIM)

[IpaBonpuMeHHTENbHAS PAKTUKA B cpepe 3aKyMOUHON AeITEeTbHOCTH
IIpaBusa aIMMHUCTPATUBHOTO IOKYMEHTO000pOTa

KBanuduxarmonnsie TpeOoBaHus, NPeAbIBIIEMbIE K CIIELIUATICTAM,
YPOBHH (TIOAYPOBHH) KBAJTH(UKAIMN

HopmaTtuBHbIe akThl ¥ TOPSIIOK MTPOBEAEHUS aTTECTAIlH /cepTUhUKALNN
WM OLIEHKU KBaTM(UKALMU paOOTHUKOB

MeTo10510THS TPOBEIEHUS SKCIEPTU3HI 3aKYIIOYHOM MPOLEypHl U
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JOKYMEHTaIU!

ITopsAok cocTaBiacHMs JOKYMEHTA B BUJE 3aKJIIOYCHUS 110 PE3yIbTaTaM
9KCIIEPTU3BI 3aKYITOYHOM NPOLEAYPbl U JOKYMEHTAlUU

MeTtono0orus MpoBeIeHUs SKCIIEPTU3bI COOTBETCTBHSI PE3YJIBTATOB,
IIPEYCMOTPEHHBIX KOHTPAKTOM, YCJIOBHUSIM KOHTPAKTa

OTHKa 1EI0BOro OOLICHUS M IPAaBUJIA BEJICHUS IEPETOBOPOB
JlucumiuimHa Tpyia ¥ BHYTPEHHHH TPYAOBOHM pacnopsIoK

TpeboBanus oxpaHbl Tpyaa

Hpyrue Heo6xonnMele 3THYECKHE HOPMBI:

XapaKTePUCTUKU - co0r01aTh KOH(UICHINANBHOCTD HHPOPMALINY;

- co0II0/1aTh 3TUKY JIEJI0OBOI0 OOILEHUS;

- 3aHMMAaTh aKTUBHYIO MO3UIHIO B O0pK0e ¢ mpodeccuoHamTbHON
HE100pOCOBECTHOCTBIO;

- HE pasIJialiaTh MaTepuaibl pabounx UCCIIEOBAHUN;

- He co3JaBaTh KOH(UIMKTHBIE CUTyallul Ha paboyeM MecTe;

-HE COBEpIIATh JIEHCTBUIA, KOTOPBIC AUCKPEAUTHPYIOT MTPODECCHIO U
pernyTanuIo KoJuIer;

- HE JIONyCKaTh KJIEBETY U pacIpOCTPAHEHUE CBEACHUM, IOpOYAINX UHbIE
OpraHM3alK U KOJUIET

3.4.2. TpynoBas QpyHKIIHs

HaumenoBa | Ayaut u KOHTpPOJb B chepe 3aKyrnoK Kon | D/02.8 YpoBeHb 8
HHE (moxypoBeHb)
KBTI (UKALIH
u
[Ipoucxoxnenue Opurunan X 3auMCTBOBaHO U3
TPyIOBOM (QYHKIIHH OpUTHHAaJa
Kon Perucrpanuonnslii
OpuUTrHHaa HOMeEp
npo¢eccuoHaIBLHOTO
CTaHaapTa
TpynoBble nefcTBus Ocy1ecTBiIeHNE aHAJIM3a U OLIEHKHU Pe3YJIbTaTOB 3aKyIOK, TOCTUKEHUS

LeJIeN 3aKyTIOK

Ocy1iecTBieHNE IPOBEPKH, aHAIN3A U OIEHKH WH(POPMAIIUK O 3aKOHHOCTH,
1esnecoodpa3zHocTi, 00 000CHOBAHHOCTH, O CBOEBPEMEHHOCTH, 00

3¢ (HEeKTUBHOCTH U O PE3yIbTATUBHOCTH PAaCX0JI0B HA 3aKYIKH 10
TUTAHUPYEMBIM K 3aKJIIOUEHHIO, 3aKJIFOYEHHBIM U UCIIOJHEHHBIM KOHTPaKTaM
O06001eHre PE3yIHTATOB OCYIIECTBICHUS SKCIIEPTHO-aHATTUTUIECKON 1
MH(POPMAIIMOHHOM NesITeIbHOCTH

Pa3paboTka HOpMAaTUBHBIX WM JIOKAJIbHBIX aKTOB B cpepe 3aKyIOoK, UX
ajlanTanys ¥ U3MEHEHUE B COOTBETCTBUU C U3MEHEHHUSIMH 3aKOHOJATeIbCTBA
Poccuiickoit @denepanuu B chepe 3aKynok

[IpoBeneHue NIaHOBBIX MPOBEPOK B OTHOILIEHUH CYOHEKTOB KOHTPOJIS IIPH
OCYIIIECTBICHUH 3aKYIOK

HpOBe}IeHI/Ie BHCIUIAHOBBIX MMPOBEPOK B OTHOIICHUHU CY6T)eKTOB KOHTPOJIA
IIPU OCYIIECTBICHUH 3aKYIOK
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CocraBienue 1 opopMIIEHHE OTYETOB IO PE3yJIbTaTaM IMPOBEPOK
JIOKYMEHTOB

Heo6xonumeie ymeHust

Hcmonns3oBaTh BBIYUCIIUTCIIBHYIO U UHYIO BCIIOMOT'aTCIIbHYIO TCXHHUKY,
Cp€ACTBA CBA3U U KOMMYHI/IKaHI/Iﬁ

Ocyl1ecTBISTh aHAJIU3 U OLIEHKY PE3YJIbTAaTOB 3aKYIOK, TOCTHKCHUS eI
3aKyIOK

OcCyI1ecTBIATh IPOBEPKY, aHAIN3 U OLECHKY HH(POPMAILIUU O 3aKOHHOCTH,
1enecoo0pa3HocTu, 00 000CHOBAaHHOCTH, O CBOEBPEMEHHOCTH, 00

3G (GEKTUBHOCTH U O PE3YJIHTATUBHOCTH PACX0/I0B Ha 3aKYIKH I10
HHaHI/IpyeMBIM K 3aKJIFOUYCHHUIO, 3aKJIIFOYCHHBIM U UCIIOJTHCHHBIM KOHTpaKTaM

0060061maTh pe3yabTaThl OCYIIECTBICHHS KCIEPTHO-aHATUTUYECKOM U
MH(POPMAIIMOHHOM IeSTETHbHOCTH

[IpoBOIUTH NMJIAHOBBIE M BHEILIAHOBBIE MIPOBEPKU B OTHOLIEHUU CYOBEKTOB
KOHTPOJISI IIPU OCYHIECTBIICHUU 3aKYIIOK

HeoOxonuMble 3HaHUS

TpebGoBanus 3akoHoAaTenbcTBa Poccuiickoit denepanuu 1 HOPMAaTHBHBIX
MIPABOBBIX AKTOB, PETYJIUPYIONIUX NEATCIHHOCTh B Chepe 3aKyIoK

OCHOBBEI rpaxxaaHCKoro, 6IO,I[)KGTHOFO, 3EMCJIBHOT'O, TPYAOBOI'O U
AIMUHUCTPATUBHOI'O 3aKOHOJATCIILCTBA B HaCTHU IMPUMCHCHU S K 3aKYyIIKaM

OCHOBBI aHTUMOHOIIOJIEHOT'O 3aKOHOJaTC/IbCTBA

3aKOHOIlaT€JH)HI)IC W HOPMATUBHBIC IPABOBLIC AKTHI 110 HaJIOT000J10KEHHIO

DKOHOMUYECKHE OCHOBBI M OCOOCHHOCTH IIEHOOOpa30BaHUs Ha PHIHKE IO
HaIpaBJICHUSIM

OCHOBBI OYXTaJITepCKOro yyeTa B YaCTH IPUMEHEHUS K 3aKylIKaM

OCHOBBI CTaTUCTHKH B YaCTH IIPUMCHCHUS K 3aKyIIKaM

OCHOBBI MEHE/DKMEHTA U YITPABJICHUS IEPCOHATIOM

HopmaTtuBHBIE IPaBOBBIE aKThI, PETIIAMEHTUPYIOLINE
MIPOU3BO/ICTBEHHO-XO35HICTBEHHYIO U (PMTHAHCOBO-?KOHOMHYECKYIO
JEeATEIbHOCTh OpraHUu3aluu

[Topsiok ycTaHOBIIEHUS IEHOOOPa3yOUINX (PaKTOPOB U BBISIBICHUS
KayeCTBEHHBIX XapaKTEPUCTHK, BIUSAIOMINX HA CTOUMOCTb TOBapoOB, padoT,
yciyr (10 HarpaBJICHUSIM)

[Topsiox moaAroToBKU U 0hOPMIIEHUS! OTYETOB, HOPMATUBHBIX TOKYMEHTOB,
BHECEHUS U3MEHEHUN

[IpaBonpumMeHUTENbHAS TPAKTHKA B Cepe 3aKyIMOYHOMN AeATeIbHOCTH

OCOOEHHOCTH COCTABIICHHSI 3aKYITOYHON JTOKYMEHTAIH

[IpaBuiia aAMHUHUCTPATUBHOTO JOKYMEHTO00OpOTA

KBanuduxarmionnsie TpeOOBaHUS, MPEABIBIIEMBIE K CIIEIIUATICTAM,
YPOBHH (ITOyPOBHHU) KBTI (PUKAIIHIA

HopmatuBHBIE aKThl U TOPSIOK MPOBECHUS aTTECTAlUU /CepTUDHUKALIMU
WM OLIEHKU KBaJM(UKaluu paOOTHUKOB

Metonponorus IIPOBCACHU SKCIICPTU3BI 3aKy1'I0‘-IHOI71 npoucaypsl 1
JOKYMCHTAIIUN

HOpr}IOK COCTaBJICHHA JOKYMCHTA B BUC 3aKIIFOUYCHUS 110 PE3yIbTaTaM
OKCIICPTU3BI 3a1<yn0qH0171 npoucaypbl 1 JOKYMCHTAIIUN

MCTOJIOJ'IOFI/ISI MPOBCACHU A SKCIICPTUIBI COOTBETCTBUSA PE3YIIHLTATOB,
NpEAYCMOTPCHHBIX KOHTPAKTOM, YCIIOBUAM KOHTPAKTA

DTHKA JCIIOBOTO OOIIEHUS U TTPaBUJIa BEJCHUS MTEPETOBOPOB

JlucuumuinHa TpyAa U BHYTPEHHUH TPYI0BOH paclopsiioK

TpeboBanust oxpaHsl TpyJa
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Hpyrue Heo0xonuMele 3THYECKHE HOPMBI:

XapaKTEPUCTHKU - coOnro1aTh KOH(PUIEHINAIBHOCTh HH(POPMALINY;

- cOOII0/IaTh 3TUKY JIIOBOTO OOIIEHUS;

-3aHMMAaTh AKTUBHYIO MO3ULHIO B 00pb0e C MpodhecCHOHAIBbHON
HEJI0OPOCOBECTHOCTHIO;

- He pa3IJiallaTh MaTepuasbl pabo4ynX UCCIIEOBAHUM;

- HE co37aBaTh KOH(IIMKTHBIE CUTyalluu Ha paboyeM MecTe;

- HE coBepuIaTh JeHCTBUI, KOTOPBIE TUCKPEIUTUPYIOT IPOPECCUI0 U
penyTanuio KoJuIer;

- HE JIOIIyCKaTh KJIEBETY U PaCIPOCTPAHEHUE CBEACHUM, IOPOYAIINX UHBIE
OpraHM3alMK U KOJJIET

IV. CBenenus 00 opranusanusix - pa3padoTyukax npogecCuoHaJIbHOI0 CTAHIAPTA

4.1.01BeTCTBEHHAs! OpTraHU3aII-Pa3padOTIHK

®I'bOY BIIO "Poccuiickas akajeMus HapOJHOTO XO35HCTBA U FOCYIapCTBEHHON CITyKObI pu
ITpesunente Poccuiickoii ®eneparun" (PAHXul C), ropon Mocksa
IIpopexTop ApedbeB Imutpuii AnekcaHapoBHY

4.2. HanMeHOBaHMS OpraHU3alui-pa3padoTYNKOB

1 ABTOHOMHas1 HEKOMMepUecKasi opranu3anus MexxIuCUUIUIMHAPHBIA akaeMUYeCKU HEHTP
counanbHbIX HayK "VHTepuenTp", ropox Mocksa

2 Bceepoccuiickuii npodeccuoHanbHbli 003 pabOTHUKOB ayJUTOPCKUX, OLICHOUHBIX,
SKCIEPTHBIX ¥ KOHCAJITUHIOBBIX OpraHu3anuii, ropox Mocksa

*(1) Ob1epoccuiickuii kaaccuGuKaTop 3aHATUH.

*(2) Obuepoccuiickuii kaaccuGuraTop BUAOB SKOHOMUUECKOH 1eATEeTHbHOCTH.

*(3) Enunelii kBanmu@uKalnOHHBIA CIPABOYHUK JOJHKHOCTEH PYKOBOAMTENEH, CHEIUATUCTOB U
JPYTUX CITYKaIIHX.

*(4) OOmepoccuiickuii  knaccudukarop mnpodeccuid padboyux, TOJDKHOCTEH CIyXallux Hu
Tapu(HBIX pa3psioB.
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