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MWHUCTEPCTBO TPYOA U COLUMATIBbHON 3ALLUUTBI POCCUUCKON ®EQEPALIMA
NMPUKA3
OT 2 ®EBPAIA 2018 NOOA N 49H

OB YTBEP>XXOEHUW NPO®ECCUOHAINIBHOIO CTAHAOAPTA "CNELUUMANUCT AOMUHUCTPATUBHO-
XO34AUCTBEHHOW OEATENBHOCTU"

B cootBetcTBUM Cc nyHkTOoM 16 [NpaBun paspaboTtku v yTBERXAEeHUS MPOEeCCUMOHanNbHbIX CTaHAARTOB, YTBEPXKOEHHbIX
nocraHoBnexHuem [paButenbcriBa Poccuinckon Pepepaumm ot 22 aueapd 2013 . N 23 (CobpaHue 3akoHogaTenbCcTBa
Poccuiickon denepauun, 2013, N 4, c1.293; 2014, N 39, ¢1.5266; 2016, N 21, c1.3002),
npukasbIBato:

YTBEPOUTL npunaraembimn NpodeccnoHanbHbIN CTaHaapT "Cneunanuct aaAMUHUCTPATUBHO-XO3MCTBEHHOM
nesrtenbHocTun".

MwuHncTp
M.A.TonunuH
3apeructpmpoBaHo
B MuHM1CTEpCTBE I0CTULIMK
Poccuinckon degepaumm

11 anpensa 2018 roaa,

pernctpaumnoHHbin N 50729

YTBEPXOEH

npukasom MuHuctepcTBa
TpyAa u coumansHOM 3almThbl
Poccumnckoun ®epepauum

ot 2 ¢peBpans 2018 ropa N 49|-|

NMPO®ECCUOHATbHbIA CTAHOAPT

CNEUMANINCT AODMUHUCTPATUBHO-XO3AUCTBEHHOW OEATENBLHOCTHU

| 1096
PernctpaunoHHbIn Homep

COOEPXAHUE

|. O6Live cBeaeHus

Il. Onucanue TpyaoBbiX YHKLMW, BXOAAWMX B NOpodheccMoHanbHbi CTanHAapT  (dyHKUMOHanbHas KapTa Buaa
npodeccnoHanbHon AeaTeNnbHOCTH)

[ll. XapakTepuctmka 0606LLIEeHHbIX TRYAOBbLIX (YHKLIUNA
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3.1. O6ob6uleHHaa TpyaoBas dyHkumsa "ObecnevyeHve paboTHUKOB pacxoHbIMM _MaTtepuanamu, ToBapamu,
obopyaoBaHneM v ycnyramv AN Co3AaHnsa onTMManbHbIX ycnoBui Tpyaa”

3.2. O6ob6uieHHaa TpyaoBasa dyHkLma "OpraHusaumna OenoBbix noesnok paboTHWKoB, obecneyeHve KOpMnopaTWBHbLIX U
AenoBbiX Meponpuatun”

3.3. O6ob6uleHHaa TpyaoBas dhyHkuma "MaTepuanbHO-TEXHUYECKOEe W [AOKYMEHTALMOHHOE CONPOBOXAEHUE pPaboThbl
TRaHCNopTa OpraHM3aumm B Liensx obecneveHns ee aearensHocTn"”

3.4. O606uieHHaa TpyaoBasa dyHKkUMs "MaTepuanbHO-TEXHUYECKOE U [OKYMEHTALMOHHOE COMPOBOXAEHWE npoLiecca
ynpaBAeHnsa HeABWXNMOCTbIO opraHuaaumm”

3.5. O6o6uieHHas TpynoBasa dyHKLmMsS "OpraHunsaiunsa paboyero NPocTpaHcTBa, co3aaHne u obecnevyeHne onTUManbHbIX
YCNOBU BbINONHEHUSA TRYAOBLIX DYHKLIMN paboTHMKamMu opraHusatmun”

3.6. O606LIeHHaa Tpyaosada dyyHkuua "OpraHusauns NpoLEeccoB NePeBO3kM PABOTHMKOB, AOCTaBKM FPY30B U yNpaBneHue
KOPMOPaTUBHBLIM TRAHCNOPTOM OpraHuaauuun”

3.7. O6obuleHHasa TpyaoBad dyHKUMA "YnpaeneHwe OObekTaMu HEeABWKUMOCTU, HaXOASLMMUCS B COOGCTBEHHOCTU
OpraHv3aLMmn UNn NCNonb3yeMbIMU HA OCHOBaHWW ARYIMX BELHbIX Npas”

3.8. O606uIeHHasa TpyaoBasa dyHKUuA "OnepaunoHHoe U cTpaTerMyeckoe ynpaeneHve npoueccaMmv agMUHUCTRATUBHOIO,
XO3ANCTBEHHOIO, AOKYMEHTALIMOHHOIO 1 ORPraHM3aLMOHHOIo CONPOBOXAEHUA 1 obecneveHuns AedTenbHOCTY opraHmaasmmn”

1V. CBeneHunst 06 opraHusaLmsax - paspaboTymkax npodeccnoHanbHOro cranaapTa

I. OBLLUME CBEAEHUA

AOMMHUCTPATMBHO-XO3MCTBEHHASA NOAAEPKKA U CONPOBOXAEHNE AEATENBHOCTH 07.005
opraHusaumm

(HaumeHoBaHWe Buaa nNpodeccrnoHaneHoOW 4eATeNbHOCTH) Kog

OcHoBHas uernb Buaa npodeccuoHanbHom OesaTenbHOCTH:

ALMUHUCTPATUBHOE, XO35INCTBEHHOE, AOKYMEHTALMOHHOE 1 onepaLnoHHoe obecneveHmne, nogaepxka um
conpoBoxaeHue paboTbl Bcex Cnyx0 n paboTHMKOB opraHusaunm

Ipynna 3aHATHI:

1219 YnpasnsatoLime (prHaHCOBO-3KOHOMUYECKON U 1324 PykosoauTenu cnyx6 no
agMUHNCTPATUBHON AEATENBHOCTbIO, HE CHabXeHWI0, pacnpoCTpaHEeHUIO
BXOASLLME B ApYrue rpynmbl TOBapOB U aHamNorM4yHbIM BUamM
OeATenbHOCTU
1325 PykoBoauTtenu nogpasgeneHumn 3323 3akynwmkm
(ynpaBenstoLyme) Ha TpaHcnopTe
3332 OpraHusaTtopbl KOHbepEeHLMIA U Apyrmx 3334 AreHTbl N0 onepaunsam ¢
MepOoNpUATUN HeOBWXMMOCTbIO U OpYrown
COOCTBEHHOCThIO
3341 Odmc-meHemkepsbl 3343 AOMUHUCTPATMBHBIA 1 MHON
NCMNOMNHUTENBHbIN
cpegHeTexHNYeCcKnn nepcoHarn
4321 Cnyxalime, 3aHATble y4eTOM, NPUEMOM U 4323 Cnyxawue no TpaHCNoOpTHbIM
BblJayer TOBapoOB Ha ckrage nepeso3kam
(kom OK31) (HaumeHoBaHue) (kog OK3) (HaMmeHoBaHMe)
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1 O6Lepoccuiicknii knaccudmKaTop 3aHATUI.

OTHeceHue K BuaamM aKOHOMUYECKOW AesATEeNbHOCTU:

49.39.3 [MepeBo3ku NaccaXXxMpoB CyXONYyTHbIM TPAHCMOPTOM HeperynsipHble

68.10.1 MoarotoBka k npogaxe co6CTBEHHOINO HEABUXKUMOTO MMYLLECTBA

68.10.2 Mokynka n npogaxa cob6CTBEHHOrO HEABMXXMMOrO MMYLLIECTBA

68.20.2 ApeHaa v ynpaBneHue co6CTBEHHbIM UM apeHA0BaHHBIM HEXWUIbIM HEABWKUMbIM
NUMYLLECTBOM

70.10 [eaTenbHOCTb ronoBHbIX 0hMcoB

70.22 KoHcynsTupoBaHue no Bonpocam KOMMepPYeCKon AeATeNbLHOCTU U ypaBneHus

81.10 [eaTtenbHOCTb N0 KOMMMEKCHOMY 06CY)XMBAHUIO MOMELLEHWNI

81.21 HedarenbHoCTb No 00LWen ybopke 3aaHun

81.22 [esaTenbHOCTb N0 YMCTKE M YOOPKE XKUIMbIX 30aHWUIA U HEXUIBIX NOMELLEHMIA NpoYas

82.11 [earenbHOCTb agMUHUCTPATUBHO-XO3ANCTBEHHAA KOMMEKCHast No obecneveHmnto paboThl
opraHusaumm

82.30 [eaTtenbHOCTb NO opraHn3aumm KoHpepeHLMn U BbICTaBOK

(kom OKB3 2) (HaMmeHoBaHMe BNaa 9KOHOMNYECKON OEeATENbHOCTN)

2 ObLwepoccuiickmin knaccuukaTop BUAOB SKOHOMUYECKON AeATENLHOCTY.

Il. ONMUCAHME TPYAOBbIX ®YHKLMUW, BXOOALMX B HPO¢ECQMOHAJ’IbeII7I CTAHOAPT
(PYHKUMOHANBbHAA KAPTA BUOA NPOPECCUOHAJIBHOU OEATENIBHOCTN)

O606LLeHHbIE TPYaoOBbIE OYHKLMK Tpynosble yHKLNN
Kon, HavMeHOoBaHNe YPOBEHb HaMMeHOoBaHWe Kon YPOBEHb
KBanu- (nogypoBeHb)
dukauum KBanudukaumm
A Ob6ecneveHne paboTHMKOB 5 Onpepenexne notpebHocTen A/01.5 5

pacxoAHbIMWN MaTepuanamu, B TOBapax u ycnyrax ans

ToBapamu, 06opyaoBaHNEM 1 co34aHusa onTUManbHbIX

ycnyramy Ans cosaaHus ycnoBun Tpyga

onTUMarbHbIX YCNOBWIA Tpyaa

OpraHnsauus npouecca A/02.5 5
3aKymnku 1 npuobpeTteHne
TOBapOB U yCrnyr ons
co3gaHus onTUMarnbHbIX
yCroBwun Tpyaa
KoHTpornb ncnonHeHus A/03.5 5
YCroOBU JOrOBOPOB Ha
nocTaBKy TOBapoB W yCIyr
Ons co3gaHnst onTUMarnbHbIX
ycnosun Tpyaa

Opranunsaums paboThbl A/04.5 5
CKNaJCcKoro xo3sncTaa
opraHu3auum n yvet
TOBapHO-MaTepuanbHbIX
ueHHocTten (TML),
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ncnonb3yembIx Ans
co3gaHus onTUManbHbIX
yCroBwun Tpyaa
ObecneyeHne TEXHNYECKOTO A/05.5 5
N CEPBUCHOro 0bCMyXnBaHUS
npunobpeTeHHOro ocpmcHoro
obopynoBaHus (kpome
OPITEXHWKU) U KOHTPOIb €ro

COCTOSIHUS
B OpraHusaumns 4enoBbIX 5 MprobpeteHune ons B/01.5 5
noesnok paboTHUKOB, paboTHMKoB BGMNeToB Ha BCe
obecneyveHne KoprnopaTUBHbIX BMAbI TPAHCMNOPTA, a Takke
N OEenNoBbIX MEPONPUSATUIA opraHusauust TpaHchepoB
OpraHunsaumsi npoXxmnBaHus B/02.5 5

pabOoTHMKOB BO BpeEMS
OEnoBbIX NOE340K M
NPOXMBaHNS AEenoBbIX
rocten opraHusaumm

Opranunsaums npoueaypsl B/03.5 5
nosy4eHns Bu3 1
paspeLnTernbHbIX
[OKYMEHTOB /151 Bble3fa 3a
rpaHuly 1 Bbesga B
Poccuinckyto degepaumio,
[OKYMEHTaLMOHHOEe
COMNpPOBOXJEHUE NOE30K
paboTHMKOB

Bbi6op noctasLumkoB ans B/04.5 5
opraHusaumm 4enosbix
noesgok, obecneveHns
KOpMOpaTUBHbIX U OEMNOBbIX
MepOonpUATUn
Opranusauus B/05.5 5
COMpPOBOXAEHMS OENOoBbIX
rocten n obecneyeHne
MeponpuUATUI Ans
pabOTHMKOB 1 AENOBbIX

rocren
C MatepunanbHO-TEXHUYECKOE 1 5 OpraHusaumnsi nepeBo3ku C/01.5 5
OOKyMEHTaUMoHHoe paboTHMKOB, OKYMEHTOB U
conpoBoXaeHne paboTbl rpy3oB opraHusaumu
TpaHcnopTa opraHmM3aunn B ConpoBoxaeHne n C/02.5 5
uensx obecrneyeHus ee obecneveHne npouecca
DeaTenbHOCTU opraHusauumn 6esonacHoCcTn

OOPOXKHOTO ABVDKEHUSA MPU
aKcnnyaTauuy TpaHcrnopTa
opraHusauuu

ConpoBoxaeHue n C/03.5 5
obecne4veHne npouecca
akcnnyaTaumum,
006CnyXMBaHUS U peMoHTa
TpaHcnopTa opraHnsauum
OpraHunsaumsi 3aKynku u C/04.5 5
npunobpeTeHnst TOBapoB 1
ycryr ons akcniyaTauum u
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CTtpaHuua 5

ob6cnyxuBaHus TpaHcnopTa
opraHusaLmm

MaTtepunanbHO-TEXHNYECKOE U
[OKYMeHTaLMOoHHoe
conpoBoXaeHue npowecca
ynpaBneHnsi HeABMXUMOCTbIO
opraHusaumu

ConpoBoxageHne n
obecneyeHne npouecca
aKcnnyaTaumm,
00CnyXmMBaHMS U PEMOHTA
0OBbEKTOB HEABMXNUMOCTU
opraHusaumm

D/01.5

Monbop ob6bekToB
HeOBWXMMOCTN B LLensix
pa3MeLLeHUst opraHn3aLmmn un
BeAEHNS ee X03ANCTBEHHON
[esATenbHOCTU

D/02.5

[okymeHTaumMoHHoe
COMpOBOXAEHWe, CBA3aHHOE
¢ obecneveHnem npaea
COBCTBEHHOCTU MU MHOTO
BEeLLHOro Npasa u NpoLeccoB
NCMonb30BaHus,
aKcnnyaTauum un
obcnyxumBaHma 06beKToB
HeOBWXUMOCTU OpraHM3aumm

D/03.5

Oprannsaumsi 3aKynku u
npunobpeTeHnst TOBapoB,
obopynoBaHUA 1 ycryr B
Lenax aKkcnnyaraumm u
obcnyxnBaHNs 0ObEKTOB
HeOBWKMMOCTU OpraHM3aumm

D/04.5

Opranusaums paboyero
NpoCTpaHCcTBa, co3naHue u
obecneyeHne onTUMarnbHbIX
YCrOBWIA BbIMOMHEHWS

TPYAoBbIX PYHKUMI
paboTHMKaMmn

opraHusaumu

Opranunsaumsi pasmeLleHms

paboTHMKOB, 30HNPOBAHNE U
obecneyeHne ahpekTMBHOIO
NCMONb30BaHNSA MOMELLEHWIA

E/01.6

OpraHMBaLLI/Iﬂ N KOHTPOIb
MaTepunarnbHO-TEXHUYECKOIo
obecneyeHnsa oeaTenbHOCTH
pa6OTHMKOB opraHu3auunmn

E/02.6

OpraHusauus pabothbl
cnyx0bl npvema
nocetutenemn

E/03.6

Opranusauus
KOpMopaTUBHbIX U OEMNOBbIX
MepOonpUATU

E/04.6

OpraHu3aums npoueccos
nepeBo3ku paboTHUKOB,
[0CTaBKM rpy30B U
yrnpaBreHne KopnopaTnBHbIM
TPaHCMOPTOM

opraHu3auum

YnpaeneHve nepeBo3kamu
KOprnopaTUBHbLIM
TPaHCMOPTOM U LOCTaBKOW
rpy30B opraHusaumm

F/01.6

MocTpoeHue npouecca
obecnevyeHns opraHnsaumm
TPaHCMNopTOM 1
MaTepumanbHO-TEXHNYECKOro
obecneyeHus
KOprnopaTMBHOIO TpaHcnopTa

F/02.6

Opranusauus n paspabotka

F/03.6
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CTtpaHuua 6

MEepONPUATUIA NO
obecneyeHnto 6esonacHocTH
nepeBO30K KOpropaTUBHbLIM
TPaHCMOPTOM OpraHusauum

YnpaeneHne obbekTamm
HEeOBMXUMOCTH,
HaxoasALWMMUCH B
CcobCTBEHHOCTUN OpraHu3auun
UIN UCMONb3yEMbIMU Ha
OCHOBaHWM APYrnxX BELLHbIX
npas

Opranunsaums u
obecnevyeHne ynpaerneHus
cobCTBEHHOM
HeOBWKUMOCTBLIO U
HELBWXUMOCTbIO,
ncnonb3yemMon Ha
OCHOBaHWM OPYrnx BELLHbIX
npas

G/01.6

Opranunsaums npouecca
BblOOpa obbekTa
HEeOBWXUMOCTU B LLensx
MOKYNKM N apeHabl

G/02.6

YnpasneHue
OOKYMEHTaLMOHHbIM
COMpOBOXOEHNEM OOBHEKTOB
HEeABWXMMOCTMW opraHuMsaumm

G/03.6

OnepauunoHHoe 1
cTpaTernyeckoe ynpasrneHue
npoweccamm
aAMUHUCTPATUBHOTO,
XO3SIMCTBEHHOTO,
OOKYMEHTaLNOHHOro n

OopraHn3aunoHHOro
conpoBoXaeHna 1
obecneveHusa AeaTenbHOCTH
opraHusauunm

YnpasneHue
aAMUHUCTPATMBHOMN,
XO3SIMCTBEHHON,
OOKYMEHTaLNOHHON U
OpraHn3aLmoHHON
nogaepXkom opraHmMsaumm

H/01.7

Onpepgenexne 1 peanusauns
CTpaTernyeckoro pa3BuTms
aAMUHUCTPATMBHOMN,
XO3SMCTBEHHON,
OOKYMEHTaUNOHHON 1
OpraHn3aLmMoHHON
noaaepxkm

H/02.7

durHaHCOBbIV aHanus,
OropxeTnpoBaHue n
yrnpaBreHne AeHeXHbIMN
NnoToKaMmn Ha
agMUHUCTPaTUBHYHO,
XO3ANCTBEHHY!O,
OOKYMEHTALMOHHYIO 1
OpraHn3aLnoHHYo
OesaTenbHOCTb

H/03.7

YnpasneHne nepcoHanom
CTPYKTYPHbIX
nogpasgeneHun,
OCYLLIECTBSAIOLLNX
agMUHUCTPaTUBHYHO,
XO35NCTBEHHY!IO,
OOKYMEHTaLMOHHYIO 1
OopraHn3aLnoHHY0

NoafePXKY

H/04.7

lIl. XAPAKTEPUCTUKA OBOBLUEHHbIX TPYOOBbIX ®YHKLIUA
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3.1. O606LwWeHHan TpyaoBas (PyHKL S

HanmmeHosaHve O6ecneveHne Kong A YpoBeHb 5
pabOoTHNKOB KBanudukaLum
pacxoaHbIMM
maTtepuanamm,

ToBapamu,

obopynoBaHveM u
ycnyramu ans cosnaHust
ONTMMarnbHbIX YCIOBUIA

TpyAa
Mpoucxoxaexune OpwiruHan X 3anMcTBOBaHO 13
0600LLIEeHHOM opurnmHana
TpyooBow doyHKUNN
Kog opurnHana PernctpaumoHHbIi
Homep
npodeccroHansHoro
cTaHaapTa
Bo3MoXHble HaMMeHoBaHWSA Cneuunanuct No agMUHUCTPATUBHO-XO3NCTBEHHOMY oBecneyeHunto
OOSMKHOCTEN, npodeccuin
Odmc-meHemxep
TpeboBaHus kK 06pa3oBaHuUio 1 CpenHee npogeccuoHanbHoe obpa3oBaHue - NporpaMmma noaroToBKU

06yqumo cneymnanmncToB cpeaHero 3seHa n

[ononHutensHoe npodeccnoHanbHoe obpasoBaHue - NporpaMmbl
npodeccroHanbHOM NepenoaroToBKN MO NPOUo AeATENBHOCTH
TpeboBaHMs K OMbITy -

npakTu4eckom paboTbl
Ocobble ycnoBus gonycka K -
pabote
[pyrvue xapaktepncTumku LononHutenbHoe npodeccnoHanbHoe obpasoBaHme - NporpamMmmbl
NoBbILLEHNS KBanMdrKaummu no npodwunto AesaTenbHOCTH (He pexe YeM
pa3 B Tpu roga)

D,OI'IOJ'IHVITeJ'IbH ble XapaKTepuCcTukun

HanmeHoBaHune Kon HanmeHoBaHue 6a30BoM rpynmbl, AOMKHOCTM (Npodeccun) nnm
OOKYMeHTa crneumanbHoOCTH
OK3 3323 3akynwukm
3341 Odmc-meHemxepsbl
3343 AOMUHUCTPATUBHBIA U MIHOW UCNOMNHUTENbHBIN
CpeaHeTEXHUYECKUIA NepcoHan
4321 Cnyxalume, 3aHATbIE Y4ETOM, MPUEMOM 1 BblAavyen TOBapoB Ha
cknape
EKCZ - AgmuHucTpatop odmca

- 3aBegyroLmin cknagom

- Cneunanuct

- OKOHOMUCT MO LOrOBOPHOW U MPETEH3NOHHOM paboTte

- OKOHOMUCT MO MaTepuanbHO-TEXHUYECKOMY CHabXEHMIO
oKnaTp 4 22141 3asegyroLmin cknagom

22953 MHCcnekTop No MHBEHTapm3aumm
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23011 MHcnekTop No akcnnyaTtauuoHHbIM, NPON3BOACTBEHHO-
TEXHUYECKMM U OpraHM3auMOHHBIM BONpPOCcaM

26541 Cneunanuct

27743 OKOHOMMCT MO JOrOBOPHOW U MPETEH3NOHHON paboTte

27744 OKOHOMUCT MO MaTepuanbHO-TEXHUYECKOMY CHaGXEHNIO

3 EAuHBLIN KBanMUKaLMOHHBIN CNIPaBOYHUK JOMMKHOCTEN PyKOBOAMTENEN, CNeLManucToB U CryKallmx.

4 O6LLeROCCUIICKUI KNaccUdMKaTop Npodeccuili pabounx, AOMKHOCTEN Cry Kallyx U TapUMHbIX Ra3RA/I0B.

3.1.1. TpynoBas ¢yHKUusA

HanmeHoBaHune Onpegenexne Kop, A/01.5 YpoBeHb 5
noTpebHocTen B (nogypoBeHb)
TOoBapax 1 ycryrax ans kBanudukaumm

co3gaHus ONTUManbHbIX
ycrnosuin Tpyaa

MpoucxoxaeHune Opurunan X 3aMMCcTBOBaHO u3
TpyooBow oyHKUUN opurmHana
Kog opurnHana PerncrpaumoHHbIn
HOoMep
npodeccnoHansHoOro
cTaHgapTta
TpyooBble gencTeus lMprem 3asBoOK Ha TOBapbl U YCNyrn Ans co3gaHns onTMManbHbIX YCNOoBUMA Tpyaa

OnpepeneHne Ka4eCTBEHHbIX U KONMYECTBEHHbLIX NOTPEOHOCTEN pabOTHNKOB B
KaHLENSIPCKMX, XO3AAMCTBEHHbIX M CONYTCTBYIOLLMX TOBapax M ycryrax, oUCHOro
obopynoBaHus

MpoBeneHve aHann3a COOTBETCTBMS NMOCTYMNUBLUKNX 3asIBOK JTOKambHbIM
HOpPMaTUBHbLIM aKkTaM opraHu3auum, a Takke 3annaHMpoBaHHOMY GlomKeTy

MoparoToBka AaHHbIX Anst BbIGopa nocTaBLyyka TOBapoB U yCryr
MogroToBka nnaHa NOCTaBKM MO 3asiBKaM Ha TOBapbl U YCIyru
dopMUpoBaHMe 3akasa NocTaBLUMKy TOBAPOB U yCnyr
OTnpaBka 3asiBKM NOCTaBLUMKy TOBApOB W yCIyr

CocTaBneHune cBO4HbIX YYETHbIX U OTHETHbIX JOKYMEHTOB MO onpeaeneHno
I'IOTpe6HOCTeIZ B TOBapax 1 ycnyrax and co3gaHuna onTuMaribHbIX yCJ'IOBI/IVI TpyAa

Heobxogumble ymeHus PabotaTtb ¢ 3asBkamu, opMupoBaTh €0uHbIA 3aKa3 Ha 0a3e HECKOMbKMX 3asBOK,
dopmurpoBaTh 3aKasbl B COOTBETCTBUM C KaTeropuern ToBapos U ycnyr

Onpegensitb 06beM HeOOX0AMMbIX MOTPEBGHOCTEN B MaTepuanbHO-TEXHUYECKUX
pecypcax B COOTBETCTBUM C NOKamNbHbIMWU HOPMaTUBHbLIMW akTamMu U GrogkeTom
opraHusaumm

Onpepenste Hanbonee ahPEKTUBHbIE U KAYECTBEHHbIE MOKa3aTenu
HeobXoanMbIX TOBapOB U YCryr

CocTtaenaTb u 0hopMnsaTb AOKYMEHTbI NS Npoleayp Bblbopa NOCTaBLLMKOB U
npouenyp 3akynku

dopmynupoBaTtb NOTPEOHOCTU B TEX UINU MHBLIX TOBapax U ycrnyrax, a Takke
nanaratb UX onucaHuve B NUCbMEHHOW hopme

PaboTaTtb ¢ 3aknOYEeHHbIMW JOFOBOPaMM Ha NOCTaBKY TOBAPOB U OKasaHue ycnyr
AN co3gaHnst onTUManbHbIX YCNoBUi Tpyaa

CocTaBnaTb CBOAHbIE YYETHbIE N OTYETHBIE JOKYMEHTbI B LIENAX OCYLLECTBNEHUS
KOHTPONSA N aHanua3a gAaHHbIX 0 hakTax X03sMCTBEHHON AeATENIbHOCTM
opraHMsaumm, COCTOSIHUSA pbliHKa TOBApPOB U yCnyr

VMcnonb3oBaTtb KOMNbKTEPHbIE NporpamMmbl Ana BeaeHua ydeTa, cuctematmsalnm
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W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs1 JOKyMEHTOobopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCYPChbl MHGOPMALIMOHHO-
TENeKOMMYHUKaLNOHHOM ceTn "MHTepHET", OprTexHnKy
Vcnonb3oBaTb cpeacTBa KOMMYHUKaLnm
BecTn neperoBophbl 1 AeNoBy Nepenucky, cobnogas HopMbl AEeNOBOro 3TUKeTa
Heobxoanmble 3HaHUA JlokanbHble HOpMaTKBHbIE akTbl OpraHn3aLumn obLero xapakrepa u no
byHKLMOHaNLHOMY HanpaBneHUo AeATenbHOCTH
PbIHOK NOCTaBLLMKOB TOBApPOB 1 YCnyr, obecneynBaoLLmx co3gaHue
onTUMarbHbIX YCNoBWUiA Tpyaa
LleHoBasi nonutuka pblHKa Ha onpeaeneHHble KaTeropnm ToBapoB U yCcnyr
[MpaBuna genoBou nepenuckm
MpaBunna genosoro aTukeTa
Mopsagok oopMeHns 3aka3oB y NOCTaBLUMKOB TOBApOB U yCnyr
OCHOBHbIe YCrOBUA 3aKITHOYEHHbIX JOMOBOPOB Ha NOCTaBKY TOBapoB U
npegocTaBneHne ycnyr B 4acTu npoueaypbl 0hopMIIEHUS 3aKasa Ha UX
nony4eHne
CTpyKTypa 1 NpyMHUMNbLI OpraHM3aumm JOKyMeHToobopoTa
3akoHopaTtenbcTBo Poccuiickon degepaumm B obnactu matepuarnbHO-
TEXHMYECKOro 0becneyveHust, 3aKynoYHom AesATenbHOCTH, OENONPOn3BOACTBA U
apXMBUPOBaHWS B pamKax BbINOMHAEMbIX TPY40BbIX (OYHKUURA, a Takke
rpaxpaHckoe 3akoHopaTenscTBo Poccuiickon ®efepaumm B 4actu
perynupoBaHnsa AOrOBOPHbLIX OTHOLLEHWUA U COEMNOK MEXAY Y4aCTHUKaMU pbiHKa
Cnocobbl 06paboTkm MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOIO
obecnevyeHns 1 KOMMbIOTEPHbIX CPeacTB
CTpyKTypa opraHusaLmm
[pyrve xapaktepnctumku -
3.1.2. TpynoBas ¢pyHKUMsA
HanmeHoBaHune Oprannsaums npouecca Kopn, A/02.5 YpoBeHb 5
3aKynkn n (nogypoBeHb)
npmobpeTeHne ToBapoB KBanudukaumm
W ycnyr ansa cosgaHus
ONTUMarbHbIX YCIOBUIA
TpyAa
MpouncxoxaeHve OpvruHan X 3anMCcTBOBaHO 13
TPYOoOBOW (OYHKLMK opurnHana
Kog opurnHana PerncrpaumoHHbin
Homep
npodeccnoHanbLHOro
cTaHgapTta

TpyooBble gencTaus

MpoBeaeHne aHanMsa pbiHKa TOBapoOB U YCIyr, COOTBETCTBYHOLUMX NOTPEOHOCTSM
opraHusaumm

Oprannsaumsi otbopa NocTaBLLMKOB C MPUMEHEHNEM KOHKYPEHTHbIX CNOCO60B
3aKynKu

MoproToBka AOKYMEHTaLUMK ANst NPOBeAEHNS NpoLeayp BbiGopa NOCTaBLUMKOB U
3aKyrnku

ConpoBoxaeHvie npoLiedypbl 3aKMHYEHNS KOHTPAKTOB Ha MOCTaBKY TOBapoB U
npegocTaeneHve ycnyr

Cuctematmsanumsa n obobLieHune MH(bOpMaLI,VIM O 3aKIMr4YeHHbIX goroesopax

BeneHue peecTpa 4OroBOpOB Ha NOCTaBKY TOBAPOB U OKasaHue ycnyr
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BeneHuve 6a3bl NOCTaBLLMKOB TOBAPOB U YCNyr

MOHMWTOPVHT LieH Ha nNpuobpeTaemble TOBapbl U ycryru

Pabota c noctaBLukamu TOBapOB M yCcnyr C Uesrblo yny4yleHuna Kadectsa un
CHMXEeHud 3atpar

CocTaBneHne CBOAHbIX YYETHbIX M OTYETHbIX JOKYMEHTOB O (hakTax
XO3AWCTBEHHON AESTENIBHOCTM OpraHU3auUmMn B YacTy 3aKka3a NoCTaBKu U
MCnonb30BaHWs TOBApPOB W YCINYT, COCTOSIHUS pblHKa TOBApPOB U YCnyr

Heobxogmmble ymMeHUs

Oﬂpeﬂ,eﬂﬂTb Hanbonee Sq)CbeKTI/IBHbIe N Ka4eCTBEeHHbIe NMoKa3artenun
HeOGXO,D,I/IMbIX TOBaApOB 1 ycnyr

Onpegensatb 06bem He0BXoAMMbIX MOTPEOHOCTEN B MaTepuarnbHO-TEXHUYECKNX,
hMHaHCOBbIX pecypcax B COOTBETCTBUM C NOKarnbHbIMU HOPMATUBHBLIMW akTamMu 1
OloKETOM OpraHusaumnm

OpFaHVI3OBbIBaTb npouenypy 3aKkynku ToBapoB unn ycnyr

CocTtaBnsiTe ¥ 0hOpPMAATb AOKYMEHTbI ANs NpoLeayp Boibopa NOCTaBLLMKOB U
npoueayp 3aKkynku

(DOpMyﬂI/IpOBaTb I'IOTpe6HOCTI/I B TeX UM NHbIX TOBapax u ycrnyrax, a Takke
nanaratb UX onnucaHme B NMCbMEHHOMN d)opme

CocTtaBnsiTe 1 0hOpPMNATb 4OrOBOPLI HA NPMOBGPETEHWE TOBApOB U YCIyr Ans
co30aHusa onTUMarbHbIX YCIoBUiA Tpyda

KnaccuduumpoBaTtb NepBrUYHbIE OTYETHbIE AOKYMEHTbI, OLEeHUBaTb X
cooTBeTCcTBME TpeboBaHNAM 3akoHoadaTenbcTBa Poccuickon ®eaepaumm n
yCrnoBsusam Jorosopa

CocTaBnaTb CBOAHbIE YYETHbIE N OTYETHBIE JOKYMEHTbI B LIENSAX OCYLLECTBNEHUS
KOHTPONSA 1 aHanu3a gaHHbIX 0 hakTax XO3sMCTBEHHON AeATENbHOCTM
opraHusaumm, COCTOSHUM pbliHKa TOBapOB U yCnyr

CocTaensiTb, CUCTEMATM3NPOBATL M aKTyanuauposaTb 6asy NocTaBLLMKOB
TOBApOB W yCnyr

Vicnonb3oBaTb KOMMbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyeTa, cuctematusaumm
W aHanusa faHHbIX, CoCTaBneHus 6a3 AaHHbIX, BeOeHUs1 JOKyMEHToobopoTa,
CMpaBOYHO-NPaBOBbLIE CUCTEMbI, peCYpPChbl MHOPMALIMOHHO-
TeNeKoOMMYHUKaLNOHHOM ceTu "MHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacrtea KOMMYHMKaUnn

BecTtu neperoBopbl U AenoByto nepenucky, cobnogas HopMbl AeN0BOro 3TuKeTa

Heobxogumble 3HaHUSA

PbIHOK NOCTaBLMKOB TOBApOB U YCIYT B paMKax BbIMOMHEHUs 3a4ad No CO3AaHuio
onTMMarnbHbIX YCNoBUiA Tpyaa

U.eHOBaﬂ nonnuTMKa pblHKa Ha onpeferieHHble KaTeropun ToBapoB U ycnyr

an/IHLI,I/IFI, anropuTm n atanbl NposeaeHNA 3aKynok

OcHoBbI 4OrOBOPHOM paboThl

nOpﬂﬂ,OK 3aKIir4YeHna Ooroeopos

3akoHogartenbcTBo Poccunckon ®enepaumm B obnactn marepmnansHo-
TeXHU4eckoro obecneyeHmnst, 3aKyrnoyHom AesaTenbHOCTU, CKITAACKOro y4eTa, no
BOMpocaM noXkapHown 6e30nacHOCTW, OXpaHbl TPyAa, SKONOrM4eCKomn
©e30nacHOCTH, 4EeNONPON3BOACTBA M apXUBUPOBAHNS B pamMKax BbINOSTHAEMbIX
TPYAOBbIX (PYHKUUI, a TakkKe rpaykgaHckoe 3akoHoaaTenbCcTBo Poccumnckomn
depnepaunn B HacTn perynmupoBaHnst 4OroBOPHbIX OTHOLLUEHWIA U CAENOK MeXay
y4acTHMKaMM pblHKa

JlokanbHble HOpPpMaTUBHbIE aKTbl OpraHn3auumn obuiero XapakTtepa v no
dDyHKLLI/IOHaI'IbHOMy HanpaBlieHUto OeATEelIbHOCTU

CTpyKTypa 1 NPpUHLMMbI OpraHM3aLmnm AoKyMeHToobopoTa

Bba3zoBble 0CHOBbI MHGOOPMATUKK, NOCTPOEHUSI MHPOPMALIMOHHBIX CUCTEM U
ocobeHHocTU paboTbl C HUMK

Cnocobbl 06paboTkM MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOIO
obecrneyeHnst U KOMMbIOTEPHBIX CPEeACTB
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MpaBuna genoson nepenuckn

lMpaBuna genosoro aTuketa
CTpykTypa opraHusauuu
[pyrne xapaktepucTunkm -

3.1.3. TpynoBas cdyHKuMA

HavnmeHoBaHve KoHTponb ucnonHeHus Kog A/03.5 YpoBeHb 5
YCINOBUI JOroBOPOB Ha (nogypoBeHb)
MoCTaBKy TOBapoB U KBanudmkaumm

ycnyr Ans cosnaHus
onTUMasbHbIX YCNOBUN
TpyAa

lMpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO 13
TpyooBon oyHKUNN opurnHana

Kog opurnHana PernctpaumoHHbIi
HOoMmep
npodeccnoHansHoOro
cTaHgapTta

TpynoBble oencTens OTcnexuBaHne CpoKOB NPOBeAEHNS ONMaThl B COOTBETCTBUM C 3aKMHOYEHHBIMU
J0roBopamu, B TOM Ymcrne odepThbl

KOHTpOJ'Ib cobnogeHnsa n NCMosTHEHNS yCJ'IOBI/II7I [0roesopos NnocrtaBkn ToBapoB
nnn npenoctaBneHnd yenyru

KoHTponb cobnogeHns ycrnosuii NpegocTaBneHns NepBUYHON JOKYMEHTaLun

an/IeMKa nocTaBlideMbIX TOBApPOB 1 yCnyr B COOTBETCTBUM C ,D,el‘/‘ICTByI-OLLLI/IMI/I
gorosopamMmun, HopmMamu 1 npasunamm

MpoBepka COOTBETCTBMS NMOCTaBSeMbIX TOBAPOB 3asiBIIEHHLIM MapPKMpPOBKaM U
XapaKTepUCTUKaM, a Takke UX KONIMYECTBEHHOIO U KAaYeCTBEHHOIO COOTBETCTBUS

OueHKa KayecTBa OKa3blBaeMbIX ycnyr

OdcbopMneHne NPUHSTLIX TOBAPOB M YCIyT B COOTBETCTBUM C AENCTBYHOLLMMM
AoroBopamu, HopMamu ¥ Npasunamy NepBUYHO OTYETHOW JOKYMEHTaLMN

OdopMreHne OTHETHBIX JOKYMEHTOB B COOTBETCTBMM C TpeboBaHNSIMM A4S
KOHTpareHToB W1 nogpasaeneHun byxrantepckoro yyeta

BeneHue paboTbl ¢ MocTaBLUMKaMU MO YCTPAHEHWNIO AONYLLEHHbIX HApYyLUEHWN
yCroBWUin 4OrOBOPOB

B3aumoperictere ¢ nogpasgeneHvsMy opraHu3annm no npeTeH3noHHon paboTe B
cryyae HapyLleHUsi KOHTpareHTamu YCroBuii JOroBOPOB

AKTyanmsau,mn 0asbl NOCTaBLLMKOB TOBAPOB U YCIyTr C TOYKU 3pEeHUA nx
GnaroHagexxHoOCTh

Heobxoammble ymeHus PaboTaTb C 3aKknto4YeHHbIMY JOrOBOPaMK Ha MOCTaBKYy TOBApOB M OKa3aHWe ycnyr
KnaccudumumpoBatb nepBuYHbIE OTYETHbIE AOKYMEHTLI, OLEeHMBaTb UX
cooTBeTCcTBME TpeboBaHNSIM 3akoHoaaTenbCcTBa Poccuickon ®enepaumm un
ycnosuam goroeopa

BecTu neperoBopbl N0 yCTPaHEHWIO HapyLLEHWA YCNOBWIA AOrOBOPOB

Bectn genosyto nepenuvcky, cobnogas Hopmbl LENOBOro 3TUKeTa

CocTaensTtb CBOAHbIE Y4YE€THbIE N OTYETHbIE AOKYMEHTbI B LlelidX OCyLUEeCTBIEeHNA
KOHTpOINA 1 aHann3a gaHHbIX O (*)aKTaX XO35IMCTBEHHOMN AeATenbHOCTU
opraH13aumu, COCTOSIHUSA pbiHKa TOBapOB U yCnyr

COCTaBJ'IﬂTb, cucrtemMaTmn3npoBaTb U akTyanmanpoBaTb 6a3y NOCTaBLLMNKOB
TOBapoOB U ycnyr

VMcnonb3oBaTtb KOMNbKTEPHbIE NporpamMmbl And BeaeHua ydeTa, cuctematm3alnm
W aHanunsa AaHHbIX, COCTaBrneHus 6a3 AaHHbIX, BEAEHUSA D,OKyMeHTOO60p0Ta,
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CMpaBOYHO-NPABOBbLIE CUCTEMbI, pECYPChbl MHOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOM ceTun "MHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacrtea KOMMYHUKaUUKn

Heobxogumble 3HaHUsA

PbIHOK NOCTaBLUMKOB TOBapOB M ycryr, obecnevmBaoLwmnx cosgaHne
onTMMarbHbIX YCIOBUIA Tpyaa

YCrnoBus 3aKMOYeHHbIX [0roesopoB Ha NOCTaBKy TOBaApOB U NpeaocTaBneHne
ycnyr

OcHoBbI JOroBOPHON paboTbl

nOpﬂﬂOK 3aKn4yeHna Ooroeopos

3akoHopaTtenbcTBO Poccuiickon denepaumm B obnactu marepmarnbHO-
TEXHUYECKOro 06ecneveHnst, 3aKynoYHom OeATenbHOCTH, 3aluThbl Npas
notpebuTens, 0enonpou3BoACcTBa U apXUBMPOBAHMS B PaMKax BbINOMHAEMbIX
TPyLOBbIX (PYHKLMI, a Takke rpaxaaHckoe 3akoHoaaTensCcTBo Poccuickoi
depepauum B YacTu perynupoBaHusl AOrOBOPHbIX OTHOLLEHWI U COENOK MeXay
y4YacCTHMKaMU pbIHKa

CaHunTapHble HOpMbI 1 NMpaBuna, kacaloLmecs onpeaeneHnst kayecTsa
npuobpeTaembix TOBApOB W yCryr

CTaH,D,aprI N TeXHN4eCKne ycrnoBus, Kacarwimecad onpeneneHnd Kadyectsa
np|/|06peTaeMb|x TOBaApOB 1 ycnyr

NokanbHble HopMaTUBHbIE aKTbl OpraHU3auuM obLLero xapaktepa 1 rno
hyHKUMOHANBHOMY HaMpPaBneHUIo AeATENbHOCTH

CTpyKTypa 1 NPpUHLMMbI OpraHM3aumnm AokyMmeHToobopoTa

BasoBble 0CHOBbI MHOPMATUKK, MOCTPOEHUA NHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMK

Cnocobbl 06paboTkm MHopMaLMK € UCNOMNb30BaHWEM MPOrPaMMHOrO
obecneyeHnst n KOMMbIOTEPHBIX CPeACTB

MpaBuna genoson nepenuckn

MpaBuna genosoro aTuketa

CTpyKTypa opraHusawmm

Opyrne xapakTepucTuku

3.1.4. TpynoBas cdyHkuus

TPYAOBOM (DYHKLUN

HanmeHoBaHue OpraHnszaums paboTbl Kop A/04.5 YpoBeHb 5
CKIajCcKoro xo3amncrea (nogypoBeHb)
opraHusauuu n yyet kBanudukalmu
TOBapHO-MaTepuarnbHbIX
ueHHocTen (TML),
ncnonb3yemblx Ansi
co34aHusl ONTUManbHbIX
ycrnoswun Tpyaa

MNpovcxoxaeHne OpwurunHan X 3auMcTBOBaHO 13

opurMHana
Kog opurnHana PernctpaumoHHbIv
Homep
npodeccroHansHoro
cTaHgapTa

TpynoBble gencTeus

OpransauMﬂ pPa3rpy3kn n AO0CTaBKM TOBApOB Ha MeCTa XpaHeHunA

Opranunsaums xpaHenunsa TML

CosaaHue ycnoeuii Ans 6€30MacHOro XpaHeHUs U COXPaHHOCTU CKnaampyembIx
™U

CocTtaBneHue 6asbl cknagckoro yveta

BHeceHune B 6a3y cknafckoro yyeta faHHbIX HA OCHOBaHUM ODOPMIIEHHbIX B
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yCTaHOBNEHHOM 3aKkoHodaTenbCcTBoM Poccuiickon ®egepaunm 1 nokanbHbIMU
HOPMAaTMBHbLIMW aKTaMy OpraHM3aunn NOpPsiAKE N NCMOSTHEHHbIX NEPBUYHbIX,
OTYETHbIX N YYETHbIX JOKYMEHTOB

OnpegeneHne Ka4eCTBEHHOrO COCTOSIHUA NOCTYNALNX HA CKNag U XpaHALWLMXCS
Ha cknage TML, nx rogHOCTM MnNn HErogHOCTU K UCMOSb30BaHMIO

BefneHwne yyeta ocTtaTKOB XpaHsLmMxcsa Ha cknage TMLU

BeneHue yyeta gsmxeHms TML

MpoBsepka cakTnyeckoro Hanmuna TML

CnucaHue npuwenumnx B HEroAHOCTb XPaHSILLMXCS PECYPCOB B COOTBETCTBUN C
HopMamu

MogroToBka K yTnusauum npuLLeaLLINX B HEFOAHOCTb UK He TpebyroLmx
JanbHenwero ncnonb3osaHms TML

OpraHusauus Bbigayv TMLL B COOTBETCTBUM C HOPMaMM U perfameHTamm,
BHECEHMWe COOTBETCTBYIOLLMX 3amn1celi B CUCTEMY yyeTa

KoHTponb pacxogoBaHus n ncnonb3osaHms TML,

OdopmneHne maTepuanbHbIX OTYETOB, OTpaXaloLwmx asmxeHe TML,

MpencraBneHue B Byxrantepuio opraHn3auum MatepmarnbHbIX OTHETOB,
oTpaxaroLwmx asmkeHne TML,

MpoBeneHne nueeHTapusaumi TML

CocTaBrneHue CBOAHbIX YY4ETHbIX M OTYETHLIX AOKyMeHTOB 0 TMLL, 06 nx
OBVXKEHUM, UCNONb30BaHUM U COCTOSIHUN

Heobxogumble ymeHus

OueHuBartb coctosHme TML,

KnaccudpmumpoBatb NnepBUYHbIE OTYETHbIE AOKYMEHTLI, OLEHMBATb UX
cooTBeTCTBME TpeboBaHMAM 3akoHopaTenbcTBa Poccuiickon Pegepauun n
yCroBuAM orosopa

Mcnonb3oBatb npmnembl KOMIMMEKCHON npoBeEpPKN NepBUYHbIX YYETHbIX JOKYMEHTOB

OcbopMnsTe NEPBUYHBIE JOKYMEHTbI ByXranTepckoro yyera

dopmnpoBaTh U akTyanusanpoBaTb CUCTEMY Y4ETHO-OTHYETHOW AOKYMEHTaLumn no
ABWXeHuto (npuxoay, pacxoay) TML

MpuMeHsATL NpaBuna NPOBEAEHUS] UHBEHTapU3aLum

CocTaBnaTb CBOAHbIE YYETHbIE N OTYETHbIE AOKYMEHTHI B LIENSAX OCYLLEeCTBNEHNS
KOHTPONS U aHanu3a gaHHblx no aswkeHuto TML

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumum
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUss JOKyMeHToobopoTa,
CnpaBOYHO-NPaBOBbIE CUCTEMBI, peCypCbl UHHOPMALIMOHHO-
TEeNeKOMMYHNKaUNOHHON ceTn "IHTEPHET", OprTexXHuKy

Mcnonb3oBatb cpencrtea KOMMYyHUKaUnmn

Heobxogumble 3HaHUSA

MpaBuna cknagckoro yyeta

lMpaBuna coctaBneHns MatepuanbHbIX 0TYeTOB ABVXeHUS TML, u nepBUYHbIX
OOKYMEHTOB

CTpyKTypa 1 NPUHLMMbI OpraHn3aumnm 4OKyMeHTooGopoTa ¢ noapasaeneHusiMm
opraHusaumy, segyLummm Gyxrantepckumn yyet

MpaBuna xpaHeHNss CXOAHOM U TeKyLLen JOKYMEHTaLMN Ha NOCTaBKy, YYeT U
Bblgady TML

Mopsagok yyeta, npueMku, Bblgadum n cnucaHna TML,

CtaHaapTbl 1 TEXHUYECKMe ycrnoBus Ha xpaHeHne TML,

I'Ipanma npoeegeHna MHBeHTapusaunmn

Mopsaaok oencTemi NpyM BO3HUKHOBEHMM YpE3BblYaNHbIX CUTYaLMiA

JlokanbHble HOpMaTMBHbIE aKTbl OpraHn3aunn obuwero XapakTtepa u no
d)yHKLI,VIOHaﬂbHOMy HanpaBlieHuno eATelIbHOCTHU

OcHoBbl 3akoHogaTenbcTBa Poccunckon ®egepaumm B Bonpocax ohopmIieHns
NepBUYHBIX YY4ETHbIX AOKYMEHTOB, BEAEHWS CKMaacKoro yyeTta, NpoBeaeHus
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WMHBEHTapM3aLumii, No Bonpocam noxapHoi 6e3onacHoCT, oXpaHbl Tpyaa,
akornornyeckon 6esonacHocTu

BasoBble 0CHOBbI MHOPMATUKMN, MOCTPOEHUSI UHCDOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HUMK

Cnoco6bl 06paboTkm MHbopMaLMK C UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeaCTB

CTpyKTypa opraHusaumm
[pyrve xapakTepucTuku -

3.1.5. TpynoBas cdhyHkuus

HaumeHoBaHue O6ecneyeHne Kopg A/05.5 YpoBeHb 5
TEXHUYECKOTO U (nomyposeHb)
CEepBUCHOIO KBanudukaumm
obcnyxnBaHus
npnobpeTeHHOro
0nCHOro
obopyaoBaHus (Kpome
OPITEXHUKMN) N KOHTPOMb
€ro CoCTosHMSA
Mpouncxoxagexune OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnHana
Kopa opurmnHana PernctpauuoHHbIv
Homep
npodeccroHansHoro
cTaHgapTa
TpynoBble gencTeus OueHKa TEXHUYECKOrO COCTOSIHUA Mebenu, onCHOro (KpOMe OPrTEXHUKK) U

OblTOBOrO 060OpPYAOBaAHMSA

Mpuem oT pabOTHMKOB 3asiBOK Ha CEPBUCHOE OOCMYXMBAHWE UMW YCTPaAHEHUE
HeuncnpaBHocTen mebenu, oPUCHOro (KpoOMe OpPrTEXHUKN) 1 ObITOBOIO
obopynoBaHus

OnpepeneHne Ka4eCTBEHHbIX U KONMMYECTBEHHbIX 3aTpaT, He0BXOAMMbIX B pamKax

CepBUCHOrO 0BCNYyXMBaHWSA UMW ANst yCTPaAHEHWUs HeucnpaBHocTel mebenu,
odurcHoro n 6eiToBOro 060pyaoBaHnNs

OnpepeneHune LenecoobpasHOCTM NPOBeAEHNSI CEPBUCHOMO 06CNYXUBaAHNST UNN
pemoHTa Mmebenu, oncHoro un 6uITOBOro 06opyaOBaHUSA

OdopmneHne TEXHNYECKOrO 3aKMioYeHUsa 0 COCTOSIHUN Mebenu unu
obopynoBaHusa anst onpeaeneHnst ux ganbHenLwero NCnonb30BaHNs Unm
NPUHATUSA peLLeHns o cnnucaHum ¢ banaHca opraHm3aumm

KOHTpOrb CPOKOB rapaHTun U cepBUCHOroO obcnyxusaHnsa mebenu un
obopynoBaHus

OpraHusaums cepBUCHOro 00CNyXMBaHWUSA NN peMoHTa mebenn, ohncHOro 1
GbITOBOrO 060PYAOBaAHNS

lMpremka BbINOMHEHHBLIX PaboT N0 PEMOHTY UNKN CEPBUCHOMY OBCIYXNBaHUIO
mebenun, odmcHoro n 6eiTtoBoro 06opyaoBaHns

Heobxogmmble ymeHus OueHueartb coctosiHme TML|

PabotaTb ¢ 3asiBkaMu, popMMpoBaTh eAuHbIN 3aKka3 Ha 6a3e HeCKOMbKMX 3asBOK,
dhopmMupoBaTh 3akasbl ANA obecneYeHns TEXHUYECKOro N CepBUCHOIO
obcnyxmBaHunst oMcHOro 06opyaoBaHUSA (KPOME OPrTEXHUKM)

Onpepenste 06beM HEOOXOAMMBIX NOTPEOHOCTEN B MaTepuanbHO-TEXHUYECKUX,
hMHaAHCOBLIX pecypcax B COOTBETCTBUM C NOKaNbHbIMU HOPMATMBHBLIMW akTaMu U1
Gro4KEeTOM opraHm3aumm

Mcnonb3oBaTtb NpUeMbl KOMMMEKCHOW NPOBEPKN NEPBUYHBIX YHETHBIX JOKYMEHTOB
CocrtaBnaTe u 0opMnATb AOKYMEHTbI NS npoleayp BbIbopa NOCTaBLLMKOB U
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npoueayp 3akynku anst obecnevyeHnss TEXHUYECKOro 1 CEPBUCHOTO 0OCNYXMBaHUS
ohmcHOro obopyaoBaHus (KpOMe OPrTEXHUKN)

PabotaTtb ¢ 3aknOYEeHHbIMIU JOFOBOPaMM Ha NOCTaBKY TOBAPOB U OKa3aHue yCnyr,
a TakKe COMpPOBOAUTENBHOM U TEXHUYECKON JOKYMEHTaUMen K mebenm n
obopynoBaHuto

CocTaBnsTb, CUCTEMATU3NPOBAThL U akTyanuanpoBaTb 6a3y NOCTaBLLMKOB
TOBaApOB U ycnyr Ans obecneyeHns TEXHNYECKOTO U CEPBUCHOMO OBCNyXMBaHUS
odmcHoro 06opyaoBaHust (KpOMe OpPrTEXHUKM)

CocTaBnaTb CBOOHbIE YYETHbLIE U OTHETHbIE AOKYMEHTLI B LIENSAX OCYLLECTBNEHNS
KOHTPONS 1 aHanu3a AaHHbIX O pakTax XO3sIMCTBEHHON AeATENIbHOCTU
opraHunsaumm, COCTOSIHUK pbiHKa TOBapPOB U YCIyr

Mcnonb3oBaTb KOMMbLIOTEPHbLIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumm
W aHanu3a gaHHbIX, cCocTaBneHus 6a3 gaHHbIX, BeAeHns JoKymeHToobopoTa,
CNpaBOYHO-MPaBOBbIE CUCTEMBI, PECYPChl MHPOPMALMOHHO-
TENEKOMMYHUKALMOHHOW ceTn "MIHTEepHET", OprTeXHUKY

Wcnonb3oBatb cpeactsa KOMMYHUKaLUK
BecTtu neperoBopbl U AenoByto nepenucky, cobnogas HopMbl AEN0BOro 3TUKeTa

Heobxogumble 3HaHUSA CrtaHfapTbl M TEXHUYECKME YCINOBUSA Ha XpaHeHWe, UCTIONb30BaHue 1
akcnnyataumo TML,

PbIHOK NOCTaBLLMKOB TOBApPOB M YCyr, o6ecrneynBatoLLmx TEXHUYECKOE U
cepBuUcHoe obcnyxnsaHne ocumcHoro obopyaoBaHns

LleHoBasi nonuTMKa pblHKa Ha onpeaeneHHble KaTeropum TOBapoB 1 yCnyr Ans
obecrneyeHns TEXHNYECKOTO 1 CEPBUCHOTO 0BCNYXMBaHUS OPUCHOTO
obopynoBaHus (KpOMEe OPITEXHMKN)

Mopsnok odopMIeHMs 3aka3oB Y NOCTaBLLMKOB TOBAPOB U yCryr Anis
obecneyeHnsi TEXHUYECKOTO M CEPBUCHOTO OOCIYXNBaHWSA OPMCHOIO
obopynoBaHusa (KpOME OPrTEXHMKN)

JNokanbHble HOpMaTUBHbIE aKTbl OpraHM3aLuK obLLero xapakrepa 1 no
hyHKLMOHaNbHOMY HanpaBeHUo AeSTENbHOCTM

OcHoBbl 3akoHoaaTenbcTBa Poccunckon ®enepaumm B Bonpocax MatepuanbHo-
TEeXHUYeckoro obecneveHnsi, opopmIeHNs NEPBUYHBIX YYETHBLIX JOKYMEHTOB,
rapaHTMNHOIO N CEPBUCHOIO 0OCIY)XXMBaHUS, 3aLLMTbl NpaB noTpeduTens

BasoBble 0OCHOBbI MHGOPMAaTUKM

Cnocobbl 06paboTkm MHOpMaLUK C UCNONb30BaHMEM NPOrPaMMHOrO
obecneyeHnst U KOMMbIOTEPHBIX CPEACTB

MpaBuna genoson nepenuckn
MpaBuna genoBoro aTnkeTa
CTpyKTypa opraH1saumm
[pyrne xapaktepucTunkm -

3.2. O606LWweHHan TpyaoBas (PYyHKLMUS

HavnmeHoBaHve OpraHunsauus genosbix Kog B YpoBeHb 5
noe3aok paboTHUKOB, KBanudukaumm
obecneveHune

KOprnopaTUBHbIX U
OENOBbIX MEPOMNPUATUIA

MpouncxoxaeHve OpviruHan X 3anMcTBOBaHO 13
0606LLeHHON opurvHana
TpyooBov ddyHKUNN
Kog opurnHana PernctpaLumnoHHbIv
Homep
npodgeccroHanbHoro
cTaHgapTa
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Bo3moxHble Cneumannct no obecneyeHunto AenoBbIX NOe3nok 1 MeponpuaTuii
HanMeHoBaHUS
pormkHocTen, npodeccnn | Odmc-meHepxep

TpeboBaHus K CpegnHee npodheccuoHansHoe obpasoBaHue - porpammMa NoaroToBKU
o6pasoBaHuio n cnewumanvcToB CpegHero 3BeHa nnm
obyyeHnto

CpenHee npogeccuoHanbHoe obpa3oBaHue (HenpounbHoe) - NporpaMmmMa
MOATOTOBKM CMELnanMcToB CpeaHero 3BeHa 1 AONOMNHUTENbHOE
npodeccrnoHanbHoe obpasoBaHue - NporpamMmmbl NPOdECCUOHaNbHOM
nepenoaroToBky No NPOMUI AESTENBHOCTU

JononHutensHoe npodeccnoHanbHoe o6pa3oBaHUe - NPOrpaMMbl NOBbLILLEHUS
KBanudmkauum no npounio AeATenbHOCTH (He pexe Yem pas B Tpu roaa)

TpeboBaHus K OMbITY -
npakTnyeckon paboThbl

Ocobble ycnosusi -
gonycka kK pabore

Opyrne xapaktepucTunkm -

[ononHuTenbHbIe XapaKTePUCTUKN

HaumeHoBaHWe gokyMeHTa Kopg HanmeHoBaHue 6a30Bow rpynmbl, AOIMKHOCTY (Mpodheccum)
Unu cneunansHoCcTn

OK3 3332 OpraHnsaTtopbl KOHPEPEHLMIN U JPYrMX MEPONPUSATII
3341 Odmc-meHepxepsbl
3343 AOMUHNCTPATUBHBIA Y MHOW NCNONHUTENbHbIN

cpeaHeTeXHUYECKUA NnepcoHan

EKC - MeHemxep no 6POHNPOBaHNIO 1 NpodaXam
- MeHegxep No 0POpPMIIEHUIO BbIE3OHBLIX BU3
- Cneunanuct
- AgoMunHucTpaTop oduca

OKIMATP 22998 WHcnekTop no Typusmy
26541 Cneunanuct

OKCO? 5.43.02.10 Typusm

3 O6LIepoCCUicKkMin KnaccudmKaTop cneLmanbHOCTeN No 06pasoBaHuIo.

3.2.1. TpynoBas ¢yHKUUsA

HanmeHoBsaHuve MpuobpeTeHne ana Koa B/01.5 YpoBeHb 5
paboTHWKOB BUNETOB Ha (nogypoBeHb)
BCe BW/Abl TpaHCMopTa, a KBanudmkaumm
TaKkKe opraHm3auuns
TpaHcgepoB
lMpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnHana
Kog opurnHana PernctpaumoHHbIi
HoMep
npodeccnoHanbLHOro
cTaHpapTa
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TpyooBble gencTeus

MpueM 3asBOK Ha 3aka3 GUINETOB B COOTBETCTBUM C 3asiBNIEHHbIM MapLLpyTOM
paboTHMKa

MpoBeneHve aHannsa COOTBETCTBMS MOCTYNUBLUMNX 3asIBOK NTOKanbHbIM
HOPMaTMBHBLIM aKTaM opraHv3aumm, a Takke 3annaHMpoBaHHOMY GHOKETY

MocTpoeHne onNTUManbHOro MapLLpyTa C y4eTOM BPEMEHU Ha JOCTaBKy A0
nepeBo3yuKka, nepecaaky Mexay MapLipyTamu, JOPOXKHbIX (haKkTOpOB

Bbi6op Hanbornee BbIroAHOMO NOCTaBLUMKA YCIYrM NEPEBO3KU C Y4ETOM
TpeboBaHMWi1 opraHn3aLun K nepeBosymkam

OdopmneHmne 3akasa Ha npuobpereHne GuneTos, Bo3BpaT GuneTos, obmMeH
ounetoB

MoaGop ansTepHaTMBHLIX BapyaHTOB MapLLUPYTOB U NepeBO34YMKOB B cllyyae
OTCYTCTBMSI GUNETOB MO NepBOHaYaribHOMY 3aKasy, a Takke B criyyae
HEBO3MOXXHOCTM BOCMOMb30BaTbCS YXKe OMnyiadyeHHbIM TPaHCNopPTOM

KOHTpOJ'Ib onnaTbl 3aKkasaHHbIX GuneTos

OpraHusauusi nonyyeHnst GUNeToB 1 CONPOBOANTENbHbIX JOKYMEHTOB OT
KOHTpareHTa

Mogrotoeka ansd nepegayun pa60THI/IKaM I/IHd)OpMaLLMI/I, KacatoLLencs Nnoesaku:
MapLwpyT cnegoBaHuA, Mecta permctpaunmn, Todek nepecanok, ycnosunda n
npasuna nepeBo3Kn Garaxa

OpraHunsaums nepeBoskn PaboTHUKOB M3 FOCTUHULLLI UMW U3 COTMAacOBaHHOTO C
pabOTHMKOM MeCTa ero HaxoXOeH sl B aspOonopT, Ha BOK3ar UMW B YCIOBMEHHOe
MeCTO, a Takke B 0BpaTHOM HanpasneHun

Peannsaums Mep NO COXpaHEHUO N HepacnpoCTpaHEHUIO NepcoHalrbHbIX AaHHbIX

Heobxogmmble ymeHus

PabotaTtb ¢ 3asBkaMu, OpMUMPOBaThb €AMHbIN 3aKa3 Ha 6a3e HECKONbKMUX 3asiBOK

OdbopMnsaTb NOKYNKy, 0bMeH 1 Bo3BpaT Gunetos, B TOM YMCNEe B OHMaNH-
cepsucax

OnpenensaTtb Havbornee BbiroAHbIE LIEHOBbIE NPEanoXeH s

Pa3pa6aTblBaTb onTrMalbHble MapLlpyTbl OT NMyHKTa OTnpaBieHnd 4O NyHKTa
Ha3Ha4eHNA B KOPOTKMNE CPOKU U NPU ONTUMaAllbHbIX 3aTtpaTtax

PaboTtaTb ¢ 3aknto4YeHHbIMU JOroBOpPaMm Ha oKkasaHue YCryr nepeBo3ku U1
npogaxu ouneTos

KnaccuduumpoBaTtb NepBrYHbIE OTYETHbIE AOKYMEHTbI, OLEHUBATb X
cooTBeTCTBME TpeboBaHNAM 3akoHoadaTenbcTBa Poccuiickon ®eaepauum un
yCrnoBusam Jorosopa

Mcnonb3oBaTh NpUembl KOMMNIIEKCHOW NMPOBEPKU NEPBUYHBIX YYETHBIX JOKYMEHTOB

CocTaensTb, CUCTEMATU3NPOBATL U aKkTyanuanposaTb 6a3y NepeBo34nKOB U
MOCTaBLLUMKOB YCyr No GPOHMPOBaHUIO U Npogaxe GuneTos

dopmynmpoBaTb NOTPEGHOCTM B TEX UMM UHbLIX YCIyrax no nepeBo3ske
pabOTHUKOB, a TaKXe uanaraTb WX OnncaHve B NUCbMeHHoN dopme

CocTaensiTb U 0chopMnATL AOKYMEHTbI ANs Npoueayp Beibopa NocTaBLWMKOB U
npoueayp 3aKynku

CocTaBnaTb CBOAHbIE YYETHbIE N OTYETHBIE JOKYMEHTbI B LIENAX OCYLLECTBNEHUS
KOHTPONS U aHanu3a gaHHbIX O hakTax X03sMCTBEHHON AEeATENbHOCTM
opraHMsaumm, COCTOSIHUM pbiHKa YCMyr N0 NepeBo3Ke naccaxmnpos

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHns 4OKyMmeHToobopoTa,
CnpaBOYHO-MNPaBOBblE CUCTEMBI, pecypCbl UHGHOPMALIMOHHO-
TEeNeKkOMMYHUKAUNOHHON ceTn "IHTEpHET", OprTexHuKy

Mcnonb3oBatb cpencrtea KOMMYyHUKaUnmn

Bectu neperosopbl 1 AENOBYH NEPENNCKY, cobnogas HOPMbI 4EMOBOro aTUKeTa

HeobxoauMble 3HaHus

MpaBuna opraHM3aLny NaccaXxMpPCKMX NepeBo3ok

PbIHOK NEpeBO34YMKOB 1 NOCTABLLMKOB YCyr No OpOHMPOBaHUIO U NpoJaxe
ounetoB
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Mopsnok ohopMIeHMst 3aKa3oB Y NEPEBO3YMKOB U MOCTABLUUKOB YCIyr MO
OpOoHMpPOBaHMIO U Npoaaxe GUNeToB

OCHOBHbIe YCrOBUS 3aKMHOHYEHHbLIX JOFOBOPOB MO OpraHM3aLun nepeBo3ok
paboTHMKOB

CaHuTapHble HOpMbI U NpaBuna, KacalLlmecs onpeaerneHnsl kayecTtsa
npuoBpeTaemMblx TOBAPOB U yCryr

CTaHOapTbl U TEXHWYECKME YCIOBUS, KacatoLLMecs onpeaeneHuns kayectsa
npuobpeTaembix TOBApOB W ycryr

CTpyKTYypa 1 NPUHLMMbI OpraHM3aumnm JokyMmeHToobopoTa

NokarnbHble HopMaTUBHbIE aKTbl OpraHU3aLuK, pernaMmeHTUPYoLLME HOPMBI,
npaBura u ycroBusi opraHM3alumnm noe3aok paboTHUKOB

3akoHopaTenbcTBO Poccuiickon Pegepaumm B 06nactu 3aKynoYHom
AesATenbHOCTW, AerNonpon3BOACTBA, OpraHM3aLmmn NacCcaXKMpPCKUX NepeBo3oK 1
oKasaHus yCryr naccaXupcKMx NepeBo3oK, 3alMTbl NpaB noTpebuTens,
COXpaHeHNs NepCoHanbHbIX AaHHbIX B pamMKax BbINOHAEMbIX TPYAO0BbIX (yHKLMIA

BasoBble 0CHOBbI MHpOpMaTUKN

Cnoco6bl 06paboTkM MHbOpMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeACTB

MpaBuna genoson nepenuckn

M paBuna genoBoro 3aThketa

CTpyKTypa opraHusaumm

Opyrue xapaktepucTunkm

3.2.2. TpynoBas cyHKuus

HanmeHoBaHue OpraHusauus Kon B/02.5 YpoBeHb 5
NPOXMBaHNS (nogypoBeHb)
paboTHNKOB BO BpeMs kBanudukalmu
AENnoBbIX NOE3A0K U1
NPOXUBAHNS OEMNOBbIX
rocTen opraHusaumu

MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13

TPyooBOM OYHKLUNN opuruHana

Kog opurnHana PernctpaLumoHHbIv
Homep
npodeccnoHanbHOro
cTaHgapTa

TpyaoBble AencTBus

Mprem 3asBok Ha GPOHMPOBaHME NPOXMBAHUS OT PabOTHUKOB OpraHu3aLm

MpoBeneHve aHanun3a COOTBETCTBMS NMOCTYNUBLUMNX 3asIBOK NTOKanbHbIM
HOPMaTMBHBLIM aKTaM OpraHv3aumm, a Takke 3annaHMpoBaHHOMY GHOIKETY

BbiGop Hanbornee BbIrOAHOMO NOCTaBLUMKa YCNyry Ans pasMeLLeHmns 1
NPOXMBaHWSA C y4ETOM TPeGOoBaHUI OpraHM3aLMn K Mectam pasMeLLeHmnsl BO
Bpemsi noesnok

OdopmneHmne 3akasa Ha BPOHNPOBaHNE MECT NPOXMBAHMUS, OTKa3 OT
OGPOHNPOBAHMS UM OpraHM3aLMn 3aMeHbl HOMEPOB

I'Io,u,60p anbTepHaTUBHbIX BapnaHTOB pa3MeLlleHna B Cltyd4ae HEBO3MOXHOCTH
ncnonb3oBaHUA paHee 3a6p0HVIpOBaHHOI'O BapunaHTa

OdopmMreHue 3akasa Ha NpegocTaBrieHne NMTaHns B MecTax NpoXnsaHus u
KOHTPOIb €ro UCMONHEHUS

KOHTpOJ‘Ib COOTBETCTBUA 3aABITIEHHbIX NOCTaBLLUMKOM ycnoamﬁ NpoXXnBaHUA
(baKTI/I‘-IGCKOMy COCTOAHUIO

KOHTpOJ'Ib onnartbl yCnyr npoXxmnBaHUA

MoarotoBka Ans nepegayvm paboTHMKamM Unv NpubbiBatoLLEN CTOPOHE
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I/IHd)OpMaLI,I/IVI, KacaroLencs NPOXnBaHUA: MeCTO NPOXnBaHUA, pacrnoioxXeHue,
ycnosusa nNpoXxmnBaHnA

OpFaHVI3aLI,VIF| nony4yeHuna nepBUYHbIX OTHETHbLIX JOKYMEHTOB

Peanusauus Mep Mo COXpaHeHUo N HepacnpoCTpaHeHuto NepCcoHarbHbIX AaHHbIX

Heobxogumble ymeHus

PabotaTtb ¢ 3asBkamu Ha npmo6peTeHme TOBApPOB N OKa3aHue ycnyr and
obecneveHunsa oenoBbIX NOE3A0K, NpoOXuBaHUA OENOBbIX rocremn opraHusauunm

dopmupoBaTh eanHbIi 3aka3 Ha 6a3e HECKONbKUX 3asiBOK

OchopmMnsATh 3anpockbl Ha BPOHMPOBaHKE, OTKa3 OT GPOHM U 3aMeHY FTOCTUHUYHBIX
HOMEPOB 1 MECT NPOXMBaHWS, B TOM Y1CIe B OHNalH cepBucax

Onpepnensite Hanbornee BbIroAHbIE LIEHOBLIE NPEANOXEHNS

Pa6GoTaTtb ¢ 3aknto4eHHbLIMU OorosopamMmu Ha okasaHue ycrnyr npoxXmeaHusa

KnaccudpmumpoBatb nepBUYHbIE OTYETHbIE AOKYMEHTLI, OLEHMBATb UX
CoOTBETCTBME TpeboBaHMAM 3akoHogaTenbcTBa Poccuiickon Pegepauum n
yCroBuAM gorosopa

Mcnonb3oBaTb npmnembl KOMIMMEKCHON npoBepPKN NepBUYHbIX YYETHbIX JOKYMEHTOB

CocTaBnsiTb, CMCTEMaTU3NPOBATb M akTyanuanpoBaTb 6asy roCTUHUL, XOCTENOB,
MOCTaBLLMKOB YCINYT NPOXUBAHNSA

(DOpMyﬂI/IpOBaTb I'IOTpe6HOCTI/I B TeX UM NHbIX ycnyrax no npoxmBaHUO
pa6OTHI/IKOB, a TakKke manaraTb X onucaHme B NMCbMEHHOWM d)opme

CocTtaBnsiTe ¥ 0QOPMIATb AOKYMEHTbI ANs NPOLEayp BbiGopa NOCTaBLLMKOB U
npoueayp 3aKkynku ¢ Lenbtlo oGecneyeHuns AernoBbiX Noe3nok, NpoXuBaHUs
LEnoBbIX rocTel opraHm3auum

CocTaBnaTb CBOAHbIE Y4Y€THbIE N OTYETHbIEe JOKYMEHTbI B LieNAX OCyLlleCTBNeHnsA
KOHTpONA n aHann3a gaHHbIX O (*)aKTaX XO35INCTBEHHOM AEATENBHOCTU
OopraHu3aumnn, COCTOAHUA pbIHKa yCnyr NnpoXXmneaHUA

Vcnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMMbl AN BeAeHWs yyYeTa, cuctematusaumm
W aHanusa JaHHbIX, CoCTaBneHus 6a3 AaHHbIX, BeOeHUs1 JOKyMEHTO0b0opoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, pECYPChbl MHGOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOW ceTu "MHTepHeT", OprTexHuKy

VMcnonb3oBaTtb cpeacrtea KOMMYyHUKaUnmn

BecTu neperoBopbl U AenoByto nepenucky, cobnogas HopMbl AEeN0BOro 3TUKeTa

Heobxogumbie 3HaHUsA

CucTeMmbl knaccudukauum rocTuHUL

PbIHOK FOCTUHWYHBIX YCITyr

nOpﬂﬂ,OK n anropnutm Od)OpMJ'IeHVIﬂ 3aKa30B Ha NpoXxueaHwne

OcHoBHble yCnoBuaA 3akro4eHHbIX 4OroBOpOB Ha npeaocTaBieHne ycnyr
NpoXuBaHUA

MpaBuna genoson nepenuckn

M paBuna oenoBoro 3TuKeTa

CTpyKTypa 1 NpUHLMMbI OpraHM3aLlmnm JoKyMeHToobopoTa

JlokanbHble HOpPpMaTUBHbIE aKTbl OpraHn3auunmn, pernameHTnpyrowmne Hopmbl,
npasuna n ycrnoBua opraHn3aunm noe3gok pa6OTHI/IKOB

3akoHogaTtenbcTBo Poccunckon ®enepaumm B 0bnact opraHnsaumm
NacCcaXMpCKUX NepPEBO30K N OKa3aHUs YCryr NaccaKMpCKMX nepeBo3ok,
3aKyMNOYHOW AeATenbHOCTU, Aenonpou3BoACTBa, 3alUMThI NpaB noTpeduTens,
COXpaHeHUs! NePCOHarbHbIX JAaHHbIX B paMKax BbIMOMHAEMbIX TPYAO0BbIX (OYHKLIMNA

Ba3zoBble OCHOBbI MHGOPMATUKK

Cnocobbl 06paboTkm MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOTO
obecneyeHnst U KOMMNbIOTEPHBIX CPEeACTB

CTpyKkTypa opraHusauum

[pyrvue xapaktepncTumku

3.2.3. TpynoBas ¢pyHKUMA
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HaumeHoBaHme OpraHmsaums Kon B/03.5 YpoBeHb 5
npoueaypbl Nony4YeHns (nooypoBeHb)
BU3 1 paspeLUnTenbHbIX KBanudukauum

OOKYMEHTOB ANs Bble3fa
3a rpaHuuy 1 Bbesga B

Poccunckyto

depepaunto,

OOKYMEHTaLMOoHHOoe

CONpOBOXAEHNE

noesaok paboTHUKOB
lMpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO 13
TpyooBow doyHKUUN opurmHana

Kog opurnHana PernctpaumoHHbIi
Homep
npodgeccnoHanbLHOro
cTaHgapTa

TpynoBble AencTans Mony4yeHune ot paboTHMKOB AaHHLIX, AOKYMEHTOB M dhoTorpadunin, HeodXoaUMbIX

anst odopmsieHns Bu3abl

MoaroTtoBka 1 odopmMneHme naketa AOKYMEHTOB B COOTBETCTBUN C
TpeboBaHMAMN CTpaHbl NOCeLLEeHNs AN NonyyYeHuUs Bu3bl

lMogaya JOKYMEHTOB B COOTBETCTBMU C TPEOOBaAHNSIMUM Ha NOMyYeHne BU3bl B
BM30BbIE LIEHTPbI, OTAENbI MOCOMLCTB U CreLmanbHble cnyxXobl cTpaH
OTtcnexvsaHue npoueaypbl 0hOpMIEeHNs BU3, KOHTPOSb CPOKa Bblaauu
nacnopToB C BU30ON

OkaszaHue comencTaums B ohopMIieHNM 3arpaHNYHOro nacnoprta paboTHUKam ans
noesgku B MHTepecax opraHm3auum

OdopmMneHune cTpaxoBbIX MOMUCOB AN BbleKaoLMX 3a pybex
B3avmMopencTBue co CTpaxoBbIMM OpraHU3aLmsaMmn Npu HacTyNIeHNM CTPaxoBoro
cny4vas

OpraHusaums onnatbl oba3aTenbHbIX NnaTexen Ang nonyyeHns Bu3 un
npurnawieHunin

MogroToBka Anst nepegayn paboTHUKaM Unu NpuobbIBaloLLEN CTOPOHE
MHGOPMAaLIMKM, KacalLLEeNcs HaxoKaeHNs B CTpaHe NpebbiBaHWSA: CPOKU AeACTBUS
BU3bl, YCOBUS NPOXOXAEHMS TAMOXEHHOIo KOHTPONS, AeACTBUSA B Crnyvae

HapyLleHUs BU30BOIO pexunma, a Takke nHgopmMauus 06 ocobbix yCroBusix
npebbiBaHMSA B NoceLlaeMol cTpaHe

OdopmneHne AOKYMEHTOB, NOATBEMKAAIOLLMX, paspeLlaoLwmx unm
CONPOBOXAALLMX NOe3aKy

MpoBepka NpaBUNBHOCTM 3AMNONHEHMS 1 0OOPMIEHUS] LOKYMEHTOB MO NpUbbITUA
paboTHUKa

Peanusaumsa mep no coxpaHeHuIo 1 HepacnpoCTPaHEHNIO NePCOHAaNbHbIX AaHHbIX
Heobxogmmble ymeHus OdbopMnsaTb 3asBNEeHUS U aHKETbl Ha NonyYeHne BU3bI

PaboTtaTb C 3akno4eHHbIMY JOroBOPaMM Ha OKasaHue ycrnyr no opopMieHnto B3
KnaccuduumpoBaTtb NepBrYHbIE OTYETHBIE JOKYMEHTbI, OLEHMBATb X
cooTBeTCTBME TpeboBaHNSM 3akoHoAaTenbCcTBa Poccuickon ®enepaumm un
yCroBuAM orosopa

Mcnonb3oBaTtb NpUeMbl KOMMMEKCHOW NPOBEPKN NEPBUYHbBIX YHETHBIX JOKYMEHTOB
CocTtaBnaTe u 0popMNATb AOKYMEHThI, MOATBEPXKAALLNE, paspeLuatoLme nnm
conposoxaatoLne noesaxky

CoctaBnaTb U 0hopMNATL AOKYMEHTbI AN npoueayp Bbibopa NocTaBLMKOB
yCnyr no opopmneHuto Bu3

Vcnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMMbl AN BeAeHWs yyYeTa, cuctemaTusaumnm
W aHanusa JaHHbIX, CoCTaBneHus 6a3 AaHHbIX, BEOeHUs1 JOKYyMEHTOobopoTa,
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CnpaBOYHO-MNpPaBOBble CUCTEMBI, pecypCbl UHHOPMALIMOHHO-
TEeNeKOMMYHUKaLMOHHON ceTn "NHTepHeT", OprTexXHnKy

Wcnonb3oBatk cpeactsa KOMMYHUKaLMK

BecTtu neperoBopbl 1 AenoByto nepenucky, cobnogas HopMbl AeN0BOro 3TUKeTa
Heobxoanmele 3HaHUA Mopspok n npasuna oopMneHnsa AOKYMEHTOB Ha NornyyeHue Bu3bl,
odpopMIIeHNe 3arpaHNYHOro nacnopTa, NpurnaLleHnin, KOMaHaANPOBOYHbIX

OOKYMEHTOB U UHbIX JOKYMEHTOB, nNoaTBepXaaroLWwmnx, paspeLllarowmnx nnm
conpoBoXxaarLwmx noe3gky

PbIHOK ycnyr no ohopMIneHMIo 1 OKa3aHWo COAENCTBUSA B NOMYyYEHUN BU3 U
TYPUCTUYECKUX YCNyT

OCHOBHbIe YCrOBUWSA 3aKMHOYEHHBIX JOrOBOPOB HA OKa3aHWe ycnyr rno
obopmMIieHnto B13

lMpaBuna genoBow nepenuckm

MpaBuna genoBoro aTukeTa

CTpyKTypa 1 NPUHLMMLI OpraHM3auumn JOKyMeHToobopoTa

JlokanbHble HOpMaTUBHbIE aKTbl OpraHn3aLmnu, pernameHTUpyoLmne HopMmel,
npasuna n ycrioBus opraHvsaumm noesaok paboTHMKoB

3akoHogaTtenbcTBo Poccunckon ®enepaumm B 06nactu 3awmuTbl NepCcoHanbHbIX
OaHHbIX, opraHu3aumm Bblesga ua Poccuinckon ®egepaunm n Bbesia B
Poccunckyto ®egepauuto, ooopMneH1s 3arpaHnMyHbIX NacnopToB, KOHCYNbCKUX
cornalleHuin u JOKYMEHTOB, pernaMmeHTUpYLLNX Bbiaady BU3,
Oenonpon3BoACTBO, 3alMUTy NpaB NoTpebuTens, coxpaHeHNe NepcoHanbHbIX
OaHHbIX B paMKax BbINOMHAEMbIX TPYAOBbLIX (OYHKLMIA

Ba3zoBble OCHOBbI MHGOPMATUKK

Cnocobbl 06paboTkm MHopMaLMK € MCNOMb30BaHMEM MPOrPaMMHOIO
obecnevyeHus: 1 KOMMbIOTEPHBIX CPeaCTB

CTpykTypa opraHusauuu

Opyrne xapaktepucTunkm -

3.2.4. TpynoBas ¢pyHKLMA

HanmeHoBaHne Bbibop nocTaBLLMKOB Kog B/04.5 YpoBeHb 5
ANs opraHusauum (nogypoBeHb)
LEnoBbIX NOE30K, KBanudmkaumum
obecneyveHusi

KOPMopaTUBHbIX U
LENOBbIX MEPOMNPUSATUIA

MpouncxoxaeHve OpviruHan X 3anMcTBOBaHO 13
TPyooBOM OYHKLNN opuruHana
Kog opurnHana PernctpaumoHHbIi
Homep
npodeccnoHanbLHoOro
cTaHpapTa
TpyooBble fencTBust MOHWTOPUHT pbiHKa TOBApPOB M YCNYT, C LieNnblo obecneyeHnst 4ENOBbIX NOe3a0K,

KOpnopaTtuBHbIX U AENO0BbIX MepOﬂpWiITVIl;l

MoaroTtoBka nakeTa 4OKYMEHTOB AJ1s1 MpoLleaypbl Bbibopa nocTaBLLmMKa

3akntodeHne [0roesopos Ha NOCTaBKy TOBaApOB U yCIyr, C LUelbto obecneyeHuns
OenoBbIX NOE3A0K, KopnopaTuUBHbIX 1 OeNn0oBbIX MepOﬂpMﬂTl/II;l

BeneHue peecTpa OOroBOPOB Ha NOCTaBKY TOBApPOB W OKasaHue ycnyr

BeneHwne 6a3bl NOCTaBLLMKOB TOBaApOB 1 yCcnyr, obecneynBaroLLmxX AenoBble
noe3aKku, KopnopatmBHbie N OeNoBble MepPOonpuAaTuA

B3anMogeiicTBMe C NOCTaBLLMKaMK TOBAPOB W1 YCINYT C LieNbio YIyyLlleHns
KayecTBa U CHWDKEHWS 3aTpaT
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BeneHue paboTbl ¢ NOCTaBLUMKAMM MO YCTPAHEHUIO AONYLLEHHbBIX HAPYLLEHWIA
YCIOBUI JOrOBOPOB

OdbopmMrneHne oTYETHLIX AOKYMEHTOB A1 MOCTaBLUMKOB W1 NOApa3aeneHunn
OyxranTepckoro y4yeta B COOTBETCTBMM C TpeOOBaHMAMM 3aKOHOAATENLCTBA
Poccuinckon ®egepaumm n nokanbHbIMW HOPMATUBHBIMW akTaMK OpraH1M3auun

Bsaumopgencteume ¢ nogpasgeneHnamm opraHmsaumm no I'IpeTeH3I/IOHHOIZ pa60Te B
ClnyYae HapyLleHUA KOHTpareHTamu yCJ'IOBI/IIZ AorosopoB

CocTtaBneHue nnaHoB Noe3noK, CBOAHbIX YYETHbLIX U OTYETHbLIX JOKYMEHTOB O
noesgkax n genoBbIX MeponpuAaTnAax

Heobxogumble ymeHus

Onpepensatb 06beM HeOOXoAMMbIX NOTPEOHOCTEN B MaTepuanbHO-TEXHUYECKUX,
(PUHaAHCOBLIX pecypcax B COOTBETCTBMU C JTOKANbHLIMU HOPMATUBHLIMU akTaMu 1
OrogxeTom opraHusauum

Onpepnensts Hanbonee 3 PEKTUBHBIE U KAYECTBEHHbIE MOKa3aTeNu
HeobXoauMbIX TOBapOB U YCIyr

OpraHun3oBbIBaTb NpoLeaypy 3akynkiu TOBApOB UK YCyr Afs opraHv3aumm
[EenoBbIX Noe3fokK, obecneyeHnst KoprnopaTUBHbLIX U AeN0BbIX MEPONPUSATHIA

CocTaBnaTb M 0OpPMIIATL AOKYMEHTbI ANS Npoueayp Bbibopa NOCTaBLUMKOB U
npoueayp 3aKynku

CoctaBnatb u 0(*)0pMJ'IFITb [A0roBopbl Ha opraHn3auUunio AenoBbIX NOe3o0K,
obecneveHus KopnopaTuBHbIX N OeNOBbIX MEPONPUATUI

CDOpMyJ'II/IpOBaTb I'IOTpe6HOCTVI B Te€X UM NHbIX TOBapax u ycnyrax, a Takke
nanaraTb UX onNnUcaHmMe B NUCbMEHHOM d)opme

KnaccundumumpoBatb NepBnYHbIE OTYETHBIE AOKYMEHTbI, OLEHMBATbL NX
COOTBETCTBME TPpeboBaHMAM 3akoHogaTenbcTBa Poccuiickon depgepauun n
YCIOBUSIM JOroBopa

CocTaenaTb CBOAHbIE Y4YE€THbIE N OTHETHbIE JOKYMEHTbI B LendAX OCyLeCTBI1eHNA
KOHTPONA 1 aHann3a aHHbIX 0 noe3aKkax U AenoBbiX MeponpuAaTuax, COCToOAHNAU
PblHKa TOBapoOB 1 ycnyr

CocTaBnsTb, CUICTEMaTM3NPOBATb U aKTyanuavMpoBaTb 6a3y NocTaBLLMKOB
TOBapOB W ycryr

Mcnonb3oBaTtb KOMMNLIOTEPHLIE MPOrpaMMbl ANs BEAEHUs ydeTa, cucTemaTtumsaumm
W aHanusa faHHblX, cocTaBneHus 6a3 AaHHbIX, BeAeHUs JOKyMeHToobopoTa,
CnpaBOYHO-NPaBOBbIE CUCTEMBI, PECYPChl NHHOPMALMOHHO-
TENEKOMMYHMKALMOHHOW ceTn "MHTEepHET", OprTexXHuKy

Mcnonb3oBaTb cpeacrtea KOMMYHUKaL UK

Bectu neperoBopbl U OENOBYHO Nepenuncky, cobnogas HOPMbI 4ENTI0BOro 3TUKeTa

Heobxogumble 3HaHuS

PbIHOK NOCTaBLLMKOB TOBApOB M YCNnyr, obecrneymBatoLLnX AernoBble Noesaku

LleHoBasi nonmTMKa NOCTaBLLMKOB TOBApOB M ycnyr, obecnevmsBatomx gernosble
noesaku

PbIHOK MOCTABLUMKOB TOBAPOB M YCIyT MO OpraHU3aummn U CONpPOBOXAEHNIO
KOpropaTUBHbIX MEPONPUSITUIA

LleHOBaﬂ NONMNTUKa NOCTaBLUMKOB TOBApPOB U yCIyr no opraHnsaunn n
COMpoBOXAEHUKD KOpNnopaTUBHbIX MepOFIpI/IFITI/IIZ

MpVHLMM, anropuTM 1 3Tanbl NPOBeAeHWsl 3aKy Mok

OcHOoBbI JOrOBOPHON paboTbl

nOpFI,EI,OK 3aKrn4yeHna oroeopos

MpaBuna npoBeneHus n TpeboBaHMS K NPOBEAEHUIO KyTNBTYPHO-MAaCCOBbIX
MEepPONPUATUI

3akoHopgaTtenbcTBo Poccunckon ®enepaumm B obnactn marepuanbHo-
TEXHMYECKOro obecneyeHnsi, 3aKyrnoyHoOm AesaTensHOCTH, 4EeNONPOM3BOACTBA U
apXMBUPOBAHUSA, PErYNMPOBaHMA OOrOBOPHbLIX OTHOLLIEHMI U CAENOK MexXay
y4yacTHUKamMW pbiHKa, opraHu3aunm Bblesga n3 Poccuinckon ®egepaumm n sbesga
B Poccuiickyto ®egepaumto, 0hopMIIEHNS 3arpaHnYHbIX NACNOPTOB, KOHCYbCKNX
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cornatleHnn n OOKYMEHTOB, permamMmeHTunpyrLwnx Bbigavy Bu3, 3allnTy npas
I'IOTpe6I/ITeJ'IF|, COXpaHeHue nepcoHalrbHbIX OaHHbIX, NpoBeAEeHNE KYIbTYPHO-
MacCCOBbIX MepOI'IpWilTI/IIZ B paMKaxX BbIMNOJTHAEMbIX TPYAOBbIX dJyHKLLI/IIZ

CaHuTapHble HOpMbI 1 NpaBuna, kacatoLmecs onpeaeneHuns kayectsa
npuobpeTaembix TOBApPOB M yCryr

CTaH,D,aprI N TEXHU4YEeCKne yCcnoBud, Kacaroumeca onpeneneHnd Kadyectsa
anlo6peTaeMb|x TOBapoOB 1 ycnyr

JlokanbHble HopMaTUBHbIE aKTbl OpraH13aLuy obLLero xapakrepa v rno
bYHKLMOHANBHOMY HanpaBneHuo AeATENbHOCTH

CTpyKTypa 1 NpUMHLMNbLI OpraH13aumm JokyMmeHToobopoTa

basoBble 0CHOBbI MIHGPOPMATUKK, MOCTPOEHNSA NHPOPMALMOHHBIX CUCTEM U
0cobeHHOCTN paboThbl C HUMK

Cnocobbl 06paboTkM MHOPMaLIMK C UCTIONb30BaHNEM MPOrPaMMHOTO
obecneyveHnst 1 KOMNbITEPHbLIX CPeaCTB

MpaBuna genoBon nepenmncku

I'Ipanma OEeNoBOro aTuketa

CTpykTypa opraHmsauum

[pyrne xapakTepucTuku

3.2.5. TpynoBasi cpyHKUUA

HaumeHosaHue OpraHusaums Kog B/05.5 YpoBeHb
COMpPOBOXAEHMS (nogypoBeHb)
[JEenoBbIX FOCTEN U KBanudukaumm
obecneyeHune
MeponpusaTUN Ans
pabOoTHMKOB U AENOBbIX
rocten

MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13

TPyooBOM OYHKLNN opuruHana

Kog opurnHana PernctpaLumoHHbIi
Homep
npodeccrnoHanbLHoOro
cTaHgapTa

TpynoBble gencTeus

BpoHvpoBaHe MecT NpoBeAeHUsI MeponpUsTUiA

MeponpuUsaTUn

KoHTponb kayecTBa 0pOpMIIEHUS 1 OEKOPUPOBAHNS MECT NPOBEAEHUS

KomnnekTtauus mebenbto n 060pynoBaHuemM MeCT NpoBeAEHNUST MEPONPUATMIA

OpraHusaumst TeXHUYECKOro CoNnpoBOXAEHMSI MEPOMNPUATUIA B COOTBETCTBUM C
BblOpaHHOW KOHUeNunen

OdbopmneHune 3akasa Ha nepeBoaYMKa AN MHOCTPaHHbIX FOCTEN opraHn3aumm

CocTtaBneHue nnaHa npubbITUS 1 OTbe3aa rocTen B COOTBETCTBUM C NIIaHOM
NPoBeAEHNA MEPONPUATUN

BpOHI/lpOBaHI/Ie NAapKOBOYHbLIX MECT B COOTBETCTBUMN C TEXHNYECKNMU
BO3MOXHOCTAMWU MeCTa npoBeaeHnA MepOFIpVIﬂTI/IVI

OpraHusauusi nMTaHusl BO BpeMsi NpoBeAEHNS MePONpUATUS

OpFaHVI3aLI,I/IFI N3roToBneHnA pa3gaTtoyHbiX MaTtepumanos, VIH(.bOpMaLLI/IOHHbIX
TaGJ'IO, HaBUTrauMOHHbIX yKa3aTene|7|

dopmrpoBaHVe 3asBKM AN U3FOTOBMEHUS U 3aKyMKU CyBEHUPHOMN 1M NodapoYHoOM
NpPoAYKUUK, B TOM YMCIEe C aTpubyTaMu TOBapHOW Mapku opraHu3aumm

MpoBeaeHve aHann3a COOTBETCTBUS MIIaHUPYEMOIrO MEPONPUATUS BHYTPEHHUM
HOpMaM ¥ pernameHTaM, a Takke 3anyiaHupoBaHHOMY GoaKeTy

Heobxogumble ymeHus

OueHrBaTb BO3MOXHbIE MECTa NPOBEAEHUS MEPONPUATHIN C Y4ETOM UX LiENei
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COCTaBa y4aCTHUKOB

ObecneunBaTb M CONPOBOXAATEL KOPNOPaTUBHbIE, AENOBLIE U TOPXKECTBEHHbIE
MeponpusTUs

Bbl6|/|paTb CYBEHUPHYO 1 NOOapOYHYH NpoaYyKUMKO B COOTBETCTBUN C KaTeFOpI/IeIZ
MeponpuAaATna n ocobeHHoCTAMM nonyaneneVl

Onpegensatb 06bem He0BXoAMMbIX MOTPEOHOCTEN B MaTepUarnbHO-TEXHUYECKNX,
hMHaHCOBbIX pecypcax B COOTBETCTBUM C NOKarnbHbIMU HOPMATUBHBIMU akTaMu 1
OloKETOM OpraHusaumnm

Onpepnensitb Hanbonee ahPEKTUBHBLIE U KAYECTBEHHbIE NOKA3aTeNu
HeobXoaMMbIX TOBapOB U yCryr

CocTtaBnsiTe ¥ 0POpPMIATb 4OKYMEHTbI ANS NPOLEayp BbiGopa NOCTaBLLMKOB U
npoueayp 3aKkynku

KnaccudumumpoBaTtb NepBrYHbIE OTYETHbIE JOKYMEHTbI, OLEHMBATD X
cooTBeTCTBME TpeboBaHMAM 3akoHogaTenbcTBa Poccuiickon denepauum mn
yCNoBusiM Aorosopa

CocTtaBnsiTb CBOAHbIE YYETHbIE Y OTHETHbIE JOKYMEHTbI B LIENsX OCYLLECTBNEHUS
KOHTPOIs ¥ aHanM3a AaHHbIX 0 Noe3akax U AenoBblX MEePOrpUsTUSIX, COCTOSIHUN
pblHKa TOBapPOB U yCnyr

CocTaensiTb, CMUCTEMATM3NPOBATL M aKTyanuauposaTb 6asy NocTaBLLMKOB
TOBapOB W ycnyr

Vicnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyYeTa, cuctematusaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs1 4OKYyMEHTOobopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCYPChbl MHOPMALIMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTun "MHTepHET", OprTexHnKy

Mcnonb3oBaTb cpeacrtea KOMMYHUKaUUn

Bectn neperosopbl 1 OeNnOoBYH Nepenuncky, COGJ'II-O,EI,aH HOPMbI OefT0BOro 3TuKeTa

Heobxogumble 3HaHUS

PbIHOK NOCTaBLMKOB TOBApOB U YCIyr, o6ecneynBatoLLmx AernoBble 1
KopropaTuBHblE MEPONpPUATUS

LleHoBas nonuTuka NOCTaBLUMKOB TOBApOB U yCryr, obecneymBaoLwmnx 4enoBble u
KoprnopaTuBHbIE MEPOMNPUSATUS

rlpVIHLI,VII'I, anropunTm 1 atanbl NposeaeHNA 3aKynok

OcHOBbI 4OrOBOPHOI PaboThbl

nOpﬂ,D,OK 3aKnk4yeHna Ooroeopos

MpaBuna opraHnsauumn KopnopaTnBHbBIX MEPONPUATUIN

OcHoBHble Tpe6OBaHI/I9| CTaHOapToOB, TEXHNYECKUNX, Ka4eCTBEeHHbIX
XapaKTepUucTuk, npegbsaBideMblie K OpraHn3aumn KopnopaTtuBHbIX MepOI'IpI/IFITI/IIZ

MpaBuna npoBegeHus n TpeboBaHWs K NPOBEAEHUIO KYNBTYPHO-MacCOBbIX
MepOonpuUsaTUn

3akoHopaTtenbcTBo Poccuiickon Pepepaummn B obnactu matepuarnbHo-
TEXHUYECKOro obecneveHusi, perynmpoBaHnsi JOrOBOPHbLIX OTHOLLEHWUIA U CAENOK
MeXxay y4acTHUKaMM pbiHKa, 3alMTbl NpaB NoTpedbuTens, NPoBeAeHUS KyNbTYPHO-
MacCOBbIX MEPOMNPUATUIA, 3aKyNOYHOM OEATENBHOCTU, AENONPON3BOACTBA B
paMKax BbIMOMHSEMbIX TPYA0BbIX (OYHKLMIA

NokanbHble HopMaTUBHbIE aKTbl OpraHU3auuM obLLero xapakrepa 1 rno
bYHKUMOHANBHOMY HaMpPaBMNeHUIO AeATENBHOCTH

CTpyKTypa 1 NpUHLMMbI OpraHn3aLmum 4oKyMeHTooGopoTa

BasoBble 0OCHOBbI MH(pOpMaTUKK

Cnoco6bl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeACTB

MpaBuna genoson nepenuckn

M paBuna genoBoro aTuketa

CTpyKTypa opraHusauum

[atbl 1 coBbITHSA, UMElOLLIME 3HAaYEHNE ANs OpraHn3auun
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| [pyrne xapaKkTepucTuku | -

3.3. O606wWweHHan TpyaoBasi PYHKLMUSA

HaunmeHoBaHue MatepwmanbHo- Kog C YpoBeHb 5
TEXHUYECKOE U KBanmdmkaumm
AOKYMEHTaLNOoHHoe
CONPOBOXAeHNE paboThbl
TpaHcnopTa

opraHusaumu B Liensx
obecneyeHns ee

AeATenbHOCTH
Mpoucxoxaexune OpwiruHan X 3anMcTBOBaHO 13
0000LeHHoN opuruHana
TPy£oBoW OyHKLUN
Kopa opuruHana PernctpauuoHHbIv
Homep
npoeccnoHanbLHOro
cTaHpapTa
Bo3moxHble HanMeHoBaHMs Cneumanuct agMUHUCTPATUBHO-XO3ANCTBEHHOW AEATENBHOCTM

OOIMKHOCTEN, Npodheccuin
CreuunanucT no ynpasreHno KopnopaTnBHbLIM TPAHCMOPTOM

TpeboBaHus kK obpa3oBaHuio u | CpegHee npodeccrMoHanbHoe obpaszoBaHMe - MporpamMma nogroToBKu
00by4eHuno cnewumanvcToB cpedHero 3BeHa 1

JononHnTtensHoe npogeccrmoHanbHoe obpasoBaHWe - MPOrpaMmbl
npodeccroHanbLHOM NepenoaroToBKky No NPOUI0 AeATENLHOCTH,
nporpammel NOBbILLEHUST KBanMdmKkaLMm no Npodunto AesTenbHOCTH (He
pexe 4yem pas B Tpu roga)

TpeboBaHus K OnbITy -
npakTuyeckon paboThbl

Ocobble ycrnoBusa aonycka K [okyMeHT, noaTBepXXaatoLLuii NPoXoXAeHUe aTTecTalmum no 6e3onacHoCTy
pabore [IOPOXKHOTO ABWKEHMUS, OOPMIEHHOTO [N COTPYAHMKA opraHuaaLimm f

Opyrne xapaktepucTunkm -

8 denepanbHbit 3akoH or 10 aekabpsa 1995 . N 196-®3 "O 6e300acHOCTU [AOPOXKHOIO [ABUXKEHUS'

(CobpaHue 3akoHogaTtensbcTBa Poccunckon ®egepaumm, 1995, N 50, c1.4873; 1999, N 10, c1.1158; 2002, N 18,
cT.1721; 2003, N 2, cT.167; 2004, N 35, c1.3607; 2006, N 52, c1.5498; 2007, N 46, c1.5553, N 49, c1.6070;
2009, N 1, c1.21, N 48, c1.5717; 2010, N 30, c1.4000, N 31, c1.4196; 2011, N 17, c1.2310, N 27, c1.3881, N 29,
cT.4283, N 30, cT.4590, 4596; 2012, N 25, c1.3268, N 31, c1.4320; 2013, N 17, c1.2032, N 19, c1.2319, N 27,
ct1.3477, N 30, c1.4029, N 48, c1.6165, N 52, c1.7002; 2014, N 42, c1.5615; 2015, N 24, c1.3370, N 29, c1.4359,
N 48, c1.6706, 6723; 2016, N 15, c1.2066, N 18, c1.2502, N 27, c1.4192, 4229; 2017, N 31, cT1.4753).

[ononHuTtenbHble XapaKTepucTtukn

HanmeHoBaHWe fokyMeHTa Kog HanmeHoBaHme 6a3oBon rpynnbl, 4OMKHOCTH (Npodheccun)
unu cneumansHoOCTH
OK3 3323 3akynwukn
4323 Cnyxauwme no TpaHCNoOpTHLIM NePEBO3KaM
EKC - HavanbHuk rapaxa
- Cneunanuct

- OKOHOMUCT N0 MaTepuanbHO-TEXHUYECKOMY CHaGXEHWIO
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OKMNAaTP 22530 MHxeHep no 6e30nacHOCT ABUXKEHMS
22770 VIHXXeHep no TpaHCcnopTy
26541 Cneuunanuct
42517 VHXeHep oTaena akcnnyaTauum aBToxo3ancTea
3.3.1. TpynoBas ¢pyHKuus
HaumenosaHne OpraHu3saums nepesosku Kon C/01.5 YpoBeHb 5
paboTHMKOB, (noaypoBeHb)
OOKYMEHTOB 1 rpy30B KBanMdpukauum
opraHusaumm
Mpoucxoxaexune OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnHana
Kog opurnHana PernctpaLumoHHbI
Homep
npodgeccnoHanbHoro
cTaHgapTta
TpynoBble gencTBus Mprem 3asBOK Ha NepPEBO3KY M OCTABKY 4O MeCTa HazHavyeHus paboTHUKOB,

JOKYMEHTOB 1 rpy30B

Onpe/:LeneHl/le N NOCTPOEHNE onTUMarbHbIX U Hanbonee Sd)(beKTVIBHbIX
MapLIpyTOB ABMXEHUA

OcbopmneHue nyTeBoi JOKYMeEHTaLUMN (MyTeBble NUCTI, XKypHarbl Mo y4eTy
OBVDKEHUS), @ Takke TPaHCMOPTHO-CONPOBOAUTENbHbLIX JOKYMEHTOB

BeneHue nyTteBow OKyMeHTaLUW (NyTEBbIE MUCTbI, XypHarbl No y4eTy
ABWKEHUS), @ TakKe TPaHCMNOPTHO-CONPOBOAUTENbHbLIX AOKYMEHTOB

MHdopmmpoBaHue Bogutenen nepes Bole3goM Ha FIMHUIO O
rMapOMETEOPONOrMYECKNX 1 LLOPOXKHbBIX YCIOBUSAX HA MapLUpyTax ABUKEHMS
TPaHCMOPTHbIX CPEACTB

OnepaTuBHbIN KOHTPOIb NepeaBMXeHUsa TpaHCcnopTa opraHu3aunm
OnctaHumoHHoe ynpaBneHve nepeasmkeHMeM TpaHcnopTa opraHm3aumm

KOHTpOJ'Ib COOTBETCTBUSA MOKasaHuin I'IpI/IGOpOB y4yeTa OBMXKEeHNA U pacxoaa
Tonnumea C I'IpOVIJJ,eHHbIMVI n 3ad)MKCVIpOBaHHbIMI/I MapLlipyTaMmn ABUXEeHUA

MoproToBka KypbepCKOro 3afaHns Ansi 4OCTABKM rPY30B Y KOPPECMOHAEHUMN
KoHTponb JOCTaBKu rpy30B U KOppecroHaeHuun

dopmrpoBaHMe 3aKasa KOHTpareHTy Ha NepeBo3Kky PaboTHUKOB OpraHusaLm
HanpaBneHue 3aka3a KOHTpareHTy Ha NepeBo3Ky paGoTHUKOB OpraHM3aLum

KoHTponb UCNoSIHEHWS! YCIOBUIA JOrOBOPa Ha NpegocTaBsieHne YCryru rno
nepeBo3ke PabOTHUKOB KOHTpareHToM

HeobGxoanmble yMeHUs Pacnpenensite TpaHCNOPTHbIE PECYPChI OpraHM3aLn B COOTBETCTBUM C
YCTaHOBMEHHbIMW HOpMaMW

PaGoTaTb ¢ 3asiBKamy Ha NepeBo3Ky ¥ AOCTaBKY [0 MecTa HazHauyeHUs
pabOoTHMKOB, OKYMEHTOB U rPy30B

Pa3p363TblBaTb onTMaribHble CXeMbl NPOXOXOEeHNA aBTOTPaHCNOPTa OT MNyHKTa
oTnpasrneHna Ao NyHKTa HadHa4dyeHA B KOPOTKME CPOKU 1 NMpU onTUMarbHbIX
3arparax

OhopMnATE 4OKYMEHTbI B paMKax BbIMOMHAeMbIX TPYAOBbIX (OYHKLMWIA B
COOTBETCTBUW C 3aKOHOAaTeNbLCTBOM Poccuiickon defepaumnn U nokansHbIMU
HOPMAaTMBHbLIMMW aKTamu

CocTaensiTb CBOAHbIE YYETHbIE Y OTYETHbIE JOKYMEHTbI B LIENSX OCYLLECTBMNEHMS
KOHTpPOSS M aHanu3a AaHHbIX 06 MCMONb30BaHUM U 3KCMyaTaLmMmn TPaHCNOPTHbIX
cpeacTs

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMmMbl Ans BEAEHUs yYeTa, cucTeMaTmsaumm
W aHanu3a gaHHbIX, cocTaBneHus 6as aaHHbIX, BeJeHUs NoKymeHToobopoTa,
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CMpaBOYHO-NPABOBbLIE CUCTEMbI, pECYPChbl MHOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOM ceTu "MHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacrtea KOMMYHUKaUUn

Heobxogumble 3HaHUA

3akoHogaTenbcTBO Poccuiickon <De,u,epau,vm B obnacTtu 6e3onacHoCcTH OOPOXKHOIo
OBWXEHNA, B TOM Yncne npasuilt JOPOXHOIo ABMXEHUA, 3KkCniyataunm n
OGCJ’IY)KI/IBaHVIH AdBTOTpPaHCNopTa, NepeBO3KM NMacCaXXnpoe 1 rpy3os

MpaBuna gucneTyepusaummn aBToTpaHcnopTa

JlokanbHble HOpPMaTUBHbIE aKTbl OpraHn3auumn obuwero XapakTtepa u no
d)yHKLI,I/IOHaJ'IbHOMy HanpaBneHunto OeATeribHOCTU

CTpyKTypa 1 NPUHLMMbI OpraHM3aumnm AoKyMeHToo60poTa, B TOM YuCTEe C
noapasgeneHvsiMM opraHusaumu, BeayLmmmn GyxranTepckuin yyet

BasoBble 0OCHOBbI MHGOPMAaTUKM

Cnocobbl 06paboTkm MHOPpMaLUK C UCNONb30BaHMEM NPOrPaMMHOTO
obecneyeHnst U KOMMbIOTEPHBIX CPEACTB

MpaBuna genoson nepenuckn

M paBuna oenoBoro 3aTukeTa

CTpykTypa opraHusauuu

Lpyrne xapaKkTepucTuku

3.3.2. TpynoBas ¢yHKUUusA

HaunmeHoBaHue ConposoxgaeHue un Kon C/02.5 YpoBeHb 5
obecneveHune npoecca (nogypoBeHb)
opraHusaumm KBanudukaumm
6esonacHocTK
OOPOXHOIO ABUXKEHMS
npw sKkcnnyartaumm
TpaHcnopTa
opraHusaumm

Mpoucxoxaexune OpwiruHan X 3anMcTBOBaHO 13

TPYAOBOM (DYHKLUN opurnHana

Kog opurnHana PernctpaumoHHbIi
Homep
npogeccnoHansLHoOro
cTaHgapTa

TpynoBble AencTans

BeneHne y4yeTHOM 1 OTYETHOM LOKYMEHTauun no 6€30nacHOCTM OPOXKHOIO
OBWKEHMS

KoHTponb npoBeaeHns NpeapencoBoro 1 nocrnepencoBoro MeguumMHCKNX
OCMOTPOB BOAUTENEN

KOoHTponb NpoBepkun TEXHUYECKOrO COCTOSIHUS aBTOTpaHCropTa nepes Bole3aom
Ha JIMHWIO 1 MO BO3BPALLEHUN C JIHWK

OTcnexuBaHne BpEMEHU Havana u okoH4YaHus paboTbl BOAMTENEWN opraHu3auum,
BPEMEHUN HENPEPBLIBHOIO HAXOXAEHWS 3a pyrem

AHanu3 gaHHbIX, NONyYeHHbIX NOCPeACTBOM HAaBUraLMOHHbIX CUCTEM
MOHUTOPWHIra TpaHcrnopTa, CUCTEM BMAEOMUKCALIMN AaHHBIX, CUCTEM U
06opyaoBaHUsi, NO3BOMSIOLLMX KOHTPONMPOBaTh paboTy TpaHcnopTa

CuctemaTnsaums AaHHbIX, NOMyYeHHbIX MOCPEACTBOM HaBUIaLMOHHBLIX CUCTEM
MOHWTOPWHIa TpaHCMopTa, CUCTEM BUAeOdMKCaUMM AaHHbIX, CUCTEM U
060pyaoBaHMsA, NO3BOMSAOLWMX KOHTPONMPOBaTL paboTy TpaHcnopTa

MpoBeneHe MeponpusTUiA No opraHM3aumMm 6e30nNacHOCTU AOPOXKHOTO ABUXKEHUS

I'IpOBe,qume VIHCprKTa)KeVI no 6esonacHocT AOPOXHOIo ABuXXeHusa

lMpoBeneHve MeponpusTUA NO NpeaynpeXaeHnIo JOPOXKHO-TPaHCMOPTHBbIX
npoucLLecTBMIn
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MogrotoBka LOKYMEHTOB MO 3anpocy rocyaapCTBEHHbIX OPraHoB Mo
©e3onacHOCTU ABWXEHUS

KoHTponb cobntofeHnst KOHTpareHTamMu, OKasbIBaloLLMMK YCITyry NO NepeBo3ke
paboTHUKOB HOPM ¥ NpaBun 6e30NacHOCTM AOPOXHOMO ABMKEHUS

Heobxoammble ymMeHUs

PaspabaTbiBaTb NPOEKTbl OpraHM3aLNOHHbIX Y pacnopsaanTENbHbIX 4OKYMEHTOB
no obecneyeHnto 6e30NacHOCTU JOPOXKHOIO ABUKEHNS

CocTaBnsaTb CBOAHbIE YYETHbIE Y OTYETHbIE JOKYMEHTbI B LIEMNAX OCYLLECTBMNEHUS
KOHTPONS ¥ aHanuaa AaHHbIX 06 UCMOMb30BaHUM 1 SKCMMyaTaLmmn TPaHCMNOPTHBLIX
cpencrts

OdopMnsTb AOKYMEHThI B paMKax BbINOMHAEMbIX TPYOOBbIX OYHKLUNIA B
COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccuiickon ®egepaunm n nokanbHbIMN
HOPMaTMBHbIMW akTamMm

MonyyaTb AaHHbIE HABUraALMOHHBIX CUCTEM MOHUTOPUHIa TpaHCnopTa, CUCTEM
BuAeoduKcaLMm OaHHbIX, CUCTEM U 060PYAOBaHNSA, NO3BONSAOLLMNX
KOHTpOnMpoBaTb paboTy TpaHCcnopTa, U MEPEHOCUTL NX Ha pasfnYHble
MHOPMALIMOHHbIE HOCUTENM, B TOM YMCIE KOMMbIOTEP

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeAeHns 4oKymeHToobopoTa,
CnpaBOYHO-MNPaBOBbIE CUCTEMBI, pecypCbl UHHOPMALIMOHHO-
TEeNeKOMMYHUKaAUNOHHON ceTn "IHTEpHET", OprTexHuKy

Mcnonb3oBatb cpencrtea KOMMYyHUKaUnmn

Bectu neperoBopbl 1 AeNOoBYH Nepenmncky, cobnogas HOPMbI ET0BOro 3aTukeTa

Heobxogumble 3HaHUSA

3akoHogaTtenbcTBo Poccuiickon ®egepaumm B obnactn 6e3onacHOCTN JOPOXKHOIO
OBWKEHWS, B TOM YMCie NpaBui JOPOXXHOMO ABWXKEHUS, SKCnyaTauum u
obcnyXnBaHMs aBTOTPaHCNopTa, NEPEBO3KM NacCakMpoB 1 rpy3oB

HOpMaTVIBHO-TeXHMLIeCKaﬂ OOKYyMeHTauuaA, pernameHTupyrowaa skcnnyatauumo n
PEMOHT TPaHCMOPTHbLIX CpeacCTB

YCTPONCTBO M KOHCTPYKTMBHbIE OCOGEHHOCTM TPAHCMOPTHBIX CPeACTB

TeXHVIKO-SKCI'IJ'IyaTaLI,VIOHHbIe AaHHble TPaHCNOPTHbLIX CpencTB

MpaBnna TeXHUYECKOW SKCNIyaTalmmn TpaHCMNOPTHLIX CPEACTB

HanmeHoBaHUs U CTPYyKTypa OpraHoB rocy4apCTBEHHOWN BNACcTU 1 opraHn3auui,
OTBETCTBEHHbIX 32 OPraHN3aLmio 1 KOHTPONMPYHOLLUX OpraHn3aLmio
6e30MacHOCTU LOPOXKHOIO OBMKEHUS

NokarnbHble HopMaTUBHbIE aKTbl OpraHM3auum obLLero xapakrepa 1 rno
hYHKUMOHANBHOMY HaMpaBneHUIo AeATENbHOCTH

CTpyKTypa 1 NPUHLMMbI OpraHM3aLmnm AoKyMeHToob0poTa, B TOM YuCTE C
noapasfeneHnsiMM opraHu3aumu, BeayLmMmu Gyxrantepckuin yyet

BasoBble 0CHOBbI MHPOpMaTUKN

Cnoco6bl 06paboTkM MHbopMaLMK C UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeACTB

MpaBuna genoson nepenuckn

M paBuna genoBoro 3aThketa

CTpyKTypa opraHusaumm

Opyrne xapaktepucTunkm

3.3.3. TpynoBas cpyHKuUMA

HaumeHoBaHme ConpoBoxaeHue Kon C/03.5 YpoBeHb
obecneyeHune npoecca (mogypoBeHb)
aKcnnyaTauum, KBanudukaLum

obcnyxnBaHus n
pPeEMOHTa TpaHcropTa
opraHusaumm

MpouncxoxaeHve OpviruHan X 3anMcTBOBaHO 13
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TPYOoBOW (OyHKLUN |

opurnHana

Kog opurnHana PernctpaumoHHbIi

HoMep

npodgeccnoHanbLHOro

cTaHgapTa

TpynoBble AencTans

BeneHue yyeTa TpaHCNOPTHbIX CPEACTB OpraHn3aLm, X COCTOSIHUS 1
NPOBOANMbIX TEXHUYECKMX ONepaLmii C HAMI

MpoBeaeHe MepoNpUATUIA MO YBENMYEHUIO CpoKa 3KCMyaTauum TpaHcrnopTa
opraHusauum

KOHTpOrnb TeKyLLero CocTosiHUSI TPaHCMOPTHBIX CPEACTB, Y3r0B U YPOBHS
TEXHUYECKMX XUOKOCTEN, CPOKOB SKCMMyaTaumm

Onpe,u,eneHme Ka4eCTBEHHbIX N KONTMYECTBEHHbIX I'IOTpe6HOCTel7I CepBUCHOro,
TEXHU4YEeCKOro O6CJ'Iy)KMBaHMFI nnn npoeeaeHna peMoHTa TPpaHCNOPTHbLIX CPpenCcTB

OnpepneneHune Lenecoobpa3HOCTM NPOBEAEHNSI CEPBUCHOIO 06CNY>XUBAHNST UMK
PEeMOHTa TPpaHCNOPTHbIX CPpeacTB

KOHTpOJ'Ib CPOKOB rapaHTunun, HTepaaioB CEpBUCHOIO O6CJ'Iy)KVIBaHVIﬂ n
TEXHNYECKMX OCMOTpPOB

OpFaHVI3aLI,I/IF| cepBUCHOro O6CJ'Iy)KI/IBaHI/I$|, TEXHU4YeCKoro O6CJ'Iy)KI/IBaHI/I9| nnn
PEeMOHTa TPpaHCNOPTHbIX CpeacTB

lMpremMka BbINOMHEHHbIX paboT MO PEMOHTY, CEPBMCHOMY 0BCIYXMBaAHWUIO 1
TEXHUYECKOMY 0BCMYXMBaHWUIO TPAHCMOPTHBLIX CPEACTB

an/IeMKa TOBapOB U yCcnyr, o6ecneqv|Barou.|,V|x n nogaepXxmnBaroWwmx paGOTy
TPaAHCMNOPTHbLIX CpeacTB

KoHTponb kayecTBa NocTaBnsieMblX TOBAPOB W YCNYr A1 CEPBUCHOIO U
TEXHUYECKOro 0GCNyXMBAHUSI TPAHCMOPTHBIX CPEACTB

MoarotoBka TPaAHCMOPTHBLIX CPEACTB ANs NPOBEAEHUSI TEXHUYECKOrO OCMOTPa C
Liernblo MOCTAHOBKM (CHSITWS) HA rOCYAapCTBEHHbIN YYET UMM CTPaxXOoBaHUS

OpraHu3aumst yCTaHOBKW AOMONHUTENBHOrO 060pyA0BaHNS C LeNbio NOBbLILLEHNS
paboToCnocoOHOCTM TPAHCMOPTHbLIX CPEeACTB UM KOHTPONS UX paboTbl

CocTaBneHune cBOAHbIX YYETHbIX U OTYETHbIX JOKYMEHTOB 06 ncnonb3oBaHMmn
TpaHcnopTa opraHn3aunn, ero COCToAHUN, OGCJ'Iy)KVIBaHMM n coaepXxaHumm

MogrotoBka peknamauun no BbISABIEHHBIM Aed)eKTam TPaHCNOPTHbIX CPeacTB
Ons n3BeLleHns 3aB00B-U3roToBUTENEN

Heobxogumble ymeHus

Onpegensatb 06bemM Heob6xoaMMbIX NOTPEBHOCTEN B MaTepUaribHO-TEXHUYECKNX,
hMHaAHCOBLIX pecypcax B COOTBETCTBUN C NOKaNbHbIMW HOPMaTMBHbLIMW akTaMu U
GroKETOM OpraHM3aumm Ans akcnnyaTaumm, obcnyXnBaHus 1 peMoHTa
TPaHCMNOPTHbIX CPEACTB

OueHuBaTb COCTOSIHME TPAHCMNOPTHBIX CPEACTB M UX KOMMMEKTYHOLLUX C Lerbio
3aMeHbl, HanpaBneHWs Ha TEXHUYECKYHO ANarHOCTUKY Ha CTaHLMIO TEXHUYECKOIO
o6enyKnBaHUst aBToMobunen unn pemMmoHTa

PabotaTb ¢ 3asiBkamu, (hopMUpoBaTh eaMHbI 3aka3 Ha Gase HECKOSbKUX 3asiBOK,
dopmMupoBaTh 3aKkasbl B COOTBETCTBUM C KaTeropunein ToBapoB U yCryr

CocTtaBnsiTb 1 0OpMAATb JOKYMEHTbI AN NpoLeayp Boibopa NOCTaBLLMKOB U
npoueayp 3akymnku

dopmynupoBaTb NOTPEBHOCTU B TEX UMW MHBLIX TOBapax U ycrnyrax, a Takke
nanaratb UX onucaHuve B NUCbMEHHOW hopme

PabotaTtb ¢ 3aknO4YeHHbIMA Oorosopamu Ha NnocCTaBky TOBapOB U OKa3aHue ycnyr

CocTaBnsiTb CBOAHbIE YYETHbIE U OTYETHbIE JOKYMEHTbI B LIENAX OCYLLECTBEHUS
KOHTPOIS ¥ aHanmaa AaHHbIX 06 UCMOMb30BaHMM W 3KCMIyaTauMmn TpaHCMNOPTHBLIX
CPencTB, COCTOSIHAM PbiHKa TOBapOB W ycnyr

O(*)OpMJ'IﬂTb LOOKYMEHTbI (B TOM 4YucCle O BBOAE B 3KCM1yatalnio n nepenade B
nonb3oBaHMe TPaHCNOPTHbIX CpeJJ,CTB) B paMKaX BbINOJIHAEMbIX TPYAOBbIX

[okyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro coHaa us 6onee 25 000 000 HopMaTUBHO-NPABOBbLIX U HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB


http://docs.cntd.ru/

06 yTBepxaeHUn nNpodeccrmoHanbHoro ctaHaapTa "Cneumanuct agMUHUCTPaTUBHO-X03SMCTBEHHOM AeaTenbHocTn"
lpuka3z MuHmpyda Poccuu om 02 ¢hegpansi 2018 . Ne 491

Ctpanuua 30

YHKLMIA B COOTBETCTBUM C 3aKoHoAaTensCcTBoM Poccunckon ®egepaumm n
nokarnbHbIMW HOPMaTUBHLIMW akTamm

VMcnonb3oBaTtb npmnembl KOMMEKCHOW npoBepPKN NepBUYHbIX YHYETHbIX JOKYMEHTOB

Vcnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyYeTa, cuctemaTusaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BEOeHUs1 JOKYyMEHTOobopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, PECYPChbl MHOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOM ceTu "MIHTepHeT", OprTexHnKy

VMcnonb3oBaTtb cpeacrtea KOMMYHUKaUnn

BecTu neperoBopbl U AenoByto nepenucky, cobnogas HopMbl AENOBOro 3TUKeTa

Heobxogumbie 3HaHUsA

HOpMaTI/IBHO-TeXHI/ILIeCKaﬂ OOKYyMeHTauuaA, pernaMmeHTupyrolaa sakcnnyatauumo n
PEMOHT TPaHCMOPTHbLIX CpeaCcTB

YCTPOWCTBO U KOHCTPYKTUBHbIE OCOBEHHOCTU TPaHCMOPTHLIX CPEACTB

TeXHVIKO-SKCI'IJ'IyaTaLLI/IOHHbIe AaHHble TPaHCNOPTHbLIX CpeacTB

MpaBnna TeXHUYECKOW SKCNIyaTaumMmn TpaHCMNOPTHLIX CPEACTB

OcCHoBHble MapKu TPaHCNOPTHbLIX CPencTB

OcHoBHble npon3sBogunTenin TpaHCNOPTHbIX CpeacTB

Mopsiaok ohopMIeHUsl 3aKa3oB Y NOCTaBLLMKOB TOBAPOB U YCIyr

OCHOBHbIE YCINOBUSA 3aKMOYEHHbIX [OrOBOPOB Ha NMOCTaBKYy TOBapOB U
npefocTaBneHne ycnyr B YacTu npoueaypbl 0opopMiIeHns 3akasa Ha Ux
nony4eHve

3akoHogaTtenbcTBo Poccuiickon ®egepaumm B obnactn 6e3onacHOCTN JOPOXKHOIO
OBWXEHWS, B TOM YMCIEe MPaBuIT JOPOXHOIO OBXKEHUSI, SKCNNyaTaumum u
obcnyXnBaHMs aBTOTpaHCNopTa, NEPEBO3KM NacCaXXMpoB 1 rpy3oB,
MaTepunanbHO-TEXHNYECKOro obecneyeHus, 3aKyrnovyHom AeaTeNbHOCTH,
[enonpons3BoAcTBa, rpaxkgaHckoe 3akoHodaTenbcTBo Poccuickon degepauum B
YacTu perynmpoBaHnst 4OFOBOPHbIX OTHOLUEHUI 1 CAENOK Mexay y4acTHUKaMu
pbliHKa B paMKax BbINOMHAEMbIX TPYAOBbLIX (OYHKLUIA

NokarnbHble HopMaTUBHbIE aKTbl OpraHM3aLuM obLLero xapaktepa 1 fno
hYHKUMOHANBHOMY HaMpaBneHUIo AeATENbHOCTH

CTpyKTypa 1 NPUHLMMbI OpraHM3auumn 4okyMeHToobopoTa, B TOM Yucre ¢
noapasaeneHnsiMmn opraHusaumm, BegyLumMmMm byxrantepckuii yyet

BasoBble 0OCHOBbI MHOPMATUKK, MOCTPOEHUA NHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboThbl C HAMK

Cnoco6bl 06paboTkM MHCbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
obecrneyeHns 1 KOMMbIOTEPHBLIX CPEACTB

MpaBuna genoson nepenuckn

M paBuna genoBoro aThketa

Opyrvue xapaktepncTumku

3.3.4. TpynoBas ¢yHKUusA

HanmeHoBaHve OpraHnzaums 3akynku u Koa C/04.5 YpoBeHb 5
npnobpeTeHnsa ToBapoB (nogypoBeHb)
n ycnyr ans KBanvdukaumm
akcnnyatauum n
obcnyxmBaHus
TpaHcnopTa
opraHusaumm
MpouncxoxaeHve OpviruHan X 3aumcTBOBaHO 13
TpyooBoW doyHKLNN opurnHana
Kog opurnHana PerncrpaumoHHbin
Homep
npodeccnoHansHOro
cTaHpapTa
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TpynoBble AencTBuUS MpoBeneHne aHanu3a pbiHka TOBApOB M yCnyr Ans obecneyeHns TpaHcnopTa
opraHusaumm, B TOM Yncrne BbI6op CTaHLMI TEXHUYECKOro 00CnyXnBaHums
aBTomMobunen

OpraHusaums otbopa NoCTaBLLMKOB C MPUMEHEHUEM KOHKYPEHTHbIX CNOCOO0B
3aKymnKu

MoaroToBka OOKYMeHTaLMK ANs NpoBedeHus npoLenyp BbIGopa NOCTaBLUMKOB M1
3aKynku

ConpoBoxaeHue npouenypbl 3aKNioYeHUs KOHTPAKTOB Ha MOCTaBKY TOBAPOB U
npegocTaBrneHne yecnyr ¢ Lenbko obecnevyeHns skcnnyaraumm n ob6cnyxmBaHms
TpaHcnopTa opraHuM3aumm

Cucrtematmsaumsa n o6obLieHne nHbopmMaLmm o 3akmntoHeHHbIX 40roBopax
BeneHue peecTtpa 0OroBOpoB Ha NOCTaBKY TOBAPOB M OKasaHue ycnyr
BeneHune 6a3bl NOCTaBLUMKOB TOBApPOB U yCIyr

MOHUTOPUHT LieH Ha NpruobpeTaeMble ToOBapbl U yCIyru

Pabota c noctaBLuKamu TOBaApOB M yCcnyr C Uesbilo yny4yleHuna Kadectsa n
CHMXEeHUd 3atpar

KoHTpornb CpoKkoB NpoBeAEHNs onnaThl B COOTBETCTBUU C 3aKIMOYEHHbLIMM
JoroBopamu, B TOM Ymcrne oepTbl

KoHTponb cobniofeHns 1 UCNoSIHEeHWs1 YCIIOBUIA [OrOBOPOB NMOCTaBKM TOBapOB
Uy NpeaocTaBneHns yCnyru, a Takke NpeaocTaBneHnsi NepBUYHON
[OKYMeHTauum

dopmMMpoBaHMe 3asiBOK Ha NOCTaBKy TOBAPOB W YCIyr, HEOGX0AUMbIX AT1s
06CNyX1BaHUA TpaHCMopTa opraHn3aummn U NogaePXKaHNs ero B UCNpPaBHOM
COCTOSIHUM

MoproToBka JOKYMEHTOB Ans NpoLeAypbl CTpaxoBaHUsSi TPAHCMOPTHBIX CPeACTB
ConpoBoxaeHvie NpoLiedypbl CTpaxoBaHUsi TPAHCMOPTHBIX CPeACTB

MoaroTtoBKa A4OKYMEHTOB ANs Npoueaypbl 0OpMIIEHUS] CTPAXOBOro Cryyas npu
€ro HacTynneHum

ConpoBoxzaeHve npoLieaypbl 0hopMIeHUsi CTPAxoBOro criydasi npu ero
HacTynneHum

ConpoBoxaeHve npoLiefypbl 3aKynku U Npofaxu TpaHcnopTa

OcbopMmrneHne OTYETHBIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHUSIMU A1s
KOHTpareHToB 1 noapasaerieHnin Gyxrantepckoro yyeTta

lMocTaHoBKa Ha rocyqapCTBEHHbIN y4EeT TPaHCMOPTHbLIX CPEACTB OpraHM3aLmmn B
cooTBeTCcTBUMN C TpeboBaHMaAMU 3akoHoaaTenbcTBa Poccuinckon depgepaunm

CHsTME C rocygapCTBEHHOIO y4eTa TPaHCMOPTHLIX CPEACTB OpraHM3auun B
COOTBETCTBUM C TpeboBaHMsIMM 3aKoHoAaTenbcTBa Poccuiickon depgepauun

CocTtaBneHne CBOAHbIX Y4ETHbIX U OTYETHbIX JOKYMEHTOB O (hakTax
XO35INCTBEHHOMN AeATEeNbHOCTN OpraHM3aLmmn B YacTu NOCTaBKU Y UCMONb30BaHNSA
TOBAPOB U YCIyr, COCTOSIHUSI PbIHKA TOBApOB W yCNyr

Heobxogmmble ymeHus Onpepensats 06beM HEOOXOAMMBIX NOTPEOHOCTEN B MaTtepmanbHO-TEXHUYECKUX,
hMHaAHCOBLIX pecypcax B COOTBETCTBUM C NOKarNbHbIMU HOPMATMBHbLIMU akTaMu U1
Gro4KEeTOM OpraHm3aumm

Onpenensatb Hanbonee ahPEKTUBHBIE U KAYECTBEHHbIE NOKa3aTenm
HeobXxoaVMMbIX TOBAPOB U yCnyr

OpraHu3oBbiBaTh NpoLeaypy 3aKyrnku TOBapoB UIN yCryr

CoctaBnsTb 1 0popMnsaTe JOKYMEHTbI ANS nNpoueayp Bbibopa NOCTaBLLUKOB U
npouenyp 3akynku

CocTtaBnaTbe u 0opMNATb AOrOBOPbI

dopmMynupoBaTb NOTPEGHOCTU B TEX UMW UHBIX TOBapax W ycryrax, a Takke
nsnaratb UX onucaHue B MMCbMEHHOW hopme

OdopMnsTe LOKYMEHTbI B paMKax BbINOMHAEMbIX TPYAOBbIX (OYHKLUIA B
COOTBETCTBUM C 3aKoHoAaTenscTBoM Poccuiickon ®egepaunm u nokanbHbIMN
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HOPMAaTMBHbIMW akTamMmn
KnaccudumumpoBaTtb NepBrUYHbIE OTYETHbIE JOKYMEHTbI, OLEHMBATb MX
cooTBeTCTBME TpeboBaHMAM 3akoHogaTenbcTBa Poccuiickon denepauun n
yCnoBusim gorosopa

CocTaBnaTb CBOAHbIE YYETHbIE N OTYETHBIE JOKYMEHTbI B LIENSX OCYLLECTBNEHUS
KOHTPOIS 1 aHanm3a gaHHbIX 06 MCNOMb30BaHMU U 3KCMIyaTaLmmn TPaHCNOPTHBLIX
CpeacTB, COCTOSIHUM pbiHKA TOBApOB M yCryr

CoctaBnsaTb, CMCTEMATU3NPOBATL U aKkTyanuampoBaTtb 6a3y NOCTaBLUNKOB
TOBapOB U ycnyr

Vcnonb3oBaTb KOMMLIOTEPHBIE MPOrpaMMbl AN BEAEHUS YYeTa, cuctemaTmsaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeAeHUs1 4OKyMeHToobopoTa,
CnpaBO4YHO-MNPaBOBbLIE CUCTEMBI, pecypcbl MHHOPMALIMOHHO-
TENEeKOMMYHUKALNOHHOM ceTn "MIHTepHET", OprTeXHnKy

Wcnonb3oBaTb cpeactsa KOMMYHMKaLUK
BecTtu neperoBopbl U AenoByto nepenucky, cobnogas HopMbl AeN0BOro 3TukeTa
Heobxoanmele 3HaHUS PbIHOK NOCTaBLLMKOB aBTOTPAHCMNOPTHLIX CPEACTB

PbIHOK MOCTaBLUMKOB TOBapOB U YCryr Ansi obecrneveHmnst akcniyaTauum u
o6CnyKnBaHUSt TPAHCMOPTHLIX CPeacTB

MpWHUWMN, anropuT™ 1 3Tanbl NPOBeAEHUs 3aKynoK
OcHOBbI 4OrOBOPHO PaboThbl
Mopanok 3aKknioYeHns 4OoroBopoB

HopmaTunBHO-TEXHUYECKasi AOKYMEHTaLUs, pernaMeHTpytoLLas aKCcnyaTauumio 1
PEMOHT TPaHCMOPTHbIX CPEACTB

YCTPOWCTBO U KOHCTPYKTUBHBIE OCOBEHHOCTM TPAHCMOPTHBLIX CPeACTB
TexHMKO-3KCNyaTaLMOHHbIE faHHble TPAHCNOPTHLIX CPeaCTB

MpaBuna TeEXHUYECKOW SKCMIyaTaLumn TPaHCNOPTHbIX CPEACTB

OCHOBHbIE MapKK TPAHCMOPTHbLIX CPEACTB

OCHOBHble MPON3BOAUTENM TPAHCMOPTHLIX CPeacTB

3akoHogaTtenbcTBO Poccuinckon Pegepaunn B obnactn 6e3onacHOCT! JOPOXHOIO
OBWXEHWS, B TOM YMCIe MpaBuIT JOPOXHOMO ABWXEHUSI, SKCNyaTaumum 1
obcnyxmBaHWst aBTOTpaHCMNOPTA, NEPEBO3KN MacCaXXxnpoB 1 rpy3os,
MaTepuranbHO-TEXHUYECKOro obecneveHmns, 3aKynodYHOM AeATENbHOCTH,
CKMafCcKoro yyeta, 4enonpov3BOACTBa U apXUBMPOBaAHMS B paMKax
BbINOMHAEMbIX TPYAOBbIX (OYHKUMIA, a Takke rpaxaaHcKoe 3aKoHOAaTeNbCTBO
Poccunckon ®enepaumm B 4acTu perynmpoBaHmst OrOBOPHbLIX OTHOLLEHUIA K
COENOK MeXay y4aCTHUKaMM pbiHKa

JlokanbHble HopMaTMBHbIE aKTbl OpraHn3aumm obLIero xapakrepa u no
byHKLMOHANbLHOMY HanpaBneHUo AeATENbHOCTH

CTpyKTYypa 1 NPUHLMMbI OpraHM3aLmnm AoKyMeHToo60poTa, B TOM YuCTe C
noapasgeneHvsiMM opraHusaumm, BeayLmMmmn Gyxrantepckuin yyet

Ba3oBble 0CHOBbI MHPOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMK

Cnocobbl 06paboTkm MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOIO
obecneyeHnst U KOMMNbIOTEPHBIX CPEeACTB

MpaBuna genoBow nepenuckm
lMpaBuna genosoro aTuketa
[pyrve xapakTepucTuku -

3.4. O606wWweHHan TpyaoBasi PYHKLMUSA

HanmeHoBaHue MaTtepuanbHo- Kog D YpoBeHb 5
TEXHUYECKoe 1 KBandukauum
OOKYMeHTaUMOHHoe
COMpOBOXAEHME
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npoLecca ynpaeneHus
HEABUXMMOCTbIO

opraHusaumm

MpoucxoxageHune OpuruHan
0600LLIeHHON
TpyooBon ddyHKUNN

3anmcTBOBaHO U3
opurMHana

Kog opurnHana PernctpaLumoHHbIv
Homep
npodeccnoHansHoro
cTaHgapTa

Bo3MOXHble HaMMeHoBaHMs
OOIMKHOCTEN, Npodheccui

Cneuuanunct aAMUHNCTPAaTUBHO-X03A NCTBEHHON OEATENBHOCTU

Cneuuanuct no ynpasreHnto KOpriopaTUBHON HEABWKUMOCTbIO

TpeboBaHus k 06pa3oBaHuMio U
0oby4eHuto

CpenHee npodeccuoHansHoe obpasoBaHme - nporpammMa NoaroToBKU
cneumnan1cToB CpeaHero 3BeHa unm

CpegnHee npodeccuoHansHoe obpasoBaHme (HenpoduneHoe) -
nporpaMmma noAroToBKU CrieLmannucToB CpefHero 3BeHa u
AononHuTenbHoe npodeccnoHansHoe obpasoBaHue - NporpaMmbl
npodeccroHanbHoM NepenoaroToBKM No NPOMUN0 AeATENBHOCTH
HononHutenbHoe npodeccnoHanbHoe obpasoBaHme - NporpamMmmbl
NOBbILIEHUS KBanudurKaumm no npounio AesTENbLHOCTU (HE pexe Yem
pas B Tpu roga)

TpeboBaHusA K OnbITy
npakTuyeckon paboTbl

Ocobble ycnosus gonycka K
pabote

Lpyrve xapakTepucTuku

[ononHuTtenbHble XapaKTepucTtukn

HanmeHoBaHWe fokyMeHTa Koga HavnmeHoBaHne 6a30B0oM rpynmnbl, JOSMKHOCTU (Mpodheccun)
Unun cneunansHoOCTH
OK3 3323 3akynwmkm
3334 AreHTbl N0 onepaumsiM ¢ HEABUXKUMOCTbLIO U ApYron
COBCTBEHHOCTbIO
EKC - NHxeHep no peMoHTyY
- MHxxeHep No opraHnsauum akcnnyaTauum u peMoHTY 30aHuNA
N COOPYXEHMN
- Cneuunanunct
- OKOHOMUCT MO SOroBOPHOW N MPETEH3NOHHOM paboTe
oKnaTe 22647 MHXeHep nNo opraHmMsaumnmn akcnnyatauum 1 peMOHTY 30aHum
N COOpY>XEHUI
22968 MHCNeKTop MO KOHTPOSO 3a TEXHUYECKNUM COAEPXKAHMEM
30aHUN
26541 Cneumnanuct
27743 OKOHOMUCT MO AOrOBOPHOWM U NPETEH3NOHHONM paboTe
OKCO 2.08.02.01 CTponTenbCTBO U 3KCNyaTaunsa 30aHuin n COOPY>KEHWUN
3.4.1. TpynoBas ¢pyHKUusA
HanmeHoBsaHve ConpoBoxaeHue u Koa D/01.5 YpoBeHb 5
obecneyeHve npouecca (nooypoBeHb)
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aKcnnyaraumu, KBanudukaumm
obcnyxueaHus n
pemMoHTa 06bLEeKTOB
HEeABWXMMOCTHU
opraHusaumm
Mpouncxoxagexune OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnmHana
Kog opurnHana PernctpaumoHHbI
Homep
npodeccroHansHoro
cTaHgapTa

TpynoBble gencTeus

MpoBepka ycrnoBui 1 Ka4ecTBa 3KCNyaTaLummn 1 TEXHUIECKOro 06CnyXnBaHus
obopynoBaHus, UHXEHEPHBIX CETEN U CUCTEM XMN3HeobecneveHus (3a
UCKIMHOYEHNEM CMABOTOYHbIX CUCTEM TENEKOMMYHMKALIMIA U CBA3U, OXPaHbl)
COrnacHo npaeunam TEXHUYECKON 3KcnnyaTaumm

COI'IpOBO)K,D,eHI/Ie Kcnnyataumm n TeXHN4eCKoro O6CJ'Iy)KI/IBaHI/I$| 060py,EI,OBaHI/IF|,
NHXEHEePHbIX CeTeln 1 CUCTEM XU3HeobecnevyeHus (33 NCKINo4YeHnem
CcNaboTOYHbIX CUCTEM TeJ'IeKOMMyHMKaLI,VII;I N CBA3N, OXpaHbI) cornacHo npasunam
TEXHNYECKOW SKCnnyatauun

KoHTponb ncnpaBHOCTM U paboTocnocobHOCTM 000pyaoBaHMSA U CUCTEM
XnsHeobecneyeHus

KOHTpOsb CPOKOB rapaHTun U CepBUCHOrO 0bCcnyxuBaHns obopygoBaHus u
cucTem XusHeobecneyeHus

Opranunsaumsi paboTbl CEPBUCHbIX CYX0 ANs1 YCTPaHEHNS TEXHUYECKMX
HeuncrnpaBHOCTEW CUCTEM KU3HEOOECNEYEHUSI MOMELLEHMS, 30aHNS

BbI30B aBapuiiHbIX CNyx6 Npu aBapuiiHbIX CUTYaLMAX

OpraHusauusi ycTpaHeHust ocneacTBMiA aBapuidi Ha 0GbEKTaxX HEABMKUMOCTU
opraHusauumu

ConpoBoxaeHne peMOHTHO-CTPOUTENbHBIX PaboT Ha TeppPUTOPUM OpraHu3aLnm

KoHTponb kayecTBa NPOBOAMMBIX PEMOHTHO-CTPOUTENBHLIX PaboT Ha TeppUTopUm
opraHusauumu

OueHka kayecTBa paboTbl CEPBUCHBLIX OpPraHn3auunin u paboTHMKOB,
obecneymBaoLLmx yOopky U obcnyxnuBaHne noMeLleHUn opraHM3aumnm

OpraHusauusi coopa 1 BbiBO3a OTXOAOB, a TakkKe nepegada Ux Ha yTunmsaumio
Unu nepepaboTky B COOTBETCTBUM C 3KONTOFMYECKUMU HOPMaMM 1 NpaBuiamm

BbinonHeHne MeponpusaTUin Mo NOXapHON, aKonornyeckon 6esonacHocTu
06beKTOoB, rpaxaaHckon 0bopoHe U 3alunTe OT Ype3BblYaliHbIX CUTYaLU

Heobxogmmble ymeHus

BbicTpamBaTh 1 opraHn3oBbiBaTh paboTy ¢ akcnnyaTauMoHHbIMW, CEPBUCHBIMU U
aBapuHbIMK cnyx6amu

Onpegensatb o6bem HeobxoaMMbIX NOTPEBHOCTEN B MaTepUaribHO-TEXHUYECKNX,
hMHaHCOBLIX pecypcax B COOTBETCTBUN C JTOKaNbHbIMW HOPMATUBHbLIMW akTaMu U1
OlOKETOM OpraHusaumm anga akcnnyaraumm, o6Cny>XmBaHmsa U pemMoHTa 06beKTOB
HEeOBWKMMOCTH

Mcnonb3oBaTtb MPOEKTHO-CMETHYIO U UCMONHUTENBHYIO AOKYMEHTaLUuo B paMKax
BbINOMHAEMbIX TPYAOBbLIX PYHKLNIA

OueHuBaTb BU3yarnbHO COCTOSIHUE 0ObEKTa HEOBMKUMOCTU U CUCTEM
XM3HeobecneyeHus C Lienbio opraHn3aunm NnpoBeaeHnst TEXHUYECKOM
OVUarHOCTUKW UMW peMOHTa

OueHnBaTb Ka4eCTBO OKa3bliBaeMbIX ycnyr no y60p|<e n O6CJ'Iy)KI/IBaHI/IlO
nomeLLeHnm opraHnsauunm

OueHnBaTb Ka4yeCTBO BbIMNONTHEHHbIX PaboT N0 PEMOHTY, 3KChnyaTaumm un
obcnyxmMBaHNO 0OBbEKTOB HEOBMKUMOCTU

CocTtaBnsatb u Od)OpMJ'IFITb OOKYMEeHTbI Ana npouenyp Bbl60pa NOCTaBLLUMKOB U
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npoueayp 3akynku

dopmMynmpoBaTb NOTPEGHOCTU B TEX UM UHBIX TOBapax M ycryrax, a Takke
uanaratb UX onucaHue B NMCbMEHHOI opme

PaboTaTtb ¢ 3aknO4YeHHbIMN Oorosopamu Ha nocCctaBky TOBapoOB U OKa3aHue ycnyr

CocTaBnsiTb CBOAHbIE YYETHbIE U OTYETHbIE AOKYMEHTbI B LIENAX OCYLLECTBMNEHUS
KOHTPOIS ¥ aHanm3a AaHHbIX O HEABUXMMOCTU OpraHn3aLum, COCTOSIHUS pblHKa
TOBapOB W YCyr Mo 06CNyXNBaHWNIO HEABMKMMOCTM

OdDOpMJ'IﬂTb LOOKYMEHTbDI (B TOM 4Yucne o BBOAE B akcnnyaTaumw) B pamMKax
BbINOJTHAEMbIX TPYOOBbIX dDYHKLI,VIIZ B COOTBETCTBMU C 3aKOHOOATENMbCTBOM
Poccuinckon d>enepauvw| M nNokalnbHbIMXN HOPMAaTUBHbIMU akTaMun

Vcnonb3oBaTb NpMeMbl KOMMNIEKCHOW NPOBEPKM NEPBUYHBLIX YHETHbIX
OOKYMEHTOB, B TOM Y/CIE OTYETHBIX JOKYMEHTOB 32 NPOBEAEHHbIE PEMOHTHO-
CTpouTenbHblE paboThl

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yyYeTa, cuctemaTmsaumm
W aHanu3a gaHHbIX, cocTaBneHus 6as gaHHbIX, BeAeHns JoKymeHToobopoTa,
CnpaBoOYHO-NPaBOBbIe CUCTEMBI, pecypCbl UHHOPMALIMOHHO-
TEeNeKOMMYHUKaLMOHHON ceTn "HTepHeT", OprTexXHunKy

Mcnonb3oBaTb cpeacrtea KOMMYHUKaUUKn

Bectn neperosopbl 1 OenoBYyH Nepenuncky, COGJ'II-O,EI,aﬂ HOPMbI OENT0BOro 3TuKeTa

Heobxogumble 3HaHUS

3akoHogaTtenbcTBo Poccuiickon degepaumu, perynupytoee obecneveHune un
aKkcnnyataumio 3gaHnuin U COOPY>XXEHUN

HopmatuBHble NnpaBoBble akTbl, METOANYECKME MaTepuarbl, MONOXEHUS,
WHCTPYKUWW, ApYyrMe pyKoBOASALUME MaTepuarnsl U JOKYMEHTbI, perynupytoLime
obecneveHune 1 aKcnyaTauuto 3gaHnii U COOPYXXEHWUI

OcobeHHoCTH yxo[a 3a pasfindHbiM1 NOBEPXHOCTAMU N OTAENOYHBbIMU
NOKPbITUAMU

CTaH,D,aprI KIMUMHUHTOBbIX yCnyr

Hopmbl 1 npaBuna obecneyeHns noxxapHom 6e3o0nacHOCTM B pamkax
BbIMOMHAEMbIX TPYLOBbIX (OYHKLNN

HOprI M npasuna obecnevyeHus rpa>|<,anCK017| 060pOHbI N 3allnThbl OT
‘~Ipe3BbI‘~IaIZHbIX CI/ITyaLl,I/IVI B paMKax BbIMNOJIHAEMbIX TPYAOBbIX (*)yHKLI,I/IVI

Hopmbl 1 npaBuna obecneveHnst akonormdeckon 6e3onacHOCTV B pamkax
BbIMOMHAEMbIX TPYLOBbIX (OYHKLNN

TexHonorus n cnocobbl BeAEeHUA CTPOUTENbHbIX, PEMOHTHbIX N MOHTaXHbIX pa60T
B paMKax BbIMOJIHAEMbIX TPYAOBbIX (*)yHKLI,I/II7|

CTpouTenbHble HOPMbI M MpaBuna B paMkax BbIMOMHAEMbIX TPYA0BbIX (OYHKLNIA

06|.|.|,|/|e TEXHUYECKNE XapaKTePUCTUKN CUCTEM XnsHeobecneyeHnss 0ObLEKTOB
HeaABMXNMOCTHU

KoHCTpyKT1BHbIE OCOBEHHOCTM 000PYA0BaAHMS CUCTEM XMU3HEODeCNeYeHNst

OcHoBHble Tpe6OBaHI/I9| CTaHOapToOB, TEXHNYECKUX, Ka4eCTBEeHHbIX
XapaKTepUucTuk, npegbaBiaeMble K obbekTam HeABUWXNMOCTU

MeToapbl 1 npaBuna npuema-nepeaadn, XpaHeHus: 1 apXMBUPOBaHWMS
JOKYMeHTauum

OCHOBbI 1 NPUHUUNBI Kraccudukaumm sgaHnii U COOpyXeHuin

CTpyKTypa 1 NPUHLMMbI OpraHM3aLmnm AoKyMeHToo60poTa, B TOM YuCTe C
noapasgerneH1siMM opraHusaumm

nOpﬂ,D,OK Od)OpMJ'IeHI/Iﬂ 3aKa30B Y NoCcTaBLUMKOB TOBApOB U yCcnyr

OCHOBHbIE YCNOBWS 3aKMOYEHHbIX JOrOBOPOB Ha MOCTaBKY TOBApOB,
npeaocTaBneHne yenyr, apeHabl MOMELLEHUIA B YacTu 06CryXuBaHUs v
aKcnnyaTauum

JlokanbHble HOpMaTMBHbIE aKTbl OpraHn3aunn o6u.|,ero Xapakrtepa u no
d)yHKLI,I/IOHaJ'IbHOMy HanpaBneHuto OeATeribHOCTU

BasoBble 0OCHOBbI MHOPMATUKK, MOCTPOEHUA NHPOPMALIMOHHBIX CUCTEM U
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0cobeHHOCTM paboTbl C HAMK

Cnocobbl 06paboTkm MHOpMaLUK C UCNONb30BaHMEM NPOrPaMMHOrO
obecneyeHnst U KOMMbIOTEPHBIX CPEACTB

MpaBuna genoson nepenuckn

M paBuna oenoBoro 3TukeTa

Opyrne xapaktepucTunkm

3.4.2. TpynoBas pyHKUMA

HaunmeHoBaHune Mogbop ob6bekToB Kopn, D/02.5 YpoBeHb 5
HEABWXMMOCTHU B LeNnsx (nogypoBeHb)
pasMeLLeHnst kBanudukalmu
opraHusauuu n BeaeHusi
ee X039UCTBEHHOM
OesTenbHOCTU

MpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO 13

TPyooBOM OyHKLUUN opuruHana

Kog opurnHana PerncrpaumoHHbin
Homep
npodeccnoHanbLHoOro
cTaHgapTa

TpyooBble gencTaus

Ananus I'IOTpeGHOCTeI;I opraHunsauunn B obecneyeHun HEeOBUXNMOCTbIO

AHanus aPeKTUBHOCTN UCMONb30BAHNA MOMELLEHN

AHanus NOCTYNMBLUUX 3aABOK Ha I'IO,EI,60p 00beKkToB HeaBWXUMOCTHU

I'IpOBe,qume OCMOTpOB 0OBbEKTOB HEABUXKUMOCTM C LIENbIO npe,u.BapMTeanoﬁ
OLEHKM COOTBETCTBUA I'IOTpe6HOCTFIM opraHusauunmn

npOBe,D,EHI/Ie aHanuaa COOTBETCTBUA NOCTYNUBLUNX 3aABOK JTOKalibHbIM
HOPMATUBHbLIM aKTaM, a Takxe 3arjiaHmpoBsaHHOMY 6l0ﬂ)KeTy

ConpoBoxzaeHuve npotiecca nofbopa 0GLEKTOB HEABWXUMOCTM Af1s pa3MeLLeHus]
opraHusauumu

AHanus nvermxcs I'Ipe,El,J'IO)KeHI/IVI Ha pPblHKE obObekToB HeOABMXNMOCTHN Ha
npegmMmeT CooTBeTCTBUA I'IOTp66HOCTF|M opraHunsauumn

MogroTtoBka aHaNUTUYECKUX CrnpaBoOK U CBOAHbIX OTYETOB O COCTOAHUN pPbIHKa
HeaBWXNUMOCTHU

MogroTtoBka MTOroBbIX nepequVl n I'Ipe3eHTaLl,I/IIZ Haunbonee noaxogdawmnx
npe,u,nomeHMﬁ 00bEeKTOB HEABMXUMOCTHU C OTpaKeHnem Knr4eBbIX
XapaKTepucTuk

MOHVITOpVIHI' apeHgHbIX CTaBOK U UeH Ha HeEABMXUMOCTb

Heobxoammble ymeHUs

npOBO,CI,I/ITb OCMOTPbI N UCNONMb30BaTb METOAbI OLIEHKN obbekToB HeABUWXNMOCTU

Bectu neperosopbl 1 AeNOBYH Nepenncky, cobnogas HOPMbI 4ETOBOro 3aTUKeTa

CocraBnsaTb CBOAHbl€ Y4eTHble U OTYEeTHble JOKYMEHTbI B Lendx OCyLleCTBneHuns
KOHTPOIA 1 aHann3a AaHHbIX O He4BMXUMOCTU OopraHn3aulunn, a TakkKe Cutyaummn
Ha pblHKE HEOBWXNMOCTU

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumnm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHns JOKyMmeHToobopoTa,
CnpaBOYHO-MNPaBOBbIE CUCTEMBI, pecypCbl UHHOPMALIMOHHO-
TeNneKkOMMYHUKaUNOHHON ceTu "IHTEpHET", OprTexHuKy

Mcnonb3oBatb cpencrtea KOMMYyHUKaUnmn

Heobxogumble 3HaHUs

OcHoBHble TpeﬁOBaHMﬂ CTaHOapToB, TEXHUYECKNX, Ka4EeCTBEHHbIX
XapaKTepuUCcTuk, npeabaBnaemblie K obbekTam HeaBMXMMOCTH

OcCHOBbI U NPUHLUMNbLI KNaccudmKaLmm 30aHunii U Coopy>XeHui

AreHTCTBa U1 opraHunsauuu, pa60Taroume Ha pblHKE HEOBMXXNMOCTU

Bunabl okasbiBaeMbIxX ycnyr areHTcTtBamMmm 1 opraHm3aumamu, paGOTaIOLIJ,VIMI/I Ha
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PbIHKE HEOABMXXNMOCTU

KOH'bPOHKTypa pblHKA HeOABVMXXNMOCTU

MeToabl aHanu3a n nopsigok cbopa, 06paboTkn 1 nepegavm MHGopmaLmm o
pbIHKE HEABWXUMOCTH

nOpﬂD,OK nposegeHna ocMoTpoB 00ObEKTOB HEABMXMMOCTU

MeToab! OLeHKM 06 LEKTOB HEABUXUMOCTH

JlokanbHble HOpMaTMBHbIE aKTbl OpraHn3aunn obuwero XapakTtepa u no
d)yHKLI,VIOHaﬂbHOMy HanpaBlieHUo OeATelIbHOCTU

CTpyKTypa 1 NPpMHLMMbI OpraHM3aumnm AokyMeHToobopoTa

3akoHopaTtenbcTBo Poccuiickon degepaLmm B 06nacTi 3eMenbHOro, XUMULLHOTO,
3KONOrMYECKOro, HanoroBOro, rpaXaaHCKoro Npaea B YacTu perynmpoBaHus
OTHOLLEHWI C HEABWXUMOCTbIO B paMKaXx BbINOMHAEMbIX TPYAOBbIX (DYHKLMNA

HOpMaTI/IBHbIe npaBoBbl€ aKTbl, METOOANYECKME MaTepuarlbl, MNONOXeHnA,
MHCTPYKUKUWU, Opyrne pykoBoadlime martepuarnbl U JOKYMEHTbI, perynmpyrowine
onepaunn ¢ HeABMXNMOCTbHO, B paMKaXx BbIMOMHAEMbIX TPyOOBbIX (pyHKLI,I/II7I

Ba3oBble OCHOBbLI MIHGOPMATUKKN, MOCTPOEHUS MHPOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboThbl C HAMK

Cnocobbl 06paboTkM MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOTO
obecnevyeHus: 1 KOMMbIOTEPHBIX CPeaCTB

MpaBuna genoBow nepennckn

lMpaBuna genosoro atuketa

CTpykTypa opraHusauum

[pyrvue xapaktepncTumku -

3.4.3. TpynoBas ¢yHKUusA

HaumeHoBaHue [l0KyMeHTaLMOHHOoE Kon D/03.5 YpoBeHb
COMpPOBOXAEHME, (nogypoBeHb)
CBSi3aHHOE C kBanudukaumu
obecnevyeHnem npaea
cobCTBEHHOCTM Unn
WHOTO BELLHOro npasa u
npoueccos
NCMNOmNb30BaHUs,
aKcnnyatauum un
obcnyxnBaHus
06bekToB
HeLBMXMMOCTU
opraHusaumm
MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13
TPyooBOM OYHKLNN opurnHana
Kog opurnHana PernctpaLumoHHbIi
Homep
npodeccmnoHanbLHOro
cTaHpapTa

TpynoBble gencTeus

MoarotoBka AOKYMEHTOB K perncrtpauun npaB Ha HeABMXUMOCTb U permctpaumn
,D,OJ'II'OCpO‘-IHOﬁ apeHgbl HeaABMWXNMOCTU

MogroTtoBka 4OKYMEHTOB 4SSt Npoueayp NOKYMNKX 1 NpoAaxn 0ObeKToB
HeOBMKUMOCTU

Conposom,qume npouenyp noKynku v npogaxku 00BbEKTOB HEABUXKUMOCTU

OnpepeneHne nepeyHst 4OKYMEHTaLMN Ha 06bEKTbl HEABWXUMOCTM

I'IpOBepKa N aHanua coctaBa U cogep>xXaHna JOKyMeHTaunnm Ha HeBUXNMOCTb,
BblABJ1I€HNE OTCYTCTBYHOLUNX JOKYMEHTOB, nnbo OOKYMEHTOB, He
COOTBETCTBYHOLLNX COCTOAHUIO obbeKkTa HegBMKMMOCTH
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MogroToBka AOKYMEHTOB Ansi NpoLeayp 3akmouYeHust 4OroBopoB apeH bl
(cybapeHabl) HEOABWXKMMOCTHU

ConpoBoxaeHue npouenyp 3aknoveHnss JOroBopoB apeHabl (CybapeHabl)
HeLB/XMMOCTU

MoparoToBka AOKYMEHTOB ANs NpoLedyp 0OpMIIEHNUs, pErMcTpaumm u
UCMNOSTHEHWS! OKYMEHTOB Ha HEBMXXMMOCTb, e 3KCMyaTauuio 1 ynpaeneHue,
TEXHUYECKOE COCTOsIHVE, PerncTpaumio npaea Ha HeABMKMMOCTb

ConpoBoxgaeHue npoLenyp opopmMmreHns, peructTpauum n NCNorHeHUs!
OOKYMEHTOB Ha HEABWXMMOCTb, €e 3KCNyaTauuio 1 ynpasneHue, TeEXHUYeckoe
COCTOsIHME, perMcTpauuto npasa Ha HeBUXKMMOCTb

BaanmogencTteue ¢ opraHamu rocygapCTBEHHOM BracT U MECTHOTO
camoynpasfeHus no BoNpocam HEABMXMMOCTM, 3eMNeNonb30BaHUA

MogrotoBka u nepegada Ha XxpaHeHne OOKYMEHTOB, NoATBEPXKOALWKMX nNpaBa Ha
HeOBMXNMOCTb, TEXHUYECKYIO N MHYHO JOKYMEeHTaUuunko Ha HEOABMXXNMOCTb

BeneHune peecTpa 4OKYMEHTOB, NOATBEPXKAAIOLLMX NpaBa Ha HEABUXUMOCTb,
TEXHUYECKYIO U MHYI0 JOKYMEHTALIMIO Ha HeABUXUMOCTb

BeneHune peecTpa 3aknoYeHHbIX JOrOBOPOB apeH bl HedBXMMOCTU, JOrOBOPOB
Ha obecneyveHne 06CnyXMBaHUS U SKCNyaTauum

OtcnexnBaHune CBOEBPEMEHHOCTU onnaTbl apeHabl nomMeLLeHnn n
KOMMYHanbHbIX nnaTexen

KoHTponb cobntofeHns U UCMONHEHUS YCIIOBUIN JOFOBOPOB apeHbl
HeABWXUMOCTM, JOFOBOPOB Ha o6ecneveHne o6CnyXmMBaHUs U aKcnnyaTauum, a
Takxe npegocTaBrieHnst NEpBUYHON JOKYMeHTaLmm

BsanmopgencTteme ¢ apeHgogatensmMu no Bonpocam apeHabl 1 ycrnosum
[OroBOpoOB apeHabl HEABMXUMOCTHU

Benenne peecTpa 00ObEKTOB HEOBMXMMOCTH, KOHTPOJIb €ro aktyarnbHOCTU

BeneHne noo6bEKTHOTrO aHaNMMTMYECKOrO y4eTa B LieNsiX aHanM3a SKOHOMUYECKOM
3 HEKTMBHOCTU NMPU UCMOSNb30BaHNM OGHLEKTOB HEABWXUMOCTY

Heobxogumble ymeHus

O(*)OpMﬂFITb AOKYMEHTbl Ha HeABWXMMOCTb B COOTBETCTBUU C
3akoHoaaTenscTBoM Poccuiickon Cbep.epau.wm N NokanbHbIMN HOPpMaTUBHbIMU
akTamun

CoctaBnsaTe 1 0popmMnsaTe AOroBopbl apeHab! (CybapeHabl) HEABKUMOCTU

PabotaTb ¢ 3aKnYeHHbIMU JOroBOpaMu apeHbl (CybapeHabl) HEABMKUMOCTM

CocTaBnaTb CBOOHbIE Y4eTHbIEe N OTYETHbIEe JOKYMEHTbI B LIeN1AX OCyLleCTBNeHNA
KOHTpOnNA n aHann3a gaHHblIX O HEABMXXNMOCTW opraHmn3aunm

Mcnonb3oBaTb npmnembl KOMIMMEKCHON npoBepPKN NepBUYHbIX YYETHbIX JOKYMEHTOB

Vcnonb3oBaTb KOMMbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctematmsaumum
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUss JOKyMeHToobopoTa,
CNpaBOYHO-MNPaBOBbIE CUCTEMBI, peCypCbl UHGHOPMALIMOHHO-
TEeNeKOMMYHNKAUNOHHON ceTn "MIHTEPHET", OprTexXHuKy

Mcnonb3oBaTb cpeacrtea KOMMYyHUKaUnmn

BecTu neperoBopbl U 4eNOBYt0 Nepenuncky, cobnogas HopMbl 4erI0BOro 3TUKETa

Heobxogumble 3HaHuUsA

3akoHopaTtenbcTBo Poccuiickon depepavmm B 06nacTu 3eMenbHOro, XUNuLHoro,
3KONOMMYECKOro, HanoroBOro, rpaXa4aHCKoro Npaea B YacTu perynnmpoBaHus
OTHOLLUEHUI C HEOBWKUMOCTBIO B pamMKax BbIMOMHAEMbIX TPYAO0BbIX (OYHKLIMA

HopmaTuBHbIe NpaBoBbIE akTbl, METOAMYECKUE MaTepuarbl, NMOSNIOXKEHNS,
WHCTPYKLUM, PYKOBOASALLME MaTepurarnbl U JOKYMEHTbI, pErynvpytoume onepawum
C HEABWXUMOCTbIO B pamMKaX BbIMOSTHAEMbIX TPYAOBbIX (PyHKLMMA

I'Ipoue,u,ypbl perncTpaumn n Od)OpMJ'IeHI/IFI COeNnoK ¢ HeaBMXNMMOCTbIO,
TEeXHUYECKOro CoOCToAHNA, AOKYMEHTOB Ha HEABMXMUMOCTb

Mopsanok 3aknodeHns 4OroBopoB M 0hOPMITEHNS HEOBXOANMbBIX JOKYMEHTOB,
CBSI3aHHbIX C Kynnen-npogaxemn n apeHaon HeaBmKUMoCTH

nOpﬂ,D,OK 3aKnk4yeHna ooroeopos n O(*)OpMI'IeHVIﬂ HeobXxoQMMbIX OOKYMEHTOB B
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YacTu 3Kcnnyartauuu, O6CJ'Iy)KI/IBaHI/I9| N peMoHTa (CTpOI/ITeJ'IbCTBa) 006bekToB
HeaABMXNMOCTU

OcHoOBHble Tpe6OBaHVIF| CTaHOapToB, TEXHUYECKNX, Ka4EeCTBEHHbIX
XapaKTepUCTUK, npeabaBndemble K obbekTam HeaBMXMMOCTH

OCHOBbI 1 NPUHUUNBI KNaccudukaumm sgaHnii U COOpyXeHumn

MpaBuna npuema-nepenayn, XpaHeHUs! U apXMBMPOBaHUS JOKYMEHTaLMK

JNokanbHble HOpMaTUBHbIE aKTbl OpraHM3aLuK obLLero xapakrepa 1 no
hyHKLMOHaNbHOMY HanpaBeHUo AeSTENbHOCTM

CTpyKTypa 1 NPUHLMMbI OpraHn3aLmum 4oKyMeHTooGopoTa, B TOM YKcre C
noapasaesneHnsM1 opraHnsaumum

Ba3oBble 0OCHOBbI MUHPOPMATUKKN, MOCTPOEHUS MHPOPMALIMOHHbBIX CUCTEM U
0cobeHHOCTM paboThbl C HAMK

Cnocobbl 06paboTkm MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOIO
obecneyeHnst U KOMMbIOTEPHBIX CPEACTB

MpaBuna genosown nepenuckn

lMpaBuna genosoro atuketa

CTpykTypa opraHusauuu

Lpyrve xapakTepucTuku

3.4.4. TpynoBas ¢yHKuus

HaumeHoBaHune OpraHnzaums 3akynku u Kog D/04.5 YpoBeHb 5
npruobpeTeHns TOBapoB, (nogypoBeHb)
obopyaoBaHus 1 ycnyr B KBanudukaumm
Lensax sKkcnnyaraumm u
obcnyxmBaHus
obbekToB
HeABMXMMOCTU
opraHusaumm

lMpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO M3

TpyooBow doyHKUUN opurmHana

Kog opurnHana PernctpaumoHHbIi
Homep
npogeccnoHansLHoOro
cTaHgapTa

TpynoBble gencTana

AHanu3 pblHKa ycnyr u paboT No CTpaxoBaHWIo, OLIEHKE, COAepXXaHuIo,
TEXHUYECKOMY 0GCIY)XMBAHUIO Y PEMOHTY OOBEKTOB HEABMKMMOCTU

MogrotoBka naketa AOOKYMEHTOB A4 npouenypbl Bbl60pa KOHTpareHTa Ha
NOCTaBKy yCIyr no CTpaxoBaHWIO, OLlEHKe, coaepXaHuto, TEXHN4YEeCKOMY
O6CJ'Iy)KMBaHMPO N PEMOHTY 0ObEKTOB HEABMXMMOCTU

3aknoyeHre JOroBOpPOB Ha MOCTaBKy YCIyr MO CTPaxOBaHMIO, OLEHKe,
codep>KaHuo, TEXHNYECKOMY OBCIY>XKMBaHMWIO U PEMOHTY 06BHEKTOB
HeOBWKUMOCTH

BeneHwne peecTpa OoroBopoB Ha NOCTaBKY yCnyr no CTpaxoBaHWUIO, OLIEHKe,
coaepXXaHu, TeXHN4eCKkomMy O6CJ'Iy)KVIBaHMPO N PEMOHTY obbekToB
HeOBUXNUMOCTHU

BeneHne 6a3bl NoCTaBLLMKOB ycnyr no CtpaxoBaHuio, OLeHKe, CoA4epXaHuIo,
TEeXHU4YeCKoMy O6CJ'Iy)KI/IBaHI/IlO N PEMOHTY 00BbEKTOB HEOABUXNUMOCTU

Baaumogencrteume ¢ KOHTpareHTamMmu 1 nocTtaBLUKaMn C LeNbIo yny4ylieHuna
KayecTBa N CHWXEeHUA 3aTpaT

BepneHune pa60Tb| C nocTtaBMKaMn No yCTpaHEHUO O0NYLWEeHHbIX HapyLLIeHI/II7I
yCJ'IOBI/IVI [0roBopoB Ha OKa3aHue ycrnyr no CtpaxoBaHUto, OLUEeHKe, coaepXXaHuto,
TeXHU4YeCKomMy OGCJ’Iy)KI/IBaHI/IIO N PEMOHTY 0OBbEKTOB HEABUXKNUMOCTU
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MogrotoBka 4OKYMEHTOB ANt NpoLeaypbl CTpaxoBaHUs, CBA3aHHOMO C
BraZleHNeM 1 UCNONb30BaHMEM HEABWXMMOCTM, a Takke npoLeaypbl
0GPOPMIIEHUNSI CTPAXOBOIO Crly4Yasi MpU HAcTYNeHUN TaKOBOrO

ConpoBoxaeHve npoLedypbl CTpaxoBaHUsi, CBSI3aHHOIO C BMageHeM U
MCnonb3oBaHMEM HEABWXMMOCTH, a Takxke npoLeaypbl 0hOpMIIeHNst CTPaxoBOro
cryyasi py HacTyNMeHNM TakoBOrO

OpFaHVI3aLI,I/19| nposegeHnsa OUueHKn 00beKToB HeaABMXNMOCTHU

3aknioyeHne JOroBopoB O NpeAoCTaBIeHNN KOMMYHarbHbIX YCIYT, 3KChnnyaTaumm
n o6CcnyXnBaHnMn 06 HLEKTOB HEABMXKMMOCTM

O(*)OpMJ'IEHI/Ie OTYETHbIX OOKYMEHTOB B COOTBETCTBUMN C Tpe60BaHI/IF|MI/I and
KOHTpAareHToB " no,qpameneHm?l 6yxranTepCKoro yyeTa

B3anmopgencTteme ¢ nogpasaeneHnsamMmmn opraHnsaumm no npeTeH3noHHon pabote B
Crny4ae HapyLleHMs KOHTpareHTaMu yCnoBuii 4OroBOpPOB

Heobxogumble ymeHus

Onpenensats 06beM HeoOXoAMMbIX NOTPEOHOCTEl B MaTepuanbHO-TEXHUYECKUX,
(hVHaAHCOBbIX pecypcax B COOTBETCTBUM C NOKarbHbIMU HOPMaTUBHBIMUW akTaMu 1
GHOKETOM OpraHM3aLMmn AN 3Kcnnyataummn, o6CnyXnBaHust U pemoHTa ob6beKToB
HEeaBUXMMOCTU

OpraHu130BbIBaTb NpoLeaypy 3akynku TOBApOB UK yCryr

CocTtaBnsitb M 0hOpMAATbL JOKYMEHTbI AN NpoLeayp Bolbopa NOCTaBLLMKOB U
npoueayp 3akynku

CocTaBnaTb 1 ohopMnATb 4OroBOPbI HA NPUOBPETEHNE TOBAPOB, 060pYAOBaHUSA
W yCryr B LENsIX 3Kcnnyataumm n obcnyxmBaHms 06bEKTOB HEABUXMMOCTM
opraHu3aumm

Pa6oTaTb ¢ 3aKnioYeHHbIMI JOroBOpaMu Ha NpMoGpeTeHre TOBapOB,
060opyaoBaHUs 1 YCNyr B LENsX aKcrnnyaTaumm U o6enyxmBaHnsi 0GbekToB
HEeABWKMMOCTMW OpraHu3aumm

dopmynupoBaTtb NOTPEOHOCTU B TEX NN MHBLIX TOBApax U ycrnyrax, a Takke
nanaratb UX onucaHuMe B NUCbMEHHOW hopme

CocTaensiTb, CMCTEMATM3NPOBATL M aKTyanuauposaTb 6asy NocTaBLLMKOB
TOBapOB W ycnyr

Mcnonb3oBatb npuemsbl KOMIMMEKCHON NpPOBEPKU NEePBUYHbIX YHETHbIX
OOKYMEHTOB, B TOM 4YMCIie OTYETHbIX JOKYMEHTOB 3a NnpoBeaeHHble PEMOHTHO-
cTpouTerbHble pa6OTbI

Mcnonb3oBaTh CMETHYIO JOKYMEHTALMIO Ha CoaepXKaHne U PEMOHT O6BbEKTOB
HeOBWXUMOCTH

CocTtaBnaTb CBOAHbIE Y4YE€THbIE N OTHYETHbIEe JOKYMEHTbI B Lie1AX OCyLeCTBNeHNA
KOHTPOIA 1 aHann3a AaHHbIX O He4BMXUMOCTU opraHn3auun, a Takke cutyaummn
Ha pblHKE HEOBMWXNMOCTU

Vcnonb3oBaTtb KOMNbIOTEPHBIE MPOrpaMMbl Ans BEAEHNS yYeTa, cucteMaTmsaumm
N aHanm3a AaHHbIX, cocTaBneHus 6as gaHHbIX, BeaeHns AoKymeHToobopoTa,
CNpaBOYHO-MPaBOBbIE CUCTEMBI, PECYPChI MHPOPMALIMOHHO-
TEeNeKoMMYHUKaLUMOHHON ceTn "HTepHeT", OprTexXHnKy

Mcnonb3oBaTb cpencrtea KOMMYyHUKaUnmn

BecTu neperoBopbl U 4eNOBYt0 Nepenuncky, cobnogas HopMbl AerI0BOro 3TUKETa

Heobxogumble 3HaHUA

PbIHOK ycnyr no crpaxoBaHuo obbekToB HeOABUWXNMOCTU

PbIHOK ycnyr no oueHke 00bEKTOB HEABUXNUMOCTM

PbIHOK ycrnyr no cogepXaHuio U TEXHUYECKOMY 0BCnyxnBaHuio 06bEKTOB
HeaBWXUMOCTH

PbIHOK yCcnyr no pemMoHTy 0ObEKTOB HEABMXMMOCTU

LleHOBaﬂ NoNnnUTUKa pblHKa Ha onpeerieHHble KaTeropun ycrnyr, B TOM 4nucne
npenocrabBneHne KOMMYyHarnbHbIX yCryr

anIHLlVII'I, anropuTm un atanbl NpoeseaeHnA 3aKynok

OcHoBbI 4OrOBOPHOM paboThl
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nOpﬂﬂ,OK 3aKIMr4YeHna noroeopos

Hopmbl 1 npaBuna obecneyeHns noxxapHom 6e3o0nacHOCTM B pamkax
BbIMOMHSAEMbIX TPYLOBbIX (DYHKLNI

Hopwmbl 1 npaBuna oGecnevyeHns akornorndeckon 6e3onacHoCTV B pamkax
BbINOMHAEMbIX TPYA0BbIX (OYHKLNIA

TexHonorus n cnocobbl BeaeHus CTPOUTESIbHbIX, PEMOHTHbIX N MOHTa)XXHbIX pa60T
CTpOVITeJ'IbeIe HOPMbI U NMpaBuiia B paMKax BbIMOJIHAEMbIX TPYAOBbIX (byHKLI,VII7I

O6wme TexHnYeckune XapaKTepuUCTUKN CUCTEM XnsHeobecneyeHns oObEKTOB
HeOBUXNUMOCTHU

KOHCprKTVIBHbIe ocobeHHOCTH 060py,D,OBaHI/I$| CUCTEM XUN3HeobecneyeHus

OcHoBHble TpeﬁoBaHMﬂ CTaHOapToB, TEXHUYECKNX, Ka4EeCTBEHHbIX
XapaKTepUCTUK, npeabaBnaemble K obbekTam HeOBMXMMOCTH

3akoHopaTtenbcTBo Poccuiickon denepaumm B 06nacTu 3eMenbHOro, XUNuLHoro,
3KOIOMMYECKOro, HanoroBOro, rpaXa4aHCKoro Npaea B YacTu perynmpoBaHus
OTHOLLUEHUI C HEOBWKUMOCTbBIO B paMKax BbIMOMHAEMbIX TPYAOBbIX (OYHKLIMNA

HopmaTuBHbIe NPaBOBbIE aKkTbl, METOAMYECKUE MaTepurarbl, NMONIOXEHUS,
WHCTPYKLUK, OpYrMe pyKOBOASLLME MaTepuarbl U JOKYMEHTbI, perynupyowmne
onepauumn ¢ HeaBUXKMMOCTbBIO, B paMKaXx BbINOMHAEMbIX TPYA0BbIX (OYHKLNNA

3akoHopaTtenbcTBo Poccuiickon degepaumm B obnactu matepuarnbHO-
TexHu4eckoro obecrneyveHmns, 3aKyno4yHowm AeaTenbHOCTH, AeNONPOM3BOACTBA U
apXMBMPOBaHUS B paMKax BbIMOMHAEMbIX TPYAOBbIX PYHKLUWIA, a Takke
rpaxgaHckoe 3akoHopaTenscTBo Poccuiickon ®efepaumm B 4actu
perynupoBaHuns [OrOBOPHbIX OTHOLLEHWIA N COENOK MeXay yHaCTHUKaMu pbiHKa B
paMKax BbINOMHAEMbIX TPYA0BbIX PYHKLMA

CTpyKTypa 1 NPUHLMMBI OpraHM3auum 4OKyMeHToo6opoTa, B TOM Yucrne C
noapasfaeneHnsiMu opraHusaumm, BegyLumMmMm byxrantepckuii yyuet

Ba3oBble 0OCHOBbLI MIHGOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboThbl C HUMK

Cnoco6bl 06paboTkm MHbopMaLMK € MCNOMb30BaHMEM MPOrPaMMHOIO
obecrneyeHnst U KOMMbIOTEPHbIX CPeACTB

MpaBuna genoBow nepennckm
lMpaBuna genosoro aTuketa
Opyrne xapaktepucTunkm -

3.5. O6o6LeHHas TpyaoBas PyHKUUA

HaunmeHoBaHue OpraHusauus paboyero Kon E YpoBeHb 6
NpoCcTpaHCcTBa, KkBanudukauum
cosgaHue u
obecneyeHve

OonTUMarnbHbIX YCOBUIA
BbIMOMHEHMWS TPYAOBbIX
dyHKUMN paboTHUKamm

opraHusaumm
lMpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO M3
0606LLEeHHON opurnmHana
TpyooBow yHKUUN

Kog opurnHana PernctpaumoHHbIi
HoMmep
npogeccnoHansLHoOro
cTaHgapTta

Bo3amoxHble PykoBoguTenb agMUHUCTPaATUBHO-XO35IMCTBEHHOIO NogpasgeneHuns
HanMeHOoBaHusI
OOImMKHOCTEN, HayanbHWK agMUHUCTPATUBHO-XO3ANCTBEHHOIO NOAPa3faeneHunst
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| mpocpeccuit
TpeboBaHus K Bbicwee obpasoBaHue - bakanaespuat unm
obpasoBaHuio n
obyyeHnto Bbicwee obpasoBaHune (HenpodunbHoe) - 6akanaspmaT 1 ONOMHUTENBHOE

npodeccrnoHanbHoe obpasoBaHue - NporpamMmmbl NPOGECCUOHANBbHOM
nepenoaroToBKM Mo Npodunto AeSTENbHOCTU

JononHutenbHoe npodgeccroHansHoe obpasoBaHue - NpPorpamMmMbl NOBLILLEHNS
KBanudmKaumum no npocusto AesTeNbHOCTU (He pexe YeM pas B Tpu roga)
TpeGoBaHusi K ONbITY He meHee Tpex NneT B 06nact matepmanbHO-TEXHUYECKOro oGecneyeHus
npakTuyeckon paboThbl

Ocobble ycnosusi -
ponycka kK pabote

[pyrne xapaKkTepucTuku -

D,OI'IOJ'IHI/ITeJ'IbH ble XapaKTepUucTukun

HavmeHoBaHVe gokymeHTa Kog HaumeHoBaHue 6a30BoW rpynnbl, 4OMMKHOCTM (npodeccun)
Unu cneymansHOCTU
OK3 1324 PykoBoguTtenu cnyx6 no cHabxeHunto, pacnpoCTpaHEHUIO
TOBapOB U aHaNOrMYyHbIM BUAaM AeATENbHOCTY
3332 OpraHunsaTtopbl KOHpEepeHUUN 1 opyrnx MEPONPUSTUI
EKC - MeHemxep

- 3aBepnyoLnii cknagom

- 3aBeqyoLnin X03s1MCTBOM

- HavanbH1K agMUHUCTPaTMBHO-XO3SMCTBEHHOIO OTAENa

- HavanbHuk oTaena matepuanbHO-TEXHUYECKOro CHabXeHus
- HavyanbHMK X03ANCTBEHHOrO oTAena

oKnaTe 22052 3aBepnyoLumii otaenom (MatepuanbHO-TEXHUYECKOrOo
CHabxeHus1)
22141 3aBegyoLnin cknagom
22181 3aBepnyoLnii XO35ACTBOM
24062 MeHenxep (B oMHAHCOBO-3KOHOMMUYECKUX U
agMUHUCTpaTMBHBIX NogpasaeneHusax (cnyxbax)
24505 HavyanbHuK gupekumMm MexayHapoaHbIX U TYPUCTCKUX
nepeBo30K
24701 HavanbHuk otgena (MatepmanbHO-TEXHUYECKOIO CHabXeHNs)
24926 HauanbHuk cnyx6bl (MaTepmnanbHO-TEXHUYECKOTO CHabXeH s )
25042 HavanbHuk ynpasneHus (cneunanusmpoBaHHOro B NPOYMNX
oTpacnsx)
44913 HavyanbHMK cknagckoro xo3amcrea
OKCO 5.38.03.02 MeHenxmeHT

3.5.1. TpynoBas cyHKUus

HanmeHoBaHue OpraHusauus Kon E/01.6 YpoBeHb 6
pasmeLleHns (nogypoBeHb)
paboTHMKOB, KBanudukauum
30HMPOBaHNE U
obecneveHune
3(phEKTUBHOTO
NCMoMnb30BaHNs
nomMeLleHnmn
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MpouncxoxaeHve OpviruHan X 3aumcTBOBaHoO 13

TPYOoBOW (OyHKLUK opurnHana

Kog opurnHana PerncrpaumoHHbin
HOMep
npodeccnoHansHOro
CTaHaapTa

TpyooBble gencTeus

OnpepneneHne noTpebHocTeN opraHusauumn B opmMmpoBaHumn paboyero
NPOCTPaHCTBA C y4eTOM chepbl AeATENbHOCTU OpraHM3aLumm, YACIIEHHOCTH
nepcoHana v CTpyKTypbl opraH13aumm

OpraHu3saums npoLecca ycTponcTea paGoyero NpocTpaHcTea

KoHTponb peanusaumm NnaHNpoBOYHbIX peLeHNI, 30HUPOBaHS,
KoMnnekTauum mebenbto, ohUCHbBIM 1 GbITOBEIM 060pyLoBaHMEM paboyero
npocTpaHcTBa

PaspaboTka nnaHoB peanu3auun NnpoBeAeHNs1 PEMOHTHbLIX paboT,
nepennaHMpoBOK, NepeocHalleHns Mebenbio 1 06opyLoBaHMEM, BHYTPEHHNX
nepemMeLLEeHnii 1 BHELLUHUX Nepeesaos

OpFaHI/I3aLLI/IFI N KOHTPOIb peann3aunn BHYTPEHHUX rlepemeu.LeHvu?l N BHELUHUX
nepee3ngos no,u,pa3neneHMl7| opraHmn3auunmn

OnpepgeneHne HeoBXoQUMBIX PECYPCOB A1 peanu3aunm NpoekToB PEMOHTHbIX
paboT, NnepennaHMpoBOK, NepeocHaLleHns Mebenbto 1 06opyaoBaHUEM,
BHYTPEHHMX NepeMeLLEeHNI 1 BHELLHUX Nepee3nos

MpoBeaeHWe perynspHoro aHanmsa ageKTMBHOCTU NCMOMNb30BaHUS
nomeLleHnmn

lMpoBeaeHne meponpusaTuiA B paMmkax obecnedeHms noxapHom 6eaonacHocTy,
rpaxgaHcKor 060pPOHbI 1 3aLUThl OT Ype3BblYaiHbIX CUTYaLIMN

MpencraBrneHne MHTEPECOB OpraHn3aLmmn B HaA30PHbIX U KOHTPONMPYHOLLMX
opraHax no BonpocaM rpaxzaaHcko 060pOoHbI 1 3aLMTe OT Ype3BblvanHbIX
cuTyauuin

PaspaboTtka u BHeApeHne HOpM pasmeLLeHns 1 obopyaoBaHus paboyero
npocTpaHcTBa

MocTaHoBKa Lienei u 3agad paboTHMKam noapasfaeneHns B pamkax
opraHusauuv npoLecca ycTponcTea paGoyero NnpocTpaHcTea

KOHTpOﬂb BbIMOJIHEHNA NMOCTAaB1I€HHbIX 3a4a4 pa6OTHI/IKaMI/I noapasaerneHnda B
paMKax opraHu3auunm npouecca yCTpOIZCTBa pa6oqero NpoOCTpaHCTBa

Heobxogumble ymeHus

MnaHnpoBaTb KONMYECTBO PabouMX MECT C Y4eTOM chepbl AEATENBHOCTU
opraHvsauum, YUCNeHHOCTU NepcoHana u CTPYKTypbl OpraHusaLmm

MnaHmpoBaTb paboyee NPOCTPAHCTBO C Y4ETOM CaHWUTApPHbIX,
NPOTUBOMNOXAPHbLIX N MHBIX NPaBUI 1 HOPM, obecneynBaLwmnx 6e3onacHbIe 1
GnaronpusiTHble ycnoBusi paboTbl

O606wwaTb 1 cMcTeMaTuanpoBaTh NOCTyNawLLyo MHpopMaLUmto, Ha ee
OCHOBaHWM HaxoauTb Hambornee aPEKTUBHbIE pELLEHUS AN peanu3auum
nocTaBneHHbIX 3aaad

Mcnonb3oBaTb n NPUMEHATb TEXHO10rMn 6epe>|<n|/|Boro npoun3eoacTea

OpraHu3oBbIBaTh U KOHCONUAMPOBATL OU3HEC-TPOLIECCHI, UCTONHUTENEN U
pabOTHUKOB C LIENbIO JOCTMXKEHUS OOHOIO pesynbraTta

Pa6boTtaTtb ¢ 60nbwWKMM 06BLEMOM MHOpMaLUn

ﬂpomssop,mb aHalin3 Ha OCHOBe CBOAHbIX Y4ETHbLIX U OTYETHbIX JOKYMEHTOB

OI'Ipe,D,eJ'IﬂTb obbem HeO6XOﬂ,I/IMbIX I'IOTpe6HOCTeIZ B MaTtepunanbHO-
TEXHUYECKUX, d)I/IHaHCOBbIX pecypcax B COOTBETCTBUM C JTOKaJ1IbHbIMU
HOPMAaTMBHbIMU akTaMn n 6I-O,D,)KGTOM opraHun3auumn

PaspabaTbiBaTb 1 BHEAPATb NOKaslbHble HOPMAaTUBHbIE aKTbl U
pernameHTMpyroLme JOKYMEHTI

CocTtaBnsaTb CBOAHbIE Y4YETHbIE N OTYETHbIE JOKYMEHTbI B Lenax
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OCyLLECTBI1IEHNA KOHTPOIIA 1 aHalnn3a AaHHbIX O cbaKTax XO35IMCTBEHHOM
OEATEeNTbHOCTU OpraHn3auunm, COCToAHUA PbiHKa TOBaApoOB U yCIyr

Mcnonb3oBaTtb KOMMNbIOTEPHbIE MPOrpaMMbl AN BEAEHUS yYeTa,
cucTemMaTm3aumm u aHanusa faHHblX, cocTaBneHus 6a3 AaHHbIX, BeaeHUs
OOKyMeHToOo6opoTa, CnpaBoYHO-NPaBOBbIE CUCTEMBI, PeCypChbl
WHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOW ceTU "MHTepHET", OprTexHuKy

Mcnonb3oBaTb cpencrtea KOMMyHUKaunmn

BecTn neperoBopbl U AenoByto nepenmcky, cobntogas HopMbl AeI0BOro 3TUKETa

OueHuBaTb CBOIO AeATeNbHOCTb C TOYKM 3peHnst 3apheKTUBHOCTM €€ KOHEYHbIX
pesyrnbTaToB

PaspabaTbiBaTb NOAXOAbI, BKIOYAas HECTAHAAPTHBIE, K BbINOMHEHWIO TPYAOBbIX
3afaHuii NOCPeACTBOM MCMOSb30BaHUSA CreLManbHbIX 3HAHWUI U SKCMEPTHBLIX
NCTOYHUKOB MHbopMaLmn

Haxogutb peweHna B HeCTaHOapTHbIX CUTyalnAax Unn B Cny4vyadx
HenpeasnaeHHOro nsSMeHeHuaA niiaHa peann3aumm npoekToB

Heobxogumble 3HaHUSA

OcHoBHble TpeboBaHUsI CTaHOAPTOB, TEXHUYECKUX, KAYECTBEHHbIX
XapakTeEPUCTUK, NpeabsiBrsieMble K pa3MeLLeHnio paboTHUKOB 1 opraHn3aumm
pabouyero npocTpaHcTBa

OCHOBbI 3proHOMWKM

O6Lwme NPUHLMMNbLI 30HMPOBAHMS NMOMELLIEHNI

3akoHogaTtenscTBo Poccunckon ®enepaumm no Bonpocam noxapHom
HesonacHOCTH, OxpaHbl TpyAa, IKONornyeckon 6e3onacHoCTH, rpaXKaaHCcKon
00OpOHBI 1 3aLUTbI OT YpE3BbIYANHBLIX CUTYaLMIA, SKCNyaTaumum 1
06Cny)XMBaHUS 30aHNI U COOPYXXEHWUIA, MaTepuanbHO-TEXHUYECKOTO
obecneyveHns, 3aKynoyHoN AeATeNbLHOCTU, OENOoNpon3BOACTBa, rpaXaaHckoe
3akoHogaTenbCcTBO Poccuickon ®enepauum B YacTu perynmpoBaHus
[OrOBOPHbIX OTHOLLEHWUI U CAENOK MeXy y4aCcTHUKaMu pbiHKa B paMkax
BbIMOSHAEMbIX TPYAOBbIX (YHKUMIA, @ TakKe CaHUTapHbIE U NHbIE NpaBuna u
HopMbl, obecneunBatoLLe 6e3onacHble 1 GnaronpuaTHbIE YCnoBust paboTbl

OCHOBHble NPUHUNNBI N TEXHOOMMN 6€pe)KJ'IVIBOFO npon3BoACTBa

CTpyKTypa opraHvsauum

OCHOBbI 1 NPUHUMNBI Krnaccudmkaumm 3gaHnii U COOPYXeHun

MpvHUMNbI BeIGOpa NocTaBLLMKOB MeGenun 1 oprucHoro o6opyaoBaHus

MpUHUMNbLI BbIGOPa NOCTaBLUMKOB YCNYr Mo pa3paboTke AN3ainH-NPOeKToB U
NAaHUPOBOYHBIX PELLEHNI

|_|pVIHL|,I/II'IbI Bbl60pa NOCTaBLLUMKOB YCIyr no opraHnsaumn nepee3nos

OcHoBbI ynpaeneHuna nepcoHasnom 1 ero motmeauunn

MeTofbl OLeHKM NepcoHana u pesynsTaTtoB Tpyaa

JlokanbHble HOpMaTMBHbIE aKTbl OpraHn3aunn o6|.|.|,ero XapakTtepa u no
(.byHKLI,VIOHaJ'IbHOMy HanpaBneHuno OeATesibHOCTU

CTpyKTYypa 1 NpMHLMMbLI OpraHu3aLumM oKyMeHToo6opoTa

BasoBble 0CHOBLI MIHOPMAaTUKKN, MOCTPOEHUSA MHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTN paboThbl C HUMK

Cnocobbl 06paboTkn MHOPMaLUK C UCNONb30BaHMEM NMPOrPAMMHOIO
obecneyeHns 1 KOMNbIOTEPHbIX CPEACTB

MpaBuna genoBon nepenmncku

lMpaBuna genoBoro aTukeTa

[pyrne xapakTepucTuku

3.5.2. TpynoBasi cpyHKUUSA

HanmeHoBaHve OpraHusaums un Kog E/02.6 YpoBeHb

KOHTpOI1b MaTtepuarnbHO-
TEXHUYECKOro

(nogypoBeHb)
KBanudukaumm
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obecneyeHuns

OesTenbHOCTU

paboTHUKOB

opraHusaumm
MpouncxoxaeHve OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnHana

Kog opurnHana PernctpaumoHHbIi
Homep
npodeccroHansHoro
cTaHgapTa

TpygoBble AencTeus OpraHusaums npouecca, onpegeneHue npouenypbl, CPOKOB peanusaumu un

nepnoan4yHoOCTn MmartepumarnbHO-TEXHU4YEeCKOoro obecnevyeHus pa6OTHVIKOB

KOHTpOJ'Ib npotueccoB MmatepunaribHO-TEXHN4YECKOro obecnevyeHus

OueHka adphekTUBHOCTM NPOLECCOB M Pe3YNbLTaToB MaTepuanbHO-TEXHUYECKOrO
obecneyeHns

MocTpoeHune paboTkl cknaga no xpaHeHuto TMLL, ncnonb3dyemeix Ans co3gaHust
onTUMarbHbIX YCroBWUiA Tpyaa

KoHTponb paboTbl cknaga no xpaHeHuto TML, ncnonb3yembix ansa cosgaHums
onTMMarbHbIX YCNOBUIA Tpyaa

OpraHusaums u KoHTporb paboTbl No obcnyxunBaHuio Mebenu, opucHoro
GbITOBOrO 060PYAOBaHNS

KoHTponbe nepemelueHms TMLU, B Tom Yncne 3a npegensl opraHm3aumm

OpraHusauusi paboTbl MO 03eNEHEHWIO TEPPUTOPUM OpraHn3aLmmn 1 yxody 3a
3eMeHbIMU HacaXaeH sIMN

OpraHusauusi nuTaHus paboTHUKOB NyTeM 0GOpyaoOBaHUS MECT NpMeEMa MUK 1
NpUYBMNEYEeHNs NOCTaBLUMKa YCNyr KOPNOpaTUBHOMO NUTAHUS

nOCTpOGHVIe N KOHTPOIb Nnpouecca opraHn3aunn genoBbiX NOe3a0K pa6OTHVIKOB
nOCTpOGHMe CUCTEMbI B3aMOOENCTBMUA U KOMMYHUKaUnn Mmexay coTpyaHukamum
nogpasgeneHna n npeacrtaBUuTeENAMmn O6CJ'Iy)KMBaPOLLI,I/IX CEPBUCHbIX opraHmsau,MVl
Pa3p360TKa N BHeOpeHne HOpPM, permamMmeHTUupyrLmnx matepmaribHO-TeXxHn4eCcKkoe
N XO35IMCTBEHHOE obecrneyeHne

Opranunsaums npoBegeHns nieBeHTapusaumi TML, ncnonb3yembix 4ns cosgaHust
onTUMarbHbIX YCNOBWUA Tpyaa

MocTaHoBKa Lenen n 3agay paboTHMKam nogpasgeneHus B paMmkax
MaTepuanbHO-TEXHNUYECKOro obecneyeHuns AeaTenbHOCTU paboTHNKOB
opraHnsaumm

KoHTponb BbINOMHEHMSI NOCTABIEHHbIX 3a4a4 paboTHMKaMKU nNoapasgeneHns B
pamkax MaTepuanbHO-TEXHUYECKOro obecneveHmns oeaTenbHOCTU PpaboTHNKOB
opraHnsaumm

Heobxogumble ymeHus Onpegensatb o6bem HeobxoaMMbIX NOTPEBHOCTEN B MaTepuasibHO-TEXHUYECKNX,
(PUHAHCOBLIX pecypcax B COOTBETCTBUM C SIOKalbHbIMU HOPMAaTUBHLIMU aKTaMu 1
OlooKEeTOM OpraHusaumm

Onpegensatb Hanbonee ahPEKTUBHBIE U KAYECTBEHHbIE NOoKasaTenm
HeobX0AMMbIX TOBApPOB U yCnyr

OpraHu13oBbLIBaTb NPOLECC 3aKYMKWU TOBapOB WNW yCryr
Mpou3BoanTb aHanM3 Ha OCHOBE CBOOHbLIX YYETHBLIX N OTYETHBIX JOKYMEHTOB
Wcnonb3oBaTe MeToAbl PUHAHCOBLIX BLIYMCIIEHWI 1 aHannsa

0O606wwaTb 1 cMCTEMaTU3NPOBaTh NOCTYNAaKLLYHO MHpOpMauUKMIo, Ha ee
OCHOBaHUW HaxoauTb Hambonee apPeKTUBHbIE peLLEeHWs ANa peanv3aumm
MocTaBneHHbIX 3aaad

OpraHu3oBbIBaTb M KOHCONUANPOBATL BU3HEC-NMPOLECCHI, UCNOMHUTENEN U
pabOTHMKOB C LieNnbio OOCTWKEHNSI OOAHOMO pesyrnbraTta
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PabotaTb ¢ 60nblwmM 06beMOM MHOPMaLMK

Pa3pa6aTbIBaTb N BHEOPATb NNOKalribHbl€e HOPMAaTUBHbIE aKTbl U
pernamMmeHTupyrowimne JOKyMeHTbl

CocTtaBnaTtb CBOAHbIE Y4YE€THbIE N OTHYETHbIEe JOKYMEHTbI B LeJ1AX OCyLeCTBIEeHNA
KOHTPOINA U aHanma3a AaHHbIX O CbaKTaX XO3ANCTBEHHOW OeATENbHOCTH
OopraHu3aumm, CoOCTOAHUA pPbiHKa TOBapoB U yCnyr

Vcnonb3oBaTb KOMMNbIOTEPHbIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumum
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHns JOKyMmeHToobopoTa,
CnpaBOYHO-MNPaBOBbIE CUCTEMBI, peCypCbl UHHOPMALIMOHHO-
TEeNeKOMMYHUKaUNOHHON ceTn "IHTEpHET", OprTexHuKy

Mcnonb3oBatb cpeacrtea KOMMYyHUKaUnmn

BecTu neperoBopbl U 4ENOBYI0 Nepenmcky, cobnogasi HopMbl AeI0BOro 3TUKETa

OueHnBaThb CBOI AEATENBHOCTL C TOYKM 3peHUst 3EKTUBHOCTU €€ KOHEUYHbIX
pesynsTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAsh HECTAHAAPTHbIE, K BbIMNOMHEHUIO TPYAOBbLIX
3aJaHuni NocpPeacTBOM WUCMONb30BAHUS CrieumarnbHbIX 3HAHUA U 3KCMEPTHbBIX
NCTOYHUKOB MHDOpMaLuK

Haxogntb peweHna B HeCTaHOapTHbIX CUTyaunax Unnm B ciy4vadax
HenpeaBnaeHHOro nsMeHeHuA niaHa peann3aumm npoeKkToB

Heobxogumble 3HaHUSA

PbIHOK NOCTaBLLMKOB TOBAPOB U YCNyr, 06ecnevnBarowmnx cosnaHne
onTUMasbHbIX YCNOBUIA TpyAa

LleHOBaFI NoNIMTUKa pbiHKa Ha onpeaerieHHble KaTteropuy ToBapoB 1 ycnyr

Mopsifok othopMneHusi 3aKkasoB Y NOCTaBLLMKOB TOBAPOB U YCNyr

OCHOBHbIe YCrOBMS 3aKMHOYEHHbIX JOFOBOPOB Ha NOCTaBKY TOBAapPOB U
npefocTaeneHvne ycnyr

I'Ipanma npoeegeHna MHBeHTapusaunm

lMpaBuna cknagckoro yveta

I'Ipanu'la COCTaBlieHnA MaTtepuarnbHbIX OTHETOB ABUXEHUA TMU, N NEePBUYHDbIX
AOKYMEHTOB

OcHoBbI ynpasneHna nepcoHasnomMm u ero motusauunmn

MeTozabl OLEHKM NepcoHana v pesynsTaToB Tpyaa

3akoHogartenbcTBo Poccunckon ®epepaumm B obnactn marepmnansHo-
TexHu4eckoro obecneyeHmns, 3aKynoyYHoOM AeATENbHOCTU, CKITAACKOro yyeTa,
OEenonpon3BoACcTBa 1 apXMBMPOBAHNS B paMKax BbIMOMHSAEMbIX TPYAOBbIX
dYHKLMIA, a Takke rpaxxgaHckoe 3akoHogaTenbcTBo Poccuiickon ®egepauun B
YacTu perynupoBaHnst LOrOBOPHbIX OTHOLUEHUI 1 CAENOK MexXay y4acTHUKaMu
pblHKa

JlokanbHble HOpPpMaTUBHbIE aKTbl OpraHn3auumn obuwero XapakTtepa v no
(byHKLI,VIOHaJ'IbHOMy HanpaBlieHUto AeATelIbHOCTHU

CTpyKTypa 1 NpUHLMMbI OpraHM3aumum 4oKyMeHToobopoTa

Ba3oBble OCHOBbLI MIHOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboThbl C HUMK

Cnoco6bl 06paboTkm MHbopMaLMK € UCNOMNb30BaHMEM MPOrPaMMHOIO
obecneyeHnst U KOMMbIOTEPHbIX CPeCTB

MpaBuna genoBow nepenuckn

MpaBuna genoBoro aTuketa

CTpykTypa opraHusauum

[pyrvue xapaktepncTumku

3.5.3. TpynoBas ¢pyHKUusA

HaunmeHoBaHue OpraHusaums paboThbl Kop, E/03.6 YpoBeHb

cnyx0bl npnema

(nogoypoBeHb)
KBanudgukaumm
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| noceturenei
MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13
TPyooBOM OYHKLNN opuruHana
Kog opuruHana PernctpaumnoHHbIf
HOMep
npodeccmnoHanbLHoOro
CTaHaapTa

TpyooBble gencTeus

OnpegeneHuve Lenen n 3agad paboTHUKOB cny>0bl NpuemMa noceTutenen

OnpegeneHne cTaHOAPTOB U BHEAPEHME HOPM, PErNMaMeHTUPYIOLLMX NPUHLMMbI
opraHusaumm n paboTbl Cly0bl NpUemMa noceTnTenen

KoHTponb paGoTbl cryx6bl npuema nocetuTenemn

MocTpoeHmne B3anmogencTeusa paboTHUKOB CryK0bl NpuemMa noceTuTenen ¢
nogpasfeneHnsMmn 1 NoceTUTeNsaMn opraHnsaLmm

KOHTpOJ'Ib COCTOSIHUS MOMELLEHUN AN npunemMa nocetutenemn

KoHTpornb KauecTBa cepBuca 1 YpOBHSI OBCINyXMBaHWSA NMOCETUTENEN OpraH13aumm

MocTaHoBKa uener u 3agad paboTHukam cnyx0bl Npuema noceTuTenen

Heobxognmble ymeHus

Pa3p868TblBaTb N BHEOPATb NNOKalibHble HOPMAaTUBHbIE aKTbl U
pernamMmeHTupyrowimne JOKyMeHTbl

Onpepenste 06beM HEOOXOAMMBIX NOTPEOHOCTEN B MaTepmanbHO-TEXHUYECKUX,
hMHaAHCOBLIX pecypcax B COOTBETCTBUM C NOKaNbHbIMU HOPMATMBHBLIMW akTaMu U1
Gro4XEeTOM opraHm3aumm

|-|p0VI3BOLIMTb aHalnn3 Ha OCHOBE CBOAHbIX YYETHbLIX U OTYETHbLIX JOKYMEHTOB

O606LwwaTb U cucTemMaTn3aMpoBaTb NOCTYNawLLy UHPOPMaLMIO, Ha ee
OCHOBaHUN HaxoauTb Hanbornee adEKTMBHbIE PELLEHUS AN peann3aumm
NnocTaBneHHbIX 3aaau

OpraHu3oBbIBaTh U KOHCONUAMPOBaATL BU3HEC-NPOLIECCHI, UCNOMNHUTENEN U
pabOTHUKOB C LIENbIO AOCTUXKEHMS OOHOIO pesynbraTta

PabotaTb ¢ 6onblwmM 06beMOM MHOPMaLK

CocTaBnsiTb CBOAHbIE YYETHbIE U OTYETHbIE JOKYMEHTbI B LIENAX OCYLLECTBNEHUS
KOHTPOSS ¥ aHanm3a AaHHbIX 0 pakTax X03AMCTBEHHON AesTeNIbHOCTM
opraHusaumn, COCTOSIHWS pbiHKa TOBapoB U yCryr

Vcnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyYeTa, cuctematusaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BEOeHUs1 JOKyMEHTOob0opoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCYPChbl MHOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOM ceTu "MHTepHeT", OprTexHuKy

Vcnonb3oBaTtb cpeacrtea KOMMYHMKaUnn

BecTu neperoBopbl U AenoByto nepenucky, cobnogas HopMbl AENOBOro 3TUKeTa

OueHNBaTb CBOI AEATENbHOCTb C TOUKM 3peHUst 3DMEKTUBHOCTU €€ KOHEUHbIX
pesynbTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAst HECTAHAAPTHbIE, K BbIMOMHEHWIO TPYAOBbLIX
3agaHuiA NocpeacTBOM UCTIONb30BaHUS crieluarnbHbiX 3HaHUIN 1 SKCMEPTHbIX
NCTOYHMKOB MHGOpMaLK

HaxoanTtb pelweHna B HeCTaHOapTHbIX CUTyaunax Unn B ciy4vaax
HenpeaBnaeHHOro USMeHeHusa ninaHa peann3aunn npoeKkToB

Heobxogumble 3HaHUA

Mopsgok opraHmMsaunmn npuema nocetTurtenen

OcHoBHble TpeboBaHUsi CTaHAAPTOB, TEXHUYECKUX, KAYECTBEHHbIX
XapaKTEPUCTUK, NpeabsABIsSEMbIE K OpraHM3aLunm npuema noceTmTesnen

MpaBuna obopynoBaHWst MECT NMpUeMa rocTei U NnoceTuTenen

OcHoBbI 4OrOBOPHOM PaboThl

Mopsaok 3akntoveHnst 4OroBopoB

OcHosBbl ynpaslieHnA nepcoHarioMm 1 ero MmotTmsauumn

MeToabl OLEeHKM NepcoHana 1 pesynbsTaToB Tpyaa
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3akoHopaTtenbcTBo Poccuiickon depepaumm B obnactu matepmarnbHO-
TEXHUYECKOro obecneveHusi, 4ENOnpPon3BOACTBA, NOXapHOM 6e3onacHoCTy,
aKonormyeckon 6e30nacHOCTU, rpaxxaaHCcKon 06OPOHbI U 3aLLMTbIl OT
Yypes3BblYaNHbIX CUTYaLUN, CAHUTAPHO-TEXHUYECKNE HOPMbI B paMKax
BbINOMHAEMbIX TPYLOBbIX (PYHKLMNA
JlokankeHble HOpMaTVBHbIE akTbl OpraHn3aLumn obLero xapakrepa v no
PYHKLMOHaNbHOMY HanpaBreHnio AeaTenbHOCTH
CTpyKTypa v NpUHLMNbLI opraHM3auumn JoKymeHToobopoTa
BasoBble OCHOBbI MHpOpMaTUKN
Cnoco6bl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
obecneveHust 1 KOMMbIOTEPHbIX CPeaCTB
MpaBuna genoson nepenuckn
lMpaBuna genoBoro aTuketa
CTpyKkTypa opraHusauuu
[pyrve xapaktepncTumku -
3.5.4. TpynoBas ¢pyHKUMA
HanmeHoBaHue Oprannsaums Kog E/04.6 YpoBeHb 6
KOpMopaTUBHbLIX U (nogypoBeHb)
0enoBbIX MepPONpUATU KBanudukaumm
MpouncxoxaeHve OpviruHan X 3aumcTBOBaHO 13
TpyooBow doyHKUNN opurnHana
Kog opurnHana PerncrpaumoHHbin
Homep
npodeccnoHanbLHOro
cTaHgapTta

TpyooBble gencTeus

Onpe/:l,eneHme yCJ'IOBI/IIZ 1 KOHUenuun nposeaeHnsA MepOI'IpI/IﬂTI/II?I B COOTBETCTBUU
C nx uendamm

OpraHusaums nogroToBkM U obecneyeHnst KopnopaTUBHbLIX U AenoBbIX
MeponpusaTUn

KOHTpOJ'Ib noAroToBKM M nNpoBeaeHNA KoOpnopaTMBHbIX U AenoBbIX MepOI'IpI/IF-ITVII;I

OueHka BblOpaHHbIX YCMOBUIA, KAYECTBEHHBIX Y KONIMYECTBEHHbIX XapakTepuUCTmK
Ans obecrneYveHns 1 ConpoBOXAEHUS MEPONPUSATUN

OnpegeneHne Ka4yecTBEHHbIX M KONTMYECTBEHHbIX XapakTepUCTMK BbliGopa
CYBEHWPHOW U NOAAPOYHONW NpoayKLUn

OpraHusauusi U3roToBiEHNs U 3aKYMNKU CYBEHWPHOW U NoAapoYHON NpoayKuum B
KaTeropuu NOKC Ans BaXKHbIX NEPCOH

Onpenenexne ctaHoapToB, paspaboTka U BHeAPEeHNe HOPM, PErnaMeHTUPYOLLIX
MPUHLMMBI OPraHn3aLmnmn 1 NPoOBEAeHUS MEPOTPUSATUN

Heobxogumble ymeHus

Onpegensatb 06bemM He0bXoaAMMbIX MOTPEOHOCTEN B MaTepuarnbHO-TEXHUYECKNX,
hMHaHCOBbIX pecypcax B COOTBETCTBUM C NOKarnbHbIMU HOPMATUBHBLIMU akTaMu 1
OloKETOM OpraHusaunm

Onpegensite Hambonee aPMEKTUBHBIE U KAYECTBEHHbIE NOKasaTenu
HeobxoauMbIX TOBapOB U ycryr

OpraHu3oBbIBaTh NPOLECC 3aKyMKM TOBAPOB UK YCIyr

npOM3BOJJ,I/ITb aHalnn3 Ha OCHOBE CBOAHbIX Y4ETHbLIX U OTYETHbLIX JOKYMEHTOB

Mcnonb3oBaTtb MeToabl (PMHAHCOBbLIX BbIYMCIIEHUIN M aHanm3a

O606watb 1 cuncrematmn3npoBaTb NOCTynaroLyro I/IHCbOpMaLLI/IlO, Ha ee
OCHOBaHWUM HaxoauTb Hanbonee ad)d)eKTI/IBHbIe pelweHuna and peanm3aumm
NOCTaBlIEHHbIX 3a4a4

OpraHu3oBbIBaTh U KOHCONUAMPOBAaTL OU3HEC-NPOLIECCHI, UCNONHUTENEN U
pabOTHUKOB C LIENbIO AOCTUXKEHMS OOHOTO pe3yrnbraTta
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Ctpanuua 49

PabotaTb ¢ 60nblwmM 06beMOM MHOPMaLMK

PaspabaTbiBaTh 1 BHEAPATb NOKasbHble HOPMAaTUBHbIE aKTbl U
pernameHTUpyoLme JOKYMEHTbI

CocTtaBnaTtb CBOAHbIE Y4YE€THbIE N OTHYETHbIEe JOKYMEHTbI B LieN1AX OCyLeCTBNeHNA
KOHTPOINA U aHanna3a AaHHbIX O (*)aKTaX XO3ANCTBEHHOW OeATENbHOCTH
OopraHu3aumm, CoOCTOAHUA pPbiHKa TOBapoB U yCnyr

Vcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumnm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUss 4OKyMeHToobopoTa,
CnpaBOYHO-MNPaBOBbIE CUCTEMBI, peCypCbl UHHOPMALIMOHHO-
TEeNeKkOMMYHNKaUNOHHON ceTu "IHTEpHET", OprTexXHuKy

Mcnonb3oBatb cpeacrtea KOMMYyHUKaUnmn

BecTu neperoBopbl U 4eNOBYt0 Nepenuvcky, cobnogas HopMbl 4erI0BOro 3TUKETa

OueHuBaTb CBOI AeATENbHOCTE C TOYKM 3peHUst 3PdEKTUBHOCTM €€ KOHEYHbIX
pe3ynbTaToB

PaspabaTbiBaTh NOAXOAbI, BKIOYAsi HECTAHAAPTHbIE, K BbIMOMHEHWIO TPYAOBbLIX
3aJaHuni NocpPeacTBOM MUCMONb30BaHUS CrieumarnbHbIX 3HAHUA U 3KCMEePTHbBIX
NCTOYHUKOB MHDOpMaLmK

HaxognTb peweHna B HeCTaHOapTHbIX CUTyalunax Unnm B cny4vadax
HenpeaBnaeHHOro nsMeHeHuA niaHa peann3aumm npoeKkToB

Heobxogumble 3HaHUSA

MpUHUMNbI OpraHU3aLuMK KOpnopaTUBHLIX U AENOBbIX MEPONPUSTUN

I'IpaBVlna opraHmn3auunm KopnopaTtuBHbIX N OENOBbIX MepOI'IpI/IFITI/IIZ

OcHoBHble TpeboBaHUA CTaHOAPTOB, TEXHNYECKNX, KAYeCTBEHHbIX
XapaKTepucTuK, NpeabsaBnseMble K opraHM3aLnm KopnopaTuBHbIX U AENOBbIX
MepOonpuUsaTUn

MpaBuna npuema rocten n noceTntenemn

rlpVIHLI,VII'I, anropuTm 1 atanbl NposeaeHnA 3aKynok

OcHOBbI 4OrOBOPHO PaboThbI

nOpﬂ,D,OK 3aKnk4yeHna Ooroeopos

3akoHogartenbcTBo Poccunckon ®enepaumm B obnactn marepmnansHo-
TEeXHUYEeCKoro obecneveHns], 3aKkyrnoyHom AesaTensHoCTH, A4enonpon3BOACTBa,
nokapHomn 6e3onacHOCTU, IKONOrMYeckon 6e3onacHOCTU, rpaxaaHCcKo 0O0POHbI
W 3aLNTbI OT Ype3BblYalHbIX CUTYaLUIA, CAHUTAaPHO-TEXHUYECKUE HOPMbI B
paMKax BbIMOMHAEMbIX TPYAOBbLIX (DYHKLUIA, @ TaKKe rpaXaaHckoe
3akoHogaTtenscTBo Poccuickon ®egepaLmm B YacTu perynmpoBaHus JOrOBOPHbIX
OTHOLLUEHUI 1 CAENOK MeXAy y4aCTHUKaMu pbiHKa

JlokanbHble HOpPpMaTUBHbIE aKTbl OpraHn3aunmn obuwero XapakTtepa u no
(byHKLI,VIOHaJ'IbHOMy HanpaBlieHUnto eATelIbHOCTU

CTpyKTypa 1 NPUHLMMBI OpraHM3auum 4okyMeHToo6opoTa

Ba3oBble 0OCHOBbLI MIHGOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboThbl C HUMK

Cnoco6bl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
obGecrneyeHnst U KOMMbIOTEPHbIX CPeaCTB

MpaBuna genoBow nepennckm

lMpaBuna genosoro aTuketa

CTpyKTypa opraHusauum

[pyrve xapaktepncTumku

3.6. O6006LWeHHan TpyaoBas (pyHKLUA

HauveHosaHue OpraHu3aums Kog F YpoBeHb
NpoLEeCccoB NepeBoO3ku KBanudukaumm
paboTHMKOB, 4OCTaBKN
rpy3oB 1 ynpaereHue
KOpropaTuBHbIM
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TPaHCNopToMm
opraHu3aumu
MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13
0600LeHHoM opuruHana
TPYOoBOW OYHKLMK
Kog opurmnHana PernctpaumoHHbIi
Homep
npodeccnoHanbLHoOro
cTaHgapTa
Bo3MOXHble HaMMeHoBaHMs PykoBoguTenb agMMHUCTPaTUBHO-XO3AWCTBEHHOTO NoApasaeneHuns

OOIMKHOCTEN, Npodheccui
HavanbH1K agMUHUCTPATUBHO-XO3AMCTBEHHOMO NOAPa3aeNeHns
PykoBoauTenb TpaHCNOPTHOrO NoapasaerneHuns

TpeboBaHus k obpa3oBaHuio | Beicliee obpasoBaHue - GakanaBpuaTt unm
N 0By4eHuo
Boicliee obpasoBaHue (HenpodunbHoe) - GakanaBpuar v AOMONHUTENbHOE
npoceccuoHaneHoe obpasoBaHme - Nporpammbl NPOdEeCCUoHanbHOM
nepenoaroToBKM No NPouUIo A4esTENbHOCTM
JononHuTtensHoe npodeccuoHansHoe obpasoBaHue - NPOrpaMmbl
NOBbILLEHMS KBanNuduKaLmMm no npodunto eaTeNbHOCTU (He pexe YeM pas B
Tpu roga)
TpeboBaHus K ONbITY He meHee Tpex neTt B obnactn matepuanbHO-TEXHUYECKOro obecneyeHuns,
npakTUyYeckon padoThbl yrnpaBneHunsi KopnopaTnBHbLIM TPAHCMOPTOM
Ocobble ycrnoBus gonycka K [oKyMeHT, nogTBepXaatoLLniA NpoxXoXaeHne aTtectaumm no 6esonacHocTy
pabote [OPOXHOIO ABWXEHWS, 0POPMIEHHOr0 NSt COTPYAHMKa opraHu3auum
[pyrve xapakTepucTuku -

D,OI'IOJ'IHVITeJ'IbH ble XapakKTepucTukun

HavmeHoBaHVe gokymeHTa Koga HaumeHoBaHune 6a3oBow rpynmbl, AOMMKHOCTM (Mpodeccun)
Unu cneunansHoOCTH
OK3 1325 PykoBoguTtenu nogpasaeneHun (ynpaengatowme) Ha
TpaHcnopTte
EKC - MeHepxep

- HayanbHWK aBTOKOSMOHHbI

- HauyanbHuK oTaena akcnnyaTauumn aBToxo3sncTea

- HavanbHWK agMUHUCTPATUBHO-XO3AUCTBEHHOIO OTAeNna
- HavyanbHuK aBTOX0391MCTBa

- HauyanbHUK X039NCTBEHHOrO OoTAena

oKnaTe 22052 3aBegyowun otaenom (MatepuanbHO-TEXHUYECKOTO
CHabxeHus)
22530 MHxxeHep no 6e30nacHOCTU OBMXKEHMS
24410 HavanbHWK aBTOKOMOHHBbI
24411 HavyanbHWK aBTOX0391MCTBa
24686 HavanbHuk otgena (Ha TpaHcnopTe, B CBA3M,
MaTepuanbHO-TEXHUYECKOM CHabXeHumn 1 cobiTe)
24921 HauanbHuk cnyx6bl (Ha TpaHcnopTe, B CBS3MN,
MaTepuanbHO-TEXHUHECKOM CHabXeHnn 1 cobiTe)
45007 HavanbHWK TpaHCcnopTHOro otaena
OKCO 2.23.00.00 TexHuKa 1 TEXHONOrMN Ha3eMHOro TpaHcnopTa
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5.38.03.02 MeHegxkmeHT
3.6.1. TpynoBasi cpyHKUUSA
HaumeHoBaHue YnpasneHue Kopg F/01.6 YpoBeHb 6
nepeBo3KamMm (nogypoBeHb)
KOpNopaTuBHbIM kBanudukalmu

TpaHCNopToM 1
J0CTaBKOW rpy3oB

opraHusaumm
Mpouncxoxaexune OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnHana
Kopa opurmuHana PernctpauuoHHbIv
HoMep
npoeccnoHanbLHOro
cTaHpapTa

Tpynosble AevicTeus OnpegeneHne Ka4eCTBEHHbIX U KONNMYECTBEHHBLIX MOTPEBHOCTEN OpraHm3auun B

TpaHcnopTe ¢ y4eToM cepbl AeSTENbHOCTM OpraHn3aLmm, YUCIIEHHOCTM
nepcoHana u CTPYKTypbl opraHu3aumm

OpraHu3aums 4OCTaBKN KOPPECMOHAEHLMMN 1 IPY30B OpraHn3aumm B paMkax
obecneyeHuns ee onepaLmoHHON AeATENbHOCTU

Oprannsaumsi Bbibopa nocTaBLyuKa ycryr no nepeBo3ke paboTHMKOB
opraHv3aLmn, LOCTaBKN KOPPECTOHAEHLMMN U TPY30B B paMkax obecneveHus ee
onepauroHHOW AESATENBHOCTM

OnpepeneHune uenei 1 3agad paboTHUKOB CNyx0bl KypbepcKow 4OCTaBKN
opraHu3aumu

OnpepeneHune cTaHgapToB, pa3paboTka v BHEAPEHWE HOPM, pErnaMeHTUPYIOLLIMX
MPUHLMIMBI OpraHn3aumn n paboTbl Cry»0bl KypbepCKoV 4OCTaBKy OpraHM3aLum

Opranunsaums paboTbl Cny>x0bl KypbepCKON JOCTaBKN OpraHm3aunm
KoHTponb paboTbl cryx0bl Kypbepckon JOCTaBKM opraHu3auum
OpraHusaums npouecca Bbinycka KOpropaTMBHOIO TPAHCMOPTa Ha NMMHUIO

KoHTponb BeAeHUst JOKyMEeHTO060poTa 1 NEPBUYHOM YYETHON OKYMEHTALMN B
YacTu yyeTa ABUKEHMS TpaHCNopTa U NEPEBO3KU NAacCaXXMpoB U rPy30B

KOHTpOmb paumoHanbHOro UCMonb30BaHWs TpaHcnopTa opraHnsaumm
PaspaboTka 1 BHeApeHWe HOPM, pernaMmeHTUPYHOLLMX NOPSA0K NoMb30BaHNUSA
KOpropaTUBHLIM TPAHCMOPTOM, NEPEBO3KM PAGOTHUKOB M LOCTABKU rPy30B
MocTaHoBKa Lenen 1 3agad paboTHYKaMm nogpasaeneHns B paMmkax opraHvsaumm
NepeBo30K KOPropaTUBHbLIM TPAHCMOPTOM U OOCTABKOM rPy30B OpraHM3aumum

KOHTpornb BbINOMHEHWS NMOCTaBNEHHbIX 3a4a4 paboTHMKaMU NoapasaeneHus B
pamKax opraHu3auumn NepeBo3oK KOPNOPaTUBHLIM TPAHCMOPTOM M JOCTaBKOM
rpy30B opraHv3auum

HeO6XO,D,I/IMbIe YMEHUA Oﬂpeﬂ,eﬂﬂTb obbem H606XOJJ,I/IMbIX I'IOTpeGHOCTeVI B NepeBoO3Kax B COOTBETCTBUN
C HOpMamMun n 6P0ﬂ)KeTOM opraHn3auumn

rlpOVI3BOJJ,VITb aHanns3 n BblABNATb HEpaLKMOHarbHOE UCMOoJb30BaHNE
TPaHCMNOPTHbLIX CpeacTB Ha OCHOBE CBOAHbLIX YYETHbIX N OTYETHbLIX JOKYMEHTOB

Mcnonb3oBaTtb U NPUMEHSITb TEXHONOMMK 6epeXxnnBoro NpoM3BoAcTea
BecTu neperoBopbl U 4eNOBYt0 Nepenuncky, cobrnogas HopMbl 4e/I0BOro 3TUKETa

O606watb 1 cncrtematmn3ampoBaTb NOCTynaroLlyro I/IHdJOpMaLLI/IlO, Ha ee
OCHOBaHWM HaxoauTb Hanbonee Sd)d)eKTI/IBHbIe pelweHuna and peanm3aumm
NOCTaBlIEHHbIX 3a4a4

OpraHu3oBbIBaTh U KOHCONUAMPOBAaTL OU3HEC-NPOLIECCHI, UCNONHUTENEN U
pabOTHUKOB C LIENbIO AOCTUXKEHMS OOHOTO pe3ynbraTta

PabotaTb ¢ 60nbwmM 06beMOM MHOPMaLMK
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Pa3pa6aTblBaTb N BHEOPATb NNOKalibHble HOPMAaTUBHbIE aKTbl U
pernameHTupyrowmne JOKyMeHTbI

CocTaBnaTb CBOOHbIE YYETHLIE N OTYETHbIE AOKYMEHTLI B LIENAX OCYLLECTBNEHNS
KOHTPONSA 1 aHanua3a AaHHbIX 0 pakTax XO3sIMCTBEHHOW AeATENTbHOCTU
opraHMsaumm 1 UCnonb3oBaHMS KOPNOpaTUBHOIO TpaHcnopTa

Mcnonb3oBaTtb MeToabl d)I/IHaHCOBbIX BbIYMCINEHUN 1 aHann3a

Mcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumum
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHns JOKyMmeHToobopoTa,
CnpaBOYHO-NPaBOBbIE CUCTEMBI, pecypCbl UHGHOPMALIMOHHO-
TeNeKkOMMYHUKaAUNOHHON ceTu "IHTEpHET", OprTexHuKy

Mcnonb3oBatb cpeacrtea KOMMYyHUKaUnmn

OueHrBaTb CBO AEATENBHOCTL C TOYKU 3peHUst 3PEKTUBHOCTM €€ KOHEYHbIX
pesynsTaToB

PaBpa6aTblBaTb nogxoAbl, BKIkO4Yada HeCtaHOapTHbIE, K BbINOJTHEHUIO TPYOO0BbIX
3adaHun nocpeacTBOM UCMOJIb30BaHUA cneunarnbHbIX 3HaHU " OKCNEepPTHbIX
MNCTOYHUKOB I/IHd)OpMaLLI/IVI

Heobxoaumble 3HaHus MpaBuna gucneryepusaunm aBToTpaHcnopTa

3akoHogaTtenbcTBo Poccuiickon ®egepaumm B obnactn 6e3onacHOCT AOPOXKHOIO
OBWXEHWS, B TOM YMCIe MPaBuIT JOPOXHOTO OBWKEHUSI, SKCNyaTaumum 1
obcnyknBaHMsa aBTOTpaHCNopTa, NEPEBO3KM NacCaXXMpPOoB U rPy30B, a Takke
rpaxgaHckoe 3akoHoaaTenbcTBo Poccuiickon degepauum B 4actu
perynmpoBaHns JOrOBOPHbLIX OTHOLLEHWUIA U CAENOK MeXay y4aCcTHUKaMu pbiHKa
OcHoBbI 4OrOBOPHOM paboThl

Mopsaok 3akntoyYeHnst 4OroBOpoOB

JlokanbHble HOpPpMaTUBHbIE aKTbl OpraHn3auumn obuwero XapakTtepa u no
(byHKLI,VIOHaJ'IbHOMy HanpaBrieHunto OeATelIbHOCTU

CTpyKTypa 1 NPUHLMMbI OpraHm3auum 4okyMeHToo6opoTa
OCHOBHbIE NMPUHLMNBI U TEXHOMOMMM BEePEXMBOro NPoM3BOACTBA
OcHOBbI yrpaBrneH1si NepcoHanom 1 ero MoTMBaLmm

MeToabl OLEeHKM NepcoHana 1 pesynsTaToB Tpyaa

BasoBble 0CHOBbI MHOPMATUKK, MOCTPOEHUA NHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboThbl C HAMK

Cnoco6bl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeaCTB

MpaBuna genoson nepenuckn
MpaBuna genoBoro aTukeTa
CTpyKTypa opraHusaumm
Opyrne xapaktepucTunkm -

3.6.2. TpynoBas cpyHKUUA

HanmeHoBaHve MocTpoeHue npouecca Kog F/02.6 YpoBeHb 6
obecnevyeHus (nogypoBeHb)
opraHusaumm kBanudukalmu
TPaHCMOPTOM U
mMaTepuanbHo-

TEXHUYECKOrOo
obecneyeHuns
KOpnopaTuBHOIO
TpaHcnopTa
MpouncxoxaeHve OpviruHan X 3anMcTBOBaHO 13
TPyooBOM GOYHKLNN opuruHana
Kog opurnHana PernctpaLumoHHbIi
Homep
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npodeccnoHanbLHOro

CTaHOapTa

TpyaoBble AencTBuA

OpraHusaumsi U KOHTPOrb NPUOBPETEHNS 1 NMPOAAXKMN TPAHCMOPTHLIX CPEACTB, B
TOM YMCIie Ha YCMNOBUSIX NIU3MHIA U apeHabl

OpraHusauus ycroBuit coaepkaHusl U aKcryaTauum TPaHCNopPTHLIX CPEACTB

KOHTpOJ'Ib CBOEBpPEMEHHOCTU nNpoBeaeHNA TEXHNYECKOro OGCﬂy)KI/IBaHI/IFI n
PeMOHTa TPpaHCNOPTHbIX CpeacTB

OnpepeneHne Ka4ecTBEHHbIX U KOTNIMYECTBEHHbIX NOTPEGHOCTeN Ans
obecrneyeHns akcnyaTauum u 06CnyXuBaHns TPaHCMOPTHLIX CPeacTB

OpraHun3aums NPoLECCOB perncTpaLmm, TEXHUYECKOro OCMOTpa, CTpaxoBaHus
TPaHCMOPTHbIX CPEACTB

Onpegenexne 1 Bbibop Hanbonee apPeKTUBHLIX CUCTEM U CPEACTB KOHTPONS
paboTbl TpaHcMnopTa 1 ero nepeaBUKeHNs

PaspaboTka 1 BHeApeHVe HOPM, pernaMmeHTUPYIOLWMX NOPSAoK MaTepuarnbHo-
TEXHMYECKOro obecneyeHrs 1 ocHaLLEeHUs!, aKCnyaTauum, obCnyxmeaHms u
NPOBEAEHNS PEMOHTOB

Heobxoammble ymeHus

Onpepenstb 06beM HEOOXOAMMBIX NOTPEOHOCTEN B MaTepuanbHO-TEXHUYECKUX,
hMHaHCOBLIX pecypcax B COOTBETCTBUM C NOKaNbHbIMU HOPMATMBHBLIMW akTaMu U1
Oro4KETOM OpraHM3aumm Ans aKkcnnyaTaumm, obCcny>XnBaHus n peMoHTa
TPaHCMOPTHbIX CPEACTB

Mpoun3BoanTL aHanu3 1 onpeaensTe Ka4eCTBO SKCMyaTaumum TPaHCMOPTHbLIX
CPencCTB, a Takke LenecoobpasHoCcTb, 3MEKTUBHOCTL U YPOBEHb Ka4ecTBa UX
06CnyXnBaHNA Ha OCHOBE CBOAHbIX YYETHBIX M OTYETHbIX JOKYMEHTOB

Oﬂpeﬂ,eﬂﬂTb Hanbonee S(bd.)eKTI/IBHbIe N Ka4eCTBEeHHbIe NMoKa3aTtenun
HeOGXO,D,I/IMbIX yCcnyr n KOMNIrekTyrwmnx ana obecnevyeHus pa60TbI
KOopnopaTtuBHOIo TpaHcnopTta

Mcnonb3oBaTtb MeToabl (PMHAHCOBbLIX BbIYMCIIEHUIW M aHanm3a

Bectn neperoBopbl 1 OenoBYyH Nepenuncky, COGJ'II-O,EI,aﬂ HOPMbI OeNT0OBOro 3TUKeTa

O606LwaTh 1 cMCTEMaTU3NPOBaTh NOCTYNAKLLYO MHpOpMaUKmIo, Ha ee
OCHOBaHUW HaxoauTb Hambonee adpheKTUBHbIE peLLeHWs ANa peanv3aumm
NocTaBmneHHbIX 3aga4

OpFaHVI3OBbIBaTb 1N KOHCOTMOnMpoBaTb 6I/I3HeC-I'IpOLI,eCCbI, NCMOSTHUTENEN 1
pa6OTHVIKOB C UeNblo OOCTUXEeHNA OOHOro pesyrbrata

PabotaTtb ¢ 6onblwmm 06bemom MHpopmaumm

Pa3pa6aTblBaTb N BHEOPATb pernaMmeHTupyrowme JOKYMEHThI

CocTaBnsiTb CBOAHbIE YYETHbIE U OTYETHbIE JOKYMEHTbI B LIENAX OCYLLECTBNEHUS
KOHTPOSS ¥ aHanM3a AaHHbIX 0 pakTax X03sMCTBEHHON AeSTENIbHOCTM
opraHusauum B 4acTu SKcniyataumm, obecrnedeHmst 1 06cnyxmBaHus
TPaHCMOPTHLIX CPEACTB

Vcnonb3oBaTb KOMMbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyYeTa, cuctematusaumm
W aHanusa faHHbIX, coCTaBneHus 6a3 AaHHbIX, BeOeHUs1 JOKYyMEHTOob0poTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCypChbl MHOPMALIMOHHO-
TeNneKoOMMYHMKaLNOHHOM ceTun "MHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacrtea KOMMYHMKaUnmn

OueHuBaTb CBOI AeATENbHOCTE C TOYKM 3peHust 3PEKTUBHOCTM €€ KOHEYHbIX
pe3ynbTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAsh HECTAHAAPTHbIE, K BbIMNOMHEHUIO TPYAOBbLIX
3aJaHunin NoCcpPeaCcTBOM WUCMONb30BaHUS CrieumarnbHbIX 3HAHUA U 3KCMEPTHbBIX
NCTOYHUKOB MHDOpMaLmK

HaxognTb peweHna B HeCTaHOapTHbIX CUTyalunax Unnm B ciy4vadax
HenpeasnaeHHOro nsMeHeHuA niaHa peann3aumm npoeKkToB

Heobxogumble 3HaHUSA

PbIHOK NOCTaBLLMKOB aBTOTPAHCMNOPTHLIX CPEACTB

PbIHOK nocTaBLUMKOB TOBApOB 1 ycnyr ona obecneveHus Kcnnyataumm n
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OGCJ’IY)KI/IBaHVIH TPAHCMNOPTHbLIX CpeacTB

HopmaTunBHO-TEXHUYECKAsi OKYMEHTaUusi, pernaMeHTpytoLLas aKkcnnyaTauumio
TPaHCMOPTHLIX CPEACTB

HOpMaTI/IBHO-TeXHI/I‘-IeCKaFI OOKyMeHTauudA, pernameHTupyrowiad peMOHT
TPaHCNOPTHbLIX CPpeaCTB

YCTPOWCTBO M KOHCTPYKTUBHbIE OCOGEHHOCTM TPAHCMOPTHBLIX CPEACTB
TexHNKO-3KCMIyaTaLMOHHbIE AaHHbIe TPAHCMOPTHBLIX CPEACTB
MpaBuna TeXHNYECKOM aKCMyaTaumMm TPaHCNOPTHBLIX CPeACTB
OcCHOBHbIE MapKy TPAHCMOPTHbLIX CPeacTB

OCHOBHble NPOM3BOAUTENN TPAHCMOPTHBLIX CPEACTB

OcHoBbI 4OrOBOPHOM paboThbl

Mopsaok 3akniyeHrs JOroBOpPOB

3akoHogaTtenbcTBo Poccunckon ®egepaumm B obnactn 6€3onacHOCTN JOPOXHOIO
OBWXEHMWS, B TOM YUCIE NPaBU AOPOXKHOIO ABMXKEHUS, 3KCnnyaTaumm m
obcnyxnBaHWst aBTOTpaHCMNOPTa, NEPEBO3KN NacCaXXnpoB U rpy3os,
MaTepuranbHO-TEXHNUYECKOro obecneveHmns!, 3aKynoYHOM AeATENbHOCTH,
CKMaZCcKoro yyeTa, Oenonpon3BOACTBa U apXUBMPOBAHKS B paMKax
BbINOSTHAEMbIX TPYAOBbIX (OYHKUUIA, a Takke rpaxaaHcKoe 3aKoHOA4aTeNbCTBO
Poccunckon ®egepaumm B 4acTu perynmpoBaHmst JOrOBOPHbLIX OTHOLLEHUIA K
CAENoK Mexay y4aCTHUKaMu pbiHKa

JlokanbHble HOpPpMaTUBHbIE aKTbl OpraHn3auunmn obuiero XapakTtepa v no
dDyHKLLI/IOHaI'IbHOMy HanpaBlieHUto eATEelIbHOCTU

CTpyKTypa 1 NPUHLMMbI OpraHM3aLmnm AoKyMeHToo60poTa, B TOM YuCTe C
noapasgeneHusiMM opraHu3aumu, BeayLymmn Gyxrantepckuin yyet

Bas3oBble OCHOBbLI MIHOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHbLIX CUCTEM U
0cobeHHOCTM paboThbl C HUMK

Cnoco6bl 06paboTkm MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
obecneyeHnst U KOMMbIOTEPHbIX CPEeACTB

MpaBuna nenoBow nepenuckn
lMpaBuna genosoro aTuketa
CTpykTypa opraHusauum
[pyrvue xapaktepnctumku -

3.6.3. TpynoBas ¢pyHKUusA

HanmeHoBaHuve OpraHusauus un Kon F/03.6 YpoBeHb 6
pa3paboTka (nogypoBeHb)
MeponpusTUA No kBanudukaumu
obecneyveHuto
6e3onacHoCcTH
nepeBo30K
KOPMOpaTUBHbLIM
TPaHCNopTOM
opraHv3aumu
MpouncxoxaeHve OpviruHan X 3aumcTBOBaHO 13
TPYOoBOW (OYHKLUK opurnHana
Kog opurnHana PerncrpaumoHHbin
Homep
npodeccnoHanbLHOro
cTaHpapTa
TpyooBble gevicTeus KoHTponb BegeHus yyeta n JokymeHToob6opoTa no 6e30nacHOCTM AOPOXHOIO
OBWXKEHNS

OpraHu3saums npoLecca NPoBePKN TEXHNYECKOro COCTOSIHWA aBTOTpaHcnopTa
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nepen Bble3qoM Ha JIMHUKO U NO BO3BpaLleHUn C JIMHUA

OpraHu3sauus npolecca NpoBeaeHVsi NpeapencoBoro 1 NocrepeicoBoro
MeZMLMHCKMX OCMOTPOB BOAUTESEN, a Takke perynspHbIX MeauLmMHCKUX
OCMOTPOB ¥ OCBMOETENLCTBOBAHUM

OpFaHVI3aLI,I/I9| 1N KOHTPOIb npoBeaeHnA MepOI'IpI/IﬂTVII?I no obecneveHunto
©e3onacHocTK AOPOXHOro ABMXeHud

KoHTponb akTyanbHOCTW YOOCTOBEPEHMI Ha NPaBo YNpPaBneHns TPaHCNOPTHbLIMM
cpencreamu, obecneyeHnst 6esonacHocTn U NpodeccnoHanbHoOm
KOMMETEHTHOCTM B 06racTy NnepeBo3ok

B3aumopeiicTBre ¢ rocyaapCTBEHHLIMIW OpraHamMu No Bonpocam 6e30nacHoCcTy
OBUXeHNs

CocTaBrneHve nepeyHs U NiaHoB MepPONpPUSATUIA MO NPeaynpPeXaeHN0 LOPOXHO-
TPaHCMOPTHbLIX MPOUCLLECTBUIA

lMpoBeneHve meponpusaTUA NO NpeaynpexaeHnto JOPOXHO-TPaHCNOPTHBLIX
NpouCLLECTBUI

MpoBeneHne paboThbl NO MOBLILLEHUIO KBANUUKaLumMm BOAUTENEN N YPOBHS
KynbTYpbl BOXAEHUS

PaspaboTka 1 BHeApeHVe HOPM U NPaBusl, pernamMmeHTUPYIOLLUX OpraHn3aLuto
6e30MacHOCTM JOPOXHOrO ABWKEHUS KOPMNOpPaTUBHOMO TpaHcnopTa u TpeboBaHus!
K paboTHMkam, oBGecneumBatowyM 6e30MacHOCTb AOPOXHOTO ABUKEHUS

MocTaHoBKa Lenei 1 3agay paboTHUKaM noapasaeneHns B paMkax opraHusaumm
MeponpusaTAi Mo obecrnedyeHnto 6e3onacHOCTU NEPEBO30K KOPMOPATUBHbLIM
TPaHCMOPTOM OpraHusaLun

KoHTponb BbINOMHEHWS NMOCTaBNEHHbIX 3a4a4 paboTHMKaMU NoapasaeneHus B
pamKax opraH13aumu MeponpuaTii No obecneveHmnto 6e3onacHOCTM NEPEBO30K
KopropaTyBHbLIM TPAHCMOPTOM OpraHu3aLum

Heobxogmmble ymMmeHUs

npOI/I3BO,D,VITb aHanms3 n onpenendaTtb YypoBeHb ©e3onacHoCcTK 1 PUCKK npun
JKcnnyaTaunn TpaHCNOPTHbIX CPEeACTB HA OCHOBE CBOAHbIX YHETHbLIX N OTHETHbIX
OOKYMEHTOB

Mpoun3BoanTbL aHanu3 1 onpeaensTe ypoBeHb 6€30MacHOCTU U PUCKM NpK
3KCnyaTauum TPaHCNOPTHBIX CPEACTB HA OCHOBE AAHHbIX HABUraLMOHHbIX
CUCTEM MOHUTOPUHIA TpaHcropTa, CUCTEM BuAeoUKCaLMM AaHHBIX, CUCTEM U
060pyaoBaHNs, NO3BONSAOLWMNX (PMKCUPOBATb U KOHTPONMPOBaTL paboTy
TpaHcnopTa

0O606watb 1 cucrematmsnpoBaTb NoCTynaroLlyro I/IHd)OpMaLLI/IIO, Ha ee
OCHOBaHWUN HaxoguTb Hanbornee Sd)d)eKTVIBHbIe pelweHuna and peann3aumm
NOoCTaBlIeHHbIX 3aga4y

OpraHu3oBbIBaTb U KOHCONUAMPOBATL OU3HEC-NPOLIECCHI, UCNONHUTENEN 1
pabOTHUKOB C LIENbI0 AOCTMXKEHMS OOHOTO pesynbraTta

PabotaTtb ¢ 6onbwmm 06bemom nHpopmaumm

PaspabaTbiBaTh 1 BHEAPATb PErnamMeHTUpYoLLME OOKYMEHTbI

CocTaensTb CBOAHbIE YYETHbIE Y OTYETHbIE JOKYMEHTbI B LIENSX OCYLLECTBMNEHMS
KOHTPOMSA 1 aHanun3a gaHHbIX 06 oGecrnevyeHnn 1 cobnogeHnn 6e3onacHoCTu
OOPOXKHOIO ABUXKEHNS

Vcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUss 4OKyMeHToobopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, PECYPChbl MHPOPMALIMOHHO-
TeneKkoMMYHUKaLNOHHOW ceTun "MIHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeancrtea KOMMyHUKaUnmn

BecTu neperoBopbl U 4eNOBYt0 Nepenuncky, cobnogas HopMbl 4erI0BOro 3TUKETa

OueHuBaTb CBOI AeATENBbHOCTE C TOYKM 3peHUst 3PEKTUBHOCTM €€ KOHEYHbIX
pe3ynLTaToB

PaspabaTtbiBaTb NOAXO/bI K BbIMNOMHEHMWIO TPYAOBLIX 3aAaHuii NOCPeaCTBOM
NCMOMnb30BaHWA creumanbHbIX 3HaHWUIA U SKCNEPTHBIX UCTOYHUKOB UHdOpMaLIMK
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Haxogntb peweHna B HeCTaHOapTHbIX CUTyaUunAax

Heobxogumble 3HaHUSA

3akoHogaTtenbcTBo Poccunckon ®enepaumm B obnactn 6€3onacHOCTN JOPOXHOIO
OBWXEHUS, B TOM YMCNe NpaBuil JOPOXHOMO OBWMXEHUS, SKCNyaTaumm 1
0o6cnyXnBaHMs aBTOTpaHCropTa, NepeBo3kM NaccaXxmpos 1 rpy3oB

I'Ipanu'la N pernamMeHTbl npoBeAeHnA NpoBepOoK HAA30PHbIMU OpraHaMn KOHTpPOInA
©e3onacHocTK AOPOXHOro ABMXeHud

HopmaTunBHO-TEXHUYECKAsi OKYMEHTaLUs!, pernaMeHTypytoLLas aKkcnnyaTauuio
TPaHCMOPTHLIX CPEACTB

HOpMaTI/IBHO-TeXHI/I‘-IeCKaFI OOKyMeHTauudA, pernameHTupyrowiad peMOHT
TPaHCMNOPTHbIX CpeacTB

YCTPOWCTBO M KOHCTPYKTUBHbIE OCOBEHHOCTU TPaHCMOPTHLIX CPEACTB

TeXHI/IKO-SKCI'IJ'IyaTaLI,I/IOHHbIe AaHHble TPaHCNOPTHbLIX CpeacTB

rlpaBMJ'Ia TEXHNYECKOM aKcnnyataunm TpaHCNoOpTHbLIX CpeacTB

HavmeHoBaHuA 1 CTPyKTypa OpraHoB 1 OpraHu3aLuii, OTBETCTBEHHBIX U
KOHTPOMPYIOLLMX OpraHM3aLmnio 6e30MacHOCTN LOPOXKHOIO ABMKEHUS

OcHoBbl ynpaBlieHuna nepcoHarnomMm un ero MmotTmeauumn

MeToabl OLEeHKM NepcoHana u pesynstatoB Tpyaa

JlokanbHble HOpMaTMBHbIE aKTbl OpraHn3aunn o6u.|,ero XapakTtepa u no
d)yHKLl,I/IOHaI'IbHOMy HanpaBneHuto AeATernibHOCTU

CTpyKTypa 1 NPpUHLMMbI OpraHM3aumnm AokyMeHToobopoTa

Ba3oBble 0CHOBbI MHPOPMAaTUKU, MOCTPOEHUS MHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMK

Cnocobbl 06paboTkm MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOTO
obecneyeHnst U KOMMbIOTEPHBIX CPEeACTB

[MpaBuna genosow nepennuckx

lMpaBuna genosoro aTuketa

CTpykTypa opraHusauum

Lpyrve xapakTepucTuKku

3.7. O6o006LwWeHHan TpyaoBasa pyHKLUA

HaunmeHoBaHue YnpasneHue obbektamu Kop, G YpoBeHb
HEABUXMMOCTH, KBanudukauum
HaxodsaLwMmMuncs B
COBCTBEHHOCTH

opraHusaummn unu
ncnonb3yembiMmn Ha
OCHOBaHUW Apyrnx
BELLHbIX NpaB

MpoucxoxaeHune Opurunan X 3aMMCcTBOBaHO M3
06006LLeHHON opurMHana
TPYOoBOW (OyHKLUK
Kog opurnHana PernctpaumoHHbIi
Homep
npodeccnoHansHOro
cTaHgapTa

Bo3mo)Hble HanmeHoBaHMA
OOIMKHOCTEN, Nnpodeccui

PykoBoauTens aqMUHUCTPATUBHO-XO3AWCTBEHHOTO NoapasaeneHns

HavanbHVK aaMUHUCTPaTUBHO-XO3AMCTBEHHOMO NoapasaeneHns
PykoBoauTenb nogpasaeneHns no ynpasieHnio KopnopaTueHoMI
HEeABMXMMOCTbIO

TpeboBaHus kK 00pa3oBaHUIo

Bbiclwee obpa3oBaHue - bakanaespuar unm
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1 0By4YeHuo

Tpu roga)

Boicwee o6pasoBaHne (HenpodunbHoe) - bakanaspuaT 1 AONONHUTENBHOE
npocdeccnoHaneHoe obpasoBaHme - Nporpammbl NPOdECCUOHaNbLHOM
nepenoaroToBky No Npodunio 4eATENbHOCTU

HononHuTtensHoe npodeccmnoHanbHoe 00pa3oBaHue - NPorpaMmebl
NoBbILLEHMS KBanduKauum no npodunto 4eaTenbHOCTM (HE pexe YeM pas B

TpeboBaHuA K onbITy

npakTu4eckon paboTbl

He meHee Tpex netT B obnactu MaTepunaribHO-TEXHN4YEeCKOro obecneveHus,
ynpasneHna HeaBUXMUMOCTbIO

pabote

Ocobble ycnosus gonycka K -

Lpyrve xapakTepucTuku -

[ononHuTtenbHble XapaKTepucTtukn

HanmeHoBaHWe ookymeHTa Kog HanmeHoBaHne 6a3oBon rpynmnbl, JOMKHOCTK (Npodheccun)
Unu cneunanbHOCTU
OK3 1219 YnpasnstoLime hnHaHCOBO-9KOHOMNYECKON U
aOMVUHUCTPATUBHOW OeATENbHOCTLIO, HE BXOAsLLME B
apyrve rpynnei
EKC - MeHemxep
- HavanbH1K aAMUHUCTPaTUBHO-XO35INCTBEHHOIO OTAena
- HavanbHWK X03a1CTBEHHOrO oTaena
- UHXeHep No peMoHTY
OKMNATP 22052 3aBegyowun otgenom (MatepuanbHO-TEXHUYECKOro
cHabxeHus)
24047 MeHepxep
24705 HauanbHuk otaena (pyHKUMOHANBHOMO B MPOYMX obnacTsix
AeaTernbLHOCTH)
24927 HavanbHuk cnyx6bl ((pyHKLMOHaNbLHOM B Npodmnx obnacTtsix
OEeATenbHOCTN)
25042 HavanbHuk ynpasneHuns (cneynannuanpoBaHHOro B NPoYmx
oTpacnsx)
OKCO 5.38.03.02 MeHeoxmeHT
3.7.1. TpynoBas ¢pyHKuusA
HaunmeHoBaHune Opranunsaums un Kopn G/01.6 YpoBeHb 6
obecneveHue (nogypoBeHb)
yrnpaBrneHus kBanudukaumu
cobCcTBEHHOM
HeABWXMMOCTBIO U
HEeLBMXMMOCTBIO,
ncnonb3yemon Ha
OCHOBaHWW ApYyrux
BELLHbIX NpaB
MpoucxoxaeHve OpwiruHan X 3anMcTBOBaHO 13

TPYOoBOW (OYHKLUK

opurnHana

Kog opuruHana
Homep

PerncrpaumoHHbin

npodeccnoHanbLHoOro

CTaHOapTa

TpyooBble gencTeus

OpraHM3aL|,|/|;| JKcnnyataumm n TeXxHN4eCKoro 06CJ'Iy)KVIBaHVIF| OGOpyﬂOBaHMﬂ,
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NHXEHEePHbIX CeTeln N CUCTEM XU3HeobecnevyeHus (33 UCKIKO4YEeHneM cnuctem
TeJ'IeKOMMyHI/IKaLI,I/IIZ N CBA3N, OXpaHbI) 006bekToB HeOABUXNMOCTU

KoHTponb cBOEBPEMEHHOCTM NPOBEAEHNS TEXHUYECKOTO U CEPBUCHOIO
obcnyxmBaHnsi 060pya0BaHUS, NHXEHEPHbIX CETEN U CUCTEM XMU3HEobecneyeHnst
06BLEKTOB HEABMXMMOCTM

OueHKka coCTOSAHNS OOBEKTOB HEABUXKUMOCTM U onpegeneHne Ll,eﬂeCOO6pa3HOCTVI
npoeegeHnda peMoOHTHO-CTPOUTENbHbIX pa60T

OpraHnsaumsi 1 KOHTPONb NPOBEAEHMSA PEMOHTHLIX paboT o6opyaoBaHus,
WHXXEHEPHbIX CETEN, CUCTEM XU3HEOBECTEYEHUSI U PEMOHTHO-CTPOUTENBHbIX
paboT 34aHnI N COOPYXKEHNI

Pa3paboTka nnaHoB peanv3auumn NpoBeAeHUs PEMOHTHbIX paboT obopyaoBaHus,
WHXXEHEPHbIX CETEN, CUCTEM XKN3HEOBECNEYEHNSS U PEMOHTHO-CTPOUTESBHbIX
paboT 30aHNIN N COOPYKEHWNI

lMpoBeneHre meponpusiTUii B pamkax obecrneveHnst NoXXapHON 1 3KONOrMYECKOM
6e3onacHOCTU 06bEKTOB

OpraHu3aumsi U KOHTPOSb CaHUTAPHO-CEPBUCHOTO U KIMHUHIOBOMO 0BCIYXMBaHMS
TEpPPUTOPUU OpraHM3aLmum

Onpe/J,eneHme Ka4eCTBEHHbIX N KONMM4YEeCTBEHHbIX I'IOTpeﬁHOCTeVI ana
obecneveHus npoueccos ynpaelieHna HeABUXMUMOCTbHO opraHu3aunn

MocTpoeHne cucTeMbl B3aMMOAEUCTBUSI U KOMMYHUKaLMW MeXAY COTpYaHUKaMM
noapasgerneHuvst U NpeacTaBUTENSMU OpraHn3aumii, obecrnedmBatoLLmx
aKcnnyaTaumio 1 obCnyXnBaHve 30aHni U COOPYXXEHUIA U COMPOBOXAAKOLLMX
apeHaHble OTHOLLEHUS

MpeacTaBneHne NHTEPECOB OpraHM3aumm B HAA30PHbIX M KOHTPOMMPYHOLLIMX
opraHax no Bonpocam 3KcnnyaTaummn HegBMXMMOCTU N 06ecneveHnst NoXXapHou 1
aKonornyeckom 6esonacHocTU

PaspaboTka 1 BHegpeH/e HOpM 1 NMpaBusi, pernaMeHTpyoLLMX Npoueaypbl
ynpaBneHns 06 bekTaMmm HEABWKUMOCTM U UX 0BCMyX1BaHUS

MocTaHoBKa Lienen 1 3agad paboTHYKaM noapasaeneHns B pamkax ynpasneHus
CcOBCTBEHHOMN HEOBWKUMOCTBLIO Y HEABMXMMOCTLIO, UCMOMb3YEMON Ha OCHOBaHUM
APYr1X BeLHbIX NpaB

KOHTpOJ’Ib BbIMNOJTHEHUA NOCTaBMEHHbIX 3a4a4 pa6OTHVIKaMVI nogpasgeneHna B
paMKax ynpasrneHua COBCTBEHHOW HEQBWXKUMOCTbLIO Y HEABUXUMOCTbLIO,
I/ICI'IOJ'IbSyeMOVI Ha OCHOBaHUWM OpYrnx BeLHbIX NpasB

Heobxognmble ymeHus

Onpegensatb 06bem Heob6XxoaMMbIX NOTPEBHOCTEN B MaTepUaribHO-TEXHUYECKNX,
hMHaAHCOBLIX pecypcax B COOTBETCTBUN C JTOKaNbHLIMW HOPMaTMBHbLIMW akTaMu U1
GroKeTOM opraHu3aumm ons aKkcnnyaTtaummn, obcnyXnBaHms n peMoHTa o6beKToB
HEeOBWKMMOCTHU

OueHnBaTb COCTOSAHME 0ObeKTa HedBVXXUMOCTU U CUCTEM XMU3HeobecnevyeHns Ha
OCHOBaHWN 3aKITIO4YEHUI TEXHUYECKNX OCMOTPOB 1 06crnegoBaHni

Mcnonb3oBaTb NPOEKTHO-CMETHYH U UCTONMHUTENBHYIO AOKYMEHTaLUMIO B paMKax
BbINOSTHAEMbIX TPYA0BbIX (DYHKLMIA

OLI,eHI/IBaTb Ka4yeCTBO BbIMNMOJIHEHHbIX pa60T No PEMOHTY, 3KCrtyataunm n
OGCJ'IY)KI/IBaHVIPO 00bekToB HeOABMWXNMOCTU

Onpenensitb KpUTEPUM U TPEBOBAHUS MO KIMHUHTY U CaHUTAPHOMY
obcnyxmBaHuio

npOI/I3BO,D,I/ITb aHanms3 n onpegenatb Sd)(peKTVIBHOCTb 1 Ka4eCTBO ynpaBneHusa
obbekTamm HeABWXMMOCTU Ha OCHOBE CBOAHbIX YHE€THbIX N OTHETHbIX JJOKYMEHTOB

Mcnonb3oBaTtb MeToabl (PMHAHCOBbLIX BbIYMCIIEHUIN M aHanm3a

Mcnonb3oBaTb n NMPUMEHATb TEXHOITOTNN 6epe>|<n|/|Boro npon3BoacTBa

0O606LwaTb 1 cMcTEMaTU3NPOBaTh NOCTYNAKLLYH MHOpMauUKIo, Ha ee
OCHOBaHUW HaxoauTb Hanbonee adpPeKTUBHbIE peLLeHUs ANa peanv3aumm
nocTaBmneHHbIX 3agad

OpFaHVI3OBbIBaTb 1N KOHCOMAOnMpoBaTb 6I/I3HeC-I'IpOLI,eCCbI, NCMOSTHUTENEN 1
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pa6OTHVIKOB C UeNblo OOCTUXEeHNA OOHOro pesyrbrarta

Pa6otaTtb ¢ 6onbwmm 06bemom MHpopmaumm

Pa3paGaTblBaTb N BHEOPATb NOKaribHble HOPMAaTUBHbIE aKTbl U
pernameHTupyrowne JOKyMeHTbI

CocTaBnaTb CBOOHbIE Y4YE€THbIE N OTYETHbIEe JOKYMEHTbI B LIeNnAX OCyLlleCTBNeHnA
KOHTpONA n aHannaa gaHHbIX O (*)aKTaX X03ANCTBEHHON OEATENbHOCTU
OopraHu3aumn B 4acTtu ynpasneHna HegBUXXNMOCTbIO

Vcnonb3oBaTb KOMMbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyeTa, cuctematusaumm
W aHanusa faHHbIX, coCcTaBneHus 6a3 AaHHbIX, BeOeHUs1 JOKYyMEHToobopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCYPChbl MHGOPMALIMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTun "MHTepHeT", OprTexHuKy

Mcnonb3oBaTb cpeacrtea KOMMYHUKaUUn

Bectn neperosopbl 1 AernoByO Nepenncky, cobnogas HOPMbI 4EenoBOro aTukeTa

OueHuBaTb CBOI AEATENBHOCTb C TOUKM 3peHUsi 3HEKTUBHOCTY €€ KOHEUYHbIX
pesynbTaToB

Pa3p363TblBaTb noaxonbl, BKryaa HeCtaHOapTHbIE, K BbIMONTHEHUIO TPYAOBbIX
3adaHun nocpeacTBoM MUCNOb30BaHNA cneunarnbHbIX 3HaHWU N OKCMNepPTHbIX
NCTOYHMKOB I/IHd)OpMaLLI/IVI

HaxoanTtb peweHna B HeCTaHOapTHbIX CUTyaunax Unn B cny4dyaax
HenpeaBnaeHHOro USMeHeHusa ninaHa peann3aunn npoeKkToB

Heobxogumble 3HaHuA

3akoHogaTtensbcTBo Poccunckon ®egepaumm no Bonpocam noxxapHom u
akonornyeckor 6e3onacHoCTH, aKcnyaTaLum n 06CyXXMBaHUS 30aHUI U
COOPYXEHWI, MaTepuarnbHO-TEXHNYECKOTo obecrneveHusi, 3akyrnovHom
OeATenbHOCTU, Aen0onpou3BoACTBa, IPaxaaHCKoe 3akoHoaaTenscTBo Poccuiickon
depepauum B YacTu perynmpoBaHusl AOroBOPHbLIX OTHOLLEHWI U COENOK MeXay
y4YacTHMKaMK pbiHKa B pamMKax BbIMOSTHAEMbIX TPYAO0BbIX (OYHKLMIA

TpeboBaHMsA HOPMATMBHbIX MPaABOBbLIX aKTOB B 06racTu oxpaHbl Tpyaa, NOXapHON
6e30nacHOCTU, OXpaHbl OKPYXaIoLLEN cpefbl, a Takke npaBura n pernameHTbl
npoBeaeHNs NPOBEPOK HAA30PHBIMM OpraHaMu B 00nacTu akcnnyatauum u
obcnyXnBaHMsa 0OBbEKTOB HEABMKMMOCTU, NOXapHOW 6e30nacHoCTH,
aKonornyeckorn 6e3onacHoCTH, rpaxaaHckom 06OPOHbI 1 3aLLuTe OT
yYpesBblYanHbIX CUTYyaL N

TpeboBaHMsA K CAHUTAPHOMY OOCY>XMBaHMWIO 30aHUNA, COOPYXKEHU U
npuneraroLwen Tepputopun

OcobeHHoCcTH yxo[a 3a pa3finiHbiM1 NOBEPXHOCTAMU N OTAET0OYHbIMUN
NOKPbITUAMN

CTaHaapTbl KMMHUHIOBBIX YCIyr

TexHonorus n cnocobsbl BeAEeHUA CTPOUTENbHbIX, PEMOHTHbIX N MOHTaXHbIX pa60T
B paMKax BbIMOJIHAEMbIX TPYAOBbIX (*)YHKLI,VIIZ

CTpouTenbHble HOPMbI M MpaBuna B paMkax BbIMOMHAEMbIX TPYAO0BbIX (OYHKLNA

06|.|.w|e TEXHUYECKNE XapaKTepUCTUKM CUCtemMm XnsHeobecneyeHnss 0ObEKTOB
HeABMXNMOCTU

KoHCTpyKT1BHbIE OCOBEHHOCTM 0D0OPYA0BaHMSA CUCTEM XMU3HEObeCneYeHnst

OcCHoBHble TpGﬁOBaHI/IFl CTaHOapTOoB, TEXHNYECKNX, Ka4EeCTBEHHbIX
XapaKTepUCTUK, npeabaBnaemMble K obbekTamM HeaBMXMMOCTH

OcCHOBbI 1 NpUHUMNBI Krnaccudmrkaummn 3gaHnii U COOpPYXeHun

OcHoBHble NPUHLUNMNBI N TEXHONOIrMn 6€pe)KJ'IVIBOFO npoun3BoacTBa

OcHosBbl ynpaslieHunA nepcoHarnomMm un ero MmotTmeauumn

MeToabl OLEHKM NepcoHana 1 pesyrnbTaToB Tpyaa

JlokanbHble HOpMaTMBHbIE aKTbl OpraHn3aunn 06u.|,ero Xapakrtepa u no
d)yHKLI,I/IOHaJ'IbHOMy HanpaBneHuo OeATeribHOCTU

CTpyKTYypa 1 NPUHLMMbI OpraHM3aumnm AokyMeHToobopoTa

BasoBble 0CHOBbI VIH(bOpMaTI/IKI/I, NOCTPOEHUA I/IHdJOpMaLI,I/IOHHbIX cuctemMm un
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0cobeHHOCTM paboThbl C HUMK

Cnocobbl 06paboTkm MHOopMaLUK C UCNONb30BaHMEM NPOrPaMMHOrO
obecneyeHnst U KOMMbIOTEPHBIX CPEACTB

MpaBuna genoson nepenuckn

M paBuna oenoBoro 3TukeTa

CTpykTypa opraHusauuu

Lpyrne xapaKkTepucTuku

3.7.2. TpynoBas ¢pyHKUUsA

HaumeHoBaHune OpraHnsaumsa npouecca Kon G/02.6 YpoBeHb 6
BblOOpa 06bekTa (nogypoBeHb)
HeLBWXMMOCTM B LIENsiX KBanudukaumm
MOKYMKW U apeHabl

MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13

TPYAOBOM (DYHKLUN opurnHana

Kog opurnHana PernctpaLumoHHbIi
Homep
npodeccroHansHoro
cTaHgapTa

TpynoBble gencTeus

OueHka n onpegenexHne notpebHoOCTEN opraHm3auumn B obecneveHun
HEeABWXMMOCTbIO C YY4ETOM cdhepbl AeATENbHOCTU OpraHn3aLmMmn, YNCIIEHHOCTH
repcoHana v CTPYKTypbl opraH1M3aumm

Oprannsaums npouecca nogbopa 06bEKTOB HEABUXUMOCTU

OpraHusaumst paboTbl 1 B3aMOAENCTBUS C NMOCTaBLLMKaMMN PUANTEPCKUX YCNYT U1
KOMMepYeCcKol OLIEHKN 0GLEKTOB HEBMXMMOCTM

(DOpMVIpOBaHVIe nepe4yHsa OLueHOYHbIX XapaKTepuUcTuk 0ObEKTOB HEOABWXNUMOCTU B
COOTBETCTBUU C nnaHMpyeM0|7| Lenbio NCnoJib30BaHUA

OueHka XapaKTepucTtuk 0ObEKTOB HEABUXKNUMOCTM MO COBOKYMHOCTU Tpe6OBaHMl71

AHanus n oueHka CTOUMOCTW HEOABMXUMOCTH, apeHaHbIX CTaBOK B COOTHOLLEeHUn
Cc ,EI,eI7ICTBleLIJ,I/IMVI CTaBKkaMu Ha apeHadyeMble opraHmsaumeVl nomMeLwleHnA

PaspaboTka 1 BHeApeHVe HOPM U NpaBusl, pernameHTUpYIoLUX npoleaypsbl
noa6opa 06bEKTOB HEABMKMMOCTM C LieSblo apeHabl UNv MOKYMKKM, a Takke
Tpe6oBaHuii K 0GbekTaM HEABMKMMOCTU B COOTBETCTBUM C UX UCMOMb30BaHUEM

Heobxogmmble ymeHUs

npOBO,D,I/ITb OCMOTPbI 1 UCNONMb30BaTb METOAbI OLIEHKN obbekToB HeOABUXNMOCTU

Bectu neperoBopbl 1 AeNOBYH Nepenuncky, cobnopas HOPMbI EeT0BOro aTukeTa

Mpon3BoanTbL aHanun3 obLel cUTyaLnn Ha pbiHKe HeABUXUMOCTU U onpenensTb
Hanbornee npuemMneMble LIeHOBbIE U Ka4eCTBEHHbIE NPeasioXeHUs Ha OCHOBE
CBOZHbIX YYETHbIX U OTYETHBIX JOKYMEHTOB

0O606LWwaThb 1 cMCTEMaTU3NPOBaTh NOCTYNaKLLYHO HpOpMaumio, Ha ee
OCHOBaHUW HaxoauTb Hanbonee adpPeKTUBHbIE peLLEeHWs ANa peanv3aumm
NnocTaBneHHbIX 3agad

OpFaHVI3OBbIBaTb N KOHCOnMnanpoBaTb 6VI3HeC-I'IpOLI,eCCbI, NCMOSTHUTENEN 1
pa6OTHVIKOB C Ueslbio OOCTUXEeHNA OOHOro pesyrbrarta

Pa6otaTtb ¢ 6onbwmm 06bemom MHpopmaumm

PaBpaGaTblBaTb N BHEOPATb NMOKaribHble HOPMAaTUBHbLIE aKTbl U
pernameHTnpyrowmne JOKyMEeHTbI

CocTaBnaTb CBOAHbIE Y4YE€THbIE N OTYETHbIE JOKYMEHTbI B LIeNAX OCyLleCTBNEeHNA
KOHTpONA n aHann3a AaHHblIX O COCTOAHUN pblHKA HEOBMXNMOCTU U
paccmaTpuBaeMbliX 0ObEKTOB HEABMXMMOCTU

Mcnonb3oBaTtb MeToabl (bI/IHaHCOBbIX BbIYMCIEHUI M aHanu3a

Mcnonb3oBaTb KOMMNbIOTEPHBIE NPOrpaMMbl Arsi BEAEHUS yYeTa, cucTeMaTmsaumm
W aHanu3a gaHHbIX, cocTaBneHus 6as gaHHbIX, BeAeHUs JoKyMeHToobopoTa,
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CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCYPChbl MHOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOM ceTun "MHTepHeT", OprTexHnKy

Wcnonb3oBaTh cpeactsa KOMMYHMKaLUK
OueHuBaTb CBOI AeATENbHOCTL C TOYKM 3peHUst 3PEKTUBHOCTM €€ KOHEYHbIX
pesynLTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAsk HECTAHAAPTHbIE, K BbIMNOMHEHWIO TPYAOBbLIX
3aJaHuni NocpPeacTBOM MUCMONb30BaHUS CrieumarnbHbIX 3HAHUIA U 3KCMEePTHbIX
NCTOYHWUKOB MHDOpMaLuK

Haxoautb pelleHus B HeCTaHAApPTHBIX CUTyaUMsX UMK B Criyyasix
HenpeaBUAEHHOTO U3MEHEHWST NNaHa peanu3aumm NpoeKkToB

Heobxogumble 3HaHUSA OCHOBbI 1 NMpUHUMNBI Knaccudmkaumm agaHnii U COOpPYXeHun

AreHTCTBa 1 opraHmnsauum, paboTarLime Ha pbiHKE HEABUXUMOCTMU

Buabl okasbiBaeMbIX YCNyr areHTCTBaMun 1 opraHnsaumsimy, paboTtarowmx Ha
pbIHKE HEABMXMUMOCTH

KOHBIOHKTYpa pblHKa HEABUXMMOCTM

OcHoBHble TpeboBaHUSA CTaHAAPTOB, TEXHUYECKUX, KAYECTBEHHbIX
XapakTepUCTUK, NpeabaBnsemMble K OObekTamM HEOBMXMMOCTH

OCHOBbI 3ProHOMWMKMN

O6Lwme NpUHLMMNbLI 30HMPOBAHMS NMOMELLEHUN

MeTogbl aHanm3a u nopsgok cbopa, ob6paboTkm 1 nepegayn nHbopmalmm o
PbIHKE HEABMXMMOCTU

Mopsiaok npoBeaeHMst OCMOTPOB OOBLEKTOB HEABUXUMOCTMU

MeTogpbl oueHKN 06 HLEKTOB HEABMXKXMMOCTH

JlokaneHble HOpMaTVBHbIE aKTbl OpraHn3aLumn obLLero xapakrepa 1 no
hbyHKLUMOHANbHOMY HanpaBneHUo AeATENbHOCTH

CTpyKTypa 1 NpUHLMNbLI OpraHM3auumn JoKymeHToobopoTa
3akoHopaTtenbcTBO Poccuiickon denepalmm B 06nacTu 3eMenbHOro, XUNuLHoro,

9KOJorn4eckoro, HanoroBoro, rpa>gaHCKoro npasa B 4acCctu perynmpoBaHuA
OTHOLUEHWUIN C HEABMXXNMOCTbIO B pamMKax BbINOJTHAEMbIX TPYAOBbIX q:)yHKLI,VIIZ

HopmaTuBHbIe NpaBOBbIE akTbl, METOAMYECKUE MaTepuarbl, NMOSNIOXEHUS,
WHCTPYKLUW, Opyrve pyKOBOASLLME MaTepuarbl U JOKYMEHTbI, perynupyowme
onepauumn ¢ HeABUKMMOCTBIO B paMKax BbIMOMHSEMbIX TPYAOBbIX (PYHKLMIA

TpeboBaHWsi HOPMATMBHBIX MPABOBbLIX aKTOB B 0GMACTU OXpaHbl TPyaa, NoXapHoi
6e30MacHOCTM, OXpaHbl OKpY>KatoLel cpeabl

BasoBble 0CHOBbI MHOPMATUKK, MOCTPOEHUA NHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboThbl C HUMK

Cnoco6bl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeACTB

MpaBuna genoson nepenuckn
MpaBuna genoBoro aTukeTa
CTpykTypa opraHusaLuu
Opyrue xapaktepucTunkm -

3.7.3. TpynoBas cyHKuus

HaumeHoBaHue YnpaBneHue Kon G/03.6 YpoBeHb 6
OOKYMEHTaUMOHHbIM (nogypoBeHb)
CONpOBOXAEHNEM KBanudukaumm
06bekToB
HeLBWXMMOCTU
opraHusaumm

MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13
TPYyAOBON BYHKLMK opuruHana
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Kog opurnHana PernctpaLumoHHbIv

HOoMep

npodeccroHarnsHoro

CTaHOapTa

TpynoBble gencTaus

OpranaauMH N KOHTPOJ1b NMOKYNKX N Npoaa>kn 0ObEKTOB HEOBMXNMOCTU

OpraHusauus npoueayp ohopMIIEHNS!, PEMMCTPaLMM U UCTIONHEHNS JOKYMEHTOB
Ha HEedBWXMMOCTb, €€ 9KCMNJlyaTaumio U yrpaBreHne, TEXHUYECKOE COCTOSIHME,
perucTpaumio Nnpas Ha HEABWKMMOCTb M JJOFOBOPOB JOJTTOCPOYHON apeHapbl
HeOBMKUMOCTH

KoHTponb npoueayp ohopMiIeHNsl, perMcTpaumm u UCronHeHUs! JOKYMEHTOB Ha
HEeABWKMMOCTb, ee 3KCnJlyaTaumio U ynpaeneHne, TeXHUYECKoe COCTOsIHUE,
perMcTpaumio Npas Ha HeABWXUMOCTb M JOrOBOPOB AOSITOCPOYHOM apeHabl
HEABWKMMOCTU

OpFaHVI3aLI,I/I9| 3aKITO4YEeHUA N NCNOoNMHEHUA O0roBopoB apeHabl (CY6apeHﬂbl)
HeBMXMMOCTU, OKa3aHUA KOMMYHallbHbIX YCIyT, yCInyr no aKkcnnyataumm n
OGCJ’IY)KI/IBaHVIPO 0o0ObekToB HeABMXNMOCTU, PEMOHTHO-CTPOUTENbHbIX pa60T,
CTpaxoBaHUKO M OLIEeHKe

KoHTpoOnb 3aknoyYeHnst U UCMONHEHMST LOrOBOPOB apeHabl (CybapeHabl)
HeOBMXMMOCTU, OKa3aHUsi KOMMYHarbHbIX YCIyT, YCNyr No aKcniyaTauum u
obcnyxmMBaHNO OOBbEKTOB HEABMKNUMOCTU, PEMOHTHO-CTPOUTESNbHBLIX PadoT,
CTPaxoBaHMIO U OLIEHKe

nOCTpoeHl/Ie CUCTEeMbI XpaHeHua n yd4eta permctpaunoHHbIX N TEXHUYECKNX
OOKYMEHTOB Ha HEABMXNMOCTb

OpraHusauus yyeta o6beKkToB HEOBUKMMOCTY OpraHu3aLum

KOHTpOJ'Ib McnonHeHunsa yKa3aH|/||7|, I'Ipeﬂ,ﬂI/ICGHI/IIZ n peKOMeH,D,aLI,I/IIZ opraHoB
rocynapCTBeHHon Bf1aCcTn 1 MECTHOIo camMmoynpaBlieHUA No BONpocam
HeABMXMMOCTU U 3eMIienorib30BaHUA

PaspaboTka 1 BHegpeHWe HOpM 1 NpaBusi, pernaMeHTpYoLLMX Npoueaypbl
ocbopMIEHNS, perMcTpaLum 1 UCMOMHEHNS OKYMEHTOB Ha HEABWXUMOCTb, €€
JKCMyaTaumio 1 yrnpaerneHue, TEXHUYECKOE COCTOSIHME, PerncTpaumio npas Ha
HeOBWXUMOCTb, 3aKIlo4YEeHNE U PErMcTpaLuio 4OroBOPOB apeHdbl HEABMKMMOCTM

Heobxogumble ymeHus

BsanmogencTteoBath C npencrasuTendaMmm opraHoBs Focy,D,apCTBeHHOVI BInacTtn n
MECTHOIo camoynpaslieHus, a TakKe Hag30pHbIMW opraHamMmun

BecTu neperoBopbl U 4enoByto Nepenuvcky, cobnogas HopMbl AerN0BOro 3TUKETa

np0M3BOJJ,I/ITb aHanms Sdi)(.beKTVIBHOCTI/I NCNOoJ1b30BaHUA apeHOOBaHHbIX
NOMELLEHNI N COCTOSAHUS OOKYMEeHTOB Ha 00bEeKTbl HEABMXXMMOCTM Ha OCHOBE
CBOAHbIX YHE€THbIX N OTHETHbIX JOKYMEHTOB

O6o6LwaTb 1 cuctemMaTn3aMpoBaTb NOCTyNawLLy UHPOPMAaLMIO, Ha ee
OCHOBaHWUM HaxoauTb Hanboree apPEKTUBHBIE PELLEHNS NS peannsauum
nocTaBrneHHbIX 3aaa4

OpFaHVI3OBbIBaTb N KOHconmngnposaTb 6M3HeC-ﬂp0LleCCbl, ncnonHuTenen n
pa60THVIKOB C UeNblo OOCTUXEeHNA OOHOro pesyrnbraTta

PabotaTb ¢ 60nblwmM 06beMOM MHOPMaLK

Pa3pa6aTblBaTb N BHEOPATb pernaMmeHTupytouime JOKYMEHTbI

CocTaBnaTb CBOOHbIE YYETHbLIE N OTHETHbIE AOKYMEHTLI B LIENSAX OCYLLECTBNEHNS
KOHTPONS 1 aHanuaa AaHHbIX 0 hakTax XO3sIMCTBEHHON AeATENIbHOCTU
opraHnsaumm B 4acTu yrnpaereHusl HEABMKMMOCTLIO U JOKYMEHTaLNOHHOIO
COMpPOBOXAEHMS

Vcnonb3oBaTb KOMMLIOTEPHBLIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumm
W aHanu3a gaHHbIX, COCTaBneHusl 6a3 gaHHbIX, BeAeHUs JoKymeHToobopoTa,
CNpaBOYHO-MPaBOBbIE CUCTEMBI, PECYPChl MHPOPMALMOHHO-
TENEeKOMMYHUKALNOHHOM ceTn "MIHTEepHET", OPrTeXHUKyY

Wcnonb3oBatb cpeacTsa KOMMYHUKaLMM

OueHnBaTb CBOK OEATENBHOCTL C TOYKM 3peHnA S(beeKTI/IBHOCTVI €€ KOHEeYHbIX
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pe3ynLTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAsh HECTAHAAPTHbIE, K BbIMOMHEHWIO TPYAOBbLIX
3aJaHunin NoCcpPeacTBOM WUCMONb30BaHUS CrieumarnbHbIX 3HAHUA U 3KCMEePTHbIX
NCTOYHWUKOB MHbOpMaLmK

HaxognTb peweHna B HeCTaHOapTHbIX CUTyalunax Unnm B cny4vaax
HenpeaBnaeHHOro NsMeHeHuA niaHa peann3aumm npoeKkToB

Heobxogumble 3HaHUSA

PbIHOK ycryr No cTpaxoBaHWio 0GHLEKTOB HEABWKUMOCTM

PbIHOK YyCnyr no oueHke 00ObeKkToB HeaABMXMMOCTU

PbIHOK ycnyr no coaepXaHuto U TeEXHN4YECKOMY O6CJ'Iy)KMBaHMPO obbekToB
HeOBUXNUMOCTHU

PbIHOK ycnyr no pemMoHTy 00bekToB HeABMXNMOCTHU

LleHOBaH nonnTUKa pbliHKa Ha onpegeneHHble KaTeropun ycnyr, B ToMm 4ucne
npegocrtaBrieHne KOMMyHanbHbIX yCcnyr

an/IHLI,VII'I, anropuTm mn atanbl NpoBeaeHNA 3aKynokK

OcHoBbI 4OrOBOPHOM PaboThl

Mopsaok 3akntoveHnst 4OroBopoB

OcCHOBHble Tpe6OBaHI/IF| CTaHOapToOB, TEXHNYECKUX, Ka4eCTBEeHHbIX
XapaKTepUuCTuk, npegbaBnideMble K obbekTam HegBMXMMOCTH

OcCHOBbI 1 NpUHUMNBI Krnaccudmkaumm agaHnii U COOpPYXeHUn

I'Ipoue/:l,ypbl perncTpaumn n Od)OpMJ'IeHI/IFI CcAenokK ¢ HeaBMWXMNMMOCTbIO,
TEXHUYECKOro CoOCToAHNA, AOKYMEHTOB Ha HEABMXMUMOCTb

Hopmbl 1 npaBuna obecneyeHns noxxapHom 6e3o0nacHOCTM B pamkax
BbIMOMHSAEMbIX TPYLOBbIX (OYHKLNN

Hopmbl 1 npaBuna obecneveHunsi skonornyeckon 6esonacHoCT B pamkax
BbINOMHSAEMbIX TPYA0BbIX (DYHKLMIA

TpeboBaHMs K CAHUTAPHOMY OOCY>XMBaHMWIO 30aHWUIA, COOPYXKEHUN U
npunerarLen Tepputopun

OcobeHHoCTH yxo[a 3a pasfin4HbiIMU NOBEPXHOCTAMU N OTAENIOYHBbIMUN
NOKPbITUAMU

CTaH,D,aprI KIMMHWHIOBbIX yCnyr

TexHonoruy n cnocobbl BeAeHNs1 CTPOUTENbHbLIX, PEMOHTHBLIX U MOHTaXXHbIX paboT
B pamMKax BbINOMHAEMbIX TPYA0BbIX (DYHKLMIA

CTpouTenbHble HOPMbI M MpaBuna B paMkax BbIMOMHAEMbIX TPYA0BbIX (OYHKLNIA

nOpﬂ,D,OK 3aKIr4yeHna Oorosopos " O(*)OpMI'IeHVIﬂ HeobXxoQMMbIX OOKYMEHTOB,
CBA3aHHbIX C Kynneﬁ-npo,qa»(elh n aper,on HeaABMWXNMOCTU

Mopsaok 3aknoveHns 4oroBopoB 1 0hopMIIEHNsT HEOBXOAMMbIX JOKYMEHTOB B
YyacTu aKcnnyatauumn, 06CnyXXrMBaHus 1 peMoHTa (CTPoUTENbCTBa) 0OBbEKTOB
HeOBMKUMOCTH

CTpyKTypa 1 NPUHLMNMbI OpraHn3aLmnm 4oKyMeHTooGopoTa

3akoHogaTtenbcTBo Poccuiickon ®egepaumm B 061act 3eMerbHOro, KUITULLHOTO,
3KONOrMYEeCcKoro, HanoroBoro, rpaXaaHCKoro npaea B YacTu perynmpoBaHust
OTHOLLUEHUI C HEOBWKUMOCTbBIO B pamMKax BbIMOMHAEMbIX TPYA0BbIX (OYHKLIMINA

HopmaTtuBHbIe NpaBoBble akTbl, METOAUYECKME MaTepuarbl, MOMOXEHNS,
WHCTPYKLUWUW, ApYyre pyKkoBoasLmMe MaTepuarnbl 1 JOKYMEHTbI, perynmpytoLime
onepauumn ¢ HeABWKMMOCTbIO B paMKax BbIMOMHAEMbIX TPYAOBbIX (YHKLMIA

Ba3zoBble 0CHOBbLI MHGOPMAaTUKK, NOCTPOEHUS UHPOPMALIMOHHLIX CUCTEM U
0cobeHHOCTM paboTbl C HAMK

Cnocobbl 06paboTkm MHOpMaLUK C UCNONb30BaHMEM NPOrPaMMHOTO
obecneyeHnst U KOMMbIOTEPHBIX CPEACTB

MpaBuna genosown nepenuckn

M paBuna OoenoBoro 3TukeTa

CTpyKTypa opraHnsaumm
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| [pyrne xapaKkTepucTuku | -

3.8. O606wWweHHan TpyaoBasi PYHKLMUSA

HanmeHoBaHue OnepaumoHHoe U Kog H YpoBeHb 7
cTpaTernyeckoe KBanmdmkaumm
ynpaeneHve
npoueccamu
agMUHUCTPaTMBHOTO,

XO35INCTBEHHOTO,
AOKYMEHTaLMOHHOTO 1
OpraHu3aLmoHHOro
CONPOBOXAEHUS U
obecneveHuns
OeATenbHOCTU
opraHusaumm

Mpoucxoxaexune Opurunan X 3aMMCcTBOBaHO n3

0606LLeHHON opurMHana

TPYOoBOW (OyHKLUN

Kog opurnHana PernctpaumoHHbIi
Homep
npodeccroHansHoro
cTaHgapTa

Bo3MOXHble HanmeHoBaHNA ALMWUHUCTPATUBHBIN OUPEKTOP
DOIMKHOCTEN, npodeccum
Ynpaenawowmn genamm

3amecTuTenb reHepansHOro gupekTopa no nogaepxke busHeca
Buue-npesnaeHT no nogaepxke busHeca

3amecTuTens reHepansHOro AupekTopa no obumm Bonpocam

TpeboBaHus k 06pa3oBaHuio U | Bbicliee obpa3oBaHue - cneumanuTeT UM marucrTpatypa
0by4eHuto
Bbicwee o6pasoBaHune (HeNpodubLHOE) - cneumanuTeT UM MarucTpaTypa
1 gononHuTenbHoe npodeccnoHansHoe obpazoBaHue - NporpaMmbl
npodyeccroHasnbHON NepenoaroToBK1 No NPoMunio 4esaTenlbHOCTU

[ononHuTtenbHoe npogeccuoHanbHoe obpa3oBaHue - NporpaMmbi
MOBLILLEHMS KBanuduKaumMm no Npounto AeaTernbHOCTH (He pexe YeM pas3
B TpU roga)

TpeGoBaHus K ONbITy He meHee naTu net B 0bnactv aaMUHUCTPATUBHOIO, XO3ANCTBEHHOTO,
npakTu4eckon paboTsbl [OKYMEHTALMOHHOIO N OPraHM3aLMOHHOIO CONPOBOXAEHNS

Ocobble ycnosus gonycka K -
pabote

[pyrne xapakTepucTumku -

[lononHuTenbHble XapakTepUcTukn

HanmeHoBaHMe foKyMeHTa Kog HanmeHoBaHme 6a3oBon rpynmbl, JOMKHOCTK (Npodheccun)
Unu cneunanbHOCTU
OK3 1219 YnpasnstoLime hnHaHCOBO-9KOHOMNYECKON U

agMWUHUCTPaTUBHOM AeATENbHOCTLIO, HE BXOAsLME B
apyrve rpynnbi

EKC - 3amecTutenb AgnpekTopa no obLwum Bonpocam

- 3amecTuTenb AMpEeKTopa No KanutanbHOMY CTPOUTENBLCTBY
- [vpekTop apxuBa, LeHTPa XpaHeHUs LOKYMEHTaLmm
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oKnaTe 21571 [npekTop TEXHUYECKNN
27206 Ynpaensaoowmi genamm
OKCO 2.08.00.00 TexHuKa 1 TexHonornm CTPoUTENbLCTBa
2.23.00.00 TexHuKa 1 TEXHONOrMN Ha3eMHOro TpaHcnopTa
5.38.04.02 MeHemKmeHT
7.46.04.02 [okymeHTOBeAEeHME 1 apXxMBOBeAeHNE
3.8.1. TpynoBas cyHKuus
HaumeHoBaHue YnpasneHue Kop H/01.7 YpoBeHb 7
aAMWUHNCTPATUBHOM, (mogypoBeHb)
XO3SINCTBEHHOMN, KBanudukaumm
OOKYMEHTaLUMOHHON 1
opraHM3aumMoHHoOM
noaaepXkon
opraHusaumm
Mpoucxoxaexune OpwiruHan X 3anMcTBOBaHO 13
TPYAOBOM (DYHKLUN opurnHana
Kog opurnHana PernctpaumoHHbIi
HoMmep
npodeccnoHanbHoro
cTaHgapTta

TpynoBble AencTasna

MocTaHOBKa onepaLunoHHbIX Liener 1 3aaa4y nogpasaeneHusM nogaepikm
opraHusaumm

OueHKa pUCKoB B pamMKax peanuaaumm onepaunoHHON OeaTeNbHOCTH
noapasgeneHni agMMHUCTPATUBHOM, XO3ANCTBEHHON, JOKYMEHTaLUMOHHON 1
OpraHM3auMoHHOWN NoAOEPXKKN

MprHATUE N OpraHn3aumsi BbINONIHEHNST YIPABIIEHYECKNX PELLEHWNN,
HanpaBneHHbIX Ha CHMKEHNE BEPOATHOCTM BO3HMKHOBEHUSA HEBGNAronpusATHOro
pesynbTata B paMmKax peannsaumm onepaunoHHON OesTenbHOCTU nogpasaeneHuin
aAMUHUCTPATMBHOMN, XO35MCTBEHHOW, AOKYMEHTaLUMOHHOWN 1N OpraHn3aLnoHHON
nogaepXkm

OueHka agpheKTMBHOCTN (PMHAHCOBO-XO3ANCTBEHHOW AESATENBHOCTM U
BbISIBNEHME Pe3epBOB €€ NOBbILLEHUS

OueHka apheKTBHOCTM BHEAPEHUS MHHOBALMOHHBIX TEXHOMOMMIA U PELUEHU B
Bu3Hec-nNpouecchl afMUHUCTPATUBHOW, XO3IMCTBEHHOM, JOKYMEHTALIMOHHON U
opraHn3auUMOHHON NOAAEPXKKU

Onpe,u,eneHme METOA0B KOHTPONA 6M3Hec-npou,eccoa

MpoBeaeHve BCTPEY 1 NeperoBOpoB C KPYMHbIMW MNOCTaBLUUKaAMU U
3aMHTEPECOBaHHBLIMU CTOPOHAMMU

Onpegenexve 1 BHeApeHUe agMUHUCTPATMBHOW, XO35MCTBEHHOM,
OOKYMEHTaLMOHHON 1 OpraHn3aLMOHHON NONUTUKN OpraHn3aumm

Heobxoammble ymeHus

KoHTponvpoBaTb 1 opraHn3oBbIBaTh NPOLIECCHI yNpaBneHns aaMUHUCTPaTUBHOWN,
XO39NCTBEHHOW, JOKYMEHTALMOHHON U OpraHU3aumoHHON NoaaepXKom

Mcnonb3oBaTh METOAMKN BHEAPEHUS KOPNOPaTUBHLIX HOPM U NpaBun
ynpaBsneHus agMUHUCTPaTUBHON, XO3ANCTBEHHOW, JOKYMEHTALUOHHOW 1
OpraHn3aLMOHHON Noaaep»kKon opraHu3aumm

BeicTpauBaTb GU3Hec-npouecchl

MponsBoanTb aHanns3 1 onpeaensaTb 3eKTUBHOCTL paboTbl Nogpa3aeneHun
nogaep>KKkN Ha OCHOBE CBOAHbIX YYETHbIX M OTHETHBIX JOKYMEHTOB

MpMeHSTb HaBbIKM NPEOAONEHUS CONPOTUBMNEHMSI PabOTHMKOB BHEAPEHMIO
U3MEHEeHUN

PaspabaTbiBaTth 1 BHEAPATb fOKasbHble HOPMATUBHBIE aKTbl U
pernameHTUpyoLme JOKYMEHTbI

[okyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro coHaa us 6onee 25 000 000 HopMaTUBHO-NPABOBbLIX U HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/9029638#7D20K3
http://docs.cntd.ru/document/842502411#7D20K3

06 yTBepxaeHUn nNpodeccrmoHanbHoro ctaHaapTa "Cneumanuct agMUHUCTPaTUBHO-X03SMCTBEHHOM AeaTenbHocTn"
lpuka3z MuHmpyda Poccuu om 02 ¢hegpansi 2018 . Ne 491

CTtpaHuua 66

BbISIBNSATL 1 OLEHMBATL PUCKM, B TOM YMCIIE PUCKM OT 3110YyMNOTPeGneHuit, u
onpeaensTb Npoueaypbl, HanpasneHHble Ha MUHUMKU3ALMIO STUX PUCKOB

Pacnpe,u,enﬂTb Mexay pa6OTHI/IKaMI/I NOJTHOMO4YUA, 00583aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMNOJIHEHNE COOTBETCTBYHOLNX 3aday, OCYLLEeCTBIATb
NPOBEPKY X BbINOJTHEHUA

BecTu neperoBopbl U 4eNOBYt0 Nepenuvcky, cobnogas HopMbl 4erI0BOro 3TUKETa

0O606waTtb 1 cncrtematm3npoBaTb NoCTynaroLlyro I/IHCbOpMaLLI/IlO, Ha ee
OCHOBaHWUM HaxoauTb Hanbonee a(bd)eKTI/IBHbIe pelweHuna and peanm3aumm
NOCTaBliE€HHbIX 3a4a4

OpraHu3oBbIBaTb U KOHCONUAMPOBATL OU3HEC-NPOLIECCHI, UCNONHUTENEN U
pabOTHUKOB C LIENbIO AOCTUXKEHMS OOHOTO pesynbraTta

PabotaTb ¢ 60nbwKM 06beMOM MHOPMaLMK

VMcnonb3oBaTb KOMMNbIOTEPHBIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumum
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHnss 4OKyMeHToobopoTa,
CnpaBOYHO-NPaBOBbIE CUCTEMBI, peCypCbl UHGHOPMALIMOHHO-
TEeNeKOMMYHNKAUNOHHON ceTn "IHTEpHET", OprTexHuKy

Mcnonb3oBatb cpeacrtea KOMMYyHUKaUnn

OueHrBaTb CBOI AEATENBHOCTb C TOYKU 3peHUst 3EKTUBHOCTM €€ KOHEYHbIX
pesynsTaToB

Pa3p863TblBaTb nogxoAbl, BKIkO4YaAa HeCtaHOapTHbIE, K BbINOJTHEHUIO TPYOO0BbIX
3adaHun nocpeacTBOM UCMOJIb30BaHUA cneunarnbHbIX 3HaHUA n OKCNEepPTHbIX
MNCTOYHUKOB I/IHd)OpMaLLI/IVI

HaxognTb pelweHna B HeCTaHOapPTHbLIX CUTyauuax Unun B cny4vyadax
HenpeaBnaeHHOro USMeHeHuna ninaHa peanns3aunmn npoeKkToB

Heobxogumbie 3HaHUsA

OcHosBbl ynpaBneHua opraHmaaumeVl

MeToapbl KOHTpons 6M3HeC-NpPoLECCoB

MeToabl aHanusa GU3HEC-NPOLIECCOB

OcHoBbI PUCK-MEeHEIKMEHTa

OcHoBbl ynpaeneHna npoektamn n USMeHeHUAMHn

CprKTypa N NpuHUKUnbl opraHn3aunmn a,Cl,MI/IHI/ICTpaTI/IBHOVI nogaepXxkm

CTpyKTYypa 1 NPUHLMMbI OpraHU3aLum X03sIMCTBEHHOW NOAAEPXKKM

CprKTypa M npuHUnnbl opraHn3auunmn JJ,OKyMeHTaLI,I/IOHHOIZ noanepXku

CTpyKTypa 1 NPUHLMMbLI OpraHn3aLum opraHM3aLmMoHHON NoaaepKKM

MepenoBon oTe4eCTBEHHbIM OMbIT aAMUHUCTPATMBHOWN, XO35MCTBEHHOMN,
OOKYMEHTaUMOHHOW N opraHn3aumMoOHHON NOAAEPXKKU

MepenoBoii 3apybexHbIN ONbIT aAMUHUCTPATUBHOW, XO3NCTBEHHON,
OOKYMEHTALMOHHOM 1 OpraHn3aLMoHHON NoAOEePXKKM

OcHoBbI KOH(PNUKTONOMMM

OcHoBbI Ncnxonornn, AenoBoro o6LeHns

MoHsATUE O cerMeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3aums

CTpaTeFI/IFI pa3BuTUAa opraHm3auunm

BusHec-nnaH opraHusaumm

MeToamka pa3paboTku NokarnbHbIX HOPMaTUBHbBIX aKTOB

MeTtoguka BHegpeHUA NnokanbHbIX HOPMaTUBHbIX aKTOB

3akoHogaTtenbcTBo Poccunckon ®epepaumm n HopmaTMBHO-NpaBoBas 6asa,
perynupyoLime AesaTernbHOCTb B 061acTn agMUHUCTPATMBHOW, XO3S1MCTBEHHON,
OOKYMEHTALMOHHON U OpraHn3aunuoHHON NOAAEPXKKN

Ba3oBble 0OCHOBbLI MIHGOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHbLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMK

Cnocobbl 06paboTkm MHopMaLMK € MCNOMb30BaHMEM MPOrPaMMHOIO
obecnevyeHuss 1 KOMMbIOTEPHBIX CPeaCTB

MpaBuna genoBow nepenuckm
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I paBuna genoBoro 3aThketa

CTpyKTypa opraHusaLmm
[pyrve xapakTepucTuku -

3.8.2. TpynoBas cyHKUus

HaunmeHoBaHue Onpegenexuve u Kog H/02.7 YpoBeHb 7
peanunsauusi (nogypoBeHb)
cTpaTernyeckoro KBanudukaumm
pasBuUTUS
aAMWUHNCTPATUBHOM,

XO3SIMCTBEHHOMN,
OOKYMEHTaLMOHHON 1
opraHM3aumMoHHoOM
noaaepKku
MpouncxoxaeHve OpviruHan X 3anMcTBOBaHO 13
TPYAOBOM (OYHKLUN opurnHana
Kog opurnHana PernctpaumoHHbIi
Homep
npodeccroHanbHoro
cTaHgapTta
TpynoBble gencTeus OnpegenexHve Mmccun n Lenen agMMHUCTPaTUBHON, XO3ACTBEHHOMN,

[OKYMEHTaLMOHHOW 1 OpraHn3aLVoHHOW NOAAEPKKM

MocTaHoBKa cTpaTernyeckmx Lenen nogpasaeneHmsam aaMmuHUCTPaTUBHON,
XO35IMCTBEHHOM, [OKYMEHTaLNOHHOMN 1 OpraHM3aLMOHHON NOSAEPXKKN B
COOTBETCTBMM C MUCCHEN U NNaHaMu CTpaTerMyeckoro pa3suTus opraHusauum

BHeapeHne MHHOBALMOHHbLIX TEXHOSMOMNI N peLleHnii B BU3HeC-NpoLeccehl
aAMWUHUCTPATMBHOMN, XO35MCTBEHHOW, JOKYMEHTaLUNOHHOW N OpraHn3aLnoHHON
noaaepkkm

OueHka noTeHUmnanbHbIX PUCKOB

Pa3spaboTka 1 NpuHATUE ynpaBneHYeCKNX peLleHnin No yny4LleHnio kayectea
CepBUCA U NOBbLILLEHNIO 3PPEKTUBHOCTN aAMUHNCTPATUBHON, XO3NCTBEHHON,
OOKYMEHTALNOHHOW U OpraHn3aunoHHON NOSAEPXKKN

MpoBeaeHe MOHUTOPUHIa BU3HEC-NPOLIECCOB OpraHn3aLm

MoparoToBka NpeanoXeHuii Mo COBEPLIEHCTBOBAHMIO 1 MOBbILLEHUIO

3 heKTUBHOCTM aAMUHUCTPATUBHbIX, XO3ANCTBEHHbIX, AOKYMEHTALMOHHBIX U1
OpraH13auUmMoHHbIX GU3HeC-NPoLLeccoB

Heobxogmmble ymeHus KoHTponvpoBaTb 1 opraHn3oBbIBaTh NPOLIECCHI yNpaBneHns aaMUHUCTPATUBHOMN,
XO39NCTBEHHOWN, JOKYMEHTALMOHHON U OpraHU3aumoHHON NoaaepKKom

Vicnonb3oBaTb METOAMKM aHaNn3a OCHOBHbIX (hakTOpOB, ONPEeAEnAoLLNX
HEeOBX0AMMOCTb UBMEHEHUI B CTpaTErMn ynpaBneHns agMUHUCTPATUBHOWN,
XO3ANCTBEHHOW, JOKYMEHTALMOHHON N OpraHn3aunoHHON NogaepKkom

Onpenensits U BHeOPSTb CNOCOOLI AOCTUXKEHMUS LIeNei 1 peanvsauum
NMocTaBMeHHbIX 3a4a4 B KpaTKOCPOYHONM U JONTOCPOYHON NepcrnekTuBe passutus
opraHusaumm

Mcnonb3oBaTb METOAMKN BHEAPEHMS KOPNOPATMBHBIX HOPM 1 NpaBun
ynpaeneHnsa agMMHUCTPaTUBHOW, XO3ANCTBEHHOWN, JOKYMEHTALMOHHON U
OpraHM3auMoHHON NOAAEPXKKON OpraHn3aumm

BbicTpamBath 6u3Hec-npoLecchl, OCyLecTBNSATL BU3HEC-NNaHMpoBaHne

MponsBoanTb aHann3 u onpeaensTb 3pdeKTUBHOCTb paboTbl Nogpa3aeneHun
noaAepXKM Ha OCHOBE CBOAHbIX YYETHbLIX M OTYETHBIX JOKYMEHTOB

MprMeHATb HaBbIKM NPEOAONEHUS CONPOTUBNEHMS PabOTHMKOB BHEAPEHMIO
U3MEHEeHUN

PaSpa6aTblBaTb N BHEOPATbL JNTOKalribHble HOPMAaTUBHbIE aKTbl U
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pernameHTnpyrowmne JOKyMEeHTbI

BbISIBNSTH 1 OLEHMBATL PUCKM, B TOM YMCIIE PUCKM OT 3110YyMNoTpeGneHuit, u
onpeaensiTb NPoLeaypbl, HanpasneHHble Ha MUHUMKU3ALMIO STUX PUCKOB

Pacnpe,u,enﬂTb Mexay pa6OTHI/IKaMI/I NOJTHOMO4YUA, 0053aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMNOJIHEHNE COOTBETCTBYHOLLNX 3aday, OCYLLEeCTBIIATb
NPOBEPKY X BbINOJTHEHUA

BecTu neperoBopbl U 4eNOoBYto Nepenuncky, cobnogas HopMbl 4erI0BOro 3TUKETa

0O606waTthb 1 cuncrematmn3npoBaTb NoOCTynaroLyro I/IHCbOpMaLLI/IlO, Ha ee
OCHOBaHWUM HaxoauTb Hanbonee Gde)eKTI/IBHbIe pelweHuna and peanmsaumm
NOCTaBlIEHHbIX 3a4a4

OpraHu3oBbIBaTh U KOHCONUAMPOBATL OU3HEC-NPOLIECCHI, UCNONHUTENEN U
pabOTHUKOB C LIENbIO AOCTUXKEHMS OOHOTO pe3ynbraTta

Pa6otatb ¢ 6onbwmm 06bemom nHpopmaumm

Mcnonb3oBaTb KOMMNbIOTEPHbIE MPOrpaMMbl AN BEAEHUS yYeTa, cuctemaTmsaumum
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUss JOKyMeHToobopoTa,
CnpaBOYHO-NPaBOBbIE CUCTEMBI, peCypCbl UHHOPMALIMOHHO-
TeNneKoMMYHUKaLNOHHOW ceTun "MIHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacrtea KOMMYyHUKaUnmn

OueHrBaTb CBO AEATENBHOCTb C TOYKU 3peHUst 3EKTUBHOCTM €€ KOHEYHbIX
pesynsTaToB

Pa3p863TblBaTb nogxoAbl, BKIko4YaAa HeCtaHOapTHbIE, K BbINOJTHEHUIO TPYO0BbIX
3adaHun nocpeacTBOM UCMOJb30BaHUA cneunanbHbIX 3HaHU " OKCNEepPTHbIX
NCTOYHUKOB I/IHd)OpMaLLI/IVI

HaxognTb peleHna B HeCTaHOapPTHbLIX CUTyauuax Unn B cny4vyadax
HenpeaBnaeHHOro USMeHeHuna ninaHa peanns3aunn npoeKkToB

Heobxogumbie 3HaHUsA

OcHosBbl ynpaBneHua opraHmaaumeﬁ

OcHoBbI BU3HeC-NIaHNPOBaHUSA

MeToapl KOHTpons GusHec-nNpoLeccos

MeTogbl aHann3a 6msHec-n poueccosB

MeTogbl NOCTPOEHUs GU3HEC-NNaHoB

OcHosBbl PUCK-MEeHEeIKMEHTa

OcHOBbI yrnpaBreH1st NPoekTamm 1 U3MEeHEeHUSIMU

CprKTypa M npuHUnnbl opraHn3auunn a,EI,MI/IHI/ICTpaTI/IBHOIZ noanepXXku

CTpyKTypa 1 NPUHLMMbI OpraH13aLmmn X03sMCTBEHHOW NOAOEPKKM

CTpyKTypa 1 NPUHLMMbI OpraHU3aLum JoKYMEHTaLUNOHHOW NoaaepKKM

CprKTypa N NpuHUMnbl opraHn3aunmn OpFaHI/I3aLlI/IOHHOIZ nogaep>KKku

MNepenoBon oTe4eCTBEHHbIM OMbIT aAMUHUCTPATMBHOWN, XO35MCTBEHHOMN,
OOKYMEHTALNOHHON U OpraHn3auuoHHON NOSAEPXKKN

MepenoBoi 3apybexHbI ONbIT aAMUHUCTPATUBHOW, XO3NCTBEHHON,
OOKYMEHTaLUMOHHON N OpraHn3aumMOHHON NOAAEPXKKU

OcHOBbI KOHGMKTONOrMK

OCHOBbI MCUXONOTUX, AEeNoBOro 06LeHNs

MoHsATUE O cerMeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3aums

CTpaterusi passuTusi opraHusaumm

BusHec-nnaH opraHu3auunm

MeToauka paspaboTku okarnbHbIX HOPMaTMBHbLIX aKTOB

MeTtoauka BHEOPEHNA NOoKalribHbIX HOPMAaTUBHbLIX aKTOB

3akoHogaTtenbcTBo Poccunckon ®enepaumm n HopmaTMBHO-NpaBoBas 6asa,
perynupyoLime aesaTenbHOCTb B 061acTn agMUHUCTPATMBHOW, XO39NCTBEHHON,
OOKYMEHTALNOHHOW U OpraHn3aunoHHON NOSAEPXKKN

Bas3oBble 0CHOBbI MHPOPMAaTUKKN, MOCTPOEHUS MHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMK
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Cnocobbl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
oGecneyeHnst U KOMMbIOTEPHbIX CPeaCTB

MpaBuna genoson nepenuckn
MpaBuna genoBoro aTukeTa
CTpyKkTypa opraHusauuu
Opyrue xapaktepucTunkm -

3.8.3. TpynoBas ¢pyHKUMA

HanmeHoBaHve ®durHaHCOBbIN aHanus, Koa H/03.7 YpoBeHb 7
OromKeETUPOBaHNE U (nogypoBeHb)
ynpaeneHue KBanudmkaumum

OeHEeXHbIMU MoToKamu
Ha agMUHUCTPATMBHY!IO,

XO3SNCTBEHHYIO,

OOKYMEHTALMOHHYHO U

OpraHn3aumoHHY0

OesTenbHOCTb
MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13
TPyooBOM yHKLNN opuruHana

Kog opuruHana PernctpaLumoHHbIv
HoMmep
npodeccmnoHanbLHoOro
cTaHgapTta

TpyooBble gencTeus MocTaHoBKa hMHAHCOBLIX Lienen nogpasaeneHnsam

OueHka cooTBETCTBMA OMHAHCOBbLIX Lienen nogpasaeneHnin Tekywemy
(PUHAHCOBOMY COCTOSIHUIO OpraHu3aunm

(DopMVIpOBaHVIe 6}0D,)KeTa Ha agMUHUCTPAaTUBHYIO, XO3F|I7ICTBeHHyIO,
AOKYMEHTaUMOHHYI0 N OpraHn3auMoOHHYO NoOOEPXKKY

YnpaBneHne geHeXxXHbIMM NOTOKaMN Ha agMUHUCTPAaTUBHYIO, XO3SMCTBEHHYIO,
JOKYMEHTaUMOHHYI0 1 OpraHu3auMoHHY0 NOOAEPXKKY B paMKax yTBEpPXOEHHOro
OtomxkeTa

Yyactue B 6IO,D,)KeTHOI7I KaMnaHuu, dJOpMMpOBaHI/Ie nnaHoB onepaunoHHbIX U
KanuTarnbHbIX PpacxodoB

[oBeneHue yTBepxaeHHoro 6ompxketa 4O HENOCPEeACTBEHHbBIX UCTIONHUTENEN

AHanus n oueHka (*)I/IHaHCOBbIX PUCKOB B paMKaXx BbINMOJIHEHNA NOCTaBI1€HHbIX
3afad 1 gedaTternibHOCTU opraHn3auunmn

KoHTpornb ucnonHeHust GlogkeTa Ha agMUHUCTPATUBHYIO, XO3ANCTBEHHYIO,
[OKYMEHTaLMOHHYI0 U OpraHN3aLUMOHHYI0 OesTENbHOCTb

PaspaboTtka ctpaternm n Taktuku B 06rnactv ouHaAHCOBOM NOMMNTUKU
39KOHOMUYECKOro cyObekTa

BHeceHune nsmeHeHun B oMHaHCOBbIE MNnaHbl

Heobxogmmble ymeHust MnaHupoBaTb Mcnonb3oBaHMe (OUHAHCOBbLIX PECYPCOB B KPATKOCPOYHOM U
OONroCpOYHOM NepcnekTmee

MnaHnpoBatb 1 paspabaTtbiBaTb OOLKETHI

HDOBepﬂTb KayecTBO I/IH(*)OpMaLI,VII/I, I'IOJ'Iy'~IeHHOl7I B npouecce 6IO,D,)KeTI/IpOBaHI/IF|
OeATeNnbHOCTU nogpasaeneHnd

Mcnonb3oBaTtb MeToabl (PMHAHCOBbLIX BbIYMCIIEHUI M aHanmn3a

PaspabaTtbiBaTb HOBblE peLUEHUsI peanusaunm NpoeKkToB U BU3HeC-NPOLIECCOB B
crny4yae Ux U3MEHEHUS UMM N3MeHEHUs1 (PMHAHCOBbLIX NOTPEOHOCTEN Ha UX
peanusaumio B pamkax yTBepXaeHHoro 6rogxketa

KoHTponnpoBaTb 1 OpraHn3oBbIBaTh NPOLIECCHI YNPaBNeHns aaMUHUCTPATUBHOM,
XO3ANCTBEHHOW, JOKYMEHTALMOHHON N OpraHn3aunoHHON NogaepKKom
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Mcnonb3oBaTb METOAMKM aHann3a OCHOBHLIX (0akTOpPOB, OnNpeaensoLmnx
HeobX0AMMOCTb U3MEHEHUI B CTpATErMm ynpaerneHus agMMHUCTPaTUBHOWN,
XO3A9NCTBEHHOWN, JOKYMEHTALMOHHON U OpraHn3aumoHHON NoaaepKKom

Onpenenste cnocoGbl AOCTMXEHMUS LIENein 1 peannsaumm NocTaBneHHbIX 3aaa4 B
KpaTKOCPOYHOW 1 OONMTOCPOYHON NepcnekTnBe pasBuUTUS opraHnsaumm

Mcnonb3oBaTb METOAMKN BHEAPEHUSA KOPNopaTUBHBLIX HOPM U NpaBu
ynpaeneHns agMUHUCTPATUBHON, XO3SINCTBEHHOMN, AOKYMEHTaLMOHHON 1
OpraHM3aLMOHHON NoaaepPXKKON opraHn3aumm

BbicTpamBaTh GU3HEC-NPOLIECChI, OCYLLECTBNSATL BM3HEC-NNaHMpoBaHne

MponsBoanTb aHanu3 u onpeaenste 3PdeKTUBHOCTL PaboThbl NoapasaeneHnn
noaAep>KkM Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHBLIX JOKYMEHTOB

PaspabaTbiBaTh 1 BHEAPATb fOKasbHble HOPMAaTUBHbIE aKTbl U
pernameHTupyoLme JOKYMEHTbI

BbIsSiBNATb M oLeHMBaTb PUCKK, B TOM HYUCIE PUCKU OT 3J'on|'IOTpe6J'IeH|/Il7|, n
onpenendatb npouenypbl, HanpasBrieHHble Ha MUHUMKW3aUnio 3TUX PUCKOB

Pacnpenensite Mmexay paboTHUKamu NMOoSIHOMOYUS, 06513aHHOCTU 1
OTBETCTBEHHOCTb 3a BbIMOSTHEHWE COOTBETCTBYIOLLMX 3a[ady, OCYLLECTBNSATh
NPOBEPKY UX BbINOMHEHUS

0O606wWwaTh 1 cMCTEMaTU3NPOBaTh NOCTYNaKLLYO UHOpMaLmIo, Ha ee
OCHOBaHUW HaxoauTb Hambonee apPeKTUBHbIE peLLeHWs AN peanv3aumm
NnocTaBneHHbIX 3agad

OpraHu3oBbIBaTb M KOHCONUANPOBAaTb OU3HEC-MPOLECCHI, MCMOMHUTENEN U
pabOTHMKOB C LieNbio JOCTUXEHMS1 OOHOro pesyrbTaTa

PabotaTtb ¢ 6onbwmm 06bemom MHpopmaumm

Vcnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMMbl AN BeAeHUs yyYeTa, cuctemaTusaumnm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs1 JOKyMEHTO0bopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, peCypPChbl MHOPMALIMOHHO-
TeNneKoOMMYHUKaLNOHHOW ceTu "MIHTepHeT", OprTexHuKy

VMcnonb3oBaTtb cpeacrtea KOMMYHUKaUUn

OueHrBaTb CBOI AEATENBHOCTL C TOYKU 3peHUst 3EKTUBHOCTM €€ KOHEYHbIX
pesynbTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAs HECTAHAAPTHbIE, K BbIMNOMHEHUIO TPYAOBbLIX
3aJaHunin NOCPeaCTBOM MUCMONb30BaHUS CrieumarnbHbIX 3HAHUA U 3KCMEPTHbIX
NCTOYHWUKOB MHbOpMaLmK

HaxognTb pelweHna B HeCTaHOAapPTHbIX CUTyauuax Unm B cnydasax
HenpeaBnaeHHOro usMeHeHuA niaHa peanun3aumm npoeKkToB

Heobxogumble 3HaHUSA

OcHOBbI (hMHAHCOBOrO MEHEIKMEHTA

MeToamyeckue JOKYMEHTbI MO PUHAHCOBOMY aHanuay

MeTtogudeckme AOKYMEHTbI Mo 6PO£I,)KeTMpOBaHM}0 n ynpasrneHunio JeHeXHbIMU
NnoToKamu

OcHoBbI yrnpaBneHus opraHm3aumnen

OcHoBbl 6U3Hec-nnaHnpoBaHUs

MeToabl KOHTpOns 6M3HEC-NPoLECCoB

MeToabl aHanusa GU3HEC-NPOLIECCOB

MeTogp! NOCTpOEHUA ©un3Hec-nnaHoB

OcHoBbI PUCK-MeHeIKMeEHTa

OcHosBbl ynpasneHuna npoektaMmmn n USAMeHEHNAMUn

CTpyKTYypa 1 NPUHLMMbI OpraHM3aLmnmM agMUHUCTPATMBHONM NOAAEPKKM

CprKTypa M npuHUnnbl opraHn3auunn XO3ANCTBEHHOM noanep>Xkum

CTpyKTypa 1 NPUHLMMbI OpraH13aLmm 4OKYMEHTaLMOHHOW NoaOepKKM

CTpyKTYypa 1 NpUHLMMbI OpraHU3aLum opraHM3auyoHHON NOAAEPXKKM

MepenoBo OTEYECTBEHHbIN ONbIT aAMUHUCTPATMBHOW, XO39NCTBEHHON,
OOKYMEHTaLUMOHHON N OpraHn3aumMOHHON NOAAEPXKKM
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MepenoBoi 3apybexHbIV ONbIT aAMUHUCTPATUBHOW, XO3ANCTBEHHON,
OOKYMEHTaLMOHHOM N OpraHn3aLMoHHON NoaaEePXKKM

lMoHATME O cerMeHTe pbiHKa, B KOTOPOM paboTaeTr opraHusaums

CTtpaternsa passutus opraHmsauum

BusHec-nnaH opraHusaumm

MeToamvka pa3paboTku NokarnbHbIX HOPMaTUBHbBIX aKTOB

MeToamka BHeApeHNs NoKanbHbIX HOPMAaTUBHbBIX aKTOB

3akoHogaTtenbcTBo Poccunckon ®egepaumm n HopmaTMBHO-NpaBoBas 0asa,
perynupyoLime AesTeNbHOCTb B 06racTy agMUHUCTPATUBHOW, XO3MCTBEHHOMN,
OOKYMEHTaLUMOHHOWN 1 OpraHn3auMOHHON NOAAEPXKKU

BaszoBble 0OCHOBbI MIHGHOPMATUKKN, MOCTPOEHUSA MHPOPMALIMOHHbBIX CUCTEM U
0cobeHHOCTM paboTbl C HUMK

Cnoco6bl 06paboTkM MHbopMaLMK € UCNOMb30BaHMEM MPOrPaMMHOIO
obecnevyeHus: 1 KOMMbIOTEPHBIX CPeaCTB

MpaBuna genoBow nepennckn
lMpaBuna genosoro atuketa
CTpyKkTypa opraHusauuu
[pyrve xapaktepncTumku -

3.8.4. TpynoBas ¢pyHKUusA

HaumenoBaHne YnpasneHve Kon H/04.7 YpoBeHb 7
nepcoHanom (nogypoBeHb)
CTPYKTYPHbIX KBanudmkaumm
nogpasgeneHun,
OCYLLLECTBNALLMX
agMUHUCTPAaTUBHY!HO,
XO3SNCTBEHHYIO,
OOKYMEHTaLMOHHYIO U
OpraHn3aumoHHYIo
NoAAEPXKKY
MpouncxoxaeHve OpwviruHan X 3anMcTBOBaHO 13
TPYAOBOM (OYHKLUN opurmHana
Kog opurnHana PernctpaumoHHbIv
Homep
npodeccnoHansHoro
cTaHgapTa
TpyaoBble AencTBus KoHTpornb 1 oueHka adhdekTUBHOCTU AeATENbHOCTU paboTHUKOB NoapasaeneHun,

OCYLLECTBSAIOLMX aAMUHUCTPaTUBHYIO, XO3AWCTBEHHYO, AOKYMEHTALMOHHYIO 1
OpraH13aLMOHHYI0 MoAOepPKKY

OnpepgeneHne Kputepues Ons OLeHKN 3DEKTUBHOCTU AESTENBHOCTY
paboTHWKOB NoApasfeneHnii, OCyLLECTBASIOWNX agMUHUCTPATUBHYHO,
XO3SINCTBEHHYIO, JOKYMEHTALMOHHYIO M OpraHN3aLnoHHYO NoaaepKKy

dopmMrpoBaHME U NOCTPOEHME CTPYKTYPbI NOAPA3AENEHNN

OnpepneneHve HOpPM U Mpoueayp ynpaerneHus nepcoHanoM nogpasfaeneHun
noaaepxkm

OpraHunsaumsi KOHTPOMS UCNOMHEHWS NEPCOHANOM NPUHATBIX PELLEHNIA
OueHka ypoBHsi NpodeCcCnoHarnbHbIX 3HaHWUIA U YMEHUI paboTHMKOB
nogpasgeneHun Nogaepxkm

MHnumauma nposedeHns MEPONPUATUIA C LENbo pa3BUTUSA NepcoHana u
NOBbLILLIEHNS ero NPOodeCcCoHanbHOro YpoBHS

OnpepneneHue kputepueB nogbopa nepcoHana u npremMa B nogpasgeneHuns
aAMVHUCTPaTUBHOMN, XO3ANCTBEHHOW, JOKYMEHTALMOHHOW 1 OpraHn3aLMOHHOWN
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NnoaaepPKKn

Heobxogumble ymeHus

Onpegensatb nokasatenu adeKTUBHOCTY paboTbl NepcoHana noapasgeneHnii

YnpaBnate MOTMBaLMEN NepcoHarna, ero BOBNEeYEeHHOCTbIO U ANCLMMIIHON

KoHTponunpoBaTb U OpraH1M3oBbIBaTb NPOLIECCHI YNPaBeHust agMUHUCTPaTUBHOW,
XO3ANCTBEHHOWN, JOKYMEHTALMOHHON U OPraHN3aumoHHON NoAAEPKKOM

KoopauHupoBaTb B3anMoaencTBme U KOMMYHUKALMU MEXOY COTPYAHUKaMM
noapasaeneHunii, a Takke ¢ NpeacTaBUTeNsAMM BHELLHEN cpeabl opraHusaLmm

Mcnonb3oBaTb METOAMKM BHEAPEHUS KOPNopaTUBHLIX HOPM U NpaBur
ynpaBsneHus agMUHUCTPaTUBHON, XO3ANCTBEHHOW, JOKYMEHTALUOHHOW 1
OpraHn3aLIMOHHOM Noaaep»KKon opraHu3aumm

BeicTpauBaTtb GU3HEC-NMpoLECCHl, OCYLLECTBNSATbL GU3HEC-NNaHnpoBaHve

|-|p0I/13BOp,I/ITb aHanms3 n onpenendartb S(deGKTI/IBHOCTb paGOTbI nop,pasp,eneHMVl
nogaepXkn Ha oOCHoBe CBOAHbLIX YHETHbLIX U OTYHETHbLIX JOKYMEHTOB

MpMeHSTb HaBbIKM NPEOAONEHUS CONPOTUBMNEHMSI PabOTHMKOB BHEAPEHMIO
U3MEHEeHUN

PaspabaTbiBaTth 1 BHEAPATb NOKasbHble HOPMATUBHBIE aKTbl U
pernameHTUpyoLme JOKYMEHTbI

BbIsiBNATE M oLeHMBaTb PUCKK, B TOM 4YMCIe pUCKn ot 3J'onI'IOTp66J'IeHVIl7I, n
onpenendartb npouenypbl, HanpasBrieHHble Ha MUHUMW3aUunio 3TUX PUCKOB

Pacnpenensite Mmexay paboTHUKamu NMosIHOMOYUS, 06513aHHOCTU 1
OTBETCTBEHHOCTb 3a BbIMOSTHEHWE COOTBETCTBYIOLUMX 3a[ad, OCYLLECTBNSATh
MPOBEPKY UX BbINOMHEHNUS]

Bectn neperosopbl 1 OenoBYyH Nepenuncky, COGJ'II-O,EI,aﬂ HOPMbI OefT0BOro 3TuKeTa

0O606LwaThb 1 cMcTeEMaTU3NpoBaTh NOCTYNaKLLYHO MHpOpMaUmIo, Ha ee
OCHOBaHUW HaxoauTb Hanbonee ahheKTUBHbIE peLLeHnst ANa peanu3aumm
nocTaBneHHbIX 3aaad

OpFaHVI3OBbIBaTb 1N KOHCONMAOnMpoBaTb 6I/I3HeC-I'IpOLI,eCCbI, NCMOSTHUTENEN 1
pa6OTHVIKOB C UeNlblo OOCTUXEeHNA OOHOro pesyrbrarta

PabotaTtb ¢ 6onblwmm 06bemMom MHpopmaumm

Vicnonb3oBaTb KOMMbIOTEPHbIE NPOrpaMMbl ANS BeAeHWs yyeTa, cuctematusaumm
W aHanusa faHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs1 4OKyMeHToobopoTa,
CMpaBOYHO-NPABOBbLIE CUCTEMbI, pECYPChbl MHGOPMALIMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTun "MIHTepHEeT", OprTexHuKy

Mcnonb3oBaTb cpeacrtea KOMMYHMKaUUn

OueHuBaTb CBOI AeATENbHOCTE C TOYKM 3peHust 3PEKTUBHOCTM €€ KOHEYHbIX
pe3ynLTaToB

PaspabaTbiBaTh NOAX0AbI, BKIOYAsk HECTAHAAPTHbIE, K BbIMNOMHEHWIO TPYAOBbLIX
3aJaHunin NocpPeacTBOM WUCMONb30BaHUS CrieumarnbHbIX 3HAHUA U 3KCMEePTHbBIX
NCTOYHUKOB MHDOpMaLmK

HaxognTb peweHna B HeCTaHOapTHbIX CUTyaunax Unnm B Cciy4vadx
HenpeaBnaeHHOro USMeHeHua ninaHa peann3aunm npoeKkToB

Heobxogumble 3HaHUSA

OcCHOBbI yrpaBreHusi NepcoHanom 1 ero MoTMBaLmm

MeTtoabl oueHkM nepcoHana n pe3ynbratoB Tpyaa

OCHOBbI KOHGNMUKTONOrNK

OcHOBbI NCUXONOrMn, OernoBoro ooLLeHns

Monutuka ynpasneHua nepcoHanom opraHun3auumm

CouuanbHas nonutuka opraHusauum

CTpaTeFI/IFl pa3BuTnAa opraHmsaugunm

BuaHec-nnaH opraHu3auunmn

OcHOBbI yrpaBrneHusi opraHusauuen

OcHoBbl 6U3Hec-nnaHnpoBaHns

MeToapbl KOHTpoOns 61M3HeC-NPoLECCoB
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MeToabl aHanu3a 6u3Hec-nNpoLeccoB

MeTogbl nocTpoeHus GusHec-nnaHoB

OCHOBbI pUCK-MeHegKMEHTa

OcHoBbI ynpaBneHnsa npoekTaMmm 1 U3MeHEeHNSMN

CTpyKTypa 1 NpUHLUMNBLI OpraHM3aunumn agMUHUCTPATMBHOW MNOOLEPXKKN
CTpyKTypa 1 NPUHLUMMbLI OpraHM3auumn Xo3ssMCTBEHHOW NoAOEPX KK/
CTpyKTypa 1 NPUHLMNLI OpraHM3aunmn JOKYMEHTaLUMOHHON NOAAEPKKM
CTpyKTypa 1 NpUHLUMIMbLI OpraH13aLmm opraHu3aLMoHHOW NOAAEPXKKN
MepenoBo OTEYECTBEHHbLIN OMbIT aAMUHUCTPATMBHOW, XO39NCTBEHHON,
OOKYMEHTaLUMOHHON N OpraHn3aumMOHHON NOAAEPXKKN

MepenoBoii 3apyb6exHbIf ONbIT aAMUHUCTPATUBHOW, XO3SIMCTBEHHOMN,
OOKYMEHTaLUMOHHOWN N opraHn3aumMOHHON NOAAEPXKKU

[MoHATHE O cermeHTe pbiHKa, B KOTOPOM paboTaeT opraHusaums
MeTtoguka pa3paboTku foKanbHbIX HOPMATUBHBLIX aKTOB

MeToanka BHeapeHNS NoKanbHbIX HOPMATUBHLIX aKTOB

3akoHogaTtenbcTBo Poccunckon ®enepaumm n HopmaTMBHO-NpaBoBas 6asa,
perynupyoLime aesaTernbHOCTb B 061acTn agMUHUCTPATMBHOW, XO3NCTBEHHON,
OOKYMEHTALNOHHON U OpraHn3aunoHHON NOAAEPXKKN

Bas3oBble OCHOBbLI MHGOPMATUKK, MOCTPOEHUSA MHCPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboThbl C HUMK

Cnocobbl 06paboTkm MHOPMaLUK C UCNONb30BaHMEM NPOrPaMMHOIO
obecnevyeHnss 1 KOMMbIOTEPHBIX CPeaCTB

MpaBuna genoBow nepenuckm

lMpaBuna genosoro aTuketa

CTpykTypa opraHusauuu

Opyrvue xapakTepucTuku -

IV. CBEOEHUA OB OPTAHU3ALIUAX - PASPABOTYUKAX MPOPECCUOHAJIBHOIO CTAHOAPTA

4.1. OTBeTCTBEHHasA opraHusauusi-paspadoTymk

Accoumnaumsa "Ob6begmHeHNe agMUHNCTPATMBHO-XO3AUCTBEHHbIX NpodyeccrnoHanos”, ropoa Mockea
Mpe3ngeHT npodeccrmoHanbHOro coobulecTea BarmaHsH Onecs BanepbeBHa

4.2. HaumeHoBaHusA opraHu3aulun-paspadboTYnKoB

AO "Meralla6c", ropog Mocksa

3A0 "CbepbaHk-KMB", ropog Mockea

3AO "Cubupckasa CepsucHasa Komnanua", ropog Mocksa

KomnaHmna ¢ orpaHnyYeHHOn oTBETCTBEHHOCTLIO "lMaparoH KoHcTpakwH Jinmuteq", ropon Mockea
OA "APMO", ropog Mockea

OO0 "AHKOP Odwmc NanH", ropog Mocksa

OO0 "AdN PYC", ropog Mockea

000 "Muuybucu Gnektpuk (PYC)", ropoa Mocksa

OO0 "CAIl CHI™, ropoa Mockea

MAO "OtkpbiTne XonauHr", ropog Mocksa

MAO "CoskombaHK", ropoa Mockea

MpencTtaButenscTso kopnopaumu "Moynunr BT (MHTepHawHn) UHK.", ropoa Mockea

Orb0OY BO "duHaHcoBbI yHMBepcuTeT npu MNpasutensctee Poccunckon ®epepaummn”, ropoq
Mocksa
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